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o B mcm GRAMIN BANK . L
' NOTWICATION
‘Bellary, the 12th September, 2005
Pragnthi Gramin Bank (Oﬂhers and Employees) Service Resulaﬂms,ms

In exercise of the powers conferred by Section 30 of the Regional Rural Banks Act, 1976 ( 21 of 1976), and in
supersession of erstwhile Tungabhadra Gramin Bank, Chitradurga Gramin Bank, Kolar Gramin Bank, Sabyadri Gramin Bank,
(Staff) Service Regulations, except as respects things done or omitted to be done before such supersession, the Board of
Directors of Pragathi Gramin Bank, after consultation with theCannraBankbemg theSponsoerk and the National Bank
for Agriculture and Rural Development and with the previous sanctien of the Central Government hercby makes the
following regulations, namely :—

CHAPTERI
FREILIMINARY
1. Short title, commencement and application :

() These regulations may be caﬂed Pragaﬂn Gramin Bank (Officers and Employees) Servxce R@gnhtmns, 2005.
(i) These regulations shall come into force on the date of their pubhcatmu in the Official Gazatte.
(i) They shall apply to every Officer and Employee of the Bank :

Provided that they shall not apply, except as otherwise provided in t.hue regulwons of to such extent as may be
specifically or generally specified by the Board to :

(@) a person employed temporarily on daily wages or to such person engaged on contract

(b) aperson on deputation from Sponsor Bank or the Central Government or the State Government or any other
organisation.

2. Definitions ;

In these regulations, unleé.s there is anything repugnant to thc'sﬁbject or context —
(a) “Act” means the Regional Rural Banks Act,1976 (21 of 1976);
(b) “Appointed date” means the first day of September, 1987,
(c) “Appointing Authority” means the authority prescribed in Regulation 5(1);

(@) “Area Manager” means an officer holding the charge of Area Office for the time being:
(¢} “Bank™ means the Pragathl Gramin Bank, established under sub-section (1) of Section 3 of the Act;
®  “Board” means the Board of Directors of the Bunk;
(®) * Branch Manager” means an officer holdmg the charge of a branch for the time being;

(h) *“Calendar Year” means the period commencmg from 1st day ofJ anuary of an year and ending with
31st day of December of such year;

() - “Competent Authority” means the Chairman in the casé of Officers and the Officer designated by the
Chairman in the case of employees;

() “duty” includes: . . . ' R
() service as a probationer; o
(i) period during which an officer or employee is on joining time;
(iii} perind spent on casual leave, special casual leave duly authorised by the Competent Authonty, and
(iv) period speit on training while in service.
k) “emoluments” means the aggregate of salary and allowances, if any;

(1)) “Emp]oyee means a person appmnted to any of the posts speclﬁed in Regulations 3(a), (2) and (3), and
includes such employees whose sefvices are temporarily lent to other orgamsauons
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(m) “Family” means and includes the spouse of the officer or employee (if the spouse is also not the officer or
employee of the bank) and children, parents, brothers and sisters of the officer or employee wholly depen-
dent on the officer or employee but shall not include a legally separated spousc;

(n) “Officer” means a person appointed to any of the posts specified in Regulation 3(a)(1);

(o) “Pay” means basic pay drawn per month by the officer or employee in a pay scale including stagnation
increments and any part of the emoluments which may specifically be classified as pay under these
Regulations;

" (p) “Salary” means the aggregate of pay and dearness allowance;
(@) “Sponsor Bank” means the Canara Baok; and

() “Senior Manager” means an officer not below the rank of officer in Scale-Il holding charge of a department
in Head Office.

CHAPTER-H

CLASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION
AND TERMINATION OF SERVICE

3. Classifieation of officers and employees :
(a) The officers and employees of the Bank shall be classified as follows :
(1) Group A—Officer Cadre

() Scale-1

(i} Scale-

(i} Scale-HI

with designation in relation to any of the scales

(i} Officer

(i) Branch Manager

(i) Area Manager

(iv) Senior Manager

and such other scales or designations as may be spec1f ied by the Board from time to time with the approval
of the Central Government. :

(2 Group B—Clerical Cadre
Clerical staff, namely Clérk-cum-Cashier, Clerk-cum-Typist, Stenographer and such other categories as may
be specified by the Board from time to time with the prior approval of the Central Government.

(3) Group C—Subordinate Cadre
Subordinate staff, namely Messenger, Messenger-cum-Sweeper, Driver, Driver-cam-Messenger, Part-time

Messenger-cum-Sweeper, Security Guard and such other categories as may be specificd by the Board from
time to time with the prior approval of the Central Government.

(b) Nothing in this Regulation shall be construed as requiring the Bank to have at all times all the cadres or
categories of the officers or employees serving the Bank.

- 4, Temporary Employees:

Notwithstanding anything to the contrary contained in these Regulations, the Chairman may, subject to such
general or specific instructions as may be issued by the Board from time to time engage persons in Clerical Cadre and/or

Subordinate Cadre on ad hoc and/or temporary basis for a period not exceeding 60 days in a year to meet any exceptional
need or circumstance

Provided that such appointments on ad hoc and/or temporary basis shall be made in consultation with the
Sponsor Bank.



A

[ II—avE4] _ VT T U979 : SHETYRY 25
5. Appointment in the Bank’s Servlee

(1) The Chairman shall be the Appomtmg Authonty in respect of Officers The General Manager shall be the
Appointing Authority in tespect of employees : : ) :

Provided that if there i 1s no incumbexst in the post of General Manager, the Chairman shall be the Appoiniing
Authority in respect of employees also,

2)All appointments in the Bank shall be made in accordance with the rules framed by the Central Government in
terms of Section 29 of the Act save as provided in Regulation 4.

(3) Every officer or employee on his first appointment in the service of the Bank, shall be required to produce a
certificate of fitness by the medical authority as may be prescnbed or recognised by the Bank.

(4) (i) Disqualification—No person,— '
' (a) who has entered into or contracted a marriage with a person having a spouse living; or

(®) whohaving & spouse living has entered into or contracted a mamage wnth any person shall be eligible
- for appointment to the said post :

Prowded that the Appomung Authority may if satisfied that such marriage is permissible undet the personal law
applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt from the
opetation of this Rule.

(i) Declaration

Every officer or employee on lns first appointment in the service of the Bank shall furnish a declaration about his
marital status as per Schedule I1. _ T

6. Scales of Pay and Allowznces

The scales of pay, allowances and increments of an officer or employee appomted to a post in any of the Group
referred to a Regulation 3, shall be such as may be determined by the Central Government from time to time, vnder the
Sub-section (1) of Sectlon 17 of the Act.

7. CommeneementofServiee: BT : | ;

Service of a person appointed in the Bank shall commence on the working day on which he reports for duty on 4 d‘
post in accordance with the terms and conditions of the offer of appointment made to him : :

i

Provided that in the eveat of his joining in the aftemoon of snch workmg day, he shall not be entitled to draw pay
and allowances for that day

8. Probation:

{) An officer directly appointed in Scaie—l shail be on probation for a period of two years, which shall be
extendable by the Appointing Amthority for a period not exceeding one year.

(i) An employee promoted to a post in Scale-I of Officer Cadre shall be on probation for a period of one year which
shall be extendable by the Appointing Awthority for a penod not exceeding six months

(iif) - Ar officer promoted in higher scale shall be on probation for a period of one year whichi shall be extendable by
the Appointing Authority for a period not exceeding six months.

{iv) (8 An employee directly appomted in Clerical or Subordinate Cad.re shall be on probatlon fora period of one
year which shaﬂ be extendable by the Appointing Authority for a period not exceeding six months.

(b) An employee in Subordinate Cadre promoted to a post in Clerical Cadre shall be on probation for a period
of six months which shall be extendable by the Appointing Authority for a period not exceeding three
months.

.za’zaz /0 D~
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(v) Probation period in case of an officer or employee shall be liable to be extended within the permissible limits to-
the extent of extraordinary leave availed of by him or if in the opinion of Appointing Authority his performance
was dissatisfactory durmg such period,

9, Cmﬂrmauon'

() An officer or employee shall be confirmed in the Bank’s Service if in the opinion of the Appointing Authority, the
officer or employee has satisfactorily completed his probation.

(i) Where during the period of probation, including the period of cxtension of probation, if any, the Appoml'.mg
Authority is of the opinion that the officer or employee is not fit for confirmation in the said post :

{a) In the case of a directly appointed officer or emp]oyee his services may be terminated after giving one
month’s notice or pay in lieu thereof.

(b) In the case of an officer or employee promoted from the Bank’s Service he may be reverted to the post from
which he was promoted. ‘

10, Termination of Service by Notice:

(1) (a) No officer or employee shall leave or discontinue his service in the Bank without first giving notice in
writing to the Appointing Authority of his intention to leave or discontinue his service or resign.

{b) The period of notice required shall be :—
(i) Three months in the case of an Officer, and
(i) One month in the case of an Employee.

{(c) In case of breach by an officer or employee of Sub-chulaﬁon (1)(b), he shall be liable to pay to the Bank as
compensation, a sum equal to his pay for the period of notice required of him.

(2) Notwithstanding anything to the contrary contained in Sub-Regulation (1), an officer or employce against
whom disciplinary proceedings are peniding, shall not leave, discontinue or resign from his service in the Bank without the
prior approval in writing of the Appointing Authority and any notice of resignation given by such officer or employee
before or during the disciplinary proceedings shall not take effect unless it is accepted by the Competent Authority.

Explanation :

Disciplinary proceedings shall be deemed to be pending against an officer or employee for the purpose of this
Regulation, if he has been placed under suspension or any notice has been issued to him to show cause why disciplinary
proceedings should not be instituted against him until final orders are passed by the Competent Authority.

11. Superannuation and Retirement:
(1) An officer or employee shall retirc on completion of 60 years of age :

Provided that the Chairman may at his discretion, on recommendation by the Special Review Committee as
provided hereinafter in Sub-Regulation (2), retire an officer or employee at any time after completion of the 55 years of age
or after the completion of 30 years of the total service in the Bank, whichever is earlier :

) Provided further that no officer or employee shall be retired under this Sub-Regulation unless notice in writing has
been served on him at least three months in case of an officer and one month in case of an employee in advance or an
amount equivalent to three months’ pay in case of an officer and one month’s pay in case of an employee shall be gwcn o
such officer or employee in lieu thereof :

Provided also that an officer or employee aggrieved by the order of the Chairman, as provided in Sub-Regulation
(2), may within one month of the passing of the order give in writing a representation to the Board against the decision of
the Chairman and on receipt of such representation the Board shall take a decision within a period of three months. Where '
the Board decides that the -order passed by the Chairman is not justified, the concerned officer or employee shall be
reinstated as if the Chairman had not passed the order.

{2) The Chairman shall constitute a Special Review Committec consisting of not less than three members of the
Board to review whether an officer or employee should be retired in accordance with the Sub-Regulation (1). Such
Committee shall, from time to time, review the case of each of such officers or employees and make recommendation to the
Chairman. .
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Explanation : -
| For the purpose of this Regulation the officer or cmployee whose date of bith is first day of month will retire on
superannuation on the last day of the previous month on which he'completes the age of superannuation. The officer or
employee who attains the age of superannuation on a day other than the first day during a calendar month shall retire on the
last day of that moenth. ' : S ‘
. - m
RECORD OF SERVICE, SENIORITY, PROMOTION AND REVERSION

12. Record of Service _ ‘ :

A record of service shall be maintained by the Bank in respect of cach officer or employee at such place or places
and shall bekeptinsuchforn_:andshallcontainsmhinfmmnﬁonasmaybespeciﬁedfmmtimetotimcby the Bank.
13.  Seniority : :

@ The Bank shall maintain separate seniority lists for each cadre'of officer or employee and category-wise seniority
lists within a cadre, subject to the provisions of Sub-Regulations (3), (4), (5) and (6) and such instructions and
guidelines as may be issued by the Board from time to time. _

(i) The scniorjty lists shall be reviewed anﬂ updated at such intervals as may be decided by the Bank and circulated
amongst the officers or employees as the case may be. ' - - '

(i) (a) The seniority of a promotee officer or employee in a cadre or scale shall be reckoned with reference tothe date
of his appointmeit in that cadre or scale. : :

(b) Where there are two or more promotee officers or employees of the same length of service in that cadre or
scale, their infer-se seniority shall be reckoned with reference to their scniority in the immediately preceding cadre
or scale. ' '

(c) Where there are two or more promotee officers or eniploym having the s1am_e' lengtli of service in such
preceding cadre or scale, their seniority shall be determined with reference to their seniority in the immediately
preceding cadre or scale, as the case may be. :

(iv) The inter-se seniority of the erstwhile Ficld Officers or Accountants vis-a-vis the Branch Managers who were in

' the service of the Bank on the date on which the revised pay scales circulated by the Ministry of Finance,
Department of Economic Affairs, Banking Division, New Delhi letter No. F. 2/17/79-RRB dated the 29 April, 1980 are
adopted by the Bank, may be so reckoned that all erstwhile Field Officers and/or Accountants rank junior to all the
then existing Branch Managers : : ' '

Provided that the inter-se seniority of officers or employees amongst themselves within a cadre or scale as existing
immediately prior to the Govemment letter No. 11-3/90-RRB(T) dated 22 February, 1991 shall remain the same.

(v) Theinter-se seniority of officers or employees directly recruited in a batch to any cadre or scale shall be reckoned
with reference to the rank allotted to thenmrat the time of their selection : :

Provided that if officers or employees recruited under the general or réscrved categories are allotted to the Bank,
the inter-se seniority amongst the candidates so allotted who joined on the same date shal be determined in accordance
with the marks obtained by such candidates without adding notional marks for the reserved category.

14. Promotion’

All promotions shall be made at the thscrcuon of the Bank and no officer or employee shall claim as a matter of right
to be promioted to any post or cadre ,

"Provided that promotions of officers or cmployées in the Bank shall be made in accordance with the rules framed
by the Central Government in terms of Section 29 of the Act. :

15. Reversion -

An officer or employee who has been appointed to officiate in a higher cadre or scale or where confirmation in a
higher cadre or scale is subject to the undergoing probation for any specific period or otherwise, shall be liable to be
reverted without notice at any time where he is so officiating or undergoing probation.
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CHAPTER -IV
CONDUCT, DISCIPLINE AND APPEALS
16. Scope of an officer’s or employee’s service

Every officer or employee shall be a whole time officer or employee of the Bank and shall be at the
disposal of the Bank, and he shall serve the Bank in its business in such capacity and at such place as he may,
from time to time, be directed by any person or persons under whose jurisdiction, superintendence or control he
may, for the time being, be placed.

17. Liability to abide by the regulations and orders

Every officer or employee of the Bank shall conform to and abide by these Regulations, and shall also observe,
comply with and obey all orders and directions which may, from time to time, be given to him by any person or persons
under whose jurisdiction, superintendence or control he may, for the time being, be placed.

18. Obligation to maintain secrecy

Every officer or employee shall maintain the strict secrecy regarding the Bank’s affairs of its constituents and shall

not divulge, directly or indirectly, any information of a confidential nature either to a member of the public or to the Bank’s

staff, unless compelled to do so by judicial or other authority or unless instructed to do so by a Superior Officer in the
discharge of his duties. To signify this every staff shall subscribe to a declaration in Schedule No. 1.

19. Obligation to promote the Bank’s interest

Every officer or employee shall serve the Bank honestly and faithfully, and shall use his utmost endeavour to
promote the interests of the Bank and shall show courtesy and attention in all transactions and dealings with officers of
Govermnment, the Bank’s constituents and customers.

20. Contribution to Press, Radio, etc.

No officer or employee shall contribute to the press or radio or television etc., anything relating 1o the affairs of the
Bank without the prior sanction of the Competent Authority or without such sanction make public or publish any docu-
ment, paper, or information which may come into his possession in his official capacity.

21, Officer or employee not to seek ontside employment or business or to promote family business

No officer or employee chall accept, solicit or seek any outside activity, employment or office, whether stipendary
or honorary without the previous sanction of the Competent Authority : '

Provided that an officer or employee may, without such sanction, undertake honorary work of a social or charitable
nature or occasional work of a literary, artistic, scientific, professional, cultural, educational, religious or soc ial character,
subject to the condition that his official duties do not thereby suffer :

Provided further that he shall not undertake or shall discontinue such work if so directed by the Coﬁlpetcn{
Authority. ~

Explanation

() Every officer or employee shall report to the Bank if any member of his family is engaged in a trade or business or
OWNS Or Inanages insurance agency or COmmMmission agency.

{ii) Canvassing by an officer or employee in support of the business of insurance agency or commission agency.
owned or managed by a member of his family shall be deemed to be a breach of this Sub-Regulation.

(i) No officer or employee shall, without the previous sanction of the Bank except in the discharge of his official
duties, take part in the registration, promotion or management of any bank or other company which is required to
be registercd under the Companies Act, 1956 (1 of 1956) or any other law for the time being in force or any
cooperative society for commercial purposes :

Provided that an officer or an employee may take part in registration, promotion or management of a cooperative
society registered under the Cooperative Societies Act, 1912 ( 2 of 1912) or any other law for the time being in force, or of
a literary, scientific or charitable society registered under the Societies Registration Act, 1860 ( 21 of 1860) or any
corresponding law in force.
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v Nooﬁiceroremployeuhﬂlmeptnyfeefmmywmmwmmmymw“wwnm
without the sanction of the Competent Authority. pe!son
22, Oﬁurcremployeelnt mmmmmm“ o

@ Anofﬁceroremployeesha]lnotabsenthxmselfﬁomhsduﬁesw:ihaﬁhwﬂgohhmd!ﬂpnﬂcmof&o
CompetentAud:onty,norshaﬂbcahsmthlmwifmcmofswm;oraccldmtwmmapropu-
medical certificate.

(i) An officer or employee who absents himself fmmduty without [eavemwastayshslu\zemmhbeﬁﬂoﬂto

" deaw any pay and allowances for the period of sych absence orovcrsu_g.ﬂ, mmih lisble to such

mmu&wmﬂmﬁywm ' o
Provided that the Gompeient Authority may tondone such absence or ovcrstayd if be is satisfied that tﬁe&!ﬁcer
orEmployechasmmmedabsentcrovmyjﬁqm‘ aReas wm‘mmwmm

absence or overstayal be regularised by admissitde leave, - : ' S

23. Absence from station -

An officer or employee shall not absent himself from his hcadquam':rs Mrmﬁt without obtaining previous
sanction from the Chairman, if hie holds the charge of a Branck or the Officer-in-Charge arBrmhMmapr in other cases. -

24. Prohibition to accept gifts and dowry

@ An officer or employee shall not solicit or accept or permit any member of his family or any other person acting
on his behalf 1o accept any gift from a constituent of the Bank or. from any subordinate officer or employee.

(i) No officer or employee shall— :
{a) give or take or abate the giving or taking of dowry,
or | o
) :gmd_dmuyorMymmmmmwdamammsmmwyu,any_ -
Explamtmn : :
meammd&smgﬂmdowyhamesmmgumbmmmm1961(28of1961) :
25. Speculation in stocks, shares, etc.

An ofﬁceroremphyee shallnot specuhte mstock—s, ahm'es securities of any institution mcmnmodmcsofany
d&scnpum

Provided thatnothmg in tlns Regulmon shall bedecmed to ]X‘Ohlblt an officer or empbyee from makmg abiona-
'ﬁdemveatmemafhumﬁmdsmsuchmmwuhcmaymﬂl. o

Explanation :

Frethntpmchascorsalcofstocks mmsmmm&mymm«muesdmydesmpum shall -
be decmed to be speculation for the purpose of this regulation.

26. Restrictions on lendmg, borrowings and investments
(1) No officer or cmployee shall, in his individual capacity :

@ borrow or permit any member of his family to borrow ar otherwise place himself or amember of his family
under a pecuniary obligation to a broker or a money lender or a subordinate officer or employec or any
person, association of persons, firms, company or msnmmn, whether mco:poraed or not having deal

- ings with the Bank ;

(i) buy or sell stocks, shares or securities of any description without funds to meet thc fall cost in the case

of apmchaseofscnpsordehverymthccmofasale, I :

(i) incur a debt at a race meeting;

(iv) lend money in private capacity to a constituent of the Bank or have personal dealings with such constitu
ent in the purchase or sale of bills of exchange, Government paper or any other securities; and
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(v) guarantee in private capacity the pecuniary obligations of another person or agree to indemnify in such
capacity another person from loss except with the previous permission of the Competent Authority :

Provided that an officer or employee may give to or accept from a relative or personal friend a purely temporary
loan of small amount free of interest or operate a credit account with a bona-fide tradesman or make an advance of pay to
his private employee : '

Provided further that an officer or employee may obtain a loan from a cooperative credit society of which he is a
member or stand as surety in respect of a loan taken by another member from a cooperative credit society of which he is.
amember. :

(2) An officer or employee shall so manage his private affairs to avoid insolvency or habitual indebtedness. An
officer or employee who is in debt shall furnish to the Competent Authority a signed statement of his position half yearly
on the 30th June and 31st December and shall indicate in the statement the steps he is taking to rectify-his position. An
officer or employee who makes a false statement under this Rule or who fails to submit the prescribed statement or appears
unable to liquidate his debts within a reasonable time or applies for the protection of an insolvency court shall be liable to

Explanation 1 : For the purpose of this Rule an officer or employee shall be deemed to be in debt if his total
liabilities, exclusive of those, which are fully secured, exceed his substantive pay for twelve months.

Explanation 2 : An officer or employee shall be deemed to be unable to liquidate his debts within a reasonable
time if it appears, having regard to his personal resources and unavoidable current expenses, that he will not cease to be in
debt within a period of two years.

Explanation 3 : The facility of education loan in the name of childern of an officer or employee or with the officer
or employee as co-applicant or as a guarntor shall be excluded from the purview of this regulation. However, previons
permission from the Competent Authority is necessary.

27. Movable, immovable and vaiuable property -

(1) Every officer on his first appointment shall submit a return of his assets arxd liabilities giving full particulars
regarding :

(a) the immovable property, inherited by him or owned or acquired by him or held by him on lease or mortgage,
cither in his name or in the name of any member of his family; '

(b) shares, debentures and cash including Bank deposits inherited by him or similarly owned or acquired or held
by him;

(c) other movable property inherited by him or similarly owned or acquired or held by him; and

) debts and other liabilities incurred by him directly or indirectly :

Provided that in the case of an officer who is already in service in the Bank on the date these Regulations come into
force, shall submit a return in term of this Regulation within three months of coming into force of these Regulations, the
retwm being with reference to the assets and liabilitics as enumerated above, of the officer on the date of these Regulations
come into force. :

(2) Every officer shall submit a return of the immovable/movable property to the Bank as on 31st March of each
year before 30th April of that year. :

(3) No officer shall except with the prior intimation to the Competent Authority acquire or dispose of any
immovable property by lease, momgage, purchase, sale, gift or otherwise either in his own name or in the name of any
member of his family: ' ’

Provided that the previous sanction of the Competent Authority shall be obtained by the officer if any such
transaction is : -

(@ with a person having official dealings with the officer,
() otherwise than through a regular or reputed dealer.

(4) Every officer shall report to the Competent Authority every transaction concerning movable property owned
or held by him cither in his name or in the name of a member of his family if the value of such a property exceeds Rs. 10,000:

Provided that the previous sanction of the Competent Authority shall be obtained if any such transaction is :
(a) with a person having official dealing with the officer;
or
(b) otherwise than through a regular or reputed dealer.
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&) Notwnﬂ:stmdmg anythung contained in the foregoing S@th Amhonty may at any

‘time, by general or special order require an officer or employee to fumidh within a period to be specified in the order a full

and complete statement of such movable or immovalife property held or ac 1 by hizm or om his behalf or by any member
of his family as may be specified in the order and such statemeat, if so reqmmdbyﬁclﬂ.mhhﬂudetmlsofﬂwm
bywh:chorthcsourcesfmmwmchsuchpmpertywasm ._ : _

28. Restrictions regarding marringe :
~ (1) (i) No officer or employee shall mm orcontiaet mage mamm aspouse living,

(ii) No officer or employee, having a spouse living shall emter into-or eomiract, a-mwiﬂ:myw- -

Provided that the Compétent Authiority maypermnmoﬁicnuwwcmm«commct, any such
marriage as referred to in clause (i) or clavse (i) if it is sat:sﬁedﬂm :

(a) Such marriage is permissible under the personal law apphcable 1o mhoﬂim or em;ﬁoyee anid the other
party to thc marriage; and

(b) There are other grounds for so doing.

- (2) An officer or employee who has married, or marries, a pemon othcr than of Indian Nationality. shali foﬂhmth_ _

intimate the fact to the Bank.
E.Oﬁmrwemphmahuwdhdm«mammm

(l)Anofﬁcm-orenmloyecwhom atrestodfordebtorouacnmmalchargeorrsdelmnedmpwsumcofmy
process of law may, if so directed by the Competent Authority, be treatéd as being or having been under suspension from
lhedaieofhxsazrestorasthccasemaybe,Mhsdc&nhm,uﬂtosuchdateordumgsmhpemdasﬂm%mpﬂem
Authority may direct :

]

Provided that in respect of the period in regard to wh!ch he isso trcatedhe M‘bcpmds £ WM “ |

specified in Regulation 44. o L
 (2) Any payment made to an officer or employee underSub- egulation (1) shall by

and allowances which shall be made according to the circumstances of thecase andin thc hght of the decnsmn a WWM&H_.

such period is to be accounted for as a pcnod of duty or leave : _ :
Provided that full pay and allowances shall be adtmssiblc only 1f !lpﬂfﬁcﬁ' or employee——- ; “f -

(a) is treated as on duty, durmg such penod, and : 3

A(b) is acquitted of all charges or satisfics the Competent. Amhomq . cawe of His releds

.. in his detention.

(3)(a) An officer or employee shall be liable o &mal ortany.of &*&hﬁtpimalms refe'med-fwin chulation
38, if he is committed to-prison for debt oris convicted of an offence which in the opinion of the Competent Authority, cither
involves moral turpitude, or has a beanng on any of the affairs of the Bank or on the'discharge by the officer.or employece
of his dutics in the Bank, the opinion in this respect of the Compelcnt Authonty shall be conclusxve md bm&g on the

officer or employee,

(b) Such dismissal or other pcnalty may be’ unposod as from the date of bis copmittal topnson or eankum and
nothmg in Regulation 38 shall appiy to such 1mposmon : _ .

* (4) Where an officer or employee has been dismissed i mpursuance of Sub-Regulanon (;”) m&ﬁ‘“f Hidiv

ﬁ ve ¢omnc
tion is set aside by a higher court and the officer or employee is honourably acqmtwd, he shall be reinstated i in mwc

(5) Where the abscnce of an officer or employee from duty is without leave or hmammm tobis, hﬂm.
been arrested for debt or on criminal charge or to his having been detained in pursuance of any precess of law, the

provisions of Regulation 22 shalt also apply and for the purpose of that Regulation as so applied, the officer or employee

shall be treated as having absented himself without leave or as the case may be, 0vc,mtay=d odm'msc than under
circumstances beyond his control. '

e ﬁ:om demwmor h:s
detention being set aside by the Compeumt Coun that he had nat becngmlty of :Wemdﬂcti'wukmg
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30. Prohibition against participation in politics and contesting elections

~ Noofficer or employee shall take an active part in politics or in any political demonstration or contest election as
memsber for a Municipal Council, Zila Parishad, Bistrict Board or any other local or Legislative Body.

31. Prohibition against joining certain assoclations, strikes, etc.
(1} No officer who is not a ‘workman’ within the meaning of the Industrial Disputes Act, 1947, shall—

{a) become or continue to be 2 member or office-bearer of, or be otherwise directly or indirectly associated with,
any trade union of the employees of the Bank who are ‘workman’ within the meaning of that Act, or a
federation of such trade unions.

() resort to, or in any way abet, any form of strike or participate in any violent, unseemly or indecent
demonstration in connection with any matter pertaining to his conditions of service or the conditions of
service of any other employee of the Bank.

(2) In relation to any employee who officiates in a grade or post which is not a grade or post of a ‘workman’ as
aforesaid, this Regulation shall also apply so long as such employee officiates in such higher grade or post.

(3) No ecmployee shall join or continue to be a member of an association, the objects or activities of which are
prejudicial to the interest of sovereignty and integrity of India, the security of the State, friendly relations with foreign
States, public order, defamation or incitement to offence.

32. Giving evidence

(i) No officer or employee shall, except with the previous approval of the Competeot Authority, give evidence in
connection with any enquiry conducted by any person, commitice or authority,

(ii) Where any approval has been accorded under Sub-Regulation (i), no officer or employee giving such evidence
shall criticise the policy or any action of the Central Government or of State Government or of the Bank.

33. Fuiction in honour of officer or employee

(i) No officer or employee shall, except with the previeus sanction of the Competent Authority, receive any
complimentary or valedictory address or accept any testimonial or attend any meeting or entertainment held in his honour
or in the honour of any other officer or employee

Provided that nothing in this Sub-Regulation shall apply to :

(a} a farewell entertainment of a substantially private and informal character held in honour of the officer or
employee or any other officer or employee on the occasion of his retirement or transfer or any person whohas recently guit
the service of the Bank; and

(b) the acceptance of simple and inexpensive entertainment arranged by association-of officers or employees.

(ii) (a) No officer or employec shall either directly or indirectly exercise pressure or influence on any ofticer or
employee to induce or compe] him to subscribe towards any farewell entertamment.

{b) No officer or employee shall collect subscription for farewell entertainment from any intermediate or lower
grade officer or employee for the entertainment of any officer or employee belonging to any higher grade.

b

34, Canvassimg N

No officer or eniployee shall bring or attempt to bring any political or other outside influence to bear upon any
superior authority to further his interests in respect of matters pertaining to his service in the Bank.

35, Subscriptions
- No officer or employee shall, except with the previous sanction of the Competent Authority, ask for or accept

contributions or otherwise associate himself with the raising of any funds or other collections in cash or in kind from
congtituents or customers in pursuance of any objective whatsoever.

3. Consumption of intoxicating materials
An officer or employee shall :

(a) strictly abide by any law relating to intoxicating drinks, drugs or other materials in force in any area in which
he may happen to be for the time being ; :
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(b) not be under the influence of any intoxicating drinks, drugs or other materials during the course of his duty
and shall also take due care that the performance of his dutles at any time is not affected in any way by the
influence of such drinks, drugs or materials ;

(c) refrain from consuming any intoxicating drinks, drugs or other matenals ina publlc place ;

(d)  not appear in a public place, in a state of intoxication.
Explanation : ‘

For the purpose of this Regulation “public place” means any place or premises (including clubs, even exclusively
meant for members where it is permissible for the members to invite non-members as guests, bars and restaurants) to which
the public have or are permitted to have access, whether or payment or otherwise.

37. Sexual harassment _
No officer or employee shall commit any act of sexual harassment of women at work places.
Explanation : ‘ )

For the purposc of this Regulation, ‘sexual harassment’ mcludes such uwelcome scxually determined behaviour,
whether directly or otherwise, as ;—

() Physical contact and advances,

(b) Demand or request for sexual favours,

(¢) Scxualty coloured remarks, - -

(d) Showing any pomography, or |

(e} Any other wnrwelcome phymcal verbal or non-verbal cmduct ofa scxual nature.
38. Penalties

Without prejudice to foregoing Regulations of this Chapter an officer oremployee who commits a breach of these .
Regulations or who displays negligence, inefficiency or indolence or who commits acts detrimental to the interests of the
Bank or in conflict with its instructions; or who commits a breach of discipline or is guilty of any other acts of misconduct,
shall be liable for any one or more penalties as prescribed hercinafter.

L Officers
{a) Minor Penaities
i) Censure.
(i) Withholding or stoppage of increments of pay with or without cumulative effect.
(iii) Withholding of promotion.
(b} Major Penaihos

)] Recovery from emoluments or such other amounts as may be due to him, of the whole or part or any pecumiary loss
caused to the Bank by neghgcnce or breach of orders.

(i) Reduction to 2 lower grade or‘post, or to a lower sca!c in a time scale.
(i) Compulsory retiement. '
(iv) Removal from service which shall not be a disqualification for futufe employment.
(v) Dismissal.
Explanation :
The following shall not amount to a penalty within the meaning of this Regulation :

() withholding of one or more increments of an officer on account of his failure to pass a prescribed departmental test
" or examination in accordance with the terms of appointment to the post which he holds.

(i) stoppage of increment(s) of an officer at the efficiency bar in a time scale, on thc grouuds of his unfitness to cross )
the bar ‘ ‘

IEICLH RS
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(ii) notgiving an officiating assignment or non-promotion of an Officer to a higher grade or post for which he may be
eligible for consideration, but for which he is found unsuitable after consideration of his case.

(iv) reserving or postponing the promotion of an Officer for reasons like completion of certain requirement for promeo-
tion or pendency of disciplinary proceedings.

(v) reversion to a lower grade or post of an Officer officiating in a higher grade br post, on the ground that he is
considered, after trial, to be unsuitable for such higher grade or post, of on administrative grounds unconnected
with his conduct.

(vi) reversion to the previous grade or post of a;1 Officer appointed on probation to another grade or post during or at
"the end of the period of probation, in accordance with the terms of his appointment or rules, or orders governing
such probation. '

(vii) reversion of an Officer on deputation to his parent organisation.
(vili) termination of service of an Officer:

(a) appointed in a temporary capacity otherwise than under a contract or agreement on the expiration of the
period for which he was appointed, or earlier in accordance with the terms of his appointment;

(b) appointed under a contract or agreement, in accordance with the terms of such contract or agreement; and
(¢} as partof retrenchment :

Provided that where it is proposed to impose any of the minor penalties specified in sub-clauses (i) to (iii) of
clause 1 of this Regulation, the officer concerned shall be informed in writing of the imputations of lapses against him and
given an opportunity to submit his written statement of defence within a specified period not exceeding 15 days or such
extended period as may be granted by the Competent Authority and the defence statement, if any, submitted by the officer
shall be taken into consideration by the Competent Authority before passing orders :

Provided further that no order imposing any of the major penalties specified above shall be made except by an
order in writing signed by the Competent Authority and no such order shall be passed without the charge or charges being
formulated in writing and given to the officer and enquiry heid so that he shall have reasonable opportunity to answer the -
charge or charges and defend himself :

Provided also that an enquiry need not be held if :

() the misconduct in such cases even if proved, the Bank does not intend to impose the punishment of removal
or dismissal; and

(ii) the Bank has issued a show-cause notice to the officer advising him of the misconduct and tht; punishment
for which he may be liable for such misconduct; and

(iii) the officer makes a voluntary admission of his guilt in his reply to the aforesaid show-cause notice.
IL Employees
{(a) Penalties for minor misconduct
(i) Censure.
{(ii) Recording of adverse remarks against him.
(iii) Withholding of increment for a period not exceeding 6 months,
(b} Penalties for maior.misconduct
() Fine.
(i) Withholding of increment(s).
(i) Withdrawal of special allowance.

{iv) Reduction of pay to next lower stage upto a maximum period of 2 years in case the staff has reached the maximum
in the scale of pay.



(vmIl—wvE4] R T [T ¢ HHROY 35

(v) Removal from service which shaﬂ not bc a disqualification for future employment.
(vi) Dismissal: '

Provided that no order imposing any of the penaities specified above for major misconduct shall be made except
by an order in writing signed by the Competent Authority and no such order shall be passed without the charge or charges
being formulated in writing and given to the employee and enquiry held so that he shall have reasonabie opportunity to
answer the-charge or charges and defend himself : :

Provided further that an enquiry need not be held if : .
() The misconduct is such that even if proved, the Bank does not intend to impose punishment of removal or
dismissal; and '
.(ii) The Bank has issued a show-cause notice to the employee advising him of the misconduct and the punish-
ment for which he may be liable for such misconduct; and ‘ ’

(i) The employeec makes a voluntary admission of his guilt in his reply to the aforesaid show-cause
: notice. |

39. Waiver of the procedure ,
The requirements of Regulation 38 may be waived by the Competent Authority :
(a) If the facts on the basis of which penalty is to be imposed on the officer or employee have been cstablishéd
in the Court of Law or Court martial; or _ :
(b) Where the officer or employee has been convicted on a criminal charge; or
(c) Where the officer or employee has been absconding; or_' 7
(d) Where it is for any other reason impracticable to communicate with him; or )
() Where it is reasonably not practicable to oBse'rvc the procedure prescnbed under Regu!au'on 38:
* Provided that no requirements of ReMm 38 may be waived unless reasons for doing so are recorded in writing
and placed before the Board. _ .
40. Delegation of the power to enquire

The enquiry under Regulation 38 and the procedure with the exception of final order, may be delegated by the
Competent Authority to an officer who is senior to the officer against whom the proceedings are instituted and in the case
of an employee to any officer : ‘

Provided that the Competent Authority may, in his discretion, nominate any Officer working in the Bank, including

those depitted from other institutions, to conduct the enquiry.
41. Common enquiry '

Notwithstanding anything contained in these Regulations, if two officers in different grades or an officer and an
employee are involved jointly in an incident and disciplinary proceedings are sought to be instituted against both of them
and the Chairman is of the opinion that having regard to the facts and circumstances of the case, the Competent Authority
in respect of both the officer and employee should be the same, the Chairman may direct that the Compétent Authority in
respectof the officer shall be the Competent Authority in respect of both the officer and employee involved and a common
enquiry shall be held into the charges against both of them and the delegation of power to enquire under Regulation 40 and
the procedure, with the exception of the final order shall be in favour of the same enquiry officer,

42, Corrupt practices

Notwithstanding anything contained in these Regulations, the following provisions shall apply where it is alleged

that an officer or employee has been guilt’y of corrupt practices, namely :

@ Where it is alleged that an officer or employee is possessed of disproportionate assets or that he has
committed an act of criminal misconduct or where the investigation and proof of the allegation would require

W\
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the evidence of persons who are not officers or cmployees of the Bank or where, in the opinion of the
Chairman, the investigation into the allegations cannot be conveniently undertaken by the Bank, the inves-
tigation into the allegations may be entrusted to the Central Bureau of Investigation or the Central Vigilance
Commission or such other Authority as may be approved by the Chairman.

(i) If after considering the report on the investigation, the Competent Authority is satisfied that there is a
prima facie case of instituting disciplinary proceedings against the officer or employee, he may send the
investigation report to the Central Vigilance Commission or such other Authority as may be decided by the
Chairman from time to time in this behalf, for its advice whether disciplinary proceedmgs should be taken up
against the officer or employee concerned.

(i) If after considering the advice of the Central Vigilance Commission or such other Authority, as the case may
be, the Competent Authority is of the opinion that disciplinary proceedings should be instituted against
the employee concerned, then, the enquiry under this Regulation may be entrusted to a Commissioner for
Departmental Enquiries or any other person who may be nominated by the Central Vigilance Commission for
this purpose.

(iv) The Enquiry Officer shall submit his report to the Competent Authority and the report shall be forwarded
by the Competent Authority to the Central Vigilance Commission for its advice as to whether the charge or
charges, as the case may be, can be considered to have been established and the penalty or penalties to be
imposed under Regulation 38. The penalty or penalties to be imposed shall be decided by the Competent
Authority after considering the advice of the Central Vigilance Commission.

FExplanation : An officer or employees shall be deemed to be guilty of corrupt practices if he has committed an act of
criminal misconduct as defined in Sections 13, 14, 15 and 16 of the Prevention of Corruption Act, 1988 or he has acted for an
improper purpose or in a corrupt manner or had exercised or refrained from exercising his powers with an improper or corrupt
motive. :

43, Restriction on engagement of a Legal Practitioner

For the purpose of enquiry, the officer or employee shall not engage a legal practitioner without prior permission
of the Competent Authority.

44. Disciplinary proceedings after retirement

) An officcr or employee under suspension of a charge of misconduct who attains the age of superannuation, shall
be deemed to be in service even after the age of superannuation for the specific purpose of continuation and
conclusion of the disciplinary proceedings and issue of final orders thereon. Such suspended officer or employee
shall not be eligible for any subsistence allowance for the period beyond the date of superannuation. '

(ii) The officer or employee against whom disciplinary proceedings have been initiated will cease to be in service on
the datc of superannuation but the disciplinary proceedings will continue as if he was in service until the proceed-
ings are concluded and final order is passed in respect thereof. The concerned officer or employee will not receive
dny pay and/or allowances after the date of superannuation. He will also not be entitled for the payment
of retirement benefits till the proceedings are completed and final order is passed thereon except his own
contribution to CPF.

Explanation : The normal retirement benefits such as encashment of Privilege Leave and Gratuity should be withheld till
the completion of the disciplinary proceedings and passing of final order by the Competent Authority. The release of
benefits would be as per the final order of the said Authority.

45. Suspension

An officer or employee may be placed under suspension by the Competent Authority. During such suspension
the officer or employee shall be entitled for subsistence allowance as under : '

1. Incase of an Officer
(A)Basic Pay

() For the first fhree months of suspension 1/3rd of the basic pay which the officer was drawing on the date
prior to the date of suspension irrespective of the nature of enquiry.
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(i) For the subsequent pcnod

(a) threlheenqmrymhelddq)amnmtallybyﬂmek wofﬂmbamcpayﬂnofﬂcetwasdmwmgon
thedahepnmtoﬂledate of suspension. -

(b) Where the enquiry is held by an outside agency 1/3rd of the basic pay for thcncxt threc mcnths and one'
half of the remaining period of suspension.

(B) Allowances

For the entire period of suspension, dearness allowance and other allowasices excepting special allowance, if any,
will be calculated on the reduced pay as specified in terms of sub-clauses- (i) and (ii) of Clause (A) at the prevailing rates or
atrates applicable to similar category of officers.

I1. In case of an employee
(A) Basic Pay 7
() For the first three months of suspension 1/3rd of the basic pay which the erployec was drawing on the date prior
to the date of suspension irrespective of the nature of enquiry.

(u) For subsequent penod

{a) Where the enquiry is held deparimentaliy by the Bank, 1/2 of thc basic pay, the employee was drawing on
the date prior to the date of snspensmn,

(b) After one year full pay if the departmental enquiry is net dclayed for reasons attributable to the concerned
employee or any of his representative(s);

(c) ‘Where the enquiry is done by an outside agency and the said agency has come to the conclusion not to
prosecute the employee, full pay will be payable after six months from the date of receipt of report of such
agency or one year after suspension, whichever is later, and in the event the enquiry is not delayed for
reasons attributable to the employee or any of his representative(s). .

(B) Allowances

_ For the entire period of suspension dearness allowance and other allowances excepting special allowance, if any,
will be calculated on the reduced pay as specified in terms of sub-clauses (i) and (ii) (a) of Clause (A) at the prevailing rates
or at rates applicable to similar category of employees :

Provided that no officer or employee shall be entitléd to receive liaymcm of subsistence allowance unless he
furnishes a declaration that he is not engaged in any other employment, business, profession or vocation :

Provided further that if during the period of suspension, an employee retired by reason of his aﬁaining the age of
superannuation no subsistence allowance shall be paid to him from the date of his retirement.

46. Tceatment of suspension period and allied matters

The Competent Autharity may, while imposing penalty, also direct whether the officer or employee shall be paid
the difference between the subsistence allowance and the emoluments which he would have received but for such
suspension, for the period he was under suspension and that, if the Competent Authority decides otherwise, no order
shall be passed which shall have the effect of compelling the officer or employee to refund such subsistence allowance. The
period during which an officer or employee is under suspension shall, if he is not removed/dismissed from the services, be
treated as period spent on duty or otherwise as the Competent Authority may direct.

47. Right to appeal

_ () An officer or employee shall have right of appcal against any order passed under these Regulauons which
injuriously affects his interest. ~
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(@} The appeal shall be preferred to the Appeliate Authority mentioned in Regulation 48 within 45 days of the date of
receipt of the order appealed against. The Appellate Authority shall consider the appeal and pass suitable order
preferably within a period of 6 months.

48. Appellate authorities
An appeal shall lie,—
(@ to the Board where the Chairman or Committee of Directors is the Competent Authority,
(i) tothe Chairman where any other officer is the Competent Authority. _
49, Requh‘ément of an appeal ,
Every appeal shall comply with the following requircments :

(@) it shall be in writing and couched in polite and respectful language and shall be free from unnecessary
padding or superfluous verbiage.

(b) it shall contain all material statements and arguments relief on and shall be complete in itself.
{c) itshall specify the relief desired,
{(d) it shall not be addressed to directors personally.

CHAPTER -V
PAY AND ALLOWANCES
50. When accrue and payable

Subject to the provisions of these Regulations, pay and allowances shall accrue from the commencement of the
service of .an officer or employee and shall become payabie on the last working day of thc each month in respect of the
service performed during the said month.

51. When ceases
(i) Pay and allowances shall cease to accrue as soon as an officer or employee ceases to be in service ;

() Incase of an officer or employee dismissed from the Bank’s service, the pay and allowances shall cease from the
date of dismissal ;

(ii)) In the case of an officer or employee who dies whlle in service, the pay and allowances shall cease from the day
following that on which the death occurs.

52. Increments

In a scale, the increment shall accrue 611 the completion of each specified period of service on each stage of that ‘
scale, whether such service be probationary, officiating or substantive :

Provided that an officer or employee shall draw increment on the first day of the month in which it falls due
irrespective of the actual date of its accrual. '

CHAPTER-VI
LEAVE AND JOINING TIME
53. Kinds of leave

‘Subject to the provisions of these Regulations an officer or employee may be eligible for the following kinds of
leave: :

(a) Casual Leave

(b) Privilege Leave

(c) Sick Leave

(dj Extraordinary Leave

(e) Special Casual Leave and Special Leave
(f) Matemity Lcave.
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54. Authorities empowered to grant leave
The power to grant leave shall vest in the Competent Authority.

55. Power to refase leave or rezall an officer or employes on leave

() Leave cannot be claimed as a right, When exigencies of the service so require, discretion to refuse or revoke leave
of any description is reserved to the Competent Authority.

(i Anofficer or employee on leave may be recalled to duty by the Competent Autbonty whenever the Bank deems
fittodo so:

Provided that if the officer or employee is atthathmeoutofheadquarters,hesbnllbeehgxble tobcpmdtheaemal
expenses incurred by him and the members of his family forreunnmgtolheheadquazters

_56. Place of reporting on return from leave ,
An officer or employee on leave shall, unless otherwise instructed to lhe conirary; reum for duty to-the place
whese he was posted before proceeding on leave.
57. Leave not admissible for an officer or employee placed under suspension
No leave shall be granted to an officer or employee under suspensxon
58. Casual Leave

(1) An ofﬁceroremployee shall be eligible for gasual leave on full emoluments for 12 working days in a calendar
year:
Provided that not more than four days casual leave may be availed of at any one time; and

Provided further that hohdays and Sundays may not ba combined with such leave in such a manner as to
increase the absence at any one time beyond six days.

(2) Casual leave to an officer or employee during the first calendar year of hig service shal be admissible on a
pro rata basis at the rate of one day for cach completed mbnthorpartthereof

(3) (a) Casual leave not availed of in a calendar year may be suffixed or prefixed to sick leave. h’&e following year
in respect of an officer.

(b) Casual leave not availed of in a calendar year may be converted into s1ck leave on full substantive pay in
respect of employees. Such sick leave shall be in addition to the eligible sick leave limits prescribed in

Regulation 60.
(4) Casual leave may not be granted in combination with any other kind of leave, cxcept as provided under sub-
regulation (3)(a) above, special casual leave under Regulation 62 and maternity leave under Regulation 63.
59. Privilege Leave
(2) Scale on'which Privilege leave is earned

(1) Anofficer or employee shall be ehgxble for privilege leave computed at one day for every 11-days of service
on duty :

Provided that at the commencement of service no privilege leave may be availed of before compleuon of
11 moniths of service on duty.

(2) The period of privilege leave to which an officer or employee is entitled at any time shall be the period which
he has eamed less the penod availed of. :

(3 Anofficer or employee on privilege leave shall be entitled to full emoluments for the period of leave.
(4 Privilege leave may be accumulated upto 31st December, 1989 for an aggregate period upto 180 days and
_ from 1st January, 1990, the privilege leave may be accumulated upto not more than 240 days.
(b) When application should be submitted . ‘
' @ Application for privilege lcave shall be submitted by an officer or employee one mcmth before the date
from which leave is required,

(i) Application which does not sansfy the above requircment of sub-regulatwn (b) (i) may be refused
without assigning any reason :

Provided that if the Competent Authority is satisfied that such notice was not possible, he may waive this
requirement at his discretion.
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60. Sick Leave

(1) The sick leave/medical leave account of every officer or employee shall be credited with medical leave in
advance, in two instalments of ten days each on the first day of January and July of every calendar year.

(2) (a) The leave shall be credited to the said leave account at the rate of 5/3 days for each completed calendar
month of service, which he is likely to render in the sick leave/medical leave of the calendar year in which he is appointed.

(b) The credit for the sick leave/medical leave in which an officer or employee is due to retire or resign from the
service shall be allowed at the rate of 5/3 days per completed calendar month upto the date of retirement or resignation.

(c) When an officer or employee is removed or dismissed from service or dies while in service, credit of sick leave/
medical leave shall be allowed at the rate of 5/3 days per completed calendar month upto the end of the calendar month
preceding the calendar month in which he is removed or dismissed from service or dies in service.

(d)-Wheré a.period of absence or suspension of an officer or employeec has been treated as “‘dies non™ in a sick
leave/medical leave, the credit to be afforded to his sick leave/medical leave account at the commencement of next sick
leave/medical leave shall be reduced by one eighteenth of the period of “dies non” subject to a maximum of ten days :

Provided that sick leave/medical leave can be accumulated during his entire service subject to the following
conditions :

@ An officer or employee shall be eligible to receive one month’s full emoluments during the period of sick/
medical leave :

Provided that if an officer or employee so desires, the Bank may permit him to draw full emoluments in
respect of any portion ofick leave granted to him twice the amount of such period on full emoluments being
debited against his sick/medical leave account.

(i) Sick/medical leave will be granted on pro rata basis during the first year of service.

(iii} Sick/medical leave may be availed of only on producuon of medical certificate issned by medical practitioner
acceptable to the Bank.

(iv) Any officer or employee desirous of resuming duty on expiry of sick/medical leave shall produce medical
certificate to the satisfaction of the Bank saying that he is fit for duty.

-
Explanation :

1. Till the appointed date an officer or employee is eligible for 20 days sick/medical leave for cach completed year of
service. Such leave can be accumulated upto 180 days.

2. From the appointed date an officer or employee shall be eligible for 20 days of s1ck/medlcal leave for each
completed year of service.

61. Extraordinary Leave

(1) Extraordinary leave may be granted to an officer or employee when no ordinary leave is due to him and when
having regard to his length of service, sick leave is not considered justified by the Competent Authority. The duration of
extraordinary leave to be granted to an officer or employee shall not exceed 90 days on any occasion and 360 days during
the entire period of his service :

Provided that in exceptional circumstances the Chairman may with the approval of Board grant extraordinary leave
upto a total period of 720 days to an officer or employee :

Provided further that in case of chronic sickness of an officer or employee, the Chairman may with the approval of
the Board grant extraordinary leave in excess of 720 days to him and the Board, while according such approval, shall record
the specific reasons therefor in writing.

(2) The Competent Authority may grant extraordinary leave in combination with or in continuation of leave of any
other kind admissible to the officer or employee save as otherwise provided in these Regulations.

(3) No pay and allowances are admissible during the period of extraordinary leave and the period spent on such
leave shall not count for increment.



[WiIH—wved] @ wrUo : s - 4

" Provided thist where the Competent Auﬂuxity is satisfied that sanction of extraordmary leave was necessitated on
account of illness or any other reason beyond the control of officer or employee, he may du'ect that the penod of
extraordmary leave would count for increment.
62. SpecialCaannlLeave amd Speciall.enve

An officer or employee may be gramted special casual leave and special leave for sports, donation of blood, family
planning, defending another officez or employee in an enquiry, or for joining civil defence services or any other purpose as
may be decided by the Board in accordance with the guideliies of the Central Government.

63. Maternity Leave

(i) Leave upto a period of three months at a time may be granted by way of maternity leave mcludmg in respect
of post natal period or at the tinie of miscarriage or abortion, so however, that not more then 12 month of such léave shall .
be available during the entire period of service of a female officer or employee..

(i) Maternity leave noay be combined with any other kind of leave but any leaveapphedfo:mconhnmuonofﬂle
former may be granted only if the request supported by a certificate issued by a medical practitioner aoceptable to
the Bank.

64, Lapsequeave : :
Ailleavesﬁnillﬂpseonﬂwdeo&ofanoﬁiceroremployeeonfheoeuestobemthesemeeoftheBmk

Provided that where an officer or employee dies in service, there shall be payable to his legal repreeentanves, sums
which would have boen payable to the officer or employee as if he has availed of the privilege leave that he had accumulated
at the time of his death subjéct to sub-Regulation (a)(4) of Regulation 59 :

Provided further that where a staff retires from the Bank’s services he.shall beehg1bletobepudasum equwalent
tothe eumlmnts for the.period of privilege jeave he had accumulated subject to sub-Regulation (a)(4) of Regulation 59 :

T . Provided also that in respect of the employee where hiis sexviees are terminated owing to retrenchment, he shall be
pmdpmymdallomesforthepmodofpnwlegelewealh:saedt. o :

65, Furnisisiwg of Iewve address to the Bank'
s An officer or employee who has been sanctioned leave and Jeaves his place of duty shall furnish to the Bank, the

..-.adkisess at which he can be contacted while out of headquarters.

66, Commenoememanﬂlsrmmatkmoﬂ.eave

" (i) The first day of leave of an ofﬁcer or employee is the workmg day succeeding that upon which he hands over
charge,

(u) Tl:e last day of leave of an officer or employee is the workmg day precedmg that upon which he reports his
return to duty.

- 67, Joining time .
(1) Anofficer or employee shall be eligible for joining time on one occasion o enable him :
{a) to join a new post to which he is appointed while on duty in his old post, or
(b) to join a new post ont réturn from leaVe
(2) The pmodof_]ommgumeshallbe '

(a) in respect of an oﬂ"lcer, a penod ot exceedmg seven days exclusive of the number of days spent on
 travel, and

(b) “in respect of an employee a penod not exceedmg six days exclusive of the number of days spent on
travel.

(3) During the period spent on joining time, an officer or employee shall be eligible to draw the cmoluments at the
place of old or new posting, whichever is less.

. @ Ta calculating the joining tune admissible to an officer or employee, the day on which he is relieved from his
post. shall be éxcluded :

Provided that public hohdays followmg the day of his reheve shall notbe mcluded in computing the j joining time.

282 o6
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(5) No joining time shall be admissible to an officer or employee when the transfer does not involve a posting to

“adifferent place.

(6) No joining time shall be admissible to an officer or employée when his posting is of tcmporary nature, ifrespec-
tive of the fact that the posting is to a place or station other than the one al which he is permanently posted.

(7) No joining time shall be admissible to an officer or employee when the transfer is at his own request.
CHAPTER—VII
MISCELLANEOUS

‘§8. Provident Fund and Pension

1) An officer or employee who has completed continuous minimum service as specified in the Employees’

‘Provident Fund and Miscellancous Provisions Act, 1952 (19 of 1952) shall be a tember of the Employees’ Provident Fund.
"The comeibution to the Provident Fund by the officer or employee and the Bank shall be in accordance with provisions of

the aforesaid Act.

(2) (a) An officer or employee covered under the provisions of Employees’ Provident Fund and Miscellaneous
Provisions Act, 1952 (19 of 1952) shall be governed by the provisions of Employees Pension Scheme, 1995 framed by the
Goversment of India in exercise of the-powers conferred by Section 6A of the said Act.

(b) The Pension Scheme so framed shall come into force from the 16th day of November, 1995,

69 Gratnity

4

g 1. An officer or employee shall be eligible for payment of gratuity in accordance with the Sub-Regulation (2)
) 2. The amount of gratuity payable to an officer or employee shall be either as per the provisions of the Payment of
Geamuity Act, 1972 or as per Sub-Regulation (3) hereunder whichever is higher.
(3) (i) Every officer or employee shall be eligible for gratuity on—
(a) Retirement
(b) Death

(¢) Disablement rendering him unfit for further service as certificd by a Medical Officer approved by the
Bank, or

{d) Resignation after coﬂlplcting 10 years of continnous service, or

(e) Termination of service in any other way except by way of punishment after completion of 10 years of
service : :

Provided that in respect of an employee there shall be no forfeiture of gratuity for dismissal on account of
misconduct except in cases where such misconduct causes financial loss to the bank and in that case to that extent only.

(if) The amount of gratiity payable to an officer or employee shall be one month’s pay for every completed year
of service or part thereof in excess of six months subject to a maximum of 15 months’ pay :

Provided that where an officer or employee has completed more than 30 years of service, he shall be eligible by way
of gratuity for an additional amount at the rate of one half of a month’s pay for each completed year of service beyond
30 years: .

Provided further that in respect of an officer the gratuity is payable based on the last pay drawn :

Provided also that in respect of an employee pay for the purpose of calculation of the gratuity shall be the average
of the basic pay (100%), dearness atlowance and special allowance and officiating allowance payable during the 12 months,
preceding death, disability, retirement, resignation or termination of service, as the case may be.
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70. Domicile
(1)qu~yofﬁceroremployeeshailonh:sq:pomtmentdeclamhxsdomwﬂemwmmgh&\cﬁmhmFormBm
ScheduchIand1fsuchdonnc11clsnothasplweofhnhhemstumﬂuhhemmtkmof&em
Authority.
(2)Noot’ﬁccroremployeewhohasoncemd1cuedhmdomcﬂe,shallbealldmdblﬂﬂtﬂlﬂmhub
‘sausﬁcstheBnkﬁamecmubawzmdmmmwnuﬁeaamhwbﬁ-phmm
in such a manner as to increase the cost to the Bask of any such concessiom. .~ ..
71. ’I\'ansferabiﬂty
Everyofﬁoaoremployeeuhahizfckafermmyofﬁecmm&&em

72, mmmmmmofw

n TheChamnanmay,fromtlmewnme 1ssuesuch1mtrucummtdmcﬁmsuhcmy,cmﬂumuaryfu
giving effect 10, or carrying out the provisions of these Regulations,

(2) The Government of India may after consultation with the deBaﬂwmmsnd
when considered necessary.

73. Repeal and Savings : : :
(1) Every rule, regulation, bye-law.mmymnﬁmnmywm«amommbnyofﬂu
regnﬂatmashmncontamedmdmfmrmﬁmlym&ccmmmdmw&wﬁe&bb
officers and employees is hereby repealed. -
(2) Notwithstanding such repeal any order made or acmmwmm awmum'
tohavebeenmadeortakcnmderthtmmofﬁmcreglﬂuﬁou ' )

SCHEDUAXET
- (See Regulation 18 )
mammm . |

B A ——

R mmmmmmnfﬁmm wm»hmuiqm-am
executeandpmfmmtbcduuesreqmedofmcuoﬁiwuempbwofh : - uiwhwhm
relate the office or position held by me in the said Bank.

I further declare that I will notdwulgeordk»wmbedﬁulgudbmmmtbg&yeﬁﬂdhﬁomy
information relating to the affairs of the said Bask or to the affairs of any persom having sy dealing with the said Bank and
nor will Tallow any such person to inspect or bave access to aity books or docugients or électroitic records belonging to
ormpossessmofthcsmdBankmdrelumgtoﬁebusmeuof&esudBmkordnbmmemofmymhﬂmgmy
dealing with the said Bank. _

Signed before me. - ' o . Sighassire
Name in full
. Designation
Signature
‘Name in full
Designatibn _ :
' CARE : (To be on the lines of GOX Rules )
 SCHEDULE-H =
[ See Regulation 5 (4)] ‘
Declara&onbobcobtamodﬁomevuyofﬁc«orenpbyceonﬁntappmm
I, SlnﬂSnnJKmn : s/o, wio, dfo S— declare

as under :
{) That]amunmarried/ a widower/widow.
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@) That I am married and have only one spouse living_.

(iii) That I have entered into or contracted a marriage with a person having a spouse living. Application for grant
of exemption is enclosed,

{iv) To be modified.

_ . 2.1solemndy affirm that the above declaration is true and I understand that in the event of the declaration being
found to be incorrect after my appointment, I shall be liable to be dismissed from service.

Date: Signature’

SCHEDULE-HI
FormB
Declaration of Demicile
{See Regulation 70 )

) . P_’lacc .................................
o | DA
L, the undersigned, having been appointed in the service of the .......oooovooveoeeoooooeo Bank  hereby
declare.......ooeveeeeereiaenins (Place) il ...cociviiiierrereenens {District) as.my place of domicile.
2. * The above is my place of birth: ' -
or o
“*The above is notmy placcof birth, My pHice of birth is.............ooo..... i 0 E SO (District) but

Name in full
Desigitation and
~ Nature of appointment
Date of appointment
Signature
* Strike out whichever is not applicabie.
' Sd/- Illegible
Chairman
[No. ADVT. IIITV/56/2006/Exty.]
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