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CHAMBAL-GWALIOR KSHETRIYA GRAMEEN BANK
NOTIFICATION
Murena, the 15th September, 2006
 Chambal-Gwalior Kshetriya Gramin Bank (Officers and Employees) Semce Regulations, 2006

F. No.-12/7/2606-RRB.—In exercise of powers conferred by Section 30 of the Regional Rural Banks Act, 1976 (21
of 1976) the Board of Directors of Chambal-Gwalior Kshetriya Gramin Bank (Name of the Bank), after consultation with the
Central Bank of India Bank (Sponsor Bank)being the sponsor Bank and the National Bank of India for Agriculture and
Rural Development and with the previous sanction of the Central Government hereby makes the following regulations
namely —

CHAPTER-1
PRELIMINARY ‘ ‘
1. Shorttitle, commencement and application :

(i} These regulations may be called Chambal-Gwalior Kshetriya Gramin Bank (Name of the Bank) (Officers &
Employces) Service Regulations, 2006. '

(i) These regulations shall come into force on the date of their publication in the Official Gazette.
(i) They shall apply to every Officer and Employee of the Bank :

Provided that they shall not apply, except as otherwise provided in these regulanons or to such extent as may be
specifically or generally specifically by the Board to : :

(@ a Pperson cmployed temporarily on daily wages or to such person engaged on contract ;

(b) a person on deputation from Sponsor Bank ur the Central Government or the State Govcrnmem or any other
organisation. .

2. Definitions :
In these regulations, unless there is anything repugnant to the subject or context —
(a) “Act” means the Regional Rural Banks Act, 1976 (21 of 1976),
(b) “Appointed date™ means the first day of September, 1987,
(c) “Appointing Authority” means the authority prescribed in Regulation 5(1); .
(d) “ Area Manager” means an officer holding the charge of Area Office for the time being;

{(¢) “Bank™ means the Chambal-Gwalior Kshetriya Gramin Bank, established under sub-section (1) of
Section 3 of the Act.

(f) “Board” means the Board of Directors of the Bank; ‘
(g) “ Branch Manager” means an officer holding charge of a branch for the time being;

(h) “Calendar Year” means the period commencing from the 1st day of January of an year and ending with
31st day of December of such year;

() “Competent Authority” means the Chairman in the case of officers and the officer designated by the
Chairman i the case of employees;

() “duty” includes :
(@) service as a probationer;
{b) period during whith an officer or employee is on joining time;
(c) period spent on casual leave, special casual leave duly authorised by the Competent Authority; and

(d) period spent on training while in servige.
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(k) “Emoluments” means the aggregate of salary and allowances, if any;

“Employee” means a person appointed to any of the posts specified in Regulations 3(a)(2) and (3) and
includes such employees whose scrvices are temporarily lent to other organisations;.

“Family” means and includes the spouse of the officer or employee (if the spousa is also not the officer or
employee of the bank) and children, parents, brothers and sisters of the officer or'employec wholly depen-
dent on the officer or employee but shall not include a legally separated spouse; -

“Officer” means a person appointed to any of the posts specified in Regulation 3(a)(1);

“Pay” means basic pay drawn per month by the officer or employee in a pay scéle including stagnation
increments and any part of the emoluments which may specifically be c]assifled as pay under these
Regulations;

“Salary” means the aggregate of pay and dearness allowance;
“Sponsor Bank” means The Central Bonk of India; and

“Senior Manager” means an officer not below the rank of officer in Scale-11 holdmg charge of a department
in Head Office. .

CHAPTER-II
CLASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION
ANDTERMINATION OF SERVICE _ : .

The officers and employees of the Bank shall be classified as follows:
Group A—Officer Cadre
() Scale-l
(i) Scale-1l
(i) Scale-1II
with designation in relation to any of the scales
{i) Officer
(i) Branch Manager
(iif) Area Manager ;
(iv} Senior Manager

and such other scales or designations as may be specified by the Board from time to time with the approval
of the Central Government. :

Group B—Clerical Cadre

Clerical staff, namely Clerk-cum-Cashier, Clerk-cum-Typist, Stenographer and such other categories as may
be specified by the Board from time to time with the prior approval of the Central Govérnment.

Group C—Subordinate Cadre

Subordinate staff, namely Messenger, Messenger-cum-Sweeper, Driver, Driver-cum-Messenger, Part-time
Messenger-cum-Sweeper, Security Guard and such other categories as may be specified by the Board from
time to time with the prior approval of the Central Government.

(b) Nothing in this Regulation shall be construed as requiring the Bank to have at all times all the cadres or
catégorles |()f the officers or employees serving the Bank.

4. Temporhry Employees
Noththstandmg anything to the contrary contained in these Regulations, the Chairman may, subject to such
getieral or ‘speciﬁc instructions as may be issued by the Board. from time to time engage persons in Clerical Cadre and/or
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Subordmale Cadre on ad hoc andfor temporary basis for a period not exceeding 60 days in a year to meet any exceptional
need or circumstance. . L . s,

5. Appointment in the Bank’s Service

(1) The Chairman shall be the Appointing Authority in respécl of Officers, The General Manpager shall be the
Appointing Authority in respect of employees -

Prov1ded ‘that if there is no mcumbent to.the post of General Manager the Chaxrman shall be the Appomung
Authority in respect of employees also. :

(2) All Appointments.in the Bank shall be made in accqrdance wn'hthe rules framed by the Central Govcrnmcnt in
terms of Section 29 of the Act save as provnded in Regulation 4.

(3) Every ofﬁcer or employee on his first appomtment in the service: of the Bank, shall be required to produce a
certificale of fitness by the medical authority as may be prescribed or rccog,msed by the Bank.

(4) () Disqualification—No person—
(@) who hasentered into or contracted a marriage with a p'crson having a spouse living,
Cor. .
(b) who having a spouse living have entered into or contracted a marriage with any person shall be
cligible for appointment to the said post : '

Provided that the Appointing Authority may if satisfied that such marriage is permissible under the personal law
applicable to such person and the othcr party lo the marriage and that there are other grounds for so doing, exempt from the
operation of this Rule.

(i) Declaration

Every officer or employee on his first appointment in the service of the Bank shall furpish a declaration about his
marital status as per Schedule 1I. :

6. Scales of Pay and Allowances

The scales of pay, atlowances and increménts of an officer or employee appointed to a post in an'y of the Gfoups
referred to Regulation 3, shall be such as may be dctermmcd by the Central Government from tlme to time, under
sub-section (1} of Section 17 of the Act. o

7. Commencement of Service

Service of a person appointcd in the Bank shall commence on the working day on which he reports for dutyon a
post in accordance with the terms and conditions of the oﬁ'er of appointment made to h1m

Provided that in the event of his joining in thc aﬁernoon of such workmg day, he shall notbe cnmlcd to draw pay
and allowances for that day.

8. Probation
() An officer directiy appointed in Sdale-l shall be on probation for a period of two years, which shall be
extendable by the Appointing Authority for-a period not exceeding one year.

(i) Anemployee promotedtoa post in Scale-T of Officer Cadre shall be on probation for a period of one year Wthh
shall be extendable by the Appomtmg Authority for a period not exceeding six months.

[Gi}) An officer promoted in higher scale shall be on probation for a period of one year Whlch shall be cxtendable by
the Appointing Authority for a peripd not exoecdm g six months,

(iv) (a) Anemployee directlyappointed in Clerical or Subordinate Cadre shaii be on probation for a pumd of onc
year which shall be extendable by the Appointing Authority for:a period not exceeding six months.

(b) Anemployee in Subordinate Cadre promoted toa post in Clérical Cadre shall be on probatjon for a period
of six months which shall be extendable by the Appointing Authority for-a period not exceeding three months.

38Ss&51/06— Y
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(v)| Prcbation period in case of an officer or employee shall be lable to be extended within the permissible limits to
the extent of exiraordinary leave availed of by him or if in the opinion of Appmntmg ‘?uthonty his perfonaance
4 was dissatisfactory during such period.

9, | (,onﬁ*nahon
| () An officer or employee shall be confirmed in the Bank’s Service if in the opinion of the Appomtmg Authority,
' tie officer or employee has satisfactorily completed hlS probation.

) ere during the period of probation, including Lhe period of extension of probatl , if any, the Appointing,
Abthority is of the opinion that the officer or employee is not fit for cxmﬁrmanon inth said post:

(4) In the case of a directly appointed officer or employee his services may be Lcrmlnated after giving one
month’s notice or pay licu thereof, , i

{b) Inthe case of an officer or employee pmmoted from the Bank’s Service he may be rew ersed to the post from
where he was promoted. -

10. | Termination of Service by Notice

~ (1) (a) No officer or employee shall leave or discontinue his service in the Bank without first giving notics in
wriﬁing to the Appointing Authority of his intention to leave or discontinue his service or resign.

(bt) The period of notice required shall be :—

(i) Three months in the case of an Officer, and

i (i) One month in the case of an employee. -

(<) In case of breach by an officer or employee of sub-Regulation (1)(b) he shall be hable to pay to the Bank as
comipensation, a sum equal to his pay for the period of notice required of him.

(2) Notwithstanding anything to the contrary contained in sub-Regulation (1), an officer or employce against
whom disc#plinary proccedings are pending, shall not leave, discontinue or resign from his servick in the Bank without the
prioy appraval in writing of the Appointing Autherity and any notice of resignation given by ?uch officer or employec
befoxe or dering the disciplinary procecdings shall not take effect unless it is accepted by the Competent Authority.
Exp anatiop : . *
sciplinary proceedings shall be deemed to be pending against an officer-or emplque for the purposc ot this
Reg ldtmn if he has been placed under suspension or any under suspension or any notice has been issued Lo him to show
cause why @isciplinary proceedings should not be instituted against him until final orders are assed by the (‘ompulcm
Aut omy

11. g Superpinnuation and Retirement i ‘

; Prvided that the Chairman may at his discretion, on recommendation by the Special Review Committee as
provided heyeinafter in Sub-Regulation {2), retire an officer or employee at any time after completion of the 55 years of age
or affer the pletion of 30 years of the total service in the Bank, whichcver is carlier

_ Provided further that no officer or employee shall be retired under this Sub-Regulation un{u’s notice in writing has
been served on him at least three months in case of an officer and one month in case of an cmployee 1 advance or an
am:Lnt equivalent to three months’ pay in case of an officer and one month’s pay in.case of an ¢ plm ¢ shall be given Lo
such|officerfor employee in lieu thereof :

Prévided also that an officer or employee aggrieved by the order of the Chairman, as provided in Sub-Regulation
(2), wnay within ane month of the passing of the order give in writing a representation to the Boartl against the decision of
the (fhairmdn and on receipt of such representation the Board shall take a decision within a perxod of three months. Where
the Board decides that the order passed by the Chairman is not justified, the concerned ofﬁwr or employee shall be
reingfated ag if the Chairman had not passed the order.

(2) The Chairman shall constitute a Special Review Committee consisting of not less than three members of the
Boarg to review whether an officer or employee should be retired in accordance with the Sub-Regulation (1). Such Commit-
tec shall, frpm time to time, review the case of each of such officers or employces and make recommendation to the
Chaigman.
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Explanarién : . - =

For the purpose of this Regulation the officer or employee whose date of birth is first day of the month will retire
on superannuation on the last day of the previous month on which he completes the age of superannuation. The officer or
employee who attains the age of superanuuatlon on a day other than the first day during a calendar month shall retire on the
last day of that month ’

o . CHAPTER I
" RECORD OF SERVICE, SENIORITY, PROMOTION AND REVERSI@N
12. Record of Service : '

Atecord of service shall be maintained by the Bank in respect of each officer-or cmployee at such place or places
and shall be kept in such form and shall contain such information as may be specified from time fo time by the Bank.

13, Seniority:

() The Bank shall maintain separat¢ seniority lists for cach cadre of officer or employee and category-wise seniority
lists within a cadre, subject to the provisions of Sub-Regulations (jii), (w) and (v) and such instructions and
guidelines as may be issucd by the Boa:d from time to time.

{ii) The seniority lists shall be reviewed and updated at such intervals as may be decided by the Bank and circulated
amonigst the officers or emplnyees:»as the case may be.

(iiiy (a) The seniority of a promotee officer or employee in a cadre or scale shall be reckoned with reference to the date
of his appointment in that cadre or scale.

(b) Where there are two or more promotee officets or einployees of the same length of service in that cadre or
scale, their inter-se seniority shall be reckoned with reference to their senjority in the lmmedlately preceding cadre
or scale,

(c) Where there are two or more promotee officers or employees having the same length of service in such
preceding cadre or scale, their seniority shall bs determined with reference to their seniority in the immediately
precéding cadre or scale, as the case may be.

(iv) The inter-se seniority of the erstwhile Field Officers or Accountants vis-a-vis the Branch Managers who were in
the service of the Bank on the date on which the revised pay scales circulated by the Ministry of Finance,
Department of Economic Affairs, Banking Division, New Dethi letter No. F. 2/17/79-RRB dased the 29 April, 1989 are -
adopted by the Bank, may be so reckoned that all erstwhile Field Officers and/or Accountanis rank junior to all the

- then existing Branch Managers :

Provided that the irter-se seniority of ofﬁcets or employees amongst themselves witliin a cadre or scale as
exising mmedmtely_prlor to the Government letter No. 11-3/90- RRB() dated 22 February, 1991 shall remain the
same. ‘

(v) The irter-se seniority of officers or employces duectly recruiled in a batch to any cadre or scale shall be reckoned
with reference to the rank allotted to them at the time of their selection :

Provided that if officers or employees recruited under the general or reserved categories are allotted to the
Bank, the inter-se seniority amongst the candidates so allotted who joined on the same date shall be determined
in accordance with the marks obtained by such candidates without adding notional marks for the reserved
calegory, :

14. Promeotion:

All promotions shall be made at the dlscretlon of the Bank and no officer or employee shall claim as a matter of right
to be promoted to any post or cadre : .

Provided that promotions of officers or employees in the Bank shall be made in accordance with the rules framed
by the Central Government in terms of Section 29 of the Act.
A
5. Reversion:
An officer or employee who has been appointed to officiate ina h’ighér cadre or scale or where confirmation in a
higher cadre or scale is subject to the undergoing probation for any specific period or otherwise, shall be liable to be
reverted without notice at any time where he is so officiating or undergoing probation.
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‘ CHAPTER-IV | |
CONDUCT, DISCIPLINE AND APPEALS

16. ope ¢f an officer’s or employee’s service :

|

IPRURIPSTRURIURIN | WU

Every officer or employee shall be a whole time offxccr or employee of the Bahk and shall be at thc
disiosal of the Bank, and he shall serve the Bank in its business in such capacity and at such place as he may -
from time Lo time, be directéd by any person or persons under whose jurisdiction,'superixhendence or control he
may, for the time being, be placed.

i

i

17. Liabili}y to abide by the regulations and orders :

and obey all orders and directions which may, from time to time, be given to him ﬁy any person OT persons

undgr whoge jurisdiction, superintendence or control he may, for the time being, be placed.

on to maintain secrecy :

ety officer or employee shall maintain the secrecy regarding the Bank’s affairs of its ¢onstituents and shall not
i y or indirectly, any information of a confidential nature cither to a member of the public or to the Bank’s staff,
elled to do so by judicial or other authority or unless instructed to do so by a Superiof Officer in the discharge
. To signify this every staff shall subscribe to a declaration in Schedule No. 1. - ‘

i Ne officer or employee shall contribute to the press or radio or television etc., anything refating to the affairs of the
Bank withdut the prior sanction of the Competent Authority or without such sanction make public or publish any docu-
ment, papet, or information which may come into his possession in his official capacity.

21. Dfficey or employee not toseek outside employment or business or to promote family busq::ess :

i Noofficer or employee shall accept, solicit or seck any cuiside activity, employment of dfﬁoe whether supendary
or hbnorar without the previous sanction of the Competent Authority :

|

i Prpvided that an officer or employee may, without such sanction, undertake honorary woﬂk of 2 social ot charitable
nalt#e or sional work of a literary, artistic, scientific, professional, cultural,. educational, re hgmus or social character,
sub]bct to the condition that his official duties do not thereby suffer :

vided further that he shall not undertake or shall discontinue such work if so dmected by the Competent
Auqlority.

Exp!'anatio*n

') Eﬁery officer or employee shall report tothe Bank if any member of his family is engaged in a trade or business or
onns of manages iNsurance agency or commission agency ;

-

{(il) Canvassing by an officer or employec in support of the business of insurance agency or commission agency,
oﬁned or managed by a member of his family shall be deemed to be a brgach of this Sulj-regulation ;

(i) N¢ officer or employee shall, without the previous sanction of the Bank except in the discharge of his official

i duties, take part in the registration, promotion or management of any bank or other com sany which is required to
bejregistered-under the Companies Act, 1956 (1 of 1956) or any other law for the time being in force orany
coLperative society for commercial purposes : 4 :

Provided that an officer or an employee may take part in registration, promotion or management of a coopera-
tive society registered under the Cooperative Societies Act, 1912 (2 of 1912) ot any other'law for the time being in
fotce of a literaty, scientific or charitable society registered under the Socicties Reglstratlon Act, 1860
{ 21 of 1860) or any corresponding law in force.
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(iv) No officer or employee shall accept any fee for any work d!o'mj. liy"him foi"any pu_blic' Body or any private person
without the sanction of the Competent Authority. _
22, Officer or empioyee not be absent from duty'withdlit permission or be late in nttendance '

@ An officer or employee shall not absent himself from his duties without having obtained the 'pcrmission of the
Competent Authority, nor shall he absent himself in case of sickness or aocxdent wnhout subnnmng a proper
mcdwal certificate ;

@) An officer or employee who absents himself from duty without leave Or overstays his leave, shall not be entltled
to draw ‘any pay and allowances for the period of such absence or overstayal, and shall be liable to such
dmc:plmary measure as the Competent Authonty may impose:

Provided that the Competent Authority may condone such absence or overstayal if he is satisfied that the Officer
or Employee has remained absent or overstayed his leave under circumstances beyond his control and direct that such
absence or overstayal be reguiarised by admissible leave. :

23. Absence from station :

An officer or employee shall not absent himself from his headquarters overnight without obtaining previous
sanction from the Chairman, if he holds the charge of a Branch or the Officer-in-Charge or Branch Manager, in other cases.

24, Prohibition to accept gifts and dowry ;

) Anofficer or employee shall not solicit or accept or permit any member of his family or any other person acting
on his behalf to accept any gift from a constituent of the Bank or from any subordinate officer or employee ;

-

(i) Noofficer or employee shall-—
(a) give or take or abate the giving or taking of dowry;
| - . o
(b) demand directly or indirectly from the parents or guardian of a bride or bridegroom, as the case may be, any
dowry.
Explanation ;
For the purpose of this Regulation, dowry has the same meaning as in the Dowry Prohibmon Act, 1961 (28 of 1961).
25. Speculation in stocks, shares, etc. ;

An officer or employee shall not speculate in stocks, shares, sccunt:es of any institution or commodmes of any
description: :

Prov:ded that nothmg in this Regulation shall be deemed to prohiblt an officer or employee from makmg a
bona fide investment of his own funds in such manner as he may wish.

Explanation : -

Frequent purchase or sale of stocks, shares or securities of any institution or commaodities of any description shall
be deemed to be speculation for the purpose of this Regulation. :
26. Restrictions on iendings, borrowings and investments :

(1) No officer or employee shall, in his individual capacity :

) borrow or permit any member of his family to borrow or otherwise place himself or a member of his fannly
under 2 pecuniary obligation to a broker or a money lender or a subordinate officer or employee or any
person, association of persons, firms, company or msntunon, whether mcorporated or not having dealmgs ‘
with the Bank;

(i) buy or sell stocks, shares or securities of any description without funds to meet the full cost in the case of
a purchase of scrips or delivery in the case of a sale; ! '

{iily incur a debt at a race meeting;

(iv) lend money in private capacityto a-constituent of the Bank or have pcrsonal dealings with such constituent
in the purchase or sale of bills of exchange Government paper or any other securmes and
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(\P guarantee in private capacity the pecuniary obligations of another person or agrée to indemnify in such
capacity another person from loss except with the previous permission of the Comjpetent Authority ¢

i :
Prowided that an officer of employee may give to or accept from a relative or personz. friend a purely temporary
loan ¢f a small amount free of i mterest or operate a credit account with a bona fide tradesraan « ¢ mékc zr advance of pay to
his ptfivate enployee :

Pravided further that an officer or employee may obtain-a loan from a cooperative aredillsocicly of which he-is a
memper or $and as surety in respect of a loan taken by another member from a cooperative credut sociely of which he is

|
officer or employee shall so manage his private affairs to avoid insolveacy or hapim“" ndebledness. An
T or e ployee who is in debt shall furnish to the Competent Authority a signed stutement ofhis position hall-yearty
on t 30th June and 31st December and shall indicate in the statement the s'eps he is taking T(\}l.. _ufy his position. An

officdr ore
unab 4 to L

loyee who makes a false statement under this Rule or who fails to submit the prescribied stalement or appears
idate his debts within a reasonable time or applies for the protection of an inseiv cmj court shall be liable to

Ex lanation 1 : For the purpose of this Rule an officer or <myloyee shall be deemed 16 be in debt if his total
liabillitics, ckclusive of those, which are fully secured, exceed his substantive pay for twelve months,

{  Explanation 2 : An officer or employee shall be deemec to be unable to liquidate his dgbts within a reasonable
time ff it apfjears, having regard to his personal resources and unavoidable current expenses, that Ii)c will not cease ta be in
debt within b period of two years. :

27, Niovabl¢, immovable and valuable property :

. (DEvery officer on his first appointment shall submit a return of bis assets and labilitics, giving full particulars
regarfling : ! .

» .

r movable property inherited by him or similarly owned or acquired or held by him ; and

ts and other liabilities incurred by him directly or indirectly : B

vided that in the case of an officer who is already in service in the Bank on the date Lhesie Regulations come intc
bmit a return in term of this Regulation within three months of coming into force of these Regulations, the
with reference to the assets and liabilities as enumerated above, of the officer on the date of these Regulations
ce. :

(2 'Every officer shall submit a return of the immovable/movable property to the Bank gson 3 1st March of cach
year })efore (th April of that year. :

(3) No officer shall except with the prior intimation to the Competent ‘Authorily\ acﬁuire or dispose of any
immpvable property by lease, mortgage, purchase, sale, gift or otherwise either in his own name ot in the name of any
mcmberof 's family: |

Pr vnded that the previous sanction of the Competent Authority shall be obtained by the officer if any such
lransFictlon :

with a person having official dealings with the officer;

otherwise than through a regular or reputed dealer.

I

: (4 Every officer shall report to the Competent Authonty every transaction concerning tovable properly owned
or he%ld by hfm either in his name or in the name of a member of his family if the value of such a propefty exceeds Rs. 10,000.

! Previded that the previous sanction of the Competent Authority shall be obtained if anly such transaction is :
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(a) with a person having official deilings with the o ticer; e = ,
.(b)_ otherwise than through a regular or reputed dealer

(5) Netwithstanding anything contained in the foregoing Sub-regulatlon the Competent Authomy may at any
time, by general or special order, tequire an officer or employee to furnish within a period tobe specified in the order 4 full
and complete statement of such movable or immovable property held or acquired by him or on his.behalf or by any member
of his family as may be specified in the order and such statement, if so required by the bank, include the details of the means
by which or the sources from which such property was acquired.

28. Restrictions regarding mairiage
(1) (i) No officer or employee shall enter into, of contract, a marriage with a person having a spouse living,
(ii) No officer or employee, having a spouse living, shall enter into.or contract, a marriage with any person :

Provided that the Compefent Authority may permit an officer or employee to enter into or contract, any such
marriage as referred to in clause (i) or clause (ii) if it is satisfied that :

(a)' Such marriage is permissible under the personal law apphcable to.such officer or employee and the other
party to the marriage; and

(b) There are other grounds for.so doing.

(2) An officer or employee who has married, or marries a person other than of Indlan nationality shall forthwith
intimate the fact to the Bank. .

29. Officer or employee arrested for debt or mau‘imiﬂldluge

(1) An officer or employee who is arrested for debt or on a criminal chargeonsdemnedmpu:suance of any
process of law may, if so directed by the Competent Authority, be trealed as being or having been under suspension from
the date of his arrest, or as the case may be of his detention, upto such date or during such period as the Competent
Authority may direct :

Provided that in respect of the period in regard'to which he is so treated he shall be paid subsistence allowan;ce as
specified in Regulation 44,

(2) Any payment made to an officer or employes under Sub-Régulanon (1) shall be subject to adjustinent of his pay
and allowances which shall be made according to the circumstances of the case and in the light of the decision as to whether
such period is to be accounted for as a period of duty or leave :

Provided that full pay ana allowances shall be admissible only if the otﬁceroremployee——
(a) is ireated as on duty during such period, and

(b) is acquitted of all charges or satisfies the Compétent Authonty, in case of his release from dctentlon or his
detention being set aside by the Competent Conrt, that he had not been guilty of improper conduct resulting
1in his detention.

(3) (2) An officer or employee sha]lbe liable to dismissal or to any of the other penalties referred to in Regulatlon 38,
if he is committed to prison for debt or is convicted of an offence which is the opinion of the Competent Authority, cither
involves moral turpitude, or has a bearing on any.of the affairs of the Bank or on the discharge by the officer or employee
of his duties in the Bank, the opinion in this respect of the Competent Authority shall be conclusive and binding on the
officet or employee.

(b) Such dismissal or other penalty may be imposed as from thedateofhnsmmmal topnson or conviction and
nothing in Regulation 38 shall apply to such imposition. -

(4) Where an officer or employee has been dismissed in pursyance otSub-Regulatxon (3)and the refative copvic-
tion is set aside by a higher court and the officer or employce ishonourably aoquitted, he shall be reinstated in service.

(5) Where the absence of an officer or cmployee from: duty AR is due to his having
been arrested for debt or on criminal charge or to his having beva ¥ process of law, the
provisions of Regulation 22 shall also apply and for the purpose of that Regulation. u»w #9.0Mcer or employee
shall be treated as having absented himself without lcave or as fhe case may be, overstayed otherwise than under
circumstances beyond his control, '
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30. +rnhi ion against participation in politics and contesting elections :

Ndq officer or employee shall take an active part in politics orin any political demonstration or contest election as
member for @ Municipal Council, Zila Parishad, District Board or any other local or Legislative Body. :

a1 ljfrohib'. ion against joinlng certaln associations, strikes, etc. !
% (1) Noofficer who is not a ‘workman’ within the meaning of the Industrial Disputes Act! 1947 shall—

) become or continue to be a member or office bearer of, or be otherwise directly or illhdirect]y associated with

any trade union of the employees of the Bank who are ‘workman’ within the meamng of that Act, or a

federation of such trade unions.

) resort to, of in any way abet, any form of strike or participate in any violeni, unseemly or indecent
demonstration in connection with any matter pertaining to his conditions of service or the conditions of
service of any other employees of the Bank.

(2} In relation to any employee who officiates in a grade or post which is not a grade ot post of' a ‘workman’ as
afor¢said, this Regulation shall also apply so long as such employee officiates in such higher griade o post,

(3} No employee shall join or continue to be a member of an association, the objects or activities of whicl: are
prejydicial {o the interest of sovereignty and integrity of India, the security of the State, fnend]y relations wiin iorcign
Staigs, publfc order, defamation or incitement to offence.

32. Giving {avidence :
(1)|No officer or employee shall except with the previous approval of the Competent Aulh ority, give evxdenbe in

connection With any enquiry conducted by any person, committee or authority.

(ii) Where any approval has been accorded under Sub-Regulation (i) no officer or employee giving such evidence
shal] criticise the policy or any acuon of the Central Government or of the State Government or of the Bank.

33, Functign in honour of ol’!lcer or employee : !

i (i)|No officer or employee shall, except with the previous sanction of the (,ompclenl Authority, receive any
complimenfary or valedictory address or accept any testimonial or attend an y meeting or entertaigment held in his honour
or iny the hohour of any other officer or employee : i

! Prpvided that nothing in this Sub-Regulation shall apply to :.

(a{ a farewell entertainment of a substantially private and informal character held 1n1 honour of the officer or
employee or any other officer or employee on the occasion of his retirement or trdnsfcr or any person who
| has recently quit the service of the Bank; and

(b) the acceptance of simple and inexpensive entertainment arranged by association (?f officers or employees.

{ (i)(@) No officer or employee shall either directly or indirectly exercise pressure or ingucnce on any officer or
i employee to induce or compel him to subscribe towards any farewell entertainment.

. (b) Noofficer or employee shall collect subscription for farewell entertainment from ahy intermediate or lower
i grade officer or employee for the entertainment of any officer or employee belonglpg toany higher grade.

34. Canvagsing : .

! Ng officer or employee shall bring or attempt to bring any political or other outside influence to bear upon any
supgrior aufhority to further his interest in respect of matters pertaining to his service in the Bank.

3s. Subsc iptions :

Ng officer or employee shall, except with the previous sanciion of the Competent Auﬂxonty, ask for or accept
ntributiops or otherwise associate himself with the raising of any funds or other collectnons in cash or in kind from
congtituenty or customers in pursuance of any objective whatsoever. ‘

ption of intoxicating materials :
officer or employee shall :

) strictly abide by any law relating to intoxicating drinks, drugs or other materials in ibrce in any area in which
he may happen to be for the time being ;

%
|
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(b) not be under the influence of any intoxicating drinks, drugs or other materials during the course of his duty
and shall also take due care that the performance of his dutiés at any time is not affected in any way by the
lnﬂuence of such drinks, drugs or materials ; ‘ i

(¢) refrain from consuming any intoxicating drinks, drugs or other materials i public place
(d) not appear in public place, in a state of intoxication. ' '
Explanation :

For the purpose of this Regulation “Public Place” means any place or premlses (including clubs, even exclusively
meant for members where it is permissible for the members 1o invite non-members as guests, bars and restaurants) to which
the public have or are permitted to have access, whether on payment or otherwise. :

37. Sexual Harassment: _ _
No officer or employee shall commit any act of sexual harassment of women at work places..
Explanation :

For the purpose of this Regulation, ‘sexual harassment” mcludes such unwelcome sexua]ly determined behaviour,
whether dlrectly or otherwise, as :\—

(a) Physical contact and advances,

(b) Demand or request for sexval favours,

(¢) Sexudllycoloured remarks, o _ -

(d) Showing any pornography, or ' S ; - b

(¢) Any other unwelcome physical, verbal or non-verbal condud of & sexual nature.
38. Penalties:

Without prejudice to foregomg Regulations of this Chépter an bfﬁcer or employee who commits a breach of these
Regulations or who displays negligence, ineffiéiency or $hdolerce or who commirs acts derrimental :6 the interests of the
Bank or in conflict with its instructions, or who commuits a breach of discipline or is guilty ofany other acts of misconduct,
shall be liable for any one or more penalties as prescribed hereinafter.

1. Officer's
(a) Minor Penalties
(i) Censure, , ,
(i) Withholding or stoppage of increments of pay with or withous. cumulanve effact,
(i) Withholding of promotion. - L a e
(b) Major Penaities '

@ Recovery from emoluments or such other amounts as may be due to him, of the whole or part or any pecuniary loss
caused to the Bank by negligence or breach of orders,

(i) Reduction to a lower grade or post, or to a lower scale in a time scale,
(i) Compulsoryretirement, '
(iv) Removal from service which shall not be a dxsquahficanon for future employment
(v) Dismissal.
E rplananon
The followmg shall not amoum to a penalty within the meanmg of !hlS Regulalion :

(i) withholding of one or more increments of an officer on account of his failure io pass a prescribed departmental test
or exammatmn in accordance with the terms of appomtment to the post which he holds

(ii) smppage of increment(s) of an officer at the efﬁclency bar in 2 time scale, on the grounds of‘hxs unfnncss 1o cross
the bar. :

(i) notgiving an officiating assignment or non-promotion ofan Officef to a higher grade or post for which_ he maybe
eligible for consideration, but for which he is found unsuitable after consideration of his case.

38s el /o5
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(iv) rmrvinampmmm promotion of an Officer for reasons like completion of oertam requirerrent for promo-
tion or-pendency of Gisciplinazy: proceedings.
) |teversion to a lower grade or post of an Officer officiating in a higher grade or post, on the ground that he is

considered, after trial to be unsuitable for such higher grade or post orion admmxstdatwe grounds unconnected
with his conduct.

(vi) {reversmn to the previous grade or post of an Officer appointed on probation to-another grade or post during or at
the end of the period of ptobatlon in accordance with the terms of his- appointment t)f rules or orders governing
such probation.

(vii) | reversion of an Officer on deputation to his parent organdsation.
{viii) (termination of service of an Officer :

(a) appointed in a temporary capacity ofherwise than under a contract or agreement on the expiration of the
period for which he was appointed, or earlier in accordance with the terms of Ms appointment;

(b) appointed tndéra contract or agreemens in accordance with the terms of such Pontract or agreement; and

{c) aspartof retrenchment : .

: Provided that where it is proposed to impose any-of the minor penalties specified in sub-clauses (i) to (iii) of

use 1 pf this Regulation, the-officer concerned shail be informed in writing of thé imputatiogs of 1apses against him and

ven an opportunity to submit -his written statement of defence within a specified period not exceeding 15 days or such

period as may be.granted by the Competent Authority and the defence statement, if sy, submitted by the officer
' into consideratitn: by the Competent Authiority before passing orders : ‘

Provided further thas no-order imposing any of the major penalties specified above shall be made except by an
ilin; signed bythucompmnt Authority ud no such order shall be pagsed without §he charge or charges being

Provided also that an-enquiry need not be held if:

‘ (® the misconduct insuch cases even if proved, the Bank does not intend to imposet the punishment of removal
1 ordismissal; and -

| (i) the Bank has issued a show cause notice to the officer advising him of the miscpnduct and the punishment
' for which he may be liable for such misconduct; and o

: ¢ (i} the officer makes a voluntary admission of his guilt in his reply to the. afouesai;i show cause notice.

| (.) q:.nmmmmm

() censure

(ii) recording of adverse remarks against him
(i) withholding of increment for a period not exceeding 6 months.
‘(6) PYnaities for major misconduct
E ) fine
(i? withholding of increments
withdrawal of spedal allowsance

(ivi reduction of pay to next Jower stage upto a maximum period of 2 years in case the staff has reached the maximum
i in'the scale of pay- ‘

.

(VI removal from service which shall not be a disqualification for future employment
|

(vi} dismissai:
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Provided that no-order imposing any of the penaities specified above for major misconduct shait be made except
by an order in writing signed by the Competent Authority and no such order shail be paseed: without the: charge or charges
being formulated in writing and given to the employee and enquiry held so that he shall have reasonsble opportunity te
answer the charge or charges and defend himself :

Provided further that an enquiry need not be held if :

() 'the misconduct is such that even if proved, the Bank does not intend to uaposc-fmnishment of removal or
dismissal; and

(i) the Bank has issued a:show cause notice.to the employee advnsmglumotihe mmnduct md the punish-
ment for which he maybehablefor suchmuscondna,md .

(iiiy the employes makes a voluniary admission of his guilt in‘his tep]y to:the’ nforesatd show cause
nouce

39, Waivera“lle-pmcdu‘e :
The requirements of Regalation 38 may be waived: by the Competent Authority :

(8) if the facts on the basis of which penalty is to'be imposed on the officer ormployee have been estnbhshed
in the Court of Law or Court Martial; or

(b) where the officer or employee has been convicted ona a'iminal charge; or
- © whether the officer or employee has been absconding; or
{d) where it is forany other reason impracticable to communicate with Inm. of
() where it is reasonably not practicabie to obsérve the procedure prescribed uuder-”Regﬂll‘tién 38

" Provided that no reqmrcmems of Regulmon 38maybe wmved uniess reasons for deingso-ate recorded in wming
and placed before the Board

40, Delegntion of the pewer to enquire

The enquiry under Regulation 38 and the procedure with the exception of final order, may be delegated by the
Competent Authority to-an officer who is senior to the officer against whom the ptooeedmgs are inituted and in the case
of an employee to any officer :

3

Provided that the Competent Authority may, in his discretion, nominate any Officer working in the Bank, including
those deputed from other institutions, to conduct the enquiry.

41, Common enquiry

Notwithstanding anything contained in these Regulations, if two officers in different grudu or an officer and an
employee are invotved jointly in an incident and disciplinary proceedings are sought to be institisted against both of them
and the Chairman is of the opinion that having regard to the facts and circumstances of the case, the Compstent Authority
in respect of both the officer and employee should be the same, the¢ Chairman may direct that the Competent Authm'ity in
respect of the officer shall be the Competent Authority in respect of both the officer and employee izviAved and a common
enquiry shall be beld into the charges againstboth of them andthe delegation of power 10 eaquire B ihr Regulmon 40and
the procedure, with the exoepuon of the final order shall be in favour of the same enquiry officer, :

42. Corrupt practices

Nmthsmdmg anythmg containcd in these Regulations, the folhwmgmshﬁﬂywh«c msalleged
that an officer or employee has been guilty of corrupt practices; mely

(i} Where it is alleged that an officer or employee is mued of disproportionate assets ot‘that he has
committed an'act of criminal misconduct or where the investipation and proofof the:sllegation would require
the evidence of persons who are not officers or cmployees of the: Bank or where, #n tlic opinion of the

‘W . . .
-fk&?g : gk
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Chairman, the investigation into the allegations cannot be conveniently undertakeh by the Bank, the inves-
tigation into the allegations may be entrusted to the Central Bureau of Investigation or the Central Vigilance
i Commission or such other Authority as may be approved by the Chairman. ,

e

@) If after considering the report on the investigation, the Competent Authority is isatisfied that there is a
prima facie casc of instituting disciplinary proceedings against the officer or emjployee, he may send the
investigation report to the Central Vigilance Commission or such other Authority jas may be decided by the
Chairman from time to time in this behalf, for its advice whether disciplinary proceadings should be taken up
against the officer or employee concerned. (
('+’) If afier considering the advice of the Ceniral Vigilance Commission or such other Authority, as the case may
be, the Competent Authority is of the opinion that disciplinary proceedings sho:t‘d be instituted against
the employee concerned, then, the enquiry under this Regulation may be entrustefd to a Commissioner for
Departmental Enqmnes ot any other person whomay be nominated by the Central V]:gllanoe Commission for
this purpose.
(i¥) The Enquiry Officer shall submit his report to the Competent Authority and the rgport shall be forwarded
by the Competent Authority to the Central Vigilance Commission for its advice as to whether the charge or
: i charges, as the case may be, can be considered 1o have been established and the penalty or penalties to be
; 1 imposed under Regulation 38. The penalty or penalties to be imposed shall be dc{:ldcd by the Competent
{  Authority after considering the advice of the Central Vigilance Commission,

Exp mmorl

| officer or employees shall be deemed to be guilty of corrupt practices if he has commltted an act of criminal
duct jas defined in Sections 13, 1-1, 15 and 16 of the Prevention of Corruption Act, 1988 or he has acted for an

the purpose of enquiry, the officer or employee shall not engage a legal pracntioner without prior permission
tent Authority.

proceedings after retirement

)

|

‘ii) Thg officer or employee against whom disciplinary proceedings have'been initiated will A;ease tobe in service on

;  theglate of superannuation but the disciplinary proceedings will continue as ithe was in sérvice until the proceed-

i ingpare concluded and final order is passed in respect thereof. The concerned officer or employee will not reccive

! anyl pay and/or allowances after the date of superannuation. He will also not be entigled for the payment of
retigement benefits till the proceedings are completed and final order is passed thereon except his contribution 10

Expl&na!ionl:
| Th¢ normal retirement benefits both as encashment of Privilege'leave and Gratuity sheuld be withheld to the

comgpjletion 4f the disciplinary proceedings and passing of final order by the Competeut Authority. The release of benefits
would be as per the final order of the said Authority.

45. $uspension
i An pfficer or employee may be placed under suspension by the Competent Authonty During such suspension

~ the officer of employee shall be entitled for subsistence allowance as under : i

I Incase of an Officer
. {A) Basic Pay
! For the first three months of suspension 1/3rd of the basic pay which the officer was drawmg on the date
; prior to the date of suspension irrespective of the nature of enquiry.
(i§ For the subsequeni period :

] .
| (2) Where the eiquiry is held departmentally by the Bank 1/2 of the basic pay the bﬂ’lcer was drawing on
| the date prior to the date of suspension.

pose oF ina corrupt manner or had exercised or refrained from exercising his powers with an impropet or corrupt
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(b) Where the enquiry is held by an outside agency 1/3rd of the basic pay for the next three months.and one
half of the remaining period of suspension.

(B) Allowances

For the entire period of suspension, dearness allowancé and other allowances excepting special aliowance, if any,
will be calculated on the reduced pay as specified in terms of (i) and (ii) of Clause (A) at the prevailing rates or at rates
applicable to similar category of officers. » YT :

2. In case of an employee
{A) Basic Pay

(i) For the first three months of suspension 1/3rd of the basic pay which thé employce was drawmg on-the date prior
to the date of suspension irrespective of the nature of enquiry. = B

(i) For subsequent period :

(a) Where the enquiry is held departmentally by the Bank, }/2 of.the basic pay, the employee was drawmg on
the date prior to the date of suspension;

(b) After one year full pay if the deparimental enquiry is not delayed for reasons attributable to the concerned
employee or any ‘of his representative(s);

PP RN

i &

(c) Where the enquiry is done by an outside agency and the said agency has come to the conclusion not to
prosecute the employee, full pay will be payable after six months from the date of receipt of report of such
agency or one year after suspension, whichever is later, and in the cvent the enquiry is not delayed for
reasons attributable 10 the employee or any of his representative(s).

(B) Allowances

For the entire period of suspension dearness allowance and other allowances excepting special altowance, if any,
will be calculated on the reduced pay as specified in terms of Sub-Clauses (i) and (ii) (a) of Clause Aat the prevailing rates
or at rafes applicable 10 similar category ofemployees : -

Provided that no officer or employee shall be entitled to receive payment of subsistence allowance unless he
furnishes a declaration that he is not engaged in any other employment, business, profession or vocation :

Provided further that if during the period of suspension an employee retired by reason of his attaining the age of
superannuation no subsistence allowance shall be paid to him from the date of his retirement. .

46. Treatment of suspension period and allied matters

The Competent Authority may, while imposing penalty, also direct whether the officer or employee shall be paid
the difference between the subsistence allowance and the emoluments which he would have received bul for such
suspension, for the period he was under suspension and that, if the Competent Authority decides otherwise no order shall
be passed which shall have the effect of compelling the officer or employee to refund such subsistence allowance. The
‘period during which an officer or employee is under suspension shall if he is not removed/dismissed from the services, be
treated as period spent an duty or otherwise as the Competent Authority may direct..

47. Right to appeal

() An officer or employee shall have right of appeal against any order passed under these chﬁlations which
injuriously affects his interest. '

(i) Theappealshallbe preferredto the Appellate Authority mentioned in Regulation 48 within 45 days of the date of
receipt of the order appealed against. The Appellate Authonty shall consider the appeal and pass suitable order
preferably within a per:od of 6 months.
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48. ApFella uthorities
! An aneal shall lie :

(i) ito the Board where the Chairman or Committee of Director is the Competent Authority,

(i) i to the Chairman where any other officer is the Competent Authority.
; :
49, i ant of an appeal
: Every appeal shall comply with the following requirements :

¢ (2) lit shall be in writing and couched in polite and respectful language and shall be free from unnecessary
' padding or superfluous verbiage,

(b) {it'shall contain all material statements and arguments relied on and shall be complete in itself,
(©) |itshall specify the relief desired,
(d) {it shall not be addressed to directors personally.

, | CHAPTER-V
b | PAY AND ALLOWANCES |
50. W&m accrue and payable

Subjeft to the provisions of these Regulations, pay and allowances shail accrue from the commencement of the
service pf an officer or employee and shall become payable on the last working day of the each ménth in respect of the
service Irjrfo ed during the saidmonth.

51 W i

(i) Pay apd allowances shall cease to accrue as soon as an officer or employee ceases to be in service.

n ce L]

(ii)| In thejcase of an officer of employee dismissed from the Bank’s service, the pay and allowances shall cease from
| the dage of dismissal.

i) | In theicase of an officer or employee who dies while in service, the pay and allowances shall cease from the day
follo»Ing that on which the death occurs.

52. Incfemen

i In a sdale, the increment shall accrue on the completion of each specified pcribd of service on each stage of that
scale, w?rether uch service be probationary, officiating or substantive :

| Provided that an officer or employee shall draw increment on the first day of the month in which it falls due
irrespec}ivc of fhe actual date of its accrual.

I
i

CHAPTER-V]
* i LEAVE AND JOINING TIME. S
53. Kin%ls ofh+ve ‘ i
i Subjec{t to the prdvisions of these Regulations an officer or employee may be eligible for tli;e following kinds of
leave : .

L (@) Lasual[.cavc
- (b) Privilege Leave
(¢) $ick Leave
- (d) Extraordinary Leave
(e) tpecial Casual Leave and Special Leave
. (O Maternity Leave
54, Autrori empowered to grant leave
iThe

pdwer to grant leave shall vest in the Competent Authority.
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55. Power to refuseleave or-recall an officer or employee on leave
() Ledve cannot be claimed as 4 right. When exigencies of the service so require, discretion to refuse or revolte leave
of any description is reserved jo the Competent Authority. -
(i) An officer or emiployee on leave may bo recalled to duty by the Competent Authonty whenever the Bank deems
fit to doso :

Pnowded that if the officer or employee is at that time oul of headquarters, Ire shall be eligible 1o be paid the actual
expenses mcurred by him and the members of kis family for returning to the headquaricts.

56. Place of reportingon return from leave

An officer or.employee on leave shail, unless otherwise mstructdd to the eantra;y, retum for duty to the plaoe
where he was posted before proceeding on leave.

57 Leave not admissible for an officer or employee placed under suspeneim
No leave shali be granted to an officer or employee under suspension.
58. CasualLeave
(1) An officer or employee shall be ehgible for casual leave on full emoluments for 12 working days in a calendar
. year:
- Provided that not more than four days eesual leave maybe avuled of at any one time; and
Provided further that holidays and Sundays may not be combined with such leave in’'such a manper as to
- increase the absence at any one time beyond six days.
(2) Casual leave to an officer or employee during the first calendar year of his service shall be adn'ussible on a pro-
" rata basisat the'rate of one day for each completed month or part thereof. ‘
(3) (a) Casualleave not availed of in a calender year my be sutﬁxed or preﬁxed tosick leavei in the followmg year
in respect of an officer. ‘

(b) Casual leave not availed ofin a caletidar year may be convéfted into sick leave on full substantive pay in
respect of employees. Such sick leave shall be in addition to the eligible sick leave limits prescnbed in
Regulnnon 60.

(4) Casual leave may not be granted in combmetwn with any other kind of leave, except as provaded under sub-
regulation (3)a) ebove special casual leave under Regulahon 62 and matermty leave under Regulatfon 63.
59, Prlvllege Leave
(1) Scale on which Privilege leave is carned

(1) An officer or employee shall be etigihle for pnv:lege leave eomputedet one day for every 11 deys of service
on-duty:

Provided that at the commencement of service no pnvxlege leave may be ava:‘led of before eomplenon of
11 months of service on duty.

(2) The period of privilege leave to which an officer or empioyee is ent:tled at any times shall be the period
which he has earned less the period availed of.

(3) An officer or employee on privilege leave shall be entitled to full emoluments for the period of leave.

- (4) Privilege leave may be accumulated upto 31st December, 1989 for an aggregate period upto 180 days and
~from 15t Jamtary, 1990, the privilége leave may be accumulated upto not more than 240 deys =
(b) When application should be subniitted
(i) Application forprivilége leave shal}be submmed byan oﬂieer or emp!oyee one momh before the date from
which leave isTequired.
(i) Application which does not satisfy the above requirement of sub-regulation (b) (1) may be refused without
assigning any reason :
_ Provided that if the Competent Authority. is satisfied that meh notice wes not possfble, he may waive this
requ irement at his discretion. S ‘
60. Sick Leave

(1) The sick leave/medical leave account of every officer of employee shall be ctédited with medwal leave in
advance, of in two instalments of fifteen days each on the first day of January and each of every calendar year.
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i (2)(a) The leave shall be credited to the said leave account at the rate of 5/3 days for epch completed calendar
month of sefvice, which he is likely to render; in the sick leave/medical leave of the calendar year ih which he is appointed.

(b)i The credit for the sick leave/medical leave in which an officer or employee is due to tetire or resign from the
servige shal‘ be allowed at the rate of 5/3 days per completed calendar month upto the date of retifement or resignation.

: (c)‘ When an officer or employee is removed or dismissed from service or dies while in service, credit of sick leave/
medical leaye shall be allowed at the rate of 5/3 days per completed calendar month upto the endl of the calendar month
precdding the calendar month in which he is removed or dismissed from service or dies in servicei

i

i (dYWhere a period of absence or suspension of an officer or employee has been treated as ‘dies non’ in a sick
leavd/medidal leave, the credit to be afforded to his sick leave/medical leave account at the cominencement of next sick
leavd/medidal leave shall be reduced by one eighteenth of the period of ‘dies non subject to a makimum of ten days :

| pr

dF vided that sick leave/medical leave can be accumulated during his entire service d:ubject to the following
condjtions : '

¢) An officer or employee shall be ehgxble to receive one month full emoluments durmg the penod of sick/ '
i ] medical leave : :
? 1

Provided that if an officer or employee so dcsues, the Bank may permit him to d:aw full emotuments in
, Trespect of any portien of sick leave granted to him twice the amount of such period on full emoluments being
i debited against his sick/medical leave account. !

( Sick/medical leave will be granted on pro rata basis during the first year of serwoe

Sick/medical leave may be availed of only on productwn of medical certificate msueq by medical practitioner
acceptable to the Bank.

(n}) Any officer or employee desirous of resuming duty on expiry of sick/medical leavé shall produce medical
certificate to the satisfaction of the Bank saying that he is fit for duty.

Expunarlor*

:1. Till the appointed date an officer or employee is eligible for 20 days sick/medical leave forl each cmnpleted year of
seryice. Such leave can be accumulated upto 180 days.

12 From the appointed date an officer or employee shall be eligible for 20 days of snck/gnedmal leave for each
i col pleted year of servic.

61. hary Leave

(1) Extraordinary leave may be granted to an officer or employee When no ordinary leave fis due to him and when
havif to his length of service, sick leave is not considered justified by the CmnpetemAuthonty The duration of
extra leave to be granted to an otﬁoer or employee shall not exceed 90 days on any occasipn and 360 days during

the elttue pefiod of his service :

Proyidedthat in exeeptlonal circumstances the Chairmen may with the approval of Board g:nnt extraordinary leave
upto * total geriod of 720 days to an officer or employee :

’ ProVided further that in case of chronic sickness of an officer or employee, the Chairman may with the approval of
the Board grgnt extraordinary leave in excess of 720 days to him and the Board, while according such approval, shall record
the specificdeasons therefore in writing.

t

; {2) [he Competent Authority may grant extraordinary leave in combination with or in continuation of leave of any
other kind admissible to the officer or employee save as otherwise provided in these Regulations.

) No pay and allowance are admissible during the period of extraordinary leave and the period spent on such
leave Fhall nit count for increment :

Protvided that where the Competent Authority is satisfied that sanction of extraordinary legve was necessitated on
accouhl of ifiness or any other réason beyond the control of officer or employee, he may dinect that the period of
extragrdinary leave would count for increment.

| l : J

i ,
: ] i
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62. Special Casual Leave and Special’Leave

An officer or employee may be granted special casual leave and special leave for sports, donation of blood, family
planning, defending another officer or employee in an enquiry, or for joining civil defenice services or any other purpose as
may be decided by the Board in accordance with the guidelines of the Central Government.

63. Maternity Leave

(i) Leave up toa period of three months ata time may be granted by way of maternity leave including in respect
of post natal period or at the time of miscarriage or abortion, so however that not more than 12 months of such leave shall
be available during the entire period of service of a female officer or émployee.

.

(ii) Maternity leave may be combined with any other kind of leave but any leave applied for in continuation of the
former, may be granted only if the request supported by a ccrnﬁcate issued by a medical practitioner acceptable io
the Bank.

64. Lapse of Leaye
All leave shall tapse on the death of an officer or employee or if he ceases to be in the service of the Bank :

Provided that where an officer or émployee dies in service, there shall be payable to his legal representatives, sums
which would have been payable to the officer or employee as if he has availed of the privilege leave that he had accuniulated
at the time of his death subject to Sub-Regulation (a)(4) of Regulation 59 :

Provided further that where a staff refires from the Bank’s service, he shall be eligible to be pa1d asum equlvalent
to the emoluments for the period of privilege leave he had accumulated subject to Sub-Regulation (a)(4) of Regulation 59 :

Provided also that in respect of the employee where his services are terminated owing to retrenchment, he shall be
paid pay and allowances for the period of privilege leave at his credit. :

65. Furnishing of leave address to the Bank

An officer or employee who has been sanctioned leave and leaves his place of duty shall furnish fo the Bank, the
address at which he can be contacted while out of headquarters.

66. Commencement and termination of Leave

(i) The first day of leave of an officer or employee is the working day succeeding that upon which he hands over
charge. '

(ii) The last day of leave of an officer or employee is the workmg day preoedmg that upon which he reports his
return to duty. ‘

67. Joining time ‘
(1) An officer or employee shall be eligible for joining time on one occasion tb enable him :
(a) to join a new post 10 which he is appointed while on duty in his old post, or
(b) to join a new post on return from leave.
(2) The period of joining time shall be :

{a) in respect of an officer, a period not exceeding seven days exclusive of the number of days spent on
travel, and '

(b) in respect of an cmployee a period not exceeding six days exclusive of the m“ ber of days spent on
travel.

(3) During the period spent on joining time, an officer or employee shall be eligible to drax. *he emoluments ot the
placc of oid or new posting, whichever is less, :

(4) In calculating the joinihg time admissible to an officer or employee, the day on which he is rcllcved from his
post shall be excluded :

Provided that public holidays following the day of hisrelieve shall not be included in computing the joining time.

(5) No joining time shall be admissible to an officer or employce when the transfer does not involve a posting to
a different place. .

2R S Si/ob—6
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(4) No joining time shali be adrmsmble to an officer or employee when his posting is of t;mporary nature, irrespec-
uve1 of the fact that the postmg is toa place or station other than the one at which he is permanently posted.

i (7) No joining time sha]l be ad missible to an officer or employee when the transfer is at his.own request.
' CHAPTER VII
MISCELLANEOUS

68, LProvk+nt Fund and Pension

i

(1) An officer or employee who has completed continuous mjnimum service as spemﬁed in the Employees’

Pro}ident Fund and Miscellaneous Provisions Act, 1952 (19 of 1952) shall be a member of the Exnployees’ Provident Fund.

Thiq contripution to the Provident Fu nd by the officer or employee and the Bank shall be in accordance with provisions of
the pforesaid Act.

(a) An officer or employee covered under the provisions of Employe_es" Provident Fund and Miscellaneous
Pro 1saons ct, 1952 (19 of 1952) sha 1l be governed by the provisions of Employees Pension Scheme, 1995 framed by the
Go ernmc t of lnd.la in exercise of th e powers conferred by Section 6 of the said Act.

(b) The Pension Scheme s o framed shall come intoforce from the 16th day of November 1999,
69, ralul

; 1. An officer, .or employee slhall be eligible for payment of gratuity in accordance with the Sub-Regulation (2)
herqunder.

2 The amount of gralulty payrable to an officer or employee shall be enher as per the prOVJsmns of the Payment of
Gra}uity 1, 1972 or as per Sub-Reguiiation (3) hereunder whichever is higher.

! . (SP (i} Every officer oremplo: yee shall be eligible for gratuity on—
! (a) Retirement
(b} Death

(c)- Disablement rende ring him unfit for further service as certified by a Mcdicai] Officer approved by the
Bank, or

{d) Resignation after completing 10 years of continuous service, or

(¢) Termination of service in any other way except by way of punishment after completion of 10 years of

P vided that in respect; of an employee there shall be no forfeiture of gratuity for, dismissal on account of
mls¢onduc exoept in cases where such misconduct causes financial loss to the bank and in Lhat case to that extent only.

(i} The amount of gratui ty payable to an officer or employee shall be one month’s pa)g for every completed year
of sdmce part thereof in excess: of siix months subject to a maximum of 15 months’ pay:

Prpvided that where an ofﬁcesr or employee has completed more than 30 years of service, he shall be eligible by way

%’Ftulty or an addmonal amraunt at the rate of one half of a month’s pay for each completed year of service beyond
30

Perded further that in reSpvct of an officer the gratuity is payable based on the last pay drawn :

: Prpvided also that iny: espect of an employee pay for the purpose of calculation of the gratuity shall be the average
of the basic pay (100%), dearne:ss allowance and special allowance and officiating allowance payable during the 12 months,
preceding death, disability, retirement, resignation or termination of service, as the case maybe.

70. pomiq o ;

i (1} Every officer or employge shall on his appointment declarc his domicile in writingito the Bank in Form B in
Sch

Aul

dule 1lf and if such domicile is not his place of birth he must establish the same to the satlsfacuon of the Appointing
ority. |
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(2) No officer or employee who has once indicated his domicile, shall be allowed to alter the same unless he

satisfies the Bank that the change is bona fide and in no case may an officer or employee be permitted to change his domicile
i such a manner as to increase the cost to the Bank of any such concession.

71. Transferability
Every officer or employee is liable for transfer to any office or branch of the Bank.
72, Implementatmn and Interpretation of Regulations

"(1) The Chairman may, from time to time, issue such instructions or directions as he may, consider necessary for
gmng effect to, or carrying out the provisions of these Regulations.

(2) The Government of India may after consultation with the Natiopal Bank interpret these Regulations as and
when considered. necessary.

73. - Repeal and Savings

(1) Every rule regulatlon bye-law, or any provision in any agreement or a resolution corresponding to any of the
regulations herein contained and in force immediately beforethe commencement of these regulauons and applicable to
officers and employees is hereby repealed.

(2} Notwithstanding such repeal, any order made or action taken under the provisions so repealed shall be deemed
to have been made or taken under the provisions of these regulations.

SCHEDULE-L
{See Regulation 18 )
Declaration of Fidelity aﬁd Secrecy
Place :
. Date :
Lo s e dohereby declare that [ will faithfully, truly and to the best of my skill and ability

execute and perform the duties required of me as officer or employee ofthe eeeereree st b e Bank, and which properly
relate the office or position held by me in the said Bank. :

I further declare that I will not divulge or allow to be divulged to any person not legally entitled thereto any
information relating to the affairs of the said Bank or to the affairs of any person having any dealing with the said Bank and
not will allow any such person to inspect or have access to any books or documents or clectronic records belonging to or
in possession of the said Bank and relating to the business of the said Bank or the business of any person having any
dealing with the said Bank.

Signed before me. ' Signature
Name in full :
Degignation. :

Signature

Nameinfull;

Designation ;

CARE : (To be on the lines of GOIRules )
SCHEDULE- I
[ See Regulation 5(4)]
Declaration to be obtained from every officer w i’i %e ch flrst appointment.

1. Shri/Smt./Kum.... T v e declATE
as under ;

| (i) That1amunmarried/a widower/widow.
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f
i (i)Y ThatIam married and have only one spouse living.
i

(i)Y That I have entered into or contracted a marriage with a person having a spouse living. Application for grant
i of exemption is enclosed. ’ '

(iv] Tobe modified. .
L2 iolemnly affirm that the above declaration is true and I understand that in the event of the declaration being

found tlo be irjcorrect after my appointment, I shall be liable to be dismissed from service.. |
Date:\ ........... ; Signature
i .
SCHEDULE-II
! FormB
| Declaration of Domicile
f (Sce Regulation 70 )

1
1
i

. Date :.

-, t*e undersigned, having beexi appointed in the service of the ... Bank hereby
declm{‘: ............... e (Place)in...........cooneeccne (District) as my place of domicile.

i 2. *The above is my place of birth

| o

; *The above is not my place of birth. My place of birthis............. ..occoevcreveer (PLACEY T oo (DiSHERCE)
but } reererreenn(Place) hasbeen declared as my place of domicile for the reasons given below :

i PP O P PO PPN S

i

Name in full !
Designationjand
Natuge of appointment

Date pf appoiintment

Signgture
* Strike out whichever is not applicable.

Sd./- illigible
Chairman
[ADVT. OLTV/304 M/2006/Exty. |
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