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PART | - NOTIFICATIONSBY GOVERNMENT, HEADS OF DEPARTMENTS
AND OTHER OFFICERS

NOTIFICATIONSBY GOVERNMENT

FINANCE DEPARTMENT
(HR-IV-FR&LR)

MAINTENANCE OF SERVICE REGISTER - REPLACING THE SERVICE
REGISTER WITH e-SERVICE REGISTER (e-SR) - REVISED ORDERS
ISSUED.

[G.O0.Ms.No.99, Finance (HR-IV-FR&LR), 3 December, 2020.]
Read the following:

1. G.0.Ms.No.200, Finance & Planning (FW.FR.I) Dept., Dt: 10.12.1999.

2. Office Memo No. F.N0.21011/15/2010 ESH (Allowance), GOI, Ministry of
Personnel, Public Grievance, and Pension Department of Personnel Training,
New Delhi, Dt: 05.04.2016.

3. G.0.Ms.No.99, Finance (HR-II-FR) Department, Dt: 27.06.2018.
4. FINO-160134/2/2020-F-Sec-DTA, Dated: 10.05.2020 of the DTA, AP.

ORDER:

The Government of Andhra Pradesh, vide the reference 1% read above, has
amended Annexure-ll, Part-1ll read with Rule 74 (a) (iv) of the Fundamental Rules
and prescribed Form-10 for maintaining Service Registers of Gazetted and
Non-Gazetted employees of the Government.

2. In the reference 2" read above, the Government of India has suggested
modernization of Service Register to make it user friendly.

3. In reference 3™ read above, Government has issued orders to substitute
Form-10 under Part IV of Annexure-ll, with e-Service Register (e-SR) in respect of all
Government employees to whom Fundamental Rules apply.

(1]
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4. Based on the feedback of employee associations, DDOs, and considering the
issues faced during the pilot implementation, the Director of Treasuries and Accounts,
AP, Ibrahimpatnam, vide reference 4" read above, has suggested some modifications
to the e-SR Proforma.

5. Government, after careful examination of proposal of the Director of Treasuries
and Accounts, AP, in supersession of the orders issued in the reference 3" cited
hereby order that the e-SR shall be maintained as defined in the Annexure appended

this order.

6. The updated version of the e-SR module contains the following screens through
which the employees/DDOs have to enter required data.

Sl. No.

Name of the Service

Description

PART -1

PERSONAL DETAILS

Employees / DDOs can view and confirm
the employee Personal Details such as
name, gender, marital status, caste, Aadhar
number etc., Family Details, Education
Details, Address Details and Home Town
Details & wherever necessary they can
enter required data.

PART - 2

NOMINATIONS

Employees/DDOs can enter nominee details of
the employees.

PART - 3

SERVICE (SR) EVENTS

Employees / DDOs can enter historical data of
various events (such as appointment, service
regularization, leave, transfer, increment,
promotion, etc.)recorded in the existing service
registers. The data is to be entered event-wise,
inthe same order, asthey were entered in the
service registers.

PART - 4

LEAVE TRAVEL CONCESSION
DETAILS

This screen provides for entry oflatestLTC
details.

PART - 5

DEPARTMENTAL TESTS AND
TRAININGS DETAILS

Employees / DDOs can enter details of training
employeesundergone &departmentaltests
passed.

PART - 6

INCENTIVES

Employees / DDOs can enter details of
Incentives/Awards/Rewards/Seva Patakam
etc.

PART -7

DOCUMENT UPLOADS

Employees / DDOs can upload mandatory
documentssuch as Proof of Date of Birth, etc.

PART - 8

LEAVE LEDGER

Employees / DDOs can enter details of various
leaves availed.

PART -9

eSR CONFIRMATION

This screen provides for view and confirmation
ofthe employee details by the employee /DDO.
Theserviceregister ofthe employee alsoneeds
to be scanned and uploaded.




ANDHRA PRADESH GAZETTE, December 12, 2020 3

7. All the employees and DDOs are instructed to go through the e-SR user
manual enclosed tothis GO, which provides step-by-step instructions on entry and
confirmation of data by the employees/DDOs. The same is also available on the website
esr.ap.gov.in. The User Manual also contains procedural guidelines to be followed for
implementation of e-SR.

8. The Heads of Offices / Heads of Departments who maintain Service Registers
of the employees are directed to enter all required data in the e-SR Module by
31t December 2020.

SHAMSHER SINGH RAWAT,
Principal Secretary to Government.
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