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- WAINGANGA KSHETRIYA GRAMIN BANK
Chandanpur, the 9th January 2007 |
Wainganga Kshetriya Gramin Bank (ogieem and Employees) Servme Regulations, 2006

. No. WKGB/HQ/SBN/173.—In exercise of powers confetred by Section 30 of the Regional Rural Banks Act, 1976
(21 of 1976), the Board of Directors of Wainganga, Kshetriya Gramin Bank, after consultation with the Bank of Indiabeing
Sponsor Bank and the National Bank for Agriculture and Rural Dcvelopment and with the previous sanction of the Central
Government hereby makes the following regulations, namely :—

CBAPIER l
PRI*IJM]NARY

1. Short title, commencement and application

(i) These regulation may be calledWamganga, Kshetriya Gramin B ank (Officers and Employees) Service Regula-
tions, 2006. .

(i) These regu]atlons shaii come into force on the daw Df then' puhﬂicmm in the Ofﬁclal Gazette
(iii) They shall apply 1o every Officer and Employee of the Bank : R R IR U

Provided that they shall not apply, except as otherwise provided in these regulatlons or to such extent as may be
specifically or generally specified by the Board to: :

(a) a person employed témporarily on daily wages or to such person engaged on contract
(b) aperson on deputation from Sponsor Bank or the Central Government or the St_ate ‘Govemnment or any other
organisation. T '
2. Definitions |
In these regulations, unless there is anything rcpugnant (o the subject or confext —
(a) “Act” means the Regional Rural Banks Act, 1976 (21 of 1976); '
(b) “Appointed date™ means the first day of September, 1987;
(c) “Appointing Authority” means the authority prescribed in Regulation 5(1);
{d) “Area Manager” means an officer holding the charge of Area Office for the time bemg.

{¢) “Bank” means the Wamganga Kshelnya Gramin Bank, estabhshed under sub-secuon (1)of Secuon 3 of
the Act;

() “Board” means the Board of Directors of the Bank;
' @ " Branch Manager” means an officer holdmg charge of a branch for the time bemg,

LY ‘Calendar Year” means the penod commencing from the lst day of J anuary of an year and ending with
31st day of December of such year;

® ‘“Competent Authority” mcans the Chalrman in the case of ofﬁcers and the officer demgnatcd by the
" Chairman in the case of employees,

)] “duty” mcludes
{a) serviceasa probauoner o
() period during which an officer or employee is on joining time;
(c) . period spent on casual leave, special casual ieave duly authonsed by the Competem Authonty, and
(d) penod spent on training while i in serwce ' e
(k) “emolumenls means the aggregate of salary and allowances, 1f any;

(O “Employee” means a.person appointed to any of the posts specified in Regulations 3(a)2) and (3), and
includes such employees whose services are temporarily lent to other organisations;
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(m)

{n)
(o)

(0}

(q)
o

3. Classification of officers and employees

“Family” means and includes the spouse of the officer or employee (if the spouse is also not the officer or
employee of the bank) and chikiren, parents, brothers and sisters of the officer or employee wholly depen-
dent on the officer or employee but shall not include a legally separated spouse;

“Officer” means a person appointed to any of the posts specified in Regulation 3(a)(1);

“Pay”™ means basic pay drawn per month by the officer or employee i a pay scale including stagnation
increments and any part of the .emoluments which may specifically be classified as pay under these
Regulations; _ _ . :

“Salary” means the aggregate of pay and dearness allowance;
“Sponsor Bank™ means the Bank of India; and

“Senior Manager” means an officer not below the rank of officer in Scale-II holding charge of a department |
in Head Office. '

- CHAPTER 1

CLASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION
AND TERMINATION OF SERVICE '

{a} The officers and employees of the Bank shall be classified as féllows :

(h

2y

Group A—Officer Cadre
(i} Scale-I
(i) Scale-II
(iii) Scale-111
with designation in relation (o any of the scales
() Officer
(i) Branch Manager
(iii) Arca Manager
(iv) Scnior Manager

and such other scales or designations as may be specified by the Board from time to time with the approval
of the Central Government. S '

Group B—Clerical Cadre

Clerical staff, namely Clerk-cum-Cashier, Clerk-cum-Typist, Stenographer and such other categories as may
be specificd by the Board from time to time with the prior approval of the Central Government.

Group C—Subordinate Cadre

* Subordinate staff, namely Messenger, Messenger-cum-Sweeper, Driver, Driver-cum-Messenger, Part-time

Messcenger-cum-Sweeper, Security Guard and such other categories as may be specified by the Board from
time (o time with the prior approval of the Central Government. '

(b) Nothing in this Regulation shall be construed as requiring the Bank to have at all times all the cadres or

categories of the officers or employees serving the Bank.

4. Temporary Employees

Notwithstanding anything to the contrary contained in these Regulations, the Chairman may, subject to such

general or specific instructions as may be issued by the Board from time fo time engage persons in Clgrical Cadre and/or
Subordinate Cadre on ad hoc and/or temporary basis for a period not exceeding 60 days in a yecar to meet any cxccplional
nced or circumstance : s ‘

Provided that such appointments on ad hoc and/or temporary: basis shall be made in consultation with the

Sponsor Bank. :
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5. Appointment in thve Bank’s Serviee

1)) The Chai.'rman shall be the Appomhng Authonty in respect of Officers. The Gcneral Manager shall be the
Appointing Authority in respect of employees :

Provided that if there is no incumbent i in the post of Gmctal Manager, the Chauman shall be the Appomlmg
Authority in respect of employees also.

(Al appomuncntsmtbe Bankshallbemademawordancewnhthe mlesframedby tthentralGovemm atin
terms of Section 29 of the Act save as provided in Regulation 4.

(3) Every officer or employee on his first appomtment in the service of the Bank, shall be reqmn:d to produce a
certificate of fitness by the medical authority as may be prescribed or recognised by the Bank.

(4) (i) Disqualification—No person,;-
(@) who has entered into or contracted a marriage with a person havmg a spouse lwmg, or

{b) . whohaving a spouse living has cntered intoor con!ractqd amarriage with any person shall be eli glble
for appointmentto the said post : .

Prowded that the Appointing Authority may if satlsﬁed that such marriage is perm:ss;ble under the pctsona] law
applicable to such person and the other party to the marriage and that there aic other grounds for so doing, exempt from the
operation of this Rule. '

(i) Declaration

Every OfflCCl' or employee on his first appointment in the service of the Bank shall fumnsh a dccla:auon abouthis
. marital status as per Schedule I1.

6. Gcales of Pay and Allowances

Thc scales of pay, allowances and mcrcments of an ofﬁccr or employee appomtcd to 4 post in any of the Group
referred to- in Regulation 3, shall be such as may be determined by the Central Government from time to time, under the
sub-scction (1) of Section 17 of the Act.

7. Commencemellt of Service

Service of a person appomted in the Bank shall commence on the working day on whlch he reports for duty ona
post in accordance with the terms and conditions of the offer of appointment made to him:

Provided that in the event of his joining in the afternoon of such working day, he shall not be entitled to draw pay
and al lowances for that day. .

8. l’roballon

(i) An officer directly appointed in Scale-1 shall be on probation for a period of two years, which shall be
cxtcndable by the Appointing Authority for a period not exceeding one year.

(i) ‘An cmployec promoted to a post in Scale-I of Officer Cadre shall be on prohauon for aperiod of one year whxch
shall be extendable by the Appointing Authonty for a period not excecdmg six months '

(m) An ofﬁcer promoted in hxghet scale shall be on probatxon fora penod of one ycar whmh shall be extendable by
the Appointing Authority for a penod not exceeding six months, . : .

(iv) (a) Anemployee dlrectly appointed in  Clerical or Subordinate Cadre shall be o probauon fora penod of one
year which shall be cxtcndable by the Appointing Authority for a period not exceeding six months.

(b) An employee in Subordmatc Cadre promoted to apost in Clerical Cadre shall be on probatlon for a period
of six months which shall be extendable by the Appointing Authority for a period not exceedmg three

months. .
-

2076l [o7—%
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(v) Probation period in case of an officer or employee shall be liabie to be extended within the permissible limits to
the extent of extraordinary leave availed of by Inm ot 1f in the opmxon of Appomtmg Authority his performance
was dissatisfactory during such period.

9, (,onﬂrmatmn

(1) " An officer or employee shall be conﬁrmed in the Bank’s Service if in the opnmon of the Appointing Aulhonty the
officer or employee has satisfactorily completed his probation.

(i) Where during the period of probatlon including the period of extension of probation, if any, the Appomtmg
Authority is of the opinion that the officer or employee is not it for confirmation in the said post :

(a) In the case of a directly appointed officer-or cmployee his services may be terminated. afier giving one
month’s notice or pay in liew thereof.

-(b) Inthe case of an officer or employee promoted from the Bank’s Service he may be reverted . to the post from
which he was promoted. ‘

10. Termination of Service by Notice

(1) (a) No officer or employee shall leave or discontinue his service in the Bank without first giving notice in
wriling to the Appointing Authority of his intention to leave or discontinue his service of resign.”

- (by The period of notice required shall be :—
(i) Three months in the case of an Officer, and
{(ii) One month in the case of an Employee.

{c) In case of breach by an officer or employee of Sub-Regulation (1)(h) he shall be llablc to pav to the Bank as
compensation, a sum equal (o his pay for the period of notice required of him.

(2) Noetwithstanding anything to the contrary contained in Sub-Regulation (1), 'an‘ officer or employee agaihst
whom disciplinary proceedings are pending, shall not leave, discontinuc or resign from his service in the Bank without the
prior approval in writing of the Appointing Authority and any notice of resignation given by such officer or cmploycc
before or dunng the disciplinary proccodmgs shail not lake effect m'imsa His accepled by the Competent Authonly

Im‘planmmn :

Disciplinary proceedings shall be deemed to be pending against an officer or .cmplnyc:s; for the purpose of this
Regulation, if he has been placed under suspension or any notice has been issued to him to show-cause why-disciplinary
procecdings should not be instituted against him until final orders are passed by the Competent Authority.

11, Superannﬁation and Retirement
= {1) An officer or employee shall retire on completion of 60 years.of age :

Provided that the Chairman may at his discretion, on recommendation by the Special Review Committee as
provided hereinafter in. Sub-Regulation (2), retire an officer or employee at any time after complctlon of the 55 years of age
or after the completion of 30 ycars of the total service in the Bank, whichiever is earlier : :

Provided further that no officer or employee shall be retired under this Sub-Regulation unless notice in writing has
been served on him at least three months: inn case of an officer and one month in tase of an employee in advance or an
amount cquivalent to three months, pay in case of an officer and one month’s pay in case of an employee shall be gwen o
such officer or employee in lieu thereof:

~ Provided also that an officer or employec aggncvcd by the ordcr of the Chmrman, as provided in Sub-Regulation
(2), may within onc month of the passing of the order give in writing a representation to the Board against the decision of
the Chairman and on receipt of such representation the Board shall take a decision within a period-of three months, Where
the Board decides that the order passed by the Chairman is ot )usnflcd Lhe concerncd ofﬁcer or cmpioyce shall be
reinstated as if the Chalrman had not passed t.he order. '

(2) The Chainman shall constitute a Special Review Commiiice wnslsung of not less than three members of the
Board to review whether an officer or employce should bé retired in accnrdance with the Sub- :Regutation (1). Such Commit-

tee shall, from time 16 time, review the casé' of cach of such officers or employees and make rcc0mmendat10n to the
Chairman.
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Explanation :

For the purpose of this Regﬂaﬁbﬂ’ﬂm officet of ¢inployes Whose dite of birth is first day of month wnll retire on
superannuation on the last day of the previous month on which he completes the age of superannuation. The officer or
employee who atlains the age of superannuauon ona day other than the ﬁrst day dunng a calendar montfl shall reul'e onthe
lastdayoft’hatmonths AN I LU o ‘ ‘ d

: RFJCORD OF SERVICE, SENIORITY PROMOTION ANI) REVERSIQN
12. Record of Service e g

=y s a r
R et .

Arecord of senjlce shall bc mamtamed by the. Bauk in respect_of each ofﬁcer or employee at such place or places
Contai ' y be spemﬁegi fror 1me to txme by the Bank

13 Semonty :.ws.-j-: ¥ .%-:

() The Bank shall maintain separate senjority tists for each cadre of officer or cmployee and category-wise seniority
lists withm a cadre, subject to the provisions of Sub—Regulancms (3) (4), (5) and (6) and such mstructlons and
R -guxdclines as’ n1ay be ismed’by the’ Oardfrdm time fo time.”

E (n) ',l'he ﬁemomy ‘1sts «hali be, ,ce\'lewed and np;laled J; snchlmte;l&als as mqy he dec;uied by the Ba.nk aml cn'culated

amongst the, offmcgs or emnloyees asithe case may be... - -

(iiiy (a) The seniority of a promotee officer or employee ina cadre or scale ;hall  be rec kqned wub reference to: the dale
of his appomtment in the cadre or scale R

Ty Wheré there are | pro the.
‘Scalc, theis inter-se semonly'shall“be reckoned with referenco 1o thel
or scale. T

s ,,-;

{c) Where there arc iwe or more promotee officers or employees having' the sdme leng,[h “of service in such
.. preceding cadre of scale, their seaiority shall be. deteunmedﬂth mfnrence 10 theu senlofﬁy in f.hi‘ mmednateiy
».z;preccdmgcadrcorscala,asﬂ:ccasemaybe; P ERERAL
(iv) The inter-se seniority of {he eritwhile ’Flel'df}ffmérs S ABcotintants vis-aivis the Branch Mahagers who were in
the service, of the Baok on. the date, on. which. the revised pay. scales. circylated: by, the, Ministey, of Finance,
Department of Economlc Affans, Banlung Division, New Delhi letter No. F. 2/17/79-RRB dated the 29 Apnl 1980 are
1 adopled by the Bank; sty be s reckoneﬂ that al] ers!twlﬂle F:e'ld@ffxcérs ah&k‘irAccbmttantsl'mﬂc ]umhr to all lhe
then existing Branch Managers : ‘ e g e e

,, LRI

s o Provided that the interse seniotity of officersdnd employees: -amongstthemselves within acadre or scale as
L existing: umned:awl;i pnmwdw Govemmmletteﬂﬂo. 1L ‘MM{DW?M&&W l991 shal}remamthe

saine. s iyt ] s

- (v). The intet-se seniarity of officers or cmployees thirectly recniited:in a batch 4o any. cadre oriscald shall-be: rcckoned
with reference to the rank aliotted to them at the time of their selection :

Provided that if officers or employees recruited under the general or reserved categorics arc allotted to the

Bank, the inter-se seniority amongst the candidates 5o allotted who _}omed on the same date shall be determined

i acedtddtice’ With The ‘mirks cblained’ by sueh can&rdates wnﬁout addlng notmnal marks lor the rescrvcd
category. AT G ‘

14' I’Y(’motmn L TR IR Ve PR PR BN S H

L PR
"T‘x AL

AW prosuctions shall be made at 1he di reﬁ(;n of the Bank an& no ofﬁecr or employee rlhal“l claim as 4 matier of right
lebcprmﬂdledm any. post 'or-cadre ot ‘ v Hapt cavndegeeg e i 0

Provxdeﬂ thiat profuouions oyces
by the Cénlral Govenmicnt in terms of Secbonrzg of tﬁe Acl,

l‘i Reversmn _
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CHAPTER IV
CONDUCT, DISCIPLINE AND APPEALS.

16. Scope of an officer’s or employee’s service

Every officer or employee shall be a whole time officer or employee of the Bank and shall be at the
disposal of the Bank, and he shall serve the Bank in its business in such capacity and at such place as he may,
from time to time, be directed by any person or persons under whose jurisdiction, superintendence or control he
may, for the time being, be placed.

17. Liability to abide by the regulations and orders

Every officer or employee of the Bank shall conform to and abide by these Regulations, and shall also observe,
comply with and obey 2l orders and directions which may, from time to time, be given to him by any person or persons
under whose jurisdiction, superintendence or control he may, for the time being, be placed. :

18. Obligation to maintain secrecy

Every officer or employee shall maintain the strict secrecy regarding the Bank’s affairs of its constituents and shall
not divuige, directly or indirectly, any information of a confidential nature either to a member of the public or to the Bank’s
staff, unless compelled to do so by judicial or other authority or unless instructed to do so by a Superior Officer in the
discharge of his duties. To signify this every staff shall subscribe to a declaration in Schedule No. 1.

19, Obligation to promote the Bank’s interest

Every officer or employee shall serve the Bank honestly and faithfully, and shali use his utmost endeavour to
promote the interests of the Bank and shall show courtesy and atiention in all transactions and dealings with officers of
Govemment, the Bank’s constituents and customers. '

20. Centribution to Press, Radio,.etc.

No officer or employee shall contribute to the press or radio or television etc., anything relating to the affairs of the
Bank without the prior sanction of the Competent Authority or without such sanction make public or publish any docu-
ment, paper, or information which may come into his possession in his official capacity.

21. Officer or employee not to seek outside employment or business or to promote family business

No officer or employee shall accept, soticit or scek any outside activity, employment or office, whether stipendary

~or honorary without the previous sanction of the Competent Authority :

. Provided that an officer or employee may, without such sanction, undertake honorary work of a social or charitable
nature or occasional work of a literary, artistic, scientific, professional, cultural, educational, religious or social character,

subject to the condition that his official duties do not thereby suffer :

Provided further that he shall not undertake or shall discontinue such work if so directed by the Competent
Authority, '

Fxplanation :

() Every officer or employee shall report to the Bank if any member of his family is engaged in a trade or business or
OWns OF manages insurance agency or commission agency.

(i} Canvassing by an officer or employee in support of the business of insurance agency or commission agency,
owned or managed by a member of his family shall be deemed to be a breach of this Sub-Regulation.

(i)} No officer or employee shall, without the previous sanction of the Bank except in the discharge of his official
dutics, take part in the registration, promotion or management of any bank or other company which is required to
be registered under the Companies Act, 1956 (1 of 1956) or any other law for the time being in force or any
cooperative society for commercial purposes :

Provided that an officer or an employee may take part in registration, promotijon or management of a coopera-
tive society registered under the Cooperative Societies Act, 1912 (2 of 1912) or any other law for the time being in
force, or of a literary, scientific or charitable society registered under the Societics Registration Act, 1860
(21 of 1860) or any corresponding law in force.
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(iv) No officer or employee shall accept any fee for any work done by him for any public body or any pnvate person
without the sanction of the Competent Authority, -

22, Officer or employee not beahsentﬁ'mnduty wilhontpermimionorbelatemauendanoe

i An officer or employee shall not absent himself from his duties without having obtamcd thc pemussmn of the
Compctent Authority, nor shall be absent himself in case of sickness or accident without submitting a proper
medical certificate. '

(i) Anofficeror employce who absents himself from duty without lcave or overstays his leave shall not be enntled to
draw any pay and allowances for the period of such absence or overstayal and shall be hable to such
d:sclplmary measure as the Competent Authority may impose :

Provided that the Competcnt Authority may condone such absence or overstayal if hc is satisfied that the ofﬁccr
or cmployec has remained absent or overstayed his leave under circumstances beyond his control and direct that such
absence or overstayal be regularised by admissible leave. :

23 Absence from stahon

An officer or employee shall not absent himself from his headquartcts ovemight ‘without obtammg previous
sanction from the Chairman, if he holds the charge of a Branch or the Officer-in-Charge or Branch Manager, in other cases.

24. Prohibition to accept gifts and dowry

(i) Anofficer or employee shall not solicit or accept or penmt any member of his fam:ly or any other person acting
on his behalf to'accept any gift from a constituent of the Bank or from any subordinate officer or employee

{ii) No officer or employee shall—
(a) give or take or abate the giving or taking of dowry;
' Or
(b) demand directly or mdu'ectiy from the parents or guardlan ofa brlde or bnde groom, as the case may. be any
 dowry.
Fxplanation :
For the purposc of this regulation dowry has the same meaning as in the Dd;vry Prqhibitibn Act, 1961 (28 of 1961).

25, Speculation in stocks, shares, etc. |

An officer or employee shall not speculatc in stocks, shares, sccurities of any institition or commodities of any
description :

Provided that nothing in this Regulatxon shall be deemed to prohibit an officer or employee from making a bona
fide investment of his own funds in such manner as he may wish.

Explanation :

Frequent purchasc or salé of stocks, shares or securities of any institution or commodities of any description shall
be deemed to be speculation for the purpose of thls regulation.

" 26. Restrictions on lendings, borrowings and investments N
{1) No officer or employee shall, in his individual capacity :

{i) borrow or permit any member of his family to borrow or otherwise place himself or a member of his family
-under a pecuniary obligation to a broker or a money lender or a subordinate officer or employee or any
person, association of persons, firms, company or institution, whcthcr mcorpou.'ated or not having dealings
with the Bank ; . : _

(i) buy or sell stocks, shares or securities of any description without funds to meet the full cost in the case of
a purchase of scrips or delivery in the case of a sale;

(i) incur a debt at a racc meeting;

(iv) lend money in private capacity to a constituent of the Bank or have personat dealings with such constituent
in the purchase or sale of bills of exchange Government paper or any other securities; and
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{v) guarantee in private capacity the pecuniary obligations of another person or agree to indeinnify in such
capacity another person from loss except with the previous permission of the Competent Authority :
Provided that an officer or employee may give to or accept from a relative or personal friend a purely temporary

loan of a small amount free of interest or operate a credit account with a bona fide tradesman or make an advance of pay
io his private employee : '

Provided further that an officer or employee may obtain a loan from a cooperative credit society of which he is a
member or stand as surety in respect of a Joan taken by another member from a Cooperative Credit Society of which he is
amember. : R

(2} An officer or employee shall so manage his private affairs to avoid insolvency or habitual indebtedness. An
officer or employee who is in debt shall furnish to the Competent Authosity a signed statement of his position half yearly
on the 30th June and 31st December and shall indicate in the statement the steps he is taking to rectify his position. An
officer or employee who makes a false statement under this Rule or who fails to submit the prescribed statement or appears
unable to liquidate his debts within a reasonable time or applies for the protection of an insolvency court shall be liable to
dismissal.

Lxplanation | : For the purpose of this Rule an officer or employee shall be deemed to be in debt if his total
liabilities, cxclusive of those. which are fuily secured, exceed his substantive pay for twelve months.

fxplanation 2 : An officer or employee shall be deemed to be unable to liguidate his debts within a reasonable
time if it appears, having regard to his personal resources and upavoidable current cxpenses, that he will not cease to be in
debt within a period of two years. -

27. Movable, immovable and valzable property

(1) Every officer on his first appointment shall submit a return of his assets and liabilities giving full particalars
regarding : :

ta) the immovabic property, inherited by him or owned or acquired by him or held by him on leasc or miortgage,
cither in his name or in the name of any member of his family;

(b) shares, debentures and cash including Bank deposits inherited by him or similarly owned or acquired or held
by him; ' ' J

(¢} other movable property inherited by him or similarly owned or acquired orheld by him; and
{d) debts and other liabilities incurred by him directly or indirectly :

* Provided that in the case of an officer who is already in service in the Bank on the date these Regulatiotis come into
force, shall submil a return in term of this Regulation within three months of coming into force of these Regulations, the
return being with reference to the assets and liabilities as enumerated above, of the officer on the date of these Regulations
come into force. ‘ .

(2) Every officer shall submit a return of the imr_novablcfmovablc prbper(y_io the Bank as on 31st March of each
year before 30th April of that year.

{3) No officer shall except with the prior intimation to the Competent Authority acquire or dispose of any
immovable property by lease, mortgage, purchase, sale, gift or otherwise cither in his own name or in the name of any
member of his family : : : : : ' '

Provided that the previous sanction of the Competent Authority shall be obtained by the officer if any such
transaction is : :

(a} with a person having official dealings with the officer;
- (b) otherwise than through a regular or reputed dealer.

(4) Every officer shall report to the Competent Authority every transaction concerning movable property owned
or held by him cither in his name or in the name of a member of his family if the valuc of such a propenty cxceeds Rs. 10,000 :

Provided that the previous sanction of the Competent Authority shall be obtained if any such transaction is :
(a}) with aperson having official dealings with the officer;
or

(b) otherwise than through a regular or reputed dealer. -
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) (5) Notwithstanding anything contamed i the foxe omg Sub—mgnhuen ihe Cnmpetenl; Authmty may at-any
time, by general or special order, require an officer or employee to furnish within a period to be specified in the order a full
and complété statement of such mt)vable of imimbovable pmpenyhelder a.cqmredby ‘Him or on his Behalf orby any member

of his family as may be ‘specified in the order and such statement, lfSO reqlm'edby ﬂ:eBank, mclude the defa:ls ofthe nieans
by which or the sources from which such property was acquired. - ‘ et :

28. Restrictions regarding marriage - -
(1) (1) No officer or en’.lployee shall enter mto or contract, a mamage mﬂ: a person havmg ‘a spouse living,
(n) No ofﬁcer or employee, havmg a spouse llvmg shall cater mt:oor eontract, a; man‘iagew:th any person :

. ‘Provided that the Comipetent Authority may permit an officer or' employee te enter*mte or: contmct, any such
marriage as referred to in‘clause (i) or clause (i) it is satisfied that b U

(a) Such marriage is permtssrble under the personal law apphcable to such ofﬁcer or employee and the other
' pany to the mamage, and '

e .’

(B) There are other grou,uds for so domg

© €2y An'officer of émployee whi ias friarricd, of mmries, a persen oﬂlef thaitof Indrhn Nationahty shall forthwrth
intimate the fact to the Bank.

29. Officer or employee arrested for debt or ona criminal charge

( l) An ofﬁcer or employee who is arrested for debt or on a cnmmal chaxge et 1s detamed m pursuanee of any
process of law may, if so directed by the Competent Authonty, be treated as being or havmg been under suspensmn from
the date of his! drréstor as the caee may be of lné de%entidn, upt’e sueh date or durmg such period as llre Competent
Authority mayr}n'et:t" b

: Provided that in respect of the penod in regard o whleh he is so lIeated he shallbe pald subsrstenc:e a]lowance as
s.pecrfledmRegulanonM.. v R LA RIS R R R

(2) Any payment made to an i officer or employee under Sub—Regulatlon Q )'sha,ll be sub]eet te adjustment of hxs pay
and allowances which shall be made according to the ctrcumstances of the case and in the llght of the decrs1on as to whether
such penod is 10 be accounted for as a period of duty of feave 't R e

\nded lhat full pay and alloWances shall be adrmssrble only :f the ofﬁceror empioyee— o
(a) is treated as on duty dunng such penod and Crmoie

() 1s#aeqmited of all charges or-satisfics the Competent’ ﬁluthoﬂty, in éaie of his release fromi déténtion or his
_delention being st aside by the Oompetent Court that he had nm bmwky of improper, conduetresultmg
in his detention. ; L i Lo Ce

. (3) (a) Anofficer or employee. shadt be liable: todismissal orto-any-of the'other penaltresrefenedto in Regulation
38, 1f he is committed to-prison for debtaris convicted of an-offerice which in the opinion of the Competent Authority, either
involves moral turpitude, or has a bearing on any of the affairs of the Bank or on the discharge by the officer or employee
of his dutics in the Bank lhe oprmon in thlS respect of the Competent Authonty shall be concluswe and‘ bmdmg on the
officeror emiployee. :

(b) Such dlsrmssal or olher penalty may be 1mposed as from the date of lus cormmttal to pnson or con\ncuon and
nothmg in Regulatlon 38 shall apply to such imposition.

(4) Where an ofﬁcer or employee hasbeen dlsmlssed m pursuaoc_e of _Sub-Regulatmn (3) and the relatwe convic-
{ion is set aside by a higher court and the ofﬁeer or employee is hor;ourably acqmtted\ he shalI be remstated in servree

(3) Where the absence of an officer or employee from duty is without leave or, hes overstay. is due to his having
been arrested for debt or on criminal charge or to his having been detained in pursuauce of any process of law, the
provisions of Regulation 22 shall also apply and for the purpose of that Regulation as ‘50 appliéd, thé officer or employee
shall.be treated: as: having absented: himself - without leave. or as: the case: may be, overstayed othemrrse than under -
circumstances beyond his control. : o y
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30. Prdhibition against participation in politics and contesting elections

No officer or employee shall take an active part in politics or in any political demonstration or contest clection as
member for a Municipal Council, Zifa Parishad, District Board or any other Local or Legislative Body.
31. Prohibition against joining certain associations, strikes, etc.

(1) No officer who is not a ‘workman’ within the meaning of the Industrial Disputes Act, 1947, shall-—

(a) become or continue be a member or office-bearer of, or be otherwise directly or indirectly associated with,
any trade union of the employees of the Bank who are ‘workman’ within the meaning of that Act, or a
federation of such trade unions. '

(b) resortto, or in anyway abet, any form of strike or participate in any violent, unseemly or indecent demon-
stration in connection with any matter pertaining to his conditions of service or the conditions of service of
any other employes of the Bank.

(2) In relation to any employee who officiates in a grade or post which is not a grade or post of a_‘workman® as
aforesaid, this Regulation shall also apply so long as such employee officiates in such higher grade or post.

(3) No employee shall join or continue to be a member of an association, the objects or activities of which are

prejudicial to the interest of sovereignty and integrity of India, the security of the State, friendly relations with foreign
States, public order, defamation or incitement to offence.

32, Givingevidence

(i) No officer or employcé shall, except with the previous approval of the Competent Authority, give evidence in
connection with any enquiry conducted by any person, committee or authority.

(i1) Where any approval has been accorded under Sub-Regulation (i), no officer oremployee giving such evidence
shall criticise the policy or any action of the Central Government or of the State Government or of the Bank.

33. Function in honour of officer or employee

(i) No officer or employee shall, except with the previous sanction of the Competent Authority, receive any
complimentary or valedictory address or accept any testimonial or attend any meeting or entertainment held in his honour
or in the honour of any other officer or employee : '

Provided that nothing in this Sub-Regulation shall apply to:

(a} a farewell entertainment of a substantially private and informal character held in honour of the officer or

cmployee or any other officer or employee on the occasion of his retirement or transfer or any person who has recently quit
the service of the Bank; and

(b) the acceptance of simple and inexpensive enterfainment arranged by association of officers or employees.

(ii) {(a) No officer or employee shall either directly or indirectlf exercise pressure or influence on any officer or
cmployee to induce or compel him to subscribe towards any farewell entertainment.

(b) No officer or employee shall collect subscription for farewell entertainment from any intermediate or lower
grade officer or employec for the entertainment of any officer or employee belongivg to any higher grade.

34. Canvassing

No officer or employee shall bring or attempt to bring any political or other outside influence to bear upon any
supcrior authority to further his interests in respect of matters pertaining to his service in the Bank.
35, Suvbscriptions _

No officer or employee shall, except with the previous sanction of the Competent Authority, ask for or accept

contributions or otherwise associate himself with the raising of any funds or other collections in cash or in kind from
constitucnls or customers in pursuance of any objective whatsoever.

36. Consumption of intoxicating materials

An officer or employee shall :

{a) strictly abide by any law relating to intoxicating drinks, dmgs or other materials i force in any areain which
he may happen to be for the time being ;
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(b) not be under the influence of any intoxic drinks, drugs or othet materials during the course of his duty
and shall also take due care that the pcrf of his dutics at any ume is not affected in any way by thé
influence of such drinks, drugs or materials ; .

{c) refrain from consuming any intoxicating drmks drugs or other materials in a pubhc place ;
(d) not appear in a public place, in a statc of intoxication. T

lixplanation :

For the purpose of this Regulation “Public Place” means any place or premlses (mcludmg clubs, even excluswely
meant for members where it is permissible for the members to invite non-members as guests, bars and re;tanrmts) to which
the public have or arc permitied to have access, whethet on payment or otherwise.

37. Sexual harassment : : :

'No officer or employee shall commit any act of sexual hamssment of womm at work places

FExplanation : S

For the purpose of this Regulation, ‘sexual harassment’ mcludes such unweolcome sexuaﬂy detcwmmed behaviour,
whether directly or otherwise, as :— : .

(a) Physical contact and advances;
_(b) Demand or requcst for sexual favours;
{c) Sexually cd]oured remarks;
(d) Showing any pomography; or
(c) Any other unwelcome physwal verbal or non-verbal conﬂuct of a sexual nature.

38. Penalties

Without prejudice to foregoing Regulauons of this Chapter an Dfﬁcer op employee who commits a breach of these
Regulations or who displays negligence, inefficiency or indolence or who comigmts acts detrimental to the interests of the
Bank or in conflict with its instructions, or who commits abreach of dlsc;lplme oris gullty of any other acts of misconduct,
shall be liable for any one or more penalues as prescnbed hereinafter. :

1. Officers
(a)Minor Penalties
. () Censure.
(i) Withholding or s.topipagc of increments of pay with or without cumulative effect.
(iii) Withholding of promotion. ‘ B ;
{b) Major Penalties .

(@ Recovery from emoluments or such other amounts as may be due to him, of the whole or part or any pecumiary loss
gaused to the Bank by neghgence or breach of orders. ,

(i) Reduction to a lower grade or post, or to a lower scale in a time scale.
(i) Compulsory retirement.
(iv) Removal from service which shall not be a disqualification for future employment.
(v) Dismissal. o
IL. Employees
(a) Penalties for minor misconduct
(i) Censure.
(i) Recordmg of adversc remarks against him.
(iif) Wlthholdmg of increment for a period not exceeding 6 months
(b) Penalties for major misconduct

(i) Fine.
(i) Withholding of increirient(s).

Dozil o785
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(i) Withdrawal of special allowances.

(ivy Reduction of pay to next fower stage up to a maximum period of 2 years in case the staff has reached the
maximum in the scale of pay.

(v) Removal fromservice which shall not be a disqualificatien for future employment.
(vi) Dismissal: '

Provided that no order imposing any of the penalties specified above for major misconduct shall be made except
by an order in writing signed by the Competent Authority and no such order shall be passed without the charge or charges
being formulated in writing and given to the employce and enquiry held so that he shall have rcasonable opportunity to
answer the charge or charges and defend himself :

Provided further that an enquiry need not be held if :

(i) The misconduct is such that even if proved, the Bank does not intend to impose punishment of removal or
dismissal; and

(i) The Bank has issued a show cause notice to the employee advising him of the misconduct and the punish-
. - ment for which he may be liable for such misconduct; and

(iii) The employee makes.a voluntary admission of his guilt in his reply to the aforesaid show cause
notice.

Explanation :
* The following shall not amount to a penalty within the meaning of this Regulation :

(i withholding of one or more incremeats of an officer on account of his failure to pass a prescribed departmental test
or cxamination in accordance with the terms of appoiitment to the post which he holds.

(i} stoppage of increment(s) of an officer at the efficiency bar in a time scale, on the grounds of his unfitness to cross
the bar.

(iii) not giving an officiating assignment or non-promotion of an Officer to a higher grade or post for which he may be
~ cligiblc for consideration, but for which he is found unsuitable after consideration of his ease;

(iv) rescrving or postponing the promotion of an Officer for reasons like completion of certain requirement for promo-
tion or pendency of disciplinary proceedings; '

(v) reversion to a lower grade or post of an Officer officiating in a higher grade or post, on the ground that he is
considered, after trial, to be unsuitable for such higher grade or post, or on administrative grounds unconnected
with his conduct;

(vi) reversion to the previous grade or post of an Officer appointed on probation to another grade or post during or at '
the end of the period of probation, in accordance with the terms of his appointment or rules, or orders governing
such probation;

(vii} reversion of an Officer on deputation to his parent organisation;

(viii) termination of service of an Officer :

{a) appointed in a temporary capacity otherwisc than under a contract or agrecment on the cxpiration of the
period for which he was appointed, or carlier in accordance with the terms of his appointment;

(h) appointed under a contract or agreement, in accordance with the terms of such contract or agreement; and
.  partof retrenchment:

Provided that where it is proposed to impose any of the minor penalties specified in sub-clauses (i) to (iii) of
clause 1.of this Regulation, the officer concerned shall be informed in writing of the imputations of lapses against him and
given an opportunity to submit his written statement of defence within a specified period not exceeding 15 days or stich



[ —avs4]) | VIR ) T : TR 35
cxlcndedperiodasmaybegrmtedbylthompelmtAmbpﬁtymdthédcfm-mm'ifmy,submittedbylheofficer
shallbemkminmcmsidcratibnbydlecompetmtmnhmitybefmpasﬁngm: '

 Provided further that no order imposing any of the major penaltics specified above shall be made except by an
order in writing signed by the Competent Authority and no such order shall be passed without the charge or charges being
formulated in writing and given to the officer and enquiry held so that he shall have reasonable opportunity to answer the
charge or charges and defend himself : o ' , ' ’ :
Provided also that an enquiry need not be held if :

@) the misconduct in such cases even if proved, the Bank does not intend to impose the punishment of removal
ot dismissal ; and ‘ . o

(i) the Bank has issued a show-cause notice to the officer advising him of the misconduct and the punishment
for which he may be liable for such misconduct; and ‘

(i) the officer makes a voluntary admission of his guilt in his reply to the aforesaid show-csuse notice.

39, Waiver of the procedure
The requirements of Regulation 38 may be waived by the Competent Authority :

(a) H he facts on the basis of which penalty is to be imposed on the officer or employee have been established
in the Court of Law or Court martial; or .

(b) Where lhc officer or employee has been convicted on a crirninal charge; or
" (c) Where the officer or employee has been absconding; or
((i) Where i_l is for any other reason impracticable to .commuﬁicatc with him; or
* (¢) Wherc it is reasonably not practicable to observe the procedure prescribed under Regulation 38:
Provided that no requirements of Regulation 38 may be waived ualess reasons for doing 5o are recorded in writing
and placed before the Board. :
40. Delegation of the power to enqui;'e

The enquiry under Regulation 38 and the procedure with the qxccptinh'of final order, may‘be.delégau'd by the
Compétent Authority to an officer who is senior o the officer against whom the proceedings are instituted and in the case
of an cmployce to any officer: ' :

‘ Provided that the Competent Authority may, in his discretion, nominate any Officer working in the Bank, including
thosc deputed from other institutions, to conduct the enquiry. '
41. Common enquiry

Notwithstanding anythiing contained in these Regulations, if two officers in different grades or an officer and an
employce are involved jointly in an incident and disciplinary proceedings are sought to be insiituted against both of them -
and (he Chairman is of the opinion that having regard to the facts and circumstances of the case, the Competent Authority
inrespoct of both the officer and employee should be the same, the Chairman may direct m&gﬁmnpctmt Authority in
respectof the officer shall be the Competent Authority in respect of both the officer and employes involved and a common

cnquiry shall be held into the charges against both of them and the delegation of power to caquine vasder Regulation 40 and
the procedure, with the exception of the final order shall be in favour of the same enquiry g -

42, Corrupt practices -
Notwithstanding anything contained in these Regulations, the following pravisions shall apply where it is'allegcd
that an officcr or employee has been guilty of corrupt practices, namely : ' : '

(i) Where it is alleged that an officer or employee is possessed of dispropottionate' asséts or that he has
committed an act of criminal misconduct or where the investigation and proof of the allegation would require
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the evidence of persons who are not officers or employces of the Bank or where, in the opinion of the
Chairman, the investigation into the allegations cannot be conveniently undertaken by the Bank, the inves-
tigation into the allegations may be entrusted to the Central Bureau of Investigation or the Central Vigilance
Commission or such other Authority as may be approved by the Chairman.

(iiy 1f after considering the report on the investigation, the Competent Authority is satisfied that there is a
prima facie case of instituting disciplinary proceedings against the officer or employee, he may send the
investigation report to the Central Vigilance Commission or such other Authority as may be decided by the
Chairman from time to time in this behalf, for its advice whether disciplinary proceedings should be taken up
against the officer or employee concemed.

(iii) If after considering the advice of the Central Vigilance Commission or such other Authority, as the case may
be, the Competent Authority is of the opinion that disciplinary proceedings should be instituted against
the employee concerned, then, the enquiry under this Regulation may be entrusted to a Commissioner for -
Departmentat Enqumcs or any other person who may be nominatexd by the Central Vigilance Cominission for
this purpose.

" (iv) The Enguiry Officer shall submit his report to the Competent Authority and the report shall be forwarded
by the Competent Authority to the Central Vigilance Commission for its advice as to whether the charge or
charges, as the case may be, can be considered to have been established and the penally or penaltics to be
imposed under Regulation 38. The penalty or penalties to be imposed shall be decided by the Competent
Authority after considering the advice of the Central Vigilance Commission.

Ixplanation

An officer or cmployee shall be deemed to be guilty of corrupt practices if he has committed an act of criminal
misconduct as defined in Scctions 13, 14, 15 and 16 of the Preveation of Corruption Act, 1988 or he has acted for an improper

purpose or in a corrupt manner or had exercised or refrained from exercising his powers with an improper or corrupt motive.

43. Restriction on engagen;ent of a legal practitioner

For the purpose of enquiry, the officer or employee shall not engage a legal practitioner without prior permission
of the Competent Authority.

44, Disciplinary proceedings after retirement

{i) An officer or employec under suspension of a charge of misconduct who attains the age of superannuation, shall

be deemed 1o be in service even after the age of superannuation for the specific purpose of continuation and

- conclusion of the disciplinary proceedings and issve of final orders thereon. Such suspended officer or employce
shall not be eligible for any subsistence allowance for the period beyond the date of superannuation.

(i1} The officer or ecmployee against whom disciplinary procecdings have been initiated will ccase to be inservice on
the date of superannuation but the disciplinary proceedings will continue as if he was in service until the proceed-
ings arc concluded and final order is passed in respect thereof. The concemed officer or employce will not receive
any pay and/or allowances after the date of superannuation. He will also not be entitled for the payment
of retirement benefits till the proceedings are completed and {inal order is passed thercon except his own
contribution to CPF.

l;\pfmmnon ;

The normal retirement benefits such as encashment of anﬂcgc Leave and Gratuity should be withheld till the
complclmn of the disciplinary proceedings and passing of final order by the Competent Authority. The releasc of benefits
would be as per the final order of the said Authority.

45, Suspension

An officer or employee may be placed under suspension by the Competent Authority. During such suspension
the officer or cmployce shall be entitled for subsistence allowance as under :

1. Incase of an Officer
(A) Basic Pay

(i) For the first three months of suspension 1/3rd of the basic pay which the officer was drawing on the date
prior (o the date of suspension irrespective of the nature of enquiry.



[ I—@vE4] .' S vRE W TSI SR | u 37

(@ For the subsequent period :
(a) Where the enquiry is held departmentally by the Bank 1/2 of the basic pay the officer was drawing on
the date prior to the date of suspension.

(b) Where the enquiry is held by an owtside agency 1/3rd of the basic pay for the next three months and one
half of the remaining period of suspension. : -

(B) Allowances

For the entire period of suspension, deamess allowance and other allowances excepting special allowance, if any,
will be calculated on the reduced pay as specified in terms of (i) and (ii) of Clause (A) at the prevailing rates or ai rates
applicable to similar category of officers. :

2. In case of an employee
(A)Basic Pay

(i) For the fitst three months of sﬁspcnsion 1/3xd of the basic pay which the employee was drawing on the date prior
1o the date of suspension jrrespective of the nature of enquiry. :

(i) For subsequent period :

(a) Where the enquiry is held deparl'mentallsr by the Bank, 1/2 of the basic pay, the employee was drawing on
‘the date prior to the date of suspension; ) : '

(b) After one year full pay if the departmental enquiry is n(;t delayed for reasons attributable to the concerned
employee or any of his representative(s); : : '

(¢) Where the enquiry is done by an outside agency and the said agency has come to the conclusion not to
prosecute the employee, full pay will be payable after six months from the date of receipt of report of such
agency or one year after suspension, whichever is later, and in the event the enquiry is not delayed for
reasons attributable to the employee or any of his representative(s).

(33 Allowances

For the entire period of suspension dearness allowance and other allowances excepting special allowance, if any,
will be caleulated on the reduced pay as specified in terms of Sub-clauses (i) and (ii) (a) of Clanse (A) at the prevailing rates
or at rates applicable to similar category of cmployees :

Provided that no officer or employee shall be entitled to receive payment of subsistence allowance unless he
furnishes a declaration that he is not engaged in any other employment, business, profession or vocation :

_ Providcq. further that if during the period of suspension, an employee retired by reason of his attaining the age of
supcrannuation no subsistence allowance shall be paid to him from the date of his retirement.

46. Treatment of suspension period and allied matters

The Competent Authority may, while imposing penalty, also direct whether the officer or employee shall be paid
the diffcrence between the subsistence allowance and the emoluments; which he would have received but for such
suspension, or the period he was under suspension and that, if the Competent Authority decides otherwise, no order shall
be passcd which shall have the effect of competling the officer or employee to refund such subsistence allowance. The
period during which an officer or employee is under suspension shall, if he is not removed/dismissed from the services, be
treated as period spent on duty or otherwise as the Competent Authority may direct.

47. Right to appeal

(i) An officer or employee shall have right of | appeal against any order passed under these R;gulations which -
injuriously affects his interest. '
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(i) The appeal shall be preferred to the Appellate Authority mentioned in Regulation 48 within 45 days of the date of

receipt of the order appealed against. The Appellate Authority shall consider the appeal and pass suitable order
preferably within a period of 6 months. :

48. Appellate authorities

An appeal shall lie—
(i} Tothe Board where the Chairman or Committee of Directors is the Competent Authority,
(1) To the Chairman where any other officer is the Competent Authority.
49. Requirement of an appeal
Every appeal shall comply with the following requirements ;

(3} Tt shall be in writing and couched in polite and respectful language and shall be free from unnecessary
padding or superfluous verbiage.

(b} It shall contain all material statements and arguments relief on and shall be complete in itself.
(¢} It shall specify the relief desired.
(d) It shall not be addressed to directors personally.

CHAPTER-V
PAY AND ALLOWANCES
50. When accrue and payable

Subject (o the provisions of these Regulations, pay and allowances shall accrue from the commence ment of the
service of an officer or employee and shall become payable on the last working day of the each month in respect of the
service performed during the said month. :

51. When ceases
() Pay and allowances shall ccase to accrue as soon as an officer or employee ceases to be in service ;

(i} In casc of an officcr or employee dismissed from the Bank’s service, the pay and allowances shall ce.ase from the
date of dismissal ; '

() In the case of an officer or employee who dies while in service, the pay and allowances shall ceasc: from the day

following that on which the death oceurs.
52, Increments

In a scale, the increment shall acerue on the completion of cach specified period of service on each sitage of that
scale, whether such service be probationary, officiating or substantive :

Provided that an officer or employee shall draw increment on the first day of the month in which it falls due
irrespective of the actual date of its accrual.

CHAPTER-VI
LEAVE AND JOINING TIME
53, Kinds of leave ’

Subject to the provisions of these Regulations an officer or employee may be eligible for the following kinds of
Icave ; : ‘ '

{a) Casual Leave

(b) Privilege Leave

(¢} Sick Leave

(d) Extraordinary Lcave

(c) Special Casual Leﬁvc and Special Leave
(1) Matcmity Leave.
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54. Authoritiesempowered to grant leave
The power to grant leave shall vest in the Competent Authority.
55. Power to refuse léave or recall an officer or employee on leave

(i) Leave cannot be claimed as aright. When exigencies of the service so require, discretion to refusc or revoke leave
of any description is reserved to the Competent Authority.

(i) An officer or employee on leave may be recalled to duty by the Competent Authority whenever the Bank deems
fittodoso: '

Provided that if the officer or employec is at that time out of headquarters, he shall be eligible to be paid the actual
cxpenses incurred by him and the members of his family for returning to the headquarters.

56. Place of reporting on return from leave

An‘officer or employee on leave shall, unless otherwise instructed to the contrary, retumn for duty to the place
where he was posted before proceeding on leave.

57. Leave not admissible for an officer or employee placed under suspension
No lcave shall be granted to an officer or employee under suspension.
58. Casual L.eave

. (1) Anofficer dr employee shall be eligible for casua! leave on full emoluments for 12 working daysina calendar
year

Provided that not more than four days casual leave may be availed of at any one time; and

Provided further that holidays and Sundays may not be combined with such leave in such a manner as to
increase the absence at any one time beyond six days.

(2) Casual leave to an officer ot emp]ojrcc during the first calendar year of his service shall be admissible on a
pro rata basis at the rate of one day for cach completed month or part thereof. :

(3) (a) Casuallcave not availed of in a calendar ycar may be suffixed or prefixed to sick leave in the following year
in respect of an officer. :

.{(b) Casual leave not availed of in a calendar year may be converted into sick leave on full substantive pay in
respect of employees. Such sick leave shall be in addition to the eligible sick leave limits prescribed in
Regulation 60. ' _ _ _

(4) Casual leave may not be granted in combination with any other kind of leave, except as provided under sub-

regulation (3)(a) above, special casual leave under Regulation 62 and maternity leave under Regulation 63.

59. Privilege Leave - A . o :
(a) Scale on which Privilege leave is earned . : J

(1) An officer or employee shall be cligible for privilege leave computed at one day for every 11 days of service
on duty :

Provided that at the commencement of service no privilege leave may be availed of before completion of
11 months of service on duty. '

(2) The period of privilege leave to ‘which an officer or employee is entitled at any time shall be the period which
he has earned less the period availed of.

(3) An officer or employee on privilege leave shalt be entitled to fult emoluments for the period of leave.

(4) Privilegeleave may be accumulated up to 31st December, 1989 for an aggregate period up to 180 days and
from 1st January, 1990, the privilege leave may be accumulated up (o not more than 240 days.

(b) When application should be submitted

@ Application for privilege leave shall be submitted by an officer or employee one month before the date
from which leave is required. . :

(i) Application which does not sati.sfy the above requirement.of sub-regulation (b) (i) may be refused
without assigning any reason :

Provided that if the Competent Authority is satisfied that such notice was not possible, he may waive this
requircment at his discretion. . '
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60. Sick Leave

(1) The sick leave/medical leave account of every officer or employee shall be credited with medical leave in
advance, in two instalments of ten days each on the first day of January and July of every calendar year.

{2) (a) The leave shall be credited to the said leave account at the rate of 5/3 days for each completed calendar
month of service. which he is likely to render, inthe sick leave/medical leave of the calendar year in which he is appointed.

(b) The credit for the sick leave/medical leave in which an officer or employee is due to retire or resign from the
 service shall be allowed at the rate of 5/3 days per completed calendar month up to the date of retirement or resignation.

(c) When an officer or employee is removed or dismissed from service or dies while in service, credit of sick leave/
medical Jeave shall be allowed at the rate of 5/3 days per completed calendar month up to end of the calendar month
preceding the calendar month in which he is removed or dismissed from service or dies in service.

{d) Where a period of absence or suspension of an officer or employee has been treated as “dies non” in a sick
lcave/medical leave, the credit to be afforded to his sick leave/medical leave account at the commencement of next sick
leave/medical leave shall be reduced by one eighteenth of the period of “dies non” subject to a maximum of ten days :

Provided that sn,k leave/medical leave can be accumulated during his entire service subject to the following
conditions :

@) An officer or employee shall be eligible to receive one month’s full emoluments during the period of sick/
medlical leave :

Provided that if an officer or employee so desires, the Bank may permit him to draw full emoluments in
respect of any portion of sick leave granted to him twice the amount of such period on full emoluments being
debited against his sick/medical leave account.

(i) Sick/medical leave will be granted on pro rata basis during the first year of service.

(iii) Sick/medical leave may be availed of only on production of medical certificate issued by medical practitioner
acceptable to the Bank.

(iv) Any officer or employee desirous of resuming duty on expiry of sick/medical leave shall produce medical
certificate to the satisfaction of the Bank saying that he is fit for duty.

Ixplanation :

1. Till the appointed date an officer or employee is eligible for 20 days s:ck/mechcal leave for cach completed year of
service. Such leave can be accumulated up to 180 days.

2. From the appointed date an officer or employee shall be eligible for 20 days of sick/medical leave for each
completed year of service

61. Extraordinary Leave

(1) Extraordinary leave may be granted to an officer or employee when no ordinary leave is due 1o him and when
having regard to his length of service, sick leave is fiot considered justified by the Competent Authority. The duration of
extraordinary leave to be granted to an officer or employec shall not exceed 90 days on any occasion and 360 days during
the entire period of his service :

Provided thatin exceptional circumstances the Chairman may with the approval of Board grant extraordinary leave
up to a tolal period of 720 days to an officer or employee :

Provided further that in case of chronic sickness of an officer or employee, the Chairman may with the approval of
the Board grant extraordinary leave in excess of 720 days to him and the Board, while according such approval, shall record
the specific reasons therefor in writing.

(2) The Competent Authority may grant extraordinary leave in combination with or in continuation of leave of any
other kind admissible to the officer or employee save as otherwise provided in these Regulations.

(3) No pay and allowances are admissible during the period of extracrdinary leave and the period spent on such
lcave shall not count for increment.
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: Provided that where fhe Comﬁctent AutBority is safisfied thar saiction of extraordinary leave was necessitated on
account of illness or any other reason beyond the control of ofﬁccr or dmployec, he may direct lhat the period of
-cxlraordmary leave would count for increment. . :

I‘ 4

62. SpecmiCqund SpeciafLeave

AR officer or employee may be grasted speqnl cuu!, luvc and spacial leavefmsports donation of blood, family

planning, defending amother officer or employee in an w or for joiming civil defence services or any other pu.tpose s
maybcdcc.ldedbytheBonrdmmmdamem&ewﬁihem&vmmt
63, Materlity Leave T ORRIBSMe w7 Anow Porar Foos

i) Inavcupwapcnodofthreemomhsatatxmc maYbegrmmd'bywqyofmltcty leave including in respect
of post natal period or at the time of miscarriage or abortion, so howeve, that not more then 12 month of such leave shatl be
available during the éntire period of service of a female officer or cmployee, : '

(ii) Materaity leave may be combmed with any other kind of leave but apy leave applied for in continuation of the °
former may be granted only if the request supported by a’ cu'tlﬁcatt’fs&ubd 5)‘ a mcdical practitioner acceptablc to
the Bank. ) . '

64. Lapse of Leave
All lcave shall lapse on the death of an officer or cmployee orif he ceases to be in the service of thc Bank :

Provided thal where an officer or employee dies in service, Ihcrc shall be payablc to his legal representatives, sums
which would have been payable to the officer oremployee as if he has availed of the privilege leave that he had accumulated
at the timce of his dealh subjecl to Sub-Regulation {a)(4) of Regulation 59 ;-

Provided further that where a staff retires from the Bank’s services he shall be eligible to be paid a sum equlva}ent
io the cmohuncnts for the period of privilege icave he had accumulated subject to Sub-Regulation (a)(4) of Reguiation 59 :

Provided alsothat in respect of the employee where his services are terminated owing to retrenchment, he shall be
paid pay and alipwances for the period of privilege leave at his credit.

65. Furnishingof loave address to the Bank

Au officer or employee who has been sanctioned leave and leaves hls ; place of duty shall furnish 1o thc Bank, the
atdress at which hie can be contacted while out of headquarters.

66. Lommencementand termination of Leave -

(i) The -first day of leave of an officcr or employee is l.hc working day silccéeding that upon which he hands over
charge.

{(i1) Thc last day of leave of an officer or cmployee is the workmg day precedmg lhal upon which he reports his
rcturn to duty.

67. Joining time “ o
(1) Anofficer or cmployee shall bé eligible for joining time on one occasion to.enable him
(a) to join anew post to which he is appointed while on duty in his old post, or - |
(b) to join a new post onreturn from leavc : ~ ' ‘
(2) The period of joining time shall be : ‘

(a) im'respect of an ofﬁcer, a penod not cxccedmg seven days excluswc of the numbcr of days spent on
travel, and :

- (b) in rcspcct of an cnplaycc a penod not cxceedmg six- ds'ys excluswe of the mmber of days spcnt on
travel. - 4

{3) During the period spenl on joining time, an officer or cmploycc shall be eligible to draw the emoluments at the
place of old or new poslmg, whichever is less. :

(4) In calculating the JOlﬂl]‘lg time adrmssnble to an offlcer or cmp]oyee, thc day on which hc is reheved from his
post shall be excluded =+

Provided that pubho hol;days followmg the day of his relicve shall not be included in compuung the joining time. .

Ry A
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(5) No joining time shall beadmmstble to anofficer or employee when the transfer does not involve aposting to
adifferent place. T : :

6) No joining time shall be adnusslble to an ofﬁcer é.émi)loyec when his posling. is of temporary nam.te, ﬁiesf)ec—
tive of the fact that the posting is to a place or station other than the ome at which he is permanently posted. '
(7) No jéinigg umc ‘shall be-admissible to an officer or employee when the transfer is at his own request.
68. vaidentFundllli!_Pqnsion ' ' -
_(1).An efficer or employee who has complcted continuous minimum service as specified in the Employees’
Provident Fund and Miscellaneous Provisions Act, 1952 (19 of 1952) shall be a member of the Employees’ Provident Fund.

The contribution to the Provident Fund by the officer or employee and the Bank shall be in accordance with provisions of
the aforesaid Act. . '

€2) (a) An officer or employee covered under the provisions of Employees’ Provident Fund and Miscellaneous
Provisions Act, 1952(19 of 1952) shall be governcd by the provisions of Employees Pension Scheme, 1995 framed by the
Gevémment of India in excrcise of the powers conferred by Section 6A of the said Act.

(b) The Pension Schemne so framed shall come into force from the 16t day of November, 1995,

69. Gratuity

RS An offiwst or employee slu{lbc eligible for payment of gratuity in aceordance with the Sub-Regufation (2)

2. The amount of gratuity payable to an officer or employee sh;jl be either as per the provisions of the Payment of
Gratuity Act, 197 ex as per Sub-Regulation (3) hereunder whichever is higher.

S *v‘(?r)(l)Every efficeror cm?]oyee shall be eligibil,ci_iqr g:tatmty on—

'7: '-éa).:“lietiremem
(b) Death ,
{c) Disablement rcndcﬁné him unfit for further service as certified by a Medical Officer approved by the
(d) Resignation afiter completing 10 years of contimy “serv:gptgr .

. (€) Termination of srvice in any other way except by way.of punishment afier completion of 10 years of

service: e Ve e

Provided that in respest of i cxmloyee there shall-be no forfeiture of gratuity for dismissal on account of
misconduct encept in'6ifes whore such misconduct causes financial loss 1o the bank and in that case to that extent only.

“ \(ii) 'f'ﬁc 'émmmt of gratuity payable to an officer or employee shall be one month’s pay for every completed year
of scrvi_t:‘c or part thereof in excess of six months subjectto a maximum of 15 months’ pay :

R Pravided that where an officer or cmployee has completed more than 30 years of service, he shall be eligible by way
of gratuity for an additional amount at the rate of one balf of a month's pay for cach completed: year of service beyond
30 ycars: S : o _

Provided further that in reqpmt.&neﬁ‘mcr thcgra&mtym payable. based on the last pay drawn :

Provided also that in'respect of an employee pay for th‘elpurpose of calculation of the gratuity shall be the average
of the basic pay (100%), dearness allowance and special allowance and officiating allowance payable during the 12 months,
preceding death, disability, retirement, resigmation or termination of service, as the case may be.
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70; m&!‘ « - ‘
- (1) Evéry officer or eniployee shall on his appointment declare his‘domicile in writing to the Bank in Form B in
Schedule Il-and if sueh ¢ dochﬂe is not his place of biith hi¢ must establish the same to the satisfaction of the Appointing
Authomy,. ,
(2) No off;lcer or cmpit‘ryoe who has once indicated his domicile, shall be allowed to alter the same unless he
sahsf ies thc Bmk fhat the change is'bomd fide and in no case may an officer or emp!oyce be permitted to change his domicile

71. I‘ram{erability

Every officer or employee i is fiable for transfer to any ofﬁce or bmnchof the Bank.
72. Implementation and Interpretation of Regulations

¢1) The Chairman may, from time to time, issue such instructions or directions as he may, consider necessary for
giving effect to, or carrying out the provisions of these Regulations.

) (2) The Government of India may after consultation with the National Bank interpret these Regulations as and

when considered necessary.
73. Repealand Savings

(1) Every rule, regulation, bye-law, or any provision in any agreement or a resolution corresponding to any of the
regulations herein contained and in force immediately before the commencement of these regulations and applicable to
officers and employees is hercby repealed. Lo .

(2) Notwithstandinig such repeal, any order made or act:on takm undar libe prowslons 80 repcalod shall be deemed

lohavcbeenmndcortakcnundcrﬂwpmv:smnsofﬂ:cscregulaﬂons e kY
- SCHEDULE
. (See Regutation 18) ~
DecmnmofmelﬁyandSeﬂ'ecy
' Place tosiercreerecinaneaa
|0 7
L.. _ do hereby declare. that I will faithfully, truly and to the best of my skill and ability

memmmdpafbxmﬂledumsmqmeddmasoﬂioeracmpbyuofﬂwwwﬁﬂ“ya&m Bank in ........s........bank
and which properly relate the office or posmon Jaok] by me in the said Bank:

1 further-declare that I will not dlvulge ot allow to be divalged 1o s person not legally entitled thereto any
information relating to the affairs of the said Bank or to the affairs of any persom having any dealing with the said Bank and
nor will I allow any such person to inspéct ot-hewe ascess ¥ any books or decuments or electronic records belonging to
or in possession of the said Bank and relatmg to the’ husm of the said Bank or the business of any person having any
dealing with the said Bank. )

T

Signecvlr before me. | . Signature
Name in full :
_ Designation :
Signature
Name in full :
Designation : _
CARE : {To be on the Enes of GOI Rules )
SCHEDULE-H
[ See Regulation 5 (4)]
Declaration to be obtained from every officer or employee on first appointment
1, Shri/Smt/Kumm.d...... . S/0, W0, Dfo _ ...declare

as under :
(i) That] am unmarried/ a widower/widow.
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(i) That I am married and have only one spouse living.

(iif) That I have entered into or contracted a marriage with a person having a spouse living. Application for grant
of exemption is enclosed.

(@v) To be modified.

2. I solemnly affirm that the above declaration is true and I understand that in the event of the declaration being
found to be incorrect after my appointment, I shall be liable to be dismissed from service.

Datc: ' Signature

Name in full :

"Designation :
SCHEDULE-M
FormB
Declaration of Domicile
(See Regulation 70)
Place: i nrereenens
Date: e

I, the undersigned, having been éppointcd in the service of the Wainganga Kshetriya Gramin Bank hereby
declare... e (PLACE) 1 ceonrvevrereeererrransrannes (District) as my place of domicile.

2. *The above is my place of birth.

or
*The above is not my place of birth. My place of birth is........c.eevvneven........ (Place) in oo (District} but
.............................. (Place) has been declared as my place of domicile for the reasons given below :

Name in full.......ovveceeecrr e
Designation and

Nature of appointment.........................
Date of appointment.............coreureeneen.

ngnalure

* Strikc out whichever is not applicable.

P.A.PATHARE, Chairman
[ADVT I/TV/92-L2006/Exty.]
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