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| JHARKHAND GRAMIN BANK |
L ~ Ranchi, the 30th December, 2006 o E
Jharkhand Gramin Bank (OMoers and Employees) Service Regulahons, 2006

. JGB/HO/Pers/RKS/3487.—In exercise of powers conferred by Section 30 of the Regional Rural Banks Act, 1976

(21 0£ 1976), the Board of Directors of Jharkhand Gramin Bank, after consultation with the Bank of India being the sponsor

Bank and the National Bank for Agriculture and Rural Development and with the prewous sanction of the Cem:ral -

Government hereby makes the followmg regulations, namely —

_ CHAPTERT
. PRELIMINARY
1. Short title, commenéement and application : . e
(@ These regulatlons may be called Jharkhand Gramin Bank (Ofﬁcers and Employeces) Serv:ce Regu.latlons 2006.

(@) These regulatlons shall come into force on the date of their publication in the Official Gfazette ..

(i) They shall apply to every Qfficer and Emiployee of the Bank :

Provided that they shall not apply, except as otherwise provided in these regulanons or to- such,@tent as ma.y be
specifically or generaily specified by the Board to : .

(a) a person employed temporarily on daﬂy wages or (o such person engaged on contract.

(b} aperson on deputation from Sponsor Bank or the Central Government or the State Govemment or any other
organisation, . -

2. Definitions : _
Iri these regulations, unless there is anything repugnant to the subject or context -—
(3) “Act” means the Regional Rural Banks Act, 1976 (21 of 1976);
(b) “Appointed date” means the first day of September, 1987,
. () . “Appointing Authority” means the authority prescribed in Regulation 5(1);
(d) “Area Manager” means an officer holding the cha.rge of Area Office for the time being;
{e) “B ank” means the Jharkhand Gramin Bank, established under sub-section (1) of Seetxoa 3 of the Act;

() “Board” means the Board of Directors of the Bank;
(g) “Branch Manager” means an officer holding the charge of a branch for the tJ.me bemg,

(h) “Calendar Year" means the penod commencing from the lst day of January ofan year and ending with
31st day of December of such year;

@ “Competent Authority” means the Chairman in the case.of ofﬁcers and the officer demgnated by the
‘Chairman in the case of employees; ,
G) “duty” includes :
(i) serviceasa probatloner,
(‘ i) period during which an ofﬁcer or employee ison }oimng time;
(m) period spent on casual leave, special easual leave du.ly authorised by the Gompetent Authontjr, and

(iv) period spent on training while in service.

(&) “emoluments” means the aggregate of salary andallowances, 1f any, ' _
@O “Employee” means 2 person appointed to any of the posts specified in Regulatlons 3 (a)2)and (3), and
includes such employees whose services are temporarily lent to. other organisations; . -
A



24 THE GAZETTE OF INDIA : EXTRAORDINARY [ParT [TI—SEC. 4]

(m) “Family” means and includes the spouse of the officer or employee (if the spouse is also not the officer or
employee of the bank) and children, parents, brothers and sisters of the officer or employee wholly depen-

dent on the officer or employee but shall not include a legally separated spouse;

(n) “Officer” means a person appointed to any of the posts specified in Regulation 3(a)(1);

(0) “Pay” means basic pay drawn per month by the officer or employee in a pay scale including stagnation
increments and any part of the emoluments which may specifically be classified as pay under these

Regulations;
(p) “Salary” means the aggregate of pay and dearness allowance;

(q) “Sponsor Bank” means the Bank of India; and

(ry “Senior Manager” means an officer not below the rank of officer in Scale-II holding charge ofa depértment

in Head Office.
CHAPTER-T
CLASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION
AND TERMINATION OF SERVICE

3, Classification of afficers and employees
{a) The officers and employecs of the Bank shall be classified as follows :
(1) Group A—Officer Cadre
(i) Scale-!
(i) Scale-II
(i) Scale-111
with designation in relation to any of the scales
(iy Officer
(i) Branch Manager
(iii) Area Manager
(iv) Senior Manager
and such other scales or designations as may be specified by the Board from time to time
of the Central Government. :

with the approval

{2) Group B—Clerical Cadre
-Cashier, Clerk-cum-Typist, Stenograpﬁer and such other categories as may

Clerical staff, namely Clerk-cum
al of the Central Government.

be specified by the Board from time to time with the prior approv

(3) Group C—Subordinate Cadre

Subordinate staff, namely Messenger, Messenger-cum-Sweepet, Driver, Driver-cum-Messenger, Part-time
Messenger-cum-Sweeper, Security Guard and such other categories as may be specified by the Board from

time to time with the prior approval of the Central Government.

(b) Nothing in this Regulation shail be construed as requiring the Bank to have at all times all the cadres or

calegories of the officers or employees serving the Bank.
4. Temporary Employees ‘
Notwithstanding anything to the contrary contained in these Regulations, the Chairman may, subject to such
general or specific instructions as may be issued by the Board from time to time engage persons in Clerical Cadre and/or
Subordinate Cadre on ad hoc and/or temporary basis for a period not exceeding 60 days in a year to meet any exceptional
need or circumstlance : . :
Provided that such appointments on ad hog and/or temporary basis shall be made in consultation with the

Sponsor Bank.
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5 Appointment in theBank’s Semce ' ‘ ’ : . ;

(1) The Chairman ‘shall be the Appointing Authonty in respect of Officers. The General Managcr shall be the
Appomtmg Authonty in respect of employees :

Provided that if there is no mcumbent in the post of General Manager the Chairman shall be the Appomtmg_
Authority in respect of employees also : : .

(2) All appointments in the Bank shall be made in accordance with the rules framed by the Cenl:ml Govemment in
terms of Section 29 of the Act 'save as prowded in. Regu.latxon 4. : ‘ . A

. (3) Every officer or employee on his first appointment in tha service of the Bank, shall be reqmred to produce a
certificate of fitness by the medical authiority as may be prescnbed or recogmsed by the Bank. :

(4) (1) Dlsquallﬁcauon——No person —
(8) ‘who has entered into or contracted a marriage with a person havizig a Spouse iving: or

(b) who having a spouse living has entered into or ccntracted a mamage mth any person shall be ehglble
for appointment to the said post - .

Provided that the Appomtmg Authonty may 1f satisfied that such marriage is pcnmssible m'lder the personal law
applicable to such person and the other party to the marnage and that there are other gmunds for so doing, exempt from the
operation of this Rule. . . -

(i) Declaration

Every officer or employee on his first appomtmem in the service of the Bank shall furmsh a declarauon about his
- marital status as per Schedule IL. _ : ‘ :

6, Scales of Pay and A]]owanees '

The scales of pay, a]]owancm aud increments of an ofﬁccr or employee appomted toa post in any of the Group :
referred to in Regulation 3, shall be such as may be determmed by the Centrai Government from time to time, under the _
sub-section (1) of Section 17 of the Act. - :

7. Commencement of Service-

Service of a'person appomted in'the Bank shall commence on the worlung day on whlch he reports for duty ona .
post in accordance with the terms and conditions of the offer of appomunent made to him : .

Provided that in the event of his jommg in the afternoon of such Workmg day, he shall qot be entltled to draw: pay
and allowances for that day. . . .

8 Pmbaﬁon

() An officer directly appomtcd in Scale-I shall bé on probation for a penod of two ycars, which sha]] be
extendable by the Appointmg Aunthority for a period not exceeding one year, :

- (i) An employee pmmoted to a post in Scale<I of Ofﬁcer Cadre shiall be on probatlon fora penod of .one year which
shall be exténdable by the Appointing Authonty for a period not exceeding six months. _

(i) An officer promoted in higher scale shall be on probation for a period of one year which shall be extendable by
the Appointing Authonty fora pcrmd not exceeding six months. )

(xv) (a) An employee directly appomted in Clerical or Subordinate Cadre shall be on grobatlon fora penod of one -
year which shall be extendable by the Appointing Authority fora penod not exceeding six months.,

) An employee in Subordinate Cadre pmmoted toa post in Clerical Cadre shall be on probation for a period
© of six months which shall be cxtendable by the Appomtmg Authonty fora penod not exoeedmg three‘
months.

19 61[o7-"1



26 THE GAZE'ITE OF INDIA : EXTRAORDINARY [ParT ITI—SEC. 4]

(v) Probation period in case of an officer or employee shall be liable to be extended within the permissible limits to
{he extent of cxtraordinary leave availed of by him or if in the opinion of Appointing Authority his performance
was dissatisfactory during such period. ' . '

9. Confirmation

(i) An officer or employee shall be confirmed in the Bank’s Service if in the opinion of the Appointing Authority, the
officer or employee has satisfactorily completed his probation.

(i) Whete during the period of probation, including the period of extension of probation, if any, the Appointing
Authority is of the opinion that the officer or employee is not fit for confirmation in the said post :

(2) In the case of a directly appointed officer or employee his services may be terminated after giving one
month’s notice or pay in lieu thereof. :

(b) Inthe case of an officer or employee promoted from the Bank’s Service he may be reverted to the post from
which he was promoted. : -

10. Termination of Service by Notice

(1} (a) No officer or employce shall leave or discontinue his service in the Bank without first giving notice in
writing 1o the Appointing Authority of his intention to leave or discontinue his service or resign.

(b) The period of notice required shail be :—
© (i) 'Three months in the case of an Officer, and
(i) One month in the casc of an Employee.

{c) In case of breach by an officer or employee of Sub-Regulation (1){b) he shall be liable to pay to the Bank as
compensation, 2 sum equal to his pay for the period of notice required ot him. :

(2) Notwithstanding anything to the contrary contained in Sub-Regulation (1), an officer or employee against
whom disciplinary proceedings are pending, shall not leave, discontinue or resign from his service in the Bank without the
prior approval in writing of the Appointing Authority and any notice of resignation given by such officer or employee
before or during the disciplinary proceedings shall not take effect unless it is accepted by the Competent Authority,

Explanation :

Disciplinary proceedings shall be deemed to be pending against an officer or employee for the purpose of this
Regulation, if he has been placed under suspension or any notice has been issucd to him to show-cause why disciplinary
proceedings should not be instituted against him until final orders are passed by the Competent Authority.

11, Superannuation and Retirement
(13 An officer or employee shall retire on completion of 60 years of age :

Provided that the Chairman may at his discretion, on recommendation by the Special Review Committee as
provided hercinafter in Sub-Regulation (2), retire an officer or employee at any time after completion of the 55 years of age
or after the completion of 30 years of the total service in the Bank, whichever is earlier :

Provided further that no officer ot employee shall be retired under this Sub-Regulation unless notice in writing has
been served on him at least three months in case of an officer and one month in case of an employee in advance or an
amount equivalent to three months pay in case of an officer and one month’s pay in case of an employee shall be given to
such officer or employee in lieu thereof : :

Provided also that an officer or employee aggrieved by the order of the Chairman, as provided in Sub-Regulation
(2), may within one month of the passing of the order give in writing a representation to the Board against the decision of

the Chairman and on receipt of such representation the Board shall take a decision within a period of three months. Where -
the Board decides that the order passed by the Chairman is not justified, the concerned officer or employee shall be

reinstated as if the Chairman had not passed the order.

(2) The Chairman shall constitute a Special Review Committee consisting of not less than threc members of the
Board to review whether an officer or employee should be retired in accordance with the Sub-Regulation (1), such Commit-
tee shall, from time to lime, review the case of each of such officers or employees and make recommendation to the

Chairman.
§
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Explanation :

For the purpose of this Regulanon the oﬁlcer or employee whose date of blrth is first day of month will retite on
superannuation on the last day of the previous month on which he completes the age of superannuation. The officer or
employee who attains the age of superannuauon on aday other than the first day durmg a calendar month shall retire on the
last day of that month '

CHAPTER Ill : .
‘ RECORD OF SERVICE, SENIORITY PROMOT!ON AND REVERSION .
12. Record of Semee :

‘ A record of service shall be maintained by the Bank in respect of each ofﬁcer or employee at such place or places
and shall be kept in such form and shall contam such mformatlon as may be specxﬁed from ttme to t1me by the Bank

13. Seniority:
@ The Bank shall maintain separate seniority lists for each cadre of officer or employee and calegory-wise seniority

lists within a cadre, subject to the provisions of Sub-Regulations @ @, {(5) and (6) and' such instructions and

guidelines as may be issued by the Board from time to time.

(i) The seniority lists shall be reviewed and updated at such intervals as may be: dec1ded by the Bank and cuculated
amongst the officers or employees as the case may be.

(iif) (a) The seniority of a promotee officer or employee ina cadre or scale shall be reckoned with- referenceio the date'

of his appointment in the cadre or scale

.(b) Where there are two or more promotee ofﬁcers or employees of the same length of service in %t cadre or
scale, their inter-se semonty shall be reckoned with reference to their semonty In the immediately preg@mg ¢adre

or scale.

() Where there are two or more promotee officers -or employees having the same length of séfvice in such

preceding cadre or scale, their seniority shall be determined with reference to their seniority in the immediately -

‘preceding cadre or scale as the case may be.

(iv) The inter-se seniority of the erstwhile Field Officers or Accountants vis-a-vis the Branch Managers ‘who were in
the service of the Bank on the date on which the revised pay scales. circulated by the Ministry of Finance,
Department of Economic Affalrs Banking Division, New Delhi letter No. F. 2/17/79-RRB dated the 29 April, 1980 are

then existing Branch Managers :

‘Provided that the inter-se seniority of officers and employees. amongst themselves within a cadfﬁr scale as
existing immediately prior to the Government l¢tter No. 11 3/90-RRB(I) dated 22nd February, 1991 shﬁﬁémam the
same: s

(V\I‘he inter-se semonty of officers or employees dxrectly recrulted in a batch to any cadre or scale shall be«reckoned
with reference to the rank allotted to them at the time of their selection: :

Provided that if ofﬁcers or employees recruited under the general or reserved categones are allotted to the

Bank, the inter-se seniority amongst the candidates so allotted who jeined on the same date shall be determined
in accordance with the marks obtained by such candidates without adding notlonal marks for the reserved '

category.
}

14 Promotion :

All promotions shall be made at the d1scretlon of the Bank and no ofﬁcer or employee shall claun as amatter of nght
to be promoted to any post or cadre: :

Provided that promotions of officers or employees in the Bank shall be made in accordance w1th the rules framed

by the Central Government in terms of Section 29 of the Act.
. 15. Reversion : ‘

] An officer or ernployee who has been appom‘ted to officiate in a higher cadre or scale or where conﬁrmauon ina
higher.cadre or scale is subject to the undergoing probation for any specific period or otherw1se shail be hable lo be
reverted without notice at any time where he is so ofﬁc1atmg orundergoing probauon

.

adopted by the Bank, may be so reckoned that all erstwlule Field Ofﬁcers andjor Accountants rank jumor toallthe -»
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CHAPTER IV
CONDUCT, DISCIPLINE AND APPEALS

16. Scope of an officer’s or employee’s service :

Every officer or employee shall be a whole time officer or employee of the Bank and shall be at the
disposal of the Bank, and he shall serve the Bank in its business in such capacity and at such place as he may,
from time to time, be directed by any person or persons under whose jurisdiction, superintendence or control he
may, for the time being, be placed.

17. Liability to abide by the regulations and orders:

Every officer or employee of the Bank shall conform to and abide by these Regulations, and shall also observe,
comply with and obey all orders and directions which may, from time to time, be given to him by any person or persons
under whose jurisdiction, seperintendence or control he may, for the time being, be placed.

18. Obligation to maintain secrecy :

Every officer or employee shall maintain the strict secrecy regarding the Bank’s affairs of its constituents and shall
notdivulge, directly or indirectly, any infoymation of a confidential nature either to a member of the public or to the Bank’s
staff, unless compelled to do so by judicial or othier authority or unless instructed to do so by a Superior Officer in the
discharge of his duties. To signify this every staff shall subscribe to a declaration in Schedule No. 1.

19. Obligation to promote the Bank’s interest :

Every officer or employee shall serve the Bank honestly and faithfully, and shall use his utmost endeavour to
promote the interests of the Bank and shall show courtesy and attention in all transactions and dealings with officers of
Government, the Bank’s constituents and customers.

20. Contribution to Press, Radio, etc. :

No officer or employee shall contribute to the press or radio or television etc., anything relating to the affairs of the
Bank without the prior sanction of the Competent Authority or without such sanction make public or publish any. docu-
ment, paper, or information which may come into his possession in his official capacity.

21. Officer or employee not to seek outside employment or business or to promote family business :

No officer or employee shall accept, solicit or seek any outside activity, employment or office, whether stipendary
or honorary without the previous sanction of the Competent Authority :

Provided that an officer or employee may, without such sanction, undertake honorary work of a social or charitable
nature or occastonal work of a literary, artistic, scientific, professional, cultural, educanonal religious ot social cha:acter
subject to the condition that his official duties do not thereby suffer :

Provided further that he shall not undertake or shall discontinue such wotk if so directed by the Competent
Authority.

Explanation :

{{} Every officer or employee shall report to the Bank if any member of his family is cngaged in a trade or business or
OWNS OT Manages insurance agency Or commission agency.

{ii) Canvassing by an officer or employee in support of the business of insurance agency or comimission agency,
owned or managed by a member of his family shall be deemed to be-a breach of this Sub-Regulation.

(iiiy No officer or employee shall, without the previous sanction of the Bank except in the discharge of his official
duties, take part in the registration, promotion or management of any bank or other company which is required to
be registered under the Companies Act, 1956 (1 of 1956) or any other law for the time being in force or any
cooperative society for commercial purposes :

Provided that an officer or an employee may take part in registration, promotion or management of a coopera-
tive society registered under the Cooperative Societies Act, 1912 ( 2 of 1912) or any other law for the time being in
force, or of a literary, scientific or charitable society registered under the Societies Registration Act, 1860
(21 of 1860) or any corresponding law in force.
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(iv) No officer or employee. shatl aecept any fes for any mk done by him for any pubhe body or any pnvate person

without the sancuon of the Competent Authority. -
22 Officer or employee not be absent from duty without pemnssimor be Iatemamdauee

(@ An officer or employee shall not absent himself from his duties without having obtained the: pemnsslon of the
Competent Authority, ror shall be absent hlmself m case of sickness or aoeident Mthout submmmg a proper' E

medical cemﬁcate

(11') ' An officer or employee who absents h1mse1f from duty without leave ot everstays hls leave shal! not bc entttled 10 r :
- draw any pay and allowances for the penod af ‘such ahsence or overstayal and shall be Imble to such o

dxsc:plmary measure as the Competent Authority may impose ..

Provided that the Competent Authonty may condone such absence or ovefstayal ifheis satlsﬁed that the ofﬁcer
" or Employee has remained absent or overstayed his. leave under exrcumstaneee beyend lus control and du-ect that such -_ ,

absence or overstayal be regularised by admss;ble leave. - - ‘ e
23, Absence from station b B -

~ An officer or employee shatl net absent himself from lus headquarters evermght mﬂwut obtammg prev:ous »
sanction from the Chairman, ifhe holds the charge ofa Branch or the Officef-in-(}aarge or Branch Mamger in othercases :

£

24, th:'bihqn to aceept glfts and dowry

{) - An officer or employee shall not solicit or- aceept or penmt any 1 member oﬂus fmmly or any other pemou actmg_ o

on his behalf to accept any g;ft from a constituent of the Bank or. from any subotdmate oﬁeer or employee
ﬁ;) No officer or employee shal}—- , ' ‘
(a) give.or take or abate the gwmg or talcmg of dowty

' -~ o ,

(b) demand directly or md:reetly from the pq:enbm g\.mdzan of a bnde or bndegmem, a8 the case may be any
. B dowry _ - _
" Explanation :

S

25. Speculation in stocks, shares, ete.
description :

ﬁde mvestment of his own funds i m such manner as he may msh

Explanation :

Frequent purchase or. eale of stocks, shares ot secirrities of any mstttutlen or mmnmd:ﬁes of any descnpnon shall
be deemed to be Speclﬂauon for the purpose of this regulation. _ :

26. Resmehensonlendings,bemwinp:ndmveshnents B o N
(1) No officer or employee sha.l.l in his individual capacity : L R
. {) borrow or permit any. member of his family ta borrow or otherw:se plaee himself ora member ef his’ falmly

“under a pecuniary obhgauen to a broker or a money lender or 4 subordinate officer of employee orany -
person, assocjation of persons, firms, company or institution, wheﬂtet meorporated or not hxvmg :lealmgs o

wﬁh the Bank

(@) buy or sell. stocks, shares or securities of any desenpnon mthout funds to meet the ﬁﬁtmst in the case of

a purchase of s SCrips- ot delivery i in the caseef a sale,

(iif} incura debt at a race meeting;

(i) lend money in pnvate capacity 1o a constituent of the’ Bank or have persenal deahngs ’Wlth eueh eenstxment' :

* inthe purchase or sale of bllis of exchange Govermnent paper or any mher sectmties and

W9 47 a“7‘~8; - USRI f

An ofﬁeer or empleyee shall not speculate in stocks, shares, secunues ef any mstltutlon or oommodxnes of amy B

For thepurpose eft}nsregulanondomyhasthesamemeamngesmﬂwl)em?rehxbﬂonﬁet, 1961 (280f1961) S .

 Provided that nothmg in tlns Regulation shall be deemed to prohxhat 1) efﬂeexor empleyee &om makmg a bona- - o .
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(v) guarantee in pnvate capacity the pecuniary obligations of another person or agree to mdemmfy in such
capacity another person from loss except with the previous permission of the Competent Authority :

Provided that an officer or employee may give to or accept from a relative or personal friend a purely temporary
loan of small amount free of interest or operate a credit account with a bona-fide tradesman or make an advance of pay to
his private empleyee :

Provided further that an officer or employee may obtain a loan from a cooperative credit society of which he is a
member or stand as surety in respect of a loan taken by another member from a Cooperative Credit Society of which he is
a member.

(2) An officer or employee shall so manage his private affairs to avoid insolvency or habitual indebtedness. An
officer or employee who is in debt shall furnish to the Competent Authority a signed statement of his position half yearly

on the 30th June and 31st December and shall indicate in the statement the steps he is laking to rectify his position. An .

officer or employee who makes a false statement under this Rule or who fails to submit the prescribed statement or appears
unable to liquidate his debts within a reasonable time or applies for the protection of an insolvency court shall be liable to
dismissal.

Fxplanation 1 : For the purpose of this Rule an officer or employee shall be deemed to be in debt if his total :

liabitities, exclusive of those, which are fully secured, exceed his substantive pay for twelve months.

Explanation 2 : An officer or employee shall be deemed to be unable to liquidate his debts within a reasonable
time if it appears, having regard to his personal resources and unavoidable current expenses, that he will not cease to be in
debt within a period of two years, ' '

27. Movable, immovable and valuable property
(1) Every officer on his first appointment shall submit a return of his assets and liabilities giving full particulars
regarding :
(a) the immovable property, inherited by him or owned or acquired by him or held by him on lease or mortgage,
either in his name or in the name of any member of his family; _
(b) shares, debentures and cash including Bank deposits inherited by him or similarly owned or acquired or held
by him ; '
{¢) other movable property inherited by him or similarly owned or acquued or held by him; and
(d) debts and other liabilities incurred by him directly or 1nd1rect1y

Provided that in the case of an officer who is already in service in the Bank on the date these Regulations come into
force, shall submit a return in term of this Regulation within three months of coming into force of these Regulations, the
return being with reference 1o the assets and liabilities as enumerated above, of the officer on the date of these Regulations
come into force. )

(2) Every officer shall submit a return of the immovable/movable property to the Bank as on 31st March of each
year before 30th Aprit of that year.

(3) No officer shall except with the prior intimation to the Competent Authority acquire or dispose of any
immovable property by lease, mortgage, purchase, sale, gift or otherwise elther in his own name ot in the name of any
member of his family :

Provided that the previous sanction of the Competent Authority shall be abtained by the officer if any such
transaction is : '

() with a person having official dealings with the officer;
o
{(b) otherwise than through a regular or reputed dealer.

(4) Every officer shall report to the Competent Authority every transaction concerning movable property owned
or held by him either in his name or in the name of a member of his family if the value of sucha property exceeds Rs. 10,000

Provided that the previous sanction of the Competent Authority shall be obtained if any such transaction is :-
(a) with a person having official dealings with the officer; ‘
or

{b) otherwise than throug}i a regular or reputed dealer.
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_ (5) Notmthstandmg anythmg eontamed in the foregomg Subregmxﬁon the Competent Authonty may at any
time, by general or special order, require ah officer ot employee (o furnjsh-withiira period to be ‘specified irtf the order afull .
and complete statement of such movable of immovable property held or acquired by bim or on his behalf or by any member -
of his family as may be specified in the order and such statement, Lfso requitedby theBank,mcluﬁethedetmIsoffhemeans L
by which or the sources from wlueh such property was aequu'ed s ‘ , o

28 Restnctmnsregmﬂmg Mmge 7 . .
' (1) (1) No officer or employee sha]l enter mte or contract, a mamage w:th a person havmg a spouse hvmg

(u) No ofﬁcer or empleyee havmg a spouse hvmg shall ente: mte or contraet 4 marriage wni: ang persen

Provxded that the. Oompetent Authonty may penmt an ofﬁce: or. employee to enter mto er eontract eny sueh._‘ e

marriage as refeired to in- clause. (1) or claase (i) if it is satlsfied that

{a)- Such marriage, is penmss:ble under the personal taw apphcgble toeuch ef&cet or: employee and the other' e
party to the mamage and RO S .

(b) There are. other grounds for so domg,

(2) An officer or empleyee who has mamed, or’ mames, aperson otherﬂlan of Indum Nauonahty shall forthmth. B .

intimate the fact to the Bank. § o ‘
29, Oﬁiceroremployeeamstedﬁxrdebtoronsemnmaleharge . RN L 3_,, ER
' (1) An officer or empioyee who is amested for debt or on'a crimdsal cha:ge or is ﬂetanwd mmmee of any |

process of law may, if so directed by the Competent Authority, be treated as being or havmgbemumlex -ayspension from . - -

the date of his arrest er as the case may be of his detentmn, upto’ sueh date or, dm'mg sueh penod a%ﬁle Competent 5o
Authority may direct : - L . . S _ -

‘ - Prewded that'in respect of the penod in regard to winch he isso treawihe shail bepﬂmbsm;enee ailomee as
' spec1f1ed in Regulatwn 4. = ,

(2) Any payment made toan officer or emp&oyee under Sub-Regu]auw(L}shaﬂ be sub;eettq edjus'anent of lﬁspay

g

and allowances which shall be made according to the circumstances of theense and inthe. hghtef thedeensmnas tewheﬂxcr e RS

such per1od is to be accounted for as a period of cluty or leave

Prowded that full pay and allowances shall be admxssﬂ)le only 1f the. ofﬁeer erempk}yee——

(a) is treated as on disty durmg such penod and

: (b) i acqumed of all charges or sausﬁes the: Competent Authenty, mm&e of hxs réleasefmm _ ' ; nﬁen,or;hfa'_s :
oo detention being set aside.by. the Competent Court that he had not been gmlty eflmproper cafidiict
in his detentlon o _

(3) (a) An efﬁcer or employee shaltbe liable to dxsmxssal orto any ef the ol:her penaltwsrrefeﬂ:;ed to mkemuen b

38, ifhe is Commlttcd to pnson for debt or is convicted of an effenee winch in the opmien of the

"tAnﬂmmty,either 7

involves moral turpitude, or has a bearing on any of the affaifs of the Bank 61 on the dlselmrge by the officer or employee E

of his duties in the Bank, the epmmn in this respect of the: Competent Authonty shall be eenclmm bmdmg on the
officer or employee. - . - )

(b} Such dmsSaloreﬂterpenaItymaybexmpesed asﬁ'omthedateoih:swmmﬂtaimpmenercemhonmd o
nothmg in Regulanon 38 shall apply to such mpos:uen . ST

(4) Where an: officer or emptuyee has been dlsnnssed in pursuanee of Sub-ﬁeguiatmn (3) ;md the:elatwe convie-
tion is set aside by a lugha court-and the officer or. employee i is henemahly acquitted, he. M be remsta%edmsemee :

(5) Where the absence of an. ofﬁcer or employee from duty is w;thcmt leave or hxs overstay is due to lus hamg R

beeﬁ arrested for debt or on criminal charge or to his having been dctamed in pursuance of -any process of law, the
. provisions of Regulation 22 shall also apply and for the purpose of that Regulation as 50 applied, the: «officer or employee

shall be treated as having absented himsclf “without leave-or as the case  may ‘e, eversmyed otherwise: than. under. - . '

cucumstances beyond his eontrol
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30. Prohibition against partucnpatmn in pelitics and contestmg elections

No officer or employee shall take an active part in politics or in any political demonstration or contest election as
member for a Municipal Council, Zila Parishad, District Board or any other local or Legislative Body.
31, Prohibition against joining certain associations, strikes, etc.
(1) No officer who is not a ‘workman’ within the meaning of the Industrial Disputes Act, 1947, shali—
(2) become or continue be a member or office-bearer of, or be otherwise directly or indirectly associated with,

any trade union of the employees of the Bank who are ‘workman® within the meaning of that Act, ora
federation of such trade unions.

(b) resort to, or in any way abet, any form of strike or participate in any violﬁnt, unseemly or indecent
demonstration in connection with any matter pertaining to his conditions of service or the conditions of
service of any other employee of the Bank.

(2) In relation to any employee who officiates in a grade or post which is not a grade or post of a ‘workman’ as
aforesaid, this Regulation shall also apply so long as such employee officiates in such higher grade or post.’

(3) No employee shall join or continue to be a member of an association, the objects or activities of which are
prejudicial to the interest of sovereignty and integrity of India, the security of the State, friendly relations with foreign
States, public order, defamation or incitement to offence.

32. Giving evidence

{i) No officer or employee shall, except with the previous approval of the Competent Authority, give evidence in

connection with any enquiry conducted by any person, committee or authority.

(i) Where any approval has been accorded under Sub-Regulation (i), no officer or employee giving such evidence
shall criticise the policy or any action of the Centrat Government or of the State Government or of the Bank.

33, Function in honour of officer or employee

(i) No officer or employee shall, except with the previous sanction of the Competent Authority, receive any -

complimentary or valedictory address or accept any testimonial or attend any meeting or entertainment held in his honour
ot in the honour of any other officer or employee :

Provided that nothing in this Sub-Regulation shall apply to :

{a) a farewell enterlainment of a substantially private and informal character held in honour of the officer or
employee or any other officer or employee on the occasion of his retirement or transfer or any person who has recently guit
the service of the Bank; and '

(b} the acceptance of simpleand inexpensive entertainment arranged by association of officers or employees.

(ii} (a) No officer or employee shall either directly or indirectly exercise pressure or influence on any officer or
employee to induce or compel him 10 subscribe towards any farewell entertainment.

(b} No officer or employee shall collect subscription for farewell eniertainment from any intermediate or lower
grade officer or employee for the entertainment of any officer or employee belonging to any higher grade.

34. Canvassing

No officer or employee shall bring or attempt to bring any political or other outside mﬂuence to bear upon any
superior authority to further his interests in respect of matters pertaining to his service in the Bank.

35. Subscriptions

Ne officer or employee shall, except with the prevxous sanction of the Competent Authority, ask for or accept
contributions or otherwise associate himself with the raising of any funds or other collections in cash or in klnd from
constituents or custormers in pursuance of any objective whatsoevet. :

. 36. Consumption of intoxicating materials

An officer or employee shall :

(a) strictly abide by any law relating to intoxicating drinks, drugs or other materials in force inany area in which-

he may happen to be for the time being ; *
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() no:beundenhemﬂuenceafanyinmmgdrm drugs of the matarsalsdtmngthecmsenfb:sthuy '
andsmualsotakeduecmthanﬁepcrtbmmceofmsduﬁesat ynmmsnotnffectedinanywaybythe. :
* influence of such drmks, dw or: matenals

(e refram from consummg auy mtoxicanng drmks, dm@ or other matenals ina pubhc plwe
(d) not appea: in a publie place in a state of mto;icatixm : o R

Explanatmn :

 For the purpose of this Regulmm “Pubhc le means any pIace ot i:jmses (mcl g clubs, even exciuswely
‘meant for members where it is permxssible for the memhersto invite’ non-memb gucsts bmmd nesulmmtsé 10 whxch'
 the public have or are pernntted to have access, whether on payiﬁent or othe :

37. Sexuatharassment o R _ i
* No offlcer or employue sha}l cemnut any act of sexual hamssmcnt of \m;ncn at work p]m

Explanation :

_ For thapurposc of thig Remon, sexuaiharaSSment‘ mciudes such unWe!oome sexuuﬂy dete:mmedbehamm, :
whether directly-or othcrwrse as— . . , ) _ . o

(a) Physical contact and advances, N
- ®). Dcmand or requestfor sexual faveﬁrs, o

(c) Sexmlly oolamdrcmtks,

(d) Showing any pernogmphy, o ‘ o
e (e}@dhmmwmmnmvaMwm#amm o
| 36 Pemalties L S T T P

Bankorin conﬁbqtmthxtsmmnms,m i
shall be liable forany oncmmepemaspmmibedhmmafwf

1. Officers ST
(s) Minor Penaities
@ Censure. -
(n) Wlﬂ;halémg or stoppaga of mcrements of pay thh of wﬂmm mﬁmm
_ (m') Wxthholdmg of pmmnm ' -
{b) Ma}orl’emlﬂes

(@ Recovery from emolumemsorsmhother amounts 85 may be duetohm offhe whole orpart or anypaﬂmiﬁy ioss '
caused to the Bank by neghgenoe or breach of orders. : ‘ :

(i) Reduction to a lower grade or post ortoa lower scale v tame scmla e
(m) Compulsory refirement. ‘ Com ;
(1v) Removal from semce wh:ch shallnot be a d;squahﬁéatmn fer futme cmploynmlt.
) Dlsnnssal ' '
Explanauon . .
The followmg shall not amount to a penalty wnhm the meanmg of this Regu!aﬁon

@ withholding of one of more increments of an ofﬁcer on accotnt of is fiflure 1o pass a px‘cmmed de.partmelml jest
. or examination i in accordance. with the terms of appmntment to the pastwhtch he holds. .

(n) stoppage’ of mcrenwm(s} of an officcr at the efficwncy bar i in atum scnle, m the g:oundsof tns unﬁmess to cmas - N

the bar.

1t] allcﬂ 3
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(i) notgiving an officiating assignment or non—pmmotlon of ‘an Officer to a higher grade or post for which he may be
eligible for consideration, but for which he is found unsuitable after consideration of his case.

(iv) reserving or postponing the promotion of an Officer for reasons like completion of certain requirement for promo-
tion or pendency of disciplinary proceedings. _ . .

(v) reversion to a lower grade or post of an Officer officiating in a higher grade or post, on the ground that he is
considered, after trial, to be unsuitable for such higher grade or post, or on administrative grounds unconnected
with his conduct.

{vi) reversion to the previous grade or post of an Officer appointed on probation to another grade or post during or at
the end of the period of probation, in accordance with the terms of his appointment or rules, or orders governing

such probation.
(vii) reversion of an Officer on deputation to his parent organisation.
{viil) termination of service of an Officer :

{a) appointed in a temporary capacity otherwise than under a contract or agreement on the expiration of the
period for which he was appointed, or earlier in accordance with the terms of his appointment;

(b) appointed under a contract or agreement, in accordance with the terms of such contract or agreement; and

{c) as part of retrenchment :

Provided that where it is proposed to impose any of the minor penalties specified in sub-clauses (i) to (iif) of
clause 1 of this Regulation, the officer concerned shall be informed in writing of the imputations of lapses against him and
given an opportunity to submit his written statement of defence within a specified period not exceeding 15 days or such
extended period as may be granted by the Competent Authority and the defence statement, if any, submitted by the officer
shall be taken into consideration by the Competent Authority before passing orders :

Provided further that no order imposing any of the major penalties specified above shall be made except by an
order in writing signed by the Competent Authority and no such order shall be passed without the charge or chargés being
formulated in writing and given to the officer and enquiry held- 50 that he shall have reasonable opportunity to answer the
charge or charges and defend himself ; :

Provided also that an enquiry need not be held if

() the misconduct in such cases even if proved, the Bank does not intend to impose the punishment of removal
or dismissal ; and

(i) the Bank has issued a show-cause notice to the officer advising th of the m1sconduct and the pumshmcnt
for which he may be hable for such misconduct; and

(iii) the officer makes a voluntary admission of his guilt-in his reply to the aforesaid show-cause notice.
II. Employees |
(a) Penalties for minor misconduct
(1) Censure.
(i) Recording of adverse remarks against him,
(i) Withholding of increment for a period not exceeding 6 monihs.
(b) Penalties for major misconduct
(i) Finc.
(i) Withholding of increment(s).
(i) Withdrawal of special allowances.

(iv) Reduction of pay to next lower stage up to a maximum period of 2 years in case the staff has reached the
maximum in the scale of pay. ;
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=) Removal from service whlchshallnotbeadxsquahﬂcaﬁon for ﬁmm e l t AL : ==
() Dlsrmssal - -

" Provided: that nio order imposmg any oi the penaltws speclﬁed above for majnr mlsopnduct shall be made except -
by an order in writing signed by the Competent Authority and no such order shallbepassed wzmout the charge or charges
being formuiated in writing and given to the emplnyee and enqmry helgl 50 thax he shall havc reasumbie opportumty to .
answer the charge of charges and defend hlmself ‘ _ : '

Provxdcd further that an enqmry need not be hseld if :

- (i) The mlsconduct is sueh that even 1f provcd the Bank doe.s not mtend to xmpose pmﬁshnwnt of removal or <.
dismissal; and o ,

(n") The Bank has 1ssued & show cause nouce to the. emp]oyee admnglum of the mxsoonduct and the 'mmsh ,
ment for which ke may be liable for such misconduct; and - .

(m) The employee makes a voluntary admz,ssmn of: hlS gmlt in hls reply to the sfoxesmd show cause
. notlce . : S .

39. Wawerof!:hepmcedure A ' o C o '";

" The reqmrements of Regtﬂatwn 38 may be WaIVed by the Competenl Anfhﬁnty

(a) If the facts on the: basis of whleh penalty is to be ;mposed on the oﬁoer or eumloyee h&ve bemblsshed .
. in the Court of Law or Court martial; or B o

(b) Where. the ofﬁcer or employee has becn conwcted on a cnmmal charge, or -

©) Where the ofﬁcer or employee has been abscondmg; or _
: (d) Where it is for any other reason lmpractwable to, d:mmumcate wﬂh Ium or _ . _
(e Where it 1s rcpsonably not pracﬁcable to observe the procedme prcscn’béd under Ragulah@n 38 S

Provided that no reqmrements of Regulatmn 38 maybe waxved unless reasons for dmng 50 are recmsted in wmmg
and placed before the Board. . . : o

40. Delegation ofﬂiepowertoenqum

“The enqmry under Reg;ﬂatlon 38 and the procedure with the exoephon of ﬁﬁal urder “MAY: bc del¢ Eedby the - o

Competent Authority to an officer who i is senior to thc oﬁcer agamst whom the pmeeeﬂmgs are mned 1n the case. '
of an employee to any ofﬁcer ‘ o ¢

 Provided that the Oompetem Authc;nty may, in his d1screuon nommate mm‘“’fhﬂgm@
those deputed from other mstxtutmns, to conduct the enqmry L e : v'g&”
-4l Commonenqmry R : i

Notwﬂhstandmg anything eontamed in thesc Regulauons, if two ofﬁcers in dlfferent gradesar an oiﬁmr and an
employee are involved jointly in an incident and disciplinary proceedings are sought to be instituted agamst bothof them -

and the Chairman is of the opirion that. having regard to the facts and circumstances of the case, the Competent Authority -

in respect of -both the officer and employee should be the same, the Chairman may dn'ect ‘that the Competent Amthority in
- respectof the officer shall be the Competent Authority in respect of both the officer and employee involved and a comumon
enquiry shall be held into the charges against both of them and the delegation of power to enquire under Regplzaon 40 and
the procedure, w1th the excepuon of the ﬁnal order shal] be in favour of the same enqulry ofﬁcer ' ‘

42. Corrupt practices

i

Notwithstanding anything: contamed in these Regulatmns, the fnllawmg provismns shatl apply where itis alleged _
_ that an officer or employee has been gm]ty of corrupt practices, namely : .

(i) Where it is alleged that an ‘officer or employee is possessed of- dzsproporuonate assets or that he has
© committed an act of crintinal mmoonduct or where the mvestlgauon and proof of the allegation wotﬂd requsre
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the evidence of persons who are not officers or employees of the Bank or where, in the opinion of the
Chairman, the investigation into the allegations cannot be conveniently undertaken by the Bank, the inves-
tigation into the allegations may be entrusted to the Central Bureau of Investigation or the Central Vigilance
Commission or such other Authority as may be approved by the Chairman, o

(i) If after considering the report on the investigation, the Competent Authority is satisfied that there .is a
prima facie case of instituting disciplinary proceedings against the officer or employee, he may send the
investigation report to the Central Vigilance Commission or such other Authority as may be decided by the

Chairman from time to time in this behalf, for its advice whether disciplinary proceedings shouid be taken up '

against the officer or employee concerned.

(ifi) If after considering the advice of the Central Vigilance Commission or such other Authority, as the case may
be, the Competent Authority is of the opinion that disciplinary proceedings should be instituted against
the employee concerned, then, the enquiry under this Regulation' may be entrusted to a Commissioner for
Departmental Enquiries or any other person who may be nominated by the Central Vigilance Commission for
this purpose.

(iv) The Enquiry Officer shall submit his report to the Competent Authority and the report shall be forwarded
by the Competent Authority to the Central Vigilance Commission for its advice as 10 whether the charge or
charges, as the case may be, can be considered to have been established and the penalty or penalties to be

- imposed under Regulation 38, The penaity or penalties to be imposed shall be decided by the Competent
Authority after considering the advice of the Central Vigilance Commission.

Explanation :

An officer or employees shall be deemed to be guilty of corrupt practices if he has committed an act of criminal

misconduct as defined in Sections 13, 14, 15 and 16 of the Prevention of Corruption Act, 1988 or he has acted foran improper
purpose or in a corrupt mannet of had exercised or refrained from exercising his powers with an improper or corrupt motive.

43. Restriction on engagement of a legal practitioner

For the purpose of enguiry, the officer or employee shall not engage a legal practitioner without ptior permission

of the Competent Authority.
44. Disciplinary proceedingsafter retirement

(i} An officer or employee under suspension of a charge of misconduct who attains the age of superannuation, shall
be deemed to be in service even after the age of superannuation for the specific purpose of continuation and
conclusion of the disciplinary proceedings and issue of final orders thereon. Such suspended officer or employee
shall not be eligible for any subsistence allowance for the period beyond the date of superannuation.

(i) 'T'he officer or employee against whom disciplinary proceedings have been initiated will cease to be in service on -

the date of superannuation but the disciplinary proceedings will continue as if he was in service until the proceed-
ings are concluded and final order is passed in respect thereof. The concerned officer or employee will not receive
any pay and/or allowances after the date of superannuation. He will also not be entitled for the payment
of retitement benefits till the proceedings are completed and final order is passed thereon except his own
contribution to CPT. ' :

Explanation :

The normal retirement benefits such as encashment of Privilege Leave and Gratuity should be withheld till the
completion of the disciplinary proceedings and passing of final order by the Competent Authority. The release of benefits
would be as per the final order of the said Authority. '

45. Suspension

An officer or employee may be placed under suspension by the Competent Authority. During such sﬁspgnsion
the officer or employee shall be entitled for subsistence allowance as under : ' :

I. 1Incase of an Officer
{A) Basic Pay

(i) For the first three months of sﬁspe_nsion 1/3rd of the basic pay which the officer was drawing on the date
prior to the date of suspension irrespective of the nature of enquiry.
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(i) For the subsequent penod

(a) Where the ¢ enqmryts held. depart:mnta!ly by the Bank 1/2 of the basec pay the oﬁcﬂ;was dxawmg on

the date pnor to the date of suspensron

(b) Where the enquiry is held by an outside agency 1/3rd of t.he basrc pay for the next three months and one . -

half of the- remammg penod of suspenmon

' (B) Aﬂowances

For the entire penod of suspension, dearness allowance and other alinwances exoeptmg specral allowanoe if any,

will be calculated on the reduced pay as specxﬁed m terms of (i) and (n) of Clause (A) at the prevatlmg rates of at rafes

- applicable to similar category of oﬂ'ioers ‘

ILIn case of an employee

‘ (A) Basrc Pay

(i) Forthe first three months of suspensron 1/3rd of the basxe pay Whlch the employee was drnmng on the date pmr'

to the date of suspension urespect:ve of the nature of enquu'y

(11) For Subsequent penod ' SR .' : . ,' L L
wmg on

(a) Where the enquiry is held depamnenta]ly by the Bank, 1!2 of tise basac pay, the emplcyee was
the date prior to the date of suspension; _ ,

(b) Adter one year full pay if the deparimental enqunry is not delayed for reasons atﬂ!‘butable to the concemed '

employee or any. of hrs represematwe(s)

: (e) ‘Where the enquiry is done by an outside agency and the said ageney has come 10 the emclumen not to
prosecute the employee, fullpay will be payable after six months from the date of receiptof feport of such

agency or one year afier suspension, whichever is later, and in the gvent the enqmry is-not deiayed for -

reasons atributable to the empfoyee or any of his representatlve(s)

(B) Allowances

For the entire period of mspensmn deamess allowance and other allowanees excepnng specml allowanee if any, \

will be calculated on the reduced pay as specified 1 interms of Sub-clauses (1) and (ii) (a) of Clause (A) atﬂleprewilmg rites

- or at rates apphcable to slrm}ar cetegory of employees

Provided that no officer or employee shall be ennﬂed to recewe pnyment of subststenee aﬂowlme 1miees he\

‘furmshes a decljration that he is not engaged in any athet emptoyment, busrms, prefessmn or vocahon

Provided further that if during the penod of suspensum, an employee reured by reason of his attammg the age of S

superannuatmn ne subs1stenee allowance shall be paid to him from the date of ]ns retrrement

46. Treatment of snspendon peﬁod and atﬁed matters

The Competent Authority may, whlle imposing pealty, also direct whether the officer or e@loyee shﬂl be pmd o
the - difference between the subsistence ‘allowance and the emoluments; whch he wouid have réceived but for such

suspension, for the period he was under suspension and that, if the Competent Authority decides otherwise, 1o order
shall be passed which shall have the effect of eumpe!hng the officer or employee to refund such subsistence allowance. The
period during which an officer or employee is under suspension shall, if he is not remevedfdlsmlseed from the services, be
treated as period. spent on duty or otherwrse as the Oompetent Authonty may direct. V '

47. Righttoappeal ' -

M An officer or employee shall have right ef appeal agamst any order pasSed under these Regulauons wtuch
m)unously affeets hrs interest. : .

9 GI o1 --\o“
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(i) The appcal shall be prefcrred to the Appellate Authority mentioned in Regulation 48 within 45 days of the date of

receipt of the order appealed against. The Appellate Authority shall consider the appeal and pass suitable order '

preferably within a period of 6 months.
48. Appellate authorities
An appeal shall lie—
8] To the Board where the Chairman or Committee of Directors is the Competent Authority,
(i) To the Chairman where any other officer is the Competent Authority.
49. Reimirement of an appeal
| Livery appcal shall comply with the following requirements

{a} It shall be in writing and couched in pohte and respectful languags and shall be free from unnecessary
padding or superfluous verbiage.

(h) It shall contain all material statements and arguments relief on and shall be complete in 1tself
(c) It shall specify the relicf desired.
{d) [t shall not be addressed to directors personally.

CHAPTER-V
PAY AND ALLOWANCES

50. When accrue and payable
Subject to the provisions of these Regulations, pay and allowances shall accrue from the commencement of the

service of an officer or employee and shall become payable on the last working day of the each thonth in respect of the

service performed during the said month,
51. When ceases
(i) Pay and allowances shall cease 10 accrue as soon as an officer or employee ceases to be in service :

(@) Incase of an officer or employee dismissed from the Bank’s service, the pay and allowances shall cease from the
date of dismissal ;

(i) In the case of an officer or cmployee who dies whlle in service, the pay and allowances shall cease from the day
following that on which the death oceurs.

52 Increments . -

In & scale, the increment shall accrue on the completion of each specified period of service on each stage of that
scale, whether such service be probationary, officiating or substantive :

Provided that an officer or cmployee shall draw-increment on the first day of the month in which it falls due
irrespective of the actual date of its accmal.

CHAPTER-VI .
LEAVE AND JOINING TIME
53. Kinds of leave

Subject o the provisions of these Regulations an officer or employee may be eligible for the following kinds of
leave :

(a) Casual Leave

(b) Privilege Leave

{c) Sick Leave

(d) Lxtraordinary Leave

{e) Special Casual Leave and Special Leave
(f) Maternity Leave,
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54. Autlmntles empowemd fo grant ienve
' The power to grant leave shall vest inthe Competent Auﬂxmty
55 Power to refuse leave orreeallnnofﬁeerorempioyeeoa leave :

(1) Leave cannot be cla:med asa nght When exigencies of the serﬁce so require dJSC;eumr te mfuse or tevoke leaee o

of any descnpt:on is reserved to the Competent Authonty

(i) An officer or emp}oyee on leave may be recailed to duty by the Competent Authonty wi;eﬂeVer the Bank deeins -

 fittodoso:

Provided that if the offioer or employee is at that tnne outof headquarters he shall be eligib'fe fo be pasd the actual
expenses incurred by h:m and the members of his family for returmng to the headquarters SRR A
' 56. Place of reporting on retuin ﬁ-omhawe - : : ‘

An officer or employee on }ea\fe shali unless othenmsa mstructed to the contrary, retutrr‘for duty o ‘the: plaoe

where he was posted before proceeding on leave. ' Sl o L
57. Leave not admissible for an uﬁwroremphyeephcedundersuspeﬂdon R

No leave shall be granted to an ofﬁcer or employee under: suspensmn

58, CasuaiLeuve ' R : o SRR

year: : : :
Provided that not more than fout days casual leave may be avmled of at any one. tlme, and - s

Prowded further that holxdays and Sundays may not be cenmmeé with such leave inr such wmer asto.

. increase the absefice-at any one time beyond six-days.  © o

(2) Casual leave to an officer ot employee during the first caléndar yem‘ of hxs servloe shall:be ﬁﬂs‘.sible ona

pro rata basis.at the rate of one day for each compieted month or. part thexeof

(3) (a) Casualleavenot avaﬂed of ina calendar year may be Sufﬁxed or pref:xed 1o smk leave mﬂre foﬁowmg yesr -

in respect of an ofﬂcer

(b) Casual leave not avmled of in a calendar year may be. oouverted mto sv:k leave on faﬁ s\ﬂ:stanm*e pay i }
respect of employees. Suck smk !eave shall be iﬂ addmon to &e ehg&le s;eklea-we ﬁmﬂagesexibed i o

Regulatmn 60.

C)] Casual leave may not be granted in combmauon with any other Kind of leave, except as pmwded under sub—"‘

. regulauon (3)a) above spec;al casual leave under Regulatmn 62 and matermty leave dechWn 63
59, Prmlege Leave : = R : SR
(a) Scale on which Privilege leave is. eamed o L

(1) Anofficeror employee shall be e!igxble for prmlege lea.ve computed 3t one d’ay for evel;y 11}
on duty : 3

Provided that at the commencement of service no pnvﬂege leave may be avaxledéf* Befbfe eempietnoﬁ of -

11 months of servicé.on duty..

) The period of privilege leave to. wh:ch an efficer or employee is. enutiedatany &meshn)! be thepemd whleh

he has earnied less the period availed of .
(3) An ofﬁcer oremployee on privilege leave sha.l} be entitled to full emoluments forthe paio&éf Ieave: :

(&) Privilege ledve may be accurmulated upto 31st Decemmber, 1989 for an aggregate pesiod upio 180 days and o

from 1st January, 1990, the pnvﬂege leave may be acmnnulated upmnotmctﬂ mm days.
(b)) When application should | besnlmﬁmﬂ '

(') Application for privilege leave sha}l be subm:tted by an nfﬁcer or employee one month befme the date V

- from which leave is required.

(n”) Application which does not sattsfy the. abave. requirement of snb{egulatlon {b} (1) may be refused- .

.- without asmgnmg any reason : .

Prov1ded that if the Competent Authonty is satlsﬁed that such notice was not possib}e he rmy waive thns

_ reqmrement at his d1scret10n

(1) An-officer or employee shall be ehglb}e for casuai leave on full emoluments for 12 worhng days in ) cel&nﬁar' "‘ _
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60. Sick Leave

(1) The sick leave/medical leave account of every officer or employee shall be credited with medical leave in
advance, in two instalments of ten days each on the first day of January and July of every calendar year.

(2) (a) The leave shall be credited to the said le2ve account at the rate of 5/3 days for each completed calendar
month of service, which he is likely to render in the sick leave/medical leave of the calendar year in which he is appointed.

{(b) The credit for the sick leave/medical leave in which an officer or employee is due to retire or resign from the
service shall be allowed at the rate of 5/3 days per completed calendar month upto the date of retirement or resignation.

(c) When an officer or employee is removed or dismissed from service or dies while in service, credit of sick leave/
medical leave shall be allowed at the rate of 5/3 days per completed calendar month upto the end of the calendar month
preceding the caiendar month in which he is removed or dismissed from service or dies in service. :

{(d) Where a period of absence or suspension of an officer or employee has been treated as “dies ron” in a sick
leave/medical leave, the credit to be afforded to his sick leave/medical leave account at the commencement of next sick
leave/medical leave shall be reduced by one eighteenth of the period of “dies nor” subject to a maximum of ten days :

Provided that sick leave/medical leave can be accumulated during his entire service subject fo the following
conditions :

() An officer or employee shall be eligible to receive one month’s full emoluments during the pericd of sick/
medical leave :

Provided that if an officer or empléyec so desires, the Bank may permit him to draw full emoluments in
respect of any portion of sick leave granted to him twice the amount of such period on full emoluments being
debited against his sick/medical leave account,

(i) Sick/medical leave will be granted on pro rata basis during the first year of service.

(i) Sick/medical leave may be availed of only on production of medical certificate issued by medlcal practitioner
acceptable to the Bank.

(iv) Any officer or employee desirous of resuming duty on expiry of sick/medical leave shall produce medical
certificate 10-the satisfaction of the Bank saying that he is fit for duty.

Explanation -

1. Till the appointed date an officer or empldyee is eligible for 20 days sick/medical leave for each completed year of
service. Such leave can be accurulated upto 180 days.

2 From the appointed date an officer or employee shall be eligible for 20 days of sick/medical leave for each
completed year of service

61. Extraordinary Leave

(1) Extraordinary leave may be granted to.an officer or employee wheri no ordinary ledve is due to him and when
having regard to his length of service, sick leave is not considered justified by the Competent Authority. The duration of
extraordinary leave to be granted to an officer or employee shall not exceed 90 days on any occasion and 360 days during
the entire period of his service

Provided that in exceptional circumstances the Chairman may with the approval of Board grant extraordmary leave
upto a total period of 720 days to an officer or employee :

Provided further that in case of chronic smkness of an officer or employee, the Chairman may with the approval of
the Board grant extraordinary leave in excess of 720 days to him and the Board, while according such approval shall record
the specific reasons therefor” in writing,

(2) The Competent Authority may grani extraordinary leave in combination with or in continuation of leave of any
other kind admissible to the officer or employee save as otherwise provided in these Regulations.

(3) No pay and allowances are admissible dunng the pericd of extraordinary leave and the period spent on such
leave shall not count for increment.
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: Provided that where the Competent Authority is satxsﬁed that sanctlon ‘of extraotdmary leave was necessnated on
account of illness or any other reason beyond the control of officer or employee he may direct that the penod of
extraordinary leave would count for increment. . :

62. Speclal Casual Leirve and Special Leave

An officer or employee may be granted special casual leave and speclal leave for sports, donatwn of blood, famﬂy
planning, deferiding another officer or employee in an enquiry, or for joining civil defence services or any other purpose as
may be decided by the Board in accordance with the gmdelmes of the Central GOVemmcnt )

63. Maternity Leave

(i) Leave upto a penod of three ronths at a time may bc granted by way of matermty leave including in respect_
of post natal period or at the time of miscarriage or abortion, so however, that not more then 12 month of such leavc shall be
available during the entire period of serviceof 2 female officer or cmployee.

(n) Maternity leave may be combined with 2 any ‘other kind of leave but ény leave apphcd for in.continuation of the
former may be granted only if the request supported by a certificate issued by a medlcal practitigner acceptable to
the Bank. ‘

64. Lapse of Leave
All leave shall lapse on the death of an ofﬁoer or employce or if he ceases to be in the service + of the Bank :

Provided that where an officer.or employee dies in service, there shall be payable to his legal rcpresentauves,
which would have been payable to the officer or employee as if he has availed of the pnvﬁegc jeave that he had awunulatcd :

‘at the time.of his death subject to Sub-Regulation (2)(4) of Regulahon 59

Provided further that where a staff retires from the Bank's services he shall be ehgible tobe pan:l &sum equwalent
to the emoluments for the period of privilege leave he had accumulated subject to Sub-Regulation (a)(4) of Regulat:lon 59:

Provided also that in respect of the employee whete his services are terminated owmg to retrenchmem, he shall be
paid pay and allowances for the pegriod of privilege leave at his credit. .

65. Furnishing of leave address to the Bank

An officer or employee who has been sanctioned leave and leaves his place of duty shall furmsh 1o the Bank, the
addregs at Whlch he can be tontacted while out of headquarters .

66. Commencement and termination of Leave )
' (i) The first day of leave of an officer ot employee is the worlung day swceedmg that upon which he hands over

charge.

(i) The last day of leave of an. officer or employee is the working day prepedmg that upon whxch he reports his
return o duty. ,

67. J ommg time
(1) Anofficer or employee shall be eligible for joining time onone occasmn to enable him :
(a) to join a new post to whlch he is appointed while on duty in his eId post, or
(b) to ;om a new post of retum from Ieave
(2) The penod of joining time shall be :

(a) in respect of an officer, a period not exoeedmg seven days excluswe of the number of days mnt on
travel, and :

(b) in respect of an employee a penod not exceedmg six days exclusive of the number of days spcnt on
fravel.

~ (3) Duringthe penod spent on joining ume, an ofﬁccr or employee shall be ehglble to draw the emolumeuts at the
place of old or new posting, whlchever is less. :

4y In calculating the ]ommg time admlss:ble to an officer or cmployee, the day on wtnch he is reheved from his ‘
post shall be excluded : '

Provided that public hohdays fonomg the day of his relieve shall not be mcluded in compuhng the | ]ommg time. = -
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(5) No joining time shall be admissible to an officer or employee when the transfer does not involve a posting to
adifferént place.

(6) No joining time shall be admissible to an officer or employee when his posting is of temporary nature, irrespec-
tive of the fact that the posting is to a place or slation other than the one at which he is permanently posted.

(7) No joining time shall be admissible to an officer or employee when the transfer is at his own request, -
CHAPTER--VII
MISCELLANEOUS
68. Provident Fund and Pension

(3} An officer or employee who has completed continuous minimum service as specified in the Employees’
Provident Fund and Miscellaneous Provisions Act, 1952 (19 of 1952) shall be a mermber of the Employees’ Provident Fund.
The contribution to the Provident Fund by the officer or employec and the Bank shall be in accordance with provisions of
the aforesaid Act.

(2} (2) An officer or efployee covered under the provisions of Employees’ Provident Fund and Miscellaneous
- Provisions Act, 1952 (19 of 1952) shall be governed by the provisions of Employees Pension Scheme, 1995 framed by the
Government of india in exercise of the powers conferred by Section 6A of the said Act.

{b) The Pension Scheme so framed shall come into force from the 16th day of November, 1995,
69. Gratuity

L. An officer or employee shall be eligible for payment of gratuity in accordance with the Sub-Regulation (2)
hereunder.

2. The amount of gratuity payable to an officer ar émployee shall be either as per the provisions of the Payment of
Gratuity Act, 1972 or as per Sub-Regulation (3) hereunder whichever is higher.

(3) (i) Every officer or employee shall be eligible for gratuity on—
(a) Retirernent
{b} Death

(¢) Disablement rendering him unfit for further service as certified by a Medical Officer approved by the
Bank, or

{d) Resignation after completing 10 vears of continuous service, or

{e} Termination of service in any other way except by way of punishment after completion of 10 years of
service :

Provided that in respect of an employee there shall be no forfeiture of gratuity for dismissal on account of

misconduct except in cases where such misconduct causes financial loss to the bank and in that case to that extent only.’

(i1} The amount of gratuity payable to an officer or employee shall be one month’s pay for every completed year
of service or part thereof in excess of six months subject to a maximum of 15 months’ pay :

Provided that where an officer or employee has completed more than 30 years of service, he shall be eligible by way
of gratuity for an additional amount at the rate of one half of a month’s pay for each completed year of service beyond
30 years: '

Provided further that in respect of an officer the gratuity is payable based on the last pay drawn : .

Provided also that in respect of an employec pay for the purpose of calculation of the gratuity shall be the average
of the basic pay (100%), dearness allowance and special allowance and officiating allowance payable during the 12 months,
preceding death, disability, retirement, resignation or termination of service. as the case may be. '

»
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70. Domicile , : :
*(1) Bvery officer or employee shall on his-.‘appoimment declare his ddmicile in writing to the Bank in Form Bin
~ Schedule ITT and if such domicile is not his place of birth he must establish the same to the satisféc_ti‘on of the Appointing
Authority. . , , 3 .
(2) No officer or employee who has once indicated his domicile, shall be ail(;wed_ to after the same unless he |
satisfies the Bank that the change is bona fide and in no case may an officer or employee be permitted to change his domicile
in such a manner as to increase the cost to the Bank of any such concession, o '
71. Transferability , e
Every officer or employec is liable for transfer to any office or branch of the Bank.
72. Implementation and Interpretationof Regulations ,
(1) The Chairman may, from time to time, issu¢ such instructions or directions as he may, consider necessary for -
giving effect to, or carrying out the provisions of these Regulations. ' ' '

{2) The Government of India may after consultation with the National Bank interpret these Regulations as and
when considered necessary. ' I ' S ;
73. Repeal and Savings _ ‘ . ‘
(1) Every rule, regulation, bye-law, or any provision in any agreement or 2 resolution corresponding te any of the
. regulations herein contained and in force immediately before the commencement of these regulations and applicable to
officers and employees is hereby repealed. - . ‘ N o ' '
(2) Notwithstanding such repeal, any order made or action taken under the provisions sorepeated shall be deerned
to have been made or taken under the provisions of these regulations. , et

- - (SeeRegulation 18) -
Declaration of Fidelity and Secrecy
. ' ' Place :
R T O F do hereby declare that I will faithfully, truly and to the best of my skill and ability

execute and perform the duties required of me as officer or employee of the Jharkhand Gramin Bank, and which properly
relate the office or position held by me in the said Bank. *

I further declare that I will not divulge or allow to be divulged to any person not legally entitled thereto any
information relating to the affairs of the said Bank or to the affairs of any person having any dealing with thi€ said Bank and
nor will Iallow any such person to inspect or have access to any books or documents or'elgctroru'c records belonging to
ot in possession of the said Bank and relating to the business of the said Bank or the business of any pesson having any
dealing with the said Bank. o L S

Signed before me. ' : ' y ' Signature
' Nameinfull:
_ Designation. : .
Signature '
Nameinfull: o~
Designation. : . . ‘
| CARE : (Tobe on the lines of GOI Rules)
‘ SCHEDULE-Xl
[ See Regulation 5 (4)] :
Declaration to be obtained from every officer or employeé on first appointment.
T TR — /0, W/0, DfOrcerssimmsssssssisrcssesssrinss: GECIATE

as under : _ 7
(i) That] am unmarried/a widower/widow. -
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(ti) That!am married and have only one spouse living.

(i) That L have entered into or contracted a marriage with a person having a spouse llvmg Apphcatlon for grant
of exemption is enclosed.

(iv} To be modified.

2. I'sclemnniy affirm that the above declaration is true and I understand that in the event of the declarauon being
found to be incorrect after my appointment, I shall be liable to be dismissed from service.

Date : Signature
SCHEDULE -IIi
) FormB
Declaration of Domicile
(See Regulation 70 )
Place .ot
Date ...

1. The undersigned, having been appointed in the service of the Ranchi Kshetriya Gramin Bank hereby  ,
- declare. i (Place) in oo (District) as my place of domicile.

2. *The above is my place of birth
or

*The above is not my place of birth. My place of birth iS........cooeervcvuvcrevnne (Place)in ....ocovurercrvrcrnsenennne (District) but
.............................. (Place) has been declared as my place of domicile for the reasons given below : '

Name in full...coie i
Designationand.......c.cccooeeeieenrviiresennenn
Nature of appointment.............

Date of appointment......coennierinieninn,

SIBNANIE ... irres e et nss e sores

* Strike out whichever is not applicable.
AVINASH SINGH, Chairmari
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