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| ASSAM GRAMIN VIKASH BANK -
NOTIFICATION
Guwahati, the 17th Aprit, 2006
Assam Gramin Vikash Bank (Officers and Employees) Service Regulations, 2006

No. AGVB/PER/Estt.-B/08/01/2006.—In exercise of powers conferred by Section 30 of the Regional Rural Banks
Act, 1976 (21 of 1976) the Board of Directors of Assam Gramin Vikash Bank, after consultation with the United Bank of India,
being the Sponsor Bank and the National Bank for Agriculture and Rural Development and with the previous sanction of
the Central Government hereby makes the following regulations, namely :—

CHAPTER-1
_ PRELIMINARY
1. Short title, commencement and application

(i) These regulations may be called the Assam Gramin Vikash Bank (Officers & Employees) Service Regulations,

(ii) These regulations shall come into force on January 12, 2006;
(iii) They shall apply to every Officer and Employee of the Bank :

Provided that they shall not apply, except as otherwise provnded in these regulations or to such extent as may be -
specifically or generally specified by the Board to :

(a) a person employed temporarily on daily. wages or to such person engaged on contract.

(b) aperson’on deputation from Sponsor Bank or the Central Government or the State Government or any other
' organisation. '

2. Definitions
In these regulations, vnless there is anything repugnant to the subject or context —
(a) “Act” means the Regional Rural Banks Act, 1976 (21 of 1976);
(b) “Appointed date” means the first day of September, 1987;
(c) “Appointing Authdrity" means the authority preseribed in Regulation 5(1);
(d) “Area Manager” means an officer holding the charge of Area Office for the time being;

(e) “Bank” means the Assam Gramin Vikash Bank estabhshed under Sub-section (1) of Sccnon 3 of the .
Aety

(f) *“Board” means the Board of Directors of the Bank;

(g) * Branch Manager” means an officer holding charge of a branch for the time being:

(h) “Calendar Year” means the period commencing from the 1st day of January of a year and ending with
31st day of December of such year;

() “Competent Authority” means the Chairman in the case of officers and the officer designated by the
Chairman in the case of employees; ‘

() “Duty” includes :
(a) service as a probationer;
(b) period during which an officer or cmployee is on Jummg lime: .
() period spent on casual Icave, special casual Ic‘wc duly authorised by the Competent Authonty, and
(d) period spent on training whilc in service, _

k) “Emoluments™ means the aggregate of salary and allowances, if any;
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4. lemporary

|ﬁcatim of officers and employees

“Employec” means a person appointed to any of.thg posts specified in Regulationb 3(a)(2) and (3), and
l includes such employees whose services are temporarily lent to other organisation;

| “Family” means and includes the spouse of the officer or employee (if the spouse isialso not the officer or
| employee of the bank) and children, parents, brothers and sisters of the officer or eniployee wholly depen-
1 dent on the officer or employee but shal] not inchude a legally separated spouse; |

“Officer” means a person appointed to any of the posts specified in Regulation 3(a)il);'

“Pay” means basic pay drawn per month by the officer or employee in a pay scalel inctuding stagnation
incremerts and any part of the emoluments Wthh may specifically be c!ass:ﬁ&d as pay under these
Regulations; !

“Salary” means the aggregate of pay and dearness allowance;
“Sponsor Bank” means the United Bank of India; and

“Senior Manager” means an officer not below the rank of officer in Scale [11 hofding ¢harge of a department
in Head Office/Regional Office.

CHAPTER—I i
'LASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION
AND TERMINATION OF SERVICE

The officers and employees of the Bank shal! be classified as follows :
Group A—-Officer Cadre . i

(@) Scale—1 |
(i) Scale—I1

(i) Scale—III -

| with designation in relation to any of the scales

(i) Officer

(ii) Branch Manager

(ii) Area Manager

(iv) Scnior Manager :

I scales or designations as may be specified by the Board from time to time with the a'pproval of the Central
Group B—Clerical Cadre, Clerical Staff, namely, Clerk-cum-Cashier, Clerk-cum-Typist, Stenographer and
such other categories as may be spec;ﬁed by Lhe Board from time to time with th pnot approval of the
Central Government. ;

Group C—Subordinate Cadre, Subordinate Staff, namely, Mcssenger,. Messenger-f:um—SWeeper, Driver,
Driver-cum-Messenger, Part-time Messenger-cum-Sweeper, Security Guard and such other categories as
| may be specified by the Board from time to time with the prior approval of the Central Government.
othing in this Regulation shall be construed as requiring the Bank to have at all t*mes all the cadres or
¢ officers or cmployces serving the Bank.
F,mployees |

' Not ithstanding anything to the contrary contained in these Regu]auons the Chalrmaq may, subject fo such

gencrag or §)

ific instructions as may be issucd by the Board from time to time, engage persons m! Clerical Cadre and/or

Subor'{ma{c adre on ad hoc and/or temporary basis for a pcnod not exceeding 60 days in a year tq meet any exceplional

need of circunstance ¢
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* Provided that such appointments on adhoc and/or temporary basis shall be made in consultation with the Sponsor

Bank.,
5. Appoiptment in the Bank®s Service

(1) The Chairman shall be the Appointing Authomy in tespect of QOfficers. The General Manager shall be the
Appointing ‘Authority in respect of enployees :

Provided that if there is no incumbent in the post of General Manager, the Chairman shall be the Appointing
Authority in respect of employees also. :

(2) All appointments in the Bank shall be made in accordance with the rules framed by the Central Government in
terms of Section 29 of the Act save as provided in Regulation 4.

(3) Every officer or employee on his first appointrhent in the service of the Bank, shall be required to produce a
certificate of fitness by the medical authority as may be prescnbed or recogmsed by the Bank.

(4) (i) Disqualification—No person,— _
{a) Who has entered into or contracted a z_narriage‘with a person having a spousc living,
or

(b} Who having a spouse living, have entered ifito or contracted a marriage with any person,
shall be eligible for appointment to the said post : :

Provided that the Appointing Authority may, if satisfied that such marriage is permissible under the personal law
applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt from the
operation of this Rule.

(i) Declaration.—Every officeror employee on his first appcintment in the service of the Bank shall furnish a
. declaration about his mantal status as per Schiedule H.

6. Scales of Pay and Allowances

The scales of pay, allowances and increments of an officer or employee appointed to a post in any of the Groups
referred to in Regulation 3, shall be such as may be determined by the Central Government from time to time, under Sub-
section (1) of Section 17 of the Act.

7. Commencement of Service

Service of a person appeinted in the Bank shall commence on the working day on which he reports for duty on a
post in accordance with the terms and conditions of the offer of appointment made to him :

Provided that in the event of his joining in the afternoon of such working day, he shall not be entltled to draw pay
and allowances for that day. : :

8. Probation

() An officer directly appointed in Scale 1 shall be on probation for a period of two years, Wthh shall be
extendable by the Appomtmg Authority for a period not exceeding one year.

() An employee promoted toa post in Scale [ of Officer Cadre shall be on probation for a period of one year whxch
shall be extendable by the Appointing Authority for a period not exceeding six months.

(iii) An officer promoted in higher scale shall be on probatlon for a period of one year which shall be extendable by
the Appointing Authority for a period not exceeding six months.

(iv) (a) Anemployee directly appointed in Clerical or _Sub_ordinate Cadre shall be on probation fo;' a periodof one -
ycar which shall be extendable by the Appointing Authority for a period not exceeding six months.

(b)*  Anemployee in Subordinate Cadre promoted to a post in Clerical Cadre shall be on probation for a period
of six months which shall be extendable by the Appointing Authority for a period not exceeding three months.

B76S57 /06—
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! (v) Brobation period in case of an officer or employee shall be liable to be extended within the permissible limits to
e extent of extraordinary leave availed of by him or if in the opinion of Appointing Aul onty his performance
Was dissatisfactory during such period.
9. (}onﬁrn#ﬁon
[ AnJofﬁccr or employee shall be confirmed in the Bank’s service if in the opinion of the Appomtmg Authority,
the pfficer or employee has satisfactorily completed his probation.

¢i) re during the period of probation, including the period of extension of probatlon, if any, the Appointing
© Authority is of the opinion that the officer or employee is not fit for confirmation in the skud post:

| (@) In the case of a directly appointed officer or employee his services may be tcrmwlnated after giving one
; month’s notice or pay in lieu thereof.
! @ In the case of an officer or employee promoted from the Bank’s service. He may be rdverted to the post from
' I which he was promoted.
10. l‘ermm*hon of Service by Notice
' (I)(a) No officer or employee shall leave or discontinue his service in the Bank wnhopt first giving notice in
wntmg to the Appointing Authority of his intention to leave or discontinue his service or resign. -

{b)| The period of notice required shall be :—
| (i) Three months in the case of an officer, and
kii) One month in the case of an employee.

5 (c) In case of breach by an officer or employee of Sub-Regulation (1)(b) he shall be hablie to pay to the Bank as
coméensat_i a sum equal to his pay for the period of notice required of him.

- (2)| Notwithstanding anything to the contrary contained in Sub-Regulation (1), an offlqcr or employee against
whol disciplinary proceedings are pending, shall not leave, discontinue or resign from his servicejin the Bank without the

prior|approval in writing of the Appointing Authority and any notice of resignation given by such officer or employee
ing the disciplinary proceedings shall not take effect unless it is accepncd by the Cotnpetent Authonty

Digciplinary proceedmgs shall be deemed to be pendmg against an officer or employed for the purpose of this
Regulation, |if he has been placed under suspension or any notice has been issued to him to showicause why disciplinary
pr ings|should not be instituted against him until final orders are passed by the Competent A{\uthonty

11. Supe

5 (l)l (i) Anofficeror employee shall retire on compleuon of 60 years of age :

. Prdvided that the Chairman may at his dlscrctlon, on recommendation by the Specm]] Review Committee as
provided hefcinafter in Sub-Regulation (2), retire an officer or employee at any time after compiem*n of the 55 years of age
or after the dompletion of 30 years of the total service in the Bank, whichever is earlier :

Prdwded further that no of ficer or employee shall be retired under this Sub-Regulation unkss notice in writing has
beenjserved pn him atleast three months in case of an officer and one month in case of an employee {n advance or an amount
equiyalent tp three month’s pay in case of an officer and one month’s pay in case of an employep shall be given to such
offlc r or enaployee in lieu thereof : i

. Prgvided also that an officer or employee aggrieved by the order of the Chairman, as provided in Sub-Regulation
(2), jmay W:Ihm one month of the passing of the order give in writing a representation to the Boarth against the decision of
the Chairmdn and on receipt of such representation the Board shall take a decision within a periodjof three months. Where
the Board decided that the order passed by the Chairman is not justified, the concerned officér or employee shall be
reinskated ag if the Chairman had not passed the order. o

{2) The Chairman shall constitute a Special Review Committee consisting of not less than three members of the

B m 10 review whether an officer or employee should be retired in accordance with the Sub-Regulation (1). Such

Comjmittee, shall, from time to time, review the case of each of such officers or employees and mak¢ recommendation to the
I
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Explanation : .

For the purpose of this Regulation the officer or employee whose date of binth is first day of month will retire on
superannuation on the last day of the previous month on which he completed the age of superannuation. The officer or
employee who attains the age of superannuation on a day other than the first day during a calendar month shall retire on the
last day of that month.

CHAPTER-I
RECORD OF SERVICE, SENIORITY, PROMOTION AND REVERSION
12. Record of Service '

A record of service shall be maintained by the Bank in respect of each officer or employee at such place or places
and shall be kept in such form and shall contain such information as may be specified from time to time by the Bank,

13. Seniority

(® The Bank shatl maintain separate seniority lists for each cadre of officer or employee and category-wise seniority
lists within a cadre, subject to the provisions of Sub-Reg alations (iii), (iv) and (v) such instructions and guidelines as may
be issued by the Board from time to time. '

(i) The seniority lists shall be reviewed and updated at such intervals as may be decided by the bank and circulated
amongst the officers or employees as the case may be.

(iii) (a) The seniority of a promotee officer or employee in a cadre or scaie shall be reckoned with refcrcnce to the date
of his appointment in that cadre or scale.

(b) Where there are two or more promotee officers or employees of the same length of service in that cadre or
scale, their inter-se seniority shall be reckoned with reference to their seniority in the immediately preceding cadre or scale.

(c) Where there are two or more promotee officers or employees having the same length of service in such
preceding cadre or scale, their seniority shall be determined with reference to their seniority in the immediately preceding
cadre or scale, as the case may be. This procedure shall be followed upto the lowest scale/cadre in which such officers or
employees joined or were promoted.

(d) Inthe case of 2 or more officers or employees having same length of service in all the preceding scales/cadres,
seniority will be determined on the basis of date of birth of such officers and employees.

(e) Wherever thcrc is delayed confirmation due to extened probauou period the conemed officer/femployec shall
go at the end of batch.

(f) Any period of loss of pay shall be treated as loss of service by the number of days the officer/employee is on
loss of pay.

(iv) The inter-sc seniority of the erstwhile Field Officers or Accountants vis.—a—vis thé Branch Managers who werein
the service of the Bank on the date on which the revised pay scales circulated by the Ministry of Finance, Department o
Economic Affairs, Banking Division, New Delhi letter No. F. 2/17/79-RRB dated the 29th April, 1980 are adopted by the Bank,
may be so reckoned that all erstwhile Field Officers and/or Accountants rank junior (o all the then. existing Branch
Managers :

Provided that the inter-se seniority of officers or employees amongst themse}vés within a cadre or scale as existing
immediately prior to the Government letter No, 11-3/90-RRB(1) dated 22nd, February, 1991 shall remain the same.

(v) The inter-se seniority of officers or employees directly recruited in a batch to any cadre or scale shall be reckoned
with reference to the Tank atlotted to them at the time of their selection :

Provided that if officers or employees recruited under the general or reserved categories are allotted to the Bank,
the inter-se seniority amongst the candidates so allotted who joined on the same date shall be determined in accordance
with the marks obtained by such candidates without adding notional marks for the rcserved catcgol'y

14. Promotion

All promotions shall be made at the discretion of the Bank and no officer or employee shall claim as a matter of right
to be promoted to any post or cadre : ' '

Provided that promotions of officers or employees in the Bank shall be madc in accordancc with the rules framed
by the Central Government in terms of Section 29 of the Act.
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15, R¢versao h
. An dfficer or employee who has been appointed to officiate in a higher cadre or scale or wherc conﬁrmauon ina

lugher| cadre pr scale is subject to the undergoing probation for any specific period or othcrwmﬁ, shall be liable to be
revertdd withput notice at any time where he is so officiating or und_etgoing probation.

CHAPTER -IV
CONDUCT, DISCIPLINE AND APPEALS

is, ‘sdnpc of pn officer’s or cmployee’s service

Evety officer or employee shall be a whole time officer or employee of the Bank and shall bb at the disposal of the

Bank.jand he phall serve the Bank in its business in such capacity and at such place as hg may, from tifne to time, be directed
by anr;crso or persons under whose jurisdiction, superintendence or control he may, for the time being, be placed.

comply w 1th 1d obey all orders and directions which may, from time (o time, be given to him by |any person or persons
under whose jurisdiction, superintendence or control he may, for the time being, be placed.

18. Opligatign to maintain secrecy : .

Evety officer or employee shall maintain the strict secrecy regarding the Bank’s affairs of its constituents and shall
not dl{ulge irectly ot indirectly, any information of aconfidential nature either to a member of the public or to the Bank’s
staff, Pnleﬁs ompelled to do so by judicial or other authority or unless instructed to do so by a puperior officer in the
iise hf*rge of his dutics. To signify this every staff shall subscribe to a declaration in Schedule No. 1.

to promote the Bank’s interest

officer or cmployee shall serve the Bank honestly and falthful]y and shall use h1§ utmost endeavour to
promgle the fnterests of the Bank and shall show courtesy and attention in all transactions and deplmgs with officers of
Cmvmlnmem the Bank’s constituents and customers.

20. Cdntrib

No officer or employee shall contribute to the press or radio or television, efc., anything_re]aﬁng to the affairs of the
Bank L}:ithou the prior sanction of the Competent Authority or without such sanction make publi¢ or publish any docu-

ion to Press, Radio, etc

meni. jpaper. or information which may come into his possession in his official capaciry. ‘
L ()kﬁcer ‘* employee not to seek outside employment or business or to promote famlly busmms

No officer or employee shall accept, solicit or seek any outside activity, employment or office, whether stipendary

or hoforary Without the previous sanction of the Competent Authority * i
i

Proyided that anofficer or employee may, without such sanction, undertake honorary work bf a social or charitable
waturd or ocepsional work of a literary, artistic, scientific, professional, cultural, educational, rehgu*:s or special character,
.uhjedt 10 thd condition that his officiat duties do not thereby suffer :

. wled further that he shall not undertake or shall discontinue such work if so dlrec:tcd by the Competent
Authdmv I

L \pz'apmnon v

(n) Ev cry officer or employee shall report to the Bank if any member of his family i1s cngagec’ in a trade or business,
ow r‘s Or Mmanages inSurance agency or commission agency.

(ii) Canlvassing by an officer or employee in support of the business of insurance agency gr commission agency,
owitled or managed by a member of his family shall be deemed to be a breach of this Sub- Regulauon

(il) No pfficer or employee shall, without the previous sanction of the Bank except in the djscharge of his official
duties, take part in the registration, promotion or management of any bank or othcr compapy which 1s required to
be registered under the Companies Act, 1956 (1 of 1956) or any other law for the timd being in force or any
cooperative society for commercial purposes : '

I P w{nded that an officer or an employee may take part in registration, promotion or management of a cooperative
! sociply registered under the Cooperative Societies Act, 1912 (2 of 1912) or any other law forjthe time being in force,
3 literary, scientific or charitable society registered under the Societies Registration Act, 1860
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(21 of1860)oranycmmsponding law in force.

iv)y No officer or employee shall accept any fee for any work done by him for any public body or any private person
without the sanction of the Competent Authority.

22, Officer or employee not be ahsent from dnty without permission or be m_e in attendance

@ -An officer or employee shall not absent himself from his duties without having obtained the permission of the
Competent Authority, nor shall be absent himself in case of sickness or accident without submitting a proper
medical certificate. ) ‘

(i) An officer or employee who absents himself from duty without leave or overstays his leave, shall not be entitled
to draw any pay and allowances for the period of such absence or overstayal, and shall be liable to such
disciplinary measure as the Competent Authority may impose : :

Provided that the Competent Authority may condone such absence or overstayal if he is satisfied that the Officer

or Employee has remained absent or overstayed his leave under clrcumstances beyond his control and direct that such
absence or overstayal be regularised by admissible leave.

23, Absenc_e from station

An officer or employee shall not absent himself from his headquarters overnight without obtaining previous
sanction from rhe Chairman, if he holds the charge of a Branch or the Officer-in-Charge or Branch Manager, in other cases.

24. Prohibition to accept gifts and dowry

() Anofficer or employee shall not solicit or accept or permit any member of his family or any other person acting
on his behalf to accept any gift from a constituent of the Bank or from any subordinate officer or employee.

(i) No officer or employee shall :
(a) give or take or abet the giving or taking of dowry
. o | |
(b} demand directly or indirectly from the parenté or guardian of a bride or bridegroom, as the case may be, any
dowry. :
Explanation :
For the purpose of this Regulauon, dowry has the same meaning as in the Dowry Prohibition Act, 1961 (28 of 1961).
25, Speculation in stocks, shares, etc.

An officer or employee shall not speculate in stoci(s, shares, securities of any'institution or commodities of any
description : '

Provided that nothing in this Regulation shall be deemed to prohibit an officer or employee from rﬁaking a bona
fide investment of his own funds in such manner as he may wish.

Explanation :

Frequent purchase or sale of stocks, shares or securities of any institution or commodities of any description shall
be deemed to be speculation for the purpose of this Regulation.

26. Restrictions on lendings, borrowings and investments
(1) No officer or employee shall, in his individual capacity :

(i) borrow or permit any member of his family to borrow or otherwise place himself or a member of his family

under a pecuniary obligation to a broker or a money lender or a subordinate officer or employee or any

" person, association of persons, firms, company or institution, whether incorporated or not having dealings
with the Bank; :

(i) buy or sell stocks, shares or securities of any description without fiinds to meet the full cost in the case of
a purchase of scrips or delivery in the case of a sale;

(i) incura dcbt at 2 race meeting;

{iv) lend money in prlvate capacity to a constituent of the Bank or have personal dealings with such constituent
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]g in the purchase or sale of bills of exchange, Government paper or any ofher securities; 'and :

(q guarantee in private capacity the pecuniary obligations of another person or agre¢ to indemnify in such
: : capacity another person from loss except with the previous permission of the Oom??e‘tent Authority :

ided that an officer or employee may give to or accept from a relative or personal fridnd a purely temporary

loan pi 1 amount free of interest or operate a credit account with a bona fide tradesman or make an advance of pay to
loyee : i '

‘Pronded further that an officer or employee may obtain a loan from a cooperative credit qocwty of whichheisa
memHer or sthnd as surety in respect of a loan taken by another member from a cooperative credlt society of which he is
amember.

| I
. (2) An officer or employee shall so manage his private affairs to avoid insolvency or hatiitual indebtedness. An
offi:;g or employee who is in debt shall furnish to the Competent Autherity a signed statement offtis position half yearly
30th June and 31st December and shall indicate in the statement the steps he is taking to rectify his position. An
officer or employee who makes a false statement under this Rule or who fails to submit the prescribéd statement or appears
unabl¢ to liqgidate his debts within a reasonable time or applies for the protection of an insolvency pourl; shall be liable to
dismigsal. S : ‘

bxplainauon : For the purpose of this Rule an officer or employee shall be deemed to be in delyt if his total liabilities.
exclu#wc of those which are fully secured, cxceed his substantive pay for twelve months

appeays, having regard to his personal resources and unavoidable current expenses, that he will hot cease to be in debt

Expiapation D, An officer or employee shall be deemed to be unable to liquidate his debts w1thm a reasonable time if it
wi

) a peripd of two years.
27. Mbvable,l immovable and vahaable property

1) ‘Every officer on his first appomtmcnt shall submit a return of his assets and 11ab1ht1cs giving full particulars
regaxdmg ' _

(Ip) thc ovable property, inherited by him or owned or acquired by him or held by himon l¢ase or mortgage, cither
- inhjs name or in the name of any member of his family; '
(b) shaies debentures and cash mcludmg bank deposits inherited by him or similarly owned or acquired or held by
| himf;
(:b) othgr movable property inherited by him or similarly owned or acquired or held by him ; pnd
(h) debts and other liabilities incurred by him directly or indirectly :

. Proyided that an officer who is already in service in the Bank on the date these Re gulationip come into force, shall
submjrt a return in term of this Regulation within three months of coming into force of these Regulations, the retumn being -

with referende to the assets and liabilities as enumerated above, of the officer on the date of these_ egulations come into
force.; '

(2) very officer shall submit a return of the immovable/movable property to the Bank aq on 31st March of each
year bcfore th April of that year.

ablc property by lease, mortgage, purchase, sale, glft or otherwise cither in his own nameé or in the name of any member of

his fasnily :

Proflded that the previous sanction of the Competent Authority shall be obtained by the officer if any such
trans tion i

(3))?0 officer shall except with the prior intimation to the Competent Authority acquire oridispose of any immov-

,  (a)] witha person having official dealings with the officer;
( b) otherwise than through a regular or reputed dealer.

4 FVWY officer shall report to the Competent Authority every transaction concerning movable property owned
H N !
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or held by him either in his name or m the name of a member of his family if the value of such a property exceeds
Rs. 10,000:

Provided that the previous sanction of the Competent Authority shall be obtained if any such transaction is :
{(a) with a personhaving official dealiné with the officer;
. or
(b) otherwise than through a regular or reputed dealer.

(5) Notwithstanding anything contained in the forgoing Sub-Regulation the Competent Authority may at any
time, by general or special order require an officer or employee to fumish within a period to be specified in the order a fuil
and complete statement of such movable or immovable property held or acquired by him on his behalf or by any member of
his family as may be specified in the order and such statement, if so rcquxred by the bank, inciude the details of the means
by which or the sources from which such property was acquired.

28. Restrictions regarding marriage -
(1) (i) No officer or employee shall enter into, or contract a marriage with a person having a spouse living,
(ii) No officer or employee, having a spouse living, shall enter into or contract a marriage with any persot ;
Provided that the Competent Authority may permit an officer or employee to enter into or contract any such
marriage as referred to in clause (i) or clause (ii) if it is satisfied that:
(a) such marriage is permissible under the personal law applicable tosuch officer or employee and the other
party to the marriage; and
{b) there are other grounds for so doing.

(2) An officer or employee who has married or marries a person other than of Indian nationality shall forthwith
-intimate the fact to the Bank.

29, Officer or employee arrested for debt or on g criminal charge

(1) An officer or employee who is arrested for debt or on a criminal charge or is detained in pursuance of any
process of law may, if so directed by the Competent Authority, be treated as being or having been under suspension from
the date of his arrest, or as the case may be, of his detention, upto such date or during such period as the Competent
Authority may direct :

Provided that in respect of the peﬂod in regard to which he is so treated he shail be paid subsistence allowance as
specified in Regulation 44.

(2) Any payment made to an officer or employee under Sub-Regulation (1) shall be subject to adjustment of his pay
and allowances which shali be made according to the circumstances of the case and in the light of the decision as to whether
such period is to be accounted for as a period of duty or leave

Provided that full pay and allowances shall be admissible only if the officer or employee—
(a) is treated as on duty during such period, and

(b} is acquitted of all charges or satisfies the Competent Authority, in case of his release from detention or his
detention being set aside by the Competent Court, that he had not becn guilty of i unproper conduct resulting
in his detention.

(® (@) An officer or employee shall be liable to disnussal or to any of the other penalties referred to in Regulation
38, if he is committed to prison for debt ot is convicted of an offence whichin the opinion of the Competent
Authority, either involves moral turpitude, or has a bearing on any of the affairs of the Bank or on the
discharge by the officer or employee of his duties in the Bank, the opinion in thxs respect of the Competent
Authority shall be conciusive and bmdmg on the officer or employee.

(b} Suchdismissal or other penalty may be imposed as from the date of his committal to prison or conviction and
nothing in Regulation 38 shall apply to such imposition. :
(4) Where an officer or employee has been dismissed in pursuance of Sub-Regulation (3) and the relative convic-
tion is set aside by a higher court and the officer or employee is honourably acquitted, he shall be reinstated in service.

(5) Where the absence of an officer or employee from dutf( is without leave or his overstayal is due to his having
been arrested for debt or on criminal charge or to his having been detained in pursuance of any process of law, the
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provisions Regulation 22 shall also apply, and for the purpose of that Regulation as so applied, i;hc officer or employee
shall:be tregted as having absented himself without leave or as the case may be, overstayed otherwise than under
cu‘cu;nslanc s beyond his control. :

30. Brohibi‘mn against participation In politics and contesting elections

Nolofficer or employee shall take an active part in politics or in any political demonstration or contest election as
member for f Municipal Council, Zila Parishad, District Board or any other local or Legislative Body

31 Prohibnﬁon against joining certain associations, strikes, etc.
ii (1)No officer who is not a ‘workman’ within the meaning of the Industrial Disputes Act, 1947 shall:
i

(a) become or continue to be a member or office bearer of, or be otherwise directly pr indirectly associated
with, any trade union of the employees of the Bank who are “workmen” within-thel mea.nmg of that Act, or
I a federanon of such trade unions, i

b) resort to or in any way abet, any form of strike or participate in any violent] unseemly or indecent
demonstration in connection with any matter perfaining to his conditions of scrvice or the conditions of
service of any other employees of the Bank.

! |
!

(2){In relation to any employee who officiates i in a grade or post which is not a grade or post of a “workman” as
ths Regulation shall also apply so long as such employee officiates in such higher grdde or post.

aforekair,

(%) o employees shall join or continue to be a member of an assoc1at10n the objects of activities of which are
prejuhncnal tp the interest of sovereignty and integrity of India, the security of the state, fnendly relations with foreign
statc§ publi¢ order, defamation or incitement to offence. :

32, q:vmg idence

(1) No officer or employee shall, except with the previous approval of the Competent Authority, give evidence in
onntcnon */ﬁh any enquiry conducted by any person, committee or authority.

(ii)Where any approval has been accorded under Sub-Regulation (i), no officer or cmployce giving such evidence
the policy or any action of the Central Government or of State Government or of thqBank

shall pritici
KX R nctio+ in honour of officer or employee

(i) No officer or employee shall, except with the previous sanction of the Competent: Authority, receive any
complimentgry or valedictory address or accept any testimonial or attend any meeting or cntcrlain*ncnt held in his honour
or in the honpur of any other officer or employee: ‘

l Pr<11vided that nothing in this Sub-Regulation shall apply to: :
? | () afarewell entertainment of a substantially private and informal character held in;honour of the officer or
’ employee or any other officer or employee on the occasion of his retirement of transfer or any person
who has recently quit the service of the Bank; and : !
| (b) the acceptance of simple and inexpensive entertainment arranged by associations df officers or employees.
(L‘) (a) No officer or employee shall either directly or mdircctly exeIcise pressure or mﬂucnce on any officer or
' employee to induce or compel him to subscribe towards any farewell entertainment.
i {b) No officer or employee shall collect subscription for farewell entertainment frém any intermediate or
: lower grade officer or employee for the cutcrtammcnt of any officer or employee pelongmg to any higher
! i grade.
34, Qanv ing

i No bfficer or employee shall bring or attempt to bring any political or other outside infliience to bear upon any
supeljor autl*onty to further his interests in respect of matters pertaining to his service in the Bank

3s. Subscr*mons

No pfficer or employee shall, except with the previous sanction of the Competent Autl}onty, ask for or accept
contribution$ or otherwise associate himself with the raising of any funds or other colleclmns 1p cash or in kind from
constjtuents pr customers in pursuance of any objective whatsoever.

f ! P

1
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36. Consumption of intoxicating materials
An officer or employee shall :—

(a) strictly abide by any law relating to intoxicating drinks, drugs or other materials in forqe inany area in which
he may happen to be for the time being;

(b) not be under the influence of any intoxicating drinks, drugs or other materials during the course of his duty
and shall also take due care that the performance of his duties at any time is not affected in any. way by the
influence of such drinks, drugs or materials;

(¢) refrain from consuming any intoxicating drinks, drugs or other materials in a public place;
{d) not appear in a public place, in a state of intoxication.
Explanation :

For the purposé of this Regulation *“public place” means any place or premises (including clubs, even exclusively
meant for members where it is permissible for the members to invite non-members as guests, bars and rcstaurants) to which
the public have or are permitted to have access, whether on payment or otherwise.

37. SexualHarassment il
No officer or employee shall commit any act of sexual harassment of women at work places.
Explanation : . ‘ Cn

For the purpose of this chulatloﬂ ‘sexual harassment” includes such unwelcome scxually determined behaviour,
whether directly or otherwise, as :—

(a) Physical contaci and advances;

(b} Demand or request for sexual favours;

{c) Sexually coloured rémar_ks; ’ _ 6 7_

(d} Showing any pornography; or T

{e} Any other unwelcome physicaI. verbal or non-verbal condict of a sexual nature.
38. Penalties

Without prejudice to foregoing Regulations of this Chapter an officer or employee who commits.a breach of these
Regulations or who displays ncgligence, inefficiency or indolence or who commits acts detrimental 1o the interests of the
Bank or in conflict with its instructions, or who commits a breach of discipline or is guilty of any other acts of misconduct,
shall be Lable for any one or more penalties as prescribed hereinafter.

I. Officers
(a) Minor Penalties '
(H Censure.
{ii) Withholding or stoppagej of increrhents of pay with or without cumulative effect.
(i} Withholding of promotion.
(b) Major Penalties

() Recovery from emoluments or such other amouats as may be due to him, of the whole or parl ol any pcu uniary foss
caused to the Bank by negligence or breach of orders.

(i) Reduction to alower grade or post, or to a lower scale in a time scale. '
(i) Compulsory retirement,
{(iv) Removal from service which shall not be a disqualification for future employment.
(v) Dismissal
Faplanation :
The tollowing shall not amount to a penalty within the meaning of this Regulation

{1) Withholding of ohe or more increments of an officer on account of his fallurc to pass 4 prcs;nhcd dcpdr!mcntal

RILS L7/l —S
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st or examination m\accordance with the terms of appointment to the post which he liolds

(i) oppage of mcrement@) of an officer at the efficiency bar in a time scale, on the grolm of his vnfitness to cross
e bar.

(iii) Not giving an officiating assighment or non-promotion of an officer to a higher grnde oripost for which he may be
, eligible for consideration, but for which he is found unsuitable after consideration of Hs case.

{ (iv) Rkservmg of postponing the promotion of an officer for reasons like completlon of certam requlrcment for promo-
nbn or pendency of disciplinary proceedings. :

‘ (v) version to a lower grade or post of an officer officiating in & higher grade or post, on the ground that he is
sidered; after trial, to be unsuitable for such higher grade or post, or on adxmmstratlve grounds unconnected
th his conduct.

l
|

the end of the period of probation, in accordance with the terms of his appointment or mles or orders governing
I

((vi) R{versnon to the previous grade or post of an Officer appointed on probation to another grade or post during or
sych probation.

(vii) vacrsmn of an officer on deputation to his parent organisation.
dviii) T‘:nnmanon of service of an Officer :

{a) Appointed in a temporary capacity otherwise than under a contract or agreemen; on the expiration of the
i period for which he was appointed, or eartier in accordance with the térms of his appointment;

kb) Appointed under a contract or agreement, in accordance with the terms of such cohtract or agreement, and
kc) As part of retrenchment :

rovided that where it is proposed to impose any of the minor penalues spccu'lcd in sub-clauses (i) to (iii) of
clayse [ of fhis Regulation, the officer concerned shall be informed in writing of the imputations of lapsesagainst him and
giv*n an opportunity to submit his written statement of defence within a specified period not e;iceedmg 15 days or such
exténded period as may be granted by the Competent Authority and the defence statement, if any, submitted by the officer
shajl be taken into consideration by the Competent Authority before passing orders :

Pﬂl‘owdcd further that no order imposing any of the major penalties specified above shall be made except by an
ordgr in wifiting signed by the Competent Authority and no such order shall be passed without the charge or charges being
forhulated in writing and given to the officer and-enquiry held so-that he shall have reasonable rtunity to answer the

P . vided also, that an enquiry need not be held if :

T(l) the misconduct in such cases even if proved, the Bank does not intend to impose thc punishment of removal
. ordismissal ; and

i) the Bank has issued a show-cause notice to the officer advising him of the m:sconﬂuct and the punishment
for which he may be liable for such misconduct; and

! du) the officer mak¢s a voluntary admission of his guilt in his reply to the aforesaid show-éause notice.
II.F)npbyées |
(ai) Pem*lties for minor misconduct
é(i) Censure.
(ﬁ) Recording of adverse remarks against him.
*, Qu) Withholding of increment for a period not exceedmg 6 months,
(t) Pendities for major misconduct ‘ '
| (i) Fine. - : o
(;h) thhholdmg of increment(s). o o - ' i o B
(ﬁ) Withdrawal of special allowance. _ . o
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iv) reducuonofpay mnextlowerstageuptoamaxnmumpenodofz yearsmcase ﬂlcstaffhasreachcdthe
* maximum in the scale of pay;

(v) removal from service which shall not be a disqualification for future employment;
(vi) dismissal: | '

Provided that no order imposing any of the penalties specified above for major misconduct shall be made except
by an order in writing signed by the Competent Authority and no such order shalt be passed without the charge or charges
bemg formulatéd in writing and given to the employee and enqmry held so that he shall have reasonable opportunity to
answer the charge or charges and defend himself :

Provided further that an enquiry need not be held if :

(i) the misconduct is such that even if proved, the Bmk does not intend to impose punishment of removal or
dismissal; and

(ii) the Bank has issued a show cause notice to the employecs advising him of the nnscondm:t and the punish-
ment ﬁ‘x which he may be liable for such misconduct; and

(ifi) : the ¢mployee makes a voluntary admission of his guilt in his reply to the afofesgid show cause notice.
'39. Waiver of the procedure
The requirements of Regulation 38 may be waived by the Competent Amhonty

() if the facts on the basis of which penalty is to be 1mposed on the officer oremployee have bcen established
in the Court of Law or Court martial; or .

ey

(b) where the ofﬁccr or employee has been convicted on a criminal charge; or

{c) where the officer or employee has been abscondmg,

(d) where itis for any other reason 1mpract1cable tocommumcate with him; or -l :

(¢) where it is reasonably not practicable to observe the procedure prescribed under Regulauon 38

Provided that no requirements of Regulation 38 may be waived unless reasons for doing s0 are recorded in writing
and placed before the Board. o

.- 40. Delegation of the power to enquire

The enquiry under Regulation 38 and the procedure with the exception of final drder niay be delegated by the
Competent Authotity to an officer who is senior to the officer against whom the proceedings ar¢ instituted and in the case
of an employee 1o any Officer : EEERUIS

Prowded that the Competent Authority may, in his discretion, nominate any ofﬁccrworkmg in the Bank, including
those deputed from other institutions, to conduct the enquiry. :

41. Common enguiry

Notwithstanding anything contained in these Regulations, if two officers in different grades or an officer and an
employee are involved jointly in an incident and disciplinary proceedings are sought to be instituted against both of them
and the Chairman is of the opinion that having regard to the facts and circumstances of the case, the Competent Authority
inrespect of both the officer and employee should be the same, the Chairman may direct that the Competent Authority in
respectof the officer shall be the Competent Authotity in respect of both the officer and employee involved and a common
enquiry shall be held into the charges against both of them and the delegation of power to enquire under Regulation 40 and
the procedure, with the exception of the final order shall be in favour of the same enguiry officer. .
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|
N:vmumdmg anything contained in these Regulations, the following provisions shall apply where it is alleged
that q officer or cmployee has been guilty ofcormptpract:cm, namely :

('} Where it is alleged that an officer or employee is possessed of disproportionate assets or that he has

; committed an act of criminal misconduct or where the investigation and proof of the aflegation would require -

; the evidence of persons who are not officers or employees of the Bank or wh | in the opinion of the

; Chairman, the imvestigation into the allegations cannot be convemently undertaken by the Bank, the inves-

. ! tigation into the allegations may be entrusted to the Central Bureau of Investigation (*r the Central Vigilance
f ComnssmorsuchothcrAmbontyasmaybeappmvedbytheChmman .

(n'* I after considering the report on the investigation, the Competent Authority is satlsfkd that there is a prima

; facie case of instituting disciplinary proceedings against the officer or employee, h; may send the investi-

. | gation report to the Central Vigilance Commission or such other Authority as may be decided by the

! Chairvean from time to time in this behalf, fornsadvncewheth&rdxscrplmnryptmdingsshmﬂdbetakcnup
against the officer or employee concemed. i

: (q H after considering the advice of the Central Vigilance Commission or such other Authority, as the case

! may be, the Competent Authiority is of the dpinion that disciplinary procee ~'should be instituted

' against the employee concerned, then, the exguiry under this Regulation may be'8atrusted to a Commis-

. sioner for Depastmental Enquiries or any omet petson who may be nominated b thc Central Vigilance

Commission for this purpose.

(iv* The Enquiry Officer shall submit his report to the Competent Authority andthercport shall be forwarded
by the Competent Anthority to the Central Vigilance Commission for its advice as tb whether the charge or
chtgm,mthcc-clnybc,mbemduedwhavebemeuablmdand the pepalty or penalties to be
: roposed under Reguiation 38. The penalty or penalties to be imposed shall be decided by the Competent
i * Authority after considering the advice of the Central Vigilance Commission. . |
Ticer or employee shall be deemed to be guilty of corrupt practices if ke has committed an act of criminal
niscopaduct ap defined in Sections 13, 14, 15 and 16 of the Prevention of Corruption Act, 1988 or hie has acted for an improper
purpose of ime corrapt manner of had exercised or refrained ﬁ'omcxcrclsmghjs pow&rsmthammp:!opcrorcormptmoﬂvc
Rpstriction -mntol‘al.egall’mhhoner

semed 10 be in service even after the age of supetannuation for the specific of conlinuation and
asion of the disciplinary proceedings and issue of final orders thereon.

nch suspended officer or employee shall not be eligible for any subsistence a]lowance fot the period beyond the
datd of supermauon.

i
@ Th officer or cmployee against whom disciplinary pmceedmgs have been initiated will cgasc to be inservice on
© thediste of superannuatien but the disciplinary proceedings will continue as if he was in sefvice until the proceed-
ings axx conclunded and final ceder is passed in respect thereof. The concerned officer or cu#ployee will not receive
[ q«pq-ﬁm allowances afier the date of -superannuation. He will also not be catitied for the payment of
© retigesnent benefits till the proceedings are completed.and final order is passed thereon except his own contribu-

bilicer or employee under suspension of a charge of misconduct who attains the ag: ; superannuation, shall

H
‘

! or employec may be placed under suspension by the Competent Anthonty ]Junng such suspensmn
theoﬁ;cer employeednﬂbcw{msubs:stencc allowance as undet :
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1. In case of an officer ' ' '
{A) Basic Pay

@ For the first three months of suspension 1/3rd of the basw pay wh1ch the officer was drawmg on the date prior
to the date of suspension irrespective of the nature of enquiry.

(i) For the subsequent period :

(a) where the edqui.ty is held departmentally by the Bank 1/2 of the basic péy the officer was drawing on the
date prior 1o the date of suspension. '

(b)  where the enquiry is held by an outside agency 1/3rd of the basic pay for the next three months and one
half for the remaining period of suspension.

(B) Allowances

For the entire period of suspension, dearness allowance and dher allowances excepting spec;al allowances, if any,
will be calculated on the rediiced pay as specified in terms of (i) and (ii) of ¢lause (A) at the prevailing rates or at rales
applicable to similar catcgory of offlcers

2.In case of an employee
(A) Basic Pay

() For the first three months of suspension 1/3rd of the basic pay which the employee was drawing on the date prior
10 the date of suspension irrespective of the nature.of enquiry.

(i) For subsequent period :

{a) where the enqulry is held departmentally by the Bank, 1/2 of the basic pay, the employee was d.rawmg on the
date prior to the date of suspension.

(b) After one year full pay if the departmental enquiry is not delayed for reasons atmbutab]e to the concemed
employee or any of his representative(s).

(c) Where the enquiry is done by an outside agency and the said agency has come to the conclusion not to
prosecute the employee, full pay will be payable after six months from the date of receipt of report of such
agency or one year after suspension, whichever is later, and in the event the enquiry is not delayed for
reasons aitributable to the employee or any of his representative(s).

(B) Allowances -

For the entire period of suspension deamness allowance and other allowances excepting special allowance, if any,
will be calculated on the reduced pay as specified in terms of sub-clauses (i) and (1) (a) of clause (A) at the prevailing rates
or at rates apphcable lo similar category of employees :

Prov1ded that no officer or employee shall be & entitled to receive payment of subsistence allowance unless he
furnishes a declaration that he is not engaged in any other employment, business, profession or vocation :

Provided further that if during the period of suspension an employee retired by reason of his attaining the age of
superannuation, no subsistence allowance shall be paid to him from the date of his retirement.

46. Treatment of suspension period and allied matters

The Competent Authority may, while imposing penalty, also direct whether the ofticer or employce shall be paid
the difference between the subsistence allowance, and the emoluments which he would have received but for such -
suspension, for the period he was under suspension and that, if the Competent Authority decides otherwise, no order
shall be passed which shall have the effect of compelling the officer or employee to refund such subsistence allowance. The
period during which an officer or employee is under suspension shall, if he is not removéd/dismissed from the services, he
treated as period spent on duty or otherwise as the Competent Authority may direct.

37555[/0@“—7é
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47, i Right Lo appeal
@ An officer or cmployee shall havc right of appeal against any order passcd under these chulatlons which
nbunously affects his interest. i

(i) ’Ihc appeal shall be preferred to the Appellate Authority mentioned in Regulation 48 within 45 days of the date of
r¢ceipt of the order appealed against. The Appellate Authority shall consider the. and pass suitable order
eferably within a period of 6 months.

48.' Appeliate authorities
: appeal shall lie ;—
() to the Board whete the Chairman or Committee or Directors is the Competent Authority,
(u) to the Chairman where any other officer is the Competent Authority.
49, |Reqm ment of an appeal
: ery appeal shall comply with the following requirements :
{(a) It shall be in writing and couched in polite and respectful la.nguaae; and shall lLe free from unnecessary

! padding or superfluous verbiage, {
(b) 1t shall contain all material statements and arguments relied on and ﬁial] be comgletc in itself, -
{c) It shall specify the relief desired, _ g
(d) It shall not be addsessed to Directors personally. : b
i s
CHAPTER—V
PAY AND ALLOWANCES

50. EWhen ccrue and payable

Subject to the provisions of these Regulations, pay and allowances shall accrue from t]:c commencement of the
seryice of #n officer or employee and shall become payable on the last working day of the each month in respect of the
sertice performed during the said month.

51.3 Whenjceases
i () Pay and allowances shall cease to accrue as soon as an officer or employeerceases to l‘e in service.

(i) Iqthe case of an officer or employee dismissed from the Bank’s service, the pay and all&owances shall cease from
the date of dismissal. :

1

(m) In{ the case of an officer or employee who dxes while in service, the pay and a]lowances shall cease from the day
fdllowing that on which the death occurs.

52,1 :Incre ents

. lnascale, the increment shall accrue on the completion of each specified period of serncc on each stage of that
s¢ alp whc er such service be probationary, officiating or substantive :

P vided that an officer or employee shall draw increment on the first day of the mopth in which it falls due
1rre$pect1v of the actual date of its accrual. ‘ :

! ~ CHAPTER--VI ~ !
LEAVE AND JOINING TIME
53, Fmds d¢f leave

[ 8 ﬂwuu {o the provisions of these Regulations an officer or employee may: be eligible fpr the following kinds of
et

{ (asual Leave
: i Privilege Leave
J ) Sick Leave
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(d) Extraordinary Leave
(¢) Special Casual Leave and Special Leave
() Maternity Leave.
(g) Patemity leave.
54, Authorities empowered to grantleave
The power to grant leave shall vest in the Competent Authority.
5. Power to réfase leave or recall an officer or employee onleave

@) Leavecannotbe claimed as aright, When cxigencies of the setvice s :equme. diwnenon to refuse or revoke leave
of any description is reserved to.the Competant Autharity.

(i) An officer or employee on lgave may be recalled to duty by the Competent Authonty whenever the Bank deems
fittodo so:

Provided that if the officer or employee is-at thatume ogtof headquaxterl. be shall be eligible to be paud the actual
expenses incurred by him and the members of his famﬂy for returmng to the heaclquatters

56. Place of reporting on retarn from leave: -

An officer or employee on leave shall, upless otherwxse ;nsgucted to the contrary, return for duty to the place
where he was posted before proceeding on Teave.

57. Leave not admissible for an officer or employee placed under suspeasion
No leave shall be granted to an officer ot employee under mspens:on

58. Casual Leave ;
{1) An officer or employee shall be ellglble for casual leave on. full emoluments for 12 working days in a galendar

year:

Provided that not more than four days casual leave nmr be availed of at apy one time; and . -

Provided further that holidays and Sundays may not be combmed wnth such leave in such a manner as to increase
the absence at any one time beyond six days. -

(2) Casual leave to.an officer or employee during the first calendar year of lus service shall be admissible on a pro-
rata basis at the rate of one day for each completed month or part thereof..

(3) (a) Casual leave not availed of in a calendar year may be suffixed or prefixed tosick leave in the following year
in respect of an officer.

‘(b) Casual leave not avmled,qf m a calendar year may be converted into sick leave on full substantive pay in

respect of employees. Such sick leave shall be in addition to the cligible sick leave limits as prescribed in Regulation 60.

(4) Casual leave may not be granted in combination with any other kind of leave, except as provided under sub-
regulation (3)(8) above, special casual leave upder Regulation 62 and Matermty leave under Regulatlon 63(a) and patemnity
leave under Regulation 63(b).

59, Privilege Leave

(a) Scaleon which Privilege quve is earned

(1) An officer or employee shall be eligible for privilege leave computed at one day for every 11 days of service on
duty :

Provided that at the commencement of service no privilege leave may be availed of before completion of
11 months of seryice on duty.

(2) The period of privilege leave o wlneh an officer or employee is entitled at any time shail be the penocl which
he has earned less the period availed of.

(3) An officer or employee on privilege leave shall be entitled to full emoluments for the period of leave.

(4) Privilege leave may be accumulated up to 3 1st December, 1989 foran aggregate period up to 180 days and from
1st January, 1990, the privilege leave may be accumulated up to nol more than 240 days.
{b) When appllesﬁon should be submitted
() Application for privilege leave shall be submitted by an officer or employee one monith before the date from
which leave is required. '

(i) Application which does not satisfy the above reqm.rement of sub-regulation (b) (i) may be refused without
asslgnmg any reason:
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¥

. Provided that if the Competent Authority is satisfied that such notice was not posslbk}, he may waive this
requirdment af his discretion.

60. Si¢k Lea#e

(D 'IIhe sick leave/medical leave account of every officer or employee shall be credited ivnth medical leave in
advanq«: in t\fo instalments of ten days each on the first day of January and July Of every calendmj year.

(2) (3) The leave shall be credited to the said leave account at the rate of 5/3 days for each completed calendar
month pf service which he is likely to render; in the sick leave/medical leave of the calendar year in which he is appointed.

(b} The credit of the sick leave/medical leave in'which anofficer or employec is due to réhre or res;gn from the
servicg shall

leave/thedicall leave shall be allowed at the rate of 5/3 days per completed calendar month up to je end of the calendar
month | pre g the calendar month in which he is removed or dismissed from service or dies in sdrvice.

| (d) Where a period of absence or suspension of an officer or employee has._bpen treated s ‘dies non’ in a sick
leave/thedicallleave, the credit to be afforded to his sick leave/medical leave account at the commencement of next sick
leave/ allleave shall be reduced by one eighteenth of the period of ‘dies non’ subject to a maximum of ten days : .

=i Provided that sick leave/medical Jeave can be accumulated during his entire. service su+jeét to the following
conditipns : -

@ | An officer or employee shall be cligible to receive one half of full emoluments dunng the period of sick/
! medicalleave : ' ‘ _ |

| Provided that if an officer or employee so desires, the Bank may permit him to draw full empluments in respect of

i any f of sick leave granted to him on twice the amount of such period on full emol ts being debited
| agz:.i.rgt,"l;‘loz:l sick/medical leave account. i

(i) | Sick/medical leave will be granted on pro rata basis during the first year of service.

|
¢ (iii} | Sick/medical leave may be availed of only on producuon of medical cemﬁcatc issued b‘y medical practluoner
: acceptable to the Bank.

(i¥) | Any officer or employee desirous of resuming duty on expiry of sick/medical leave M produce medical
certificate to the satisfaction of the Bank saying that he is fit for duty.

§
i
Explan‘:tion : ' _ ;

!
1] Till the appointed date an officer or employee is eligible for 20 days sick/medical leave for e*ch completed year of

: servige. Such leave cani be accumulated up to 180 days.

2 From)the appointed date an officer or employee shall be ellglble for 20 days of sick/medical leave for cach
i compjeted year of service.

61 £ Leave ‘ 1‘

| (1) Extraordinary leave may be granted to an officer or employee when no ordinary leave isiduc to him and when
having fegard to his length of service, sick leave is not considered justified by the Competent Authérity. The duration of
extraordinary ¥ave to be granted to an officer or employee shall not exceed 90 days onany occasio: and 360 days during
the entife periad of his service : !

i Provi

d that in exceptional circumstances the Chairman may with the approval of Board grant extraordinary leave
uptoa btal '

iod of 720 days to an officer or employee :

 Providied further that in case of chronic sickness of an officer or employee, the Chairman ma Wlth the approval of
the Boatd grant extraordinary leave in excess of 720 days to him and the Board, while according such approval, shall record

the spegific re ons therefore in writing. |

N3 Competent Authority may grant extradrdinary leave in combination, with or in contingation of leave of any
other krhd ad ssnble to the officer or employee save as otherwise provided in these Regulations. .
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(3) No pay and allowances are admissible dunng the period of extraordinary leave and the period spent on such
leave shall not count for increment: - : .

Provided that where the Competmt Authority is satisfied that sanction of extraordinary leave Was necessitated on
account of 1llness or any other reason beyond. the control of officer or employee, he may direct that the period of
extraordinary leave would count for increment.

62. Special Casual Leave and Special Leave

An officer or employee may be granted special casual leave and special leave for sports, donation of blood, family
planning, defending another officer or employee in an enguiry, or for joining civil defence services or any other purpose as
may be decided by the Board in accordance with the gmdelmes of the Central Govemment

63. Maternity Leave

(a) (i) Leave up toa period of 135 days ata time may be granted by way of matemity leave including in respect of
post natal period or at the time of miscarriage or abortion, so however, that not more than 12 months of guch leave shall be
available during the entire period of service of a female officer or employee

(ii) Maternity leave may be combmed w:th aiy other kind of leave but any leave applied for in continuation of the
former may be granted only if the request suppoﬂed by a certificatc issued by a medical practitioner acceptable to the Bank.

(b) Officers and employees will be entitled to avail of 15 days paternity leave, twice in entire service.
64. Lapse of leave _ '
All leave shall lapse on the death of an officer or employee or if he ceases to be in the service of the Bank : -

Provided that where an officer or employee dies in service, there shall be payable to his legal representatives, sums
which would have been payable to the officer or employee as if he has availed of the privilege leave that he had accumulated
at the time of his death subject to Sub-Regulation (a)(4) of Regu]a_tion 59: :

Provided further that where a staff retires from the Bank’s service, he shall be eligible to be paid a sum equivalent
to the emoluments for the period of privilege leave he had accumulated suhject to Sub-Regulation (a)(4) of Regulation 59:

Provided alsc that in respect of the employee where his services are termmated owing to relrenchment, he shall be
paid pay and allowances for the nenod of privilege leave at his credit.

65. Furnishing of leave address m the Bank

An officer or employee who has been sanctioned leave and leaves his place of duty shall furnish to the Bank, the
address at which he can be contacted while out of headquarters.

66. Commencement and termination of leave

(i) The first day of leave o1 an officer or employee is the working day suceeeding thatﬁpbn which he hands over
charge. ' '

{if) The last day of leave of an officer or employee is the working day preceding that upon Which he reports his
retum to duty.

67. Joining time
{1) An officer or employee shall be eligible for jojriing time on one occasion to enable him:
(a) to join a new post to Which he is appointed while on duty in his old post, or
(b)to join a new post on return from leave.
{2) The period of joining time shall be : |

(a) in respect of an officer, a penod not exceeding seven days exclusive of the number of days spent of
travel, and

(b)in respect of an employee a periodnot exceeding six days exclusive of the number of days spent on travel.

(3) During the period spent on joining time, an officer or employee shall be eligible to draw the emoluments at the
place of old or new posting, whichever is less. ‘
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{ (4) Incalculating the joining time ad:mssnble to an officer or employee, the day on which hb is relieved from his
post shdll be excluded:

: Provided that public holidays following the day of his relief shall not be included in computing the joining time.

' (5)Ng joining time shall be admissible to an officer or employee when the transfer does not involve a posting to a
different place. : !

. (6) Na joining time shall be admissible to an officer or employee when his posting is of tempokary nature, irrespec-
tive of Lre factithat the posting is to a place or station other than the one at which he is’ pcrmancntl)i posted. -

! (7) Nq joining time shall be admissible to an officer or employee when the transfer is at his gﬁwn request,
| CHAPTER VI | |
MISCELLANEOUS

68. Prc+ident fundandPension - |

i (1) officer or employee who has completed continuous minimum service as speciﬁcii in the Empioyees’
Provident Fundand Miscellaneous Provisions Act, 1952 (19 of 1952) shall be amember of the Employges’ Provident Fund.
The congributign to the Provident Fund by the officer or employee and the Bank shall be ih accordany : with provisions of
the afor said t. ‘ i !

(2) (a) An officer or employee covered under the provisions of Employees’ Provident Funfl and Miscellaneous .
Provisidns Act, 1952 (19 of 1952) shall be governed by the provisions of Employees Pension Scheme, 1995 framed by the
Govem?ent offIndia in exercise of the powers conferred by Scctlon 64 of the said Act.

1 (b) Pension Scheme so framed shall come into force from the 16th day of November 1 935

69, Gn*mty , . f

1. Aii officer or employee shall be eligible for payment of gratuity in accordance with lhq Sub-regulation (2 )
hereundFr i .

: 2. Thejamount of gratuity payabic to an officer or employee shall be either as per the provisians of the Payment of
Gratmty' Act, 1972 or as per Sub-Regulatlon (3) hereunder whichever is higher. :
(3) (1) Every officer or empioyec shall be cllglblc for gratuity on— P

_ (a) Retirement
i .(b) Death

(c) Disablement rendering him unfit for further service as certified by a Medical Ofﬂcer approved by the
¢ Bank,or

t

¥

3
' rd) Resignation after completing 10 years of continuous service, or

(e} Termination of service in any other way except by way of pumishment after completlon of 10 years of

| service:

iProvided that in respect of ap employee there shall be no forfeiture of gratui[y for dis issal on account of
misconchct exaept in cases where such misconduct causes financial loss to the bank and in that cas¢ to that extent only. 3

(i) The amount of gratuity payable to an officer or employee shall be one months’ pay for cwery completed year
of serwqc or paft thereof in excess of six months subject to a maximum of 15 months’ pay: : . .

é Provided that where an officer or empioyee has completed more than 30 years of service, he sh 1 be eligible by way
of gratuity for additional amount at the rate of one half of a month’s pay for each completed year f service beyond 30
yeaI g ! .

;Provid:d further thatin respect of an officer the gratuity is payable based on the last pay dtawn :

1 : .
:Provided also that in respect of an employee pay for the purpose of calculation of the gratmtj shall be the average
of thc ic pay [100%), deamness allowance and special allowance and officiating allowance payabie 2 the 12 months,

prec deatly, disability, retirement, resignation or termination of smlce, as the case may be.
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70. Domicile

(1) Every officer or employee shall on his appointment declare his domicile in writing to the Bank in Form B in
Schedule III and if such domicile is not his place of birth he must establlsh the same to the satisfaction of the Appointing
Aul‘honty .

(2) No officer or employee who has once indicated his donncnle shall be allowed to alter the same unless he
satisfies the Bank that the change is bonafide and in no case may an officer or employee be permitted to change his domicile
in such a manner as to-increase the cost to the Bank of any such concession.

. Translerability

Every officer or employee is liable for transfer to any office or branch of the Bank.
72. Implementation and Interpretation of Regulations

(1) The Chairman may, from time to time; issuc such_iﬁsh’ueﬁone'e}.directjons as he may, consider necessary for
giving effect to, or carrying out the provisions of these Regulations.

- (2) The Government of India may after consultation with the National Bank interpret these Regulations as and
when considered necessary. '

73. Repeal and Savings

(1) Every rule, regulation, bye-laws, or any prowswn in any agreement or a resolution conespondmg to any of the
Regulations herein contained and in force 1mmed1ately before the commencement of these regulations and applicable to
officers and employees is hereby repealed. ‘

(2) Notwithstanding such repeal, any order made or action taken under the provisions so repealed shall be deemed
to have been made or taken under the provisions of these regulauons

SCHEDULE 1
(See Regulation 18) _
Declaration of Fidelity and Secrecy
Place:
Date :
| O, SR do hereby declare that I will faithﬁxlly, lmly and to the best of my skill and ability
execute and perform the duties required of me as officer or employee of the ... <ereene.. Bank and which preperly relate

_ the office or position held by me in the said Bank.

I further declare that I will not divulge or allow to be divulged to any person not legally entitled thereto any
information relating to the affairs of the said Bank or to the affairs of any person having any dealing with the said Bank and
nor will Iallow any such person to inspect or have access to any books or documents or electronic records belonging to
or in possession of the said Bank and relating to the business of the said Bank or the business of any person having: any
dealing with the said Bank. ' ' ‘

Signed before me. ‘ : : Signature
Name in full
Designation

Signature -

Name in full

Designation
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’ CARE : (Tobe on the lines of GOI Rules )

é [ See Regulation 5(4)]
; Declaration to be obtained from every officer or cmployee on first appouflment
1. |1, Shri/Smt /Kum. Son/Danghter/Wife of... '

declfre, as

i) That ] am unmarried/a widower/widow.
i} That ] am married and have only one spouse liviﬂg

Signature
| | Namein full :
: i Designation
. I
: SCHEDULE-IH '
- FormB ‘ , :
 Declaration of Domiclle .
1 (See Regulation 70) ;
' Place:. -
Date tue s s e
1. |1, the undersigned, having been appointed in the SerVice Of the.....uuumerumeeerenrreniacessesseesoemasesesssnsanens Bank hereby
dccl*re .............................. Place) i u....oeeerrecenre e rernn District as my place of domicile
i 2.MThe above is my place of birth,
; & '
\ *T}ne above is not my place of birth. My place of birth is.........covvevrrmrenreren (Place)in ........ PR Districtbut
s s ....(Place} has been declared as my place of Domicile for the reasons given below :
|
Narje in ful]
Destgnatio
Natire of appointment : : i
Daltg of apppintment : '
Signature
*Strike out whichever is not applicable.
Sd/-
Ilegible
Chaiman
[ADVI/IITV/218F/2006/Exty.]
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