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0ra1, the lst March,2006
" Bank (Omcersand Empioyaes) Semee Wm, 2066

R A No 1(1)72006 RRBIHO:‘PSCIRRBINoﬁﬁcaﬁomz —In exercise of powers confetred by Semmn 30 of ﬂae ‘_
Regional Rural Banks Act, 1976 {21 of 19‘76) the Board of Directors of Triveni Kshetny*a Gramin Bank, : after consultation

" 'with the Allahabad Bank being the sponsor Bank and the National Bank for Agriculture and Rural Deve'lopmentandwxﬂa
* the previous sanction of the Central Government hiereby makes the follMg;egulnhons namei-y ‘Triveni Kshetnya

Gramm Bank (Officers and Empioyees) SemoeRegtﬂauons, 200& N

Lo

1, Short title, commncementand appﬁcahon

O These regulahons may bs callcd Twem KsheMya Gran:dn Bank (Ofﬁcets & Employces) Sbmoc Reguiauons, 3

(11') These regulatxons shall come mto fbrce on the date of their pubkcmm in the Officml Gaszotte
(m) They shall apply o cvery Ofﬁcer and Employee of the. B;mk ‘ -

Provided that they shall not app}y, excopt as otherwise pro?lo}édin ﬁxm regﬁitmm orto sticha, s may b y
A spcmﬁcally or gcneraily specxﬁed by the Board to : ' , : e '

(a) a person employed tempora:ily on dmly wages or to such pe:son engagedm conmct.

(b) a pcrson on deputation from Sponsor Bank or the Central Govemmnt oﬂhe State Gﬂvenmnt or my ggbgr
orgamsatmn : . L . . : :

2. Deﬁmhons ~ : . 7
“In these reguiatlons unless there is anything repuglant tor the subjw or mmoau ST
(@ “Act" means the Regional Rural Banks Act,1976(21 of 1976); . o
1)} “Appomted date”mems the 1st day of September 1987 .
- (©) “Appomtmg Auﬂmnty means the authority prcsc:nbed in Regulanon 5(1)
(d) “Bank” means-the rnvem Kshemya Gramm Bauk, estabhshed mdcr su;-rsecuon (1) of “;‘

' Act; ‘
(e) “Board” means the Board of Dlrectors of the Bank _ & - L B <
- BmﬂCh Managef means an officer holdmg the chafg;; Ofa':'_ yoth for thé tima PR

(g) “Calendar Year” means the penod commencing fromthe 1st dayef!anmafanm m;[eadmgwrﬂ}
31st day of December ‘of such year '

(h) “Competent Authority” meaiis the Cha:rman in the case of oﬂicers and thc ofﬁcer dwgmwd hy the
Chaumanmﬂxecaseofemployees T PP _ L ,_-'
0] “duty"mchldes o el - AR
(a) semce asa prohunoner, R _
(b penod durmg whlch an ofﬁcer or employee ison ]oming tame, - :
- (© penod spent on casna} leavc, specxai t:aSuaI leave duiy wthonscd'by the Cmetmt Anfhonty, and
(d) penod spent on traming wh:le in service. . - __ : L :
(}) “emoluments” means &e aggregate of salary and allowances, lf any,

(k) “Employee” means a person appointed to any of the posts specified in- nagulamns 3(a) (z) and (3) and N
-~ includes. such employees whose services are temponmly lent to othe.r argamsanons S _
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() “Family” means and-includes the spouse of the officer or employee (if the spouse is also not the officer or
employee of the bank) and children, parents, brothers and sisters of the officer or employee wholly depen-
dent on the officer or employee but shall not include a legally separated spouse;

(m) “Officer” means a person appointed to any of the posts specified in Regulation 3(a)(1);

{n) “Pay” means basic pay drawn per month by the officer or employee in a pay scale including stagnation

increments and any part of the emoluments which may specifically be classified as pay under these
Regulations; '

{0) “Salary” means the aggregate of pay and dearness allowance;
{p) “Sponsor Bank” means the Allahabad Bank and

(q) “Senior Manager” means an officer not below the rank of officer in Scale-1Tholding charge of a department

in Head Office.
CHAPTER-II
CLASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION

. AND TERMINATION OF SERVICE
3. Classification of officers and employees ‘ _ '
{a) The officers and employees of the Bank shall be classified as follows :
(1} Group A—Officer Cadre -
) Scale-l
(i) Scale-Il
{iif) Scale-HI
with designafion in relafion to any of the scales
() Officer
(i) Branch Manager
(iii} Senior Manager

and such other scales or designations as.may be specified by the Board from time to time with the approval
of the Central Government.

(2} Group B—Clerical Cadre

Clerical staff, namely Clerk-cum-Cashier, Clerk-cum-Typist, Stenographer and such other categories as may

be specified by the Board from time to time with the prior approval of the Central Government.
(3) Group C—Subordinate Cadre

Subordinate staff, namely Messenger, Messen ger-cum-Sweeper, Driver, Driver-cum-Messenger, Part-time
Messenger-cum-Sweeper, Security Guard and such other categories as may be specified by the Board from
time to time with the prior approval of the Central Government.

(b) Nothing in this Regulation shall be construed as requiring the Bank to have at all times, all the cadres or
categories of the officers or employees serving the Bank.

4. Temporary Empioyees

Notwithstanding anything to the cohtrary contained in these Regulations, the Chairman may, subject to such
general or specific instructions as may be issued by the Board from time to time engage persons in Clerical Cadre and/or

Subordinate Cadre on ad hoc and/or temporary basis for a period not exceeding 60 days in a year to meet any exceptional
need or circumstance.

Provided that such appointments on ad hoc and/or temporary basis shall be made in consiltation with the
Sponsor Bank.

3
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5. Appomfmentmthenank’s Service ‘ o T
, (1) The Chmrman shali be theAppomnng Auihontymrespect of Ofﬁcers The(‘reneral Managers}mll bethc

Appomnng Authority in respect of employees ’ L ,

B . Provided that if there is a6 ‘incumbent i in ﬂxe post of General Manager the Chmxman slmll be the Appomtmg
Authonty in respect of employees also )
(2) All appointments in the. Bank s‘hal] be made in accardance w:th the rules framed by ﬂae Ceniral Government n
terms of Section 29 of the Act save as prawded in Regulation 4. : . -

- (3)Every officer or empldyee on lus first appointmerit in the scmce of the Bank, shall be: reqmted to pmduoe a.
certificate of fitness by the miedical authority as may be preSCnbed or recogmsed b\y the Bank. S

-

-

(4) (1)D:squahﬁcation—Nopersun,M S ; S '
(a) ‘who has entered mto or contractéd a mamage with a person havmg 2 spouse hving or o

(b) who havmg a spousehvmg has en;ered into or con*racted ] mamage wﬁh any person shallbe eiigible i
for appomtment to the said post ’ ,

' Provided that the Appomtmg Authonty may if satisfied t.hat such mamage is permmible under fhe pegsonal law _
applicable to such person and the other party to the mamagc and that there are other greunds for 50 dmng, exernpt fromthe .
operation of this Rule. A i Co et . S '

(@) Dec!amtum ‘ R i
: Bvery officer of cmployee on hts ﬁrstappemhnent in the semee of the Bank shﬂl ﬁmh @ declamﬁon ahmli* las 4
- marital status-as per Schedule II.. T . ] : o T N C

f

6. Scalmoﬂ‘ayand%ances g . o et '_ S ;’y

The scales of pay, allowances and marements of an oﬁeer or embye&szm»m myof’ﬂw Gmup
referred to in Regulation 3, shall be such a5 may be detemnned by the CM%M &ummwm ﬁlne, md:r
sub-section (1) ofSectma 17 ofthsAct G e T el o

Service of a person appomtcd in the Baﬁkshaﬂ commce on the work "ﬂay enwlnch iuﬁpoﬁsﬁ)rdnty onw

post in accordance with the terms. and conditions of the offer of appomhnent mﬁe&o Wiz

_ . Provided that in the event uf hig joanmg in thc aftemoon of such Workiﬂg day, he shnH not he enhtlnﬂ 1o dmwpay
and ailowances for. that day. - o .

8. Probation -

G) An ‘officer darectly appomted in Scale-I shall be on probatmn fat a penod cf two years Whicb shaﬂ be
extendable by the Appointing’ Authority for a period not exceedmg one year.. : ‘

C ) An employee promotéd to.4 post in Scale-I of Officer Cadre: shall be on probx[:ion fbr d peno;! of one yeat whwh
shall be extendable by the Appomting Authority fot a penqd not excwding szx months .

(i) An officer promoted in higher scale shall be on probation fora penod of orie yesr W‘hwh sﬁaﬂ he extendable by ’
the Appomung Authority for a pcnod not exceedmg six months : : : '

7. Commeneement nf Service

) (a) An employee directly appomved in Clerical or Subordmate Cadre shall»be on pmbatmn fora- p@md of ane .
year whwh shiall be extendable by the Appomtmg Authonty for 2 penod mt emeecﬁng six mmths '

(b) An empioyee in Subordmate Cadre promowd to apostin Clencal Cadre shali beon pmbanon fq;La penmi
of six months which shall be extendable by the Appomtmg Authomy for a period not’ exeeedmg three.
months o ; .

(v) Probation pcnod in case of an. ofﬁcer or employee shall be hable tobe extended mthm the p@nmssibk«hmlts m
the exient of extraordinary leave availed of by hlm orifin the opmlon of Appomnug Anﬂmmy his pgrfctmame
was dissatisfactory during such penod _ ‘

121 ,61_07"7;
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9. Confirmation

{i) An officer or employee shall be confirmed in the Bank’s service if in the opinion ofthe Appointing Authority, the
officer or employee has satisfactorily completed his probation. .

(i) Where during the period of [probation, including the period of extension of probation, if any, the Appointing
Authority is of the opinion that the officer or employee is not fit for confirmation in the said post :

(a) In the case of a directly appointed officer or ernpibyee his services may be terminated after giving one
month’s notice ot pay lien thereof. '

(b) Inthecase of an officer or employee promoted from the Bank’s Service he may be reverted to the post from
which he was promoted.

10. Termination of Service by Notice

(1) (a) No officer or employee shall leave or discontinue his service in the Bank without first giving notice in
writing to the Appointing Authority of his intention o leave or discontinue his service or resign.

(b) The period of notice required shall be —
(i) Three months in the case of an Officef, and

{ii) One month in the case of an Employee.

{c) In case of breach by an officer or employee of Sub-Regulation (1)(b) he shall be liable to payto the Bank as

compensation, a sum equal to his pay for the period of notice required of him.

{2) Notwithstanding anything to the contrary contained in Sub-Regulation (1), an officer or employee against
whom disciplinary proceedings are pending, shall not leave, discontinue or resign from his service in the Bank without the
prier approval in writing of the Appointing Authority and any notice of resignation given by such officer or employee
before or during the disciplinary proceedings shall not take effect unless it is accepted by the Competenlt Aathority.

Fxplanation :

Disciplinary proceedings shall be deemed to be pending against an officer or employee for the purpose of this
Regulation, if he has been placed under suspension or any notice has been issued to him to show-cause why disciplinary
proceedings should not be instituted against him until final orders are passed by the Competent Authority.

11.  Superannuation and Retirement

(1) (i) Anofficer or employee shall retire on completion of 60 years of age :

Provided that the Chairman may al his discretion, on recommendation by the Special Review Committee as.

provided hereinafter in Sub-Regulation (2}, retire an officer or. employee at any time after completion of the 55 years of age
or after the completion of 30 years of the total service in the Bank, whichever is earlier ;

Provided further that no officer or employee shall be retired under this Sub-Regulation unless notice in writing has
been served on him at least three months in case of an officer and one month in case of an employee in advance or an
amount equivalent to three months’ pay in case of an officer and one month’s pay in case of an employee shall be given to
such officer or employee in lieu thereof : '

Provided aiso that an officer or employee aggrieved by the order of the Chairman, as provided in Sub-Regulation
(2), may within one month of the passing of the order give in writing a representation to the Board against the decision of
the Chairman and on receipt of such representation the Board shall take a decision within a period of three months. Where
the Board dccides that the order passed by the Chairman is not justified, the concerned officer or employee shall be
reinstated as if the Chairman had not passed the order,

(2) The Chairman shall constitute a Special Review Committec consisting of not less than three members of the
Board'to review whether an officer or employee should be retired in accordance with the Sub-Regulation (1), such Committee
shall, from time to time, review the case of each of such officers or employees and make recommendation 1o the Chairman.

Explanation :

For the purpose of this Regulation the officer or emplovee whose date of birth is first day of month will retire on

superannuation on the last day of the previous month on which he completes the age of superannuation. The officer or .

employee who attains the age of superannuation on a day other than the first day during a calendar month shall retire on the
last day of that month. :
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12, RecordofService

A record of servxce shall be mamtamed by thié Bank i resm of eaeh or empieyee at snch piaae afpiaces

~and shall be. kept in such form and sha]l contain such' mfo:matmn as may be speciﬁed Erom tuﬁc to tuue by ﬂw Bmk

13, Semorlty

(i} The Bank shall mairitain separate semonty list for each cadte of ofﬁcer or employee and catﬁgory wisa mnmity

lists within a cadre, subject to the provision of Sub~Reg1ﬂatiohs (1i1) {iv),. (v) and (v1) and st:oh mstfuenms and .

gmdchncs as may be 1ssued by thé Board from fuhe to. time.-

(i) The semonty lists shall be rewewcd and updated at such mtervals as may be demded by the Bmhmmmw

amongst thc ﬂfﬁcers or employees as the case may be.

(m') (2) The seniority of a promolec ofﬁcer or employee ina cadre or scale shall be rmkﬁmd vmﬁ j'efarpnea ta ﬂaednte
ofhlsappomtmentmthatcadrearscale ‘ L e B RS

(b) Where there are two or more promotee ofﬁcers or employees of thp same lengﬂ'n of service i

“scale, their inter-se semonty shall be reckorwd with reference toTheir serumy inthe Wmﬁg prsssig cadre

or scale. _ 7 ok R ) R o

(c) Where there are two or. more promotcc oﬂ:’mers of enmloybes havmg the same iengﬂ: ‘of s
preceding cadre or scale, their seniority shall be determinﬁd m‘th r.efemoe to ﬂmr mﬂoﬂty in‘the
precedmgcadreorscale asthecasemaybe o e = S

(iv) The mter-se semonty of the erstwhllc led Officers or Accomtants vxs—t vﬁ iheBmach Mﬂlﬂgﬂs ﬂ?ﬁo wc!‘e‘ m ' _— K

the service of the Bank on the date on wluch the revised: pay scales cimihmd by ﬁmmy@fa
Department ofEcanonnc Affairs, Banldng Division, New DelhiJetter No.E:  2/VI/79-RRB datod the 29 Apiﬂilmm
adopted by the Bank, may be scfeckoned %hat all erstwhlle led Ofﬁcers miﬂformmmrank }mﬂ@aﬂ{hg
then existing Branch Maﬂagﬂrs - o L - : .

Provided that the mter-se semonty of officers. and employees amm;gsttﬁemselm vdﬂ\ma p adte o
existing unmedlately prior to the Govcmmentletter No 11-3/90 RRB(I) éated 22nd Febmmy 199‘1 M

samc

- (v) The inter-se semonty of ofﬁcers or cmployees dxrecﬂy recnntgd ina hatch 10 my cadre oF s@&h sbai £
" with reference to the rank allotted to ﬁxem at the time of theu' selecnnn e

* Provided that 1f officers or employccs recrulted under the general or: r%ewed categanes mwm ﬁ&e B

Bank, the inter-Se seniority amongst the candidates so allotted who jomuﬂ o the'same date Shallbi‘» : :
in accordance w1th the marks obtained by such candidates without addmg nctmnai marks for the rcserved

: category
14, Promohon e : .. ;
All promotions shaIl be made at the dlscretmn of the Bankand no oﬁom ermmloyees&li chmasammter Ofttght
to be promoted to any post or cadrc R , R ¥

: Provided that promonons of oﬂ’ieers oF cmployces . the Bank shail be m& m aecerdanee Wxth Lhe ruie$ ftamed
by the Ccntral Govemmcnt in terms of Sectlon 29 of the Act. : ;o

- 15, Revemun

An officer or employcc who has been appomted to’ ofﬁc:ate ina hlghsr cachrem scale or where eonﬁmﬁwnm &

'hlgher cadre or sgale is subject to.the undergomg probation for any specific period of oﬁxeﬂmse shaﬂl bei!abk“tobe
revermd w1thout notice at any tune where ke is so ofﬁcmtmg ot undergomg pa‘ob&tmn ' s :

WA e By

i g e

e
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' " CHAPTER IV
CONDUCT, DISCIPLINE AND APPEALS

16. Scope of an officer’s or employee’s service :

Every officer or employee shall be a whole time officer or employee of the Bank and shall be at the

disposal of the Bank, and he shall serve the Bank in its business in such capacity and at such place as he may,

from time to time, be directed by any person or persons under whose jurisdiction, superintendence or control he
may, for the time being, be placed.

- 17. Liability to abide by the regulations and orders :

Every officer or employee of the Bank shall conform to and abide by these Regulations, and shall also observe,
comply with and obey all orders and directions which may, from time to time, be given to him by any person or persons
under whose jurisdiction, superintendence or control he may, for the time being, be placed.

18. Obligation to maintain secrecy ; .

Every officer or employee shall maintain the strict secrecy regarding the Bank’s affairs ofits constituents and shall
not divuige, directly or indirectly, any infermation of a confidential nature either to a member of the public or to the Bank's
staff, unless compelled to do so by judicial or other authority or unless instructed to do so by a Superior Officer in the
discharge of his duties. To signify this every staff shall subscribe to a declaration in Schedule No. 1.

19. Obligation to promote the Bank’s interest :

Every officer or employee shall serve the Bank honestly and faithfully, and shall use his utmost endeavour to

promote the inferests of the Bank and shall show courtesy and attention in all transactions and dealings with officers of
Government, the Bank’s constituents and customers.

20. Contribution to Press, Radio, etc, :

No officer or employec shall contributc to the press or radio or television etc., anything relating to the affairs of the
Bank without the prior sanction of the Competent Authority or without such sanction make public or publish any docu- -
ment, paper, or information which may come into his possession in his official capacity.

21. Officer or empleyee noi to seekoutsi(-ie;employment or business or to promote family business :

No officer or employee shall accept; so ficit or seek any outside activity, employment or office, whether stipendary
or honorary without the previous sanction of the Competent Authority : ' :

Provided that an officer or employee may, without such sanction, undertake honorary work of a social or charitable
- nature or occasional work of a literary, artistic, scientific, professional, cultural, educational, religious or social character,
subject to the condition that his official duties do not thereby suffer :

Provided further that he shail not undertake or shall discontinue such work if so directed by the Competent
Authority. '

Explanation :

() Every officer or employee shall report to the Bank if an y member of his family is engaged in a trade or business or
OWTIS OI manages Insurance agency or commission agency.

{iiy Canvassing by an officer or employee in support of the business of insurance agency or commission agency,
owned or managed by a member of his family shall be deemed to be a breach of this Sub-Regulation,

(i) No officer or employee shall, without the previous sanction of the Bank except in the discharge of his official
dutics, take part in the registration, promotion or management of any bank or other company which is required to

be registered under the Companies Act, 1956 (1 of 1956) or any other law for the time being in force or any
cooperative society for commercial purposes :

Provided that an officer ot an employee may take part in registration, promotion or management of a cooperative
society registered under the Cooperative Societies Act, 1912 (2 of 1912) or any other law for the time being in force, orof
a literary, scioentific or charitable society registered under the Societies Registration Act, 1860
(21 ot 1860} or any corresponding law in force.

b
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(1v) No officet or empfoyae shail a:éceptsny fee for any work done byhnn for any publzcbody ar anypnvate persnn -
thhout the sanction Qf the Cnmpetent Authonly '

22, Oﬂieerarcmployeemt kMMMMmehh&um _
@) An officer or employee shall not absent himself from his duties without havmg obtained ﬂte perm:ssmn ofthe

Competent Auihonty? nor shall be absent himself in case of sickniess or acc}dcat mthaut sthtmg a proper o

medical certlﬁcate

(i) Anofficeror employee who absents thself fmm duty without leave or overstays his leave shnll ‘ot be entitled to.
draw any pay and allowances. for the period of such absence or ovesstaysl and shail be hable to such .
 disciplinary measure as the Competent Authonty may nnpose o : S

Provided that the Compe,tent Amhcnty may condorie suc:’n absence or ovarstaya} if he is satlsﬁed ﬁmtthe oﬁcer L

or Employee has remained sbsent or.overstayed his leave under cxrcumstaﬂoes beycmd his eontro} md dtm:t that -
' such absence or overstaya} be regulansed by admﬂsilale Ieave B _ . . : '

23, Absence fromstahcm

B - An ofﬁcer or empioyce sha!l not ahsent lums¢lf from his hcadquamrs ovsrmght thbou;t\ ohmnmg prwiuus
sanction from the Chalrman ifhe’ ho]ds ﬂlechargc ofa Branch or the Ofﬁuerem-Chargc or Branch Mmget in othcr cases :

24, thilﬂﬁnntoacceptmmddom

O An officer or cmployee shail not sohclt or accept or perm:lt any. member\of his f;im:ly or any other pum wtmg
on his’ behalf to accept any gift fmm a constltuent of the Bank or, fmm tny‘suw&nate oﬁe&rm‘ ployee.

(i) No officerorem ployee shallw-

(a} give or takc or abatc the gmng or tahng of dowry
: - of .

(b) demand duectly or mdlrcctly from the parents or guardmn of a bnde or bndegmom,as meucase m;rhe any '

dowry

]

Exp!auarzon . : . , e : o D :
For thej puzpose of tl'ns rcgulatlon dowqc has thesame meanmg asin the DmmekibiﬁonActg 1961 {2& of 1961) B
25 Spéculltionmstock:s,shms,etc B S s S
' Anofﬁcerorenqaloyeeshallmfspemdateinstmks shares semmnmofanymsumhonorcomudmwofany
de:acrlptlon _ . s

Pravided that nothmg in this Rggnﬂauon shall be d&emed to pmhibxt an éfﬁcex OF: employee fmm mahng
ﬁdemvestmemofhlsownfundsmsﬁchmmmerashemaywmh. o _ , S

\

Explananon . L e : .
Frequent purchase or sale of 9t0cks, shamso.r securities of any mstmmen oF commodihes of any dcscn;pﬁon sball L
be deemed to be spcculatmn for the purpasé of thls ragulatmn ‘ S .
26. Restrictions on lendings, bomawings and investments
(1) No officer or employee shall,in his mdmdnal capacuy

O borraw or permit any ‘member of his fanuly to borrow or othemse plm;e hlmselfm amemher of !'ns famﬂ}y- =
under a pecuniary obligation to a broker or a money Jender or a ‘subordinate officer or omployee of any
person, association of petssns, ﬁrms oompany or msutunon wh&!her mted ormt ha 5
with the Bank

(i) buyor sell stocks, shares or sécutities of, any descnpt:on wlthou; ﬁmds tomcet the full oost in ﬂae case of _
‘a purchase of scnps or. dehvery in thc case of a sale; - A _ : . -

(iiiy incura dcbt at a race meetmg,

(iv) lend mbncy in pnvatc capaclty to a constityent of the Bank or have persoml daalings‘ wﬁh such c(mstztuent o
' in thc purchase or sale of bilis of excharxge Govemment paper or any other secunnw, and AT

m GI/o’? 8
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(v) guarantee in private capacity the pecuniary obligations of another person or agrec to indemmify in such
capacity another person from loss except with the previous permission of the Competent Authority :

Provided that an officer or employee may give to or accept from a relative or personal friend a purely temporary
loanof a small amount free of interest or operate a credit account with a bona-fide tradesman or make an advance of pay to
his private employee. ‘

Provided further that an officer or employee may obtain a loan from a cooperativc credit society of which he is a
mermnber or stand as surety in respect of a foan taken by another member from a Cooperative Credit Society of which he is
amember,

(2) An officer or employee shall so manage his private affairs to avoid insolv-ency or habitual indebtedness. An
officer or employee who is in debt shall furnish to the Competent Authority a signed statement of his position half yearly

dismissal.

Explanation I : For the purpose of this Rule an officer or employee shall be deemed 1o be in debt if his total
liabilities, exclusive of those, which are fully secured, exceed his substantive pay for twelve months.

Explanation 2 : An officer or employee shall be deemed to be unable to liquidate his debts within a reasonable
time if it appears, having regard to his personal resources and unavoidable current expenses, that he will not cease to be in
debt within a period of two years,

27. Movable, immovable and valaable property
(1) Every officer on his first appointment shall submit a return of his assefs and liabilities giving full particulars
regarding :

(a) the immovable property, inherited by him or owned or acquired by him or held by him on lease or morigage, either
in his name or in the name of any member of his family; ' '

(b) shares, debentures and cash including Bank deposits inherited by him or similarly owned or acquiréd or held by
him; ' -

{c) other movable property inherited by him or similarly owned or acquired or held by him and ;

(d) debts and other liabilities incurred by him directly or indirectly :

- Provided that in the case of an officer who is already in service in the Bank on the date these Regulationscome into
forces, shall submit a return in term of this Regulations within three months of coming into force of these chulations, the
return being with reference to the assets and liabilities as enumerated above, of the officer on the date of these Reguiations
come into force. ‘

(2} Every officer shall submit a return of the immovable/movable property o the Bank as on 31st March of each o
year before 30th April of that year. : )

(3} No officer shall except with the prior intimation to the Competent Authority acquire or dispose of any
immovable property by lcase, mortgage, purchase, sale, gift or otherwise either in his own name or in the name of any
member of his family ; .

Provided that the previous sanction of the Competent Authority shall be obtajned. by the officer if any such.
transaction is : '

{a}) witha person having official dealings with the officer;

"(b) otherwise than through a regular or reputed dealer,

(4) Yvery officer shall report to the Competent Authority every transaction concerning movable property owned
o held by him either in his name or in the name of member of his family if the value of such a property exceeds Rs. 10,000,

Provided that the previous sanction of the Competeﬁt Authority shall be obtained if any such transaction is :
(@) with a person having official dealings with the officer: '
or

(b) otherwise than througﬁ a regular or reputed dealer:
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Ny (5) thwiﬂnstnnding m!h‘ing cnntdned ln the forscgcing Sub-regulation the OompctcntAnthonty may atany
time, by general or special order, reqiiitt anofficer or cm;:ioyccto furnish: within a period to be specified in the order a full
and complete staternent of such movable or immovablé propcrty held oracquired by him or on his bebaf or by any member " _
of his family as may bc specified in the order and such statement, if so- reqnucd bythe Bnﬁk, mcludc the detﬁﬁs of the means’
by Whlch or the sources from whlch such property was acqmrcd ’ . S o

28 Resmmons regarding marnage S , . 7 _
' (1) i) No officer or cmployce shall cntcr into, or conh'act, amamage wlth a person havmg a spousc hvmg

(‘u) No ofﬁcer or employee, havmg 8 spousc livmgshall cnter mto .cr eontract a mama,ge wlth any person _ |

 Provided that thc Oompctcnt Authority may penmt an cfﬁcer or cmphyee tc cﬁtcr into or contract, any such
mamagc as referied to in clause (1) or clause (if} if it is sansﬁed that: _ ‘

(a) Such marriage is pefmlss:"blc under thc,pcrscnal law apphcable tc such cﬁcc,t ct ampioycc and thc ot.her'
party to the marriage; arrd . o _

by There are o!.hcr groundsfmso domg s ._ _ _— | '_.‘ t S

(2) An officer or employee who has mamcd ‘ot marncs, a person other than of Indlan bfntmmahty :
. mtlmate the fact to the Bank. ) . . )

29. Officer or employee arrested for ﬂebt oron a cnminal c!lnrge

(1) An ofﬁccr or employee whc isarrested for debt or on a criminal charge oris detaimctm putgiato of &uy'] '

- procéss of law may, if so directed by the Ccmpctent Authority, be trcatcd as bemgor havingheen under W ﬁqm e o

the date of his arrest or as the case may be of his dctentlon upto such datc er darmg sach penoet asw&e Comsipet
. Authonty may d1rcct . ) . . Ll

_ Provided that in rcspcct ofthc penod m rcgard fo whmh heis sc.trcatcdhe shaii bepud&lhmtmc 4 vacens
specified in chulat10n44 o | A oten: L o

‘ (2) Any payment madc to an officer of employccundcr Sub—chulataon (l)shail bc sub)ecttq aﬂgmnncntoﬁns pay e
* and allowances which shall be made aceordmg to the circuimstances ofthc case and in the hghwf th&dmaonastcw
such period is to be accotinted for as a pcmd of duty or leave ; LT et

Provided that fu}l pay and allowances shaH bc admlsslb]e cnly ifthe oﬁiccr er empiowe——
(a) is treated as-on duty dunng such perlod and . '

(b) is acqumcd of ali charges of satisfies thc Compctent Authcuty, imcase uf his rc&ease ifmm detmﬁ’dn 7 thc .
"~ detention being set as:de by the Competcnt Comt that hc hadnot bcca gmlty of lmpfcpcrcondnct rcsulmg
in hIS dctcntlon ' :

- (3)(a) An officer or cmploycc shall bcllahlc to dlsmlsaal orto any of the: othcr penalnes rcferrcd tc in’ l&gxhhfm A
38, if he is committed to prison for debt o1 is convicted of an offence which mthc opinion of the Competent Aﬂthorlty, either
. involves moral turpitude, or has a bcanng onany of thqaffaxrs of the Bankor on ﬂ;ctdlsc%xatgc by the oﬁccr orenployee -
of his duties in the Bank, the opmmn in this rcspcct of the Compctcnt Amhonfy SMH bc conclusive and bmdmg cm the B
ofﬁccr or employee - o . o

(b) Such dismissal or other pcna{ty may be @posed as fmm the date of ins bcmm:ttal to pnson or conv:mcn and
nothmg in Regulation 38 shali apply to such nnpostﬁon e

o (4) Where an ofﬁccr or employee has: bcen dlmsscd in pursuance of Sub Ricg;ulauon (3)and the rclatlw convic- |
.tion is set aqxdc byd hlghcr court and thc cfﬁocr or employee is. honousahly acqmtwd, heslmil be mnstatcd in servwe.

(5) Where the absence of an ofﬁccr or cmpioycc ﬁ'om duty is w;thout leavc o{ his avcrstxy is duc to hw hmg
_ been arrested for debt or on criminal charge or to his havmg hccn dc&mcd in psmmncc of any. procws cf law, the
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provisions of Regulation 22 shall also apply and for the purpose of that Regulation as so applied, the officer or employee

shall be treated as having absentéd himself without leave or as the case may be, overstayed otherwise than under

circumstances beyond his control.

30. Prohibition against participation in politics and contesting elections

No officer or employee shall take an active parl in politics or in any political demonstration or contest election as

member for a Municipal Council, Zila Parishad, District Board or any other local or Legislative Body.
31. Prohibition against joining certain associations, st_rikes; etc,
(1) No officer who is not a ‘workman’ within the meaning of the Industrial Disputes Act, 1947, shall—

(a) become or continue to be a member or office bearer of, or be otherwise directly or indirectly associated with
any trade union of the employees of the Bank who are ‘workman’ within the meaning of that Act, or a
federation of such trade unions.

(b) resort to, or in any way abet, any form of strike or participate in any violent, unseemly or indecent
demonstration in connection with any matter pertaining to his conditions of service or the conditions of
service of any other employees of the Bank.

(2) In relation to any employee who- officiates in a grade or post which is not a grade or post of a *workman’ as
aforesaid, this Regulation shail aiso apply so long as such employee officiates in such higher grade or post.

(3) No employee shall join or continue to be a member of an association, the objects or activities of which are
* prejudicial to the interest of sovereignty and integrity of India, the security of the State, friendly relations with foreign

States, public order, defamation or incitement to offence.
32. Giving evidence

D) No officer or employee shall, except with the previous approval of the Competent Authority, give evidence in
connection with any enquiry conduéted by any person, committee or authority,

(i1) Where any approval has been accorded under Sub-Regulation (i), no officer or employee giving such evidence
- shall criticise the policy or any action of the Central Government or of the State Government or of the Bank.

33. Function in honour of officer or employee

(i) No officer or employee shall, except with the previous sanction of the Competent Authority, receive any
complimentary or valedictory address or accept any testimonial or attend any meeting or entertainment held in his honour
or in the honour of any other officer or employee ;

Provided that nothing in this Sub-Regulation shall apply to :

(a) a farewell entertainment of a substantially private and informal character held in honour of the officer or
employee or any other officer or employee on the cccasion of his Tetirement or transfer or any person who has recently quit
the service of the Bank; and :

(b} the acceptance of simple and inexpensive entertainment arranged by association of officers or employees,

(i1) (2) No officer or employee shall either directly or indirectly exercise pressure or influence on any officer or
employee to induce or compel him to subscribe towards any farewell entertainment.

(b) No officer or emplovee shall collect subscri tion for farewell entertainment from any intermediate or iower
ploy : p ! ¥

grade officer or employee for the entertainment of any officer or employee belonging to any higher grade.
34, Canvassing '

No officer or employee shall bring or attempt to hring any potitical or other outside influence to bear upon any
superior authority to further his interests in respect of matters pertaining to his service in the Bank. ‘

35. Subscriptions '

No officer or employee shall, except with the previous sanction of the Competent Authority, ask for or accept
coniributions or otherwise associate himself with the raising of any funds or other collections in cash or in kind from
constituents or customers in pursuance of any objective whatsoever.
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36. Consumption of intoxicating materials T e e

An officer or employee shall :

(8) strictly abide byanylswrelanngtomtoncaung‘dﬂr&s, dmgwmtﬁetmtemis mfotoemmy areemwhn:h _
" he may happen to be for the time being ;.- . :

(b) mot be under the influenice of any i ing dhei mmmmwmmoﬁmmy-
andshaﬂalsomkeduecerethattheperfnmanbenfhlsduﬁesatmyumefsnetaﬁcbedmanywaybythe
- mﬂuenceofsuchdm&s drugs or materials; - - -

© reﬁmﬁommnsunnngmymtomcmngdﬂnks,dmgsorothe:mtemlsmapuhﬁatﬂm
- (d) notappearmapuhhcplace,mastateofmtoncntmn e e
ExPlamnon a : . ' T

Forthepurpese of thisReguimn “mblxc Plaee meansanypiaeeormes (miw&mgelu&,eve:ﬁMvdy' L

meant for members where it is permissible for thé members to jnvite non-membitrs as guests,’ bmmdmm) o which i
the public have’ or are permitted to- have access, whether on payment o1 cthem‘xse . T o

37. Sexual harassment : : . _
No officer or employee shaII oommit any act of sexual ha:assment 9f women at wm'k plwes
Explamnon :

, Forthe purpose ofﬂns Regulanon, sexual hamssment' mcludes mhmweiemmwﬂy detetmined be!nvwm' -,
whether directly ot otherwise; as \— .

(a) Physmal contact and advances, _ _
" (b) Demand or'tequest for sexeal‘fmurs, g
" (c) Sexnally eoloured remarks, - '
' (d) Showing. any pomgmphy, or
(e) ‘Any other unwelcome physwaL vetbal or non-verbal omduetof s senwlnahrs
38. Penalties : - : L

.  Without pre;udxce tor feceg@mgkegtﬂanon of tlus Ghap&ermofﬁcemr empbyee who mmits a bicach ofthese- .
- Regulations or who displays negligence, inefficiency or indolence or'who comumits acts detrimentalto the interesis.of the

Bank or in conflict with its instructions, or who commits abreachofdkc:plmoonsgmltyofmyothe: acﬁsofmmdact, -

shall be liable for any one.or more pemlnes as prescnhed hetcmaﬂer . A

- 1 Officers .
(a)MmorPemlﬁeE' SR
@) Censure.
('n) Wxthholdmg or stoppage of nmments of payw;tho:w:ﬂmmcumlamfe et'fect
(in') Wlﬂlholdmgofpromouon - R S e S B
[F)) Reeeveryfromemolnmentsorsuelwtheramountsasmaybedmtolnm.ofthcwhnleorpartmmypec\mhrym L
- caused totheBankby negligence or breach of orders. , S

(i) Reductlontoalowergmdeorpost, ortoalowetsealemanmeseale R

(iii)- Compulsory tetirement. - : . PR
(iv). Removal frem service vduchshallnotbeadlsqualxﬁcahon far future empioyment L
) Dlsm.tssai ' : : : R

‘ Explanat;on A S BN

_The following shall not ammmt toa penalty withm the meamng of this Regllntmn

(M mthheldmg of ong or more mcrements of an oﬂicer on account of his faikure o pess apmfbetldepaﬂmemal wst
or examination'in aceordatxce w:th the terms of appoinment to the post wluchhe halds o

121 _az/cv—— g
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(i) stoppage of increment(s) of an officer at the efficiency bar in a time scale, on the grounds of his unfitness to cross
the bar.

t (iif) notgiving an officiating assignment or non-promotion of an Officer to a higher grade or post for which he may be
eligible for consideration, but for which he is found unsuitable after consideration of his case.’

“ (iv) reservin g or postponing the promotion of an Officer for reasons like completion of certain requirement for promo-
tion on pendency of disciplinary proceedings.

(v) reversion to a lower grade or post of an Officer officiating in a higher grade or post, on the ground that he is
considered after trial, to be unsuitable for such higher grade or post, or on administrative grounds unconnected
with his conduct.

(vi) reversion to the previous grade or post of an Officer appointed on ptobation to another grade or post during or at
the end of the period of probation, in accordance with the terms of his appointment or rules, or orders governing
such probation.

(vii) reversion of an Officer on deputation to his parent organisation.
(vili) termination of service of an Officer :

(a) appointed in a temporary capacity otherwise than under a contract or agreement on the expiration of the
pericd for which he was appointed, or earlier in accordance with the terms of his appointment;

(b) appointed under a contract or agreement, in accordance with the terms of such contract or agreement; and
(¢) as partof retrenchment :

Provided that where it is proposed to impose any of the minor penalties specified in sub-clauses (i) to (iii) of
clause 1 of this Regulation, the officer concerned shall be informed in writing of the imputations of lapses against him and
given an opportunity to submit his written statement of defence within a specified period not exceeding 15 days or such
extended period as may be granted by the Competent Authority and the defence statement, if any, submitted by the officer
shall be taken into consideration by the Competent Authority before passing orders :

- Provided further that no order imposing any of the major penalties specified above shall be made except by an
order in writing signed by the Competent Authority and no such order shall be passed without the charge or charges being
formulated in writing and given to the officer and enquiry held so that he shall have reasonable opportunity to answer the

- charge or charges and defend himself :

Provided aiso that an enquiry need not be held if

(i) the misconduct in such cases even if proved, the Bank does not intend to impose the punishment of removal
or dismissal ; and

(i} the Bank has issued a show cause notice to the officer advising him of the misconduct and the punishment
for which he may be liable for such misconduct; and

() the officer makes a voluntary admission of his guilt in his reply to the aforesaid show cause notice.
II. Employees | ‘
{a) Penalties for minor misconduct
{i) Censure.
(i} Recording of adverse remarks against him.
(i) Withholding of increment for a period not exceeding 6 months.
{b} Penalties for major misconduct |
i) Fine.
(i) Withholding of increment(s).

(iiiy ‘Withdrawal of special allowance. :
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' (V) Reductlonofpaytenextlowerstageuptaamaxzmumpenqdonyeammcasethesmﬁmmwhedm .
: maxnnummthe ofpay i . - . L ,

A, mhsmmtmamﬁmﬁbmmmnt «':.Ir o

" (v} Removal from se

!'”‘
- )

(vi_)-.D_isﬁJis.sal:' , _ : : SO o
. ! mfposmgany ofthe pmmasspecxﬁedabmfcr m;nrmmmmshaﬂbemuccps L
by an order in writing'signed - the Competent Amboﬁtylﬂ@npmmder shalt bé pagsed witheut the: charge or charges .
being formulated in writing and gived io the’ emp!oyce mdenquﬁ'y“heidsé mmmmm opporﬁnﬁty to- -
- answet the charge or charges nd deiend hxmsetf L R A ~

Provided that no o ‘,

' Prov:dcd further that enqmry need nm be held 1f S S

" () the mxsconduct is: such that even if pfaifed ﬂmBnnk does mt miend 10, ;mgmse s : x ; ofl:emoval ‘of}

d:smissal ilnd

(i) theBankhasmswdashowcausenoucemthaemloyeeadvnswghimofthzmscandnctmdthapunmh o

- ment fcrwhlchbemybehable forsui:hmisconduct and bR
(iii) thc emp]oyee makes £ vetﬁntary admmsion of hls gmk in hxa tepiy to- tha afurcsnd shaw cause .
; ﬂouw . ! L 7 e [ -w&i‘ :
39, Wawerofﬂlepmcedm'e R Y o e ﬁ“{ S
| TherequucmcntsofkegulhtmnSS‘maybewaived byﬂm@mmmmmnq e tme e
@) if the facts on the basiufwlﬁch pemlty mta mwmmm“ emplo .

. m the Courtof Laworc‘outt Marmi, or, e
.(b) where the ofﬂcer or employee has been ounncted ona cnmmxl dmme Qr - 7 _ 7

| (c) where the ofﬁcer or. employee l:as been abscondmg' or

(d) where ms for anyotherre&énmpmcbcwhietommcatewﬂhm, or- - ‘
smaer manm%

() where it is reasonably not ptacncable to observe*the pmeedm ekt

- Provided that o re,qmrements of Regtﬂanon 38 may be wa!vad tmlesﬁmmmfot domgsgﬁre record ‘.
and placed before the Board. o S

4. Delegaﬂonofﬂ;epowrteemwire T &# '

The enguiry under Regulation 38 and the procedu:e w:fh tha nxcephou of final ordar may be de.legated by the S

CombetentAuthmtytoanofﬁqerwhalssemmtotheofﬁcuagunstwhomthepwwﬁn@a?emﬁm@mmmm T
ofanemployeetoanydfﬁccr : Lol . S

Provxdedthat:beCompetantAuﬂmntymay,mMMmmmwmyommmmeMmMmg '
_ Vthose deputed : from other msumtwm, tmwnduat the enqulry ' v i D C-

a. Conmnenqu&y T e s e

| Notmthstandmg anythmgcontamedmfthese chnlauons, if two oﬁcnrsmdiﬁcréntgudesormofﬁwandm .
- employee are involved jointly in an incident and disciplinary proceedings are sought to bie stituted. againslboth of them
and the Chairman is of the opmmnthathavmgrﬁgardtome facts and circumstances of the case, the Compeién -Authority

. in réspect of both the officer and employee should be the s&me, the Chairinan may direct that the Gompetent Aﬂthonty in
respectof the officer shall bé the Competent Amliomy in respect of both the officer and empiloyes involvedand 4 copmon.

enquiry shall be held into the charges against both ofzhemanmedelegmonnfpmmmmmmgnmmm- K .

B

the procedure with the exccptmn of the final order shall be in favour of the samo cﬁqniry ofﬁcer
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42, Corrupt practices

Notwithstanding anything contained in these Regulations, the following provisions shall apply where it is alleged
that an officer or employee has been guilty of corrupt practices, namely :

(i) Where it is alleged that an officer or employee is possessed of disproportionate assets-or that he has
committed an act of criminal misconduct or where the investigation and proof of the allegation would require
the evidence of persons who are not officers or employees of the Bank or where, in the opinion of the
Chairman, the investigation into the allegations cannot be conveniently undertaken by the Bank, the inves-
tigation into the allegations may be entrusted to the Central Bureau of Investigation or the Central Vigilance
Commission or such other Authority as may be approved by the Chairman.

(i} If after considering the report on the investigation, the Competent Authority is satisfied that there is a
prima facie case of instituting disciplinary proceedings against the officer or employee, he may send the
“investigation report to the Central Vigilance Comimission or such other Authority as may be decided by the
Chairman from time to time in this behalf, for its advice whether disciplinary proceedings should be taken up
against the officer or employee concerned.

(i) If after considering the advice of the Central Vigilance Comrmission or such other Authority, as the case
may be, the Competent Authority is of the opinion that disciplinary proceedings should be instituted
against the employee concerned, then, the enquiry under this Regulation may be entrusted to a Commis-
sioner for Departmental Enquiries or any other person who may be nominated by the Central ngllance
Commission for this purpose.

(iv) The Enquiry Officer shall submit his report to the Competent Authority and the report shall be forwarded
by the Competent Authority to the Central Vigilance Commission for its advice as to whether the charge or
charges, as the case may be, can be considered to have been established and the penalty or penalties to be
imposed under Regulation 38. The penalty or penalties to be imposed shall be decided by the Competent
Authority after considering the advice of the Central Vigilance Commission.

Explanation :

An officer or emploszees shall be deemed to be guilty of corrupt practices if he has committed an act of criminal
misconduct as defined in Sections 13, 14, 15 and 16 of the Prevention of Corruption Act, 1988 or he has acted for an improper
purpose or in a corrupt manner or had exercised or refrained from exercising his powers with an improper or corrupt motive.

43. Restriction on engagement of a legal practitioner

For the purpose of cnquir)f, the officer or employee shall not engage a legal practitioner without prior permission
of the Competent Authority, '

44. Disciplinary proceedings after retirement

) An officer or employee under suspension of a charge of misconduct who attains the age of superannuation, shall
be deemed to be in service even after the age of superannuation for the specific purpose of continuation and
conclusion of the disciplinary proceedings and issue of final orders thereon. Such suspended officer or employee
shall not be eligible for any subsistence allowance for the period beyond the date of superannuation.

() The officer or employee against whom disciplinary proceedings have been initiated will cease to be in service on
the date of superannuation but the disciplinary proceedings will continue as if he was in service until the proceed-
ings are concluded and final order is passed in respect thereof. The concerned officer or employee will not receive
any pay and/or allowances after the date of superannuation. He will also not be entitled for the payment
of retirement benefits till the proceedings are completed and final order is passed thereon except his own
contribution to CPF. ‘

Explanation .

The normal retirement benefits such as encashment of Privilege Leave and Gratuity should be withheld till the
completion of the disciplinary proceedings and passing of final order by the Competent Authority. The release of benefits
would be as per the final order of the said Authority.

1

n
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4s. Suspension R - .

An officer or employee may be placed under suspensaon by the. Competent Authonty Dmhg such suspensron
the officer or employee shail be entitled for subslstenee allowance as-under * o ! S

1. Incaseof an Officer
(A) Baslcl’ay

( For the first three. months of Suspensmn 1/3td of the basic pay whrch the ofﬁeer Was,dmwing on the date' '
prior to the date of suspension mespectwe of the nature of enquiry. : _ _ '

(u) For the subsequent penod

(a) Whete the enquiry is held departmentally by the Bank 11‘2 ofthe besw pay the ofﬁcer wasdrawmg on
*+ the date prior to the date of suspensron

®) Where the enquiry is held by an outside agency 1f3rd of the has:cpay for the next ﬂareé monrhs and one
half of the remaining pened of suspens:on . _ : .
®) Aﬂowanoes T

For the entire penod of suspensren, deamess allawanee and other allowances expephng specxal allowanoe, ifany, - ;
will be calculated on the reduced pay as specified in- terms of. (i) and (n) of C!ame (A) at the prevmlmg rates orat mtes
applicable to similar category of officers. . ‘
2.In case of an employee
(A) BasicPay ‘ : o : : e

(i) For the first three: monthsof suspenmon 1f3rd of the basw pay wluch the emloyee msdmmason dredaae pnor. -

to the date of suspensron u‘respectrve of the nature of epquiry. . - R

(if) - For subsequent perlod - : : S R L .
~{a) “Where the enqmry is held departmentally by theBank. 1}2 of thebas;c pay, ﬂteempioyee mdumg on-
the date pnor to the date’ of suspensron ; -
~ (b) After one year full pay the departmental eeqmry xs not delayed for reasons attmtnnﬁie to tiae eencemed'- a
© employee: or any of his representatrve(s) '
(e) Where the enquiry is done by an outside agency and the sa:d ngenejt ‘has come 10 the eonehmon not to :
: prosecuteﬁmeemployee, full pay will be payableafter six months from the date ofreeerptoimportofsueh e

. agency or one year after suspension, whichevet is later, and in the eveat the enqmry is nat. delayed for w
TEASONS attnbutable to. the employee or auy of lns representauve(s). ) ,”

" (B) Alowances . : r oo S |

Fot the entire period ofsuspensrondeamessaﬂowameandotherellommese speeialeﬂowaﬂce,rfmy,‘

will be calculated on the reduced pay as gpecified in terns of Sub-clauses (1) and (ﬂ) (a) of Clause A at !he pre\milingrates v
or at rates applicable to. sumlar category of employees o

Prowded that no ofﬁeer or employee shall be enhtled t0 receive payment of@ubsisteme allowanee mless he
furnishes a declaration that he is not- engaged i in any other employment, bumness, profession or vocano I :

Provrded futther that if dunng the period of suspensron an-employee retired’ by reason of his ntmng tlre- age of
superannuation no subsrstence allowanee shall be paid to hun from the date of his- remment Lo O

46, Tmhnentofmpenmnperiodandalﬂedmt&ers

- The Competent Authonty may, while i rmposmg penalty, also direct whether the ofﬁeef ar empleyee shalt bepud '
the difference between the suhsrstence allowance and the emoluments which: he woald' have -teceived but for such -

suspension or the period he was mdersuspension and that, if the CompetentAathonw ‘decides otherwiss; 0o order shall o

"be passéd which shall have the effect.of commpelling the officer or employee to refund such mbmoe allowance: The
period during which an officer or employee is under suspension, shall; if he isnot renmvedl .
treated as penod spent on duty or otberwrse as the Competent Autﬁorxty may dlreet.

f.‘ZlGI 07 Io

f,;fromiheservices,be o
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47. Rightto appeal

(i) An officer or employee shall have right of appeal against any order passed under these Regulations which
injuriously affects his interest.

(i) The appeal shall be preferred to the Appellate Authority mentioned in Regulation 48 within 45 days of the date of
receipt of the order appealed against. The Appellate Authority shall consider the appeal and pass suitable order
preferably within a period of 6 months,

48, Appellate authorities
An appeal shall lie, _
(@) to the Board where the Chairman or Committee of Directors is the Competent Authorify.
(i) to the Chairman where any other officer is the Competent Authority.
49. Requirement of an appeal
Every appeal shall comply with the following requirements,

(2) it shall be in writing and couched in polite and respectful language and shall be free from unneéessary
padding or superfluous verbiage.

(b) it shall contain all material statements and arguments relief on and shall be complete in itgelf.
{c} it shall specify the retief desired.
(d) it shall not be addressed to directors personally.

CHAPTER—V
PAY AND ALLOWANCES
50, When accrue and payable

Subject 1o the provision of these Regulations, pay and allowances shall accrue from the commencement of the
service of an officer or employee and shall become payable on the last working day of the each month in respect of the
service performed during the said month.

51. When ceases
(i) Pay and allowances shall cease to accrue as soon as an officer or employee ceases to be in service,

(i) In case of an officer or employee dismissed from the Bank’s service, the pay and allowances shall cease from the
date of dismissal.

(i) In the case of an officer or employee who dies while in service, the pay and allowances shall cease from the day
following that on which the death oecurs.

52. Increments

In a scale, the increment shall accrue on the completion of each specified period of service on cach stage of that
scale, whether such service be probationary, officiating or substantive.

Provided that an officer or employee shall draw increment on the first day of the month in which it falls due
irrespective of the actual date of its accrual,

CHAPTER—VI
LEAVE AND JOINING TIME
53. Kinds of leave '

Subject to the provisions of these Regulations an officer or employee may be eligible for the following kinds of
leave ;

(a) Casual Leave

(b} Privilege Leave

(c) Sick Leave

{(d) Extraordinary Leave

(¢) Special Casual Leave and Special Leave
(f) Maternity Leave
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54. Authonues empowemd to graatleavq
" The power to grant leave shall vest in the Competent Authonty ‘ S
55. Power to refase leave or mmﬂmoﬁmnremployee onleave ST O

- @) Leave cannot be claimed asa nght  When'exigencies of the' sefvice so requue, chscretion to mfase or tcmka leave
of any descnptxon is reserved tothe Competent Authxmty

(i) An officer or employee on:leave muay be recailed to duty by the Competent Au;!wnty whemwa thc Bmk deems
. fitto do so : .

Provided that if the ofﬁcer or employee is at that time out of headquatte:s, he shall be shgtbinw bc paid the acﬁ.lal

expenses incurred by him and the members of lus famiiy for remmiﬂg o the hen d¢ fers. 3
56. Placeofmportmgunmmrhhomlaave P S :'5 i {'i o

An officer or eqployee on leave shall unless uthemse mstructed to me conimry retum for duty to the piace
where he was posted before proceeding on leave,  ° : s

57. mvemtmmramumumnumw -

- No Ieave shall be granted te an ofﬁcer or employee under suspansron.
58. Casual Leave ' Do . -
(1) An oﬂicer or employee shaltbc ehg;ble for casual leave on full cmolmnems for 12 werbgd&ys i ag:abndar

_ year: . . - .
" Provided that not more than four days casual leave may be avaxled of at any one ume and

Provadad further that hohdays and Sundays may not be cembmed wﬂh such leavem ,&u;h a‘w xs to
, increase the absénce at any one tirne beyond six days :

(2) Casual leave to-an officer or empioye&dwmg the first caie.ndar yeatiof his servwe shailehe W an a L T

pro rata basis at the iate of one day for each completed month or patt ﬁerwf 5 b
(3) (a) Casual leavenot availed of macalendar yearmtybe suffixed orpneﬁwd hswkiaw#mﬁn’m 7eat
. in respect of an officer. -

(b) Casual leave not availed of ina. calsndar year may. be oonvertedmto smk lﬁavcmhﬁ mmpay in -
respect of employees. Swh swk leave shall be in. add!ﬁon to tha JTigibl fﬂi&mﬁm& ptmibed m
- Regulation 60. - sl '

(4) Casual leave may not be granted in combination thh any othet kind of 1cave except asprovxdeﬂ sub-

- reguiation (3)(a) above, Wal casnal leave under Regulatwn 6;2 and: mwy Iem umex e
59, anﬂege Leave . .
~ (ayScateon wlneh anilege hﬁveismd

1) Anofﬁcereremployceshalibe ehgxblefm' pnvxlege leavecomputcdmonedayfmwe 11 ol =l

on duty 1 .
Provmled that at thse comenccment of semce nu prwﬁege lmwe may be ava;led of
11 months of service on dnty '

@ The penoduf pnwlega Jeave to- w}uch an officer arempluyee is ewﬂcd awny nme sﬁﬂi he the pea;odv-dmm
“he has eamed less the perwd avaﬂed of- -~

(3) An ofﬁcar or employee on prmlqge leave shaII be entxtled o fuil emohments for theigemd of leawss . ', \

@ Prmlcge ledve ‘may be accumulited upto 3t December 1989f0f a0 aggcegaw pcnnd upto lﬂﬁdays and
from 18t Januaty, 1990, the privilege] leave may] be. accumulated q:pto net: more !hm Mﬁdays S

(b) Whenappmm&m : :
O Apphcanon for privilege leave shall be subm:tted by an oﬁicer mumplnyee eﬁe mqth beﬂoterzhedate

 from wh;ch leave is reqmred _
(@) Applmcm’ which doés Tiot satisfy the above requiremeni of sub rogﬂatmn (b)(i) may bc mfwsd
w1thout assxgning any 1oASON | P

Prowded that if the Competent Amhcmty is sausﬁed ﬂm such hotice: ww pessm he My Waive this

requirement at his- dlscreuon ‘
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60. Sick Leave

(1) The sick leave/medical leave account of every officer or employee shall be credited with medical leave in
advance, in two instalments of ten days each on the first day of J anuary and July of every calendar year.

(2) (a) The leave shall be credited to the said leave account at the rate of 5/3 days for each completed calendar
month of service which he is likely to render, in the sick leave/medical leave of the calendar year in which he is appointed.

{b) The credit for the sick leave/medical leave in which an officer or employee is due to retire or resign from the
service shall be allowed at the rate of 5/3 days per completed calendar month upto the date of retirement or resignation.

{c) When an officer or employee is removed or dismissed from service or dies while in service, credit of sick leave/
medical leave shall be allowed at the rate of 5/3 days per completed calendar month upto the end of the calendar month
preceding the calendar month in which he is removed or dismissed from service or dies in service. :

(d) Where a period of absence or suspension of an officer or employee has been treated as ‘dies non’ in a sick

leave/medical leave, the credit to be afforded to his sick leave/medical leave account at the commencement of next sick

leave/medical feave shall be reduced by one eighteenth of the period of ‘dies non’ subject to a maximum of ten days: -

Provided that sick leave/medical leave can be accumulated during his entire service subject to the following
conditions : - .

(i} Anofficer or employee shall be eligible to receive one month’s full emoluments during the period of sick/
medical leave : . ‘

Provided that if an officer or employee so desires, the Bank may permit him to draw full emoluments in
respect of any portion of sick leave granted to him twice the amount of such period on full emoluments being
debited against his sick/medical leave account.

() Sick/medical leave will be granted on pro rata basis during the first year of service.

(iii) Sick/medical leave may be availed of only on production of medical certificate issued by medical practitioner
acceptable to the Bank. _ : ’

(iv) Any officer or employee desirous of rcsuming duty on expiry of sick/medical leave shall producé medical
certificate to the satisfaction of the Bank saying that he is fit for duty. ‘

- Explanation :

L Till the appointed date an officer or employee is eligible for 20 days sick/medical leave for each completed year of .

service. Such leave can be accumulated upto 180 days.

2. From the appointed date an officer or employee shall be eligible for 20 days of sick/medical leave for each
completed year of service. '

61. Extraordinary Leave

(1) Extraordinary leave may be granted to an officer or employee when no ordinary leave is due to him and when

having regard to his length of service, sick leave is not considered justified by the Competent Authority. The duration of
extraordinary Jeave to be granted to an officer or employee shall not exceed 90 days on any occasion and 360 days during
the entire period of his service : .

Provided that in exceptional circumstances the Chairman may with the approval of Board grant extraordinary leave
upto a total period of 720 days to an officer or employee. :

Provided further that in case of chronic sickness of an officer or employee, the Chairman may with the approval of

the Board grant extraordinary leave in excess of 720 days to him and the Board, while according such approval, shall record”
the specific reasons therefore in writing.

(2) The Competent Authority may grant extraordinary leave in combination with or in continuation of leave of any
other kind admissible to the officer or employee save as otherwise provided in these Regulations:

(3) No pay and allowances are admissible during the peﬁod of extraordinary leave and the period spent on such
leave shall not count for increment.- | '
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Provided. that where the Competent Authonty is sansﬁed that sanctronof extraordmary leave was necessifated-on
account of illness or any other reason ‘beyond the eont.rol of officer or. employee he ‘may. direct that the penor} of :
extraordinary leave would count for increment. - , '
62. Specralcasualleave, speaalleave

. An officer or employee may be granted qpecral casual 1eave and specral l.eave for sports, donation of "blood ﬁnnly :
plannmg, defending another officer or employee in an‘enquiry, or for joining civil defence services or any other pmpose as
- may be decided by the Board in accordance wrth the gmdelmes of‘the Centnl Govemment _ ,

63. Maternity leave

(i) Leaveuptoa penod of six months at a tune may be granted by way of matermty leave: zpcb.rdmg in respect of .
post natal period or at the time of mrscmﬁage or abortion, so however, that not more then 12 msonths o{ sueh iume shall be-A .
available during the entire penod of service of a female officer or employee : Co

(ii) Matemrty leave may be combined with anyother kind of ]eave but any leave apphed for meuntinuauon of the‘
former may, be granted only if the request supported by 8 certrﬁcate 1ssued by a med:cal praeﬁnom aeeeplable to :
the Bank. , '

64. Lapse of Jeave . : . S _
Al leave shall lapse on the death of an officer oremployee or if he ceased to be in the semeecf the Bank _
' Provided that where an officer or employee ches in semee, there shatt be pnyable to his legal xepresematwes, sums s

whlch would have been payable to the offiter of employee asif he fias availed of the privile B lbaveth ithe hnd S

‘at the time of his death subject to’ Sub-Regalaan(a)(‘l) of ReguhﬁonSQ, R

. Provrded further that where asmﬁ‘reures from the Bank’s semee, heshailbe ehgrbletohepaada m eqnmlmt -
to the emoluments for the-period of privildge leave he had accumulated subject to Snb-Reguhhon (a)(#) of B ey tie ,' 59

Provided also ﬂratmrespectofﬂ#eemp!eyeewherelﬁs sendmﬁmetmnmdewmgmmmm,hshaﬂbe B
paid pay and allowances for the penod of'prrvrlege leave at his credlt _ ,

65, anishmg of leave adireumﬂ:ean

An officer or employee ‘who has been eaneuoned leave and leaves his place of c'hlty slnlf Msh t’o ﬁleBan‘k, ihe. s
address at which he can be contacted while out of headquatters o : o

66.Comeneementanétermaﬂonoﬂeave o o ) S N
(i) The first day of leave of an oﬁcer or empioyee is the workmg day suoecedmg that upon whrch be hands ever .

charge
© (ii) The last day of leave of an dff‘kzer or employee is the worlung day pﬁcedlng that uprm which he reporis hrs 2
return to duty. ‘ _ _ ‘ _ . , _
67. Joining time .
(1) An officer: or employee shaﬂ be ehgrble forj Jommg time on one occasum o enab}e hrm
(a) o ]0]1‘] a new. post to whrch he i 1s appomied while on duty m his oldpost, or.
(b) to join anew post on lretum from leave. \ : - '
(2) The period of joining tnne sﬁall be :

- (a) in respect of an ofﬁet1r a. penod not exeeedmg seven days exclusrve of the nunﬂ:er of days spent on
travel, and

{b) in respect of an emplbyee a penod not exeeedrng six days exelnsxve of the nnmber of days spent on
- travel. g .
(3) Durmg the penod spent on }pmmg trme an ofﬁeer or employee shall be eligrhie :e draw the: emolmmtshtﬁle. s
place of old-or new posting, whichever 151 less, . _
) (4) In ealculanng the ]ommg tixtw admrssrble to an: ofﬁeer or empleyee, g day on whu;h hei 1s relie?vedfrom lus' '
post shall be excluded : , .

. Provrded that pubhe hehdays followmg the day of hrs reheve shaﬂnot be mduded mconipnﬁngthe ]mnmgnme. :

al gZlo-0
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(5) No joining time shall be admissible to an officer or employee when the transfer does not involve a posting to
a different place.

(6) No joining time shall be admissible to an officer or employee when his posting is of temporary nature, irrespec-
tive of the fact that the posting is to a place or station other than the one at which he is permanently posted.

{7) No joining time shall be admissible to an officer or employee when the transfer is at his own request.
CHAPTER VII
MISCELLANEOUS
68. Provident Fund and Pension

- (1} An officer or employee who has completed continuous minimum service as specified in the Employees’
Provident Fund and Miscellaneous Provisions Act, 1952 (19 of 1952) shall be 2 member of the Employees’ Provident Fund.
The coniribution to the Provident Fund by the officer or employee and the Bank shall be in accordance with provisions of
the aforesaid Act.

(2) (a) An officer or employee covered under the provisions of Employees’ Provident Fund and Miscellaneous
Provisions Act, 1952 (19 of 1952) shall be governed by the provisions of Employees’ Pension Scheme, 1995 framed by the
Government of India in exercise of the powers conferred by Section 6A of the said Act. .

{(b) The Pension Scheme so framed shall come into force from the 16th day of November, 1995.
69. Gratuity

1. An officer or employee shall be eligible for payment of gratuity in accordance with the Sub-Regulation (2)
‘hereunder.

2. The amount of gratuity payable to an officer or employee shall be either as per the provisions of the Payment of
Gratuity Act, 1972 or as per Sub-Regulation (3) hereunder whichever is higher. -

3.{i) Every officer or employee shall be eligible for gratuity on—
(a) Retirement
(b) Death
(c) Disablement rendering h1rn unfit for further service as certified by a Medical Officer approved by the
Bank, or

(d) Resignation after completing 10 years of continuous service, or

(e) Termination of service in any other way except by way of pﬁnishment after oompletioﬁ of 10 years of
Service :

Provided that in respect of an employee there shall be no forfeiture of gratuity for dismissal on account of
misconduct except in cases where such misconduct causes financial loss to the bank and in that case tq that extent only.

(ii) The amount of gratuity payable to an officer or employee shall be one month’s pay for every completed year
of service or part thereof in excess of six months subject to a maxinum of I5 months’ pay :

Provided that where an officer or employee has completed more than 30 years of service, he shall be eligible by way
of gratuity for an additional amount at the rate of one half of a month’s pay for each completed year of service beyond
30 years :

Provided further that in respect of an officer the gratuity is payable ‘based on the last pay, drawn :

Provided also that in respect of an employee pay for the purpose of calculation of the gratuity shall be the average
of the basic pay (100%), dearness allowance and special allowance and officiating allowance payable during the 12 months,
preceding death, disability, retirement, resignation or termination of service, as the case may be.
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70. Dammle : o - .
(1) Every ofﬁcer or. employee shail on lns appomment declare hrs domrcﬂe n wntmg to the Bank in Form B in.
Schedule I and if such dormcrle is pot his place of birth he must estabhsh the same to the sahsfactmn of the A@ﬂmtmg
Authority. :

(2) No ofﬁr;.cr or empioyec who has once mchcated his domrcﬂe, shall be allowed fo alter tha same- unless he
‘satisfies the Bank that the change is bona fide and in no cise may an officer or empieyeebnpermﬂted toclnngﬁ insdmnmle_ .
in'such a mansner as to increase the. oost to the’ Bank of any such concession. - o
C L Transfe:ahlhty

Every officer or cmpleyee is hable for transfer to any ofﬁce or braneh of the Bank.
72, Implementaﬁonmdlnterp;thhon oﬂggnhﬂons o ~ :

" (1) The Chairman may, from time to time, issue such. mstructmns or daxechons as hr: may, consrder nwessary for

giving effect to, ot carrying out the: provisioris of these regulntlnns : . )

(2) The Govcmment of Indra may after eonsuitatton with the Nntmna] Bmk interptet these Regulatmns 8Ss. md -

when considered necessary

73. RepealandSavmgs N . Do e _ : . _ -

. (1) Every rule, regulation, bye -law, or any prowsron in any agreement ora resohluon correspondmg to any of the o

regulations heréin-contained and in force lmmedratgly befoze the oommencemmt of these reguhuons and apphcabic o

officers and employees is hereby repealed. - L
(2) Notwithstanding such repeal, any order made or action taken rmder ﬂre provmons 50 repealed % dnened_ -

tohavebcenmad&ortakenunderthepmvmonsoftheseregulatlom L T e
S(BEDUIE
(SecRegulatlonlS)
DedaraﬂonofFﬁeﬁtysndSepmcy
| A R R doherebydeclarethaﬂwﬂlf,mﬂrhﬂly,n’ulyandmthebesmfmyshﬂandabﬁrty' '

execute and perform the dutics required of me as ‘officer or employee of the Tuwem Kshamya Gtamm Bank, and winch
properly relate the office or position held by me in the said Bank.

. I further declare that [ will ‘not divuige or allow. to be divulged to any pcrsan not legally enuﬂed_ tgerm any N
information relating to the affairs of the said Bank of to the affairs of any person havingany dealing with the said Bankand - '

- not will Iallow any such persof to inspect of have access to any books.or documents o1 electronic records belonging to

or in possession of the said Barik and relaungm the Busmcss of the: saxd Bank or the business of any persd%’hawng any ——

dealmg with the said Bank. .
'Signcdbeforemc.' ‘ DT B o e o &WW
B Namemfuli
. ' iDes;gnatron.:
Signature N
Name in foll :
Designation: = _ o S : ' R S '.‘
' ‘ ~ CARE: ('I‘obeonmelimsofGOIRules) | o g
. SCEEDIIIE-JI o
' _ { See Regulation 5 (4)] .
: DechrahonmbeobtahedﬁumeveryoMurorempbyeemﬂmtappm . L
1. Shn/SmtJKmn. ....... . - - S]o,W/o,Dlﬁ ERTER—— _ ,.dedﬁ'ﬁ :
asunder = ' ' - : R o

() ThatTam unmarriéd/ a w'idower[widow.' K
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(i) That I am married and have only one spouse livmg.

(i) Thatlhave entered into or contracted a marriage with a person having a spouse living, Application for grant
of exemption is enclosed. '

(iv) Tobe modified.

2. I solemnly affirm that the above declaration is true and I understand that in the event of the declaration being
found to be incorrect after my appointment, I shall be liable to be dismissed from service.

Date : B Signature
SCHEDULE-M
FormB
Declaration of Domicile
. (See Regulation 70 )
PIACE ..o e
Date ...

I, the undcrsxgned hawing been appointed in the service of the Triveni Kshetriya Gramin Bank hercby
declare............... oo PIACE) N e vrrserss e ensniae (District) as my place of domicile.

2. *The above is my place.of birth
: or

*The above is nof my place of birth. My place of birth BSuereremrerserrssens e [ Ty 31 OO (District) but
..{Place) has been declared as my place of domicile for the reasons given below '

Name infull..oooo e eeeereneessions
Designation and

Nature of appointment........cvveeevvisanrens
Date of appointment......ooceececernirien,

SIENATULE .ot

* Strike out whichever is not applicable.

T. M. TAMBE, Chairman
[ADVTII/TV/311/2006/Exty.]
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