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SAPTAGIRT GRAMEENA BANK
" NOTIFICATION
Chittoor, the 27th April, 2006
Saptagiri Grameena Bank (Officer's and Employees) ServlceRegnhtlons, 2006

F. No. 12/7/85-RRB.— In exercise of powers conferred by Section 30 of the Regional Rural Banks Act, 1976 { 21 of
1976) the Board of Directors of Saptagiri Grameena Bank after consultation with the Indian Bank being the Sponsor Bank
and the National Bank for Agriculture and Rural Development and with the previous sanction of the Central Government
hereby makes the following regulations namely .— S .

CHAPTER -1
FRELIMINARY
1. Short litle, commencement and application : | '
() These regulations may be called Saptagiri Grameena Bank (Ofﬁcers & Employees) Semce Regulations, 2006.
(i) These regulations shall come into force on the date of their publication in the Official Gazetté.
(i) They shall apply to every Officer and Employee of the Bank :

Provided that they shall not apply, except as.otherwise provided in these regulations or to such extent as may be
specifically or generally specified by the Board to ;

(2) aperson employed temporarily on daily wages or to such person engaged on contract.

(b) aperson on deputation from Sponsor Bank or the Central Government or the State Government or any other
organisation.

2. Definitions :
In these regulations, unless there is anything repugnant tQ= the subject or context —
() “Act” means the Regional Rural Banks Act, 1976 (21 of 1976); |
(b) “Appointed date” means the first day of September 1987,
© “Appomtmg Authority™ means the anthority prescribed in Regulanon 5(1)
(d) “Area Manager means an officer holdmg the charge of Area Office for the tlme being;

(¢) “Bank™ means the Saptagiri Grameena Bank, established under sub-section (1) of Section 3 of the
Act.

() “Board” means the Board of Directors of the Bank;
(g) “ Branch Manager” means an officer holdmgcharge of a bmnch for the time being;

-a (h) “Calendar Year” means the period commencing from the lstdayof]amﬂyefanyear and ending with .
31st day of December of such year;

() “Competent Authority” meamﬂw@hmnmnlnthemseofoﬁieersandﬂ!eoﬂicerd&mgnatedhythe
Chairman in the case of employees; o

() “duty” includes :
(@) serviceasa probat‘ioner;
(i) period during which an oﬂicer or emplayee is on joining time;
@iii) period spent.on casual leave, speml leave duly authorised by the Cnmpctont Aulhority; and
(iv) period spent on training while in service.
(k) “Emoluments” means the aggregate of salary and allowances, if any;
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T . '
' ¢) “Employee” means a person appointed to any of the posts specified in Regulations 3 (a)(2) and (3) and
includes such employees whose services are temporarily lent to other organisations;

@ “Family” means and includes the spouse of the officer or employee (if the spouss is also not the officer or
| employee of the bank) and children, parents, brothers and sisters of the officer or employee wholly depen-
| dent on the officer or employee but shall not include a legally separated spouse; .

(%5 “Officer” means a person appointed to any of the posts specified in Regulation 3(a)(1);
)

“Pay” means basic pay drawn per month by the officer or employee in a pay scalg including stagnation
increments and any part of the emoluments which may specifically be classlﬁed as pay under these
Regulations;

E ) “Salary” means the aggregate of pay and dearness allowance;
. (§) “Sponsor Bank” meansthe Indian Bank; and
) “Senior Manager” means an officer not below the rank of oﬁ’loer in Scale-II holdmg charge of a department

| in Head Office.

|

i CHAPTER-I

| CLASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION
. ANDTERMINATION OF SERVICE

3 Crndﬂ tion of officers and employees : ,
(8) The officers and employees of the Bank shall be classified as follows : 5
) Group A—Officer Cadre '
; j @ Scale-I
'l @ Saten
| (i) Scale-11
{ with designation in relation to any of the scales
| & Offier N
(@@ Branch Manager
(i) Area Manager
(iv) Senior Manager

: and such other scalesor desugnatxons as may be specified by the Board from time 10 tune with the approval
of the Central Govesament. :

{2) Group B—Clerical Cadre

Clerical staff, namely Clerk-cum-Cashier, Clerk-cum- -Typist, Stenographer and such other categories as may
be specified by the Board from time to time with the prior approval of the Central Government :

&3) Group C—Subordinate Cadre :

_ Subordinate staff, namely Messenger, Messenger-cum-Sweeper, Driver, Dnver-c‘m -Messenger, Part-time
! |  Messenger-cum-Sweeper, Security Guard and such other categories ag may be spccnﬁed by the Baard from
: - timeto time with the prior approval of the Central Government.

_ ) Nothing in this Regulation shall be construed as requiring the Bank to have at all times all the cadres or
catqgorle f the ofﬁcersor employees serving the Bank.

4, M ry Employees

twithstanding anything to the contrary contained in these Regulations, the Chairman may, subject to such
genieral or gpecific instructions as may be issued by the Board from time to time engage personslin Clerical Cadre and/or
Sumrdma e Cadre on adhoc and/or temporary basis for a period not exceeding 60 days in a year to meet any exceptional
neefl or circumstances.
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Provided that such appointments on ad hoc and/or temporary basis shall be made in consultation with the
Sponsor Bank. ! .

5. Appointment in the Bank’s Serv:ce

(1) The Chairman shall be the Appointing Authority in respect of Officers. The General Manager shall be the
Appomtmg Authority in respect of employees:

Provided that if there is no incumbent in the post of General Manager, the Chairman shall be the Appomtmg _
Authority in respect of employees also. '

(2) All appointments in the Bank shall be made in accordance with the rules framed by the Central Government in
terms of Section 29 of the Act same as provided in Regulation 4..

(3) Every officer or employee on his first appointment in the service of the Bank, shall be required to produce a
certificate of fitness by the medical authority as may be préséribed or recognised by the Bank.
(4) (i) Disqualification—No person,—
(@) who has entered into or contracted a marriage with a person having a spouse living,
or

(b) who having & spouse living have entered into or contracted a marriage With any 'person shall be
eligibie for appointment to the said post : ‘

Provided that the Appointing Authority may if satisfied that such marriage is permissible under the personal law
applicable to such person and the other party to the marriage and that there are other grounds for so doing, exenipt from the
operation of this Rule.

I ¢
(i) Declaration

Every officer or employee on his first appomtment in the service of the Bank shall furmsh a declaranon about his

raarital status as per Schedule II. i :
" 6. Scales of Pay and Allowances '

The scales of pay, allowances and increments of an officer or employee appointed to a post in any of the Groups
referred in Regulation 3, shall be such as may be determined by the Central Governffient from Lime to time, undet
sub-section (1) of Section 17 of the Act,

7. Commencement of Service

Service of a person appointed in the Bank shall commence on the working day qn'v'vhich he reports for duty ona
post in accordance with the terms and conditions of the offer of appointment made to him :

Provided that in the event of his joining in the afternoon of such working day, he shall not be enntled to draw pay
and aliowances for that day.
8. Probation

{) An officer directly appointed .in Scale-T shall be on probation for a penod of two years, Wthh shall be
extendable by the Appointing Authority for a period not exceeding one year.

(i) Anemployee promoted toa post in Scale-1 of Officer Cadre shall be on probatlon for a penod of one year which
shall be extendable by the Appointing Authonty fora perlod’not exceeding six months

(m') An officer promoted to higher scale shall be on probatmn for a period of one year which shall be txlendabk by
“the Appointing Authority for a period not exceeding six months.

{iv) (a) Anemployee directly appointed in Clerical or Subordinate Cadre shall be on probanon for a period of one -
year which shail be extendable by the Appointing Authority for a period not exceeding six months,

(b) Anemployee in Subordinate Cadre promoted to a post in Clerical Cadre shall be on probation for a period
of six months which shall be extendabie by the Appointing Authority for a penod not exceeding three
" months.

385651 /06—~
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(v} Probation period in case of an officer or employee shall be liable to be extended wuhm permissible limits to the
extent of extraordinary leave availed of by him or if in the opinion of Appointing Authonty his performance was
_ dissatisfactory during such period.

9. ;| Confiymation

: ® n officer or cmployee shall be confirmed in the Bank’s Service ifin the opinion ofthq Appointing Authority,
e officer or employec has satisfactorily completed his probation.

! (i) Where during the period of probation, including the period of extension of probatiop, if any, the Appainting,
Authority is of the opinion that the officer or employee is not fit for confirmation in the said post :

|

I

! (a) In the casc of a directly appointed officer or employee his services may be terfninated after giving one -
; month’s notice or pay lieu thereof. ‘

!

!

{

£

(b) Inthecaseof an officer or employee promoted from the Bank’s Service he maybe reverted to the post from
. which he was promoted.

Te ation of Service by Notice

) (@) No officer or cmployee shall leave or discontinue his service in the Bank without first giving notice in
wrfting tofthe Appointing Authority of his infention to leave or discontinue his service or resigh.
) The period of notice required shall be —
; i (i) Three months in the case of an Officer, and
() One month in the case of an Employee.

= ) In case of breach by an officer or employee of sub-Regulation (1)(b), he shall be liable to paylo the Bank as
compensgtion, a sum equal to his pay for the period of notice required of him. .

) Notwithstanding anything to the contrary contained in Sub-Regulation (1), an officer or employee against

whom disciplinary proceedings are pending, shall not leave, discontinue or resign from his servike in the Bank without the

prior apptoval in writing of the Appointing Authority and any notice?of resignation given byl such officer or employee
‘ore or during the disciplinary proceedings shall not take effect unless it is accepted by the Competent Authority.

isciplinary proceedings shall be deemed to be pending against an ofﬁcer or employee for the purpose of this
» if he has been placed under suspension or any notice has been issued to him to shew cause why disciplinary
i gs should not be instituted against him until final orders are passed by the Compctcdt Authority.

ranpunation and Retirement
1) (i) An officer or employee shall retire on completion of 60 years of age :

rovided that the Chairman may at his discretion, on recommendation by the Spedial Review Committee as
eremafter in Sub-Regulauon (2), retire an ofﬁcer or employee at any time aﬁer completlon of the 55 years of age

ovided also that an officer or employee aggrieved by the order of the Chau‘man as provided in Sub-Regulation
ithin one montk of the passing of the order give in writing a representation to the Bdard against the decision of
and on receipt of such representation the Board shall take a decision within a of three months. Where
jc Boa dcclded that the ofder passed by the Chairman is not justified, the concerned officer or employee shall be

2) The Chairman shall constitute a Spec:al Review Committee consisting of not lessthan three members of the
réview whether an officer or employee should be retired in accordance with the ;Sub-Regulation (1)."Such
shall, from time to time, review the case of cach of such-officers or employees and make recommendation to the




[ s [I—avE 4] YRA T TOUT : STHTHRY 27

E.xplanatian :

For the purpose of this Regulation the officer or employee whose date of birth is first day of month will retire on
superannuation on the last day of the previous month on which he completes the age of superannuation. The officer or
employee who attains the age of superannuation on a day other than the first day during a calendar month shall retire on the
last day of that month.

CHAPTER - '
RECORD OF SERVICE, SENIORITY, PROMOTION AND REVERSION
12. Record of Service

A record of service shall be maintained by the Bank in respect of each officer or employee at such place or places
and shall be kept in such form and shall contain such information as may be spec1ficd from time to time by the Bank. '

13.  Seniority

() The Bank shall maintain separale seniority lists for each cadre of officer or employee and category-wise seniority
lists within a cadre, subject to the provisions of Sub-Regulations (jii), (lV) and (v) and such instructions and
guidelines as may be issued by the Board from time fo time.

() The seniority lists shall be reviewed and updated at such intervals as may be decided by the Bank and clrculated
amongst the officers or employees as the case may be.

(iif} (a) The seniority ofa promotee officer or employee in a cadre or scale shall be reckoned with reference to the date
of his appointment in that cadre or scale.

(b) Where there are two or more promotee officers or employees of the same length of service in that cadre or
scale, their infer-se seniority shall be reckoned with reference to their seniority in the immediately preceding
cadre or scale.

() Where there are two or more promotee officers or employees having the same length of. service in such
preceding cadre or scale, their seniority shall be determined with reference to their semorlty m the
immediately preceding cadre or scale, as the case may be. :

(iv) The inter-se seniority of the erstwhile Field Officers or Accountants vis-a-vis the Branch Managers who were in
the service of the Bank on the date on which the revised pay scales circulated by the Ministry of Finance,
Department of Economic Affairs, Banking Division, New Dethi letter No. F. 2/17/79-RRB dated the 29 April, 1980 are
adopted by the Bank, may be so reckoned that all erstwhile Field Officers and/or Accountants rank Jumor to all the
then existing Branch Managers

Provided that the inter-se seniorily of officers or employees amon‘gst themselVes within a cadre or scale as
existing unmedlately prior to the Government letter No. 11-3/90-RRB(]) dated 22 February, 1991 shall remain the _
same.

(v) The inter-se seniority of officers or employees directly recruited in a bateh to any. cadre or scale sha!l be reckoned
with reference to the rank allotted to themat the time of their selection : '

Provided that if officers or employees recruited under the gcn_eral or feéér;ea cétegories are allotted to the
Bank, the inter-se seniority amongst the candidates so allotted who joined on the same date shall be determined’
in accordance with the marks obtained by such candidates Wlthout adding notional marks for the reserved
category. -
14. Promotion

All promotions shall be made at the discretion of the Bank and no officer or employee shall cfzjm as a matter of right
to bz promoted (o any post or cadre :

Provided that promotions of officers or émployecs in the Bank shall be made in accordance with the rules framed
by the Central Government in terms of Section 29 of the Act.

15. Reversion

An officer or employee who has been appointed to officiate in a higher cadre or scale or wher¢ confirmation in a
higher cadre or scale is subject to the undergoing probation for any specific period or otherwise, shall be liable to be
reverted without notice at any time where he is so officiating or undergomg probatjon.
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| CHAPTER-IV
: CONDUCT, DISCIPLINE AND APPEALS

from Fime 1

qry officer or employee of the Bank shall conform to and abide by these Regulations, and shall also observe,

complly with/and obey all ordérs and directions which may, from time to time, be given to him by any person or persons
undet whosg jurisdiction, superintendence ot control he may, for the time being, be placed.

I Every officer or employee shall maintain the strict secrecy regarding the Bank’s affaifs and the affairs of its
consttuentspr dshall not dwulge directly or indirectly, any: information ofa conﬂdential nature either toamember of the

interests of the Bank and shall show courtesy and attention in all transactions and dealmgs with officers of

promjote the
enf, the Bank’s constituents and customers.

Gowi
20. Contriblution to Press, Radio, etc. :

Nd officer or employee shall contribute to the press of radio or television etc., anything relating to the affairs of the
Bank withopit the prior sanctian of the Cémpetent Authority or without such sanction make public or publish any docu-
men|, papen, or information which may come intohis possession in his official capacity.

21. Pfficerior employee not to seek outside employment or business or to promote family business :

¢ Nqofficer or employee shall accept, solicit or seek any outside activity, employment of - office, whether stipendary
or h¢norary without the previous sanction of the Competent Authority : ‘

. Prpvided that an officer or employee may, without such sanction, undertake honorary work of a social or charitable
natufe or odcasional work of a literary, artistic, scientific, professional, cultural, educational, rellglous or social character,
subject Lo the condition that hls official duties do not thereby suffer :

; Prpvided further that hc shall not undertake or shall discontinue such work if so directed by the Competent
AutTority.

Exp}anati

! () Every officer or employee shall report to the Bank if any member of his family is engaget in a trade or business or
: OWnSs OF manages insurance agency or COmmission agency.

(i) Chnvassing by an officer or employee in support of the business of insurance agency or commission agency,
ed or managed by a membes of his family shall be.deemed to be a breach of this Sub-Regulation.

(i) Np officer or employee shall, without the previous sanction of the Bank except in thé discharge of his official

; dyties, take part in the registration, promotion or management of any bank or other corspany which is required to
bd registered under the Companies Act, 1956 (1 of 1956) or any other law for the tune being in force or any
ca*operanve society for commercial purposes :

Provided that an officer or an employee may take part in registration, promotion or mansgement of a.coopera-

. liye society registered under the Cooperative Societies Act, 1912 (2 of 1912) or any othek-law:for the time being in
farce, or of a literary, scientific or charitable society registered under the Soc\leth Registration Act, 1860
( 1 of 1860) or any corresponding law in force.
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(iv) No officer or employee shall accept any fee for any work-done by him for any public body of any private person
without the sanction of the Competent Authority. .

22. Officer or employee not be absent from duty without permission or be Inte in attendance :

(@ An officer or employee shall not absent himself from his duties without having: obtained the permission of the
Competent Authority, nor shall be absem lnmself in case of sickness or accident without submitting a proper
medical certificate. :

(i) An officer or employee who absents himself from duty without leave or overstays his leave, shall not be entitled
to draw any pay and allowances for the period of such absence or overstayal, and shall be liable to sach
disciplinary measure as the Competem Authority may impose :

Provided that the Competent Authority may condone such absence or overstayal if he is satisfied that the Officer
or Employee has remained absent or overstayed his leave under circumstances beyond his conttol and direct that such
absence or overstaya] be regularised by admissible lcave.

23. Absence from station ;

An officer or employee shall not absent himself from his headquarters overmght without obtammg previous
sanction from the Chairman, if he holds the charge of a Branch or the Officer-in-Charge or Branch Manager, in other cases.

24. Prohibition to accept gifts and dowry :

(D An officer or employee shall not solicit or accept or permit any member of his family or any other person acting
on his behalif to accept any gift from a constituent of the Bank or from any subordinate officer or employce.

(ii) No officer or employee shall :
(a) give or take or abate the giving or taking of dowry;
. . or
(t) demand directly or indirectly from the parenls ot guardian of a bride or bridegroom, as the case may be, any
dowry.
Explanation :
For the purpose of this Regulation, dowry has the same meaning as in the Dowry Prohib:tlon Act, 1961 (28 of 1961).

25, Speculation in stocks, shares, ete. :

An officer or employee shail not speculate in stocks, shares, securities of any mstltutlon or commodities of any
“dlescription :

Provided that nothing in this Regulatmn shall be deemed to prohl‘bn an officer or employee from makmg a bona
Jfide investment of bis own funds in such manner as he may wish.

Explanation :

Frequent purchase or sale of stocks, shares or securities of any institution or commodities of any description shall
be deemed tc be speculation for the purpose of this Regulation.

26. Restrictions on lendings, borrowings and Investments : _
(1) No officer or employee shall, in his mdmdual capacity :

() borrow or permit any member of his family to borrow or otherwise place himself or a member of bis family
under a pecuniary obllganon to a broker or a money lender or a subordinate officer or employee or any
person, association of persons, firms, company or institution, whether incorporated or not having dealings
with the Bank;

(i) buyor sell stocks, shares or securities of 2ny description without funds to meet the full cost in the case of
purchase of serips or delivery in the case of a sale;

(iif) incur a debt at a race meeting;

(i¥) lend money in private capacity toa constituent of the Bank or have personal dealings with such constituent
in the purchase or sale of bills of exchange Government paper or any other secutities; snd
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(v) jguarantee in private capacity the pecuniary obligations of another person or agree o indemnify in such

pacity another person from loss except with the previous permission of the Compejent Authority :

- Provided that an officer or employee may give or accept from a relatlve ot personal friend a purely temporary loan
ofa smrl amopnt free of intercst or operate a credit account with a bona-fide tradesman or make an pdvance of pay to his

private

mployge :

. Provi ed further that an officer or employee may obtain a loan from a cooperative credit soblety of whichheisa
membet or stagds as surety in respect of a loan taken by another member from a cooperative credit socnety of which he is

ame

()

officer or employee shall so manage his private affairs to avoid insolvency or habitjal indebtedness. An

officer ¢r employee who is in debt shall furnish to the Competent Authority a signed statement of hig position half-yearly

on the

Oth Jupe and 31st December and shall indicate in the statement the steps he is taking to re¢tify his position. An

officer ¢r emplpyee who makes a false statement under this Rule or who fails to submit the prcscribedlstatcment Or appears
unable {o liquiglate his debts within a reasonable time or applies for the protection of an insolvency cq)urt shall be liable to

dismisshl.

Explgnation 1 :

For the purpose of this Rule an officer or employee shall be deemed to be in debt if his total

liabilitigs, excRusive of those, which are fully secured, exceed his substantive pay for twelve months.

Expldnation 2 : An officer or employee shall be deemed to be unable to liquidate his dcbt* within a reasonable
time if ft appears, having regard to his personal resources and unavoidable current expenses, that he Wﬂl not cease to be in
debt within a geriod of two ycars.

27. Majable, ifnmovable and valuable property :

. (1) Every officer on his first appointment shall submit a return of his assets and liabilities giving full particulars

regardihg :

: him;
{c) other

(d1 debts

(a)} the ikmovable property, inherited by him or owned or acquired by him or held by him on iea#: or mortgage, cither
in higname or in the name of any member of his family;

(b} shares, debentures and cash including bank deposits inherited by him ot similarly owned or acquired or held by

imovable property inherited by him or similarly owned or acquired or held by him anq ;

nd other liabilities incurred by him directly or indirectly :

¢ Proviled that in the case of an oﬁ'icer who is already in service in the Bank on the date these Regulauons come into

force s all St
return Being

come i to for

year be ore 30

it a return in term of this Regulation within three months of coming into force of qlese Regulations, the
jth reference to the assets and liabilities as enumerated above of the officer on the datq of these Regulations

(2) Etery officer shall submit a return of the immovable/movable property to the Bank as qn 31st March of each

h April of that year.

! (3) No officer shall except with the prior intimation to the COInpetent Authority acqu#re or dispose of any

immovpble pr
membek of his

? Provj
transa(l*ion is

(a)
®)
(4)

hperty by lease, mortgage, purchase, sale, gift or otherwise either in his own name Or in the name of any
family : :

ded that the previous sanction of the Competent Authority shall be obtained by ttﬂe officer if any such

with a person having official dealings with the officer;

otherwise than through aregular or reputed dealer :
1

ery officer shall report to the Competent Authority every transaction concerning movable property owned

or heldlby himleither in hisname or in the name of a member of his family if the value of such a propertyhxceeds Rs. 10,000

? Provikded that the previous sanction of the Competent Authority shall be obtained if any quch transaction is :

i
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(@ with a person having official dealings with the officer;

or
(b) otherwise than through a regular or réputed dealer.

(5) Notwithstanding anything contained in the foregoing Sub-regulation the Competent Authority may at any
lime, by general or special order, require an officer or employee to furnish within a period tobe specified in the order a full
and compieie statement of such movabe or immovable property held or acquired by him or on his behalf or by any member
of his family as may be specified in the order and such statement, if so required by the bank, include the details of the means
by which or the sources from which such property was acquired. '

28. Restrictions regarding marriage : . .
(1) (i) No officer or employee shall enter into, or contract, a marriage with a'person having a spouse living,
(ii) No officer or employee, having a spouse living, shall enter into or contract' a i:narriage with any person :

Provided that the Competent Authority may permit an officer or employee o enter into or contract any such
marriage as referred to in clause (i) or clause (if) if it is satisfied that : :

(a) Such marriage is permissible under the personal law applicable to such officer or employee and the other
party lo the marriage; and

{b) There are other grounds for so doing.

(2) An officer or employee who has married, or marries, a person other than of Indlan natlonahty shall forthwith
intimate the fact to the Bank.

29. Officer or employee arrested for debt or on a criminal charge :

(1) An officer or empioyee who is arrested for debt or on a criminal charge or is detained in pursuance of any
process of law may, if so directed by the Competent Authority, be treated as being or having been under suspension from
the date of his arrest, or as the case may be, of his detenticn, up to such date or during such period as the Competent
Authority may direct :

Provided that in respect of the period in regard to which he is so ueated he shall be paid subsistence allowance as
specified in Regulation 44,

(2} Any payment made to an officer or employee under Sub-reguiation (1) shall be subjecl to adjustment of his pay
and allowances which shall be made according to the circumstances of the case and in the light of the decision as to whether
such period is to be accounted for as a period of duty or lcave :

Provided that full pay and allowances shall be admissible only if the officer or employee—
(a) is treated as on duty during such period; and :
(b} is acquilled of all charges or satisfies the Compelent Authority, in case of his release from detention or his

detention being set aside by the Competent Court, that he had not been gullty of improper conduct resulting
in his detention.

{3) (2) An officer or employee shalt be liable to dismissal or to any of the other penalties referred to in Regulation
38, if he is commiitted to prison for debt or is convicted of an offence which in the opinion of the Competent Authority, either
involves moral turpitude, or has a bearing on any of the affairs of the Bank or on the discharge by the officer or employee
of his duties in the Bank, the opinion in this respect of the Competent Authority shall be conclusive and binding on the
officer or employee. .

{b) Such dismissal or other penaliy may be imposed as from the date of his commlttal to prison or convicijon and
nothing in Regulation 38 shali apply to such imposition. :

{4) Where an officer or employee has been dismissed in pursuance of Sub-regulation (3) and the relative convic-
tion is set aside by a higher court and the officer or émployee is honourably acquitted, he shall be reinstated in scrvice.

(5) Where the absence of an officer or employee from duty is without leave or his overstayal is duc to his having
been arrested for debt or on criminal charge or to his having been detained in pursuante of any process of law, the
provisions of Regulation 22 shall also apply and for the purpose of that Regulation as so applied, the officer or cmploycee
shall be treated as having absented himself without lcave or as the case may be, overstayed otherwise than under
circumstances beyond his control.
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30. P_*'ohlbi on against participation in politics and contesting elections :

! No efficer or employee shall take an active part in politics or in any political demonsiration or contest election as

meml*er for aMunicipal Council, Zila Parishad, District Board or any other local or Legislative Body
1. PTOhlblt against joining certain associations, strikes, etc. .
(1) No officer who is not a ‘workman’ within the meaning of the Industrial Disputes Act, 1947 shall—

(a) become or continue to be 2 member or office bearer of, or be otherwise directly or indirectly associated with
any trade union of the employees of the Bank who are ‘workman’ wlthm the mdanmg of that Act, ora
| federation of such trade unions.

resort to, or in any way abet, any form of sirike or parlicipate in any violent, unseemly or indecent
demonstration in connection with any matter pertaining to his conditions of service or the condmons of
service of any other employees of the Bank.

H
i (2)In relation to any employee who officiates in a grade or post which is not a grade or post of a “workman’ as
aforefnid, this Regulation shall also apply so long as such employee officiates in such higher grade or post.

(3) No employee shall join or continue to be a member of an association, the objects or, activities of which are
prejuflicial th the interest of sovereignly and integrity of India, the security of the Stale, fnendlj' relations with foreign
Stag order, defamation or incitement lo offence.

32. (#iving
LW

mnn#clion

, publi
idence :

o officer or employee shall, except with the previous approval of the Competent Authonty, give evidence in
ith any enquiry conducted by any person, commitiee or authority.

(i} Where any approval has been accorded under Sub-regulation (i), no officer or employke giving such evidence
shallicriticige the policy or any action of the Central Government or of the State Government or ofithe Bank.
- i

33 in honour of officer or employee :

i (i) [No officer or employee shall, except with the previous sanction of the Competent: Authority, receive any
complimentpry or valedictory address or accept any testimonial or atiend any meeting or entertainment held in his honour
or in|the hokour of any other officer or employee :

Prgvided that nothing ir this Sub-Regulation shall apply to:

a) a farewell enterlainment of a substantially private and informal character held in‘honour of the officer or
employee ot any other officer or employce on the occasion of his retirement or transfér or any persbn who has recently quit
the service of the Bank; and [

the acceptance of simple and inexpensive enlertainment arranged by association of officers or employees.
p P pe ged by

employee td induce or compel hity to subscribe towards any farewell entertainment.

) No officer or employee shall collect subscription for farewell entertainment from any intermediate or lower

gradk officdr or employee for the entertainment of any officer or employee belonging to any hightr grade.

34. Canva ing :

ption of intoxicating materials :
officer or employee shall —

a) strictly abide by anylawrelating to intoxicating drinks, drugs or other materials in tbrce inany areain which
he may happen to be for the time being ; :




[ 9P I—wvE 4] , NI 1 TATH : STTHRA 33

(b) not be under the influence of any intoxicating drinks, drugs or other materials during the course of his duty
and shall also take due care that the performance of his duties at any time is not affected in any way by the
influence of such drinks, drugs or materials ;

(©) refrain from consuming any intoxicating drinks, drugs or other materials in pubhc place;
" (d) not appear in a public place, in a state of intoxication.
prianatmn

For the purpose of this Regulation “Public Place” means any place o premises (including clubs, even excluswely
meant for members where it is permissible for the members to invite non-members as guests, bars and restavrants) to which
the public have or.are permitted to have access, whether on payment or otherwise.

37. Sexual Harassment :
No officer or employee shall commit any act of sexual harassment of women at work places.
Explanation :

For the parpose of this Regulation, ‘sexual harassment’ mcludes such unwelcome sexually determined behaviour,
whether directly or otherwise, as .(—

(@) Physical contact and advances,
®) Demand or request for sexual favours,
(c) Sexually coloured remarks,
(d) Showing any pornography, or |
€ Ahy other unwelcome physical, verbal or non-verbal conduct of a sexual' nature,
38. Penalties :

Without prejudice to foregoing Regulations of this Chapter an officer or empioyee who commits a breach of these
Regulations or who displays negligence, inefficiency or indolence or who commits acts detrimental to the interests of the
Bank or in conflict with its instructions, or who commils abreach of discipline or is guilty of any other acts of misconduct,
shall be liable for any one or more penaltics as prescribed hereinafter,

I Officers
(2) Minor Penalties
(i} Censure.
(i) Withholding or stoppage of increments of pay with or without cumulative effect.
(iif) Withholding of promotion.
(b) Major Penalties

@ Recoveryfromemcluments or such other amounts as may be due tohim, of the whole or part or any pecumary loss .
caused to the Bank by negligence or breach of orders. ‘

(i)} Reduction toa lower grade or post, or (o a lower scale in a time scale,
(i) Compulsory retirement.
(iv) Remaval from service which shall not be a disqﬁaliﬁcation for future employment.
(v) Dismissal. ' '
Explanation :

The following shall not amount to a penaly within the meaning of this Regulation :

() withholding of onc or more increments of an officer on account of his failure to passa prescribed departmental test

or cxamination in accordance with the terms of appointment to the post which he holds.

(i) stoppage of mcremem(s) of an officer at the efficiency bar in a time scale, on the grounds of his unfitness to cross
the bar.

(iii) not giving an officiating asstg,nment or non-promotion of an Officer toa higher grade or post for which he maybe
eligible for consideration, but for which he is found unsuitable after consideration of his case.

3856 G(/0g~5
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(iv) reperving or postponing the promotion of an Officer for reasons like completion of ccttai:_; requirement for promo-

tién or pendency of disciplinary proceedings.

(v) refversion to a lower grade or post of an Officer officiating in a higher grade of Post on the ground that he is
nsidered: after trial, to be unsuitable for such higher grade or post, or on administrative grounds unconnected
th his condyct.

(Vi) rdversion to the previous grade or post of ap Officer appointed on probation to another gradc or post during or al

tHe end of the period of probation, in accordance with the jerms of his appoiniment or rulcs or orders governing

sych probatnon

i

vii) réversion of an Officer on deputation to his parent organisation.
{vih) tdrmination of service ofan Officer :

‘(a) appointed in a lemporary capacity otherwise than under a contract or agreement on the expiration of the
period for which he was appointed, or earlier in accordance with the terms of his appointment;

(b) appointed under a contract or agreement, in accordance with the terms of such cantract or agreement; and

(c) aspartof retrenchment :

ov1ded that where it 1s proposed to impose any of the mmor penaln;s sppc;ﬁed in pub-clanscs (1) to (m) of

rovided further that no order imposing any of the major penalties specified above shall be made except by an
iting signed by the Competent Authority and no such order shall be passed without the charge or chatges being
in writing and given to the officer and enquiry held so that he shall have Reasonable ypportunity o answer the
arges and defend hlmse!f

rovided alse that an enquiry nch not be held if :

| (1) the misconduct in such caseb even if proved, the Bank does pot intend to impoese the pupishment of removal
or dismissal ; and '

(i) the Bank has issued a show cause notice to the officer advising him of the mlsconduct and the pun ishment
for which he may be liable for such misconduct; and :

(i) the officer makes a voluntary admission of his guilt in his reply to the aforesaidishow cause notice.

IL iEmplojyees |
i(a) Pe*:alties for minor misconduct

! (i) censure

(i) recordingof adverse remarks against him

| (i) witbholding of increment for a period ol exceeding 6 months.

i(b) Pemalties for major misconduct
@) fine
@iy withholding of increment(s)

, (iify withdrawal of special allowance

(iv) reduction of pay tonext lower stage upto a maximum period of 2 years in case the sta.ft has reached the maximum
| in the scale of pay

(vj removal from service which shall not be a disqualification for future employment

- dismissal :
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Pr ov1ded that no order imposing any of the penallles specified above for ma]or misconduct shail be made except
by an order in writing signed by the Competent Autharity and no such order shall be passed without the charge or charges
being formulated in writing and given to the gmployee and enqlury held so that he shall have reasonable opporiuniiy to
answer the charge or charges and defond himself :

Provided further that an enquiry need not be held if :

() the misconduct is such that even if proved, the Bank does not interd to impose punishment of removal or
dismissal; and

{ii) the Bank has issued a show cause notice to the employee advising him of the misconduct and the punish-
ment for which he may be liable for such miscanduct; and

(i) the employee makes a voluntary admission of hlS guilt in his reply to the aforesaid show cause
notice. : ¥

39. Waiver of the procedure
The requirements of Regulatlon 38 may be waived hy the Campctent Authority :

(a) ifthe facts on the basis of which penalty is fo be imposed on the of,ﬁcer or employec have been established
in the Court of Law or Court Martial; or

(o) where the officer or employee has been convicted on a criminal charge; or

() where the officer or employee has been absconding; or '

(d) where it is for any other reason impracticable to communicate with him; or _

@) .where it is reasonably not practicable to observe the procedure brescribed undei Regul:ition 38:

Provided that no requirements of Regulation 38 maybe waived unless ressoms for doing so are recorded in writing
and placed before the Board.

40. Delegation of the power to enquire

The enquiry under Regulation 38 and the procedure with the exception of final order, may be delegated by the
Competent Authority to an officer who is senior (o the officer against whom the proceedmgs are instituted and in the case
of an employee to any officer :

Provided that the Competent Authority may, in his discretion, nominate any Officer wmkmg in the Bank including
those deputed from other institutions, to conduct the enquiry.

41. Common enquiry

Notwithstanding anything contained in these Regulations, if two officers in different grades or an officer and an
employee are involved jointly in an incident and disciplinary pmceeding,;' are sought to be instituted against both of them
and the Chairman is of the opinion that having regard to the facts and circumstances of the case, the Competent Authority
in respect of both the officer and employee should be the same, the Chairman may direct that the Competent Authority in
respect of the officer shall be the Competent Authority in respect of both the r and employee involved and 2 common
enquiry shall be held into the charges against both of them and the delegation of power 1o enquire under Regulation 40 and
the procedure, with the exception of the firal order shall be in favour of the same enquiry officer, :

42. Corrupt practices

Notwithstanding anything contained in these Regulations, the following provisions shall appIy where it is alleged
that an officer or employee has been guilty of corrupt practices, namely : :

(i) Where it is alleged that an officer or employee is possessed of disproportionate assets or that he has
committed an act of criminal misconduct or where the investigation and proof of the allegation would require
the evidence of persons who are not officers or emiployees of the Bank or where, in the opinion of the
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Chairman, the investigation into the allegations cannot be conveniently undertaken Hythe Bank, the inves-
tigation into the allegations may be entrusted to. the Central Bureau of Investigation mthe Central Vigilance
Commission or such other Authority as may be approved by the Chairman.

(i) |If after considering the report on the investigation, the Competent Authority is satisfied that there isa
prima facie case of instituting disciplinary proceedings against the officer or employee, he may send the
investigation report to the Central Vigilance Commission or such other Authority asimay be decided hy the
Chairman from time to time in this behalf, for its advice whether disciplinary mm@g should be taken up
: against the officer or employee concerned. .
| (i) { Ifafter considering the advice of the Central Vigilance Commission or such other Authority, as the case may
" be, the Competent Authority is of the opinion thnt disciplinary proceedings shouldbe instituted against
the employee concerned, then, the enquiry under this Regulation may be entrusted to a Commissjoner for
Departmental Enquiries of any other person who may be nominated by the Central Vig{lance Commission for
this purpose.
(iv)| The Enquiry Officer shall submit his report to the Competent Authority and the report shall be forwarded
by the Competent Authority to the Central Vigilance Commission for its advice as tojwhether the charge or
: charges, as the case may be, can be considered to have been established and the penalty or penalties to be
; imposed under Regulation 38. The penalty or penalties to be imposed shall be decnded by the Competent
E Authority after considering the advice of the Central Vigilance Commission.
Explartation -
i An dfficer or employces shall be deemed to be guilty of corrupt practices if he has commilted an act of criminal
miscorjduct agdefined in Sections 13, 14, 15 and 16 of the Prevention of Corruption Act, 1988 or he has acted for an improper
purpose or in 4 corrupt manner or had exercised or refrained from exercising his powers with an mprbper or corrupt motive.

43. Rdstrictign on engagement of a Legal Practitioner

| For the purpose of enquiry, the officer or employee shall not engage a legal practitioner Wifhout prior permission
of the Compejent Authority, ‘
44, iplingry proceedings after retirement

({) An gfficer or employee under suspension of a charge of misconduct who attains the age ofisuperannuation, shall

be dgemed to be in service even after the age of superannuation for the specific purpoge of continuation and

* conglusion of the disciplinary proceedings and issue of final orders thereon. Such suspended officer or employee
| shall not be eligible for any subsistence allowance for the period beyond the date of supefannuation.
(i{) The pfficer or employee against whom disciplinary proceedings have been initiated will cdase to be in service on
* the date of superannuation but the disciplinary proceedings will continue as if he was in sefvice until the proceed-
ingsfare conchided and final order is passed in respect thereof. The concerned officer or employee will not receive
any pay and/or allowances afier the date of superannnation. He will also not.be entitled for the payment of
retirement benefits till the proceedings are compieted and final order is passed thereon exicept his own contribu-
tion o CPF. ‘

ic Pay ‘

1 () For the first three months of suspension 1/3rd of the basic pay which the officer was drawing on the dalc
' prior to the date of suspension irrespective of the nature of enquiry. !

(u] For the subsequent period :

() Where the enquiry is held deparimentally by the Bank 1/2 of the basic pay the officer was drawing on
the date pnor to the date of suspension. ‘ .
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(b) Where the enquiry isheld by an outside agency 1/3rd of the basic pay for the next three months and one
half of the remaining period of suspension.

(B) Allowances

For the entire period of suspension, desrness allowance and other allowances excepting special allowance, ifany,
will be calculated on the reduced pay as specified in terms of (i) and (ii) of Clause (A) at the prevailing rates or at rates
applicable to similat category of officets. :

2. In case of an emiployee
(A) Basic Pay

() For the first three months of suspension 1/3rd of the basic pay which the employee was drawmg on the date prior -
to the date of suspension irrespective of the nature of enquiry.

(i) For subsequent period :

(2) Where the encjuiry is held departmentally by the Bank, 1/2 of the basic pay, the employee was drawing on
the date prior to the date of suspension; '

() After one year full pay if the departmental enquiry is not delayed for reasons attributable to the concerned
employee or any of his representative(s); :

{c) Where the enquu'y is done by an outside agéncy and the said agency has come to the conclusion not to
prosccute the employee, full pay will be payable after six months from the date of reccipt of report of such
agency or one year after suspension, whichever is later, and in the event the enqulry is not delayed for
reasons aftributable to the employee or any of his representatwe(s)

(B) Allowances

For the entire period of suspension dearness allowance and other allowances excepting special allowance, if any,
will be calculated on the reduced pay as specified in terms of Sub-clauses (i) and (ii) (a) of Clause (A) at the prevailing rates
or at rates applicable to similar category of employees :

Provided that no officer or employee shall be entitled to receive payment of subsistence allowance unless he
furmishes a declaration that he is not engaged in any other employment, business, profession or vocation :

Provided further that if during the period of suspension an employée retired by reason of his attaining the age of
superannuation no subsistence allowance shall be paid to him from the date of his retirement.

46. Treatment of suspension period and allied matters

The Competent Authority may, while imposing penalty, also direct whether the officer or employee shall be paid
the difference between the subsistence allowance and the emoluments which he wounld have received but for such
suspension, for the period he was under suspension and that, if the Competent Authority decides otherwise no order shall
be passed which shall have the effect of compelling the officer or employee to refund such subsistence allowance. The
period during which an officer or employee is under suspension shall, if he is not removed/dismissed from the services, be
treated as period spent on duty or otherwise as the Competent Authority may direct.

47. Right to appeal

() An officer or employee shall have right of appeal agamst any order passed under these Regulations which
injuriously affects his interest.

(i) The appeal shall be preferred to the Appellate Authority mentioned in Regulation 48 within 45 days of the date of
receipt of the order appealed against. The Appellate Authority shall consider the appeal and pass suitable order
preferably within a period of 6 months.

23856G (fo6-¢
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4*. Appéliate authorities
’ appeal shall lie,— ‘
{0 tothe Board where the Chairman or Committee of Directors is the Competent Authority,
: (i) tothe Chairman where any other officer is the Competent Authority.
4? Requirement of an appeal

Every appeal shall comply with the following requirements :

(@) it shall be in writing and couched in polite and respectful language and shall be free from unnecessary
padding or superfluous verbiage, i

; (b) it shall contain all material statements and arguments relied on and shal be complete in itself,
{c) itshall specify the relief desired,
(d) it shall not be addressed to directors personally.

| CHAPTER-V
s‘* PAY AND ALLOWANCES

. Wheh accrue and payable

ubject to the provisions of these Regulations, pay and allowances shall accrue fromithe commencement of the

sepvice of an officer or employee and shall become payable on the Iast working day of the ea&:h month in respect of the
sefvice pérformed during the said month.

5* ceases

) Pay and allowances shall cease to accrue as soon as an officer or employee ceases to*bc in service.

(i) |nthecase of an officer or employee dismissed from the Bank’s service, the pay and a]lowances shall cease from
he date of dlsm1ssal

@iy In the case ofan otﬁoer or employee who dies while in service, the pay and allowances shall cease from the day
ollowing that on which the death occurs.

524 Incrqments

; a scale, the increment shall accrue on the completion of each specified period of sdrvice on each stage of that
schle, whether such service be probationary, officiating or substantive :

E Provided that an officer or employee shall draw increment on the first day of the rdonth in which it falls due
irespective of the actual date of its accrual.

CHAPTER-VI
LEAVE AND JOINING TIME

|
{

53} Kinds of leave

E ubject to the provisions of these Regulations an officer or employee may be eligible for the following kinds of
legve : : :
| (a) Casual Leave
| (b) Privilege Leave
(¢} Sick Leave
(d) Extraordinary Leave
) Special Casual Leave and Special Leave

{fy Maternity Leave

541' Authprities empowered to grant leave

| 'The power to grant leave shall vest in the Competent Authority.
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55. Power to refuse leave or recall an officer or employee on leave ' ;a

(i} Leave cannot be claimed as a right. When exigencies of the service so require, dif;cretion to refuse or revoke leave
of any description is reserved to thc Competent Authority.

{iiy An officer or employee on leave may be recalled to duty by the Competent Authority whenever the Bank deems
fit to do sos - .
Provided that if the officer or employee is at that time out of headquarters, he shall be eligible to be pand the actual
expenses incurred by him and the members of his family for returning to the headquarters.
56. Mace of reporting on return from leave
An officer or employee on leave shall, unless otherwise instructed to the contrary, return for duty to the place
where he was posted before proceeding on leave,
57. Leave not admissibie for an officer or employee placed under suspension
No Ieave shall be granted to an officer or employée under suspension.
58. Casual Leave
(1) An officer or employee shall be eligible for casual leave on full emoluments for 12 working days in a calendar
year L
Provided that not more than four days casual leave may be availed of at any one time; and
Provided further that holidays and Sundays may not be combined wnth such leave in such a manner as to
increase the absence at any one lime beyond six days.

{2) Casual leaveto an officer or employee during the first calendar year of his service shall be adnussiblc on a pro-
rata basis at the rate of one day for each completed month or part thereof.

(3) (@) Casual leave not availed of in a calendar year may be suffixed or prefixed to sick leave in the following year
in respect of an officer,

(b) Casual leave not availed of in a calendar year may be converted into sick leave on full substantive pay in
respect of employees. Such sick leave shall be in addition to the eligible sick leave limits prescnbed n
lilegu]auon 60.

(4) Casuati leave may not be granted in combination with any other kind of leave, except as prowdcd under sub-
regulation (3)(a) above, special casual leave under Regulation 62 and maternity leave under Re gulation 63

59. Privilege Leave
(a) Scale on which Privllege Jeave is earned

) An officer or employee shi1 be eligible for privilege leave computed at one dayfor every 11 days of service
on duty :

Provided that at the commencement of service no privilege leave may be availed of before completion of
11 months of service on duty. '

(2) The period of privilege leave to which an officer or employee is entitled at any time shall be the period
which he has earned less the period availed of.

_(3) An officer ot employee on privilege leave shall be entitled to full emoluments for the pf:riod_ of leave. _
(4) Privilege leave may be accumulated upto 31st December, 1989 for an aggregate period upto 180 days and
from 1st January, 1990, the privilege leave may be accumulated vpto not more than 240 days.
(b) When application should be submitted
(i) Appiication for privilege leave shall be submitted by an officer or employee one month before the date from
which leave is required,
(i) Application which docs not satisfy the above requirement of sub-regulation (b) (i) maybe refuscd without
assigning any reason :
Provided that if the Competent Authorily is satisfied that such notice was not possible, he may waive this
requirement at his discretion.
60. Sick Leave S
(1) The sick leave/medical leave account of every officer or employee shall be credited with medical leave in .
advance, of in two instalments of fiftcen days each on the first day of January and July of every calendar year,
(2) (a) The leave shall be credited to the said leave account at the rate of 5/2 days for each completed calendar
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wvice, which he is likely to render; in the sick leave/medical leave of the calendar year‘ia; which he is appointed.

The credit for the sick leave/medical leave in which an officer or employee is due to getire or resign from the
be allowed at the rate of 5/2 days per completed calendar month upto the date of reticement or resignation.

When an officer or employee is removed or dismissed from service or dies while in service, credit of sick leave/
e shall be allowed at the rate of 5/2 days per completed calendar month upto the end of the calendar month
e caleridar month in which he is removed or dismissed from service or dies in service,

Where a period of absence or suspension of an officer or employee has been trcateq as ‘dies non’ in a sick

I leave shall be reduced by one eighteenth of the period of ‘dies non’ subjectto a ma#imum of ten days :

leav$mediil leave, the credit to be afforded to his sick leave/medical leave account at the eoml'pen_cemeul of next sick

vided that sick leave/medical leave can be accumulated during his entire service subject to the following

(i) An officer or employee shall be eligible toreceive one half of the full month emoluinen ts during the period

of sick/medical leave :

Provided that if an officer or employee so desires, the Bank may permit him to dtaw full emoluments in
respect of any portion of sick leave granted to him twice the amount of such period on full emoluments being
debited against his sick/medical leave account.

i) Sick/medical leave will be granted on prorata basis during the first year of service.

(i) Sick/medical lcave may be availed of only on production of medical certificate is::.ued= by medical practitioner

acceptable to the Bank.

(iy) Any officer or employee desirous of resuming duty on expiry of sick/medical leave shall produce medical
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certificate 10 the satisfaction of the Bank saying that he is fit for duty.

mulated upto 540 days during the entire service and may be availed of only onuproductlon of medical
ificate by a medical practitioner acceptable to the bank or at the bank s discretion notmnated by it at its cost.

inary Leave

Extraordinary leave maybe granted to an officer or employee when no ordinary leaveiis due to him and when
d to his length of service, sick leave is not considered justified by the Competent Authonty The duration of
y leave to be granted to an officer or employee shall not exceed 90 days on any occasion and 360 days during
iod of his service : '

ided that in exceptional circumstances the Chairman may with the approval of Board grant extraordmary leave
eriod of 720 days to an officer or employee :

ided further that in case of chronic sickness of an officer or employee, the Chairman nf'nay with the approval of
t extraordinary leave in excess of 720 days to him and the Boatd, while according such approval, shall record
easons therefore in writing :

I'he Competent Authority may grant extraordinary leave in combination with or in conlinuation of leave ofany
missible to the officer or employee save as otherwise provided in these Regulations

‘ (3)[No pay and allowances are admissible during the period of extraordmary leave and the period spent on such
lcavd shall mot count for increment : :

|
Pr

ided that where the Competent Authority is satisfied that sanction of extraordinary leave was necessitaled on

accoynt of {liness or any other reason beyond the control of officer or employee, he may direct that the period of

extraprdina

leave would count for increment,
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62. Specinl Casual Lenve, Special hlweaul!’atemﬂyl.u\ve

Ax officer or employee may be granted special casual Jeave and special Jeave for sports, donation of blood, family
plapning, defending another officer or employee in an enquiry, or for joining civil defence services or any other purpose as
may be decided by the Board in accordance with the guidelines of the Central Government. Further an officer or employee
will also be entitled to avail of 15 days paternity leave, twice in entire service.

~ 63. Maternity Leave

(i) LLeave up to a period of six months at a time by way of maternity leave including m respect of post natal period
or at the time of miscarriage or abortion, or medical termination of pregnancy subject to not more than 12 months of such
leave shali be available during the entire period of service :

© (i) Maternity leave may be combined with any other kind of leave byt any leave applied for in continuation of the
former, may be granted only if the request supported by a certificate issued by a medical practitioner acceptable to
the Bank.

64. Lapse of Leave
All leave shall lapse on the death of an-ofﬁe_er':ew employee or if he ceases to be in the service of the Bank :

Provided that where an officer or employee dies in service, there shell be payable to his legal representatives, sums
v/hich would have been payablé to the officer or employee as if he has availed of the privilege leave that he had accumulated
at the time of his death subject to Sub-Regulation (a)(4) of Regulation 59:

Provided further that where a staff retires from the Bank’s service, he shall be cligible to be paid a sum equivalent
to the emoluments for the penod of privilege leave he had accumulaied sub]ect to Sub-Reguiation (2)(4) of Regulation 59 :

Provided also that in respect of the employee where his services are terminated owing to retrenchment he shallbe
paid pay and allowances for the period of prmlege leave at his credit.

_ 65. Furnishing of leave address to the Bank

An officer or employee who has been sanctioned leave and leaves his place of duty shali furnish to the Bank, the
address at which he can be contacted while out of headquarters.

66. Commencement and termination of Leave

(i) The first day of leave of an officer or employee is the working day succeeding that upon which he hands over
charge.

(i) The last day of leave of an officer or employee is the working day preceding that upon which he reports his
return to duty.

6'7. Joining time
(1) -An officer or employee shall be eligible for joining time on one oceasion to enable him :
_(a) tojoin a new post to which he is.a.pp_ointed while on duty in his old post, or
(b} tojoin a new post on return from leave.
(2) The period of joining time shall be ;
(a) in respect of an officer, a period not exceeding seven days exclusive of the number of days spent on travel,
and

(b} in respect of an employee a period not .exceeding six days exclusive of the number of days spent on travel.

(3) During the period spent on joining time, an officer or, employee shall be ehg]ble to draw the emoluments at the
place of old or new posting, whichever is less. .

(4) In calculating the joining time admissible to an officer or employee, the day on which he is relieved from his .
posi shall be excluded :

Provided that public holidays following the day of his relieve shall not be inctuded in cempu'ting the joining time.

(5) No joining time shall be admissible to an officer or employce when the transfer does not involve a posting to
a different place.
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(6) No jojning time shall be admissible to an officer or employee when his posting is of tcm;_ir nature, irrespec-
tive of the t the posting is to a place or station other than the one at which he is permanently
( No‘j:mg time shall be admissible to an officer or employee when the transfer is at his OW?‘ requesl.
CHAPTER VI ' '
: j MISCELLANEOUS
68. ent and Pension oy .{

) An ¢fficer or employec who has completed continuous minimum service as specnfied in the Employees

Provident Fund apd Miscellaneous Provisions Act, 1952 (19 of 1952) shallbeamnheroftheEmployeep Provident Fund.
tion fo the Provident Fund by the officer or employee and the Bank shall be in accordance with provisions of
the aforesgid Act

( } (a) An officer or employee covered under the provisions of Employees’ Provident Fund and Miscellaneous
Provisions Act, 1052 (19 of 1952) shall be governed by the provisions of Employees Pension Scheme, 1995 framed by the
Governmeént of [dia in exercise of the powers conferred by Section 64 of the said Act.

(b)'qhe Pension Scheme so framed shall come into force from the 16th day of November, 1495.
69. Gratuity B i

'

. An gfficer o employee shall be etigible for payment of gratuity in accordance with the $ub-'ReguJation 2
hereunde: : ' :

. The amount of gratuity payable to an officer or employee shall be either as per the provnsnons of the Payment of
Gratuity Act, 1972 or as per Sub-Regulation (3) hereunder whichever is higher.

3) (i) Bvery officer or employee shall be eligible for gratuity on—

i (@) Retirement

) Death
; (d) Disablement rendering him unfit for further service as certifiedby a Medlcai Oﬂider approved by the
' Bank, or
) Resignation after completing 10 years of continuous service, or

} Termination of service in any other way except by way of punishment afier comp&tlon of 10 years of
service : :

Prgvided that in respect of an employee there shall be no forfeiture of gratuity for dismissal on account of
nduct except in cases whete such misconduct causes financial oss to the bank anq in that case to that
exient only. : :

amount of gratuity payable to an officer or employee shall be one month’s pay for every completed year
of pervice or part thereof in excess of six months subject to a maximum of 15 months’ pay

o)

Provided that where an officer or employee has completed more than 30 years of service, he shall be eligible
byjway of gratuity for an additional amount at the rate of one half of a month’s pay for gach completed year
of pervice beyond 30 years :

Prpvided further that in respect of an officer the gratuity is payable based on the last pay drawn :
vided also that in respect of an employee pay for the purpose of calculation of the gratuity shall be the

icile

N S

;(1) Ev+ry officer or employee shall on his appointment declare his domicile in writing to the Bank in Form Bin -
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Schedule III and if such do:mclle is not his place of birth he must eshblmh the same tothe uushet:on of the Appointing
Authority.

(2) No officer or employee who has once mdwated his dom:qle shail be allowed to alter the same unless he
satnsﬁestheBankthatthechangembmaﬁdemdmmmmymoﬁwmemphyeebepamiuedwdlmgehmdumwﬂc
in such a'manner as to increase the cost to the Bank of any such concession.

71. Transferability . _
Every officer or employee is liable for trapsfer to any office or branch of the Bank,
72. Implementation and Interpretation of Regulations
(1) The Chairman may, from time to lime, issue such instructions or dn-ectmns as he may, consider necessary for
giving effect to, or carrying out the provisions of these Regulations. _
(2) The Government of India may after consultation with the National Bank interpret these Regulations as and
when considered necessary,
73. Repeal and Savings

(1) Every rule, regulation, bye-law, or any provision in any agreement or a resolution corresponding to any of the
regulations herein contained and in force immediately before the commencement of these regulations and applicable to
officers and employees is hereby repealed.

(2) Notwithstanding such repeal, any oarder made or action. taken under the provisions so repealed shall be deemed
to have been made or taken under the provisions of these regulations.

SCHEDULE ]
{See Regulation 18)
Declaration of Fidelity and Secrecy ,
‘ Place - ———
Date :
I. Ihhetebydeclatcthatlmllfmthﬁﬂly,tmlyamtothebeslofmyskﬂlandablhty
exccute and perform the dutlcs required of me as officer or employee Lo —— N Bank , and which properly

relate the office or position held by me in the said Bank.

I further declare that I will not dlvulgc or allow to be dxvulged to any person not legally entitled thereto any
information retating tothe affairs of the said Bank or to the affairs of any person having any dealing with the said Bank and
nor will 1allow any such person to inspect or have access to any books or documents or electronic records belonging to
or in possession of the said Bank and relating to the business of the said Bank or the business of any person having any
dealing with the said Bank. 7

Signed before me : - Signature
" Name in Jull :
Designation :
Signature
Name i{l Jull:
Designation :

CARE: (To be on the lines of GOI Rules) |

SCHEDULE-I
[ See Regulation 5(4)]
Declaration to be obtained from every officer or employee on first appointment.

L, Shri/Smt /Kum.. s/o, w/o, d/o , ... declare
asunder : : ' : . :
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l i) That I am unmarried/ a widowes/widow.
' (] ThatIam married and have only one spouse living.
(i} ThatIhave entered into or contracted a marriage with a | person having a spouse hvmq Application for grant
of exemption is enclosed.
(v} Tobe modified.
2.1 polemnly affirm that the above declaration is true and I understand that in the event cﬁ the declaration being
foundito be igcorrect after my appointment, I shall be liable to be dismissed from service.

Date | . Signature
|
i
| . !
' SCHEDULE-II . ‘a
! ’ FormB 1
! Declaration of Domicile
| : [See Regulation 70 ]
i 47Ty I O
i D 1 NP S
| I, qn.: undersigned, havmg been appointed in the SEEVICE OF HE ©uvvveorvuerrereesrerersrasssessnenas Bank hereby
d00|+ﬁ RV ST (PIACEY Ml <vvevvererrverscnensensenane (District) as my place of domicile. .
P2  The above is my place of birth
| o .
§ *The above is not my place of birth, My place of birthis (P1aCE) i .ovvvren eevonensn s (Dis-
trict{ 127 SR DO (Place) hasbeen declared as my place of domicile for the reasons given below :
‘ !
§ ;
!
! .................................................. |
| e t——————————————
o
Nanje in fu
Desjgnatiop and

Natgre of appointment
Dat¢ of appointment

Signature
* Strike ou* whichever is not applicable.

Sd/- Illegible
Chairman
[ADVT II/TV/90/2006/Exty.]
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