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BARODA GUJARAT GRAMIN BANK .
NOTIFICATION:
Bharuch, the iSth November, 2006
Baroda Gujarat Gramin Bank (Officers and Employees) Service Regulations, 2006

F. No. 12/7/2006-RRB.—In exercise of powers conferred by Section 30 of the Regional Rural Banks Act, 1976 (21
of 1976) the Board of Directors of Baroda Gujarat Gramin Bank, after consultation with the Bank of Baroda being the sponsor
Bank and the National Bank for Agriculture and Rural Development and with the previous sanction of the Central
Government hereby makes the following regulations namely :— '

CHAFTER-
PRELIMINARY
1. Short title, commencement and application :
@) These regulations maybe called Baroda Gujarat Gramin Bank (Officers & Employees) Service Regulations, 2006.
(i) These regulations shall come into force on the date of their publicalion in the Official Gazette.
_ (iii) They shall apply to every Officer and Employee of the Bapk : -

Provided that they shall not apply, except as otherwise provided in these regulations or to such extent as may be
specifically or generally specified by the Board to :

(a) a person employed temporarily on daily wages or to such person engaged on contract.

(b) a person on deputation from Sponsor Bank or the Central Government or the State Government or any other.
organisation.

2. Definitions:
" In these regulations, unless lhere is anything repugnant (o the subject or context —
(a) “Act” means the Regional Rural Banks Act, 1976 (21 of 1976);
(b) “Appointcd date” means the first day of September, 1987;
(c) “Appointing Authority” means the authority prescribed in Regulation 5(1);
(d) “Area Manager” means an officer holding the charge of Area Office for the time being;

(¢) “Bank™ means the Baroda Gujarat Gramin Bank, established under sub-section (1) of Section 23A of the
Act ; .

(O “Board” means the Board of Directors of the Bank:
(&) “BranchManager” means an officer hoiding the charge of a branch for the time being,

(h) “Calendar Year™ means the period commencing from the Istday of January of an year and ending with
31st day of December of such year;

) “Competent Authority” means the Chairman in the case of officers and the officer designated by the
Chairman in the case of employces; -

@) “duty” includes :
(a) service as a probatjoner;
(b) period during which an officer or employee is on joining time;
" (c) periodspent on casual leave, special casual leave duly authorised by the Competent Authority; and
(d) period spent on training while in service.

() “emotuments™ means the aggregate of salary and allowances, if any,
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“Employee” means a person appointed to any of the posts specified in Regulation 3 (a)(2) and (3), and
includes such employees whose services are temporarily lent to other organisations;

“Family” means and incjudes the spouse of the officer or employee (if the spouse is also not the officer or
employee of the bank) and children, parents, brothers and sisters of the officer or employee wholly depen-
dent on the officer or employee but shall not include a legally separated spouse;

Officer” means a person appointed to any of the posts specified in Regulation 3{a)(1);

“Pay” means hasic pay drawn per month by the officer or employee in a pay scale including stagnation
increments and any part of the emoluments which may specifically be classiﬁcd as pay under these
Regulations; '

“Salary” means the aggregate of pay and dearncss allowance;
“Sponsor Bank™ means the Bank of Baroda; and

“Senior Manager” means an officer not below the rank of officer ih Scaie-1I holding charge of a department
in Head Office.

CHAPTER-II

CLASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION

ANDTERMINATION OF SERVICE

3 (#lassuﬁﬁatlon of officers and employees

(‘*.) The officers and employees of the Bank shall be classified as follows:

(2)

o

Group A—Officer Cadre
i) Scale-l
(i) Scale-I1

_ (i) Scale-III

with designation in relation to any of the scales
() Officer
(i} Branch Manager
(i) Area Manager
. {iv) Senior Manager

and such other scales or designation as may be specified by the Board from time to time with the approval
of the Central Government.

Group B—Clerical Cadre

Clerical staff, namely Clerk-cum-Cashier, Clerk-cum-Typist, Stenographer and such other categories as may
be specified by the Board from time to time with the prior approval of the Central Government.

Group C—Subordinate Cadre
Subordinate staff, namely Messenger, Messenger-cum-Sweeper, Driver, Driver-cum-Messenger, Part-time

Messenger-cum-Sweeper, Security Guard and such other categories as may be specified by the Board from
time to time with the prior approval of the Central Government.

(b) Nothing in this Regulation shall be construed as requiring the Bank to have at alil times all the cadres or
catqgories bf the officers or employees serving the Bank.

4, 'I‘emporqry Employees

Nptwithstanding anything to the contrary contained in these Regulations, the Chairman may, subject to such
general or $pecific instructions as may be issued by the Board from time to time engage persons'in Clerical Cadre and/or

Subbrdmaqe Cadre on adhoc and/or temporary basis for a period not exceedmg 60 days ini a yeat to meet any exceplional
neefl or ciréumstance .




[ 9 III—WTE 4] ‘ T o USUS - AHER™ 25

Provided that such appointments on ad hoc and/or temporary basis shall be made in consultation with the
Sponsor Bank.

5. Appointment in the Bank’s Service

(1) The Chairman shall be the Appointing Authority in respect of Officers. The General Manager shall be the
Appointing Authority in réspects of employees;

Provided that if there is no incumbent in the post of Gcnera] Manager, the Chairman shall be the Appointing
Authority in respect of employees also.

(2) All appointments in the Bank shall be made in accordance with the rules framed by the Central Government in
terms of Section 29 of the Act save as provided in Regulation 4.

(3) Every officer or employee on his first appointment in the service of the Bank, shall be required to produce a
certificate of fitness by the medical authority as may be prescribed or recognised by the Bank.

(4) (i) Disqualification—No person,—
(a) who has entered into or contracted a marriage with a person having a spouse living; or

() who having a spouse living have entered into or contracted a marriage with any person shall be
eligihle for appointment to the said post;

Provided that the Appointing Authority may if satisfied that such marriage is permissible under the personal law
applicable to such person and the other party to the marriage and that there ate other grounds for so doing, exempt from the
operation of this Ru]e.

(11') Declamtlon

Every officet or employee on his first appointment in the service of the Bank shall furnish a declaration about his
marital status as per Schedule I1.

6. Scalesof Pay and Allowances

The scales of pay, allowances and incremeits of an officer or employee appointed to a post in any of the Group
referred to in Regulation 3, shall be such as may be determined by the Central Government from time to time, under the
sub-section (1) of Section 17 of the Act. :

7. Commencement of Service

Service of a pérson appointed in the Bank shall commence on the working day on which he reports for dutyon a
post in accordance with the terms and conditions of the offer of appointment made to him;

Provided that in the event of his joining in the afternoon of such working day, be shall not be entitled to draw pay
. and allowances for that day.

8. Probation

® An officer directly appointed in Scale-I shall be on probation for a period of two years, which shall be
extendable by the Appointing Authority for a period not exceeding one year.

(i) Ancmployee promoted to a post in Scale-I of Officer Cadre shall be on probation for a period of one year which
shall be extendable by the Appointing Authonty for a period not exceeding six months.

@iy An officer promoted in higher scale shall be on probation for a periodof one year which shall be extendable by
the Appointing Authority for a period not exceeding six months.

(iv) (@ Anemployee directly appointedin Clerical or Subordinate Cadre shall be on probation for a period of one
year which shall be extendable by the Appointing Authority for a period not exceeding six months.

(b) An employee in Subordinate Cadre promoted toa post in Clerical Cadre shail be on probat ion for a peuod
of six months which shall be extendable by the Appointing Authority for a period not exceeding three
months,

38S Y57 fo6—Y
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(v) Probation perlod in case of an officer or employee shall be liable 1o be extended w:thm the permissible imits 1o

" the exlent of extraordinary leave availed of by him or if in the opinion of Appointing Authority his performance

was dissatisfactory during such period.

L_ounflr aiaiion

iy A officer or employee shall be confirmed inthe Bank’s Service if in the opinion of the Appointing Authority, the
officer or employee has satisfactorily completed his probation.

@) Where during the period of probation, including the period of extension of probafion, if any, the Appointing
Authority is of the opinjon that the officer or employee is not fit for confirmation in the said post :

‘(a) In the case of a directly appointed officer or emplovee his services may be lermmated after giving onc
month’s notice orpay heu thereof.

b) Inthe case of an officer or employee promoted in the Bank’s Service he maybe reverted to the post from
wliich he was promoted.

10, Termination of Service by Notice

(1) (a) No officer or employee shall leave or discontinue his service in the Bank without first giving nolice in
wrjting 1o the Appointing Authority of his intention to leave or discontinue his service or resign.

(b) The period of notice required shall be -—
() Three months in the case of an Officer, and
{iiy One month in the case of an Employee.

(c) In case of breach by an officer or employee of sub-Regulation (1)(b) he shall be hable 1o pay to the Barm as
1y selion, 2 aum cqual to his pay for the period of notice required of him.

2 Notwithstanding anything to the contrary contained in Sub-Regulation (1), an officer or employee against
whpm disdiplinary proceedings are pending, shall not leave, discontinue or resign from his servige in the Bank without the
prior »pproval in writing of the Appointing Authority and any notice of resignation given by such officer ot employec
cfpre or during the disciplinary procecdings shall not take effect unless it is accepted by the Competent Authority.

Pambannizgn
Y3 ciplinary prm&ﬁdinga shall be deemed to be pending against an officer or emp)loyte for the purpose of this

Pedul-tiost. if he has boen placed under suspension or any notice has been issued to him to show-cause why disciplinary
Projus d!ngs should not be instituted against him until final orders are passed by the Competent Authorlty

AT ancpamnuation and Relirement
Ci5 47 A oliiear or employee shall retire on completion of 60 years of age :

i'govided that the Chairman may at his discretion, on recommendation by the Special Review Committee as
mewi g frer T ok Popbtinn () potite oo officer ow omploves ot any time after completion of the S5 years of aee
s aftoy the oo s lati e T cepr< of the fotal soo v v b Hank, whichover is carlier -

Pocviiod farthor that ne officer or emploves shall be retired under this Sub-Pegulation uniless notice in wriling has
twen served an himatleast three months in case of an officer and one month in casc of an employe in advance or an amaunt
a‘(,ui" alent to three months” pay in case of an ofiicer 211 one month’s pay in casc of an employee shall be given to such
« i3t or egrloyee in licu thereof :

Provided also that an officer or employec aggrieved by the order of the Chairman, as provided in Sub-Regulation

(2} miay within on¢ month of the passing of the order give in writing a representation te the Board against the decision of

I]lL ¢"hairmpr and on receipt of such representation the Board shall take a decision within a period of thiree months. Where

© Poard docides that the order passed by the Chairman is not justified, the concerned officer or employee shail be
rcins’&!ated as il the Chairman had not passed the order.

(2) The Chairman shall constitute 2 Special Review Committee consisting ol not less than three members of the
Boatd to reqicw whether an officer or employee should be retired in accordance with the Sub- chu]atmn (1). such Cemmit-

e ‘{‘\ 20 Iom time to time, review the case of cach of such officers or employees and make recommendation 1o the
CPaiman,
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Explanation : '

For the purpose of this Regulation the officer or employee whose date of birth is first day of month will retire ca
supcrannuation on the last day of the previous month on which he completes the age of superannuation. The officer or
employce who attains the age of superannuation on a day other than the first day during a calendar month shall retire on the
last day of that month.

CHAPTER in
RECORD OF SERVICE, SENIORITY, PROMOTION AND REVERSION
12. Record of Service ;

A record of service shall be maintained by the Bank in respect of each officer or empioyee at such place or places
and shall be kept.in such form and shail contain such information as may be specificd from time to time by the Bank.

13. Seniority :

() The Bank shall maintain scparate seniority lists for each cadre of officer or employee and category-wise seniority
lists within a cadre, subject to the provision of Sub-Regulations (iii), (iv) and (v) and such instructions and
guidelines as may be issued by the Board from time to time.

(i) The seniority lists shail be reviewed and updated at such intervals as may be decided by the Bank and circulated
amongst the officers or employees as the case may be.

- (iif) {a) The seniority ofa promotee officer or employee in a cadre or scale shall be reckoned with reference io the date
of his appointment in that cadre or scale.

(b) Where there are twe or more promotee officers or employees of the same length of service in that cadre or
scale, their inter-se senicrity shall be reckoned with reference to their seniority in the immediately preceding vadre
or scale.

(¢) Where there are two or more promotee officers or employees having the same length of service in such
preceding cadre of scale, their seniority shall be determined with reference to their seniority in the immediately
preceding cadre or scale, as the case may be.

(iv) The inter-se seniority of the erstwhile Field Officers or Accountants vis-a-vis the Branch Managers who were in
the service of the Bank on the date on which the revised pay scales circulated by the Ministry of Finance,
Department of Economic Affairs, Banking Division, New Delhi letter No. F. 2/17/79-RRB dated the 29 April, 1980 are
adopted by the Bank, may be so reckoned that all ersiwhile Field Officers and/or Accountants rank junior to all the
then existing Branch Managers :

Provided that the inter-se seniority of officers and employees amongst themselves within a cadre of scale as
existing immediately prior to the Government letter No. 11-3/90-RRB(I)} dated 22nd February, 1991 shall remain the
same. . .

(v) The inter-se seniority of nfficers or employees directly recruited in a batch to any cadre or scale shall be reckoned
with refercnce to the rank allotted to them at the time of their selection<

Provided that if officers or employees recruited under the general or reserved categories are allotted 1o the

Bank, the irier-se seniority amongst the candidates so allotted who joined on the same date shall be determineg -

in accordance with the marks obtained by such candldates without adding netional marks for tie reserved
category.

14. Promotion :

All promotions shall be made at the d:scretlon of the Bank and no offlcer or emp!oyee shali claim as a matter of right
to be promoted to any post or cadre :

Provided that prometions of officers or employees in the Bank shall be made in accordance with the rules framed
by the Central Government in terms of Section 29 of the Act. -

i5. Reversion: -

An officer or employee who has been appointed to officiate in a higher cadre or scale or where confirmation ina
higher cadre or scale is subject to the undergoing probation for any specific period or otherwise, shall be liable to be
reverled without notice at any time where he is so officiating or undergoing probation.
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CHAPTER IV
CONDUCT, DISCIPLINE AND APPEALS

16. Scope of an officer’s or employee’s service :

Every officer or employee shall be 2 whole time officer or employee of the Bank and shall be at the
disposal of the Bank, and he shall serve the Bank in its business in such capacity and &t such place as he may,
from time to time, be directed by any person or persons under whose jurisdiction, superintendence or control he
may, for the time being, be placed. :

17. Liabillily to abide by the regulations and orders :

: : very officer or employee of the Bank shall conform to and abide by these Regulations, and shall also observe,
comply with and obey all orders and directions which may, from time to time, be given to him by any person or persons
under whpse jurisdiction, superintendence or control he may, for the time being, be placed. :

18 0b1i§ation to maintain secrecy :
: ﬁvely officer or employee shall maintain the strict secrecy regarding the Bank's affairs of its constituents and shall
nof divulge, directly or indirectly, any information of a confidential nature either to a member of!the public or to the Bank’s

st3ff, unl¢ss compelled to do so by judicial or other authority or unless instructed to do so by a Superior Officer in the
dxichargd of his duties. To signify this every staff shall subscribe to a declaration in Schedule No. 1.

19 Obhéuon to promote the Bank’s interest :

Every officer or employee shall serve the Bank honestly and faithfully, and shall use his utmost endeavour to
promote the interests of the Bank and shall show courtesy and attention in all transactions and dealings with officers of
Government, the Bank’s constituents and customers.

20}. Contmbullon to Press, Radio, etc. :

No officer or employce shall contribute to the press or radio or television ete. anythm'relatmg to the affairs of the
Rank without the prior sanction of the Competent Authority or without such sanction make public or publish any docu-
ment, pager or information which may come into his possession in his official capacity.

21} Officf:r or cmployee not to seek outside employment or business or to promote family business :

No officer or employee shall accept, solicit or seek any outside activity, employment or-office, whether stipendary
or ﬁhonorzty without the previous sanction of the Competent Authority :

Provided that an officer or employee may, without such sanction, undertake honorary work of a social or charitable
naLure or pccasmnal work of a literary, artistic, scientific, professional, cullural, educational, religious or social character,
‘;ub]ect tol the condition that his official duties do not thereby suffer :

Provaded further that he shall not undertake or shall discontinue such work if so dlrected by the Competent
Authority.

Ex;pianatilon :

() Every officer oremployee shall report to the Bank if any member of his fam:ly is engaged in a trade or business or
¢wns Or manages insurance agency of COMMIssion agency. .

(i) Canvassing by an officer or employee in support of the business of insurance ageney or commission agency,
owned or managed by a member of his family shall be deemed to be a breach of this Sub-Regulation.

(i) No officer or employee shall, without the previous sanction of the Bank except in the discharge of his official
duties, take part in the registration, promotion or management of any bank or other company which is réquired to
be registered under the Companies Act, 1956 (1 of 1956) or any other law for the time being in force or any
dooperative socicty for commercial purposes :

Provided that an officer or an employee may take part in registration, promotion or management of a coopera-
tive society registered under the Cooperative Societies Act, 1912 ( 2 of 1912) or any other law for the time being in
ﬂorce or of a literary, scientific or charitable society registered under the Societiés Registration Act, 1860
d 21 of 1860) or any corresponding law in force.
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(iv) No dfficer or employee shall accept any fee for any work done by him for any public body or any private person
without the sanction of the Competent Authority.

22. Officer or employee not be absent from duty without permission or be late in attendance

(i} An officer or employee shall not absent himself from his duties without having cbtained the permission of the
Competent Authority, nor shall be absent himself in case of sickness or accident without submitting a proper
medical certificate. -

(i) An officer or employee who absents himself from duty withotit leave or overstays his leave shall not be entitled to
draw any pay and allowances for the period of such absence or overstay and shall be liable to such
disciplinary measure as the Competent Authority may impose :

Provided that the Competent Authority may condone such absence or overstay ifhe is satisfied that the officer
or Employee has remained absent or overstayed his leave under circumstances beyond his control and direct that
such absence or overstay be regularised by admissible leave.

23. Absence from station

An officer or employee shall not absent himself from his headquariers overnight without obtaining previous
sanction from the Chairman, if he holds the charge of a Branch or the Officer-in-Charge or Branch Manager, in other cases.

24, Prohibition to accept gifts and dowry

() Anofficer or employee shall not solicit or accept or permit any member of his family or any other person acting
on his behalf to accept any gift from a constituent of the Bank or, from any subordinate officer or cmployee.

@) No officer or employee shall—
(a) ‘give or take or abate the giﬁng or taking of dowry;
ot
(b) demanddirectly or mdnect]y from the parents or guardlan of a bride or bridegroom, as the case may be, any
dowry.
Explanation :
For the purpose of this regulation dowry has the same meaning as in the Dowry Prohibition Act, 1961 (28 of 1961).
25. Speculation in stocks, shares, etc.

An officer or employee shall not speculate in stocks, shares, securities of any institution or commodmes of any
description :

Provided that nothing in this Regulation shall be deemed to prohibit an officer or employee from making a bona-
fide investment of his own funds in such manner as he may wish.

Explanation :

Frequent purchase or sale of stocks, shares or securities of any institution or commodities of any description shall
be deemed to be speculation for the purpose of this regulation. ‘

26. Restrictions on lendings, borrowings and investments
(1)- No officer or employee shall, in his individual capacity :

i} borrow or permit any member of his family to borrow or otherwise place himself or a member of Bis family
under a pecuniary obligation to a broker or a money lender or a subordinate officer or employee or any
" person, association of persons, firms, company of institution, whether incorporated or not having dealings
with the Bank ;

@) buy or sell stocks, shares or securities of any description without funds to meet the full cost in the case of
" a purchase of scrips or delivery in the case of a sale; .

(i) incur a debt at a race meeting;

(iv) lend money in private capacity to a constituent of the Bank or have personal dealings with such constituent
in the purchase or sale of bills of exchange Government paper or any other securities; and

-
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(v} guarantee in private capacity the pecuniary obligations of another person or agre 1o indemnify in such
capacity another person from loss excep!t with the previous permission of the Competent Authority :

Provided that 2n officer or employee may give to or accept from a relative or personal friend a purely temporary
loan of smal] amount free of interest or operale a credit account with a bona-fide tradesman or make an advance of pay i:.
his private employee.

Provided further that an officer or employee may obtain a loan from a cooperative credit society of which e isa

member or sqzand as surety in respect of a loan taken by another member from a Cooperative Credit Society of which he is
amenpber. | '

(2) An officer or employee shall so manage his private affairs o avoid insolvency or habitual indebteduess. An
officcr or em loyee who is in debt shall furnish to the Compelent Authority a signed statement of his position half yearly
t§30th une and 31st December and shall indicate in the statement the steps he is taking to gectify his position. An
officey or employee who makes a false staiemeni under this Rule or who fails to submit the prescribéd stalement or appears
unable to ligpidate his debts within a reasonable time or applies for the protection of an insolvency court shall be liablce to
dismibsal.
Explanation 1 : For the purpose of this Rule an officer or employee shatt be deemed to be in debt if his total
liabilities, exclusive of those, which are fully secured, exceed his substantive pay for twelve monibs.

~ Explanation 2 : An officer or employee shall be dcemed to be unahic to liquidate his debts within a reasonabl
time #f it appfars, having regard to his persona] resources and unavoidable current expenses, that he will not cease to be in
debt Within 3 period of two years,
H .

27. Movable} immovable and valuable property

' (1) Every officer on his first appointment shall submit a return of his assets and liabilities giving full particular-
regardling

(ia) the jmmovable property, inherited by him or owned or acquired by him or held by him on tease or mortgage, eithe:

in 1115 name or in the name of any member of his famity;

®) shafes, debentures and cash including Bank deposits inherited by him or similarly owned or acquired or heid by
i
{c) othér movable property inherited by him or similarly owned or acquired or held by him and ;

(s)] debis and other liabilities incurred by him directly or indirectly :

Provided that in the case of an officer who is already in service in the Bank on the date thesg Regulations come it
force, shall sbmit a return in term of this Regulation within three months of coming into force of these Regulations. i
retury being !with reference to the assets and liabilities as enumerated above, of the officer on the date of these Regulations
come into fofce.

_ () Every officer shall submit a return of the immovable/movable propcﬁy to the Bank as on 31st March of cact
year before 3bth April of that year. '

(3) No officer shali except with the prior intimation to the Competent Authority acquirc or disposc of an
immgvable property by lease, mortgage, purchase, sale, gift or otherwise cither in his own name or in tic name ol asny
memtbper of his family :

Prof:ided that the previous sanclion of the Competent Authority shall be obtained by the officer if any sud.
transgction ib ;
i |

(aj witha person having official dealings with the officer;
(b} otherwise than through aregular or reputed dealer.

(4) ‘Every officer shall report to the Competent Authority every transaction concerning snovable properly ownce
or held by hifn either in his name or in the name of a member of his family if the value of such a property exceeds Rs. 10,000

Probided that the previous sanction of the Competent Authority shall be obtained if any such transaction is ;
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(8) with a person having official dealings with th¢ officer;
or ¥ l
(&) otherwise than through a regular or reputed dealer.
(5) Notwithstanding anything contained in the foregoing Sub-regulation the Competent Authority may at any
time, by general or special order, reguire an officer or employee to furnish within a period to be specified in the order a full
and complete statement of such movable or immovable property held or acquired by him or on his behalf or by any member

of his family as may be specified in the order and such statement, if so required by the Bank, include the details of the means
by which or the sources from which such property was acquired.

28. Restrictions regarding marriage
(1) (i) No officer or employee shall enter into, or contract, a marriage with a person having a spouse living,
(3i) No officer or employee, having a spouse }iving shall enter into or contract, a marriage with any person :

Provided that the Competent Authority may permit an officer or employee to enter into or contract, any such
marriage as referred to in clavse (i) or clavse (i) if it is satlsfled that :

(a) Such marriage is permissible under the pcrsonal law apphcab]e to such officer or employee and the other
party to the marriage; and

(t) There are other grounds for so doing.

(2) An officer or employee who has married, or marries, a person other than of Indian Nationality shall forthwith
intimate the fact to the Bank.

29. Officer or employee arrested for debt or on a criminal charge |

(1)-An officer or employee who is arrested for debt or on a criminal charge or is detained in pursuance of any
process of law may, if so directed by the Competent Authority, be treated as being or having been under suspension from
the date of his arrest or as the case may be, of his detention, upto such date or during such period as the Competent
Authority may direct : ‘

Provided that in respect of the period in regard to which he is so treated he shall be paid subsistence allowance as
specified in Regulation 45.
(2) Any payment made to an officer or empl(;yee under Sub-Regulation (1) shall be subject to adjustment of his pay

and allowances which shall be made according to the circumstances of the case and in the light ofthe decision as to whether
such perlod is to be accounted for as a period of duty or leave :

Provided that fuil pay and allowances shall be admissible only if the officer or employee—
(a) 1is treated as on duty during such period, and

(b) is acquitted of all charges or satisfies the Competent Authority, in case of his release from detention or the -
detention being set aside by the Competent Court that he had not been guilty of improper conduct resulting
in his detention.

(3) {n) An officer or employee shall be liable to dismissal or to any of the other penalties referred to in Regulation
38, if he is committed to prison for debt or is convicted of an offence which in the opinion of the Competent Authority, either
invidvos moral turpitude, or has a bearing on any of the affairs of the Bank or on the discharge by the officer or employee
of it t}ii2s in the Bank, the opinion in this respect of the Corhpetent Authority shall be conclusive and binding on the
sliiar or tmployee. '

{b) Such dismissal or other penalty may be imposed as from the date of his committal to prison or conviction and
nothicg in Reguiation 38 shall apply to such imposition.

(4) Where an officer or employee has been dismissed in pursuance of Sub-Regulanon (3) and the relative convic-
tion is set aside by a hlghet court and the officer or employee is honourably acquitted, he shall be reinstated in service.

(5)-Where the absence of an officer or employee from duty is without leave or his overstay is due to his having
been arrested for debt or on criminal charge or to his having been detained in pursuance of any process of law, the
provisions of Regulation 22 shall also apply and for the purpose of that Regulation as so applied, the officer or employee
shall be treated as having absented himself without leave or as the case may be, overstayed otherwise than under
circumstances beyond his control.
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! v
30. Prohibifion against participation in politics and contesting elections
No bfficer or employee shall take an active part in politics or in any political demonstration or contest election as
member for ai Municipal Council, Zila Parishad, District Board or any other local or Legislative Body.
31. Prohlbltion against joining certain associations, strikes, etc,

(1) |No officer whe is not a ‘workman’ within the meaning of the Industrial Disputes Act, 1947, shall-—

(a) become or continue to be a member or office bearer of, or be otherwise directly or indirectly associated with,
any trade union of the employees of the Bank who are “workman’ within the m¢amng of that Act, ora -
federation of such trade unions.

(H) resort to, or in any way abet, any form of strike or participate in any violent, unseemly or indecent
i demonstration in connection with any matter pertaining to his condmons of service or the conditions of
service of any other employee of the Bank.

(2) iLn relation to any employee who officiates in a grade or post which is not a grade or. post of a ‘workman’ as
aforeFald [418 Regulation shall also apply so long as such employee officiates in such higher grade or post.

(3)|No employee shall join or continue to be a member of an association, the objects or activities of which are
pre]uplmal ib the interest of sovereignty and integrity of India, the security of the State, frlcndli/ relations with foreign
Stateh, public order, defamation or incitement to offence.

32. Giving avidence

!
(i) fﬂo officer or employee shall, except with the previous approval of the Competent Authority, give evidence in
conngction \I'vith any enquiry conducted by any person, committee or authority.

~ (in)iWhere any approval has been accorded under Sub-Regulation (i), no officer or employee giving such evidence
shallicrltlcmk the policy or any action of the Central Government or of the State Government or of the Bank.

33. lj'uncllo*) in honeur of officer or employee

? @ ;No officer or employee shall, except with the previous sanction of the Competent Authority, receive any
complimentary or valedictory address or accept any testimonial or attend any meeting or entertainment held in his honour
or injthe hox_iour of any other officer or employce :

Prgvided that nothing in this Sub-Regulation shall appiy to:

da) a farewell entertainment of a substantially private and informal character held in‘honour of the officer or
cmployee orlany other officer or employee on the occasion of his retirement or transfer or any person who has recently quit
the service of the Bank; and

(b) the acceptance of simple and inexpensive entertainment arranged by associatian of officers ar employees.

(it) () No officer or employee shall either directly or indirectly exercise pressure or mﬂuence on any officer or
employee tolinduce or compel him to subscribe towards any farewell entertainment,

{b) No officer ar cmployee shall collect subscription for farewell entertainment from any intermediate or lower
gradg officet or employee for the entertainment of any officer or employee belonging to any hlgher grade.

34. Canvaskmg

Nq officer or employee shall bring or attempt to bring any political or other outside influence to bear upon any
supefior authority to further his interests in respect of matters pertaining to his service in the Bank.

35. Bubscriptions

No officer or employee shall, except with the previgus sanction of the Campetent Autharity, ask for ar accept
contributions or otherwise associate himself with the raising of any funds or other collections i in cash or in kind from
mnslltuentq or customers in pursuance of any objective whatsoever,

36. Lonsur*ptlon of intoxicating materials
. Anjofficer or employee shall :

(@) strictly abide by any law relating to intoxicating drinks, drugs or other materials in force in any area in which
he may happen to be for the time being ;
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~ {b) ‘not be under the influence of any intoxicating drinks, drugs or other materials during the course of his duty
and shall also take due cate that the performance of his dutics at aiy‘time is not affected in any way by the
influence of such drinks, drugs or materials;

(c) -refrain from consuming any intoxicating drinks, drugs or other matenals ina public place ;
(d) not appear in a public place, in a state of intoxication.
Explanation :

For the purpose of this Regulation “Public Place” means any place or premises '(including clubs, even exclusively
meant for members where it is permissible for the members to invite non-members as guests, bars and restaurants) towhich
the public have or are permitied to have access, whether on payment or otherwise. '

37. Sexual Harassment _
No ofﬁcer or employee shall commit any act of sexual harassment of women at work places.
Explanatwn

purpose of this Regulation, ‘sexual harassment” inchides such unwelcome sexual]y determined behaviour,
whethcr ly or otherwise, as :—

(a) Physical contact and advances,

(b) Demand or request for sexual favours,

(© Sexually coloured remarks,

(d) Showing any Pomography,

(¢) Any other unwelcome physical, verbal or non-verbal oonduct of a sexual nature.
38. Penalties:

Wlthlout prejudice to foregomg Regulations of this Chapter an ofﬁcer or employec who commits a breach of lhcse
Regulations of who displays negligence, inefficiency or indolence or who commits acts detrimental to the interests of the
Bank or in conflict with its instructions, or who commits a breach of discipline or is guilty of any other acts ofmlsconduct
shall be liable for any ope or more penalties as prescribed hereinafter. .

1. Officers
(a) Minor Peﬁalties
(@ Censure.
(i) Withholding or stoppage of increments of pay with or without cumulative effect.
(i) Withholding of promotion.
(b) Major Penalties

(0 Recovery from emoluments or such other amounts as may be due to him, of the whole or part or any pecuniary loss
caused to the Bank by negligence or breach of orders.

(i) Reduction to a lower grade or post, or o a lower scale in a time scale.
@iii) Compulsory retirement. ' :
() Hpmoval from service which shall not be a disqualification for future employment.
(v) Dismissal.
~ Explanation :
The following shall not amount to a pepalty within the meaning of this Regulation :

(@) withholding of one or more increments of an officer on account of his faiture to pass a prescribed departm;ntgl test
. or examination in accordance with the terms of appointment te the post which he holds. -

(i) stoppage of increment(s) of an officer atthe efficiency bar in a time scale, on the grounds of his unf:tness tocross
the bar.

(i) not giving an officiating assignment or non-promotinn of an Officer toa higher grade or post for which he may be
eligible for consideration, but for which he is founa unsuitable after consideration of his case.

38S451/06— 5
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(iv) jreserving or postponing the promotion of an Officer for reasons like completion of certgm requirement for promo-
tion or pendency of dlsmpynary proceedings.

(v) peversion to a lower grade or post of an Officer ofﬁciaﬁng in a higher grade or posi on the ground that he is

considered; after trial, to be unsuitable for such higher grade or post, or on administrative grounds unconnected

with his conduct. 1

(vi) }eversnon to the previous grade or post of an Officer appointed on probation to another grade or post during or at

he end of the period of probanon in accordance with the terms of his appomtment orlrules or orders governing
uch probatlon

]i (vil) feversion of an Officer on deputation to his parent organisation. |

| (viii) fermination of service ofan Officer :

i '

: (a) appointed in a temporary capacity otherwise than under a contract or agreemcpt on the expiration of the
period for which he was appointed, or earlier in accordance with the terms of hi$ appointment;

(b) appointed under a contract or agreement, in accordance with the terms of such cb'ntract or agreement; and

| (¢) aspartof retrenchment :

Provided that where it is proposed to impose any of the minor penalties specified ini sub-clauses (i) to (iii) of
clause 1 of this Regulation, the officer concerned shall be informed in writing of the imputation$ of lapses against him and
given an ppportunity to submit his written statement of defence within a specified period not 1xceeding 15 days or such
extended jperiod as may be granted by the Competent Authority and the defence statement, if any, submitted by the officer
shpll be l:lken into consideration by the Competent Authority before passing orders :

Ta,_e_,,__m_mm__.._. N

Provided further that no order i imposing any of the ma]or penalties specified above slall be made except by an
tler in iting signed by the Competent Authority and no such order shall be passed without the charge or charges being
ulatdd in writing and given to the officer and enquiry held so that he shall have reasonable pporiunity to answer the
ch ge orjcharges and defend himself : |
rovided also that an enquiry need not be held if ;
i . ‘

i '@ the misconduct in such cases even if proved, the Bank does not intend to impose the punishment of removal

; or dismissal ; and

(11) the Bank has issued a show cause notice to the officer advising him of the mlsconduct and the punishment

i for which he may be liable for such misconduct; and
I

_ {(m) the officer makes a voluntary admission of his guilt in his reply to the aforesaid ‘show cause notice.
1. melog{&
4) Pt'l'*ﬂltlt's for minor misconduct
i (i) Censure.
1 (i) Recording of adverse remarks against him. _ ‘
‘(iil) Withholding of increment for a period not exceeding 6 months. N
¢>) . Per%lties for major misconduct
| @ {Finc. |
. (i) | Withholding of increment(s). |
\ (i) | Withdrawal of special allowance. i

E (iv) |Reduction of pay to next Jower stage up to a maximum period of 2 years in case the slaff has reached the
i maximum in the scale of pay. f
¢ -(v) |Removal from service which shall not be a disqualification for future employment.

l (vi) !Dismissal: ok _ ,‘
; s ‘ ;

»
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Provided that no order imposing any of the penalties specified abovc for major misconduct shall be made except
?by an order in writing signed by the Competent Authority and no such order shall be passed without the charge or charges
being formulated in writing and given to the employee and enquiry held so that he shall have reasonab]e opportunity to
answer the charge or charges and defend himself :

Provided further that an enquiry need not be held if :

@ the misconduct is such that even if proved, the Bank does not intend to lmpose pumshment of removal or
dismissal; and ‘

(i) the Bank has issued a show cause notice to the emp!oyee advising hun of the mlsconduct and the punish-
mq:nt for which he may be hable for such misconduct; and

(i) the employee makes a volumary admission of his guilt in his reply to the aforesaid show cause
notice.
39, Waiver of the procedure
The reqqlrements of Regulation 38 may be waived by the Competent Authority :

(a) if the facts on the basis of which penalty is to be imposed on the officer or employee have been established
in the Court of Law or Court Martial; or

() wl;lere the officer or employee has been convicted on a criminal charge; or
(c) where the officer or employee has been absconding; or
(d) where itis for any other reason mpractlcable to communicate with him; or
(e) where it is reasonably not practicable to observe the procedure prescribed under Regulauon 38

Provided that no requirements of Regulation 38 maybe waived unless reasons fer doing so are recorded in writing
and placed beford the Board.

40. Delegation of the power to enquire

, The enqoiry under Regulation 38 and the procedure with the exception of final order, may te delegated by the
Competent Authorlty to an officer who is senior to the ofﬁoer against whom the prooeedm gs are instituied and in the casc
of an employee to any officer :

Provided that the Competent Authontymay, in his discretion, nominate any Officer workin g: in the Bank, including
those deputed from other institutions, to conduct the enquiry.

41. Common enquiry

Notwithstanding anything contained in these Regulations, if two officers in different grades or an officer and an
emp]oyee are involved jointly in an incident and disciplinary proceedings arc sought to be instituted against both of them
and the Chairman is of the opinion that having regard to the facts and circumstances of the case, the Competent Authority
in respect of §gth the officer and e_mployee should be the same, the Chairman may direct that the Competent Authority in
respect of , the officer shall be the Competent Authority in respect of both the officer and employee involvea and a common
enquiry shall be held into the charges against both of them and the delegation of power to enquire under Regulation 40 and
the procedure, with the exception of the final order shall be in favour of the same enquiry officer. '

" 42, Corrupt practices

Notwithsta.l_]ding anything contained in these Regulations, the following provisions shall apply where it is alieged
that an officer or employee has been guilty of corrupt practices, namely : :

() Where it is alleged that an officer or employee is possessed of disproportionate assets or that he -has-
" committed an act of criminal misconduct or where the investigation and proof of the allegation would require
the evidence of persons who are not officers or employees of the Bank or where, in the opinion of th
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Chairman, the investigation into the allegations cannot be conveniently undertakes by the Bank, the inves-
tigation into the allegations may be entrusted to the Central Bureau of Investigation| for the Central Vigilance
i Commission or such other Authority as may be approved by the Chairman.

JERSRURp— |

(1) If after considering the report on the investigation, the Competent Authority is satisfied that there is a
prima facie case of instituting disciplinary proceedings against the officer or employee, he may send the

{  Chairman from time to time in this ‘behalf, for its advice whether disciplinary prooeeﬁm gsshounld be taken up
against the officer or employee concerned. i
(i*i) If afier considering the advice of the Central Vigilance Commission or such other Authority, as the case may
be, the Competent Authority is of the opinion that disciplinary proceedings shouldbe instituted against
. the employee concerned, then, the enquiry under this Regulation may be entrusted to a Commissioner for
' Departmental Enquiries or any other person who may be nominated by the Central Vﬁgﬂance Commission for
i i this purpose. '
(iy) The Enquiry Officer shall submit his report to the Competent Authority and the reporl shall be forwarded
i by the Competent Authorityto the Central Vigilance Commission for iis advice as to whether 1he chargeor
! i charges, as the case may be, can be considered to have been established and the enalty or penalties to be
i imposed under Regulation 38. The penally or penalties to be imposed shall be dedided by the Competent
L | Authority afier considering the advice of the Central Vigilance Commission. ;

Fxpl nm‘iori
Anjofficer or cmployees shall be deemed to be guilty of corrupt practices if he has commitied an act of criminal

mmc:bncluu :h defined in Sections 13, 14, 15 and 16 of the Prevention of Corruption Act, 1988 or he has acted for an iimproper
pur i)&)% or in) a corrupt manner ot had exercised or refrained from exercising his powers with an unqroper Of corrupt motive.

43, lfcelru on on engagement of a legal practitioner

F 01; the purpose of enquiry, the officer or employee shall not engage a legal practitioner without prior permission
of thi C ompF[enl Aauthority.

44. ITlsupllrary proceedings after rehrement

(i) An|officer or employee under suspension of a charge of misconduct who attains the age of superannuation, shall
be heemed lo be in service even after the age of superannuation for the specific purpgse of continuation and
wqcluswn of the disciplinary proceedings and issue of final orders thereon. Such suspenided officer or employee
shapl not be eligible for any subsistence allowance for the period beyond the date of supf,rannuatmn

theidate of superannuation but the disciplinary proceedings will continue as if he was in s¢rvice until the proceed-
ings are concluded and final order is passed in respect thereof. The concerned officer or erpployed will not receive
anyi pay and/or allowancgs after the date of superannuation. He will also not be eqtntled for the payment
of tetirement benefits till the proceedings are completed and final order is passed thereon except his own
cor#rlbu{lon to CPF.

I xplanauon

{iﬂ Tl}ofﬁcer or employee against whom disciplinary proceedings have been initiated will lease to be in service on

Thg¢ normal rctirement benefits such as cncashment of Privilege Leave and Gratuity shquld be withheld 1l the
compfletion gf the disciplinary proceedings and passing of final order by the Competent Authority; The release of benefits
would be as per the final order of the said Authority. . ;
45. $uspen#ion 4 : -

? Anljnfﬁcer or employee may be placed under suspension by thé Competent Authority. Iiurmg such suspension

the ofﬁcer o1 employee shall be entitled for subsistence allowanoe as under :
1. Il’ case ofan Officer
' (A) Hasic Pay

(i) For the first three months of suspension 1/3rd of the basic pay which the officer whas drawing on the datc
prior to the date of suspension irrespective of the nature of enquiry.
(i) For the subsequent period :

i ' (@) Where the enquiry is held departmentally by the Bank 1/2 of the basic pay the nmcer was drawing on
i the dale prior to the date of suspension.

1

investigation report to the Central Vigilance Commission or such other Authority psmay be decided by the
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(b) Where the enquiry is held by an outside agency 1/31d of the basic pay for the next three months and one
half of the remaining period of suspension.

(B) Allowances

For the entire period of suspension, dearness allowance and other allowances excepting special allowanoe, ifany,
will be calculated on the reduced pay as specified in terms of (i) and (ii) of Clause (A) at the prevailing rates or at rates
applicable to similar category of officers. :

1L In case of an employee
{A) Basic Pay

i) For the first three months of suspension 1/3rd of the basic pay which the employee was drawing on the date prior
to the date of suspension irrespective of the nature of enquiry. :

(i) For subsequent period :

(a) Where the enquiry is held departmentally by the Bank, 1/2 of the basic pay, the employee was drawing on
the date prior to the date of suspension; :

(b) After one vear full pay if the departmental enquuy is not delayed for reasons attributable to the concerned
employee or any of his representative(s);

{c) Where the enquiry is done by an outside agency and the said agency has come to the conclusion not to
prosecute the employee, full pay will be payable after six months from the date of receipt of report of such
agency or one year after suspension, whichever i is later, and in the event the enquiry is not delayed for
reasons attributable to the employee or any of his represcntanve(s)

(B) Allowances

For the entire period of suspension dearness allowance and other allowances excepting special aliowance, if any,
will be calculated on the reduced pay as specifiedin terms of Sub-clauses (i) and (ii) (2) of Clause (A) at the prevailing rates -
or at rates applicable to similar category of employees :

Provided that no officer or employee shall be entitled to receive payment of subsistence allowance unless he
furnishes a declaration that he is not engaged in any other employment, business, profession or vocation '

Provided further that if during the period of'suspension an employee retired by reason of his attaining the age of
superannuation no subsistence allowance shall be paid to him from the date of his retirement. ’

46. Treatment of suspension period and allied matters

The Competent Authority may, while imposing penalty, also direct whether the officer or employee shaH be paid
the difference between the subsistence allowance and the emoluments; which he would have received but for such.
suspension, for the period he was under suspension and that, if the Competent Authority decides otherwise, no order
shall be passed which shall have the effect of compelling the officer or employee to refund such subsistence allowanee. The
period during which an officer or employee is under suspension shall, if he is not removed/dismissed from the services, be
treated as period spent on duty or otherwise as the Competent Authority may direct.

47. Rightto appeal

@) An officer or employee shall have right of appeal against any order passed under these Regulations which
injuriously affects his interest.

(i) The appeal shall be preferred to the Appetlate Authority mentionedin Regulation 48 within 45 dayé of the dateiof
receipt of the order appealed against. The Appellate Authority shall ocms:der the appeal and pass suitable order
preferably W1thm a period of 6 months.
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48, AFpellar authorities

hppeal shall lie—

(i) tothe Board where the Chairman or Committee of Directors is the Competent Authgrity,
‘ (if) tothe Chairman where any other officer is the Competent Authority.
49. Rirquirement of an appeal

Evety appeal shali &)mply with the following requirements : |

!
l (a) it shall be in writing and couched in polite and respectful language and shall be éffrcc from unnecessary
ﬁ padding or superfluous verbiage, !

b} itshall contain all material statements and arguments relief on and shall be complet¢ in itself,

i (c) itshallspecify the relief desired,

t (d) itshall not be addressed to directors personally.

, CHAPTER -V
PAY AND ALLOWANCES

Servi of anjofficer or employze and shall become payable on the last working day of the each month in respect of the

hen acprue and payable
ct to the provision of these Regulations, pay and allowances shall accrue from the commencement of the
service perfofmed during the said month.
51. When cgases

i) Payland allowances shall cease 1o accrue as soon as an officer or employee ceases to be in service

(i) In chse of an officer or employee dismissed from the Bank's service, the pay and allowanqes shall cease from the
! dat of dismissal ;

(111) In t e case of an officer or employee who dics while in service, the pay and allowances shall cease from the day
follgwing that on which the death occurs.

52. chreme (s

l le, the increment shall accrue on the compietion of each specified period of serwde on each stage of that
scale, whclh such service be probationary, officiating or substantive : |

irrespgctive the actual date of its accrual.

{
|

CHAPTER-VI
LEAVE AND JOINING TIME
53. Kﬁnds of icave

Subiect to the prov1smns of these Regulations an officer or employee may be eligible for the followmg kinds of
!

{a | Casual Leave

leave

i (b} Privilege Leave
I (c} Sick Leave
(d] Extraordinary Leave
; (ei Special Casual Leave and Special Leave
(fj1 Maternity Leave ' ‘}
; (gj Paternity Leave.
lTuthorltes empowered to grant leave
The, ower to grant leave shall vest in the Compeient Authority.

Pro ded that an officer or employee shall draw increment on the first day of the month in which it falls due -




[ [I—avs 4] - qRA T T amtm'ur o 39

55, Power to.refuse leave or recall an officer or employee on leave

" (D Leave cannot be claimed as a right. When exigencies of the service so require, dlscretlon to refuse or revoke leave
- of any description is reserved to the Competent Authority.

{) An officer or ¢mployee on leave may be recalled to duty by the Compc[ent Authority whenever the Bank deems
fitto doso:

"Provided that if the officer or employee is at that time out of headquarters, he shallbe ehglble tobe paid the aptual
expenses incurred by him and the members of his fatmly for returning to the hpadquartcrs ] |

56. Place of reporting on return from leave

An officer or employee on leave shall, unless otherwise instructed to the contta.ry, return for duty to the place
where he was posted before proceeding on leave.

57. Leave not admissible for an officer or employee placed under suspension
No leave shall be granted to an officer or employee under suspension.
58. Casual Leave '
(1) An officer or employee shall be eligible for castal leave on full emoluments for 12 working days in a calendar
year : .
Provided that not more than four days casual leave may be availed of at-any one time; and

Provided further that holidays and Sunday may not be combined with such leave in such a manner as to
increase the absence at any one time beyond six days.

(2) Casual leave to an officer or employee during the first calendar year of his service shall be admissible on a
pro rata basis at the rate of one day for each completed month or part thereof.
(3) (@) Casualleave not availed of in a calendar year may be suffixed or prefixed to sick leave in the following year
in respect of an officer, _

(b) Casual leave not availed of in a calendar year may be converted into sick leave on full substantive pay in
respect of employees. Such sick leave shall be in addition to the eligible snck leave limits prescnbed in
Regulation 60.

(4) Casual leave may not be granied in combination with any other kind of leave, except as provided under sub-
regulation {3)(a) above, special casual leave under Regulation 62 and matermty/patcmny leave under Regula-
tion 63 (A) and (B) respectively.

59. Privilege Leave

(a) Scale on which Privilege leave is earned [
(1) An officer or employee shall be eligible for privilege leave computed at one day for every 11 days of service
on duty :

Provided that at the commencement of service no privilege leave may be availed. of before completion of
. 11 months of service on duty.

(2) The period of privilege leave to which an officer or employee is entitled at any time shall be the per[od which
he has earned less the period availed of.

(3) An officer or employee on privilege lcave shall be entitled to full emoluments for the period of leave.

(4) Privilege leave may be accumulated upto 3 1st December, 1989 for an aggregate perlod upto 180 days and
, from 1si January, 1990, the privilege leave may be accumulated upto not mose than 240 days,
®) When application should be submitted : ‘ IR .
() Application for privilege leave shall be submitted byan otﬁoer or employee one month before the'date
from which leave is required.
(i) Apphcanon which does not satisfy the above requu'cment of sub-regulation (b) (i) maybe refused
without assigning any reason :

Provided that if the Compeient Au[honty is satisfied that such notloc was not possiblc hc may waive this
requirement at his discretion,

60. Sick Leave C b

(1) The sick leave/medical leave account-of every officer or employee shall be credited with medical leave in
advance, of in two instalments pf fifteen days each on the first day of January and July of every calendar year.
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(2) (a) The leave shall be credited to the said leave account at the rate of 5/3 days fof each completed calendar
mpnlh ofservice, which he is likely to render; in the sick leave/medical leave of the calendar yedr in which he is appointed.

(b) The credit for the sick leave/medical leave in which an officer or employee is due toretire or resign from the
service sfall be allowed at the rate of 5/3 days per completed calendar month upto the date of rétirement or resignation.

‘ ¢) When an officer or employee is removed or dismissed from service or dies while in service, credit of sick leave/
mgdical {ave shall be allowed at the rate of 5/3 days per completed calendar month upto the énd of the calendar month
preceding the calendar month in which he is removed or dismissed from service ot dies in scrvLe

! d) Where a period of absence or suspension of an officer or employee has been lreated as ‘dies non’ in a sick
legve/medical leave, the credit to be afforded to his sick leave/medical leave account at the commencement of next sick
le ve/mefhcal leave shall be reduced by one cighteenth of the period of “dies non "subject to a maximum of ten days :

Provided that sick leave/medical leave can be accumulated during his entire service subject to the following

cohdmonb

(@ Anofficer oremployee shall be eligible to receive one month’s fuil emoluments during the period of sick/
medical leave :

Provided that if an officer or employee so desires, the Bank may permit him 19 draw full emoluments in
respect of any portion of sick leave granted to him twice the amount ofsuch per104 on full emoluments being
debited against his sick/medical leave account.

(i) Sick/medical leave will be granted on pro rata basis during the first year of service,

(i) Sick/medical leave may be availed of only on production of medical certificate 1ss1{ed by medical practitioner
acceptable to the Bank or at the bank’s discretion nommated by it at its cost.

(iv} Any officer or employee desirous of resuming duly on expiry of sick/medical leave shall produce medical
certificate to the satisfaction of the Bank saying that he is fit for duty.

ExP[anaupn :

1. Tillthe “appointed date™ an officer or employee is eligible for 20 days sick/medical lcaye for each completed year
service. Such leave can be accumulated upto 180 days.

2 ﬂrom the “appointed date” an officer or employee shall be ehglble for 30 days of sw;k/medlcal leave for ¢ach
mplected year of service subject to a maximum of 18 months during the entire sarvwe Such leave can be
mulated upto 540 days during the entire service.

61.i Ex inary Leave

i (1) Extraordinary leave may be granted to an officer or employee when no ordinaty leave is due to him and when
haying regard to his length of service, sick leave is not considered justified by the Competent Aulhority. The duration of
extraordinary leave to be granted to an officer or cmployee shall not exceed 90 days on any occdsion and 360 days during
thelentire period of his service.

ovided that in excepticnal circumstances the Chairman may with the approval of Board grant extraordinary leave
upqo a total period of 720 days to-an officer or employee.

owded further that in case of chronic sickness of an officer or employee, the Chalrmaﬁ may with the approval of
lhc|Board ant extraordinary leave in excess of 720 days to him and the Board, while according stich approvil, shall record
1he| specific reasons thereof in writing. i

(2) The Competent Authority may grant extraordinary leave in combination with or in cantinuation of leave of any
ot$r kin adm1ssnb]e to the officer or employee save as otherwise provided in these Regulatlods

‘ ( ) No pay and allowances are admissible during the period of extraordinary leave and the period spen! on such
lea*e shal not count for increment,

P ovided that where the Competent Authority is satisfied that sanction of extraordinary Ieave was necessitated on
punt of illness or any other reason beyond the control of officer or employee, he may dlrecl that the period of
exl aordingry leave would count for increment.

&
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42. Special Casual Leave, Special Leave

An officer or employee may be granted special casual leave and special leave for sports, donation of blood, famnly
planning, defending another officer or employee in an enquiry, or for joining civil defence services or any other purpose as
may be decided by the Board in accordance with the guidelines of the Ceniral Government.

63, (a) Maternity Leave

(i) Leave upto a period of six mon[hs at atime maybe granted by way of matermty leave 1nc,iudmg in respect of
post natal period or at the time of miscarriage or abortion, medical termination of pregnancy, so however, that not more then
12 month of such leave shall be available during ihe entire period of service of a female officer or employee.

(ii) Maiernity leave may be combined with any other kind of leave but any leave applied for in continuation of the
former, may be.granted only if the request supported by a certificate issued by a medlcal practitioner acceptable to
the Bank. , ’

(b) Paternity Leave : - '

(i) Leave upto a period of 15 daysat a ume twice in entire service, may be granted by way of patermty leave on the

same terms as applicable for the maternity leave.

(ii) Patermty leave may be combined with any other kind of leave but any leave applied for in combination of the
former may be granted on the same terms as applicable for maiernity leave.

64.. Lapse of Leave
All leave shall 1apse on the death of an officer or employee or if he ceases to be in the service of the Bank :

Provided that where an officer or employee dies in service, there shall be payable to his legal representatives, sums
which would have been payable to the officer or employee as if he has availed of the privilege leave that he had accumulated
at the time of his death subject to Sub-Regulation (a)(4) of Regulation 59 :

Provided further that where a staff retires from the Bank s services, he shall be eligible to be paid a sum equivalent -
io the emoluments for the period of privilege leave he had accumulated subject to Sub-Regulation (a)(4) of Reguiation 59 :

Provided also that in respect of the employee where his services are terminated owing to retrenchment, he shall be
paid pay and allowances for the period of privilege leave at his credit.

65. Furnishing ofleave address to the Bank

An officer or employee who has been sanctioned leave and leaves his piacc of duty shall furpish to the Bank the
address at which he can be contacted while out of headquarlers

66. Commencement and termination of Leave

(i) The first day of leave of an officer or employee is the working day succeeding that upon which he hands over.
charge.

(ii) The last day of leave of an officer or employee is the working day preceding that upon which he reports his
return 1o duty.

67. Joining time
(1) An officer or employee shall be eligible for joining time on one occasion to enable him ;
(a) to join a new post to which he is appointed while qﬁ duty in his old post, or
(b) to join a new post on return from leave,
(2) The period of joining time shallbe
{a) in respect of an officer, a period not exceeding seven days exclusive of the number of days spent on
iravel, and

(b) in respect of an employee a penod not exceeding six days exclusive of the av. er of days spent on
travel.

(3) During the period spent on joining time, an officer or employee shall be eligible to draw e emoluments at the
place of old or new posting, whichever is less. ' :

(4) In calculating the joining time admissible to an officer or cmployee the day on which he is relieved from his l
post shall be excluded :

Provided that public holidays following the day of his relieve shall not be included in computing the joining time,

(5) Nojoining time shall be admnssﬂale to an officer or employee when the transfer does not involve a posiing to
a different place.

385957 /05 — ¢
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: (q') Nao joining time shall be admissible to an officer or employee when his posting is of temporary nature, irrespec-
t1vd of the fact that the posting is to a place or station other than the one at which he is permangntly posted.

(’1) No joining time shall be admxsmble to an officer or employee when the transfer is athis awn request.
CHAPTER-VII
‘_ } MISCELLANEOUS
68. Ep_mw'd;ent Fund and Pension

(1) An officer or employee who has completed continuous minimum service as specified in the Employees’
Proyident Fund and Miscellaneous Provisions Act, 1952 (19 of 1952) shall be a member of the Erﬁployees Provident Fund.
Thg contribution to the Provident Fund by the officer or employee and the Bank shall be in accordance with provisions of
the pforesaid Act.

: ( ) (a) An officer or employee covered under the provisions of Employees’ Provident Fund and Miscellaneous
Prolisions|Act, 1952 (19 of 1952) shall be governed by the provisions of Employees Pension Scheme, 1995 framed by the
Go emme‘n aof India in exercise of the powers conferred by Section 6A of the said Act.

(b) The Pension Scheme so framed shall conte into force from the 16th day of November, 1995,
69. ]

i
1 An aofficer or employee shall be eligible for payment of gratuity in accordance w:th the Sub-Regulation (2)
her*under !

i 2| The amount of gratuity payable to an officer or employee shall be either as per the prov1510ns of the Payment of
Graguity Af 1972 or as per Sub-Regulation (3) hereunder whichever is higher.
(

1) (1) Every officer oremployee shall be eligible for gratuity on—

{a) Retirement

{b) Death

o {c) Disablement rendering him unfit for further service as certified by a Medical Officer appraved by the
Bank, or

(d) Resignation after completing 10 years of continuous service, or

(e) Termination of service in any other way except by way of punishment after completion af 10 years of
service :
Provided that in respect of an employee there shall be no forfeiture of gratuity for dismissal on account of
m:scondud except in cases where such misconduct causes financial loss to the bank and in that case to that extent only.

(11) The amount of gratuity payable to an officer or employee shall be one month’s pay for every completed year
of stmce dr part thereof in excess of six months subject to a maximum of 15 months” pay :

vided that where an officer ar employee has completed more than 30 years of service, he shall be e]igible by way
of gratulty or an additional amount at the rate of one half of a month’s pay for each completéd year of service beyond
30 )fears '

quwded further that in respect of an officer the gratuity is payable based on the last pay drawn :

Pdovxded also that in respect of an employee pay for the purpose of calculation of the gr ltuity shall be the average
of the basicipay (100%), dearness allowance and special allowance and officiating allowance payable during the 12 months,
pregeding death, disability, retirement, resignation or termination of service, as the case may be.

70. [Domicile
(1‘) Every officer or employee shall on his appaintment declare his domicile in writing to the Bank in Form B in

Schtdu]e I and if such domicile is not his place of birth he must establish the same to the satisfaction of the Appointing
Authority.
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{2) No officer or employee who has once indicated his domicile, shall be allowed to alter the same unless he
satisfies the Bank that the change is bona fide and in no case may an officer or employee be peumtted to change his domicile
in such a manner as to incease the cost to the Bank of any such concession.

71. Transferability
Every officer or employee is liable for transfer to any office or branch of the Bank.
72. Implementation and Interpretation of Regulations '

(1) The Chairman may, from time to time, issue such instructions or directions as he may, consider necessary for
giving effect to, or carrying out the provisions of these Regulations.

(2) The Government of India may afier consultatmn with the National Bank interpret these Regulations as and
when considered necessary.

73. Repeal and Savings

(1) Every rule, regulation, bye-law, or any provision in any agreement or a rmolu[ion'corresponding toanyofthe
regulations herein contained and in force immediately before the commencement of these regulations and applicable to
officers and employees is hereby repealed.

(2) Notwithstanding such repeal, any order made or action taken under the provisions so repealed shall be deemed
m have been made or taken under the provisions of these regulations.

SCHEDULE-I
(See Regulation 18)
Declaration of Fidelity and Secrecy
Place :
Date ;

L citirttreten e et b aesanases e sanssarasennsns do hereby declare that I will faithfully, truly and to the best of my skill and ability
exccule and perform the duties required of me as officer or employee of the Baroda Gujarat Gramin Bank, and which properly
relate the office or position held by me in the said Bank.

I further declare that I will not divulge or allow to be divulged to any person not legally entitled thereto any
information relating to the affairs of the said Bank or to the affairs of any person having any dealing with the said Bank and
not will allow any such person to inspect or have access to any books or documents or ¢lectronic records belonging to or
in possession of the said Bank and relating to the business of the said Bank or the business of any person having any
dealing with the said Bank,

Signed before mic. Signature '
Name in full:
Designation. :

Signature

Name in full ;

Designation. :

CARE : (Tobe on the lines of GOI Rules)

SCHEDULE-II
[ See Regulation 5 (4)]
Declaration to be obtained from every officer or employee on first appointment.

1, Shri/SML/KUIN... coosceertenssseensterestosssbrnsesasessose R S/o, W/o, D/o iuesosmeneanssrarasasausssasarssnass aanasersen declure
as under : : '

() ThatIam unmarried/a widower/widow. -
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(i) That I am married and have only one spouse living.

(il That I have entered into or contracted a marriage with a person having a spouse living. Application for grant
. of exemption is enclosed.
(iv) Tobe modified.

2.1 IF‘l]e:mnly affirm that the above declaration is truc and I understand that in the event of the declaration being

found o be incorrect after my appointment, Ishall be liable to be dismissed from service.
Date : ' . " Signature
i 1
|
| SCHEDULE-IH
FormB
| i Declaration of Domicile
' (Sec Regulation 70)
Place
Date e
¢ I, the undersigned, having been appointed in the service of the Baroda Gujarat Gramin Bank hcreby
declar% .......... 'r .................. (P1ace)in ce.evevveerenrecrerenrensene (District) as my place of domicile.
, 2. *':['hc above is my place of birth
i ! or :
: *Thg' above is not my place of birth. My place of birth is........cccoovevreireneecen (Place) in ......ccccerviveereearnnen,..{District) but
......... o weehierei(Place) has been declared as my place of domicile for the reasons given below :

i | .

Name infull., i nrreserrisssecenns
Desigriation aBd...........cccereecnrees ereenereaes
Naturei of appRiniment........ocereeeisenns
Date of appoiritment .............................

SIZNAMIC rvrarersesisseserserarrensresarsanensresees
* Strike out whichever is not applicable,

Sd./-illegible
Chairman
[ADVT-INAV/69 7/172006/Txty.]
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