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wHAL 81 (37).— gy | GfAe @ e 300 @ TgE gW vaw UiETE B WA B gV
I saagtye Rr (erpm st Aot gfifiar wlen) fafvaw, 1986 @1 9 9t & R
AT wvd ge R O afEAY & qd R T R @ e | A Rear R, e et
HFeT 7 Al v @t ) e @ fan e afefar oden @ R s @ g
frafefaa fm Tma 8 arfd -

1 wdfda @ s wRw - (1) 39 fr @ w@féa AtA g@en wenthet  HaArerd, e
aftrery  fouria wfarayfar wen fram, 2000 &

2) A U A yHEEE @ G B oug 8 |
2. gforrey - 39 PRl # 99 9@ {6 Wed O arer offde 7§ -

@)  “frfe miRerde d g denfe Tarey F TR SRR B afEg s §

(@  vorgifed Y ¥ foiae dRE @ 5500-175-9000 T0 B T W AErTd, Jufth
VRO, G e R HER wErEd o S ¥ fafig sl fray @9 9 @ e @R
fasht wfire & w0 ¥ 6500-200-10500 %0 & ITHHE W HH F wH 3 aN @I FfE W
R dar aifinta 2
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(1) “Iueer R & o denfie g5mem & 9w aoft e @ v @ 9w Ot Rfas
HYT B A e @ gROTH B R WX 9 W

(@)  Pofae ale @ wRer o @ Rifemr @ qfe eE ad SfREE @ arie @ e
ST A B agelt T o ¥

(8)  wam g A ¥ fafafde AfF @ s Sw A Rt @ 1w W wty @ farg
difas fyri wfernfe oer sfing & ;

@ et e & v el A owew B arel! w99 ol @ Ruww W @ 31 adia B wae
i arelt orafy wimd #

(8) R U s e 9 syeg arggE wiha 2

(o) rarghad srfet AR e ool @ gt o @ o 99 wivd @ afiur & agee
366 B FHY WT (24) AR @S (25) A ¥ |

3 Tt Wt el - fafe e w frpr Y afen Rre Pofge e @t 5500 175-9000
WO & ATHA F gEds e WERw, THIHE ANNUSR e & w1 § T a¥ g v
e dar &1 & AR 6500 200-10500 B0 & AT ¥ frof Al B w1 N B9 Qw7 ad Rl
AR FIRER T By &, wlian F 9 &Y @ 9 A

TG {0 el @ T A Ry v g ader P Rty s o 6
wiEfer € & uRuTe W gEEd | W Jufdan Wewe  Prgad frar wnoen & oden
feofres arive & &8 @ @9 @ af yd @ 1 8 ok S 9w aie B 99 AR ¥ g
B AR q¥ AT Wik FARaR G & @ |

4 TN F1 o - (1) g wiRer, v @ Ak o ver der mdem @) e
T A PR @ T guerr o weta Rfdwar @ wen iR s | s e 3
faffdes AfQ 7 sfasga @5 arieg & 30 fam o Wl & wearq s @ wre W i o
31 91d ¥ yd st @t o wa |

(2) orpqfad wfea, sryafad seenfar g s @l ofv org Ry gad B afwm @
forg amféra Rty ot weem srfesgeamr & weq wweffy & wed |

5 TR - (1) woan & aneff G W Y G A oY B MR W A & w N e
SRR B A A b dregar Gl el ad 3 8 areh Ridear iR s R, (@f: B @)
aﬁmraﬁsmn@?fgq, sfergfe @t argh I erffae S oK orpefed e @
amﬁ?ma%f%mqwmmasm—mwwa%mﬁaﬁﬁa%ywm|

(@) vuerw Ritrar & Rreg Fgfdad @ fory snafi) w oot w5 & do” fear o
o g A o (1) & el duR @1 TS dEr 2l v ey ¥

(3)  wrar A iRl Rfgaat & WY I 0 W RAgid wier grr 9T e
aﬁarﬁa%mwa%mw@ammwmwm@ﬂmwﬁsawﬁuﬁwwﬂaﬁ
fergfats sifirerdt g=r PR T8 o fan wrar & g A W o i |
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6. frgfa - oot snaell & am waa droan gt # wfEfam frg o @ & 9w g Frgfda
@1 ATER W T8 B AR arwpelt | Frgfaq Wit g1 a8 @ R o @ v e sne
& oo ®18 Jadar A1 T FIR PIg wrHen ofqd T8 & R drvgar A A WS 9, 9@ B
HTRET0T 7 QY o771 ardenafl &1 e # o & yvard e fean smom o 39 way 3 By ARER
BN 99T AT W BT e a1 Pl g e Bt o |

7. UG oG, G OR GV <L A A BT S S -

(1) el O opeeft Y qE A S oden ¥ S B uTaq S JaT W U @I b &
o PRyt ar e B & wrh & A Ry 6 wTewared ug R A AR oy rar w o o
aren ¥ o fora frm 3 7 afta udl § @ R w aRonfeR T8 & Swer 9w Arger gt 3
afefera gt [ siom an At S draar qf @ wiefed & @ 3ad S-er 9w e faay |

(2) el B8 araell | Rywdn AW gad dvgar g § afafed & R sevee @ w
froae foear wrar & @ Prafea sierd @ erafa I o= IRER B B s fawmr A <ol
fopan Tl & o) from 3 # affig feed ug wr S R @R @91 e 8, g8l O a8 S ST
Ay @ W A @9 q@ frged T8 frm wom w9 9w 76 gE arar g @ ggh w® b aa
@ AR AT A TR O G e darery # e St iR ga. TE o oA

T e s e W @ T 9ue A W e fgidd mieed greoaTr W WS
faf o fT Ty BRI IRAR & e aiR el & sraw i o e |

8. ufereror 7 a1 araE @ foru miky - dig o angelf S fr=faRed @ S & O Swe
fay Frifa miferr g & afta fear mr g -

(i) ol arfeen & fow fA=8 Al g @Hele U @A

(in) wferequr ¢

(i)  fnsdt wrfed gro wfoesaor = A

(v) 71 gU axanae o R SRATES WA B o Teast & g 8 W

(V) T P B ofl 98 98 ¥ fawm @ M aifQs Seend B gurd € ;oA

(vi)  uRen & forw arol anafSier & daw ¥ wS arw wffag s Wt o1 W o A
(vit)  uderm wae # o gfd [ B §IR BA ;A

(viii) e W= § gEATER BT A

(x) @ (i) A (ix) 95 ¥ Afafde 9 ar s o, aanfRufy, S &1 90 & A B B
URT & |

=ifes FrafRal & sfafe, Fafafee & efiael= & 9om -

(@) fgfea o gy aden & FPrfé fear sen
(@) wgfaa Framl & o sl earg |

9. fofrs & @t vfdw - @ s ofte® & av v & 5 T s smaws
T dw ¥ 9g 9 99 MU O oRY ¥ 9% oddg a6 ot vat & orfd @ e g
form & foxft Sudy @ srew g™, fare & |qa |
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et
(fram 4 2fy)

qan Pr=fefad & w ¥ warfed o STo st -
L |

forfae wlam & aifeaw BE O ofe a8, faled war @ vy, 9@ g wx & g amafed
siftream ard 3R arfema W A P el sty -

e 9N WO Rug Sftpan 3i Ha
1 femur wreTuT SR WX o g 100 3 T
2
URA WNEHR & FRETTaHR o= draradl qen 150 3 U
e St dArer & i den ugfa
3 VR @ Gfag 3R GRHN T &1 AE ST 100 3 ue

Ay iR Tomawr ¥ wigrar qen wgfa

4 ey Ot ok Refaer dar srferfaers 150 3T

5 e 7 R gE Sefiet wEew @ 100 3 e
HTETS B IR A FH

2 T @ N Rwrar wromm freafafad s & e, sigfq -

(1) fearor sregor 3N W orge-fafAfdse wRwelt W feunr iR wrrer R #E @ ferw
IR [ Wfarg wee B arelan, TR AT GET AR BT B fo e ft B s |

()  9Rd G¥PR & ARae SR G aratadr ¥ ufear ofRk vl - 8 79 uF 9RA @R B
ey aix were Fratem ¥ el @ I ol ufp 7 st & wEe ok fwga wlan
& fore ameiia & ) g fawa @ sravia (1) Srterm wfidean o dgera (2)wfrare wfieoeiv
TeY AR 2R W Y Y cratery Wikt daet fewgur (3) wifde ok afderor | gemafie
R 3R @ Ry qun e TEed g9 SN By Y 9y @ ae yae @ oy
B & v A T e o swgRamt 3R (4) @ AN wATE den SR Aer
e arefeeer wrateraT ¥ ugfy ok winar |



[ |1 [1—@s 3(i) ] Kl

(i)  d & GREE SR ERerd o7, eadr iR o § ughy ofR Wi & AR 9 @
e fefafag &= § & Sl -

(1) AR & dfdur @& qor Rigia ;

(2)  @rean o I § eRaR @ gl ofR wurer fram

(3) R TROR T TR b1 e, A, R oiR o™ ar erfver wraterdl @ 4
qerfrers afw vt ol vl &1 smden war ar el ok ST TRwRe Wed |

(4) e WY HaTera sl SEd ol AT et eraterdl @t Y4 91

(v)  uror el ok fofe Qo fram - Preafafue waet & e @t o @ -

) A R AgE
) o= faRe o (ged) fam, 1972
(3) G fafdd Jar (amavon) Fraw, 1964
(4) D fafaa Jar (qem) fraw, 1972
) T fafe ar (arftexon, Fra=or oik arfter) s, 1965 ;
) e R w1963 (qTe iR fawgd) @ W o aR
) facta wifad &1 o= 9, 1978 &1 Hdhad |

(v) WERT AE - 39 W 99 ¥ ARG @ 9w, AR M, weald, snide aRgem,
wreRey Aifd, e oFRiuE, T SR ARGy HeAr SR e denfiidmt g o
aif¥sd RS @ aR ¥ quRe 5 @ ey § spgeft & 19 & W F D [ew W ae
R

3. SefSY B weE UH (i) IT T UF () AT T U (v) T WG a9 T uA BT IR
R (Faarm) W Rl # & & fov orE fea ST ¥ 19 T (1) o W UA (1v) &1 ST
woft anafen g el ¥ fem S anged &

Roqoft 1 - e T () T FE GH (i) T WH TH (v) T Sa v T o= B o Aees dqer wee
o3 & e g, T 6 oY w um A f{ifr welt & fiw |

feaoft 2 - T apaeft Y gateRr W oAl BT SR B (FaarT) A S @ fawen o1 e @R
ATEY & U B B AU IATUY BT NS T F IUSIa B, Igen a8 gRom Bl ATt @t 3 e
9 TS BT IT A A S|

foeuoft 3 - T O fAwed &1 gAY R @ arg I 3ifaw [gHE e iR arg ¥ I aRadw
FH @ B IR WER T8 e o | et g Rwer & € g wre e wmw A g
TAGT F P IHH T oA A |

4, fafaa ST § @0 F B T F IR & W AR gaaRem afferfd w ow Ry o)

5. wftre, o Wenfie) dae, YRG WaER @ 98 JRSR B b aw v [ g o
g ui fwah & FEad se o fafta w9l It anafiiar @Y PRfET @ 3 o srdd sier
50 wfed A Ffrw w8 B, @A ofe ww B & | 98 i Sl affa @ ae B g wd
fo5 ae wden & w11 3 off <gaw ardw ofa Frad Y S 40 URE adw ofw @ aifad T8 B |
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LI | |

gl B A B AR 1 eates it f=fey ARy g fear wem Rl fefaRa
g -

(1) g Ay (@), ga st sEre rEne
2) Y fFewd, I WM ey, ARG aveR RS
3) T Wt WA F e et e o A /v 9 afa,

YN GYHN e

9T W e Wt o B | sl @t AR g Qfwr @ dden Mo di agt @ fog
P! we #R ity deafa affa grr degaR o Ro s |

(1. . 1(4)/2000-4. 111]
9. . T, wgm FreE

MINISTRY OF INFORMATION TECHNOLOGY
NOTIFICATION
New Declhi. the 9th February. 2001

G.S.R. 81(E).—In cxereise of the powers conferred by the proviso to article
309 of the Constitution and in supcersession of the Department of Electronics (Section
Officer Grade Departmental Competitive Examination) Regulations, 1986, except as
respects things done or omitted to be done before such supersession, the President hereby
makes the following rules for regulating the Departmental Competitive Examination for
promotion to the post of Section Officer m the Ministry of Information Technology,
namely —

1. Short title and commencement .— (1) These rules may be called the
Ministry of Information Technology. Section Officer Departmental
Competitive Examination Rules, 2000.

(2) They shall come into force on the date of their publication in the
Official Gazette.

2. Definition .- In these rules unless the context otherwise requires, -

(a) “ appointing authority” means the Secretary to the Government of
India, Ministry of Information Technology;

(b) « approved service” means five years regular and continuous service in
the grades of Assistant, Personal Assistant, Security Supervisor and
Store Assistant in the pay scale of Rs. 5500 — 175 ~ 9000 and Private
Secretary with not less than 2 years regular and continuous service in
the pay scale of Rs. 6500 — 200 — 10500 on the crucial date;

(c) “available vacancy” means a vacancy in the post of Section Officer’s
Grade in the Ministry of Information Technology which is required to
be filled up on the basis of the results of the examination;

(d) “crucial date” means the 1* day of January preceding the date of
notification conveying the decision to hold the examination;
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(e)

®

(2)
(h)

3.

“examination” means the limited Departmental Competitive
Examination for promotion to the post of Section Officer held in the
manner specified in the Schedule;

“recruitment year” means the period commencing from the 1* day of
January and ending on the 31* day of December of the same year;

“Schedule” means the Schedule annexed to these rules;
“Scheduled Castes” and “Scheduled Tribes” shall have the same
meanings respectively assigned to them in clauses (24) and (25) of

article 366 of the Constitution of India.

Conditions of eligibility .— A person appointed on regular basis as

Assistant, Personal Assistant, Security Supervisor and Store Assistant in the
pay scale of Rs. 5500 — 175 — 9000 and having 5 years regular and continuous
service and Private Secretary with not less than 2 years regular and continuous
service in the pay scale of Rs. 6500 — 200 — 10500 on the crucial date shall be
eligible to appear in the examination:

Provided that in the case of a candidate who had been appointed as
Assistant, or Personal Assistant on the results of a competitive
examination including a Departmental Competitive Examination, such
an examination should have been held not less than five years before
the crucial date and he should have rendered not less than four years
approved and continued service in that grade, on the crucial date.

Holding of the examination .~ (1) The appointing authority shall notify
the dates and place of the examination and number of available and
anticipated vacancies assessed at the time of announcing the
examination. The examination shall be conducted after the expiry of
thirty days from the date of notification in the manner specified in the
Schedule which may be held before the 31* March of the recruitment
year.

(2) The number of vacancies reserved for the Scheduled Castes, the
Scheduled Tribes, Other Backward Classes and other special
categories of persons shall be clearly indicated in the notification.

5. Results — (1) On the basis of the aggregate marks secured by the
candidate in the examination, a merit list containing the names of the
successful candidates in order of merit shall be notified, keeping in view
the number of vacancies and anticipated vacancies, if any, falling in the
recruitment year.
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The standards of evaluation for candidates belonging to the Scheduled
Castes and the Scheduled Tribes shall be as per the Government
instructions from time to time.

(2) The candidates for appointment against the available
vacancies shall be considered in the order in which their names appear
in the merit list prepared under sub-rule (1).

(3) The merit list shall remain in operation till the notified
vacancies are filled up or upto a period of 18 months from the date of
its approval by the appointing authority or till the next merit list is
approved by the appointing authority, whichever is earlier.

6. Appointment .~ The inclusion of the name of any candidate in the
merit list shall not confer a right to appointment and he shall be
appointed by the appointing authority only after satisfying itself that
no vigilance or disciplinary case is either pending or contemplated
against the candidate and after taking into account his placement in the
merit list, the reservation of posts or such other requirements as may
be laid down by statutory orders or rules issued by the Central
Government, from time to time, in this regard.

7. Removal of name from merit list on resignation, etc. —

(1) In case a candidate after appearing at the examination resigns
from the service or whose services are terminated or who is appointed to an
ex-cadre post or to any other service and does not have a lien on any of the
posts mentioned in rule 3, his name shall not be included in the merit list, or if
included in the said merit list shall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list,
is appointed to an ex-cadre post or is transferred to another Department of the
Central Government with the permission of the appointing authority and
continue to bave a lien on any of the posts mentioned in rule 3, shall not be
appointed as Section Officer till he resumes the duties in the Ministry of
Information Technology on his initial post during the period the merit list
remains in force :
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Provided that his claim for proforma promotion may be considered by
the appointing authority in accordance with the orders and rules of the
Central Government, issued in this behalf from time to time.

Penalty for impersonation or other misconduct .— A candidate, who is

or has been declared by the appointing authority to be guilty of-

(1)

(i1)
(iii)
(iv)

(v)
(vi)
(vi1)

(viil)

(ix)

obtaining support for his candidature by any means; or

impersonation; or

procuring impersonation by any person; or

submitting fabricated documents or documents which have been
tampered with; or

making statements which are incorrect or false or suppressing material
information; or

resorting to any other irregular or improper means in connection with
his candidature for the examination; or

using unfair means in the examination hall; or

musbehaving in the examination hall; or

attempting to commit or, as the case may be, abetting the commussion
of all or any of the acts specified in clauses (i) to (ix);

may, in addition to the criminal proceedings, liable —

(a)
(b)

9,

to be disqualified by the appointing authority from the examination; or
to disciplinary action, under the appropriate rules.

Power to relax .— Where the appointing authority is of the opinion that
it 1s necessary or expedient to do so, it may, by order and for reasons

to be recorded in writing, relax any of the provisions of these rules
with respect to any class or category of persons.

SCHEDULE

(See rule 4)

The examination shall be conducted in the following two parts, namely :-

407 GI/2001—2
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Part1

Written examination shall carry a maximum of 600 marks. The subject of
the written examination, the maximum marks allotted to each paper and the
time limit allowed shall be as follows, namely :-

[ Paper Subject Maximum | Time
1. Noting, Drafting and Precis Writing. 100 3 hours _ |
2. Procedure and Practice in the Government 150 3 hours
of India Secretariat and Attached Offices
. and Ministry of Information Fechnology. 1
3 General Knowledge of the Constitution of 100 3 hours
India and Machinery of Government
Practice and Procedure in Lok Sabha and
| Rajya Sabha. ]
4. General Financial and Civil Service 150 3 hours
Rules. . ) B B N ]
5 Gieneral Awareness and 100 3 hours
knowledge about the working of
Ministry of Information
| Technology. N
2. Subjectwise syllabus for the examination shall be as follows, namely :-

) Noting, Drafling and Precis Writing .— In addition to questions
requiring candidates to prepare notes and drafts on specific problems,
a passage may also be set for making out a precis or Summary.

(i1) Procedure and Practice in the Government of India Secretariat and
attached offices .- This is intended to be an intensive and detailed test
in methods and procedure of work in the Government of India
Secretariat and attached offices. The subject will cover (1) Manual of
Oftice Procedure (2) Notes on Officc Procedure issued by the Institute
of Secretariat Training and Management (3) Hand book of orders
regarding use of Hindi for Official purposes of the Union issued by the
Ministry of Personnel and Training, Administrative Reforms and
Public Grievances and Pension and (4) Practices and Procedures in
Ministry of Information Technology and its attached and subordinate
offices.
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(1)

(5
(2)

(3)

(4)

(1v)

(1
(2)
(H
(4)
(3)
(6)
(7

(v)

General Knowledge of the Constitution of India and Machinery of
Government, Practice and Procedure in Lok Sabha and Rajya Sabha —
Knowledge in the following aMas shall be tested :-

The main principles of the Constitution of India;

Rules of Procedure and Conduct of Business in the Lok Sabha and
Rajya Sabha;

The organisation of the machinery of Government of India -
designation and allocation of subjects between Ministries,
Departments, and attached or subordinate offices and their relation
inter-se;

Salient features of the Ministry of Information Technology and its

attached or subordinate offices.

General Financial and Civil Service Rules : - The following books are
recommended :-

Fundamental and Supplementary Rules:

Central Civil Services (Leave) Rules, 1972;

Central Civil Services (Conduct) Rules, 1964;

Central Civil Services (Pension) Rules, 1972;

Central Civil Scrvices (Classification. Control and Appeal) Rules,
1965;

Compilation of the General Financial (Revised and enlarged) Rules.
1963; and

Compilation of the Delegation of Financial Power Rules, 1978.

General Awareness .— Question shall be aimed at testing the
candidate’s knowledge of general awareness about the Indian
Constitution, Indian Geography, Culture. Economic Scene. General
Polity, Scientific research, National and International Current Affairs
and Annual Report of Ministry of Information Technology.

3. The candidate are allowed to answer paper (ii) or paper (iii) or paper (v)
or all of the said papers either in Hindi (Devanagari) or in English. Paper
(i) and paper (iv) must be answered in English by all the candidates.

Note 1

— The option for paper (ii) or paper (iii) or paper (v) or all of the said

paper shall be for a complete paper and not for different questions in the same

paper.

Note 2
papers

~ Candidates desirous of exercising the option to answer the aforesaid
in Hindi (Devnagari) shall indicate their intention to do so in the

application form, otherwise it shall be presumed that they would answer all
the papers in English.
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Note 3 — The option once exercised shall be treated as final and no request for
change shall be entertained later on. No credit shall be given for examination
taken in a language other than the one opted for by the candidate.

4. Credit shall be given for neat and methodical expression of ideas with due
economy of words, in the written answers.

5. It will be open to Secretary, Ministry of Information Technology,
Government of India to prescribe minimum qualifying marks in Part I and
in cach of the 5 subjects therein and disqualify the candidature of those
who secure less than qualifying marks which will not be more than 50 per
cent. He may direct the Departmental Promotion Committee to fix
minimum qualifying marks in Part II of the examination also in which
qualifying marks will not be more than 40 per cent.

Part II

Evaluation of the records of service of the candidate by a Departmental
Promotion Committee consisting of :-

(N The Joint Secretary.(Personnel ) to the Chairman
Government of India, Ministry of
Information Technology.

) The Joint Director, Ministry of
(3)  Information Technology, Nember
Government of India.

3) One Deputy Secretary to the Member
Government of India from
a Ministry or Department other than
the Ministry of
Information Technology.

This part shall carry a maximum of 100 marks. The Character Roll Dossiers
of the candidates shall be scrutinised for the previous five years and marks
will be accordingly allotted by the Departmental Promotion Committee.

[F. No. 1(4)/2000-P. III}
P. K. DATTA, K. Director
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AR
7% feeedt, 9 wodt, 2001

w.am.ﬁ.az(ai).——-mgqﬁ,ﬁﬁmqa%a@aaoga%w@ﬁmmmwmmgq
3R geraggfe fammr (weras S fwrfia sfrafrar wdan) Rfvgs, 1986 @ 97 9@ & Ria
FfeepT B §Y g X arfteswor & g frar i ¥ 1 =Y 9§ A e mar 7 g defiar
oo ¥ WEH & Ug W WAy @ faw fwrfe sfafer Wan o fAfafe e @ e

1.

wiftra wm s W - (1) T FrREl @ dfda T gEe Wi darem, qere et
wfoarfiar waen fram, 2000 7 |

2) ¥ I9TE ¥ wEEE @ akia B g B |
gfemen -5 Freml & ore 9o fp wied @ sraen anfia T @Y -
“frgfda miger § e denfre T3y § IR 9¥eR & |fug afme ¥

IR A Proiae a9 B 4000-100-6000 O W ATTHH W Jo Lo fHo &
smyfafes @ e A fFafi ofR ke 5 ad Y dar aftoe & ;

“guder R @ e enfie #arem 4 9o o A & ug w o Rz sifine @
ST gl @ uiRumd @ TUR W A S R

“Prufas i W TR a9 B RAfteET B gRE B T afeET B Ak B gl
Frd AN @) Ul arg i ¥

“rdem g orgE A fffEe A A s wemed @ we W g=fa @ fag @ifka
Ryt aferafar oien aifinrg 2

“qdt ¥ I TP TG W ARE B arelt ol O 9¥ @ feRieN W & 31 arde B qHr
B arell arafy wfimg § ;

IR W 5 ol ¥ SuEg oy e ®

“argfad wfat i e Sea b af ared B S 9 Wd @ AT @& s
366 @ HAY. WE (24) AR T (25) A & |
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3. arar @ o - frafig o W Prgen Y afda Ry Profas ardeg @1 4000-100- 6000
w0 & AT H S0 Ao fao W wyfafts & ®u d AT af Fafia ok Praw dar @ 2, wdan A
YT & BT U1 B

yeg faedt O anaelf @t g F R el ferafirer wliean R R wfrafiar alsm o
wienfera & @ aRomm 1= 9o 4o foro ar smyfafte P e mar an, W0 wden, Fortre
T ¥ 0§ HH A gl F & S 8 ok SuR U9 a1 99 4vh # W 9 HH R
af arpIfed R Far dar @ & |

4. wdtenn &1 A - (1) Praf wiver®, oder @t aniRy &R I @R e @ Ao &
g g @ 78 Soae ok el R @) e Afrgfya evm ) wan sl W Rt
A F afeT @ Tw ¥ 30 T I TRy @ vemr a1 e, St W ad B 3 A
¥ gF arfad @ o gt |

(2) orpfaw onftr, SrNfa wwnfrdl vd Rud ol ofk ey fady yad & wfdedn B
forg amfira Rfdrt @ wea siffrga 4 e, sveffia @t el |

5 o - (1) gdam F ol g1 o fBU W o ST @ MR W A @ wH |
#fdiat & A @ UE e qE@, Rl aw F ert arel RiFaar o el Rida, (i g )
@ AT W A W Wy gy A @ wned | il sl siR e @t @
Saf @ fory Yo & WA FEE-HHA R O WNRR @ Al @ SHTER BN |

(2) cve R & Reg Pygfdaal @ fov snafdll w ot #7 3 REr fea smem
s T ATH SR (1) @ ST AR @ T Iraar g H o © |

(3) Mvoen Wt afrgfea Ridaal & wx o a@ a1 Fgfdn meeRt gRr 99 argAE ot
AR B 18 A B FAN TF A TN TG a6 FgA @ 94 ab o arvell Amar gt wy i
it g1 argAfed T8 B faan dran & g A @ o gdaw g |

6. frgfad - el angeff &1 1 S Wgar g A AfEfaa o @ & S8 @ fygfw
&1 ftrpre wrat T Enm SR aredt | Fagidy mieerd g1 T T ) o & qard fR arwelf
& frog TS AIBA A WA @I} BE AR dfad T F R Argar A A 99 AW, W& b
eTor AT Al o srenrelf Y RN § o o veEw FigE e Smen S 59 da § awiY W
ERT T qHG W ST e A Pt grr st 35 W

7. ZHUT g STt wer @ fg ARt BT - 97 sreifdEl A O s qdan B QIR W e
@ Aot | g By 9 € Saa Ao F Sat Pgfte @ 9 @ a9 @ ael @ R afe
TR 4 odiiof @ & aeft F 30 v vl e @ A § 25 we iy e @) g afe @ dem
e IA HH A omen F wedW | IR 9w @ a P ol B R e S0l F@ A7
Iwe YEd & @ 9% wEme ovft § qud ok vemaadt d9T gfg oF @ fow we 9@ e A
fpar wgm e 9% 5 3 Ol adan Sl 98 R o @1 et R areray wmeRor snew @ i
S 3ET F gT WS TE B o & |
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8. g T, W W AEAr g § AW BT g AL -

(1) e & anaeft A g S uden # do7 B wvaw| ol ¥ A I8 I B £ A
Rt Ja war HY & 9l & @ fd Rl orew atew 9w v R e dar J fPigw fen
Srar § @ e frey 3 # affa wei ¥ @ B R amenfieR Al € ewe A avad @t o
wiafera € frar wom @1 af S Aradr g & widfea & & Sw S9e Tm Fre f S

2) e o ondfl, el W Sw Argar gl A wffad, R ek aen W w g
feran smar & ar fPgfad wifeesrd @1 agafy & =g @R @ el e fawm | <emiaRa fen
SN & R fram 3 % affiq W ug o IEET aRUTER o e €, FE O9 e & W i
e T fge T8 g Snom o 96 6 97 9rea G @ a9 T @ gl @ AN e qa ue
TR AT et sEer ¥ A w1 g 9 A8 e ¥

g 78 5 fremt M= & fay 99d 7 oY R fagfea wfffert gR1 99 @9 0 59
v S RAT Y B WReR @ e R At @ R gt w1 g |

9. yfreaor a1 oy sEER & forg wie - o et S frefaRes @1 @t € Frgfaa
TRA AT WS g el ive fean &

(1) Ao apfEar & o el wmast g mds g @A ;) am

(ii) wiaaer ; ar

(i) et wfea g sRregor @i | At

(iv) 718 EY Saras O U9 SR ST et o Tead o 18 &, W

(v) A e e S wE AE € o fem & a1 afde et B gu € W

(vi) T @& forg arft onaffar & <idw % B o afafa a1 ofi WAl @1 wER o

(vii) TR&T waa A AT ARAT 1 g WA 40

(V1ii) TRET HaT § ER HIAT ; AT

(ix) ¥ (i) 9 (ix) 7 4 fRAffde ot o1 o9 o safRfy, T ®1 w9 a1 B @
g & |

=i st & sfaRe, frefaied & sifian™ 8 g8 -

() fPryfe wierd g wlen & PR fear s ;
() i P & i o s |

10. ~ Pfte v Y wfda - et Pgfda ot =t 28 w3 €2 &% 1 oo emwme W
T & 98 98 99D forv o ®wwu ¥ 9= dw@dg o o, 9w vat @ afed & qEg g9
et & ot Sudy & anew g, fflra &% 9@ |
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I
(Fra 4 aRaT )

wderr Prefefaa A 4 garfea & el srerq -
i |

fofad e & fdEan 300 3w g0, fofeg wier & vy u@e 9@ oy @ forg andfed
affrres i ol ST WHY T Fremgam anlt | arerlq

.

Y9 T w0 ELD] Aftrpaw sie | wAm
1. feuw, ymegor afiv AR eRaT 100 2 He
o

2. WRA eI B afyarad ok da safadl | 50 11/, g
T gEA Wit wed d ufem Qo
LEH

3. Ry & Ifeu™ iR IRON §F &1 qrrg 50 1/, g
M e iR wsg |y ¥ ufegr don
g

]

4. AR S 3R gE Nl #wam & | 100 11/, g

PHE & TR 7 T

2, R & fog favaar greaes FrafaRes @ & 8om, srelq -

(i) fewu, yremor ok WR Aw-Riffde waemet wfemur sk gww IR e @ fag
Irafdra) ¥ omifErd W @ ota, AR A WET AR B & fw orare R S )

(ii) IR ARBR & AHATerd o Ae Srred aul gaT AR denfret g3 § ofipa iR
UG- TE U UH ARG WXGR B Qfudad o dorr sratadl aon gue seifet damey § e
B! A 3R ufean A srwrelt A wwA iR faga wlen & forw emafae ¥ 1 3w vy @ sfava (1)
wraferg wibar &1 A=gere, (2) wAfuarea wi¥wor ofR vdy dem g ot fFT v wraten wieam
Haelt fewwr, (3) wiffe A Afev, gemafie Yur ok @e Rerd qur e 49T gR SR
frem wu @ weEty wieH B Ay @R @ wm § @i el @t ewyfedeT iR (4) |
et #areg Qe Sus ey qun arefver srafaat ¥ ugfa e wldsar |
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(1) YR & G AU GXEN B T, AT U1 N AT A9 Wi WY T 90 e
A -TE U Yol AIRG & AT, GRER B da dul Al T AR T w9 0o afear et frmy
AR PVIR & Waletd 4 d% 7 33l & S B 0dan Y @ 1 sfrpIA e mr R

(iv)  |ETUT S5 09 U4 8 WIRd B QIAe, wrRa @ ORiia, aRpld sifdnn ultgea agm
Afc asmd SrEiwA dla W AR mea den o Wielfiral warert Wik Sab
AT/ YRR bl W TR A AER A B A Ay gt & e B ey T o JRET O
W T |

3 ARGl ol W GF (i1) IT 9T WA () T TE TF (1v) 0 SwReR 3ft T 097 B Iav
e (Fa®) a1 el A S B forg s B S L wes w (1) % ad @t safien g
Yl 3 [T AT s B

feoroft 1 - ge v 15y v T (i) AT w (iv) A ogad wf e wl @ fay Raer wyu
Y 0T <f fev A T b I aed vy a Rfs gee @ g o

feaoll 2 - e IR HIEST W I @Y OF & 4l SR i e Se Y e ¥ 99 gRadd
B i a1 IR W F& frar g 1 ardt g wam oSt TS W e wr & e
el § By 31 T fear e |

3 fofq oo 7 @A A wE T § AR B e R yeraRker aitafk ue s fag
ST

4 AR TN # W gl N A IITH SEG 3® 40 fowd § BH AR 26 @R pa wd 50
EIGHR I Il

w1

gl B @ B FHA o gErEd fawri wefy At g R wean R
frafefaa gm - '

(1 YR TR (BIA®) ARG WRER, g1 Wenfie Farea SENET
@  agw Mewme yEa defeE dEem RIGH
(3 g drenfres) amreE § A sl aamay @ Rem ¥ uw s,

LIRGEREC I L

O AT H Afded T 3B &1 | el B afRy gferer . afaay @ aden foed & ot S fig
@I Sot ik faymfi =ty wisfa gR deqar e R we |

[Fr . 1(4)/2000-9F 1]
&, . &, W Fres

407 Gli2001—3
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NOTIFICATION
New Delhi, the 9th February, 2001

G.S.R. B2(E).—In exercise of the powers conferred by the proviso to article

309 of the Constitution and in supersession of the Department of Electronics (Assistant
Grade Departmental Competitive Examination) Regulations, 1986, except as respects
things done or omitted to be done before such superscssion, the President hercby makes
the following rules for regulating the Departmental Competitive Examination for promotion
to the post of Assistant in the Minstry of Information Technology, namely :—

(a)

(b)

(c)

(d)

Short title and commencement .— (1) These rules may be called the
Ministry of Information Technology, Assistant, Departmental
Competitive Examination Rules, 2000.

(2) They shall come into force on the date of their publication in the
Official Gazette.

Definition .- In these rules unless the context otherwise requires, -

" appointing authority” means the Secretary to the Government of India,
Ministry of Information Technology;

" approved service” means three years regular and continuous service in
the grades of Upper Division Clerk or Stenographer in the pay scale of
Rs. 4000-100-6000 on the crucial date ;

“available vacancy” means a vacancy in the post of Assistant’s Grade in
the Ministry of Information Technology which is required to be filled up
on the basis of the results of the examination:

“crucial date” means the 1* day of January preceding the date of
notification conveying the decision to hold the examination.
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(e)

(H

(g)

(h)

3.

“examination” means the limited Departmental Competitive Examination
for promotion to the post of Assistant held in the manner specified in the
Schedule ;

“recruitment year” means the period commencing from the 1* day of
January and ending on the 31* day of December of the same year ;

“Schedule™ means the Schedule annexed to these rules;
“Scheduled Castes™ and “Scheduled Tribes” shall have the same
meanings respectively assigned to them in clauses (24) and (25) of article

366 of the Constitution of India.

Conditions of eligibility — A person appointed on regular basis as Upper

Division Clerk or Stenographer, in the pay scale of Rs. 4000-100-6000 and
having 3 years regular and continuous service on the crucial date shall be eligible
to appear in the examination.

4.

Provided that in the case of a candidate who had been appointed as
Upper Division Clerk or Stenographer on the results of a competitive
examination including a Departmental Competitive Examination such an
examination should have been held not less than three years before the
crucial date and he should have rendered not less than two years
approved and continued service in that grade, on the crucial date.

Holding of the examination —~ (1) The appointing authority shall notify the
dates and place of the examination and number of available and
anticipated vacancies assessed at the time of announcing the examination.
The examination shall be conducted after the expiry of thirty days from the
date of notification in the manner specified in the Schedule which may be
held before the 31* March of the recruitment year.

(2) The number of vacancies reserved for the Scheduled Castes, the
Scheduled Tribes and the Other Backward Classes and other special
categories of persons shall be clearly indicated in the notification.

Results — (1) On the basis of the aggregate marks secured by the candidate
in the examination, a merit list containing the names of the successful
candidates in order of merit shall be notified, keeping in view the number of
vacancies and anticipated vacancies, if any, falling in the recruitment year.
The standards of evaluation for candidates belonging to the Scheduled Castes
and the Scheduled Tribes shall be as per the Government instructions from
time to time,

(2) The candidates for appointment against the available vacancies
shall be considered in the order in which their names appear in the merit list
prepared under sub-rule (1).
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(3) The merit list shall remain in operation till the notified vacancies are
filled up or upto a period of 18 months from the date of its approval by the
appointing authority or till next merit list is approved by the appointing
authority, whichever is earlier.

6. Appointment — The inclusion of the name of any candidate in the merit list
shall not confer a right to appointment and he shall be appointed by the
appointing authority only after satisfying -itself that no vigilance or
disciplinary case is either pending or contemplated against the candidate and
after taking into account his placement in the merit list, the reservation of
posts or such other requirements as may be laid down by statutory orders or
rules issued by the Central Government, from time to time, in this regard.

7. Liability to pass typewriting test — The candidates, who are appointed to the
Assistant’s Grade on the basis of this examination, shall be required to pass a
test in typewriting, if not already done, at a minimum speed of 30 words per
minute in English or 25 words per minute in Hindi within a period of two
years from the date of their appointment to the said grade. In the event of
their failure to pass the test within the said period of two years, they shall not
be allowed to draw the second and subsequent increments in the Assistant
Grade until they pass such test or are exempted from this requirement under a
special or general order.

8. Removal of name from merit list on resignation, etc. ~

(1) In case a candidate after appearing at the examination resigns from
the service or whose services are terminated or who is appointed to an ex-cadre
post or to any other service and does not have a lien on any of the posts
mentioned in rule 3., his name shall not be included in the merit list, or if
included in the said merit list shall be struck off therefrom.

(2) Wherte a candidate, whose name is included in the said merit list, is
appointed to an ex-cadre post or is transferred 1o another department of the
Central Government “with the permission of the appointing authority and
continue to have a lien on any of the posts mentioned in rule 3, shall not be
appointed as Assistant 1ill be resumes the duties in the Ministry of Information
Technology on his initial post during the period the merit list remains in force :

Provided that his claim for proforma promotion may be considered by
the appeinting authority in accordance with the orders and rules of the
Central Government. issued in this behalf from time to time.

9. Penalty for impersonation or other misconduct — A candidate, who is or has
been declared by the appointing authority to be guilty of -
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(i)

(ii)
(ii)
(iv)

(V)
(vi)
(vii)

(viil)

(ix)

obtaining support for his candidature by any means; or

impersonation; or

procuring impersonation by any person; or

submitting fabricated documents or documents which have been
tampered with; or

making statements which are incorrect or false or suppressing material
information; or

resorting to any other irregular or improper means in connection with his
candidature for the examination; or

using unfair means in the examination hall; or

misbehaving in the examination hall: or

attempting to commit or, as the case may be, abetting the commission of
all or any of the acts specified in clauses (i) to (ix);

may in addition to the criminal proceedings, liable —

(a)
(b)

10.

to be disqualified by the appointing authority from the examination; or
to disciplinary action under the appropriate rules,

Power to relax .— Where the appointing authority is of the opinion that it
is necessary or expedient to do so, it may, by order and for reasons to be

recorded in writing, relax any of the provisions of these rules with respect
to any class or category of persons.

SCHEDULE

(See rule 4)

The examination shall be conducted in the following two parts, namely :-

Part]

Written examination shall carry a maximum of 300 marks. The subject
of written examination, the maximum marks allotted to each paper and
the time limit allowed shall be as follows, namely :-
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Paper Su'bject Maximum | Time

1. Noting, Drafting and Precis Writing 100 2

hours

2. Procedure and Practice in the Government 50  |1& 172

of India Secretariat and Attached Offices hours
and Ministry of Information Technology.
3. General Knowledge of the Constitution of 50 1& 1/2
India and Machinery of Government hours
Practice and Procedure in Lok Sabha and
Rajya Sabha.

4. General Awareness and knowledge about 100 1&
the working of Ministry of Information 1/2
Technology. hours

2. Subjectwise syllabus for the examination shall be as follows, namely :-

M Noting, Drafting and Precis Writing — In addition to questions requiring
candidates to prepare notes and drafts on specific problems, a passage
may also be set for making out a precis or Summary.

(1) Procedure and Practice in the Government of India Secretariat and
attached offices and Ministry of Information Technology - This is
intended to be an intensive and detailed test in methods and procedure of
work in the Government of India Secretariat and Attached offices and
Ministry of Information Technology. The subject will cover (1) Manual
of Office Procedure (2) Notes on Office Procedure issued by the Institute
of Secretariat Training and Management (3) Hand book of orders
regarding use of Hindi for Official purposes of the Union issued by the
Ministry of Personnel, Pension & Public Grievances, Department of
Personnel Training and (4) Practices and Procedures in Ministry of
Information Technology and its Attached offices.

(1ii)  General Knowledge of the Constitution of India and Machinery of

(iv)

Government, Practice and Procedure in Lok Sabha and Rajya Sabha —
This paper is designed to test the candidate’s knowledge of the
Constitution of India, Machinery of Gevernment and Rules of Procedure
and Conduct of Business in the Lok Sabha and the Rajya Sabha.

General Awareness — Question will be aimed at testing the candidate’s
knowledge  of general awareness about the Indian Constitution, Indian
Geography, Culture, Economic Scene, General Policy.  Scicntific
research and National and International Current Affairs including
knowledge about Ministry of Information Technology and its attached
/ subordinate offices.
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3. The candidate are allowed to answer paper (ii) or paper (iii) or paper (iv) or
all of the said papers either in Hindi (Devanagari) or in English. Paper (i)
must be answered in English by all the candidates.

Note 1 — The option for paper (ii) or paper (iii) or paper (iv) or all of the said
paper shall be for a complete paper and not for different questions in the same
paper.

Note 2 ~ The option once exercised shall be treated as final and no request for
change shall be entertained later on. No credit shall be given for examination
taken in a language other than the one opted for by the candidate.

3. Credit shall be given for neat and methodical expression of ideas with due
economy of words, in the written answers.

4. The minimum qualifying marks in each of the four subject will be not less
than 40 percent and in aggregate it will be not less than 50 percent.

Part 1]

Evaluation of the records of service of the candidate by a Departmental
Promotion Committee consisting of :-

(1) The Joint Secretary (Personnel ) to the Govt. of Chairman
India, Ministry of Information Technology.

(2)  The Joint Director, Ministry of Member
Information Technology

(3)  One Deputy Secretary to the Government Member
of India from the Ministry or Department
other than the Ministry of Information Technology.

This part shall carry a maximum of 100 marks. The Character Roll Dossiers of
the candidates shall be scrutinised for the previous three years and marks will be
accordingly allotted by the Departmental Promotion Committee,

[F. No. 1(4)/2000-P. 111
P. K. DATTA, Jt. Director
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A=
¢ T, o W, 2001

arwL. 83 (). — <l | wfawr @ arwg 300 B WIS G HGT ARG T WA B B
i gerreifres R (S Aoft it wffiar wdtem) fifem, 1986 @ 99 aral & R siftsra
we gy fore Q¥ arfeswor & qf R T & @ e @ A e man &, wmen wenfire) dErey 2
ot vftg & 1 W Rl @ faw fwmfa wirdfie e o faftafyg s & fau Prefaiea
WW? aferg -

1. vt s afte s - (1) 59 frgat w1 v s gEen et dEem, sw Sl fafte
fumfra sferfher wer fPrm, 2000 &

) ¥ T A WHTIA H arad B g g |

2. Ry - g7 Prgwl A 919 9% 6 el & sy anifda A & -

(@) - frgfea wien & o fenfie serem. § ava SRR B afg af €

@)  “orgArfEd Jar @ Profud GG B 3050-75-3950-80-4590 B0 F AGTHM W IR AR
e & e ¥ Prafg ok ko @9 of @) dar afga &

() “Ireer Rfga ¥ quar senfied) d=rera ¥ 3z Aoft fifte @ I & we W A Rivg
aiftrg & S vden & aRom B R w0 o §

@ - Pofre ale A e o B fafrreg @ giud s arelt sfiegE @ alg @ gdadt
TS AT @Y uEelt arona arfira &

@ v ¥ gy oRph ¥ Rt O ¥ amhfid s= Aol falte & 9e w e @ fag
[y fevnia sl Wen wfima &

(@) vt g ¥ v omad F IW B gre o It af @ e A @ 31 I B FHW
27 grelt arafy sifinra ¥ ;

(®)  orpgd ¥ 3 Fraw ¥ SuEg A e

(o) arqfua wfa el “orRyfd Sronfac @ ad otd B o Sd WRd @ Wfau @ g
366 T PAY: T (24) AR E@E (25) T & |
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3. U A T - O B afad Sl 3050-75-3950-80-4590 TUY W ITAHAT W oA At
fofte @& we w Frafig smur w g gon # ofik R faufas ard oY di od & frafiE ok
fARe) Qar &Y 8, wen § 9T W B frg gE 2

og Tt U9 araeft Y gem F R et gfoafer wan v fawmtig gfernfvar wer =it
wiaferg 8, @ uRoma W araw Aol fafe fgaa fean mar o, W qen, Fotas e @
S A BY A a8 @d B 7 @ &R I 99 a9 Ao ¥ H R @ A ad
arATfed AR FRaR dar & 8 |

4 wer @1 I (1) Fgfan wiRetd, Wt B ol Sk Wi dur e @ ewon
) W PriRa @ v Sueer ok werfe Rt ) wen sfrgfe son | w@er sy
fafyfise Af & sftgen & o ¥ 30 BT & wWfQ & wyarq a8t areft | S ot 9
DY 31 7§ qd ARG DY S weBA |

(2) arpafa it arpafra il vd s ot ofk oy Ry waw @ afEmal &
fore amfara Ricrall @Y e sifogaan & woser: Juaf¥ia @ st |

5. aRomA- (1) wem # sngeft grr ww AT T FHA siet & SER W AR B H A [hd
el & A @y v g, wdt g #F 2 arelt Ridaat siv sl Rfgaal, (@fe o1 @)
@ e B oaE F gy, At @ sl | e afedl s et Seenfe @
i & Y Jeured ATe WHT-ERT IR O RN TS @ I ER BN

(2) Suds Rfegdl & Rvg Pgad & fag awifal w S w8 @ AR e s
R S AW Sufage (1) @ oty R @ TS Armer g A T § |

(3) araar g aftegfaa Rl @ s o a@ @ frgfag witem grr $7d argeaeT ®f
aira & 18 WV W1 A TH AT IW TAT 6 FgA @M 9q acb {5 snTent derar g o fgf
WS R SrTAad A8 WY fem o &, T A S ol gdaR @

6. frgfd — fxft spasft &1 4w Saa drgar gt § wfAfe By om @ & S @8 Frgia
&1 R et & Qe aik sngelt | Prgfe wifierd R T wEE R o @ ueErd o
@ g PIg [aHar a7 U Wit Hrs AWen @f d A8 & R Jae g A Sud AW, ual @
aRerw a1 WA a1y srerrelt w1 AR A A @ yvard Frgaa e Smem o sw 4y § sy avar
g1 O A W A e A1 el R s @ o |

7. THT TAT I B BT AR W srafi) @ 9 39 wen @ emuR wR 9= Aof
fafts & e ¥ fgea fem o €, ofy 98 vga & <Hor qden Sfiol & o ¥ @ 9o st @
I7! Frgfdg ot TRE § @ a¥ @ @l & ofiaz st ¥ wfy fime 30 v o fa=l % wfdfdee 25
e P gAad A ¥ SHur T I R B e @ e | 3fs ¥ 99 @ SR oy ®
R Il 7€ = € @ 92 I Avft fftss A ¥ gav ok wwmmaedt daw gfedl o ot 99 7@
AT 8 § IwW W9 a5 ¥ Wi vden Il T# W A W 9% fEE wwwer @1 ¥ e
EN g T8l & o |

407 GI2001—4
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8. U T, & W AT I F AH BT ESHAT WL -

() fpe U orwefl Y gu #, O T ¥ A B uwETE AT [A § UG AN BT 8
a1 Fre da T w) & W & @1 R e wrevareg ug o A R o dar A e e
St & @ frast frgw 3 § affig o2 & ¥ B W arofsR T & Saw am Avgar g o d
afttfera «dt forar Som @1 ofd S Avar gt F wfdfea & d eww 9wt W wre o s

(2) e e el |, Rt m ST dvoar g ¥ wffad €, e erskanw 1)
w fge fear o ¥ @ fgfi e @ ogrfy @ d=iy wER B el or fawr
wraRE e S & s fraw 3 offfe el ug R SEET qROTRGR 9 e &, T8 99
e Af fafe @ w0 % §a oo e o e em s 76 % gE dradn gl B owgw @
& oy @ 2RET ST q@ ug R g Nenfia dErent & oot ed w g e W

T 7€ o dwrt ieafy @ fae 9we @t W REw fgler wRent g my e WOE
i o By T B wRER @ areE i Frret & sreR fear o wam |

Q. GREroT A7 A SgER & forT iRy - g Uar sngeff Wi f=forfed @ dnft @ W Sa®
ferg frgfaa miterd g St 9t fpar mar @ -

(i FoR anafdrar @ fare fordl el g |@meE o & AW

1) wfaeaor ;a1

(i) et =fda g wfasew &9 5 a1

(iv) e gy oS A7 QW SRV W e R Teed @ g @+

( ¥ e HEN W wE Ad ¥ a7 frem € @1 afQe e of guid € 4
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NOTIFICATION
New Delli, the 9th February, 2001

G.S.R. 83(E).—In ¢ crase of the powcrs conferred by the proviso to article
309 of the Constitution and 1 supcrsession of the Department of Electronics (Upper
Drvision Clerk Departmental Competitive Exammation) Regulations, 1986, except as
respeets things done or omutted to be done before such superscssion, the President hereby
makes the following rules for regulating the Departmental Competitive Examination for
promotion to the post of Upper Division Clerk m the Minustry of Information Technology,
namely —

1. Short title and commencgment .- (1) These rules may be called the
Ministry of Information Technology, Upper Division Clerk,
Departmental Competitive Examination Rules, 2000,

(2) They shall come into force on the date of their publication in the

Official Gazette.
2. Definition - In these rules unless the context otherwise requires, -
(a) * appointing authority” means the Secretary to the Government of

India, Ministry of Information Technology:;

(b) “ approved service” means three years regular and continuous service
in the grades of Lower Division Clerk in the pay scale of Rs. 3050-75-
3950-80-4590 on the crucial date ;

() “available vacancy” means a vacancy in the post of Upper Division
Clerk’s Grade in the Ministry of Information Technology which is
required to be filled up on the basis of the results of the examination,;

(d)  “crucial date” means the 1* day of January preceding the date of
notification conveying the decision to hold the examination;

(e) “examination” means the limited Departmental Competitive
Examination for promotion to the post of Upper Division Clerk held in
the manner specified in the Schedule :
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) “recruitment year” means the period commencing from the 1% day of
January and ending on the 31* day of December of the same year ;

(g)  “Schedule” means the Schedule annexed to these rules;

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the meanings
respectively assigned to them in clauses (24) and (25) of article 366 of
the Constitution of India.

3. Conditions of eligibility .— A person appointed on regular basis as
Lower Division Clerk, in the pay scale of Rs. 3050-75-3950-80-4590 and
having three years regular and continuous service on the crucial date shall be
eligible to appear in the examination:

Provided that in the case of a candidate who had been appointed as Lower
Division Clerk on the results of a competitive examination including a
Departmental Competitive Examination such an examination should have
been held not less than three years before the crucial date and he should
have rendered not less than two years approved and continued service in
that grade, on the crucial date.

4. Holding of the examination .— (1) The appointing authority shall notify the
dates and place of the examination and number of available and
anticipated vacancies assessed at the time of announcing the examination.
The examination shall be conducted after the expiry of atleast thirty days
from the date of notification in the manner specified in the Schedule which
may be held before the 31% March of the recruitment year.

(2) The number of vacancies reserved for the Scheduled Castes the
Scheduled Tribes and Other Backward Classes and other special
categories of persons shall be clearly indicated in the said notification.

5. Results —~ (1) On the basis of the aggregate marks secured by the
candidate in the examination, a merit list containing the names of the
successful candidates in order of merit shall be notified, keeping in view
the number of vacancies and anticipated vacancies, if any, falling in the
recruitment year. The standards of evaluation for candidates belonging to
the Schedule Castes and the Schedule Tribes shall be as per the
Government instructions from time to time,

(2) The candidates for appointment against the available
vacancies shall be considered in the order in which their names appear in
the merit list prepared under sub-rule (1).

(3) The merit list shall remain in operation till the notified
vacancies are filled up or upto a period of 18 months from the date of its
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approval by the appointing authority or till next merit list is approved by
the appointing authority, whichever is earlier.

6. Appointment .— The inclusion of the name of any candidate in the merit
list shall not confer a right to appointment and he shall be appointed by
the appointing authority only after satisfying itself that no vigilance or
disciplinary case is either pending or contemplated against the candidate
and after taking into account his placement in the merit list, the reservation
of posts or such other requirements as may be laid down by statutory
orders or rules issued by the Central Government, from (ime to time, in
this regard.

7. Liability to pass typewriting test — The candidates, who are appointed
Upper Division Clerk on the basis of this examination, shall be required to
pass a test in typewriting, if not already done, at a minimum speed of 30
words per minute in English or 25 words per minute in Hindi within a
period of two years from the date of their appointment 1o the said grade.
In the event of their failure to pass the test within the said period of two
years, they shall not be allowed to draw the second and subsequent
increments in the Upper Division Clerk’s Grade until they pass such test
or are exempted from this requirement under a special or general order.

8. Removal of name from merit list on resignation, etc. —

(1) In case a candidate after appearing at the examination resigns
from the service or whose services are terminated or who is appointed to an
ex-cadre post or to any other service and does not have a lien on any of the
posts mentioned in rule 3, his name shall not be included in the merit list, or if
included in the said merit list shall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list,
is appointed to an ex-cadre post or is transferred to another department of the
Central Government with the permission of the appointing authority and
continue to have a lien on any of the posts mentioned in rule 3, shall not be
appointed as Upper Diviston Clerk till he resumes the duties in the Ministry of
Information Technology on his initial post during the period the merit list
remains in force :

Provided that his claim for proforma promotion may be considered by
the appointing authority in accordance with the orders and rules of the
Central Government, issued in his behalf from time to time.

9. Penalty for impersonation or other misconduct — A candidate, who is or
has been declared by the appointing authority to be guilty of —

(1) obtaining support for his candidature by any means; or
(i)  impersonation; or
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(iit)  procuring impersonation by any person, or

(iv)  submitting fabricated documents or documents which have been
tampered with; or

(v) making statements which are incorrect or false or suppressing material
information; or

(vi)  resorting to any other irregular or improper means in connection with
his candidature for the examination; or

(vii)  using unfair means in the examination hall; or

(viil) misbehaving in the examination hall; or

(ix)  attempting to commit or, as the case may be, abetting the commission
of all or any of the acts specified in clauses (i) to (ix);

may in addition to the criminal proceedings, liable —

(a) to be disqualified by the appointing authority from the examination; or
(b) to disciplinary action, under the appropriate rules.

10.  Power to relax — Where the appointing authority is of the opinion that
it is necessary or expedient to do so, it may, by order and for reasons

to be recorded in writing, relax any of the provisions of these rules
with respect to any class or category of persons.

SCHEDULE
(See rule 4)
The examination shall be conducted in the following two parts, namely :-
Part1

Written examination shall carry a maximum of 200 marks. The subject of
the written examination, the maximum marks allotted to each paper and
the

time limit allowed shall be as follows, namely :-
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dPaper Subject Maximum | Time
1. Essay and Precis Writing B EE
hours
(a) Essay 25
(b) Precis Writing 25
2. Part A: Noting and Drafting 50 2
hours
Part B : Office Procedure 50
3. General Awareness 50 1 hour
2. Subjectwise syllabus for the examination shall be as follows, namely :-
0 (a) Essay: An essay to be written either in Hindi (Devnagri Script) or
in English language on one of the specified topics.
(b) Precis Writing: A passage will be set for preparing summary or
precis in English language.
(i)  Noting, Drafting and Office Procedure: The paper on noting, drafting

(1i1)

and office procedure to be answered in English or Hindi (in Devnagri
Seript) shall be designed to test the candidate’s knowledge of office
procedure 1n the Secretariat and attached offices and generally their
ability to write and understand notes and drafts. Candidates are
required to be generally familiar with the broad features of the Manual
of Office Procedure issued by the Ministry of Personnel, Pension and
Public Grievances (Department of Personnel and Training). Notes on
office procedure issued by the Institute of Secretariat Training and
Management, the rules of Procedure and Conduct of Business in the
Lok Sabha and the Rajya Sabha and the handbook of Orders issued by
the Ministry of Personnel, Pension and Public Grievance regarding use
of Hindi for official purposes of the Union.

General Awareness — Question will be aimed at testing the candidate’s
knowledge of general awareness about the Indian Constitution, Indian
Geography, Culture, Economic Scene, General Policy, Scientific
research and National and International Current Affairs including
knowledge about Ministry of Information Technology and its
attached / subordinate offices.

3. The candidate are allowed to answer paper (i)(a) or paper (ii) or paper (iii)
or all of the said papers either in Hindi (Devanagari) or in English. Paper
(1) must be answered in English by all the candidates.

107 GI2001—5
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Note 1 — The option for paper (i)(a) or paper (ii) or paper (iii) or all of the said
paper shall be for a complete paper and not for different questions in the same
paper.

Note 2 — The option once exercised shall be treated as final and no request for
change shall be entertained later on. No credit shall be given for examination
taken in a language other than the one opted for by the candidate.

4. Credit will be given for neat and methodical expression of ideas with due
economy of words, in the written answers.

5. The minimum qualifying marks in each of the four subject will be not less
than 40 percent and in aggregate it will be not less than 50 percent.

Part 11

Evaluation of the records of service of the candidate by a Departmental
Promotion Committee consisting of :-

(n The Joint Director (Personnel ), Chairman
Ministry of Information Technology.

., ®
(2)  The Deputy Director, Ministry of Member
Information Technology.

(3) One Under Secretary to the Government of India Member
from a Ministry or a Departiment other than
the Ministry of Information Technology.

This part shall carry a maximum of 100 marks. The Character Roll Dossiers
of the candidates shall be scrutinised for the previous three years and marks
will be accordingly allotted by the Departmental Promotion Committee.

|F. No. 1(4)/2000-P. 11|
P. K. DATTA, Jt. Dircctor
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NOTIFICATION
New Delhi, the 9th February, 2001

G.S.R. 84(E).—In exercise of the powers confcrred by the proviso to article
309 of the Constitution and in supersession of the Department of Electronics (Lower
Division Clerk’s Grade Departmental Competitive Examination) Regulations, 1986, except
as respects things done or omitted to be done before such supersession, the President
hereby makes the following rules for regulating the Departmental Competitive Examination
tor promotion to th. post of Lower Division Clerk i the Mimstry of Information Technology,
namcly -

1. Short title and commencement — (1) These rules may be called the
Ministry of Information Technology, Lower Division Clerk's Grade,
Departmental Competitive Examination Rules, 2000.

(2) They shall come into force on the date of their publication in the
Official Gazette,

2. Definition - In these rules unless the context otherwise requires, -

(a) “ appointing authority” means the Joint Secretary to the Government
of India, Ministry of Information Technology;

(b) “ approved service” means five years regular and continuous service as
Group "D’ employee on the crucial date;

(c) “available vacancy” means a vacancy in the post of Lower Division
Clerk’s Grade in the Ministry of Information Technology which is
required to be filled up on the basis of the results of the examination;

(d)  “crucial date” means the 1" day of January preceding the date of
notification conveying the decision to hold the examination;
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(e) “examination” wmeans the limited departmental competitive
examination for promotion to the post of Lower Division Clerk held in
the manner specified in the Schedule ;

0 “recruitment year” means the period commencing from the 1* day of
January and ending on the 31* day of December of the sam= vear ;

(8  “Schedule” means the Schedule annexed to these rules;

(h) “Scheduled Castes” and “Scheduled Tribes” shall have the meanings
respectively assigned to them in clauses (24) and (25) of article 366 of
the Constitution of India.

3. Conditions of eligibility — A person appointed on regular basis as
Group ‘D’ employee who satisfies the following conditions on the
crucial date shall be eligible to appear in the examination :

i) should have rendered not less than five years of
approved and continuous service as Group 'D’
employee in the Ministry of Information

Technology;

ii) is not more than 40 years of age;

iii) should have passed matriculation or equivalent
examination;

Note : Upper age limit is relaxable in accordance with the orders of
Government of India issued from time to time.

4. Holding of the examination — (1) The appointing authority shall notify the
dates and place of the examination and number of available and
anticipated vacancies assessed on the date of announcing the examination.
The examination shall be conducted after the expiry of atleast thirty days
from the date of notification in the manner specified in the Schedule which
may be held before the 31* March of the Recruitment Year.

(2) The number of vacancies reserved for the Scheduled Castes, the
Scheduled Tribes and Other Backward Classes and other special
categories of persons shall be clearly indicated in the said notification.

5. Results — (1) On the bagis of the aggregate marks secured by the
candidate in the examination, a merit list containing the names of the
successful candidates in order of merit shall be notified, keeping in view
the number of vacancies and anticipated vacancies, if any, falling in the
recruitment year. The standards of evaluation for candidates belonging to
the Schedules Castes and the Schedules Tribes shall be as per the
Government instructions from time to time.
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(2) The candidates for appointment against the available
vaeafieies shall be considered in the order in which their names appear in
the merit list preputed under sub-rule (1).

(3) The merit list shall remain in operation till the notified
vacancies dre fllled up or for a period of 18 months from the date of its
approval by the appointing authority or till next merit list is approved by
the appointitig suthority, whichever is earlier.

6. Appointment — The inclusion of the ndme of any candidate in the merit list
shall fiof eonfer a right to appointment and he shall be appointed by the
appointing authotity only after satisfying itself that no vigilance or
disciplinary tdse is either pending or contemplated against the candidate
and afier taking into account his placemerit in the merit list, the reservation
of posts or such other requiremetits as may be laid down by statutory
orders or rulés issued by the Central Government, from time to time, in
this regard

7. Removal of name from merit list on resignation, etc. —

(1) In the case of a candidate after appearing at the examination
resigns from the service or whose setvices are terminated or who is appointed
to an ex-cadre post or to any other service and does not have a lien on any of
the posts mentioned in rule 3, his name shall not be included in the merit list,
or if included in the said merit list stiall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list,
is appointed to an ex-cadre post or is transferred to another department of the
Central Government with the permission of the appointing authority and
continue to have a lien in the grade mentioned in rule 3, shall not be
appointed as Lower Division Clerk till he resumes the duties in the Ministry
of Information Technology on hig initial post during the period the merit list
remains in force :

Provided that his claim for proforma pitinotion may be considered by
the appointing authority in accordance with the ordets and rules of the
Central Government, issued in his behalf from time to time.

8. Penalty for impersonation or other misconduct ~ A eandidate, who is or
has been declared by the appointing authority to be guilty of —

(1) obtaining support for his candidature by any means; or

(i)  impersonation; or
(1))  procuring impersonation by any person; or

407 Gl/2001—86
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(iv)
(v)
(vi)
(vi1)
(viii)
(ix)
may in

(@)
(b)

submitting fabricated documents or documents which have been
tampered with; or

making statements which are incorrect or false or suppressing material
information; or

resorting to any other irregular or improper means in connection with
his candidature for the examination; or

using unfair means in the examination hall; or

misbehaving in the examination hall; or

attempting to commit or, as the case may be, abetting the commission
of all or any of the acts specified in clauses (i) to (ix);

addition to the criminal proceedings, liable —
to be disqualified by the appointing authority from the examination; or

to disciplinary action under the appropriate rules.

Power to relax — Where the appointing authority is of the opinion that
it is necessary or expedient to do so, it may. by order and for reasons
to be recorded in writing, relax any of the provisions of these rules
with respect to any class or category of persons.

SCHEDULE

(See rule 4)

The examination shall be conducted in the following two parts, namely :-

Part1

Written examination shall carry a maximum of 200 marks. The subject of the
wiitten examination, the maximum marks allotted to each paper and the time
allowed shall be as follows, namely :-

Lt

Paper Subject Maximum
Time
General English and Short Essay 100 3
hours
i) General English - 50 marks
1) Short Essay - 50 marks
General Knowledge and Geography of 100 2
| India, hours
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2. Subjectwise syllabus for the examination shall be as follows, namely :-
(1) General English and Short Essay
(a) General English- Candidates will be tested in the following :

Drafting, Precis Writing, Applied Grammar, and Elementary
tabulation (to test candidate’s ability in the art of compiling,
arranging and presenting data in a tabular form)

(b) Short Essay- An essay to be written on one of the scveral
specified subjects.

(i1) General knowledge including Geography of India- knowledge of
current events and of such matter of everyday observation and
experience in their scientific aspects as may be expected of an cducated
person who has not made a special study of any scientific subject. The
paper will include questions on Geography of India.

3. The candidate are allowed the option to answer item 1 (b) Short Essay of
paper (1) or paper (ii) or both either in Hindi (Devanagari script) or in
English.

Note | — The option for paper (ii) shall be for a complete paper and not for
different questions in the same paper.

Note 2 — The option once exercised shall be treated as final and no request for
change shall be entertained later on. No credit shall be given for examination
taken in a language other than the one opted for by the candidate.

4. Credit shall be given for neat and methodical expression of ideas with due
economy of words, in the written answers.

5. The minimum qualifying marks in each of the two subject will be not less
than 40 percent and in aggregate it will be not less than 50 percent.

Part 11

Liability to pass typewriting test — The candidates, who qualify in the
written examination, shall be required to pass a test in typewriting, at a
minimum speed of 30 words per minute in English or 25 words per minute

in Hindi. The typewriting test will consist of a running matter of 10
minutes duration.

[F. No. 1(4)/2000-P 1II|
P. K DATTA, Jt Director
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NOTIFICATION
New Delhs, the 9th February, 2001
G.S.R. 85(E).—In exercisc of the powers conferred by the proviso to article

supcrsession, the President hereby makes the following rules for regulating the
Departmental Competitive Examunation for promotion to the post of Private Secretary in
the Ministry of Information Technology, namely

1. Short title and commencement .~ (1) These rules may be called the
Ministry of Information Technology, Private Secretary Departmental
Competitive Examination Rules, 2000.

(2) They shall come into force on the date of their publication in the
Official Gazette.

2. Definition - In these rujes unless the context otherwise requires, -

(a) ** appointing authority” means the Secretary to the Government of India,
Ministry of Information Technology;

(b) * approved service” means five years regular and continuous service in the
grade of Personal Assistant in the pay scale of Rs. 5500 ~ 175 — 9000 on
the crucial date;

(c) “available vacancy” means a vacancy in the post of Private Secretary in
the Ministry of Information Technology which is required to be filled up
on the basis of the results of the examination;

(d) “crucial date” means the 1" day of January preceding the date of
notification conveying the decision to hold the examination;

407 GIr2001—7
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(e) “examination” means the limited Departmental Competitive Examination
for promotion to the post of Private Secretaty held in the manner specified
in the Schedule ;

(f) “recruitment year” means the period commencing from the 1™ day of
January and ending on the 31% day of Devember of the same year ;

(g) “Schedule” means the Schedule annexed to these rules;

(h) “Scheduled Castes” and “Scheduled Tribes” shdll hg\ve the meanings
respectively assigned to them in clauses (24) aind (25) of article 366 of the
Constitution of India.

3. Conditions of eligibility .— A person appointéd on regular basis as
Personal Assistant in the pay scale of Rs. 5500 — 175 — 9000 and having five
years regular and continuous service on the crucial date shall be eligible to
appear in the examination:

Provided that in the case of a catididate who had been appointed as
Personal Assistant on the results of a competitive examination
including a Departmental Competitive FExamination, such an
examination should have been held not less thatt five years before the
crucial date and he should have rendered not less than four years
approved and continued setvice in that grade, on the crucial date.

4, Holding of the examination .~ (1) The appointitig authority shall notify
the dates  and place of the examination and number of available and
anticipated vacancies assessed at the time of announcing the
examination. The examination shall be conducted after the expiry of a
period of thirty days from the date of notification in the manner
specified in the Schedule which may be held before the 31% March of
the recruitment year.

(2) The number of vacancies teserved for the Scheduled Castes, the
Scheduled Tribes and Other Backward Classes and other special
categories of persons shall be clearly indicated in the notification.

5. Results ~ (1) On the basis of the aggregate marks secured by the
candidate in the examination, a merit list containing the names of the
successful candidates in order of merit shall be notified, keeping in
view the number of vacancies and anticipated vacancies, if any, falling
in the recruitment year. The standards of evaluation for candidates
belonging to the Scheduled Castes and the Scheduled Tribes shall be
as per the Government instructions from time to time.

(2) The candidates for appointment against the available
vacancices shall be considered in the order in which their names appear
in the merit list prepared under sub-rule (1).
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(3) The merit list shall remain in operation till the notified
vacancies are filled up or upto a period of 18 months from the date of
its approval by the appointing authority or till next merit list is
approved by the appointing authority, whichever is earlier.

6.  Appointment .— The inclusion of the name of any candidate in the merit
list shall not confer a right to appointment and he shall be appointed
by the appointing authority only after satisfying itself that no vigilance
or disciplinary case is either pending or contemplated against the
candidate and after taking into account his placement in the merit list,
the reservation of posts or such other requirements as may be laid
down by statutory orders or rules issued by the Central Government,
from time to time . in this regard.

7. Removal of name from merit list on resignation, etc. —

(1) In case a candidate after appearing at the examination resigns
from the service or whose services are terminated or who is appointed to an
ex-cadre post or to any other service and does not have a lien on any of the
posts mentioned in rule 3, his name shall not be included in the merit list, or if
included in the gaid merit list shall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list,
is appointed to an ex-cadre post or is transferred to another department of the
Central Government with the permission of the appointing authority and
continue to have a lien on any of the posts mentioned in rule 3, shall not be
appointed as Private Secretary till he resumes the duties in the Ministry of
Information Technology on his initial post during the period the merit list
remains in force ;

Provided that his claim for proforma promotion may be considered by
the appointing authority in accordance with the orders and rules of the
Central Government, issued in this behalf from time to time.

8. Penalty for impersonation or other misconduct — A candidate, who is or
has been declared by the appointing authority to be guilty of —

(1) obtaining support for his candidature by any means; or

(11) impersonation; or

(li)  procuring impersonation by any person; or

(iv)  submitting fabricated documents or documents which have been
tempered with; or

(v)  making statements which are incorrect or false or suppressing material
information; or

(vi)  resorting to any other irregular or improper means in connection with
his candidature for the examination; or

(vil)  using unfair means in the examination hall; or

(viii)) misbehaving in the examination hall; or
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(ix) attempting to commit or, as the case may be, abetting the commission
of all or any of the acts specified in clauses (i) to (ix);

may, in addition to the criminal proceedings, liable —

(8  to be disqualified by the appointing authority from the examination; or
(b)  to disciplinary action, under the appropriate rules,

9. Power to relax — Where the appointing authority is of the opinion that it
is necessary or expedient to do so, it may, by order and for reasons to
be recorded in writing, relax any of the provisions of these rules with
respect to any class or category of persons.

SCHEDULE
(See rule 4)
The examination shall be conducted in the following three parts, namely :-
Part 1
Written examination shall carry a maximum of 600 marks. The subject of the

written examination, the maximum marks allotted to each paper and the time
limit allowed shall be as follows, namely :-

Paper Subject Maximum | Time
1. Noting, Drafting and Precis Writing. 100 3 hours
Procedure and Practice in the 150 3 hours

Government of India Secretariat and
Attached Offices and Ministry of
Information Technology.

3. General Knowledge of the Constitution of 100 3 hours
India and Machinery of Government
Practice and Procedure in Lok Sabha and

Rajya Sabha,
4. General Financial and Civil Service Rules 150 3 hours
5. General Awareness and knowledge about 100 3 hours

the working of Ministry of Information
Technology.
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Part 11

A qualifying shorthand test in Hindi or in English at 100 w.p.m. (for

those who qualify at written examination).

The shorthand tests in English or Hindi would comprise dictation at a

speed of 100 words per minute for ten minutes, which the candidates will be
required to transcribe in 50 or 65 minutes respectively.

(@

(i)

(111)

(1)
(2)

3)

4)

(iv)

(1)

)

()
(4)

2. Subjectwise syllabus for the examination shall be as follows,
namely :-

Noting, Drafting and Precis Writing.- In addition to questions requiring

candidates to prepare notes and drafts on specific problems, a passage
may also be set for making out a precis or Summary.

Procedure and Practice in the Government of India Secretariat and
attached offices and Ministry of Information Technology .- This is
intended to be an intensive and detailed test in methods and procedure
of work in the Government of India Secretariat and attached offices
and Ministry of Information Technology. The subject will cover (1)
Manual of Office Procedure (2) Notes on Office Procedure issued by
the Institute of Secretariat Training and Management (3) Hand book of
orders regarding use of Hindi for Official purposes of the Union issued
by the Ministry of Personnel, Pension and Public Grievances
(Department of Personnel and Training), and (4) Practices and
Procedures in Ministry of Information Technology and its attached and
subordinate offices.

General Knowledge of the Constitution of India and Machinery of
Government, Practice and Procedure in Lok Sabha and Rajya Sabha .~
Knowledge in the following areas shall be tested :-

The main principles of the Constitution of India;

Rules of Procedure and Conduct of Business in the Lok Sabha and
Rajya Sabha;

The organisation of the machinery of Government of India —
designation and allocation of subjects between Ministries,
Departments, and attached and subordinate offices and their relation
inter-se;

Salient features of the Ministry of Information Technology and its
attached and subordinate offices.

General Financial and Civil Service Rules : - In this paper the
questions will be aimed at testing the candidate’s basic knowledge of
these rules and will be a combination of both objective and descriptive
type. The following books are recommended :-

Fundamental and Supplementary Rules;
Central Civil Services (Leave) Rules, 1972,
Central Civil Services (Conduct) Rules, 1964;
Central Civil Services (Pension) Rules, 1972;
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(5) Central Civil Services (Classification, Control and Appeal) Rules,
1965;

(6) Compilation of the General Financial (Revised and enlarged) Rules,
1963; and

(7 Compilation of the Delegation of Financial Power Rules, 1978.

(v)  General Awareness — Question shall be aimed at testing the
candidate’s knowledge of general awareness about the Indian
Constitution, Indian Geography, Culture, Economic Scene, General
Policy, Scientific research and National and International Current
Affairs including knowledge about Ministry of Information
Technology and its Attached and its Subordinate Offices.

3. The candidates are allowed to answer paper (ii) or paper (iii) or paper (v)
or all of the said papers either in Hindi (Devanagari) or in English. Paper
(i) and paper (iv) must be answered in English by all the candidates.

Note 1 - The option for paper (ii) or paper (iii) or paper (v) or all of the said
paper shall be for a complete paper and not for different questions in the same
paper.

Note 2 — The option once exercised shall be treated as final and no request for
change shall be entertained later on. No credit shall be given for examination
taken in a language other than the one opted for by the candidate.

4. Credit shall be given for neat and methodical expression of ideas with due
economy of words, in the written answers.

5. The minimum qualifying marks in Part I and in each of the 5 subjects
therein will be not less than 40 per cent and in aggregate it will be not
less than 50 per cent.

Part II1

Evaluation of the records of service of the candidate by a Departmental
Promotion Committee consisting of :-

)] The Joint Secretary (Personnel ) to the Chairman
Govemment of India,
Ministry of Information Technology.

(2) The Joint Director, Ministry of. Member
Information Technology
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3) One Deputy Secretary to the Government Member
of India from a Ministry or Department other
than the Ministry of Information Technology.

This part shall carry a maximum of 100 marks. The Character Roll
Dossiers of the candidates shall be scrutinised for the previous five years
and marks will be accordingly allotted by Departmental Promotion

Committee.
[F No. 1(4)/2000-p 1]

P K. DATTA, Jt. Director

S Ren)
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NOTIFICATION
New Delht, the 9th February, 2001

G.S.R. 86(E).—In exercise of the powers conferred by the proviso to article
309 of the Constitution and in supersession of the Department of Electronics (Grade II
Stcnographer Departmental Compentive Exammauon) Regulations, 1986, cxcept as
respects things done or omitted o be done before such supcersession, the President hereby
makes the following rules for regulating the Departmental Competitive Examination for
promotion to the post of Personal Assistant in the Mimistry of Information Technology,

namely

1. Short title and commencement — (1) These rules may be called the Ministry of
Information Technology, Personal Assistant Departmental Competitive
Examination Rules, 2000.

(2) They shall come into force on the date of their publication in the Official
Gazette.

5]

Definition .- In these rules unless the context otherwise requires, -

(a) " appointing authority” means the Secretary to the Government of India,
Ministry of Information Technology;

(b) * approved service” means three years regular and continuous service in the
grade of Stenographer in the pay scale of Rs. 4000-100-6000 on the crucial
date:

(¢c)  “available vacancy” means a vacancy in the post of Personal Assistant in the

Ministry of Information Technology which is required to be filled up on the
basis of the results of the examination;

(d)  “crucial date” means the 1*' day of January preceding the date of notification
conveying the decision to hold the examination.

(¢) ‘“examination” means the limited departmental competitive examination for
promotion to the post of Personal Assistant held in the manner specified in the
Schedulc ;
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(f) “recruitment vear” means the period commencing from the 1** day of January
and ending on the 31* day of December of the same year ;

() “Schedule” means the Schedule annexed to these rules;

(h) “Scheduled Castes™ and “Scheduled Tribes” shall have the same meanings
respectively assigned to them in clauses (24) and (25) of article 366 of the
Constitution of India.

3. Conditions of eligibility — A person appointed on regular basis as
Stenograpber in the pay scale of Rs. 4000 - 100 -~ 6000 and having three years
regular and continuous service on the crucial date shall be eligible to appear in the
examination:

Provided that in the case of a candidate who had been appointed as
Stenographer on the results of a competitive examination including a
Departmental Competitive Examination, such an examination should have
been held not less than three years before the crucial date and he should have
rendered not less than two years approved and continued service in that
grade, on the crucial date.

4. Holding of the examination . (1) The appointing authority shall notify the
dates and place of the examination and number of available and anticipated
vacancies assessed at the time of announcing the examination. The
examination shall be conducted after the expiry of a period of thirty days
from the date of notification in the manner specified in the Schedule which
may be held before the 31% March of the recruitment year.

(2) The number of vacancies reserved for the Scheduled Castes, the
Scheduled Tribes and Other Backward Classes and other special categories
of persons shall be clearly indicated in the notification.

5. Results — (1) On the basis of the aggregate marks secured by the candidate
in the examination, a merit list containing the names of the successful
candidates in order of merit shall be notified, keeping in view the number of
vacancies and anticipated vacancies, if any, falling in the recruitment year.
The standards of evaluation for candidates belonging to the Schedules Castes
and the Schedules Tribes shall be as per the Government instructions from
time to time.

(2) The candidates for appointment against the available vacancies
shall be considered in the order in which their names appear in the merit list
prepared under sub-rule (1).
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(3) The merit list shall remain in operation till the notified vacancies
are filled up or upto a period of 18 months from the date of its approval by
the appointing authority or till next merit list is approved by the appointing
authority whichever is carlier.

6. Appointment— The inclusion of the name of any candidate in the merit list
shall not confer a right to appointment and he shall be appointed by the
appointing authority only after satisfying itself that no vigilance or
disciplinary case 1s either pending or contemplated against the candidate and
after taking into account his placement in the merit list, the reservation of
posts or such other requirements as may be laid down by statutory orders or
rules issued by the Central Government, from time to time, in this regard.

7. Removal of name from merit list on resignation, etc. -

(1) In case a candidate after appearing at the examination resigns from the
service or whose services are terminated or who is appointed to an ex-cadre post or
to any other service and does not have a lien on any of the posts mentioned in rule 3,
his name shall not be included in the merit list, or if included shall in the said list be
struck off therefrom,

(2) Where a candidate, whose name is included in the said merit list is or
has been appointed to an ex-cadre post or is transferred to another Department of the
Central Government with the permission of the appointing authority and continue to
have a lien on any of the posts mentioned in rule 3, shall not be appointed as
Personal Assistant till he resumes the duties in the Ministry of Information
Technology on his initial post during the period the merit list remains in force :

Provided that his claim for proforma promotion may be considered by the
appointing authority in accordance with the orders and rules of the Central
Government, issued in this behalf from time to time.

8. Penalty for impersonation or other misconduct — A candidate, who is or has
been declared by the appointing authority to be guilty of —

(1) obtaining support for his candidature by any means; or

(11)  impersonation; or

(iti)  procuring impersonation by any person; or

(iv)  submitting fabricated documents or documents which have been tempered
with; or

(v)  making statements which are incorrect or false or suppressing material
mformation; or

(vi)  resorting to any other irregular or improper means in connection with his
candidature for the examination; or

(vil)  using unfair means in the examination hall; or

(viii) misbehaving in the examination hall; or
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(ix)  attempting to commit or, as the case may be, abetting the commission of all
or any of the acts specified in clauses (i) to (ix);

may in addition to the criminal proceedings, liable —

(a) to be disqualified by the appointing authority from the examination; or
(b)  to disciplinary action, under the appropriate rules.

9. Power to relax — Where the appointing authority is of the opinion that it is
necessary or expedient to do so, it may, by order and for reasons to be
recorded in writing, relax any of the provisions of these rules with respect to
any class or category of persons.

SCHEDULE
(See rule 4)
The examination sMall be conducted in the following three parts, namely :-
Part 1
Written examination shall carry a maximum of 150 marks. The subject of the

written examination, the maximum marks allotted to each paper and the time limi*
allowed shall be as follows, namely :-

Paper Subject Maximum | Time

1. General English 50 1-1/2

hours

2. General Awareness and knowledge about 50 1-1/2
the working of Ministry of Information hours
Technology.

3. General Knowledge of the Constitution of 50 1-172
India and Procedure and Practice in hours
Government of India offices and Ministry
of Information Technology.
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Part 11

A qualifying shorthand test in Hindi or in English at 100 w.p.m. and 120
w.p.m. (for those who qualify at writlen examination).

Scheme of shorthand test will be as follows. namely.-(1) The shourthand tests
in English will comprise of two dictation tests. The first dictution test will be for a
maximum of 75 marks. This test will be at 100 words per n mute for ten minutes,
which the candidates will required to transcribe in 50 minutes. The second dictation
test will be at 120 words per minute for seven minutes which the candidates will be
required to transcribe in 45 minutes. The second dictation test will also be for »
maximum of 75 marks. Candidates who qualify in either of the two tests, namely, at
100 words per minute or 120 words per minute will be deemed to have qualified in
the shorthand test. The final marks in Part II shall be the total of the marks obtained
in the two tests.

2. The shorthand tests in Hindi will be similarly conducted, the one at
100 words per minute being for ten minutes and the one at 120 words per minute
being for seven minutes which the candidates shall be required®to transcribe 1n 65
and 60 minutes respectively.

2. Subjectwise syllabus for the examination shall be as follows, namely :-

(1) General English—This paper is designed to test the candidate’s knowledge of
English Grammar and Composition, and generally the power to understand
and ability to write correct English. The paper may include questions on
precis writing, drafting, correct use of words, idioms and propositions, direct
and indirect speech, etc., and composition writing on a given theme,

(1)  General Awareness and knowledge about the working of Ministry of
Information Technology-- General Awareness — Question will be aimed at
testing the candidate’s knowledge of general awareness about the Indian
Constitution, Indian Geography., Culture, Economic Scene, General Policy,
Scientific research and National and international Current Affairs including
knowledge about Ministry of Information Technology and its attached /
subordinate offices.

(1) General Knowledge of Constitution of India and Procedure and Practice in
Government of India offices and Ministry of Information Technology—This
paper is designed to test the candidate’s knowledge of the Constitution of
India and of the Office Procedure and Practice in the Government of India
Secretariat and attached offices and the Ministry of Information Technology.
The candidates are expected to study the Constitution of India, manual of
Office Procedure and Notes on Office Procedure issued by the Institute
of Secretariat Training and
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Management alongwith special features of the Ministry of Information
Technology.

3. The candidate are allowed to answer paper (ii) or paper (iii) of the written
test or both of these papers either in Hindi (Devanagari) or in English. Paper
(i) must be answered in English by all the candidates.

Note 1 - The option for paper (ii) or paper (iii) or both shall be for a complete paper
and not for different questions in the same paper.

Note 2 - The option once exercised shall be treated as final and no request for
change shall be entertained later on. No credit shall be given for examination taken
in a language other than the one opted for by the candidate.

3. Credit will be given for neat and methodical expression of ideas with due
economy of words, in the written answers.

4. The minimum qualifying marks in Part | and in each of the three subjects will
not be less than 40 per cent and in aggregate it will not be less than 50 per cent.

PART 111
Lvaluation of the records of service of the candidate by a Departmental Promotion
Committee consisting of :-

(H The Joint Secretary (Personnel ) to the Govt. of Chairman
India, Ministry of Information Technology.

(2) The Joint Director, Ministry of Information Member
Technology
(3¥  One Deputy Secretary to the Government Member

of India from a Ministry or Department
other than the Ministry of Information Technology.

This part shall carry a maximum of 100 marks. The Charecii Roi' Tossiers

of the candidates shall be scrutinised for the previous five yors and marks will be
accordingly allotted by Departmental Promotion Committee

o 14y 2000-P TH)
P K DATTA. It Director

407 Gy2001—9
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4 wdten &1 M- (1) Pigfed e odan @ Oieen @ & aET g # A ik
o Ju1 fauiRa @ 7 Suda o wonfig Ride 3% den s oo | oden sreRgE o
fafafcme Afer & srftRgern @t arikg @ 30 o @ T & ggarg snafia & Sof, o w3 @
31 1 A qd eI A S Wt |

(2) ergqfua wfem, srqfaa el vd fiws ot ok sy fdw ol @ afea @
fery gmefére Rk o dem st & e wueffa @ smef |

5. gfoma- (1) witem #F spweff g wTd fRy Y P s @ anaR W WemT B FH 4
I & A1) B U drgar gt el ad A 9 areh Rigwa sk wefig RiGw, (afy
B E) B wEn B e § wd gy Agia @ gl | s i siR s
VTR B A @ g e T qen-wr ) oond wward el & AR
BT |

(2)  Svaw Rfdan & g FryfRa & fo spafial wsdt a9 9 frar B smom
oy 99 am gafms (1) @ spfig PR @ T Qe gl ¥ e #

(3) e g aftwgfya RfEa & X s @ @ Prpfds wireRt g 9TE e
BT ANY B 18 AN B JAT TE AT A §AY ciop g ol o 9 @ sEre A g
1 Prgfad s gRr orfad 48 @ foar s § T A W W g

6 ﬁq%-—ﬁﬂﬂmaﬁaﬂwmﬁfmqﬁﬂﬁﬂfﬁﬁﬂﬁmmﬁﬁﬁwﬂﬁﬁww
&1 STFR W T B SR sranefl, Frpfed wiREd gio a8 qaer e o @ e fF st &
favg ®I¢ AaHd A FTANA W P e g T8 T R M gdl A as m w1 B
STNETUT 7 QRAT 3727 artenafl @Y R A o @ g PRI fbar oivm o ga@ was A B qRER
ERT Y R WY BT e an Fem g1 S @Y ond |

7 T T, IS OR ArAdn g | A @ gerr o, -

(1) Rt Ot arwrelt @) @9 A, S qden 4 ACH D A T Gdi O Ug @ Al &
Rt Bar Wil B SR & W o R oy aer ug R (e v dar i R e
oMt & A et fo g A affi el A Rl w aniRer 1@ E s am Am gl |
WiHrd T8 fban s o o Saa Arwerar g A4 afirfer & ar ST Swet AR e R e

) el 18 araeft | RAaET A It Aer [ A R, R ey ame T O fereyer
foer s @ an fagfaa miter® @ sl @ D TRER @ bt s Rm § emaia fe
I E 3R Frm 3 A affd et o W St aRonfaEiR aqr vear ¥, g od defafin b
W qd da frad T8 e oiem wia 9F B T8 dnaa gl & gge ET B arafa b A A e
TG U I WENTE A Aiwa § SO B g Wi A8 awar &

TG e & dmr Al @ foy sas @ we R fafst sl grn e e g
FIFTT Wl feby a1 BT AR I & e 3R Rl & s (ot ot i |
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8. RN A1 o AR B fort iR - o v avae S eAfafid @ A g @ awd
fore Frgfdki e s g ol e famn o -

(1) oo srafdar & fay fEdl el e vl et e ) ar

(i) wfermyur ¢ o

(in) et =ofeker g7 wfememor e ;o

(iv) T BY SRS A1 A SRS IR B R et wh g g ;o

(v) W T P A G A & a1 fem & @ arfde Srerd B e § ) a

(vi) wer & fay srost seafdean @ Wi § F3 e AR o e wnrar o1 wER DA

(vii) oaT W A SR Al @1 e wE A

(viii) T&r 97 § gEaER @l ;

(ix) @s () 9 (ix) g% & fofdfhe @f o1 g Ef 2enfRfa, o & 9os ov @1 e &
GRIRT R

5ifE® wraarfea & sifoRfehs, FrifaRaa erdnfen ¥ aframfa & om -

@)  Prf e g wer @ PRt fear s a
G wafa e @ sl weete weag |

9. i & 9 ufgg -

SiEt fagfda wfterre @) aw wa & 7% 09 SR AMeTE a1 @ € aw aR e faw o
FIRU & IR ogag dvh |, [ @ o wat B wfdg @ grea oo Py b GRT ggg By ame
g frfira v @ |

gt

(Fram 4 aRay)
e Frerfaftaa & omm 7 danfed @ st sefq -

i |
Ity axter -

79 e ¥ gy e & forg ofy e s0 w& ) Y ¥ st RE F yderw B W
awefl S 3R & sFerm & Awe B yAM w8 geo fag # diaew o v orgty @
faforfiad & @ omen @ aroeft Sf O erwrelt @ S D A gaow @ Rder w1 o v €
70 a7 A aera forae o oAty 1 affafaa we @Y oman 1 gl | ampfafte e A
SAETHIR 100 3fF B |

w11

anefl W Ve @ arfirond @1 et fawrfa sl wafafy gRn e srom R Frefaed
-

(1)  wge fAdwe (i), TR WRER, A ST e SyeeT
(2) U fewd |, @AW Aentnt FrerT LEH

(3) ﬁﬂmmﬁﬁraﬁﬁamﬂﬁmﬁmﬂwwmﬁmmﬁmwﬁmww el
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[ 4 1—mE 30)]

o7 T A R W o 21 | el @ uRe gfeier SR &) afer fma = vt & A

STt sive frrsr sl afaf g dege s & ma |

(9 A 1(4)/2000-4F 111)
4 % wen, Hga PRy

NOTIFICATION
New Delhi, the 9th February, 2001

G.S.R. 87(E)—In exercise of the powers conferred by the proviso to article
309 of the Constitution and m supersesston of the Department of Electronics (Stenographer
Giade 111 Departmental Compettis ¢ Exammation) Regulations. 1986, cxcept as respects
things done or omutted to be donc before such supcrscssion, the President hereby makes
the following rules for regulating the Departmental Competitive Examination for promotion
1o the post of Stenographer m the Ministry of Information Technology, namely

1. Short title and commencement .— (1) These rules may be called the Ministry of
Information ~ Technology, Stenographer, Departmental Competitive
Examination Rules, 2000.

(2) They shall come nto force on the date of their publication in the Official
Gazette.

2. Definition .- In these rules unless the context otherwise requires, -

(a) * apponting authority” means the Joint Secretary to the Government of India.
Ministry of Information Technology;

(b) * approved service™ means two years regular and continuous service in the
grade of Lower Division Clerk in the pay scale of Rs. 3050-75-3950-80-4590 on
the crucial date:

(c) “available vacancy” means a vacancy in the post of Stenographer which is
required to be filled up on the basis of the results of the examination:

(d) “crucial date” means the 1* day of January preceding the date of notification
conveying the decision to hold the examination.

(¢) “examination” means the limited Departmental Competitive Examination for
promotion to the post of Stenographer held in the manner specified in the
Schedule;

() “recruitment year” means the period commencing from the 1% day of January
and ending on the 31% day of December of the same vyear ;

(2) “Schedule” means the Schedule annexed to these rules;
(h) “Scheduled Castes” and “Scheduled Tribes” shall have the same meanings

respectively assigned to them in clauses (24) and (25) of article 366 of the
Constitution of India.
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3. Conditions of eligibility — A person appointed on regular basis as Lower
Division Clerk in the pay scale of Rs. 3050-75-3950-80-4590 and having two years
regular and continuous service on the crucial date shall be eligible to appear in the

examination.
4, Holding of the examination — (1) The appointing authority shall notify the
dates and place of the examination and number of available and

anticipated vacancies assessed at the time of announcing the examination.
The examination shall be conducted after the expiry of a period of atleast
thirty days from the date of notification in the manner specified in the
Schedule which may be held before the 31% March of the recruitment year.

(2) In the notification to hold the examination, the number of vacancies
reserved for the Scheduled Castes, the Scheduled Tribes, the Other
Backward Classes and other special categories of persons shall be clearly
indicated.

5. Results — (1) On the basis of the aggregate marks secured by the candidate
in the examination a merit list containing the names of the successful candidates in
order of merit shall be notified, keeping in view the number of vacancies and
anticipated vacancies, if any, falling in the recruitment year. The standards of
evaluation for candidates belonging to the Scheduled Castes and the Scheduled
Tribes shall be as per the Government instructions from time to time.

(2) The candidates for appointment against the available vacancies
shall be considered in the order in which their names appear in the merit list
prepared under sub-rule (1).

(3) The merit list shall remain in operation till the notified
vacancies are filled up or upto a period of 18 months from the date of its
approval by the appointing authority or till next merit list is approved by the
appointing authority whichever is eatlier.

6. Appointment .— The inclusion of the name of any candidate in the merit list
shall not confer a right to appointment and he shall be appointed by the
appointing authority only after satisfying itself that no vigilance or
disciplinary case is either pending or contemplated against the candidate and
after taking into account his placement in the merit list, the reservation of
posts or such other requirements as may be laid down by statutory orders or
rules issued by the Central Government, from time to time, in this regard.

7. Removal of name from merit list on resignation, etc. —

(1) In case a candidate after appearing at the examination resigns from the
service or whose services are terminated or who is appointed to an ex-cadre post or
to any other service and does not have a lien on any of the posts mentioned in rule
3. his name shall not be included in the merit list, or if included in the said merit list
shall be struck off therefrom.
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(2) Where a candidate, whose name is included in the said merit list is or
has been appointed to an ex-cadre post or is transferred to another department of the
Central Government with the permission of the appointing authority and continue to
have a lien on any of the posts mentioned in rule 3, shall not be appointed as
Stenographer till he resumes the duties in the Ministry of Information Technology
on his initial post during the period the merit list remains in ferce -

Provided that his claim for proforma promotion may be considered by the
appointing authority in accordance with the orders and rules of the Central
Government, issued in this behalf from time to time.

8. Penalty for impersonation or other misconduct — A candidate, who is or has
been declared by the appointing authority to be guilty of —

(1) obtaining support for his candidature by any means; or

(i)  impersonation; or

(i)  procuring impersonation by any person; or

(iv)  submitting fabricated documents or documents which have been tempered
with; or

(v) making statements which are incorrect or false or suppressing material
information; or

(vi)  resorting to any other irregular or improper means in connection with his
candidature for the examination; or

(vii)  using unfair means in the examination hall; or

(viii) misbehaving in the examination hall: or
(ix)  attempting to commit or, as the case may be, abetting the commission of all
or any of the acts specified in clauses (i) to (ix);

may in addition to the criminal proceedings, liable —

(a) to be disqualified by the appointing authority from the examination; or
(b)  to disciplinary action, under the appropriate rules.

9. Power to relax — Where the appointing authority is of the opinion that it is
necessary or expedient to do so, it may, by order and for reasons to be
recorded in writing, relax any of the provisions of these rules with respect
to any class or category of persons.
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SCHEDULE

(See rule 4)

The examination shall be conducted in the following two parts, namely :-

Part 1

Stenography Test :

This test shall consist of dictation either in English or in Hindi at a speed of
80 words per minute for 10 minutes. The candidates who opt to take Stenography
test in English will be required to transcribe the dictated passage in 60 minutes and
those who opt to take the Stenography test in Hindi will be required to transcribe
the dictated passage in 70 minutes. The Stenography test will carry a maximum of

100 marks.
Part I1

Evaluation of the records of service of the candidate by a Departmental Promotion
Committee consisting of :-

(O The Joint Director (Personnel ) to the Chairman
Government of India, Ministry of
Information Technology.

(2) The Deputy Director, Ministry of Information Member
Technology.
(3) One Under Secretary to the Government of Member

India from a Ministry or Department other
inan the Ministry of Information Technology.

This part shall carry a maximum of 100 marks. The character Roll Dossiers
of the candidates shall be scrutinised for the previous two years and marks will be
accordingly allotted by Departmental Promotion Committee.
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