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PUNJAB GRAMIN BANK
NOTIFICATION
Kapurthala, the I3th Jamary, 2006
Punjab Gramin Bank (Officers and Employees) Service Regulations

Inexercise of powers conferred by Section 30 of the Regional Rural Banks Act, 1976 ( No. 21 of 1976) the Board of
Directors of Punjab Gramin Bahk, after consultation with the Punjab National Bank being the sponsor Bank and National
Bank for Agricutture and Rural Development and with the previous sanction of the Central Government hereby makes the

following regulations namely :— '

_ CHAPTER-1 _
PRELIMINARY | .
1. Short title, commencement and apphcatlon
) () These regulations may be called Punjab Gramm Bank (Ofﬁcers & Employees) Service Reguiatlons 2005.

@) These regulations shall come into force with effect from be date on which Punjab Gramin Bank came into existence
ie. 12-09-2005,

(i) They shall apply to every Officer and Emplbyee of the Bank :

Provided that they shall not apply, except as otherwise provided in these regulations or to such extent as may be
specifically or generally specified by the Board to

@) aperson cmployed temporarily on daily wages or to sach person engaged on contract.

(b) aperson on deputation from Sponsor Bank or the Central Government or the State Guvemment or any other
organisation.

2. Definitions ;
In these regulations, unless there is anything repugnant to the subject or context —
(a) “Act” means the Regional Rural Banks Act,1976 (21 of 1976),
(b) “Appointed date” means the first dayof September 1987,
(c) “Appointing Authority” means the authority prescribed in Regulation 5(I);
(d) “Area Manager” means an oﬂibér holding the charge of Area Cffice for the time being;

(e) “Bank means Punjab Gramin Bank HO : Jalandha,r Road, Kapurthala, estab!.s'lhed under sub-section (1)
of section 3 of the Act. '

(f) “Board” means the Board of Directors of the Bank‘
(g) “ Branch Manager™ means an officer holding charge of a branch for the time being;

-(h) “Calendar Year” means the period commencing from the 1st day of January of an vear and ending with
31st day of December of such year;

@ “Competent Authority” means the Chairman in the case of ofﬁcers and the oﬂicer desngnated by the
Chairman in the case of zmployees;

({) “duty” includes :
(a) setvice as a probationer, )
(b) period during which an officer or employee is on joining tims;
{c) period spent on casual leave, special casuat leave duly authorised bythe Oompetent Authonty and
(d) period spent on training while in service. :
&) “Emoluments” means the: aggrégéte of salaty-and allowances, if any;
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i - ,
| () “Employee” means a person appointed to any of the posts specified in Rzgula3ons 3 (a)2) and (3) and

includes such employees whose services are temporarily lent to other or; ons;

_ (m) “Family” means and includes the spouse of the officer or employee (if the spousg is also not the officer or
: employee of the bank) and children, parents, brothers and sisters of the officer o enmloyec wholly depeﬂ-
dent on the officer or employee but shail not include a legally separated spouse; 1

(n) “Officer” means a person appointed to any of the posts spemﬁed in Regulatlon a)(1);

(0) “Pay” means basic pay drawn per month by the officer or emplque in=a pay scple including stagnation
increments and any part of the emolnmemswhlchmayspemﬁqa]lybe ified as pay under these
Regulations; : . :

(p) “Salary” means the aggregaté of pay and dearness allowance;
(qQ) “SponsorBank” means The Punjab Nationat Bank; and

in Head Office,
i - .
: ' i
i CHAPTER-I i
CLASSIFICATION OF OFFICERS AND EMPIDYEES, APPommNT, l+)BATION
AND TERMINATION OF SERVICE -

3. Classification of officers and employees

} The officers and employees of the Bank shall be classified as follows

(1) Group A—Officer Cadre

4‘ @ Scalel

.| @ Scalell

i) ScaleIll

; with designation in relation to any of the scales

! | . @ Officer : ‘ :
@ Branch Manager . -
(i) Area nger - i -

j (iv) Semor Manager : !

‘; : andsuchotherscalesotdemgnatlonsasmaybespec:fiedbytheBowdfromttme'wtimewiththeappmval
i of the Central Government. "

(2) Group B—Clerical Cadre - I

t Clerical staff, namely Clerk-cmn—Cashler, Clexk-cum-Typist, Stenogxapherand other categories as may
; ; bespemﬁedbyﬂwBoardf:omﬂmetoumamththepnorapprova}cﬂheCemal t. :

l (3 Group C—Subordinate Cadre N

; 5 Subordinate staff, namely Messenger, Messenger—cum—Sweqaer Drlver Drtver -Messenger, Part-time
i [ Messenger-cum-Sweeper, Security Guard and such other categories d4s may be specified by the Board from

1
1

; time to time with the prior approval of the Central Government. _
} Nothing in this Regulation shall be constructed as requiring the Bank to have at gl times all the cadres or

Employees

; otwithstanding anything to the contrary contained in these Regulatioris, the Chai % may, subject to such
¢ral o spec:ﬁcmstrmnonsasmaybelssuedbymeBoardfmmumetomme g in Clerical Cadre and/or
rdingte Cadre on adhoc and/or temporary basis for a period not exceeding 60¢ysma to meet any exceptional

() “Senior Manager” means an ofﬁcemot below the rank of officer in Scale II h01d14g chargeofa dcpaItmem -
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Provided that suehappomunents on ad hocand!ormnporarybamsshallbemademconsnltauonwnhthz
Sponsor Bank.

5. Appointment in the Bank’s Service

(1} The Chaitinan shall be the Appointing Authonty in respect of Officers. The Geneml Manager shail be the
Appointirig Authority in téspéct of etitployess :

Provided that if theré is fio incuinbent in the post of General Manager the Chairman shall be the Appointing
Authority in respect of émployees also. :

(2) All appointitiesits in the Butik shall be made in accordance with nﬂaftanwdbytheCemral Government in terms
of Section 29 of the Act save as provided in Regulation 4.

(3) Every officer or employee on hils first appointment in the service of the Bank, shall be required to produce a
certificaté of fitness by the medical authority as thay be presctibed or recogmsed by the Bank.

(4) (i) Disqualifeation—No person,— - |
(@) who hias éntered iftio of contracted a martiage with a person having a spouse living,

o
(b) who having a spouse living have entered into of contracted a martiage with any person shall be
eligible for appointeneiit 1o the said post :

Provided that the Appointing Authority ttisy If satisfied that such marriage is permissible under the persdnal law
applicable to such person and the other party to the marriﬂge and that there are other grounds for so doing, exempt from the
operation of this Faile:

() Declaration :

Every officer or employee on his first appmntmem in the service of the Bank shall fumxsha declaration about his
marital status as per Sehediile il. ‘

6. Scales of Pay and Allowances | ' _ o

The scales of pay, allowances and increments of an officer or employee appointed to a post in any of the Groups
‘referred to in Regulation 3, shiall be such as may be determined by the Central Government from time to time, under Sub-
section (1) of Section 17 of the Act.

7. Commencement of Service

Service of a persen appointed in the Bank shall commence oft the working day on whlch he reports fordutyona
post in accordance with the terms ahd conditions of the offer of appointment made to him :

Provided that in the event of his joining in the afternoon of such working day, he shall not be enutled to draw pay
and allowances for that day.

8. Probation

) An officer directly appointed in Scale I shall be on probation for a penod of two years, which shall be
extendable by the Appointihg Authority for 4 petiod not exceedlng one year,

(i) Anemployes promoted to a post in Scale I of Officer Cadre shall be on probauonfor apeﬁod of oneyear wluch
shall be extendable by the Appomtmg Authunty fora penod not exceeding six months.

(i) An oﬁicerpronwtedmhxgherscaleshallbeonptobahonforapemdofmeyearwhxchshallbemendable by
the Appointing Authority for a period not exceeding six months.

(iv) (a) Anemployee directly appointed in Clerical or Subordinate Cadre shall be on probation for a penod of or=
year which shall be extendable by the Appointing Authority for a period not exceeding six months.

() Anemployee in Subordinate Cadre promoted toa post in Clerical Cadre ghall be on probauon for a period
of six months which shall be extendable by the Appomtmg Authority for a period not exceediing three months.

145 Gl/2006—4
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l kv) Pmbauonpenodmcaneofanoﬁca'oreﬁployeeshaﬂbehabletobemmdedwi permissible limits to the
¢ extentof extra-ordinary leave availed by kim or if in the opinion of Appointing ity his performance Was
. dissatisfactory during such period.

9. C¢T‘lm
o Anoﬂiceroremploywsha]lbeconﬁrmedmmeBanksSelwoclfmmpoplmonof ¢ Appointing Authority
 the officer or employee has satisfactorily completed his probation.

Wheredunngﬂxepenodofpmbauon,mcmdmgmcpenodofenenqnof ifi
Amhontynsofthcopimonthatﬂwotﬁceroremployeelsnotﬁtforoonﬁrmaﬁonm said post :

g I (a)lnﬂnecaseofadlrecﬁyappmntedoiﬁceroremplayeehlssewmesmaybe

@

aftes giving one
i month’s notice or pay in lieu thereof. . | '

' 1 () InthecascofanofﬁceroremployeepromotedfmmtheBank sScrvice he may be reverted to the post from

‘ which he was promoted.

10. Terpuination of Service by Notice | | | 1

| (1) (a) No officer or employee shall leave or discontinue his semoelﬁtheBank outﬁrstgmngmucem
' Ymmg fo the Appointing Authority of his intention to leave or discontinue hls service or

™) Tlmpenodofmncereqnmedshallbe - i ) .
L Three months in the case of an Officer, and 2 t
(i) One month mthecaseofanEmployee i : t

I
! (c) In case of breach by an officer or employee of Sub-Regulation ¢ l)(b) he shall be able to pay to the Bank as
gom tion, a sum equal to his pay for the period of notice required of him.

(2) Notwithstanding anything to the contrary contained in Sub-Regulation (1), an ¢fficer or employee against
hom d{sciplinary proceedings are pending, shall notleave, discontinue or resign;ﬁom his cein the Bank without the

Disciplinary proceedings shall be deemed m be pending against an ofﬂoer or empl ee for the purpose of this
atjon, if he has been placed under suspension or any notice has been issued to him to show canse why disciplinary
ngs should not be instituted against him until final orders are passed by the Competent Authority.

rannuation and Retirement
‘ : S : 1
(D (i) An officer or employee shall retire on completion of 60 years of age: - A

b

Provided that the Chairman may at his discretion, on recommendatio by the Spefial Review Committee as
ed hercinafter in Sub-Regulation (2), retire an officer or employee at any time/afier coinpletion of the 55 years of age
the completion of 30 years of the total service in the Bank, whichever is earlier :

Provided further that no officer or employee shall be retired under this Sub-Regulanon nless notice in writing has
edonhnmatleastthrecmmhsmcaseofanoﬂioerandommonthmmsenfanemplo in advance or an amoynt
to three monlhs pay in caseofan otﬁcerand one momh’spay in case;ofan empl ee shall be given to such

. Provided also that an oﬂioer or employee aggneved by the order of the Chanrman, as ovnded in Sub-Regulation
1), may ithin one month of the passing of the order give in writing a represcmahon tothe d against the decision of

Chaifman and on receipt of such representation the Board shall take a decision within a perfod of three months, Where
Boagd decudes that the order passed by the Chairman is not justified, the goncerned o ficer or employee shall be

ard ta review whether an officer or employee shqu]d be retired in acco
Commitgee shall, fromnmetoume,rewewthecaseofmchofwchoﬂimur
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Explanation :

Forthepmmdmmkgmauonmemwmewhmdatcofmnhmﬁmdayofmmhwmmm
superannuation on the last day of the previous month on which he completes the age of superannuation. The officer or
employee who attains the age of superannuation on 8 dsy other thae the finst day during a calendar month shal retire on the
last day of that month.

.  CHAPTER Il
RECORD OF SERVICE, SENIORITY, PROMOTION AND REVERSION
12. RecordofService

A record ofsemceshaﬂbemmnwnecﬁbyﬂw&nkmmofmhoﬁieeror employec at such place or places
and shall be kept in such form and shall contammhmfmﬁimumbespeclﬁedﬁ'omhmetommbythemnk.

13. Seniority

@ The Bank shall maintain separate seniority lists for each cadre of officer or employee and category-wise seniority
lists within a cadre, subject to the provisions of Sub-Regulations (ii), (iii), (w)and(v)mdmchmtmmonsand
guidelines as may be issued by the Board from #imeto time.

(i) Thesemontyhstsshallbe revnewedandupdatedatsuchmlervalsasmaybedemdedbyﬂnebank andclrculated
amongst the officers or employees as the case may be.

(if) (a)Thesemontyofapmmoteeofﬁce:memployeemaeadremscahshaﬂbemckonedwuh referemetoﬂ\edate
of his appointment in that cagreor scale.

(b) Where there are two ormorepmnmteeoﬂioersoremplayeesofﬂlesmmlenghofmcem ‘that cadre or
scale; their infer-se seniority shall be reckoned with reference to their semontymthgmmdmwlypmedmgcm
or scale.

) Whmethcmamnvommmpmmmicmmemployeeshavmgmesmmlmgmofmmm
preceding cadre or scale, melrsemomyshallbedetenmmdmthwfesmwthmsemomymmﬂmw
preceding cadre or scale, asthecasemaybe

(iv) The inter-se seniority of the erstwhile Field Officers or Aeoountaptsws-a-vnstheBranchMmgea:s whowmm
the service of the Bank on the date on which the revised pay scales circulated by the Ministry of Finance,
Department of Economic Affairs, Banking Division, New Delhi letter No. F. 2/17/79-RRB dated the 29 April, 1980 are
adopteclbytheﬁank,maybeured:omdﬂmtaﬂerstwhleledOﬁicetsandlmAwmmrankJunmrtoauthe
then existing Branch Managers :

‘Provided that the inter-se seniority of officers or employees mnongstthmlveswnhmaeadrcorsealeasemung
immediately prior to the Government letter No, 11-3/90-RRB(I) dated 22 February, 1991 shall remain the same.

(v) The iner-se seniority of officess or employees directly recruited in a batch to any cadre or scile shall be reskoed
with reference: to the rank allotted to therm at the time of their selection :

Providéd that if officers or employees recruited under the general or reserved categories are allotted to the B¢ ok,
the inter-se seniority amongst the candidates so allotted who joined on the same date shall be determines: i
aceprdance with the marks obtained by such candidates without adding natural marks for the reserved catego .

14. Promotion

Allpmumuons ﬂtaﬂbemadcmthemmumofﬂwmnkmdmoﬁimwemplcyeedmndmmasammerofngm
to be pramoted ta any post or cadre ;-

ProwdedthatpmmouonsofoﬂicemoremployeesmtheBankshallbemdeinaooordaneewnhtherulesfmmed ‘
bytheCentralGovemmentintemsofSecﬂon29oﬁheAct S

15. Reversion :
An officer or employee who has been appointed to officiate in a higher cadre or scale or where' confirmation ina

AR L T L
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higher eorscalems:xhjeatotheundergomgprobauonforany:pemﬁcperlﬂdorgﬂwv}ue shallbehahhiabe '
thomnouoeatanyumewherehelssooﬁimnngorundergotmpmbat}q

. CHAPTER-IV :

! ! CONDUCT, DISCIPLINE AND APPEALS

16.{ Scop d of. an officer’s or employee’s service

|
|
|
!

to abide by the regulations and orders

Hve ofﬁceroremploYeeuftheBankshallc?nformtoandabidebyﬂwé gulatio ,aﬂdshallalsom
andobeyallordersanddlrecuonswhlchmayfromt:metoﬁmebe ven to lim anypersonmwsenb_

o campelled to do so by judicial or other authonty or unless lnstructec[to do so by' Supmm Qfﬁcﬁl' in thp
his duties. To signify this every staff shall'hlbscnbeto a dedlatation iy Bchedule

gation to promote the Bank’s interest a
very officer or emiployee shall serve the Bankhonestly and mmfuny, qqd shall use fhis utmest endeavour o

o officer or mployee shall accept, solicit or seek any outside actnvity, emplbyment or
without the previous ‘sanction ofthe Competent Authority : -

P vided that an oﬂicer or cmplm may, thqn &ch sancnon,

in a trade or business or

Chnvassing by an oﬁ'loel' or employee in supjlor qf the bqsmess of insn] A§MpsY) or conumgswn agency,

! ofvned or managedby a member of his family shall be deemed to be g | of thit SubtRegulation.
(i) No officer or employee shall, without the previous sanction of the Bank except in the Hlischarge of his offigia¥

ities, take part in the registration, promotion or management of any bank or other iny which is required to
bt registered under the Companies Act, 1936 (1 of 1956) or any ather law for thi liffe being in force or any
ceoperative society for commercial purposes :

| Pfovided that an officer or an employee may takie part in registration, prometion of & t of a cooperative
' iety registered under the Cooperative Sacieties Act, 1912 (2 of 1912) or arfyiother i i the time being in force,
ot of a literary, scientific or charitable society registered under the Sociotidh Wegisiration Act, 1860,
{ 21 of 1860) or any corresponding law in force. : i '

e S
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(iv) No officer or employee shall accept any fee for any work done by him for any public body or any private person
without the sanction of the Competem Authority. .

22, Officer or employee ngt be absent from duty without permission or be late in attendance

(® An officer or employee shall not absent himself from his duties witheut having cbtained the permission of the
Competent Authority, nor shall be absent himself in case of sickness or accident without submitting a proper
medical certificate.

i) An officer or employee who .absenits himself from duty without leave or overstays hls leave, shall not be entitled
to draw any pay and allowances for the period of such absence or overstayal, and shall be liable to such
disciplinary measure as the Competent Authority may impose : ‘

Provided that the Competent Authenty may condone such ghsence or overstayal if he is sausﬁed that the Officer
or Employee has remained absent or overstayed his Igave. under circumstances beyond his contral and direct that such
. absence or werstayal be regularised by adnrissible legve.

23, Absence from station.

An officer or employee shall not absent himself from his headquarters overnight without obtalmng previous
sanction from the Chairman, if he holds the cha:ge oﬁwBtanch or the Oﬁ'iceHn-Charge or BranchManager inother cases.

14. Prohibition to accept gifts and dewry

@ Anofficer ar employee shall not solicit or accept of permit any member of his family or any mher person acting
on his behalf to accept any gift from a constituent of the Bank or from any subordinate officer or employee

(i) No officer or employee shall—
(@) give or take or abate the giving or taking of dowry,
or

@) demanddlrectlyermduectlyfmmmepammsorguardtanofabndeorm&groom,asmecase may be, any
dowry . : 1

Explanation :

For the purpose of this Regulation, dlowryhasthe same meaning asmtheDowryProlubmon Act, 1961 (28 of 1961).
25, Speculation in stocks, shares, etc.

An officer or employee shall not speculate in stocks, shares, securities of any institution-or commodities of any
description : :

Provided that nnthmg in tlus Regulation shall be deemed to prohlblt an officer or employee from making p bona
Jide investmant of his own funds in such manner as he imay wish, :

Explanation :

Frequent purchase or sale of stocks, shares or securities of any institution or commodities of any description shail
be deemed 10 be speculation for the purpos: of this Regulation,

‘6 Reltrictlonn on Iendmgs, porrowings and investments
(1) Ne afhoe. °mt)loyeeshall, mhlsmdmdualcapacrty

() borrowor permil any member m“‘* " anlly to borrow or otherwise place hlmselfor a member of his family

~av fender or a mberdmate officer or employee or any
pecuniary obligation t broker or a
under 2 obligation fo a i ~r incorporated or not having dealings

person, association of persons, firms, company ar instltutlmi, wnm
. with the Banks;

(i) buy or sell stocks, sharesorsecunuwefanydescnpuenwnthomﬁmdswmeettheﬁdleostmmmseof
a purchase of scrips or dehverv in the case ef a sale;

(i) incura debtatarace meetmg,

(iv) ' lend money in private capacitytoa eonsntuent of the Bank or have personal dealings with such compucat
inthe. pu:chase or sale of bills of exchange Government paper or any other securities; and
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indemnify in such
. capacnty another person from loss except with the previous permission dofithe nt Authority :
" Provifled that an officer or employee may give to or accept from a relative or petsonal friend a purely temporary

loan of h smal amomu&eeofmtefestoroperateacredltaccountw:thabonafdetradesmanornnkeanadvameofpayto
hlspn te loyee

i &) Iguarantee in private capacity the pecuniary obligations of another person or agree

. Pro further that an officer or employee may obtain a loan from a cooperativé credit sodiety of which he is
membey or stahds as surety in respect of a loan taken by another member from a cooperative credit Society of which he is
amermbler. ' ‘ . :

. (2) Ap officer or employee shall so manage his private affairs to avoid insolvency or habi
officer pr employee who is in debt shall furnish to the Comgietent Authority a signed statement of |
on the }0th Jupe and 31st December and shatl indicate in fhe statement the steps he isitaking to
officer premployee who makes a false statement under this Rule or whe fails to submit tHe prescribed
unable jo li

fismi

| Expidnation 1 : For the purpose of this Rule an qfﬁw_dr-.employee shall ba decmed 10
hab:imFs exclusive of those which are fully secured, exceed his substantive pay for twelve months.

indebtedness. An
i§ position half vearly

ify his position. An
t or appears
¢ his debts wnhm a reasonable time or applles for the protection of an insolvency shall be liable to

Explanation 2 : An officer or employee shall be deemed to be unable to. hqul te his de ;
havmgreganltohlspersonalresourmanhunavomablccurmntexpe , that hie ill niot cease to be in

regardi

ovable property, inherited by him or owned or acquired by him:nhcldWLhimonieasFormortgage, cither
dme or in the name of any member of his family; b

(b)' shares, debentures and cash inciuding bank deposis inherited by him or similatly owned DT acquired or held by

(c i other fnovabie property inherited by him or similarly owned or acqulred ot helilby him ; an#
(@ debtsfnd other liabilities incurred by him directly ar indirectly , -

i Provifled that in the case of an officer who is already in service in the Bank on the date these ' gulations come into
force, shall sumit a return in term of this Regulation withia three months of coming intb force ¢f : Regulations, the
return Heing with reference to the assets and liabilities as enismerated above, of the officer on the fthcseRzgnlaﬁons
come i to force. .

[ (2) 0;?ry officer shall submit a remm of the lmmovablelmovable property to the Bankas o 3 Ist March of each

year before 30th April of that year. |
l‘ - (3) Né officer shall except with the prior intimation to the Competent Authority acquire or i of any immov-
lease, mortgage, purchase, sale, gift or otherwise either in his OWn name or in t_he ame of any member of

vihed that the previous sanction of the Competent Authonty shall be ob}amed by ofﬁoe; if any such

with a person havmg oﬁimal dealings with the officer, 1
ottlcrwmethanthrougharegularorreputedt_lealer. : IR T |

(4) Epery officer shall report to the Competent Authority every trankacﬁbncondeming my b
or heid}iyhim:a:thermhnsnameormthenameofanwmberofhxsfanulylfthevalue of sucha

vaxfled that the previous sanction of the Competent Authority shall be obtained if any sych transaction is :
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@ withapersenhavingoﬁicialdealingswiihthcoﬂieer;
' or
(1)) othermsethanthrougharegularorreputeddealer

(5) Notwithstanding anything contained in the foregoing Sub-regulation the Competent Auﬂmmy may at any
time, by general or special ogder, require an officer or employee to furnish within a period to be specified in the order a full
and complete statement of such movable or ifnmovable property held or acquired by him or on his behalf or by any member
of his family as may be specified in the order and such statement, if so requiréd by the bank, include the details of the means
by which or the sources from which such property was acquired.

28. Restrictions regarding marriage

LI

(1) (i) No officer or employee shall enter into, or eormaet, a marriage with a person having a spouse living,
(ii) No officer or employee, having a spouse living; shall enter into or contract, a marriage with any person :

“Provided that the Competent Authority may permit an officer or employee to enter into or contract, any such
martiage as referred to in clause (i) or clause (i) if it is satisfied that :

(a) Such marriage is permissible under the personal law applicable to such officer or employee and the other
party to the marriage: and

{b) There are other grounds for so doing.

(2) An officer or empioyee who has married, or mames aperson other than of Indian natlonal:ty shall forthwith
intimate the fact to the Bank.

29, Officer or employee arrested for debt oron a criminal charge

(1) An officer or employee who is arrested for debt or on a criminal charge or is detained in pursuance of any
process of law may, if so directed by the Competent Authority, be treated as being or having been under suspension from
the date of his arrest, or as the case may be, of his detention, upto such date or durmg such period as the Competent
Authority may direct :

Provided that in respect of the period in regard to which he is 5o treated he shall be paid subs:steme allowance as
specified in Regulation 45.

(2) Any payment made to an officer or employee under Sub-Regulation (1) shail be subject to ad_mstmem of his pay
and allowances which shalt be made according to the circumstances of the case and in the light of the decision as to whether
such period is to be accounted for as a period of duty or leave :

Provided that full pay and allowances shall be admissibie only if the officer or employee—
(@) is treated as on duty during such period, and

{b) is acquitted of alt charges or satisfies the Competent Authority, in case of his release from detention or his '
detention being set aside by the Competent Court, that he had notbeen gmlty of improper conduct resulting
m his detention,

(3) (a) An officer or employee shalt be liable to dismissal orto any of the other penalties referred to in Regulation
38, if he is committed to prison for debt or is convicted of an offence which is the opinion of the Competent Authority, either
involves moral turpitude, or has a bearing on any of the affairs of the Bank or on the discharge by the officer or employee
of his duties in the Bank, the opinion in IhlS respectof the Competent Authonty shall be conclusive and bmdmg on the
officer or employee.

{b) Such dismissal or other penalty may be :mposed as from the date of lus committal to pnson or conviction and
nothing in Regulation 38 shall apply to. such. imposition. -

(4) Where an officer or-cmployee has bieen dismissed in pursuance of Sub-RegllaUen (3) and: mm convic-
tion is set aside by a higher court and the officer or<mployee is honourably acquitted, he shall be reinstated in;service.

(5) Where the absence of an officer‘'or employee from duty is withewttleave or his-overstayal'is ductoshis having
been arrested for debt or on criminal charge or to his having been detained: iw pursnance of any process of law, the
provisions of Regulation 22 shall also apply and for the purpose of that Regulation as.so applied, the officer or employee
shall be treated as having absented himself without leave or as the case may be, overstayed otherwise than under
circumstances beyond his control. . _
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30, k’mlnbihon against participation in politics and contesting elections ‘ ‘ l

. N¢ officer or employee shall take an active part in politics or in any political demonstratibn or contest clection as
mer*ber forla Municipal Council, Zila Parishad, District Board or anyother local or Leggislative B

31. Prohibition against joining certain assoclatmns, strikes, etc. [
(1} No officer who is not a ‘workman’ within the ineaning of the Indnsmal Dispu%s Act,[1947 shall—

) become or conunuetobeamemberoroﬁpebemgr of, orbe otherwmndnmcﬂyor i
! |  any trade union of the employees of the Bank w)lo are ‘workmen’ withi the
i | federation of such trade unions.

) tesort to; or in any way abet, any form of strike or participate in any vmizj unseemly or indecent

associated with
of that Act, or a

demonstration in connection with any satter pertaining to-his cmidmons of or the conditions
service of any other emp]oyees of the Bank.

(2p In relation to any employee who officiates in a grade or post which is not a grade post of a ‘workman’ as
aforpsaid, 's Regulation shall also apply so long as sugh emplqyee officiates in hlgher grpde or post.

(3p No cmployee shall join or continue to be a member of an association, lhc objects of activities of which are

diciallto the interest of sovercignty and integrity of India, the security of the $tate fri relations with foreign
Sta s, public order, defamation or incitement to offence.

32, [Givinglevidence | - !

(i} No officer or employee shall, except with the previous approval of the Competent Aufhority, give evidence in
conhection with any enquiry conducted by any person, comnuttee or authority. i _
Where any approval has been accorded under Sub-Regulation (i), no officer or employee giving such evidence
¢ the policy or any action of the Central Government or of the State Govﬂmnent or of the Bank.

shaT criti
33. [Functipn in honour of officer or employee
(1} No officer or employee shall, except with the previous sanction of the Oompetcn Authority, receive any

conjplimerftary or valedictory address or accept any testimonial or attend any meetingg or ent heM in his honiour
or if the hgnour of any other officer or employee.

ovided that nothmg in this Sub-Regulation shall apply to'; ‘

(a) a farewell entertainment of a substanually provaic and mfoxmal chaxacter held in honour of the officer or
employee dr any other officer or employee onthe occasmn of his retirement or transfkt or any pershn who has récently quit
the pervicejof the Bank; and

(b) the acceptance of simple and inexpensive entertainmcnt arranged by association f officers or employees.

(i]) (a) No officer or employee shall either dlret:tly or mdlrectly exercise pressure or in on any officer or
employee th induce or compel him to subscribe towards any farewell entertainment. -

| {b) No officer or employee shall collect subscription for farewell entertainment from. intermediate or lower
gragle officer or employee for the entertainment of any officer or employee belongmg’to any highgr grade.

officer or employee shall bring-or attempt to bring any political or othet oqtslde to bear upon any

supgrior aythority to further his interest in respect of matters pertaining to his service in the B : o
35.| Subsdriptions- i SR :
officer or employee shall, except with the previous sanction of the Cothpetent 'Authority, ask for.or accept

co nbutl ns or otherwise associste himself with the raising of any funds or other; collectlons in cash or in kind from
constituents or customers in pursnance of aty objective whatsoevet : P

ption of intoxicating materials
officer or employee shall

@) strictly abide by any law relating to intoxicating drinks, drugs or othﬂrmatenal ml‘fm inany areain which

he may happen to be for the 1ime being ;
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'(b) notbeunder the influenice of any intoxicating drinks, drugs or other materials during the course of his duty
andshallalsotakaduecarelhattheperformanoeofhlsdnuesatanytxmelsnotaﬂ’ectedmanywaybyﬁw
influence of sach drinks, drugs or materials ;-

{©) reﬁmnﬂmncmmnninganyuuo:ncatmgdnnks drugs or other materials in public place ;
{d) not appear in pubhc place in a state of intoxication.
Explanation :

For the purpose of this Regulatlon “Pubhc Place” means any place or premises (including clubs, evenexclusively
meant for members where it is permissible fof the members to invite non-members as guests, bars andrestamants) to which
* the public have.or are permitted to have access, whether on payment or otherwise.

37. Sexual Harassment
No oﬂ“wermempluyeeshanmmmnanyaaofsexualhmasmmawomenatworkplaoes
Explanation :

. For the purpose of this Regulation, sexual harassmem mcludessuchunweloome sexuallydetaermmedbehawwr
whether directly or otherwise, as :— .

{a) Physical contact and advances,

() Demand or request for sexual favours,

(©) Seanally coloured remarks,

(d) Stiowing any porniography, or

(e) Any other unwelcome physxcai verbal or non-verbal oonduct of a sexual nature
38. Penalties

Without prejudlce to foregomg Regulahom of thts Chapter an oﬂioer or employee who commits a breach of these
Regulations or who dlsplays negligence, inefficiency or indolence or who commits acts detrimental to the interests of the
Bank or in conflict with its instructions, or who commits a breach of discipline or is guilty of any other acts of misconduct,
shall be liable for any one or more penalties as prescribed hercinafter.

1. Officers
(a) Minor Penalties
@ Censure. ) ‘
{ii) Withholding or stoppage of increments of pay with or without cumulative effect.
(i) Withholding of promotion. | -
() Major Penalties

(@ Recoveryfrom emoluments or such other amounts as may be due to him, of the whole or part or any pecmnaty loss
caused to the Bank by negligence or breach of orders.

(i) Reduction to a lower grade or post, or to a lower scale in a time scale.

(iiiy Compulsory retirement:
(tv) Removal from service which shail not be a disqualification for fisture employment
(v) Dismissal.
Explanation :
The foliowing shall not amount to a penalty within the meaning of this Regulation :

() Withholding of one or more increments of an officer on account of his failure to pass a prescribed dg.,,uunemal
test or examination in accordance with the terms of appointment to the pest which he holds. -

(i) . Stoppage of increment(s) of an offxcer at the efficiency bar in a time scale, on the grounds of his’ unﬁtness tosioss
the bar.

(i) Not giving an ofﬁcmnng assignment or non-promotion of an Officertoa higher grade or post for-which hema'ybe ‘
eligible for consideration, but for which he is found unsuitable after consideration of his case. -

145 GI/2006—5
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(ivi Reserving or postponing the promotion of an Officet for reasons lrke completrou Jf certarn requirement for
romotion or pendency of disciplinary proceedmgs

?

LW ersion to 2 lower grade or post of an Officer officiating in a hrgher grade or po on the grbund that he is

to‘mdcred after trial, to be unsuitable for such higher grade or post, or o administrabive grounds unconnected

’ ith his condugct. '

; i .

) Beversion to the previous grade or post of an Ofﬁcer appointed on probﬁjon to anothgr grade or ppst during or

{ the end of the period of probauon, inaccordance with the terms of his appmntmem orirules, or ordets governing
probation, -

(vii) Reversion of an Officer on deputation to his parenr organisatian.

(vt} Termination of service of ap Officer: - ' ' . 4

| (@ Appointed ina temporary capacity otherwise than under a contract or agreeme kton the expiration of the
period for which he was appointed, or earlier in accordance with the terms of hisjappointment,

(b) Appointed under a contract or agreement in accordance with the tetms of such ntract ot agreement, and
{©) Aspart of retrenchment : i

rovided that where it is proposed to impose any of the minor penalties specified inisub-clauses (i) to (iii) of
this Regulation, the officer concerned shall be informed in writing of thé imputationslof lapses against him and
giben = ppportunity to submit his written statement of defence within a specified period not gxceeding 15 days or such
€ cndea 'od as may be granted by the Competent Authonty and the defence stdtement, 'if anly, submitted by the officer

rovided further that no order imposing any of the major penaltles spec1ﬁed above shiall be made except by an
r in writing signed by the Competent Authority and no such order shall be passed without tHe charge or charges being
in writing and given to the officer and engitiry held so that he shall haveireasonable ttunity to answer the
charges and defend himself : :

Provided also that an enquiry need not be held if: - ' L g

() The misconduct in such cases even if proved, the Bank does not intend to nhaose the pumshment of
removal or dismissal ; and

!

(i) The Bank has issued a show cause nmlce to the officer advising him of the mrscohduct and the punishment
for which he may be liable for such mrsconduct and .

(i) The officer makes a voluntarv admission of his guilt in his reply to the afomsa14 show cause notice.
H.-hmpl ees
Ka) Pegalties for minor misconduct 7

(i) censure |

(i) recording of adverse remarks dgainst him
(i) withholding of increment for a period not exceedmg 6 months. £
\b) Pepaltiesfor major misconduct
i O] fine . -
(i) | withholding of increment(_s)
(i) | withdrawal of special allowance

(i reducuonofpaywmxtlowerstagedptoamamnmmpgnodoﬂymrsmcasethesmﬂ' reached the maximum
T mthcscaleofpay :

(+)| removal from service which shall notbe a dxsquahﬁcanon for future employment }
~ (vi)| dismissal: ‘ = 1
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Provided that no order imposing any ofthe penalties specified above for major misconduct shall be made except
by an order in writing signed by the Competent Authority and no such order shall be passed without the charge or charges -
being formulated in writing and given to the employee and enqmty held so that he shall have reasonable opportunity to -
answer the charge or charges and defend hlmself .

Provided further that an enquiry need not be held if:

i the rmsconduct is such that even rfprwed, the Bank does not mtend to 1mpose pumshment of removal or
dismissal; and .

(i) theBankhaslssueda show caueenotteetotheemployeesadvrsmghrmofthe misconduct and the punish-
ment for which he-may be liable for such misconduct, and =

@iii) the employee makes a voluntary admission of his guilt in his rep!)r to the aforesard show canse
notice.

39. Waiver of the pmeeilum ,
The requirements of Regulatron 38 may be waived by the Competent Authiority :

(@) if the facts on the basis of which penatty is to be imposed an the officer or emplovee have been established
in the Court of Law or Court Martial; or

(b) where the officer or employee h.ls been convyicted on a crumnal charge or % -
(c) where the officer or employee has been absconding; or ‘ _ '
(d) where it is for any other reason impracticable to communicate with, lum. pr

(e) where itis reasonably not practicable (o observe the procedure prescrrbed under Regulatmn 3 8

Provided that no requirements of Regulation 38 may be waived unless reasons for domg 50 are recorded in wntmg
and placed before the Board.. : ,

40, Delegation of the power to enquire

The enquiry under Regulation 38 and the procedure with lhe exception of final order, may bedelegated by the
Competent Autherity to an officer who is senior to the officer against whom the proceedings are mstltuted and in the case
of an employee 10 any officer :

Frovided that the Competent Authority may, in his drscretron, nominate any Officer working mthe Bank including
those deputed from other msututmns to cenqluct the enquiry.

41. Common enquiry

Notwithstanding anything contained in these Regulations, if two officers in different grades or an officer gt -
employes are involved jointly in an incident and disciplinary proceedings are sought to be instituted against both of th,et
and the Chairman is of the opinion that having regard'to the facts and circumstances of the case, the Competent Authori.v
in respect of both the officer and emptoyee should be the same, the Chairman may drr_ect that the Competent Authority +*
respectof the officer shalt be the Competent Authority in respect of both the officer and employee involved and a comm:
enquiry shall be held into the charges against both of them and the delegation of power to enquire under Regulation 40 aie
the procedure, with the exception of the final order shallbe in favour of the same enqmry officer. :

42. Corrupt practices

Notwrthstandmganythhlg contained in these Regulauons the following provrsrons shall apply where itis alleged
that an officer or employee has been grwicw of corrupt practices, namely : .

@ Where it is alleged that an officer or empleyee is possessed of drsproportronate assets or that he has -
committed an act of critninal misconduct or where the investigation and proof of the allegation would require
the evidence of persons who are not officets or employees of the Bank or where, in the opinion of the
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Chairman, the investigation mtotheallegmons cannot be. nv dertakeniby the Bank, the iaves-
tigation into the allégations may be eatrusted 10 the Centrai] tion ¢r the Central Vigilance
Commission or such other Authority as may be apprpved hy the Chancllﬂn : . o

: @) Ifafier considering the report on the investigation, the Competent Authiokity is satisfied

i facie case of instituting disciplinary procéedings against the officer of employae, He may send the investi-
gation report to the Central Vigilance Commission or such other Ailthonty ay by

Chairman from time to time in this behalf, ﬁmtsadvmewheﬂmdueﬂuuy FOECD:

- against the officer or employee concerned.

(i) !fafter considering the advice of the Central Vigilance Commission or such othe Authority, as the case may

be, the Competent Amhmtymofmeopwﬁxmﬂmtcﬁsmpliﬂaxyw - shoulfi be instituted against
the employee concerned, then, the entquiry untiér-this Régulation -may be et "toa‘Co'tMissionetfor
Departmental Enquiries ormvmamwh?my&nmmw ral Vigilance Commission for

this purpose.
(i) The Enquiry Ofﬁcer shall submit his repon to the Competent Authority and the

charges, as the case may be, can be considered to have been establish¢d and the pe na ‘o ie S
imposed under Reguiation 38. The penalty or pénalties'toSe imposed’ N ey .
Authonty aﬁer ponmdenng the advice of tne Cexpral \ﬁguam,e Colmlqsslon

Explanation : i

A officer or employees shall be deemed tobe gmlty of comlpt practices lf he has

tricfion on engagementof a Legal Prachtmner '
Fo} the purpose of enquiry, the ofﬁeer or emptoy:e shall nof engage a legat piracutmner u*lﬂw'ut prior permission

Competent Authgrity, .. . - b - E '

isciplimary proceedings after retirement :

W) A officeror efiplopd! ‘Wndtét siisperision of a cﬁ'arge of misconduct who attains the age superaanuation, shall
bejdeemed to be in service even after the age of superannuation for the specific pa of continuatioh and'
cogclusion of the disciplinary proceedings and issue of final orders thereon. _
Suth suspended officer or employee sha]l not be eligible for any mbsnstence allowanee t‘or the perjod beyond the
dafe of superanmiation.

ki) ThE officer or employée againist whom dnsczplmary proceedmgs have been ihitiated will _

thq date of superannuation but the disciplinary proceedings will continue as if he was in sgrvice until the proceed-
ings are concluded apgl figal order is passed.ip rispest thersof, The epncernepgoﬂimw . will not receive

any pay and/or allowances after the date of nmwmn He will W qd for the peyment of.
retjrement benefits till the proceedings are completed and €inal order is t hi i
tioh to CPF.

Explanation : .
mlalretlremen:hcmﬁtsmchase nf?ﬂwl-ﬁﬁ@ !Qﬂ"e and &

completionpf the dxscmlma.ryprqeeedmgs and pass1 ﬁ;mlorder by tho
would be agper the final order, of the said Aulhonty B

45. Suspegsion

to bein service on '

the dfficer dr employee shail be emtled for subsnstaence allnwhnoe asundar:;

L Injcase oflan Officer S . ' : '

(A) Basic Pay o : ; o
i) For the first thret months of suspension 1/3rd of the basic pay wlucﬁ the offieet Wes drawing on the date

, prior to the date of suspension irrespective of thie nature of enquiry. B ' :

i i) For the subsequent period : I

i

{

I

i

(a) Where theenduiry is held departmenitallyiby the Bank 12 of theilnswpll lfﬁeer was drawing on
the date prior to-the date of suspension.
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(b) Where the enquiry is held by an ontside agency 1/3rd of the basic pay for the nextthree months and one
half of the remaining period of suspcnsmn_ .

(B) Allowances

For the entire period of suspension, dwmess. altowance and otﬁer allowances ekcépnng specml ailowahce if any,
will be calculated on the reduced pay as specified in terms of (i) and (ii) of Clause (A) at the prevalhng ral& or at rates
applicable to similar category of officers.
2. In case of an employee -
(A) Basic Pay

(1) For the first three months of suspension 1/3rd of the basm pay which the emp10yee was drawmg on the date prior
to the date of suspension 1rrespect1ve of the nature of enquiry.

{ii) For subsequent pe_nod :

(a) Where the enquiry is held departmentally.by the Bank, 1/2 of the basic pay, the eniployee was drawing on
the date prior to the date of suspension;

(b) Afier ong year fullpay if the departmental enguiry 1s not delayed fm reasons attributable m the concerned
 employee or any of his represenative(s); : _ _ ST ;

(c) Where the enquity is done by an outside agency and the said agency has come to the conclusmn not to
prosecute the employee, full pay wiil be payable after six months from the date-of receipt of report of such
AZENCY. OT: ope year after suspension, whichever is laier, and in the event the enquiry is not delayed for
reasons attributable to the employee or any, of his representative(s).

(B) Allowances

For tle entire ﬁeﬁod of suspehsion dearness allowance and other allowances excepting special allpwance, if any,

will be calculated on the reduced pay as specified in terms of Sub-Clauses (i) and (ii) (a) of Clause (A) at the prevailing rates . -

or at mtes applicable to sumlar category of emp]oyees

- Provided that no officer or employee shall b entitled 10 receive paymcm of subsistence allowance untess he
furnishes a kdaclatat_lpn that he is noi engaged in any ather cmaplayment, business, profession or vogation :. '

Provided furthér that if during the period of suspension, an employee retired by reason of his aftéining the age of
superannugtion, No suhsistcnce allowance shall be paid to him from thedate of his retirement.

46, Treatment of suspension period and allied matters

The Competent Authomy may, while imposing penalty, also direct whether the oﬂ”icer or emplcyee shiall be paid
the difference between the subsistence allowance and the emoluments which he would have received but for such
syspension, for the period he was under suspension and that, if the Competent Authority decides othérwise no order shall
be passed which shall have the effect of compelling the officer or employee to refund such subsistence allowance. The
period during which an ofﬁo;:r or employee js under suspension shall, if he is not removed/dismissed frottt the services, be
treated as penod spent on duty or otherwise as the Compctent Authomy mdy direct. :

47. Right to appeal

@ An officer or employee shall have nght of appeal agamst any order passed under these Regulatlons whach
injuriously affects his interest.

(i) "The appeal shall be preferred to the Appeliate Authority mentioned in Regul.anon 48 within 45 daysqf the date of
receipt of the order appealed against. The Appellate Authonty shall oonsuler the appea! and pass smtable order
- preferably within a period of 6 months. '
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48, A*:pella authorities ‘ '

. Andppeal shall lic,

(1j to the Board where the Chairman or Commitiee or Dlrector is the Competent Authorily :

(ii] to the Chairman where any other oﬂicer isthe Competem Authnnty

Evety appeal shall comply with the following requircments : . R }

? (aﬂ it shall be i writing and couched in polite and respcctfui language ang shali be l?ee from umwcessary .
| padding or superfluous vetbiage,

(b) itshall contain all riaterial statements and arguments relief on and shall be complete in itself,
(c) it shall spacify the relief desired, T,
. l (dy it shall not be addrersed to Directors personatly.

_' . CHAPTER-V
L : o PAY AND ALLOWANCES
{rue and payable '

t to the provisions of these Regulations, pay and allowances slmll accrut from the“?nmenccmem of the

fficer or employec and shall become payable on the last workmgday of khe each ménth in respect of the
ed dunng the smd month.

{
Ses i

nd allnwances shall cease to accrue as soon as an oﬁioer or empioyee chses to be inf service.

case of an'officer or employee dismissed from the Bank s service, the péyI and allow: ces shall cease from
e of disnissal .

case of an officer or employee who dies while in service, the pay and allowances sh4]l cease from the day
ing that on which the death occurs. '

52. Intremertis *

cale, the increment shall accrue on the completion of each specified pennd of servicelon each stage of that

scale, 1’vhethe such service be probationary, oﬂicmtmg or substantlve

Provided that an officer or employee shall draw increment on the first day of' the month jin Whi.ch it falls due
irrespective of the actual date of its accrual. ’

| CHAPTER-VI
? LEAVE AND JOINING TIME
53. Kikdsofltve -

Subj
Jeave :

1 to the provisions of these Regulatlons an officer or employee may be ¢l!g1ble for tHF following kinds of

(a) | Casual Leave
(b) | Privilege Leave ’ ' R
©) | Sick Leave |
. (d) jExtraordinary Leave
! () | Speciid Casual Leave and Special Leave
‘ {f) | Maternity Leave and Patcrhilv Heave.
54. Au cmpowered 10 grantlcavc
; Thoiwer to grant leave shall vest in the Competent Authonty
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55. Power to refuse leave or recall an officer or employee on leave

() Leave cannot be claimed as a right. When exigencies of the service so require, dlscretlon to refuse or revoke leave
of any description i rved to the Competent Authority.

(i) An officerore leave may be recalled to duty by the Competent Authority whenever the Bank deems
- fittodoso: '

Provided that if the officer or employee is at that tlme out of headquarters, he shall be ehglble tobe pald the actual
expenses incurred by him and the membere of his famlly for retunung to the headquarters. '

56. Place of reporting on

An officer or empl
where he was posted befo

57. Leave not admissible for an officer or employee placed under suspension

leave

eave shall, yniess otherwise instrycted to the contrary, return for duty to the place
ding on leave.

No leave shall be gramed to an officer or employee under suspension, .
58. Casual Leave " | °

(1) Anofficer or employee shall be ellglble for casual leave on full emolumenis for 12-working days in a calendar
year:

Provided that not more than four days casual leave may be availed of at any one time; and

Provided further that holidays and Sundays may not be combined with such leave in such a manner as to increase
the absence at any one time beyond six days.

(2) Casual leave to an officer or employee during the first calendar year of his sewigshall be admissibie on a pro-
rata basis at the rate of one day for each completed month or part thereof.

(3) (a) Casual leavenot availed of in a calendar year may be suffixeder prefixed to sick 1eave in the following year
in respect of an officer.

(b} Casual leave not avalled of in a calendar year may be converted into sick leave on full substantive pay in -
respect of employees. Such sick leave shall be in addition to the eligible sick leave limits prescribed in Regulation 60-

(4) Casual leave may not be granled in combination with any other kind of leave, except as provided under sub-
regulation (3)(a) above, special casual leav: under Regulafion 62 and maternity leave under Régulation 63. o

59, Privilege Leave

(a) Scale on which Privilege leave is earned

(1} An officer or employee shall be ehglbie for privilege leave computed atone day for every 11 days of service on
duty : .

Provided that at the commencement of service no pnvﬂege leave may be availed of before completlon of
- 11 months of service on duty. '

R (2) The period of privilege leave to which an officer or employee is entitled at any times shall be the. penod whlch '
he has earned less the period availed of. .

(3) An officer or employes on privilege leave shall be entitied to full emoluments for the period of leave.

(4) Privilege leave may be accumulated upto 3 1st December, 1989 for an aggregate period upto 180 days and from
1st January, 1990, the privilege leave may be accumnulated upto not more than 240 days.
(b) When application should be submitted

(i Application for privilege leave shalibe submitted by an officer or employee one month before the date from
which leave is required. -
(i) Application which does not satlsfy the above requlrement of sub-regulatlon (b) (i) may be refused without
*assigning any reason : . ,
Provided that-if the Competent Authonty is saﬂsfied that such notice was not ‘possible, he may waive the
requirement at his mscrenon .
60, Sick Leave

(1) The sick leave/medical Jeave account of every officer or employee shall be credxted with medical leave in
advance, of thirty days on the first day of January of every calendar year. - ‘
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(2) (a) The leave shall be credited to the said feave accoutit at fhe vate of 52 days for bach ‘compléted calendar
mchth of gervice, which he is kikely to render; in the sick leave/medical leave of the ddendnr)mr in which he is appointed.

g

) The credit for the sick leave/medical leave 'in which an officer or emp o

_ _ tq retire or resign from the
seryice shll be allowed at the rate of 5/2 days per completed calendar month upto § ‘

rement ot resrgnatron

ice, credit to sick leave/
1 of the calendar month

: (¢) When an officer or employee is removed or dismissed from service or dies while in sey
meflical lehve shall be atlowed at the rate of 5/2 days pér completed calendar montﬁ upto tﬁe
pregeding the calendar month in 'which he istemoved ot dismissed from setvwe or die ‘

(§) Whete a period of absence or suspension of an officer or employe
leaye/medjcal leave, the credit to be afforded to his sick leave/medical leave

‘dtes non’in a sick
leaye/medjcal leave shall be reduced by one twelfth of the period of ‘diesnon* suby

con ent of next sick
mnx: um of fifteen days :

ovided that sick leave/medleal leave can be accunmlated durmg his enhre ser\nce snbject to the followmg
corjditions ,

| @) An officer or employee shall be ehgrble to receive one months full emoluments

c,unng the penod of sick/
medicalleave ;

!
Provided that if an ofﬁcer or employee so desires, the Bank may permit tum todraw full emoluments in
respect of any portion of stk keave graniéhi to liim twroe the amount of siuch penod full emnluments being
debited against his sick/mdical leave accoudit,

() Sick/medical leave will be granted on pro rata basrs dunng the first year of servi

(iii) Sick/medical leave maybcavalled of onlyr on pmducuon of medical cerhﬁcate mllby meﬁcal praenuoner
acceptabletotheBank . L o

iv) Any officer or employee desirous of resuming duty on expiry of sick/medical 1
certificate to the satisfaction of the Bank saying that he is fit. for duty;

shall produce medical

Explanatidn

, isdue to him and when
ity. The duration of
ion and 360 days during

ng reghrd to his length of service, sick leave is not considered justified by the Q‘dmpeiﬁrt A
ieave to be granted to an officer or cmployee shall not exceed 90 days; qn any occe

1 ‘dedﬂmtmexoepuonalcuamstanoesmeChalmanmaymththeapprwalofBoard ernraerdtmlyluve
upte atot penod of 720 days to an officer or employee :

the Board
the \specifif reasons therefore mwmmg

othe'r kind pdmissible to the gificer or employee save as otherwise provided in thesg Begulauo N

; (3) No pay and allowances are admrssrble during the period of extranrdmary leave and ¥ pétiod spent on such
leaqe shall pot count for increment. . _ ' |
| Pdovided that where e Competent Authority is satisfied that sanction of exttaordindry keave was necessitated on
aec?unt of|illness or any other reason beyond #i¢ cahtrol of officer or éniployed, hie’ m:iy tect that the petiod of
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extraordinary leave would count for incremnent.
62. Special Casual Leave and Special Leave

An officer or employee may be granted special casual leave and special leave for sports, donation of blood, family
planning, defending another officer or employee in an enquiry, or for joining civil defence services or any other purpose as
may be decided by the Board in accordance with the guidelines of the Central Government.

63. Maternity Leave & Paternity Leave

{1) Leave upto a period of Usixe months at a time may be granted by way of maternity leave including in respect of
post natal period or at the time of miscarriage or abortion, so however, that not more than 12 months of such leave shall be
available during the entire period of service of a female officer or employee.

(ii) Maternity leave may be combined with any other kind of leave but any lcave applied for in continuation of the
former, may be granted only if the request supported by a certificate issued by a medical practitioner acceptable to the Bank.

‘(iii) The male Officers & cmployees of bank will also be eli giﬁle or 15 days Paternity leave at a time, twice during
their entire period of service.

64. Lapse of Leave
All leave shall lapse on the death of an officer or employee or if he ceases to be in the service of the Bank.

Provided that where an officer or employee dies in service, these shall be payable to his legal representatives,
sums which would have been pavable to the officcr or emplovee as if he has availed of the privilege leave that he had
“accumulated at the time of his death subjcct to Sub-Regulation (a)(4) of Regulation 59 :

Provided further that where a staff retires from the Bank’s service, he shall be eligible to be paid a sum equivalent
to the emoluments for the period of privilege leave he had accumulated subject to Sub-Regulation (a){4) of Regulation 59 ;

Provided also that in respect of the employec where his services are terminated owing to retrenchment he shallbe
paid pay and allowances for the period of privilege leave at his credit.

65. Furnishing vf leave address to the Bank

An officer or employee who has been sanctioned leave and leaves his place of duty shall furnish to the Bank, the
address at which he can be contacted while out of headquarters.

66. Commencement and termination of Leave

(i) The first day of leave of an officer or employee is the working day succeeding that upon which he hands over
charge. '

(ii) The last day of leave of an officer or employee is the working day preceding that upon which he reports his
return to duty.

67. Joining time
(1) An officer or employee shall be eligible for joining time on one occasion to enable him
{a) to join a new post to which he is appointed while on duty in his old post, or
{b) tojoina new post on return from leave,
(2) The period of joining time shall be :

(a) in respect of an officer, a period not exceeding seven days exclusive of the number of days spent of
travel, and ’ )

(b) in respect of an employee a period not exceeding six days exclusive of the number of days spent on
travel.

3) During the period spent on jeining time, an officer or employee shall be eligible to draw the emoluments at the
place of old or new posting, whichever is less. '

(4) In calculating the joining time admissible to an officér or employee, the day on which he is relieved “ ... ..e
post shall be excluded :

Frovided that public holidays following the day of his relieve shall not be included in computing the joining time.

(5) No joining time shalt be admissible to an officer or employee when the transfer does not involve a posting to a
different place.

145 GL2006—6
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(6} No joining time shall be admissible to an officer or employee when his posting is of iemporary nature, irrespec-
tive of the fact that the posting is to a place or station other than the one at which he is permanently posted.

(7) No joining time shail be admissible to an officer or employee when the transfer is at his own request.
CHAPTER Vil
MISCELLANEOUS

E 3
68 Prowdent Fund and Pension

!(1) An officer or employee who has completed continuous minimum service as sppcnﬁed in the Employees’
Prov idetft Fund and Miscellaneous Provisions Act, 1952 (19 of 1952) shall be a member of the Employees’ Provident Fund.

The coniabunon to the Provident Fund by the officer or employee and the Bank shall be in acccbrdance with provisions of
t}ie aforasaid Act.

(2) (a) An officer or employee covered under the provisions of Employees’ Provident Fund and Misceilaneous
Provistohs Act, 1952 (19 of 1952) shall be governed by the provisions of Employees Pension Séheme 1995 framed by the
Gov:,m*hcnt of India in exercise of the powers conferred by Section 6 A of the said Act.

:{n) The Pension Scheme so framed shall come into force from the 16th day of November 1995,
69 mu{iut\

. An officer or employee shall be eligibie for payinent of gratuity in accordance with the Sub-Regulatlon 2)
er«’unu&r .

i :2. The amount of gratuity payabie to an officer or employee shail be either as per the povisions of the Payment of
Gratuity{Act, 1972 or as per Sub-Regulation (3) hereunder whichever is higher.

5(3) (i) Every officer or empioyee shall be eligible for gratuity on—
(é) Rétirement
j ; (b} Death

(c) Disablement rendering him unfit for further service as certified by a Medical Officer approved by the
Bank, or

(d) Resignation after completing [0 years of continuous service, or

(¢} Termination of service in any other way except by way of punishment aftey completion of 10 years of
service.

Provided that in respect of an employee there shall be no forfeiture of gratuity fo;r dismissal on account of
miiscondfict except in cases where such misconduct causes financial loss to the bank and in thfit case to that extent only.

{ii) The amount of gratuity pavable to an officer or employee shall be one month’s pay for every completed year
of service or part thereof in excess of six months subject to a maximum of 15 menths’ pay :

Provided that where an officer or employee has completed more than 30 years of service; he shall be eligible by way
01) gratuiry for an additional amount at the rate of one half of a month’s pay for each comple*ed year of service beyond
30 years ! i

Provided further that in respect of an officer the gratuity is payable based on the lastjpay drawn :

Provided also that in respect of an emplovce pay for the purpose of calcuiation of the g}atmty shall be the average
of the badic pay (100%), dearness allowance and special allowance and officiating allowance payhble during the 12 months,
plecedmg death, disability, retirement, resignation or termination of service, as the case may

70. Domicile .
(1) Every officer or employee shall on his appointment declare his domicile in writing to the Bank in Form B in

S¢hedule 11T and if such domicile is not his place of birth he must establish the same to the satisfaction of the Appointing.
Autho rlty i
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(2) No officer or employe¢ who has once indicated his domicile, shall be allowed to alter the same unless he
satisfies the Bank that the change is bona fide and in no case may an officer or employee be permitted to change his donucﬂe
in such a manner as to increase the cost to the Bank of any such concession.

71. Transferability _
Every officer or employee is liable for transfer to any office or branch of the Bank.
72, Imaplementation and Interpretation of Regulations

(1) The Chairman may, from time to time, issue such instructions or directions as he may, consider necessary for
giving effect to, or carrying out the provisions of these Regulations.

(2) The Government of India may aftzr consuitation with the National Bank interpret these Regulations as and
when considered necessary.

73. Repeal and Savings

(1) Every rule, regulation, bye-law, or any provision in any agrecr.ient or a resolution corresponding to any of the
regulation herein contained and in force immediately before the commencement of these regulations and applicable to

-

' _ officers and employees is hereby repealed.

(2) Natwithstanding such repeal, any order made or action taken under the provisions so repealed shall be deemed
to have been made or taken under the provisions of these regulations.

SCHEDULE-I
{See Regulation 18 )
Declaration of Fidelity and Secrecy
Place:
Date:
S O NSRS OSRP dc hereby declare that I will faithfully, tmly and to the best of my skill and ablllty

execute and perform the duties required of me as officer or employee of the Punjab Gramin Bank , H.O. Jalandhar Road,
Kapurthala and which properly relate the office or position held by me in the said Bank.

I further declare that I will not divulge or allow to be divulged to any person not legally entitled theieto any
information relating to the affairs of the said Bank or to the affairs of any person having any dealing with the said Bank and
nor wiil [allow any such person to inspect or have access to any books or documents or electronic records belonging to
or in possession of the said Bank and relating to the business of the said Bank or the business of any person having any
dealing with the said Bank.

Signed before me. Signature
Name in full :
Designation. :

Signature

Name in full ;

Designation. :

CARE : (To be on the lines of GOI Rules )

SCHEDULE-H
[ See Regulation 5 (4)]
Declaration to be obt»*ved from every officer or employee on first appointment.
L, Shri/Smt /Kumm.... ..o v eciinreennecorcceneesseenscnreiornss 0 WO DHO et ceveer i onon OGNS

asunder

() That I amunmarried/widower/widow.



44 THE GAZETTE OF INDIA : EXTRAORDINARY [ParT HI—S8Ec, 4]

(ii) That I ammarricd and have only one spouse living.
(iii) ' That T have entered into or contracted a marriage with a person having a spouse living. QApplication for grant
of exemption is enclosed.
(iv) Tobe modified.
2. I solemnly affirm that the above declaration is true and I understand that in the event of the declaration being
found to be ingorrect afier my appointment, I shall be liable to be dismissed from service,

Signature
SCHEDULE-IIT
FormB
l_)ecéaration of Domicile
(See Regulation 70)
Place:....oie
Date . e
i I, the undersigned, having been appointed in the service of the Punjab Gramin Bank, H.O. Jalandhar Road,
Kapunhala harebydeclare..............ooviin. (Place) in.......ccoeevevimeercmennens (District) as my place of domicile.
2 . *Thq above is my place of birth
: or
*Theabove is not my place of birth. My place of birthis................cccceve.. (Place) if ..o, (District) but
s PO i.......(Place) hasbeen declared as my place of domicile for the reasons given below :
Mameinfull . SR
Designation
Natare of appeintment
Diatz of appointment
Signatare
* Strike out whichever is not applicable.
Sd./-
Dlegible, Chairman

) [ABVTIIIV/274/2005/Exty }
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NOTIFICATION
Kapurthaia, the 13th January, 2006
Punjab Gramin Bank (Mectings of Board) Rules, 2005

. Short title and commencement :—

(1) Thesc rules may be called the Pubjab Gramin Bank (Meetings of Board) Rules, ZDOS.
(2) They shall come into force on the date of their publication in the Official Gazette.
Ddfinitions :— '
In uicse rules, unless the context otherwise requires :—
" (a) “Act” means the Regional Rural Banks, Act, 1976 (21 of 1976).
(b)Y “Bank™ means the Pubjab Gramin Bank.

(c) Words and expressions used herein and not defined but defined in the Act llave the meanings,
respectively, assigned to them in the Act.

Minimum number of meetings of the Board :
Thie board shall hold atleast six meetings in a year and atleast one meeting in every quarter.
Cunvening of meetings :

Meetings of the Board shall be convened by the Chairman.
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5.

10.

Venue of the meetings

The meetings of the Board shall be held at the Head Office of the Bank or at such other place in the local limits
within which the Bank operates as the Board may decide,

Notice of meeting
(1) (a) The Chairman shal] decide the time and place of every meeting of the Board.

&) A notice of not lessthan fifieen days shall ordinarily be given to every director for a meeting of the
Board and the notice shall be sent to ¢very dierector at the address specified by him in this behalf.

(¢) A list of business proposed to be transacted at the meeting shail be circulated alongwith the
notice.

{d) Nobusiness, other thari that for which the meeting was convened shall be transacted at a meeting
of the Board except with the consent of the Chairman of the mecting and a majority of the
Directors present unless one week’s notice of such business has been given in writing to the
Chairman, :
(2) Where it is necessary to call an urgent meeting of the Board, a notice of not less than seven days shall
be given to cach director.
Special meeting of the Board

(1) The Chairman shall call a meeting of the Board aftcr a requisition for that purpose has been received
by higs from not less than four directors. .

(2) The rétyuisition shall state the purpose for which the meeting is required to be called.
(3) The meeting shall be called not later than twenty one days from the date of recerpt of the requisition.
Quorum for a meeting ’

A qurum for a meeting of the Board shall be one-third of the total number of directors or four whichever is
higher : .

Provided that where the reason of the provision of sub-section (4) of Section 14 of the Act any director is
unable to take part in the discussion of, or vote at a meeting of the Board, the quorum shall be three.

Adjournment of meeting for want of guorum

If a meeting of the Board could not be held for want of quorum, then the meeting shall automatically stand
adjourned till the same day in the next week, at the same time and place, or if that day is a public holiday, till the
next succeeding day which is not a public holiday, at the same time and place :

Provided that where a director is not present at a mecting adjourned for want of quorum, the Chairman shall,
before the date to which the meeting stands adjourned, send notice to the director that the meeting was not
held on the date for want of quorum,

Business by circulation

(1) A business which is to be transacted by the Board may, if the Chairman so directs, be referred to
directors (other than directors who are absent from India) by circulation of papers.

(2) Any business circulatzd under sub-rule (1) and approved by such number of directors as are necessary
to constitute quorum for a meeting of the Board who have recorded their views in writing shall be as
effectual and binding as if such business were decided by the majority of the directors present at a
meeting,

(3) A business passed by circulation shall be deemed to be a busifiess passed by the Board on the date
it was signed by the last signatory to the busmess

@) Ifabusiness is circulated the result of the circulation shall be communicated to all the directors.

(5) Alldecisions on a quastion arrived at by circulation of papers shall be placed at the next meeting for
record.
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11. Records of Busiuess i

(1) (@ The minutes of the meetings of the Board shall be kept in book (heremafter referred to as the
Minutes Book).

{(b) Every page of the Minutes Book shall be initialed or signed by the Chairman or the director, as
the case may be, who presided at the meeting and last page of the re¢ord of proceedings of each
meeting of such book shall be dated.

(2) Copies of such minutes shall be forwarded to each director as soon as possible after every meeting.

(3) When a business is transacted by circulation of papers, a record of businiess so transacted shall be-
signed by the Chairman and shall be entered in the Minutes Book.

{4) The minutes of cach meeting shall be placed before the next meeting for confirmation. -

(5) The minutes of meetings kept in accordance with the provisions of these rules shall be evidence of
proceedings recorded thergin. '

Sd./ Hlegible, Chairman\
[ADVT IIVIV/274/2005/Exty]
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