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MINISTRY OF FINANCE
(Department of Economic Affairs)
(INSURANCE DIVISION)
NOTIFICATION
New Delhi, the 1sit January, 2004

S.0. 7(E).—In exercise of the powers conferred by Section 17A of the General Insurance Business (Nationalisation)
Act, 1972 (57 of 1972), the Central Government hereby makes the following scheme, namely .—

1. Shorttitle and commencement.—

0y
@

This scheme may be called the General Insurance Officer’s Special Voluntary Retirement Scheme, 2004.
This scheme shall come into force on the date of its publication in the Official Gazette.

2. Definitions.— _ _
In this Scheme, unless the context otherwise requires,—

(a)

()

{©
@
©
®

)
)

M

« Act”means the General Insurance Business (N ationalisation) Act, 1972 (57 of 1972),

“ Appendix” means an appendix annexed to this scheme;

“Company” mean National Insurance Company Limited, The New India Assurance Company Limited, The
Oriental Insurance Company Limited and United India Insurance Company Limited as the case may be;
“Competent Authority, means Chairman-cum-Managing Director of the Company;

“Officer” means an employee of the compai.y holding the post of General Manager or Assistant General
Manager or Manager or Deputy Manager or Assistant Manager or Administrative Officer or Assistant
Administrative Officer,

“Salary” means the aggregate of basic pay (including stagnation increment) dearness-allowance and pre-
revised fixed personal allowance wherever applicable;

“Scheme” means General Insurance Officers’ Special Voluntary Retirement Scheme, 2004;

“Nominee” means the person’s nominated by the employee in writing in terms of paragraph 8(xiii) of this
scheme;

All other words and expressions used in this scheme and not defined, but defined in the Act, or the
Rationalisation scheme governing the service conditions of the Officers, shall have the same meaning
respectively assigned to them in that Act or the Rationalisation Scheme.

3. Eligibility—

M

@)

)]

All permanent full time officers will be eligible to seek special voluntaty retirement under this scheme provided
they have attained the age of 40 years and completed 10 years of qualifying service as on the date of notification.
An officer who is under suspension or against whom disciplinary proceedings are pending or contemplated
shall not be eligible to opt for the Scheme :

Provided that the case of an officer who is under suspension or against whom disciplinary proceeding is
pending or contemplated may be considered by the Board of the Company concerncd having regard to the
facts and circumstances of each case and the decision taken by the Board shall be final.

Officers who are posted abroad or on deputation abroad shall not be eligible to opt for the Scheme.

4. Period of Operation.—

The Scheme shall remain open for a period of sixty days from the date of notification in the Official Gazette. The
company shall, however, have the right to prematurely close the Scheme at any time if it thinks fit and its decision shall be

final.

5. Amount of ex-gratia.—

(D

@

An Officer seeking Special Voluntary Retirement under this Scheme shall be entitled to lower of the ex-gratia
amount as given below, namely :—
Sixty days salary for each completed year of service,

Or
Satary for the number of months of remaining service.
The ex-gratia shall be computed on the basis of his/her salary as on the date of relieving. In case, wage revision
is effected from 4 date prior to the date of this notification, the benefit of revised pay for the purpose of payment
of ex-gratia will be allowed.

6. Other Benefits,—

4y

An Officer opting for the Scheme shall also be eligible for the following bencfits in addition to the ex-gratia
amount mentioned in para 5, namely ' —

(a) Provident Fund,
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(b} Gratuity as per Payment of Gratuity Act, 1972 (39 of 1972) or gratuity; payable under the Rationalisation
scheme, as the case may be;

(¢) Pension (including commuted value of pension) as per General Insurance (Employees®) Pension Scheme,
1995, if eligible. However, the additional notional benefit of five years of added service as stipulated in
para 30 of the said pension scheme shall not be admissible for the purpose of determining the quantum
of pension and commutation of pension;
(d) Leave encashment,
(2) An Officer who opts for the scheme shall not be entitled to avail Leave Travel Subsidy and also encashment of
leave during the period of sixty days from the date of notification of this scheme.
7. Mode of Payment.—

Having regard to the financial position and cash-flow, while 50% of the amount of ex-gratia stated above may be
paid in cash, the balance will be paid in cash in full or in instalments as may be decided by the Board of the Company.

8. General Conditions.—

() An Officer opting for voluntary retirement under this scheme shall make an application as per Appendix A, in
triplicate, through proper channel addressed to the Competent Authority of the company.

(i) For the purpose of calculating the amount of ex-gratia payable under para 5 of the scheme, the fraction of
service for six months and above will be reckoned as one year, ' :

(i) All leave during service in the company for which leave salary is payable shall be counted as service for the
purpose of eligibility and computation of ex-gratia. Extraordinary leave on loss of pay granted on medical
grounds not exceeding twelve months during the entire service shall also be counted as service for eligibility
and computation of ex-gratia.

(iv) The sixty days salary would mean two months salary and the ex-gratia shall be calculated as stipulated in
para 5(2).

(v) The mere submission of the application of an Officer seeking voluntary retirement under this scheme shall not
take effect until and unless the competent authority accepts it in writing,

(vi) An Officer shall not be eligible to withdraw his or her application for voluntary retirement under this scheme
after acceptance of the same by the Competent Authority.

(vii) The Competent Authority shall have absolute discretion either to accept or reject the application of an officer
under this scheme. The competent authority shall record the reasons for rejection of his/her application in
wriling. Acceptance or rejection of the application of an officer for voluntary retircment under the scheme shall
be communicated to him or her in writing,

(vii) For the purpose of this scheme, the age and completed years of service of an officer will be reckoned in terms
of the dnte of birth and date of joining as per the records of the company, which shall be trcated as correct and
final,

(i) Al payments under this scheme, and any other benefit payable to an officer shall be subject to prior scttlement
or re-payment or adjustment in full, of loans, advances, returning of Company’s property and any other
outstanding dues against him/her and payable by him or her to the company.

) éll payments under the scheme shall be subject to deduction of tax at source as per the Income tax Act, 1961,
wherever applicable.

{(x) An officer who is allowed voluntary retirement under this scheme will not be cligiblc for re-cmployment in any
of the Companies, General Insurance Corporation of India, Life Insurance Corporation of India and Agriculture
Insurance Company of India Ltd.

(xti) The ex-gratia payable to an officer on opting for this scheme would be paid to him within forty-five days from
the date of his/her relieving.

(xii} In the event of death of an officer, whose request for voluntary retirement under this Scheme has been
accepted, the ex-gratia amount, which would have become due and payable to the deceased officer, will be paid
to the person nominated to receive the ex-gratia as per the nomination given in Appendix B.

{av) Save asprovided in para 5(2) the benefits payable under this Scheme shall be in full and final settlcment of all
claims of whatsoever nature, whether arising under the regulation or otherwise to the officer (or to the nominee
in case of death). An officer who voluntarily retires under this scheme shall not have any claims against the
Company for re-employment or compensation or cmployment of any of his or her relative on-compassionale
grounds in the service of the company or for any other like benefits.

{(xv) An officer who opts for this scheme is eligible for retention of residential accommodation, if any provided 1o
himv/her by the company or leased accommodation as per the existing rules as applicable to those who retirc on
attaining the age of superannuation, for a period not exceeding two months from the date of relicving. Insuch



[ [1—&5 3(ii))] W@ W T ¢ STETYRT 9

case, the ex-gratia payable to him/her shall be released within forty-five days after his vacating of residential
accommodation.

(xvi) Vacancies caused due to voluntary retirement under this scheme shall not be filled up and shall be deemed 1o
have been abolished except for the post of Assistant General Manager and General Manager

9, Reference tothe Central Government.—

If any doubt or difficulty arises in giving effect to any of the provisions of this scheme, it shall be referred to the
Central Government for its decision and the same shall be binding.

APPENDIX -A
APPLICATION FOR SEEKING SPECIAL VOLUNTARY RETIREMENT
(For Officers)
Chairman-cum-Managing Director
.................................................... Company Limited
Head Office
Desr Sir.

Sub : Special Voluntary Retirement

I hereby offer to scek special voluntrary retirement from the services of the Compay in accordance with the
“General Insurance Officers’ Special Voluntary Retirement Scheme, 2004™ as notified in the Garetic of India.

I have carefully read and understood the contents of the Scheme and I accept the terms and conditions stipulated
therein, unconditionally. '

1 furnish the requisite particulars in the Annexure enclosed for consideration of my offer to scck speciai voluntary
retirement from the services of the Company under the above Scheme.

1 hereby agree to vacate the Company owned residential accommodation/leascd accommedation within two
months from the date of my relieving from the Company’s services. **

I hereby authorize the Company to recover and adjust all loans/dues etc. payable to me by the Company from my
terminal benefits including ex-gratia.

Yours faithfully,
Place : Signature of the Employec ... '
Date : Nameofthe Emplovee............cc..ooooiiiiins
**Strike out if not applicable.
Annexure to Appendix-A
TOBE FILLEDIN BY THE OFFICER
PART-I

1. Name of the Officer
2. Employee Number

3. Designation

4 Name of branch/division/region-Head Office

5. Datcof birth

6. Age as no notification date

7. Date of joining the service (excluding temporary period, if any)
8  No. of completed years of service in the company as on

9. Date of superannuation

10 Whether opted for pension

11  Earned leave at credit as on date*

-
]
1

LGl jod- 2
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2. Salaryason
Basic including stagnation increment
Dearness allowance
Fixcd personal allowance

13, Details of bonds if any executed i)y the Officer

[4+. Whether the Officer has been imposed any major or minor
punishment during the preceding 5 years. If yes, give detalis thereof

1

12,

Whether any disciplinary action is pending
I hereby declare that — ‘
(a) the information given above is complete and true to the best of my knowledge.

(b) agree that in case any of the aforesaid statements is found to be false, the payment made to me by the company under this
Scheme wiil be recoverable from me without prejudice 1o any other action that may be taken against me by the company.

Place : Signature of the Officer :
Date: Name ;
Office

PART-II

A. I hereby certify that —

(1) the information given as above by Shri/Smt ..o inhisfher...............cooeen. application of
offer of voluntary retirement is correct on the basis of official records;

(ity nodisciplinary action is pending or contemplated against Shri/SImt.....................ccoooi *
I'recommend that the offer of SRIV/SIL. ... to seek voluntary retirement from
the services of the company be considered favourably,

Place . Officer in-charge-BranclyDivision

Date .

B. I'hereby certify that—

{1} the infarmation given by SRI/SIME . .o...ooive oo in his/her application of offer of volunatary
retirement is correct on the basis of official records.

(1) no disciplinary action is pending or contemplated against Shri/Smt..... ... *x

Irecommend that the offer of ShA/SMU..................o oo to seck voluntary retirement trom the
services of the company may be considered favourably.

Place : Regional incharge/ AGM-Per/HRD

Date Regional Office/Head Office

** If disciplinary action is pending or contemplated, particulars of the same in brief be attached, if need be in a separate
sheet

APPENDIX-B
NOMINATION FORM - REFER PARA 8 (xiii) OF THE SCHEME

b e, hereby nominate the person named below to receive the ex-gratia in the
event of my death before receiving the ex-gratia.
. Namc of the nominge

2 Address of the nomince

3 Relationship with the officer
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4 Datwe of birth of the nomince

5 [fnomince s a minor. name and address of person
who may receive the ex-gratia during the nominees’s minonty

6. Name and address of the other nominee in case of the
nomince under (1) above predeceases the employee

7. Rclationship with the officer
8 Date ofbirth of the nominee

9 I the other nominee is a minor, name and address
of person who may receive the ex-gratia during
the other nominee’s minority

10.  Contingency on happéning of which nomination shall become invalid

Place : (Signature of employee)
- Date Name in full
Designation
Office
Region
WITNESS
Signature of witness
Name
Address

[F.No. 2(3) 2003-Ins. 11|
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NOTIFICATION
New Dehi, the 1st January, 2004

5.0.8 E)—In exercise of the powers conferred by section 17A of
) Act, 1972 (57 of 1972),

the General Insurance Business (Nationalisation
the Central Government hereby makes the following scheme, namely: -

1. Short title and commencement .-

(1) This Scheme may be called the General Insurance
Employees’ Special Voluntary Retirement Scheme, 2004.

2) This Scheme shall come into force on the date of its
publication in the Official Gazette.

2. Definitions .-
In this scheme, unless the context otherwise requires: -

(a) “Act” means the General Insurance Business (Nationalisation) Act,
1972 (57 of 1972);

(b)“Appendix” means an appendix annexed to this scheme;

(c)“Company” means National Insurance Company Limited, The
New India Assurance Company Limited, The Oriental Insurance
Company Limited and United India Insurance Company Limited
as the case may be;

(d)“Competent Authority” means Officer-in-Charge of th: Region
concerned or. the Assistant General Manager, Personnel/Human
Resources Development at Head Office of the Company;

12 G o —3
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(e) “Employee” means an employee of the company working in
supervisory, clerical and subordinate positions as envisaged under
the General Insurance (Rationalisation and Revision of Pay Scales
and other conditions of service of Supervisory, Clerical and
Subordinate Staff) Scheme, 1974 as amended from time to time; -

(f) “Salary” means the aggregate of basic pay (including stagnation
increment) dearness allowance and pre-revised fixed personal
allowance wherever applicable;

(g)“Scheme” means General Insurance Employees’ Special Voluntary
Retirement Scheme, 2004;

(h)“Nominee” means the person/s nominated by the employee in
writing in terms of paragraph & (xiii } of this Scheme;

(i) All other words and expressions used in this scheme and not
defined, but defined in the Act, or the Rationalisation scheme
governing the service conditions of the Supervisory, Clerical and
Subordinate Staff, shall have the same meaning respectively
assigned to them in that Act or the Rationalisation Scheme.

3. Fligibility.-

(1) All permanent full time employees will be eligible to seek
special voluntary retirement under this Scheme provided they
have attained the age of 40 years and completed 10 years of
qualifying service as on the date of notification.

(2)An employee who is under suspension or against whom

disciplinary proceedings are pending or contemplated shall not
be eligible to opt for the scheme;
Provided that the case of an employee who is under suspension
or against whom disciplinary proceeding is pending or
contemplated may be considered by the Board of the Company
concerned having regard to the facts and circumstances of each
case and the decision taken by the Board shall be final.

4 Period of operation.-

The Scheme shall remain open for a period of sixty days from the date of
notification in the Official Gazette. The company shall héwever have the
right to prematurely close the scheme at any time if it thinks fit and its
decision shall be final.
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5 Amount of ex-gratia .-

1. An employee seeking Special Voluntary Retirement under this Scheme
shall be entitled to lower of the ex-gratia amount as given below, '
namely :-

Sixty days salary for each completed year of service,
Or
Salary for the number of months of remaining service.

2. The ex-gratia shall be computed on the basis of his/her salary as on
the date of relieving. In case wage revision is effected from a date prior to
the date of this notification in the Official Gazette, the benefit of revised
pay for the purpose of payment of ex-gratia will be allowed.

6. Other benefits.-

(1) An employee opting for the scheme shall also be eligible for the
following benefits in addition to the ex-gratia amount mentioned in para
5, namely :-

(a) Provident Fund,
(b) gratuity as per Payment of Gratuity Act,1972 (39 of 1972) or
. gratuity payable under the Rationalisation Scheme, as the case may

be;

(c) pension (including commuted value of pension) as per General
Insurance (Employees’) Pension Scheme 1995, if eligible. However,
the additional notional benefit of the five years of added service as
stipulated in para 30 of the said Pension Scheme shall not be
admissible for the purpose of determining the quantum of pension
and commutation of pension.

(d) leave encashment

(2)  An employee who is opting for the scheme shall not be entitled to
avail Leave Travel Subsidy and also encashment of leave while in service
during the period of sixty days from the date of notification of this'
scheme.

1267 ot -Y
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7. Mode of payment.-

Having regard to the financial position and cash-flow, while 50% of the
amount of ex-gratia stated above may be paid in cash, the balance will be
paid in cash in full or in instalments as may be decided by the Board of
the Company. :

8. General conditions.-

(i} An employee opting for voluntary retirement under this Scheme shall
make an application as per Appendix A, in triplicate, through proper
channel addressed to the Competent Authority of the company.

(ii) For the purpose of calculating the amount of ex-gratia payable under
Para 5 of the Scheme, the fraction of service for six months and
above will be reckoned as one year.

(ii)All leave during service in the company for which leave salary is
payable shall be counted as service for the purpose of eligibility and
computation of ex-gratia. Extraordinary leave on loss of pay granted

on medical grounds not exceeding twelve months during the entire
service shall also be counted as service for eligibility and computation
of ex-gratia.

(iv)The sixty days salary would mean two months salary and the
ex- gratia shall be calculated as stipulated in Para 5 (2).

(v) The mere submission of the application of an employee seeking
voluntary retirement under this scheme shall not take effect until and
unless the Competent Authority accepts it in writing.

(vi)An employee shall not be eligible to withdraw his or her application
for voluntary retirement under this scheme after acceptance of the

same by the Competent Authority.

(vi1)The Competent Authority shall have absolute discretion either to
accept or reject the application of an employee under this scheme.
The Competent Authority shall record the reasons for rejection of
his/her application in writing. Acceptance or rejection of the
application of an employee for voluntary retirement under the scheme
shall be communicated to him or her in writing.

(viii)For the purpose of this scheme, the age and completed years of
service of an employee will be reckoned in terms of the date of birth
and date of joining as per the records of the Company, which shall
be treated as correct and final.

(ix)All payments under this Scheme, and any other benefit payable to an
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employee shall be subject to prior settlement or re-payment or
adjustment in full, of loans, advances, returning of Company’s
property and any other outstanding dues against him/her and payable
by him/her to the Company.

(x) All payments under the Scheme shal! be subject to deduction of tax at

source as per the Income-tax Act, 1961, wherever applicable.

(xi) An employee who is allowed voluntary retirement under this Scheme
will not be eligible for re-employment in any of the Companies,
General Insurance Corporation of India, Life Insurance Corporation
of India, and Agriculture Insurance Company of India Ltd.

(xii)The ex-gratia payable to an employee on opting for this scheme
would be paid to him within forty-five days from the date of his/her
relieving.

(xiii)In the event of death of an employee, whose request for voluntary
retirement under this scheme has been accepted, the ex-gratia
amount, which would have become due and payable to the deceased
employee, will be paid to the person nominated to receive the ex-
gratia as per the nomination given in Appendix B.

{xiv) Save as provided inpara 5(2)the benefits payable under this

scheme shall be in full and final settlement of all claims of
whatsoever nature, whether arising under the regulation or
otherwise to the employee (or to the nominee in case of death). An
employee who voluntarily retires under this scheme shall not have
any claims against the company for re-employment or
compensation or employment of any of his or her relative on
compassionate grounds in the service of the company or for any
other like benefits.

(xv) An employee who opts for this scheme is eligible for retention of
residential accommodation, if any, provided to him/her by the
company or leased accommodation as per the existing rules as
applicable to those who retire on attaining the age of
superannuation-, for a period not exceeding two months from the
date of relieving. In such case, the ex-gratia payable to him/her
shall be released within forty-five- days after his vacating of
residential accommodation.

(xvi) Vacancies caused due to voluntary retirement under this scheme
shall not be filled up and shall be deemed to have been abolished.
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9. Reference to the Central Government .-

If any doubt or difficulty arises in giving effect to any of the provisions
of this scheme, it shall be referred to the Central Government for its
decision and the same shall be binding.

APPENDIX A

APPLICATION FOR SEEKING SPECIAL VOLUNTARY RETIREMENT

( For Supervisory, Clerical and Subordinate Staff )

Regional in Charge / AGM PER/HRD
------------------------ ----------Office

Dear Sir,

Sub:: Special Voluntary Retirement
I hereby offer to seek special voluntary retirement from the services of the Company
in accordance with the “General Insurance Employees’ Special Voluntary Retirement

Scheme. 2004 as notified in the Gazette of India.

I have carefully read and understood the contents of the Scheme and I accept the
terms and conditions stipulated therein, unconditionally.

[ furnish the requisite particulars in the Annexure enclosed for consideration of my
offer to seek special voluntary retirement from the services of the Company under the
above Scheme, '

I hereby agree to vacate the Company owned residential accommodation / leased
accommodation  within two months from the date of my relieving from the
Company’s services.**

[ hereby authorize the Company to recover and adjust all loans/dues etc. payable to
me by the Company from my terminal benefits including ex-gratia.

Yours faithfully

Signature of the Employee Place::

Name of the Employee Date ::

**Strike out if not applicable
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Annexure to Appendix - A
TO BE FILLED IN BY THE EMPLOYEE

PART |
{Name of the Employee
2iEmployee Number
Designation
4Name of branch/division/region - Head Office

Date of birth

Age as on notification date

-

Date of joining the service (excluding
termporary period, if any)

No. of completed years of service in the company
as on

gDate of superannuation

10Whether opted for pension

11[Earned leave at credit as on date

12/Salary as on

Basic including stagnation increment

Dearness allowance

‘Fixed personal allowance

13Details of bonds if any executed by the employee

14\Whether the employee has been imposed any
major or minor punishment during the preceeding
5 years. If yes, give details thereof

15Whether any disciplinary action is pending

{ hereby declare that:-

a) the information given above is complete and true to the best of my knowledge.

b) | agree that in case any of the aforesaid statements is found to be false, the payment made to me by
the company under this Scheme wilt be recoverable from me without prejudice to any other action that
may be taken against me by the company.

Place Signature of the employee
Date . Name
Officer
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PART - 1i

A | hereby certify that -

(i} the information given as above by SheifSmt ... in histher
application of offer of voluntary retirement is correct on the basis of official records.

(i) no disciplinary action is pending or contemplated against ShrifSmt .................................... **

| recommend that the offer of Shri/Smt .. ceveeeee... ... 10 s@EK vOluntary retirement
from the services of the company be cons:dered favourably

Place
Date Officer in-charge - Branch/Division
B 1 hereby certify that

(i) the information given by Shri/lSmt...................................... in his/her application
of offer of voluntary retirement is correct on the basis of official records.

(it} no disciplinary action is pending or contemplated against ShrifSmt ... b

I recommend that the offer of Shri/Smt .. e 10 S@EK VOlUNtary retirement from
the services of the company may be consndered favourably

Place
Date Manager (personnel/HRD)
Regional Office / Head Offi

* If disciplinary action is pending or contemplated, particulars of the same in brief be attached, if need
be in a separate sheet.
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APPENDIX - B
NOMINATION FORM - REFER PARA 8 (xiii) OF THE SCHEME

PO hereby nominate the person named below ro receive
the ex-gratia in the event of my death before receiving the ex-gratia. .

1 ame of the nominee

Address of the nominee

3 |Relationship with the employee

Date of birth of the nominee

if nominee is a minor, name and address of person
who may receive the ex-gratia during the
nominee's minority

o |

6 | IName and address of the other nominee in case
of the nominee under { 1 ) above predeceases
the employee

-]

Relationship with the employee

=]

Date of birth of the nominee

9 [if the other nominee is a minor, name and address
of person who may receive the ex-gratia during
the other nominee's minority

10 [Contingency on happening of which nomination
ishall become invalid

Place
Date ( Signature of employee )
Name in full
Designation
Office
Region
WITNESS
Signature of witness
Name
Address

[F. No. 2(3) 2003-Ins. IIT}
G. C. CHATURVEDI, Jt. Secy. (Banking & Insurance)
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