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TEZPUR UNIVERSITY

NOTIFICATION

Tezpur, the 30th October, 2007

STATUTE - (43) -

(Adopted by the Board of Management vide Resolution No. B/96/2/4. 4(1) dt. 27.6.96
and approved by the thor vide MHRD letter No. F.14-23/96-Desk(U) Vol-V dt.

21.5.97)

Under Section 26(K) and 27(2) of the Act and Sections 13(3)(a) of the statute of the
Second Schedule read with Section 17(5) of the said Stattte.

A.K The University shall establish different Poét_-Graduate_ Departments for the

purpose of teaching and research as detailed below:

. Department of Physics

. Department of Chemical Sciences .

. Department of Mathematical Sciences
. Department of Computer Science

. Department of Electronics

. Department of Energy

. Department of Environmental Studigs

10. Department of Geological Sciences

11. Department of English & Foreign Languages

OO0 =1 N L b L B —

12. Department of Traditional Culture & Art Forms

. Department of Information Science & Technology
. Department of Molecular Biology & Blotechnology

13. Department of Mass Communication & Journalism

14. Department of Sociology
15. Department of Modern Indian Languages
16. Department of Business Administration

17. Department of Banking and Financial Management

18. Department of Commerce
19. Department of Business Economics

B. Besides the Departments,

there shall be Centres for the purpose of Research and

Development works in different fields for introducing suitable job onemed courses.

The Centres identified for the purpose are:--

(i) Computer Centre

(1) Centre for Disaster Management

(i1)) Centre for Development of Industrial Design.

(iv) Centre for Electronics Design &Technology

(v) Centre for Development of Fashion Technology

(vi) Centre for Food Processing Technology

(vii) Centre for Vocational Training '

(viii) Centre for Education Technology

(ix) Centre for Population & Demographic Studies

(x) Centre for Rural Development. '

(xi}) Centre for Planning and Development Studics
~ and Futurology

(CC)
(CDM)
(CDID)
(CEDT)
(CDFT)
(CFPT)
(CVT)
(CET)
(CPDS)
(CRD)

" (CPDSF)
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(xii) Centre for Natural Resource Management =~ (CNRM)
(xiii} Centre for Development of Tourism {CDT)
(xiv) Centre for Forest Management (CFM)
(xv) Centre for Wet-land Management (CWLM)
(xvi) Centre for physical Education (CPE) -
- (xvii) Centre for Non-Conventional Energy (CNCE)
: {
-

' (Amendments as Approved by The Visitor vide MHRD letter No. F. 14-6/2005-
- Desk(U) dated 22-9-2006)

‘Clause A

Sl.4 Department of Computer Science renamed as “Department of Computer
Science & Engineering”

SI.5 Department of Electronics renamed as “Department of Electronics &
Communication Engineering” _

S16 Department of Information Science & Technology deleted and merged with the
Department of Computer Science and Engineering. Sl 6 be read as Department
of Molecular Biology & Biotechnology

S17 Be read as Department of Food Processing Technology

S1 10 Department of Geological Science renamed as “Department of Earth Science™.

S1 12 Department of Traditional Culture and Art Form renamed as “Department of
Cultural Studies™.

Addition :

S120 Department of Mechanical Fngineering

SI 21 Department of Planning & Architecture,

SI 22 Department of Civil Engineering.

S123 Department of Chemical Engineering.
S124 Department of Electrical Engineering.
S125 Department of Biomedical Engineering.
8126 Department of Agricultural Engineering.
S127 Department of Envirenmental Engineering.
S1 28 Department of Automobile Engineering.

{B Amended :
-8t (vi) Centre for Food Processing Technology deleted.
:Serial Numbers vii to Xvii renumbered as vi-xvi

STATUTE - (44)

{ Adopted by the Board of Management Vide Resolution No. B!%IZM 4(2) dated
27.6.96 and approved by the VlSltOl‘ Vide MHRD Letter No. F.14-23/96-Desk(U)
Vol-1 dated 21.5.97.)

On appointment of teacher and other Academic Staff, their emoluments and
conditions of service as per provisions under Section 26(d) of the Act and 25(1) and
25(2) of the Statute of the Second Schedule.
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.0 As defined in 1 the Act “Teachers of the Umvers:ty” means Professor Reader,
Lecturer and such other persons as may be appointed for imparting instruction and
conducting research in the University or in any College or Institution maintained by
the University and are designated as teachers by the Ordinances.

2.0 Teacher may be appointed as-
a) Whole-time against permanent posts.

b) Whole-time against temporaty posts.
c) Visiting Professors.

@) Part-time Teachers.

€) Guest Lectarers.

3.0 The terms and: conditions of appointment and emoluments -of V:snting Professors,
Part-time Teachers and Guest Lecturers ‘shall be determined by the Board of
Management.

4.0 Teacher to be a whole time employee:
For the purpose of this ordinance “Teachers” means a whole time salaried teacher of
the University and does not include honorary, visiting, guest or part-time teachers tc
be appointed by the University from time to time.

No whole-time salaried teachers of the University shall, without the perrnission of the
Board of Management engage directly or indirectly in any other occupation in which
any emolument or honorarium is attached

Provided that nothing contained in this Statute shall apply to the work undertaken in
connection with any examination of Universities or learned bodies or Public Service
Commission or to any literarv work or publication or radio talk or extension lectures
or with the permission of the Vice-chancellor to do any other academic work.

5.0 Nature of Duties: | |
Every teacher shall unidertake such part in the.activities of the
University and perform such duties in the University as may be required in accordance
with the Act, the Statutes and Ordinances framed there under for the time being in
force, whether the samne relate to the organization of instruction or teaching including
inter-disciplinary teaching or research or the examination of students or their discipline
or their welfare and generally to act under the direction of the authorities of the

~ University. :

6.0 Probation:
Teachers appointed shall be on probation ordmanly for a period of twelve months, but
in no case shall the total period of probation exceed twenty four months.

Provided that the Board of Management; for reasons to be recorded, may waive the
condition of probation. '

Prov:de‘a further that the condition of probation shall not apply to the case of teachers
appointed by 'the Board of Marfagement tinder the prov:s:ons of Statutes 21(1) of the
Second Schedule. .

Explanatlon The Board of Management shall have the nght to assess the suitability
of a teacher for confirmation even before the expiry of the probatnonary period of
twelve months from the date of his/her appomtment but not earlier than nine months
from that date.
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. Provided that the Board of management shall have the right to assess a teacher for
confirmation or otherwise at any time during the extended period of probation.

7.0 Confirmation:
7.1 It shall be the duty of the Registrar to place before the Board of Management the

case of confirmation of a teacher on probation, not later than forty days before
the end of the period of probation.

7.2 The Board of management may then either confirm the teacher or decide not to
eonfirm, or extend the period of nrobation so as not to exceed: twentv-four
months in all. In case the Board of management decides nct to, confirm the
teacher, whether before the end of twelve months period of his/her probation, or
before the end of the extended period of probation, as the case may be, he/she
shall be informed in writing to that effect, not later than thirty days before the
expiry of that period.

Provided that the decision not to confirm a teacher shall require two third majority
of the members of the Board of Management present and voting, '

¢8 0 Increment:
Every teacher shall draw increment in his’hef scale of pay, unless it is withheld or
postponed by a resolution of the Board of Management on a reference by the Vice-
chancellor and after the teacher has been given sufﬁcxent opportunity to make his/her
written representation.

9.0 Age of retirement:

9.1 Every teacher confirmed in the service of the University shall continue in such

service until he/she completes the age of 60 years and thereafter no further
extension of service shall be given.
Provided further that if the date of superannuation of a teacher falls at any time
during thc Academic Session, Vice-chancellor may re-employ the teacher for
any period up to the end of the Academic Session, with a view not to disturb the
teaching work of the department.

; 9.2:In Special cases, a teacher on his/her completing the age of sixty y4ars, may be
, re-appointed on contract for a period not exceeding five years on such
j emoluments as may be prescribed by the Board of management.

9.3 The procedure and principles to be followed for re-employment of retired
teachers-are given below:

(i) The teacher concerned should send a self-assessment report mdacating his/her
academic activities particularly during the last five years preceding the date
of his/her superannuation, supported by relevant docaments.

; (ii) The retiring/retired teacher shall also produce a health fitness centificate from
a medical doctor not below the rank of a Professor of Meddicine of a
recognized Medical college of the State of Assam. Provided that the Board of
Management shall have the right wo get him/her examined by an expert
Doctor to be nominated by it.

- (111)On receipt of such documents, the University shall form a Screening

i Committee with members as given below and place all the relevant

; documents and the service records of the teacher concermed before the
Committee for its perusal and necessary action
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Screening Committee:

a). Vice-Chancellor.

b) Dean of the School concerned, if any,

c) One expert in the field of specialization of the teanhcr concerned. to be
nominated by the Visitor. .

d) Two experts in the field of specialization of the teacher eoncerned to be
nominated by the Board of management.

(1v) Such period of re-employment shall initially be for a penod of two years and
subsequently for & period of one year or less at a time, In no case, such re-
employment can be given if the teacher concerned has compieted the age of
65 (sixty five) years.

(iv) The recommendation of the Screening Committee regarding re-employment

shall be made on the basis of the performance of the teacher concerned as a
teacher and or the quality of research papers or books produced by him/her.
The recommendation should also justify that he/she cannot be replaced

immediately or his/her continued avallabtllty will be indispensable for -

existing research programme.

(v) Whenever a teacher is re-employed, such re-employment shail be made only
in an appropriate existing scale of pay on whjch the teacher concemed retlred
from service.

(vi)Pay would be fixed in accordance with the normal rules applicable in the
Central Government under which such pay plus pens:on and other benefits
do not exceed the last pay drawn at any stage or in accordance with the pay

~ fixation rules of the University. '

(vil) Re-employment should not be offered as a matter of course but only in

exceptional cases with sufficient justification as indicated in sub-para (v)

above and subject to any law in force.

9.4 The retommendation of the Screening Committee in each case be placed before the
Board of management for its consideration.

9.5 Such re-employed teacher shall not be eligible to hold any statutory office.

10.0

11.0

Variation in terms and conditions of service:

Every teacher of the University shall be bound by the Statutes, Ordinances and
Regulations for the time being in force in the University.

Provided that no change in the terims and conditions of service

of a teacher shall be magde after his/her appointment in regard to designation, scale

“of pay, increment, provident fund, retirement benefits, age of retirement, probation,

confirmation, leave salary and removal from service so as to adversely affect him.

"Code of Conduct:

Every teacher of the University shall abide by the Code of Conduct framed by the
University and the following lapses wbuld constitute misconduct on the part of a
University teacher.

11.1 Failure to perform his’her assigned duties such as taking classes and

demonstrations including inter dlsc1plmary classes, assessment guidance,
invigilation etc.

1.2 Gross partiality in assessment and evaluation of students, deliberately over

marking/under-marking or attempts at victimization of students on any
grounds.
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13.0

140

15.0

16.0

17.0

11.3 Inciting students against other students, colleagues or administtation and
authority. This does not, however interfere with the right of a teacher to
express his’her difference on principles on academic matters in séminars or
“other places where students are present.

11.4 Indulging in communal activities, or raising question of caste, creed. religion,
race or sex in his/her relationship with his/her colleagues and trying to use
the above considerations for improvement of his/her prospects.

11.5 Refusal to carry out the decisions by appropriate administrative and academic
bodies and/or authorities of the University.

11.6 Indulging infidelity, unfaithfulness, dishonesty, gross moral misconduct,
action subversive of discipline. riotous or disorderly behaviors, negligence to
duty, insubordination, strike, picketing, gherao, inciting others to strike ete.
involvement in criminal cases shall be sufficient cause of actlon for
committing misconduct.

Resignation: i
A teacher may, at any time, terminate his/her engagement by giving the Board of
Management three months notice in writing or on payment to the University of
three months salary in lieu thereof. Providéd that the Board of management may
waive the requirement of notlce at its discretion.

All cases of misconduct sha!l be dealt W1th in accordance with the provision under
Statlte 28 (1 to 6) of the Second Schedule.

Contract:

The written contract between teacher and the University to be executed as required
under Statute 25(2) of the Second Schedule of the Act, shall be ‘in the form
prescribed under Ordinance or as merely or substantively to like effect.

Special Contracts: ‘
Notwithstanding anything contained in these Statutes, the Board of Management

may, in special cases appoint teachers on contract on such terms and ¢onditions as
it may deem fit.

Provided that no appointment shall be made under this clause for a period
exceeding three years at a time.

Fixation of pay and emoluments:
Fixation of pay and emoluments of the teachers shall be made as per ﬁnancnal rules
to be adopted by the University from time to time.

Existing'pay Scale:
a) Professor - Rs. 4500-150-5700-200-7300/-
b} Reader - Rs. 3700-125-4950-150-5700/-

¢) Lecturer - Rs. 2200- 75-2800-100-4000/-
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STATUTE- 45

TERMS AND CONDITIONS OF SERVICE OF VICE —-CHANCELLOR

(Read with S’tattlte 2 (8) (i) of the Tezpur University Act 1993)

(Adopted by the Board of Management vide Resolution No. B/97/2/29 dt.14.6.97 and
approved by the Visitor vide MHRD letter No. F.14-21/96-Desk(U)dt. 4.11. 9’7)

1.0 If the Vice-Chiancellor assumes his/her chargc after attaining the normal age of
superaninuationt and is receiving pension due to his/her past services, then either
his/her pay arid allowances will-be reduced by the gross amount of his/her pension
amount prior to commutation or the payment of pension shall be held in abeyance
upto the date of his/her relinquishing charge of the post of Vice-Chancellor. On the
other hand, if he/she assumes charge after attaining the normal age of superannuation
arid if he/she was on 4 nion-pension able post his/her gross: pension equivalent of
retirement benefits will be reduced from thepay & allowances admissible for the
post of Vice-Chancellor.

2.0 The Vice-Chancellor shall be entitled to use an official car for attending official duty
as well as for private purpose: The Vice-Chancellor shall pay a monthly charge of
Rs. 300/- for using the car for private putpose and need not pay any charge for using
the car for official duty.

3.0 :

a) The Vice-Chancellor sha]l be eligibleto 6pt fer General Provident Fund-Pension-

. Gratuity scheme of the University if he/she has not attained the normal age of
superaniiuation prior to commencement of f his tenure and provided he/she has been
eligible for pension scheme as an employee of Central/State government or a
Central/State autonomous body or & Ceritral State Urllvemty before joining as
Vice-chancellor.

L

If he/she opts to join General Provident Fund-cum-Pension-Gratuity scheme of the
Unwersnty, the Vice-charcellor shall be entitled to the benefit of combining his/her
past service with the service as Vlce-Chancellor upto the nommal age of .
superannuation for the purpose of pension. For this purpose the University will
receive pension/contributory provident fund llablllty from the previous
organisations.

The period of service rendered by him/her in the Umverslty beyond the normal age of
.Uperannuanon shall not qualify for the purpose of pensionery benefits. -

The pension cum Gratuity benefits shall be payable only from the date of his/her
relinquishing the post of the Vice-Chancellor. ,
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b)

c)

d)

ey

)

If the Vice-Chancellor assumes histher office either after superannuation or
'superannuates during the tenure he/she shall be entitled to joining contributory
Provident Fund-cum-Gratuity Scheme from the date of his/her joining the post if,
already. superannuated or the date of his/her superannuation during the!tenure as

applicable.

The, Vite-Chancellor shall be entitled to leave on full pay at the rate of 30 days in a
calendar year. The leave shall be credited to his/er account in advance i in two half
yearly installments of 15 days each on the first day of January and first dpy of July
every year.

Provided that if the Vice-chancellor assumes/relinquishe charge of the office of the
Vlce chancellor during the currency of a half year, the leave shall be credited
Proportlonately at the rate of 2 %2 days for each completed month of service.

The leayé at the credit of the Vice-chancellor at the close of the previous; half year
bhall be carried forward to the new half year, subject to the condition that the so
carried forward plus the credit for that half year does not exceed the maximum limit
as per Central Government rules in force from time to time. o

",I"he Vice-chancellor on relinquishing the charge of his/her office shall be entitled to
feceive a sum equivalent to the leave salary admissible for the number df days of
leave on full pay due to him/her at the time of his’her relinquishment of charge
subject to a maximum number of days as per Central Government rules jincluding
¢ncashment benefit availed elsewhere.

The Vice-chancellor shall also be entitled to half pay leave at the rate of 20 days for
¢ach completed vear of service. This half pay leave may only be availed of as
¢ommuted leave on full pay on medical certificate. When commuted, leave is availed,
twice the amount of half pay leave shall be debited against half pay leave due.

EThf: Vice-chancellor shall also be entitled to avail himself/herself extra ordinary
lleave without pay for a maximum period of three months during full term of five
lyears on medical ground or otherwise.

| 4.0 The Vice-Chancellor shall be entitled to all other benefits such as: Medical -

sAttendance and Leave Travel Concession as admissible to other Umversny
employees.

5.0 [The Vice-Chancellor shall be entitled to traveling allowance on transfer on his

appointment as Vice-Chancellor and after relinquishment of his/her charge.

6.0 In case of the death of a Vice-Chancellor while in service, who had no li¢gn in any

permanent post in any Department or Institution, the benefit accrued to the Vice-
Chancellor by way of GPF or CPF, Gratuity and leave encashment till the death
shall be paid to the nominee or the successor of the Vice-chancellor.
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STATUTE - 46

(Adopted by the Board of Management vide Resolution No B/6/2/4.4(4) dt. 27.6.96
and approved by the Visitor vide MHRD letter No.F. 14—23!96—Desk(U) Vol-VI dt.
21.5.97)

'( On creation of post and appointment of officer under Sectmn 10, Sub-Section 7,
Seetion 17 and Section 26(C) of the Act.) -

1.0 Name of the post: Controller of Examinations" :
There shall be a Controller of Examinations to be called the Controller hereafter, to
look after and conduct the examinations of the University. The Controller shall be a
person with :
(i) Consistently good academic career with at least a-2™ Class Master 's Degree in
Arts/Science/Commerce from a recognised University.

(ii) A Doctorate Degre-e from.a recognised University or equwalent ‘published work or |

contribution in the field of educatlonal plannmg and examination system in hxgher
education.
(iii)At least lO(ten) years expenence in a responsible posmon in administration/ conduct
_ of examinations/ teaching in Institutions of higher edircatiofi. - '
(iv) And a person conversant in the system of continuous evaluatlon use of letter grade in
place of marking and the Semester type of examination may be treated as an
additional quallﬁcauon

1.1 The controller of Examinations*shall be appointed by the Board of Management
‘on the recommendation of a Selection Committee constituted for the purpose
and shall be a whole time salaried officer of the University.

The Controller shall receive pay besides allowances -as admissible to the
University staff in the scale of pay of Rs. 4500-150-5700-7300/- or as may be

._.
i

prescribed from time to time by the Board of Management. Prov:ded that the

Controller shall retire on completion of the age of sixty years.

1.3 When the office of the Controller is vacant or when e controller is, by reason of
iliness is absent or for any other cause, unable to perform the duties of his
offices, the duties of the office shall be performed by such person as the Vice-
Chancellor may appoint for the purpose. N

2.0 The Controller shall perform the following duties
‘2.1 Prepare Draft Ordinances, Regulations and rules relating to different course of

. studies, syllabi and examinations for approval by the appropnate authority.

2.2 Arrange for preparation of academic calendars.

2.3 Arrange for admission of students into the University, Departments / Centres
on the basis of the selection made by the respectwe Admission Committees
of the Departments o -

2.4 Admit eligible candidates to various examinations of the Umversxty as per
relevant rules prescribed in the ordinance / regulations.
28 qJl’\rra.uge for conduct of Examinations, evaluation and declaration of results.
2.6 Amange for issuing Grade Cards to the candidates of different-examinations.
2.7. Enforce disciplinary action against the candidates for violation of prescribed
rules in the Examination halls.
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2.8 Deal with matters connected with reforms of exammatlons and academic’
planning.

2.9 Be responsible for safe custody of all important examinatian registers and
records concerning the examinations.

2.10 Be the Member Secretary of Examination Committees and the Research
Committee.

2.11 Deal with matters of recognition of degrees and exammatlon of other
University/Institutions/Boards

2.12 Perform such other duties as may be allotted by the Vice-Chancellor/ Board of
Management/Planning and Academic Committee from time to time.

STATUTE 47

(Adopied by the Board of Management vide Resolution Ne. B.96/2/4.4(5)
dt.27.06.96, No. B.96/4/2.10 dt. 28.12.96 and No. B.98/4/25 dt.30.12.98 and approved
by the Visitor vide MHRD letter No.F. 14-23/96-Desk (U) dt: 2.6.2009)

On Service Conditions ahd Code of Conduct of the employees of; the University
(other than Teachers and Academic staff of the University) under Section 26(f) of
the Tezpur University Act,1993 and Statute 12(2) V and 26 of the Seqond Schedule.

Section 26 Sub Sec(f) provides that subject to the provisions of the Act, the Statute may
provide the condition of service of the employees including provision for prometion,
increment and provident Fund, the manner of termination of service and disciplinary
action and section 27 sub Section 2 of the Act empowers the Board of Management to
make new and additional Statutes or to amend or répeal any Statute of the University.

1.0 Application :
The employees of the University shall be governed by the following (Other than
Teachers and Academic staff):

2.0 Recruitment :
Recruitment to all non-teaching posts of the University shall be made as per
procedure laid down in the Act and in this Statute and Ordinances, if any.

3.0 Appointment:

Appointment to all posts of non-teaching staff shall be made through prescribed
process by the appropriate appointing authorities on the recommendation of the
Selection Committee/Selection Board as may be laid down in the respective
'ordinances of the University.

- 4.0 Emoluments :

' All regular employees of the University appointed against sanctloned posts shall be
paid salary in the prescribed scale of pay. The pay scales of variops non-teaching
posts shall be prescribed by the Board of Management on the basis of the scale of
pay approved by the UGC/Central Govt. In addition to pay, the employees shall be
entitled to the benefits of other allowances such as Deamness Allowance, House
Allowance etc. at such rates as may be prescribed by the Govt. of India/UGC.
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5.0

C 6.0

7.0

3.0

Leave :
All leave shall be governed by the employees Ledve Regulatlon of the Tezpur
University.

Leave Travel Concessmn
Leave travel concession shall be admissible: to ali the employees as per prevailing
Regulation of the University. '
Other Benefits :

~ Reimbursement of medical’ expenses and other benefits that may. be available to the

Central Government employees may also be made available to the employees of the
University subject to formulation of relevant Regulations for such purpose by the
Board of Management of the Tezpur University.

Dtmei
Evéry employee of the University shall perform his official duties as may be

- assigned to him, punctually and with devotion. No employee shall act otherwise than

2.0

in his best judgment to be true and correct and for the best interest of the University.

8.1 Every University employee shall at all time ‘maintain absolute integrity,

maintain devotion to duty and shall do nothmg which is unbecoming of an
University employee.

8.2 Every employee shall carry out the orders and mstrucnons of the superiors
faithfully and obediently. :

8.3 Every employee holding superv1sory post shall take all possible steps-to ensure
integrity and devotion to duty of all employees under his/her control and
authority. : S

8.4 Every employee shall

¢ Maintain a responsible and decent standard of conduct in private and public
life.
Render prompt and courteous services to the pubhe
Observe proper decorum in office and outside.
Report the fact of his/her arrest by the police in connection with any case or if
convicted in the Court of Law.

o Maintain absolute secrecy of all official documents and shall not disclose any.
confidential matters to any hody.

e Refrain from giving or taking dowry or abettnng or indulging such demand.
Not consume any intoxicating drinks or drugs while on duty or in public

~ place.

¢ Shall not take part in any political activities on the campus.

¢ Not participate in any demonstration whlch is prejudicial to the interest of the
University and its autonomy.

¢ Not resort to any way in any form of strike or coercnon or physical duress or
gherao in the University.

¢ Not join in any other occupation, undertake any venture while employed in
the University in a whole time service.

Misconduct, Indiscipline and Insubordination
The under mentioned acts, conduct and commission of a University employee shall
constitute misconduct. violation of office discipline and insubordination.

9.1 Any actor conduct of the employee prejudicial to the interest or reputation of
the University.
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10.0
i

11.0

12.0

9.2 Any act or conduct inconsistent with peaceful dlscharge of duty to the
University.

9.3 Any act or conduct of the employee making it unsafe for the University to
retain him in service.

9.4 Any immoral act.

9.5 Anyact or conduct of the employee rendering him untrustworthy.

9.6 If the employee is abusive or disturb the peace of the place or work.

9.7 1f the employee is insulting and defies carrying out the orders of his superior or
refuse to attend to his duties. ‘ _ g

9.8 Habitual negligence to official duties. '

9.9 Infidelity, unfaithfulness, dishonesty, untrustworth:ness theft and fraud,
dishonesty in connection with the functioning or properties of thg University.

9.10 Strike, picketing, gherao, inciting others to strike in contravention of the
provisions of Law.

9.11 Gross moral misconduct, act of indiscipline, disorderly and unruly behaviour,

during  working hours.

9.12 Habitual late attendance in duty and early departure.

9.13 Habitual negligence to work.

9.14 Habitual absence from duty without leave or permission and overstaying of
leave.

9.15 Conviction by Criminal Court.

9.16 Willful harassment of public, students, teachers and other employees in course
of official business of the University.

9.17 Joining Educational Institution or any Courses of study without the permission
of the authority.

Unauthorisced absence :

- Willful absence from duty not covered by grant of leave will be treated as non-duty
for all purposes viz. Increment, leave and pension etc. Such absences, without leave
will constitute an interruption or break in services entailing forfeiture of past
services. The authority competent to grant leave may, however, condqne such break
except in exceptional and grave circumstances as may. be considered by the
authority.

Marriage restriction:

Any employee .governed by Hindu Marriage Act whose spouse is- livmg cannot
enter into or contract a second marriage unless the earlier marriage is terminated by
means of divorce obtained from the Court of Law. Person or employee found gunlty
of bigamy would disqualify for appointment or to contmue in the Umversnty service
and would face appropriate disciplinary action.

Dowry :

Dowry is prohibited by law. Hence any violation of the Dowry Prohibition Act by
any University employee shall constitute a good and sufficient reason'for instituting
disciplinary proceedings against such employees.
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Sudpe’nsion :

~ The followmg circumstances may be consxdered appropnate to place an employee

under suspension :

4

a) When disciplinary proceedings contemplated and the emponee s continuance m

office/duty considered to be prejudicial to the investigation.

b) When preliminary enquiry indicates a prima-facie case for m:tnatmg
Criminal/Departmental proceedings likely to lead to conviction dismissal or
removal etc. from the service

c) When the employee is suspected to have engaged in activities prejudlcml to the

14.0

15.0

interest of the University in any way.

d) When charged with offence involving moral turpitude.

e) When charged with corruption, embezzlement, fraud, misappropriation of
University money, misuse of office power for personal gain. '

f) When charged with refusal or deliberate failure to carry out orders of the

“superior officer.

g) An employee of the Umvers:ty should be placed under suspension immediately
if he/she is arrested in connection with of involving “Dowry Death” irrespective
of the period of detention. - '

h) When an employee is arrested by the Police and detained in custody fora period
exceeding 48 hours.

Deemed Suspension :

An employee of the University detained m police custody for rxiore than 48 hours or

sentenced to a term of imprisonment exceeding 48 hours shall be deemed to have

been placed under suspension with effect from the date of detention and suspension
order shall be issued accordmgly

Subsistence Allowance

An employee of the University under suspension or deemed suspension shall be
entitled to receive from the University a subsistence allowance equal to leave .

salary which the Employee would have drawn had he/she been on leave, ‘on half

average pay’ on half pay and in addition to the other allowances admissible on the

basis of such leave salary and to other compensatory allowances which the
employee was in receipt on the date of suspension; and conu'nues to meet those
expenditure during the period of suspension.
15.1 The employee under suspension shall not be entitled to receive payment of the
* subsistence allowance unless the employee concerned furnishes a certificate to
the effect that he/she is not engaged in any other employment, business,
profession ot vocation,

15.2 The amount of subsistence allowance may be incteased by not exceeding 50% '

of the subsistence allowance if the suspending authority is of the opinion that

the period of suspension has been prolonged beyond 3 months for

reasons cannot be attributable to the employee concerned.
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5.3 The amount of subsistence allowance may be reduced by not exceeding 50%
of the subsistence allowance if the suspending authority is of the opinion that
the period of suspension has been prolonged beyond 3 months for
reasons directly contributable to the employee concerned.

15.4 The authority to grant subsistence allowance or to review the quantum on
subsmtence allowance shall be the suspending authority.
115 5 *Deduction from the subsistence allowance on account of the followmg shall
be permissible
(i) Income tax and Super tax or Surcharge if the total annual income is
taxable
(ii) House rent & electric charges etc. _
(iit) Repayment of loans and advances taken from the University at such rates
as may be judiciously fixed by the authority. '
(iv) Premium of Group Insurance Scheme
lS 6 The following deductions shall not be made except with the consent of the
! employee in writing.
(i) Life insurance premium
i) Refund of advance taken from the CPF/GPF :
15.7 The following deductions should not be made from subsistence allowzince
- {i) Amount due on court attachment,
(ii) Recovery of loss to the University for which the employee concémed is
responsnble

16.0 Suspension while not in service

then as a result of Disciplinary proceedings a penalty of dismissal removal or
mpulsory retirement from the service imposed upon the Umversnty employee 18
Set aside in Appeal, Revision of by the Court and the case is remitted: by the
Appellate, Revising or the Court to the disciplinary authority for further inquiry or
gction or with any direction, the order of the suspension will be deemed to have
been continued in force with effect from the date of original order or dismissal,
ﬂemoval or compulsory retirement etc. and shall remain valid until further orders.

17.0 Charge Sheets
e employee against whom any dlsmplmary action is contemplated whether the
jmployee has been placed under suspension or not, the disciplinary authority shall
raw up a statement containing the substance of imputation of mlsconduc1 or
tisbehavior and frame definite and distinct articles of charge. The Statement of
dllegatlon shall reflect all relevant facts including any admission or confession
made by the charged employee. Suspended employee shall be served with charge as
Qarly as possible but not later than 3 months from the date of suspension.

No. ........... Date............ '
To
Sri
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18.0

You are hereby required to show cause why one or more of the following penalties
should not be inflicted upon you on the under mentioned charges based on the
statement of allegations attached herewith

l. @

2

3.

1. That while you were _ you are therefore charged with

2, That while you were you are therefore charged -

with

You should submit your written statement in your defence within 10 (ten) days
from the date of receipt of this communication provided you do not intend to
inspect the documents which have relevance with the issues involved. In case you
intend to inspect thosé documents you should write to the undersigned for the same
within 7(seven) days from the date of receipt of this communication and submit
your replies thereafter within 10 (ten) days from the date of completion of your
inspection, time for which will be specified by the authority.

Please intimate in writing within the penod as aforesald if you desire to be heard
in person.

A list of documents by which and a list of witnesses by whom the articles of
charges are proposed to be sustained are enclosed herewith

Registrar

This disciplinary authority may also contemplate one or more of the penalties listed
under S1.18 below in the article of charges.

17.1 Disciplinary authority of the University shall deliver or cause to be delivered
the charge sheet together with the statement of allegations and a list of
documents by which and a list of witnesses by whom the article of charges
are proposed to be sustained, and shall require the employee to submit his/her
written statement of defence within a specified time limit and also to state
whether the employee desires to be heard in person.

Penalties :
18.1 Minor penaltics
(i) Censure.
(if) Withholding of promotion temporarily.
(iii) Recovery from pay of the whole or part of any pecuniary. loss to the
University caused by the employee’s negligence of duty or breach of
orders.

4470 GUOS—11
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(iv) Reduction to a lower stage in the time scale of pay for a period not
exceeding 3 years, without cumulative effect and not effecting pension.

(v) Withholding of future increment of pay.

18.2 Major penalties:

(i) Reduction of pay to a lower stage in the time scale other than (iv) under
Minor Penalties

(ii) Reduction to a lower time scale of pay, grade, post or service

(iii) Compulsory retirement

(iv) Removal from service

(v) Dismissal from service

19.0 Procedure for miner penalties
The disciplinary authority of the University shall deliver a copy of the complete
articles of charge sheet to the charged employee incorporating punishment
contemplated therein and giving the employee a reasonable time to submit replies to
the charges in defence.

19.1 On receipt of the written reply in defence the disciplinary authority shall
consider the charges and replies thereto and pass appropriate orders as it
deems fit and proper and conclude the disciplinary proceedings.

19.2 If however, the disciplinary authority is of the opinion that an enquiry should
be held to.examine the documents and allow personal hearing to the employee
the disciplinary authority shall appoint an Enquiry Officer. '

19.3 The disciplinary authority shall then consider the report and findings of the
enquiry and dispose of the case on merit.

19.4  The final order at the close of the disciplinary proceedings with punishment
or otherwise shall be issued by the disciplinary autherity and copy of the
same shall be served on the employee concerned .

20.0 Procedure for major penalties :

20.1 On receipt of the written statement of defence against the articles of charges
served on the employee as indicated in para 17 above, the disciplinary
authority may itself inquire into such of the articles of charges as are not
admitted or if it considers necessary to do so, appoint an Inquiry Officer for
the purpose and where all the articles of charges have been admitted in his/her
statement of defence, the disciplinary authority shall record its findings on
each charge after taking such evidence as it may think fit and award such of
the punishment/punishments as may have been contemplated in the charge
sheet.
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20.2

203

204

20.5

20.6

20.7

If the disciplinary authority having regard to the findings of the Inqu1ry
Officer is convinced that all or any of the articles of charges have been proved
apainst the employee it shall impose one or more of the penalties mentioned in
the charge sheets.

If the disciplinary authority disagrees with the findings of the Inquiry Officer
on any of the articles of charges, it shall record reason for such dlsagreement
and record its own findings on such charges, if the evidence on record is
sufficient and record its verdict and exonerate the employee of the charges or
impose adequate punishment commensurate with the offences. within the
contemplated punishment.
When the University employee is reinstated in the service after suspenswn

Or
When the University employee who has been dismissed, removed or
compulsorily retired from service is reinstated the competent authority of the
University shall consider and make specific order.

a) Regarding pay and allowances to be paid to the employee during the
period of his/her absence inclyding the period of suspension, and
b) Whether or not the said period shall be treated as a period spent on duty.

Where the authority competent to order for reinstatement is of the opinion that
the University employee who had been suspended, dismissed, removed or
compulsorily retired has been fully exonerated from the charges, the
University employee shall be paid full pay and allowances to which he/she
would have been entitled had he/she been in continuous service.

If however, the University authority is of the opinion that termination of the
proceedings against the employee was unduly delayed for reasoms direcily
attributable to the employee concerned, the University authority shall decide
the quantum of pay and allowances payable to the employee concerned after
notifying the employee its intention in this regard.

Where the University employee has been placed under suspension due to
his/her involvement in any Criminal proceedings and spend more than 48
hours in judicial custody and released by the Court without conviction on
technical ground and not on merit, the University authority shall consider the
whole case and if in its opinion the original suspension was wholly unjustified
the employee shall be paid pay and allowance in full.

If however, the University authority is of the opinion that the original
suspension was not wholly unjustified, it shall decide the quantum of pay and
allowance to be paid to the employee for the period of suspension or during
the period of absence due to termination of service. The autherity shall
communicate its intention to the employee concerned and finally decide the
matter after considering his/her reply thereto.
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21.0 The employee shall have the right to appeal against any order of punishment or
suspension to the appropriate appellate authqrity within 45 (forty five) days from
the date of receipt of the order appealed against.

22.0 Notwithstanding anything contained in this Statute all disciplinary and appeal cases
shall be dealt with in conformity with the F.R. and S.R. of the Central Government
‘withdut violating any of the provisions under the constitution of India.

23.0 Confirmation : All employee including officers appointed or promoted to any
permanent post shall remain on probation for a period of 12 months from the date of
joining which may be extended upto a period of 24 months only.

231

23.2

23.3

23.4

235

236

If the authority is satisfied with the suitability and efficiency considering the
overall performance of the employee concerned the employee shall be
confirmed in the post he/ she was appointed to.

In case the authority decides not to confirm the employee at the end of the 12
months, the employee shall be intimated in writing that hls/her period of
probation would be extended upto 24 months.

If the authority decides considering the suitability and efficiency of the
employee at the end of 24 months probation of the employee against
confirmation of the employee, the authority shall inform the employee that
he/she would not be confirmed in the post. In which event the employee
would cease to be in service of the University and the University authority
shall notify the employee in writing accordingly, before the lapse of the
probationary period of 24 months.

For the purpose of assessing the suitability of efficiency or otherwise of the
employee, the authority shall obtain Confidential Report on the performance
of the employee, in case Grade B, Grade-C and Grade D employees from the
Head of the Department/Office or the Controlling Officer concerned in
prescribed forms. In case of other officers, the Registrar shall submit
Confidential Report in the prescribed forms. The form of the confidential
Report shall be prescribed by the Registrar with the approval of the Vice-
chancellor.

The respective Appointing Authorities of the University as laid down in the
Ordinance shall consider the confidential report themselves and decide the
cases for or against confirmation or such authorities may appoint a
Confirmation Committee with suitable members to examine the cases and
submit recommendations or otherwise to the authority under Section 24 of the
Statutes of the Second Schedule. The relevant Appointing Authority shall
decide the cases of confirmation on the basis of the recommendations of the
Confirmation Committee.

Notwithstanding the provisions under 23.5 above, the entire responsibilities of
confirming or rejecting a case of confirmation shall remain with the
appointing authorities.
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Retirement :
All employees other than Statutory Officers and person(s) on contract service shall
retire from service on completion of 60 years of age.

24.1 Provided that if the date of retirement falls on any date during a month the
employee shall be allowed to retire on the afternoon of last day of the month.

25.0 Any University employee may by giving notice of not less than 3 months in writing

to the Registrar, retire from service if he/she has attained the age of 55 years and
has completed 20 years of service.

- 1t shall however, be open to the University authority to withhold permission to such

26.0

27.0

28.0

29.0

employee 'to retire for the interest of the University and may also waive the
condition of 3 months Notice

25.1 The University authority shall have the right to retire an employee from
service on completion of 30 years of qualifying service by giving three
months notice or 3 months pay in lieu thereof, on public interest.

Termination ; :

The service of a temporary University employee is liable to be terminated at any
time with one month’s notice , or on payment of one month’s pay thereof from the
either sides. The termination notice may be given by the appointing authority to the
employee or by the employee to the appointing authority.

26.1 The following procedure shall be followed by the appointing authority while
serving notice of termination of service on any University employee:

a) The notice shall be deljvered to the employee in person.

b) Where personal delivery is not practicable, the notice shall be served by
registered post with acknowledgement due at the address available with
the Unjversity. '

c) If notice sent by registered post is returned undelivered the notice shall be;
published in the News Paper. '

d) No reason for termination need be given in the termination notice.

The services of a temporary University servant can be terminated while he is under
suspension or the departmental proceedings are pending against him.

Cases of leave encashment etc. on termination and resignation shall be decided as
per Central Government Rules prescribed from time to time.

Cases not covered by this Statute shall be decided by the Vice-Chancellor/Board
of Management in accordance with provisions in the F.R. & S.R. of the
Government of India.
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STATUTE - 48

(Adopted by the Board of Management vide Resolution No. B/96/2/4.4(6) dt. 27.6.96
and Resclution No.B/96/4/2.10 dt. 28.12.96 approved by the Visitor vidle MHRD
letter No F.14-23/96-Desk(u) Vol-III dt. 21.5.97 & F.14-23/96-Desk (U) dt:
20/4/2000)

Statute on Building Committee in conformity with the UGC Guide lines
1.0 There shall be a Building Committee consisting of the following —
(1) The Vice-Chancellor, T.U. or his - Chairman
nominee not below the rank of
a Professor

(ii) One representative of the Assam - Member
PWD not below the rank of a
Superintending Engineer.

(i) One representative of the Board - Member
Of Management of the University.

(iv) One representative of the - Member
Planning & Academic Committee

(v) Two experts to be nominated by - Member
the Board of Management

(vi) Finance Officer of Tezpur University - Member
(vii) University Engineer of the University - Member
(vii)University Architect/ Govt. Architect - Member
(ix) Registrar of the University - Member Secretary.

(x) One representative of the user - Member
Department (s).

2.0 Five members shall form the quorum for the meeting . Provided that the plans and
estimates of any construction project must be approved by the Building Committee
in a meeting where the representative of the PWD/CPWD must be present.

3.0 Functions of the Building Committee :

3.1 The Building Committee shall be responsible for finalising the plans and
estimates, Tenders of various construction projects approved by the University
Grants Commission and for ensuing completion of the projects in accordance
with the accepted plans and estimates and proper utilisation of the grants
received from different agencies and the UGC.

3.2 The Building Committee shall see that all construction projects are undertaken
as per UGC guide lines.

3.3 The building committee shall perform such other functions as may be
entrusted to it by the Board of Management, Tezpur university.
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STATUTE -49

(Adopted by the Board of Management vide Resolution No. B/96//2/4.4(7) dt. 27.6.96
and approved by the Visitor vidle MHRD letter No.F.14-7/96-Desk(U) dated
04.11.96) :

‘On Constitution, Power and functions of the Board of Management under Section 19(2)
read with Section 27(2) and Section 43(c) of the Act.

10 The Board of Management shall be composed of
(i) Vice-Chancellor - Chairman
(i) Pro Vice-Chancellor - Member

(iii) One Dean of Schools, by
rotation on seniority basis to be
nominated by the Vice-Chancellor - Member

(iv) One Professor who is not a _
Dean of School by rotation on seniority
basis to be nominated by the
Vice-Chancellor - Member

(v) One Reader by rotation on
seniority basis to be nominated
by the Vice-Chancellor - Member

(vi) One lecturer by rotation on
seniority basis to be nominated _
by the Vice-Chancellor = Member

(vii)One lady of distinction of academic
and public life to be nominated - Member
by the Vice-chancellor '

(viiit) 4(four ) persons of distinction
in academic and public to be
nominated by the Visitor. - Member

Five members of the Board shall form the quorum for a meeting.

2.0 All members of the Board of Management other than the Vice-Chancellor and the
Pro-Vice-Chancellor of Tezpur University shall hold office for a period of three
years . - _

3.0 In absence of the Vice-Chancellor, the Pro Vice-Chancellor shall preside over the
meeting. ) .

4.0 The Registrar shall be the Ex-officio Secretary of the Board of Management.

5.0 The Meeting of the Board of Management shall be held as and when necessary but
there shall be at least four meetings in a year.
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6.0 The Registrar with the approval of the Vice-Chancellor shall notify the date of the
meeting with the Agenda at least 21 (Twenty one ) days before the date of the
Meeting,

7.0 Notice for an adjourned Meeting may be issued at least 10 days before the date of
the Meeting.

8.0 No Quorum shall be required for an adjourned Mecting.

9.0 The minutes of the Meeting of the Board of Management shall be circulated at least
one month before the next meeting to the members.

Statute 50
(On constitution of the Academic Council, the term of office of its members and its
powers and functions under Section 2] (2), 26 (a) and 27 (2) of the Tezpur
University Act, 1993).

(Adopted by the Board of Management vide Resolution No. B. 44/2005 /2/3.11 dt:
17/06/05 and approved by the visitor vide MHRD's letter No. F.14-3/2006-Desk (U)
dated 03.02.2006)

1.0 Constitution of the Academic Council .

The Academic Council shall consist of the following members, namely

(1) The Vice-Chancellor shall be the Ex-officio Chairman of the Academic
Council (under Statute 3 (1)).

(ii)  The Pro Vice-chancellor.
(iii)  All Deans of School of Studies, Dean of Students' Welfare .

(iv)  Two Professors by rotation on seniority basis to be nominated by the Vice-
Chancellor.

(v)  All Heads of Departments/ Centres.

(vi)  Two Readers by rotation on seniority basis to be nominated by the Vice-
Chancellor.

(vii) Two lecturers by rotation on seniority basis to be nominated by the Vice-
Chancellor.

(viii) Three distinguished academicians to be nominated by the Board of
Management.

(ix) One representative each from

(a) Ministry of Human Resource Development, Government of India.
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(b) Universitj Gl:ants Commission. *
(¢) North Eastern Council,

(d) The State Government of Assam (Education, Sc1ence & Technology
Department). _ ,

-

(x)  The Controller of Examinations and the Librarian.

-

(xi)- The Registrar shall be the Ex-officio Secretary (under Statute ‘(6)).
. g | :
2.0 Term of office of the members. s

.All members of the Accidemlc Councnl other than ex-ofﬁcw members shall hold
office for a term of three years. :

3.0 Pb'w%rs a;d functions of the Academic Council.

The Academic Counc:l shall be the principal academic body of the Umvers;ty (under
Statute 21 (1) of the Act.
. ) N < 3
Subject to the provisions of the Tezpur University Act, 1993, the first Statutés and
Ordinances, the Academic Council shall i m addition to the powers vested in it, have

_the following powers, namely.

)] to advise the Board of Management on matters relating to the University
academic activities, that is to say, framing of adrmssxon and recruitment

policies
. . And
(i)  the powers vested in it under Statute 15,

Reproduced as below

(a) to exercise general supervision over the Academic Policies of the University
and to give directions regarding methods of instructions, cooperative teaching
among colleges and institutions, evaluation of research or 1mprovements in
academic standards. ' : -

(b) to bring about inter school coordination, to establish or appoint committees
and Boards, for taking up project on an inter school basis.

(c) to consider matters of general academic interest either on.its own initiative or
on the reference by a Schoel or the Board of Management and to take
appropriate acuon there on.

And
(d) to frame such regulations and rules con31stent with the Statutes and
Ordinances regarding the academic functioning of the University, discipline,
residences, admissions, award of fellowships and -studentships, fees,
concessions, corporate life and attendance. -

4470 GI/08—12
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g

- 4.0 Number of meetings.

The Academic Council shall meet at such intervals as it shall deem expedient, but
- it shall meet at least twice 1n a year.

5.0;Qdorum for meetings of the Academic Council.

Nine members of the Academic Council shall form a quorum for a meeting of the
Academic Council (under Statute 14). :

6{0 Procedures of the meeting.

(i) The Registrar with the approval of the Vice-chancellor shall notify the date of
: a meeting with the agenda at least 21 days before the date of the meeting,
However, in the case of emergency the meeting may be called giving three

days intimation.

(ir) Notice for adjourned meeting may be issued at least seven days before the
date of the meeting. :

- .
No quorum shall be required for an adjourned meeting.

(iii) ‘The minutes of the meeting shall be circulated within three weeks from the
_ date of the meeting held. :
! _ Statute 51

|
i

- (On ;constitution of the Planning Board, the term of office of its members and its
‘ pow s and functions under Section 22 (2), 26 (a) and 27 (2) of the Tezpur University

, 1993).

(Adopted by the Board of Management vide Resolution No. B. 44/2005 /2/3.11 dt:

17/064/05) and approved by the visitor vide MHRD's letter No. F.14-3/2006-Desk (U)
dated 03.02.2006) |
i :

1.0 Constitution of the Planning Board.

The Planning Board shall consist of the following members namely

(i) The Vice-Chancellor shall be the Ex-officio Chairman of the Planning Board
(under Statute 3 (1)). '

(i) All Deans of Schools of studies and Dean of Students' Welfare.

(lii)  Six teachers to be nominated by the Academic Council with at least one
teacher of each rank.

(iv)  One representative each from the

: (a) Ministry of Human Resource Development, Government of India.
(b) University Grants Commission.
(c) North Eastern Council.
{d) The State Govemment of 'Assam. (I'ducai.n, Science & Technology,
Department).
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(v  Two eminent persons from the field of education and industry to be
nominated by the Board of Management.

Controller of Examinations, Finance Officer and Librarian shall be the permanent
invitees. The Registrar shall be the ex-officio Secretary of the Planning Board (under
Statute 6).

2.0 Term of office of the members :

All members of the Planning Board othér than ex-officio members shall hold
office for a term of three years.

3.0 Powers and functions of Planning Board.

( 1) The Planning Board shall be the prmcnpal Planmng body of the Umversnty (under
Section 22 (1) of the Act) . , :

(ii) The powers and functions of the Plannmg Board as provided under Statute 16 (1)
(a) (b) (c) (d), (2) (3) (4) (5) are reproduced below.
(a) Reviewing the educational programmes offered by the Unrversnty
(b) Organising the structure of education in the University so as to provide
opportunities tom students to offer different combinations of subjects
appropriate for the development of personahty and skills for useful work in

society.
(c)QCreatmg -an atmc»sphere and -environment conducwe to value-orlcnted
education ; and ,

(d) Developmg new teachmg—learnmg processes which will combine the lectures,

~ tutorials, seminars, demonstrations, self-studies and collective practical

projects.

(2)  The Planning Board shail have the power to advise on.the development of the
University and review the progress -implementation of programmes so as to
ascertain whether they are on the lines recommended by it and: shall also have the
power to advise the Board of Management and the Academic Councﬂ on any
matter in connection therewith.

(3) - The Academic Council and the Board of Management shall be bound to consider
the recommendations of the Planning Board and shall 1mplernent ‘such of the
recommendations as are accepted by it.

M (4)  Such as those recommendations of the Plannan Board as have not been accepted

.by the Board of Management or the Academic Council under clause (3) shall be
.submitted by the Vice-chancellor along with the recommendations of the Board of

- Management or the Academic Council, to the Visitor for advice and the advice of
the Visitpr shall be 1mplemented by the Board of Management or the Xcademlc
Council, as the case may be .

(5)  The Planning Board may constitute such committees as may' be necessary for
.+ planning and monitoring the programmes of the University.
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4.0 Nuhber of meetings,

The Planning Board shall meet at such intervals as it shall deem expedient, but it
shall meet at least twice in a year.

5.0 ngrum for meetings of the Planning Board.

Seven members of Planning Board shall from quorum for a meeting of tbe Planning
Bodrd. ' :

6.0 Prdcedure of the meetings.

(@)
(i)

(i)

(Adopred by the Board of Management vide Resolution No. B/96/2/4. 44(1) dt. 27.6.96

The Registrar with the approval of the Vice-Chancellor shall notify the date
of a meeting with the agenda at least 21 days before the date of the meeting.
Notice for adjourned meeting may be issued at least seven days before the
date of the meeting.

No quorum shall be required for an adjourned meeting.
the minutes of the meeting shall be circulated within three weeks from the

date of the meecting held.
ORDINANCE No.-1

and lroted by the Government vide MIIRD letter No.F.14-24/96-Desk(U) dt 30.10.96 )

On eptabhshmcnt of Schools of Studies and School Boards under Statltes No. 17(1),

), (B),(4)' and 5(a) of the Second Schedule.

1.0 'Fhere shall be the following Schools of Studies in the University for the present

A. The School of Science and Technology

B. The School of Energy, Environment and Natural Resources.
€. The School of Humanities and Social Sciences.

D. The School of Management Sciences.

2.0 dach School shall consists of the Departments assigried to it hereunder:.

~A. Departmcents under the School of Science and Technology

B. l)epartments under the School of Encrgy, Environment and Natural Rcsources

Department of Physics

Department of Chemical Sciences

Department of Mathematical Sciences

Department of Computer Science

Department of Electronics

Department of Information Science and Technology
Department of Molecular Biology and Biotechnology

NS R L

Dcpartment of Energy
Department of Environmental Studies
Department of Geological Science
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C. Departments under the School of Humanities and Social Sciences
Department of English and Foreign Languages. :
- Department of Traditional Culture and Art Forms
Department of Mass (,ommumcatlon and .lournaltsm TS o
Department of Sociology - - o _ P
Departmem of Modern Indian Languages '

hAlF ol

D. Departments under the School of Management Sciences
Department of Business Administration
- Department of Banking' and Fmancxal Management
‘Department of Commerce . 7 LT
Department of Busmess Economlcs B

B

3.0 The Dean of School shall bt the Head of the School as spec:ﬁed under Statute No. .
7(1) of the Second Schedule .

4.0 The Academic Reg:strar / De puty Regsstrar / Assnstant Regrstrar (Aca;lemxc) of the
Tezpur - University shall act as the Secretary of the School Board  and rendbr;_;f o
assistance to the Dean of the School in conducting the meetirig and 1mplementat10n LA
of the decision of the Board including maintenance of continuous records. o

5.0 School Boards

5.1 Every School shall have a School Board. The School board shall consnst of L
a) The Dean of the School concemed -~ .~ Chairman SR RO

b) The Heads of all lhe Departments

under the school - ~ Member -

¢) The Academic Registrar/ - ExOfficio
Dy. Registrar/Asstt. Registrar Secretary.
(Academic) I '

5.2 Power & Functions of the School Boards : _
It shall be the responsibilities of the School Boards to translate the enslmned- .
objectives of the University inté realities. The Schobl Board shall recommend to
the Planning and Academic Committee or the Academic Council such
courses of Studies and Research Programmes so as to play a positive role in the
development of the North-Eastern Region in particular and the State of Assam - ,
in general, besides, encouraging national integration through study. and reseafch .. 7.

* in the field of cultural heritage and diverse ethnic linguistic and tribat cuiture of

the state. Due importance should be given to scientific ‘and. technologxcal' ‘
éducation and research, distance education techmques modern communication =
technologies to reach the large segments of uneducated populatlon etc. releva.nt 7
to the needs of the region. B

5.3 The Board shall co-ordinate teaching and research works in the Departments
and Centres assigned to the School. : '

5.4 The School Board shall consider and reeommehd to the Planing and Ac'ademi_o :
Committee proposals for creation and abolition of teaching posts for the
departments under it. ' _

»
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‘5.5 The Board shall recommend to the Planning and Academic Committee the

5.6

q.z

(laus¢ 1.0

5.7

2

f
|
e
Qa

i

i

i
;

names of examiners / Moderators on the basis of proposals of the Board of
Studies.

The School Board shall recommend the names Of Examiners for the research
degrees.

The Board shall frame general rules for the continuous evaluation of the
students under 1.

The .Board shall encourage inter-disciplinary research and may appoint -
Committee to organise teaching and research of such nature.

9 The Board shall perform all other functions as may be prescribed under the Act,
Statutes or Ordinances and as may be directed by the Planning and Academic
Committee or Academic Council or the Board of Management and the Vice-
Chancellor from time to time. *

eting of Sehool Boards:

The meetings of the School Boards shall'be convened by the respective Deans
of the Schools at the interval of 2 {two) months to review the performance and
progress of teaching and research in lhc Departments under it.

Notice for the meeting of the Board shall be issued at least 10 days before the
day fixed for the meeting.

S'peciall meeting of the Board may be called at any time by the Déan concerned

on his/her own or at the suggestion of the Vice-Chancellor with at least 24 hours
notice. ‘

Amchments

As approved by the Central Government vide letter No. F. 14-6/ 26)05 Desk (U)
(Pt).dt: 25/07/06.

Addltibn after D added a New School of Studies as E- The School of En.f.{m_trmg

flausé 2. 0

A - Debartmcnts under the School of Science & Technology

814

Sl
S1

St
| S

5
6

|

Department of Computer Science renamed and shifted to 1h¢ school of
Engineering. :

Department of Electronics renamed and shifted to the School of Engmeermg
Department of Information Science & Technology deleted as merged with the
Departiment of Computer Scicnce and Engineering.

Be read as Department of Molecular Biology and . Biotechnglogy

Be read as Department of Food Processing Technology J
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E. Departments under the school of Engineering:

Departiment of Computer Science & Engineering
Department of Electronics & Communication Engineering
Departiment of Mechanical Engineering
Départment of Planning & Architecture
Department of Civi] Engineering
De partment of Chernical Engineering

. Department of Electrical Engineering
Department of Biomedical Engineering

9. Department of Agricultural Engineering

10} Department of Environmental Engineering

1. Department of Automobile Engineering

S

Clause 4.0

The Controller of Examinations / Academic Registrar / Deputy Registrar /
Assistant Registrar (Academic) of the Tezpur University shall act as the -
secretary of the School Board and render assistance to the Dean of the School in
conducting the meeting and implementation of the decision of the Board
including maintenance of continuous records.

Clause 5.0

' 5.1 (¢) The Controller of Examinaﬁons / Academic Registrar - Ex:Officio Secr—etary
/Dy. Registrar / Asstt. Registrar(Academic) ' :

5.2 Itsshall be the reSpom:blhtles of the School Boards to translate the enshrined
objectives of the University into realities. The School Board shall recommend to
the Academic Council such courses of studies and Research Programmes so as
to play a positive role in the development of the North-Eastern Region in
particular and the state- of Assam in general. Besides, encouraging national
integration through study and research in the field of cultural heritage %nd
diverse ethnic linguistic and tribal culture of the state. Due importance should
be given to scientific and technological education and research, distance
education techniques, modern communication technologies to reach the large
segments of uneducated population etc. relevant to the needs of the region.

5.5 The Board shall recommmend to the Academic Council the names of e\(ammers /
Moderators on the basis of proposals of the Board of Studies.

ORDINANCE No- 2

(Adopted by the Board of Management vide Resolution No. B/96/2/4.4(2) dt. 27.6.96
and noted by the Government vide MHRD letter No. F.14-24/96-Desk(U) ‘dt.

30.10.96)
On Powets and Functions of the Deans of Schools under Statute 7(3) and 7(4)

lnclun:led in the Second Schedule of the Act

The Dean shall have the followmg powers and funétionl :

1.0 To convene and conduct the meeting of the School Boards.

L]
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7]‘2 0 To coordinate and generally supervise the teaching and research ‘work in the school
| through the Head of the Departments/Ceéntres.

3.0 To take steps to promote modular and mter-dlsclplmary teadhmg and research
wherever necessary

4.0 To maintain discipline in the School through the Heads of the Depgrtmems/Cemres.

| . o o
5.0 To cooperate with the University in the conduct of the University examinations in
respect of the students of the School in accordance with such canditions as may be
given by the School Board or the Planning and Academic Committee.

ﬁ 0 To take steps and to give effect to the decisions and recommendahons of the School
| Board. :

7.0 To perform such other duties as may be assigned to him by the Board of
- Management the Planning and Academic Committee or the Vlce-chancellor

i _ ~ ORDINANCE No - 3

(Adopted by the Board of Management vide resolution Nb B/96/2/4.4(3) dt.

127.06.96 and noted by the Governmept vide MHRD letter No. F.14-24/96-Desk(U)
ldt 30.10.96)

(Ordinance on Powers and Functions of the Heads of the Departments included in
the Second Schedule of the Act, under Statute No.8(5)

i 0 The Head of the Department shall convene and preside over the ‘meetings of the

Board of Studies/Department and shall function under the general supervision of the
Dean of School.

:B.O Shall lmplemcm the decision of the School Board and the Board of Stuciles
;'50 Shall be the in-charge of the Depdrtmental Library.

L.O Organise teaching and research works in the.Department.

{5.0 Supervise and conduct all examinations of the Department.

$.O ~ Frame the time table in conformity with the allocation of the teaching work made
. by the Department. '

1.0 Maintain discipline in the. Class room and Laboratories through the teacher.

8.0 Assign to the teachers in the Department such duties as may be necessary for proper
functioning of the Department.

9.0 Assign work to exercise control over the non-teaching staff in the Department.
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100 To keep records of continuous internal evaluation of class examinations,

11.0

attendance etc. of the students as prescribed, and to forward the records of such
evaluation in time to the Controller of Examinations for necessary action

Studies and the Vlce-Chancellor
ORDINANCE No. -4

(Adopted by the Board of Management vide Resolution No. B/96/2/4.4(4) dt.27.6.96
and noted by the Government vide MHRD letter No.F.14-24/96-Desk(U) dt. 30.10.96 )

On Board of Post-Graduate Studies under Statutc 18(2) mcluded in the Second

Schedule of the Act.:
1.0 Composition : |

(i) The Head of the Department - | . Chairman

' _ & ,
o Convenor
(i) Al full time teachers in the - - Member
Department ' _ o .
(i) 2(&10) experts to be nominated - - Member

by the Vice-Chancellor in consultation
with the Head of the Department

Dean of the School may be present as provnded under Statute 7(4) included in the Second
Schedule of the Act.

Perform such other duties as may be assngned to him by the Dean, Board of

Provided that the function of the Board of Post Graduate Studies durmg the penod of
first 3 years shall be performed by the Department

2.0

3.0

Term of Office ;
The term of office of the nominated members of a Board of Studies shall be 3 years.

Powers and Functions :

- 3.1 To coordinate teaching and research work(s) in the Depart'ment.f

3.2 To prepare the course of studies and submit the same to the school Board for
consideration and recommendation to the Planning and Academic Committee
for approval.

3.3 To prepare and submit to the School Board the panel of exammers for Post-
Graduate courses.

3.4 To recommend to the School Board for creation and abolition
of teaching and academic posts.

3.5 To consider schemes for the advancement of the standard of teaching and
research and to submit such proposals to the School Board.

3.6 To prepare the time table of a Departmenl and submit the we to the Vice-
Chancellor for consideration and approval.

4470 GUOB—13
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3.7 To periorm all other functions which may be prescribed by the Act, Ordinances,
Statutes and Regulations and to consider all such matters as may be referred to

it by the Board of Management, Planning and Academic Committee, School
Board or the Vice-Chancellor.

4.0 Meeting of the Board of Studies:

The Board of Studies shall meet in the months of August and November in the
Autumn Semester and in January and April in the Spring Semester. Special meeting,
if and when necessary may be called at the suggestion of the Vice-Chancellor.
Notice for hiolding meetings of the Board of Studies, formation of quorum, rules for
conduct of the meéeting and such other matters shall be prescribed by the Regulation.

ORDINANCE No -5

(Adopted by the Board of Management vide resolution No. B/96/2/4.4(5) dt. 27.6.96
and Resolution No.B/96/4/2.10 dt. 28.12.96 and noted by the Government vide
MHRD letter No.F.14-24/96-Desk(U) dt.12.01.98) '

Ordinancé on creation of post, appointment and emoluments and manner of
Selectmn of Administrative, Ministerial and Other staff of the University under
Se¢tion 28(j) of the Act and under Section 12(2) 11 of the Statutes under Second

Schedule ( other than those posts for whom provisions have been made under the
Statutes) :

1.0: A. General Provision :
‘a) Grade of post as per existing scale of pay as on 1.1.96 ( Non teaching staff )

(1) Grade A posts : The minimum of whose Scale of pay'is 'Rs.2200/- and
above. '

“(i1) Grade B Posts : The minimum of whose scale of pay is Rs. 2000/-

‘(iii) Grade C Posts : ~ The minimum of whose scale of pay i\s Rs.956/- and above
but below Rs.2000/-

(iv) Grade D Posts : The maximum of whose scale of pay does hot exceed Rs.

: 1200/-

B. Nature of posts :

A post may be permanent, temporary or a tenure post. A permanent post means a
post carrving a definite rate of pay or scale of pay sancticned without any limit of
time and is intended to continue indefinitely. A temporary post means a post
carrying a definite rate of pay or scale of pay sanctioned for a limited period of
time only and cannot continue indefinitely. A tenure post means a permanent post

which the same incumbent/ officer cannot hold for more than a fixed period of
time. -

2.0 Creatlon of Posts : )

2.1 Proposals for creation of any post under any grade and of any nature may be

submitted by the respective Heads of teaching Department and administrative

officer to the Registrar with detailed particulars of duties
and responsibilities proposed- to be attached to the post. scale of pay.
qualification and experience required and total number. of existing
employee of the same grade and cadre etc. The Registrar when satisfied. shall
recommend such proposal to the Finance Officer for obtaining approval of the

Finance Committtee. The Board of Management shall create all such posts on
recommendation of the Finance Committee.
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2.2 Provided that the Board of Management shall have the authority to create any

2.3

24

post without the recommendation of the Finance Committee. The
recommendation of the Fmance Commlttee shall not be binding on the Board of
Management

In the case of urgent and unforeseen nature the Vice-Chancellor may also create -
any temporary post of Grade ‘D’ for a period not exceeding 11(eleven) months
duration and report the matter to Finance Committee and the Board of
Management for making necessary provision in the Budget for year or to meet
the expenditure by re-appropriation.

Notwnhstandmg anythmg contained in the above rules, creation of any post

-shall be subject to any guide lines or direction that may be issued by the

University Grants Commission from time to time. Any procedure that may be
prescribed by the UGC for the creation of post and appointment there to shall be
followed by the Univ ersity.

3.0 Appointment :

3.1 Appointment to Grade A Posts : Other than the Statutory Officer shall be

32

33

processed through the Selection Conmittee as provided for under Section 20 of
the Statutes (2™ Schedule) and comtituted with the foIlowmg members.

Chairman — Vice-Chancel_lor

(2) Member — 2 (two) Members  of the  Board of
Management to be nominated by the BoM

(3) Member - 2 persons not in servic_é of the 'Uhiversity to be
nominated by the Vice-Chancéllor.

(4) Member Secretary —  Registrar

4(four) members shall form the quorum

The term of the members other than Ex- Ofﬁmo (V.C. & Regustrar ) shall be of
3 years from the date of nofification.

The recommendation of the Selection Committee shall be placed in the Board of

Management for final approval. The Board of Management shall be the
appointing authority for all purpose of all Grade ‘A’ Posts.
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34

35,
36

37,

38

39.

1
+

The Board of Management may approve a panel of éandidatei on the basis of
recommendation of the Selection Committee, such panel shall remain valid for a
penod of one year only.

All Grade ‘A’ posts shall be advertised in one National Daily, Employment
News and one leading news paper of the region for wide publicity with all

- detailed information and service conditions to attract suitable and competent

person.

The Screening of the applications received shall be done by the Registrar or any
other officer that may be assigned to, with reference to the terms and conditions
of the advertisement. Applications found incomplete and not in accordance with
the terms and conditions of the Advertisement shall be rejected. -

A detailed statement of all the candidates found eligible to be considered for
appointment shall be made in a tabular form and be authenticated by the
Registrar and placed the same before the Selection Committee together with the
original applications or biodata of all the candidates called for the interview.
The Selection Committee shall verify all certificates and records with the
original certificates of the candidates at the time of interview.-

The Selection Committee shall make its recommendation from the list of
candidates placed before it for consideration on the basis of records and
performance in the interview. The Selection Committee shall decide its own
method of evaluating the performance of the candidates.

If any candidate is recommended by the Selection Committee for appointment
in relaxation of any of the prescribed qualification and experience, it shall be so
stated in the recommendation with reason for such relaxation.

3.10 The Selection Committee may recommend higher initial pay to be offered to a

3.11

3.12

deserving candidate for conSIderatlon of the Board of Management with reason
to be recorded in writing.

The proceeding of the Selection Committee shall be treated as most

. confidential, Hence only the members of the Selection Committee should be

present when the selections are deliberated upon and the recommendations are
made.

The recommendations of the Selection Committee shall be considered by the .
Board of Management along with the bio-data of the candidates and shall

approve of the recommendation of the selection. If the Board of Management
should consider it necessary to alter the preferential position of the candidate
where more than one candidate are recommended in order of preference, it may
do so with reason to be recorded in writing. The Board of Management may
not accept the recommendation of the Selection Committee at all in which
event the post shall be re-advertised.




(v II--®vE 4] RA N TIAH ;SR ’ 101

3.13 The recommendations of the selection Committee shall remain valid for one year,

3.14 In the case of temporary vacancy of less than a period of one year, if the Vice-
Chancellor is satisfied that the post should be filled up immediately, the
- appointment may be made on purely temporary basis on the recommendation

of the Selection Committee consisting of the following :

i) Vice-Chancellor : - Chairman

i1) One of the Deans of Schools to be
nominated by the Vice-Chancellor. - Member

A

- iii) One member of the Board of
Management to be nominated by

. the Vice-Chancellor. . - - Member
iv) The Head of the Administrative Office. - Member
. v) The Registrar o - Member Secretary

3.15 The Vice-Chancellor shall report the matter to the Board of Management for
consideration and approval.

3.16 In the cases of appointment on promotion from Grade ‘B’ Officer to Grade ‘A’ .
Officer’s post or within the Grade ‘A’ posts from one lower scale to another
post with higher scale of pay, the same Selection Committee as under 3.1
above shall process the selection on the basis of past service records, Annual
Confidential Reports and personal interview and shall recommend the.
candidate{s) on merit cum seniority basis to the Board of Management. The
Board of Management shall consider the recommendation of the Selection
Committee and finalise the appointment on promotion. If the Selection
" Committee or the Board of Management cannot find any suitable candidate for
promotion, the post shall be filled up through direct recruitment.

4.0 Appointment to Grade ‘B’ Posts -

41 There shall be a Selection Committee for selection of candidates for
appointment to Grade ‘B’ posts (B Grade Officeérs) of the University. The
Committee shall be constituted with the following niembers:

i) Vice-Chancellor - Chairman.

i1) Two members of the BQM to be | )
nominated by the BoM. - © Member
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iii) Two members not in University
Service to be nominated by :
the Vice-Chancellor. - Member

iv) Registrar - . Member Secretary

4.2 Four members shall form the quorum.

4.3 The appointing authority shall be vested with the Vice-Chancellor for all the
posts of Grade ‘B’ Officers.

4 4 The term of the members other than Ex-Officio members shall be of 3 years from
- the date of notification. '

4.5 The selection shall remain valid for a period of one year from the date of
selection.

4.6 All Grade ‘B’ officers posts shall be advertised at least in two news papers —
- one National and one local and Employment news for wide publicity with all
particulars in details.

4.7 Qualification etc. shall be as may be prescribed by the Board ‘of
Management/Vice-Chancellor. - :

4.8 In the case of promotion to the Grade ‘B’ posts from the lower Grade or lower
' scale within the Grade, the same Selection Committee shall process the
- selection fot promotion.

50 Ap.polintmenth to Grade ‘C’ Posts :
5.1° There shall be a Selection Board for selection of candidates for appointment to
- Grade ‘C’ posts of the University, The Board shall be constituted as below :
i} Vice —Chancellor . . Chairman
ii) Two members to be nominated by the
Board of Management. - Member
iii) The Head of the Department/Office
' for which the post is advertised

specifically for a Department/ Office. - Member
itv) One Teacher to be nominated by N
~ the Vice-Chancellor. - Member
v) Registrar - Member Secretary

5.2 Four members shall form the quorum.



[ H—&ug 4]

“ ‘Tﬁﬂ'ﬂﬂm mw

103

6.0

5.3 The term of the members other than Ex-Officio members shal! be of3 years from
the date of notification. _

5.4 The Vrce-Chancellor shall be the appomtrng authorrty of all Crrade ok posts
All vacancies in the grade ‘C’ posts shall be advertised in a lcadmg darly.

55

newspaper of the State and in one National daily for wide publicity. -

5.6. The Regrsrrar shall screen the apphcatrons and arrange for mtervrew of all the -

5.1

5.8

5.9

5.10

5.11

5.12

eligible candidates by the Selection Board. If considered necessary; the Vice-
Chancellor may order for a written test of the candidates and’ the candidates
qualified in the ‘written test may be called for interview by the Selectron
Committee.

The Selection Board shall make its' recommendanons from the hst of candrdates .

placed before it by the Registrar for consideration. The list shall contam biodata
of all the candidates called for interview. :

Notice to the candidates for the interview shall be issued at least IS(ﬁﬁcen)

days before the date of interview under certificate of posting. Candidates failed . S
to appear before the Selection' Board in time shall not be considered. for .

appointment.

The Selection Board may decide its own mcthod of cvaluatmg the performance -

of the candrdates

The report of the Selection Board shall be treatéd' aé’cdnfidén't':ial ‘Herr'c'e only
the members of the Selection Board shall be present when selections are
deliberated upon and recommendations are made. :

The recommendations of the Selecaon Board shall remain vahd only for a
permd of 12 months from the date of recommendatson

Appomtment shall be made only after the approval of the rccommendatrons
by the Vice-Chancellor. ‘

Appointment to Grade ‘D’ Posts: '

6.1

6.2

There shall be a Selection Board to select Grade ‘D’ staff for appomtment to
various Grade ‘D" posts of the University

‘The composition of the Selection Board shall be as under:-

i) Registrar ' - ~ Chairman

ii) One member (rfth-e Board of - Member
Management to be nominated '
by the Board. '

iii) One teacher to be nominated by ~ - Member
the Vice-Chancellor. '
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. iv) District Employment officer, - ' Member
Tezpur or his nominee

" v) One reputed member of the - Member
public life nominated by
the Vice-Chancellor

r vi) Deputy Registrar, in his absence
;T Assistant Reglstrar(Estt ) will act as Secretary

“; Four members shall form the quorum.

6. 3 The Registrar shall be the appointing authority for all Grade ¢ staff of the
Umversxty

6. 4 All technical post of Grade ‘D’ staff shall be advertised in a local daily news
; paper and all non-technical posts shall be notified in the Notice Boargs of all the
Departments/Off ices and District Employment office.

6.5; The recommendation of the Selection Board shall be reported to the Vice-
. Chancellor before appointments letters are issued.

6.6 Applications shall be scrutinised category-wise by the Deputy Régistrar. All
L eligible candidates shall be called for interview by the Selection Boar.d.'

6.7 The administration shall prescribe different educational quahﬁcatlons required
for different posts of Grade ‘D’ staff on the basis of job requlrement

6.8 The proceeding of the Selection Board shall be treated as conﬁdenti;l and none
- other than the members of the Selection Board shall be allowed to be present
1 while deliberating upon the merit of the candidates, recommendations are made.

~ 6.71 The recommendations of the Board shall remain valid for a period of 12 months

“from the date of recommendation.

Empluments :

‘ Thc:e scale of pay for the posts in various Grades like officers, Grade ‘C’ and Grade

*D* shall be as prescribed by the Board of Management from time to time. Their pay
shall be fixed in the respective scales of pay as per rule prescribed for the purpose by

- the Board of Management. In addition to pay all the staff shall be eligible to such

other allowances as may be available to the employee of the Central Government
from time to time. The Board of Management may decide the quantum of the
allowances as and when necessary.
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7.1 The Board of Managemqnt shal
staff  from: time to ‘time - and shall make - -fiecessary. adjustmem in
dassiﬁcanon/(}mdatmn ot‘dﬂ’ferent posts as may be necessary _

7 2 In addmon to pay and aitowance, all the staff shall be eligible-to such retnrement _
bmﬁs as may be prescnbed by the Statute from time totime. T

73 l“he Selectnon Commnttea’ rd-may also recommend higher inmat pay to any,

‘candidate considered: descrvtng vith-reason’ to be ‘recorded in. wiiting. The

| dppotntmg authonty shall cons:der and finalise SUCh tecommendatnon L
8.0 Promotlon : | :- B L ' ‘ kR 7
The ‘Board of" Management shall dewse means of promotlon froth lower post of
lower scale t0-a post with highet scaie of pay within the same grade and-aiso from’

one Jower’ grade to hlgher grade, The" Baard: of Management shall also presenbe'

: eltg1tnhty of such promotlon fur each promouonal post

8 ] l’rowded that 1f there is 1o’ Slntablq qandndate for- promotion ih any grade the
post shall be filled up by dlrect recrmtment ' L

82 E very appomtment by promotlon shall be on the senlority-cum-suuabthty bas:s

8.3 All Promotiona] cases shall be pracessed through the - respective. Selection . - |
Comimittee/Selection Bosrd .as the case may be as prescrtbed separatély for. -

appointment to different grades of staff in the Ordmancez .

8:4 The Selection Board/Committee shall consider the past servnce records Annual

confidential Report and specific confidentiat |
report relating to the ptomotion obtamed for consxderahon of the Promotlon

Teview the pay struotuteof all the mn-teaching :

8.5 There may be different cadre of posts withif the same grade of setvice: It wﬂt-.
be necessary to identify the cadre for creating promotional channel ftom one

post of lower cadre to & post in higher grade/cadre. Cuns:den the patute of

duties, prescribed qualification, scdlé of pay attached and transferability, of the :
employee, the Vice-Chancellor shall finalise the cadre-of promotienal chanriel
of all Grade ‘C’ &'D’ staff of the Umversnty and submit Such propQSals for:
promotion of the administrative officers to the Bdard of Management for

approval.

9.0 Reservation of posts for SC/ST’OBC ete. shal] be made as per gundelme prescnbed by'
the Govt of India from time to tlme ' - _

ORDINANCE Noi6

(Adopted by the Board of Management vide Ruotutldn Na. B/96I2/4,4(6) dt. 1’7 6 96 '

and noted by the Govemment vide MHRD letter No.F.l4-24l96-Deslc(U) dt.
30.10.96)

Form of Contract under Statutes 25(2) ol‘ the Second Schedule
Memorandum of agreement made this | day of :
and : between Prof/Dr. /Mr e Son/Daughter/ Wlfe of
residence _‘aged . > (- hereinafter called the
“Teacher’) on the first part, and the Tezpu.r Umveralty being a body curp.ceate constituted
under the Tezpur University Act, l993 of Parliament (héreinafter called the “Umverstty”)
of the second part _ ‘

.

4470 GB--14
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l 0 Whereas the Board of Management in exercise of the power conferred on it by the
said Tezpur University Act. 1993 appoints the party of the first part to serve as

Professor/Reader/Lecturer, hereinafter called the Teacher, in the Tezpur
University in the scale of pay of Rs. plus other allowances as admissible
under rules with effect from __ , the date of joining the post

And whereas the said Mr/Dr./Prof. agrees to accept the

said engagement in the Tezpur University with effect from

»

20 Now the parties hereto agrees as follows :

- The teacher undertakes to take such duties in the University as may be required by
and in accordance with the said Act. the Statutes and the Ordinance being in force,
whether the same relate to organisation of instruction or teaching including inter
disciplinary teaching or research or the examination of students or their discipline or
their welfare. and generally 10 act under the direction of the authorltles of the
University.

2.1 The teacher shall be on probation for a period of 12 months which may' be
extended so as not to exceed 24 months in all.

2.2 The University shall have the power to relax the provisions contained in sub
paragraph 2.1 and shall also have the right to assess the suitability of the teacher
for confirmation even before the expiry of the period of 12 months from the
date of his/her appointment but not earlier than 9 months from that date.

2.3 If the University is satisfied with the suitability of the teacher for confirmation
he/she shall be confirmed in the.post to which he/she was appomted at the end
of the period of histher probatlon

2.4 In casc the University decides not to confirm the teacher whether at the end of
the 12 months period of probation or at the end of the éxtended period of
probation, as the case may be, the teacher shall be informed in writing, at least
30 days before the expiry of that period that he/she would not be confirmed and
would, consequently cease to be in the service of the University at the end of the
period of his /her probation.

i

3.0 That the said ........... shall be a whole time teacher of the University and unless the
contract is terminated by the Board of Management or by the teacher as hereinafter
provided, shall continue in the service of the University until he/she completes the
age of sixty (60) years or as prescribed by the MHRD/UGC from time to time.

4.0 That the University shall pay salary in the said scale of pay during the continuance of

i hs’her engagement hereunder as remuneration for his her service a salary of Rs. .....
per mensem tising by annual increment of Rs................... to a maximum salary
of Rs............... per mensem. :

Provided that whenever there is any change in the nature of appeintment or the

emoluments of the teacher, particulars of the change shall be recorded in the
i Schedule annexed hereto, under the signature of both the parties and the terms of this
i agreement shall apply mutatis mutandis to the new post and the terms and
+ conditions attached to that post.
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5.0

6.0

7.0

8.0

Provided further, that no increment shall be withheld or postponed save by a

resolution of the Board of Management on a reference by the Vice-chancellor to it -

and after the teacher has been given sufficient opportunity to make his/her written
representation. _

That the said teacher agrees to be bound by the Statutes, Ordinances, Regulations
and Rules for the time being in force in the University. Provided that no change in
the terms and conditions of service of the teacher shall be made after his/her
appointment in regard to designation, scale of pay, increment, provident fund,
retirement benefits, age of retirement. Probation confirmation, leave, leave salary
and removal from service 5o as to adversely affect him.

That the teacher shall devote his/her whole time to the service of the University and
shail not, without the written permission of the University, engage directly or
indirectly, in any trade or business whatsoever, or in any private tuition or other
work to which any emoluments or honorarium is attached, but this prohibition shall
‘not apply to the work undertaken in connection with the Examination of Universities
or learned bodies or publication of radio talk or extension lecturers, or with the
permission of the Vice-chancelior to do any other academic work.

That the said teacher agrees to observe the code of conduct formulated by. the

University on its teachers.

It is further agreed that this agreement shall not be liable to be terminated by the
University except on the grounds specified and in accordance with the procedure laid
down in clauses (1), (2), (3), (4), (5) and (6) of Statute 28 ( reproduced below ) :

8.1 Where there is an allegation of misconduct against a teacher, or a member of the
academic staff, the Vice-chancellor may, if he thinks fit, by order in writing,
place the teacher under suspension and shall forthwith report to the Board of
Management the circumstances in which the order was made.

Provided that the Board of Management may, if it is of the opinion, that the
circumstances of case don’t warrant the suspension of the teacher or a member
of academic staff, revoke such order. '

~ 8.2 Notwithstanding anything contained in the terms of his/her contact of service-or

of his /her appointment the Board of Management shall be entitled to remove a
teacher or a member of the academic staff on the grounds of misconduct.

8.3 Save as aforesaid, the Board of Management shall not be entitled to remove a
teacher or a member. of the academic staff except for good cause and after
giving three months notice in writing or on payment of three months salary in
lieu of notice. : ' | , B

8.4 No teacher or a member of the academic staff shall be removed under clause 8.2
or under clause 8.3 until he/she has been given a reasonable opportunity of
showing cause against the action proposed to be taken in regard to him/her.

8.5 The removal of a teacher or a member of the academic sta!T shall require a two
thirds majority of the members of the Board of Management prescit and voting.
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RS 8 6 The removal ofa teacher or  member of the academic stéff shall take. effect-
o t’rom the date on Whlch the ordcr of removal is made |

9.0 Any dtspute arising. out of the contract shall be settled in adcordance wuh the
provmons Ofclause 32(2) and (3) of the Tezpur Umverslty Act, 1993

,‘ "Arty dtsputes arismg ‘out of the conlract between the Umversnty artd any teacher
*  shall ., al the :request-of the. employee. be- referred to -a. Tribunal of . Arbitration
» ‘consisting 0f one member appointed by the: Board of Management concerned, one

‘mentber nomlnated by the employee concemed and an umpxrea appomted by the
: VlSttor

- Thedecnswu of tlte Trtbunal shall be ﬁnel and no smt shall be m any Cwi! Court in
‘ respect of the matter dectded by the Tnbunal Tl

IIO 0A teac'her m&y, at any ttme, tennmate hlS/her assu,nmem by giving the Board-of
' Management -three months notice :jn. writing or on payment toithe Uhiversity of
| threetmomhs salary in lieu thereof, provided that the Board of Management may
. wetve the rogutremettt of nottce at its d,tscretton

lll 0 on tlte teﬂmnatton of this agreement for whatsoever cause, t:he teacher shall deliver

i

| tothe University all books apparatus, records and such other articles belongmg 1o
b the Umversltyhs may be due fromhim, "~ .~

:‘ In wrtttesswherectf the: parttes hereto aff‘tx thetr hands and seat

Signature of the employee S . Signed and sealed R
| Designatton SR - on behalf of the Unttversnty
B T - by Reglstrar, Tezput Umverstty
ln]theﬁteseheeﬂ'of S In the presence of
"l_;'iSignattlre"l } S:gnature
| Designation Desrgnation a
2. tStgnature : 2, Sighétture
. Designation . Designation
SC EDULE * _ R
N eof theteacher in full
Address: '
- Deqtgnatton
A Salery Rs In the grade of

qe The change in grade, salary on desxgnatton should be brleﬂy descrtlaed
- ‘Change of" DeSIgnatton or Grade :

- Date of approval of the Board of Management
‘Date from which change takes effect:

. Signature of the teacher : ¢ :

' Smnarrlre of the Officer of the Umverstty
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ORDINANCE No - 7

(Adopted by the Board of Management vide Resolution No. 96/2/4.4(7) dt. 27.6.96
and B.98/2/22 d¢:14.6.97 and noted by the Government vide MHRD letter No. F.14-
196-Desk(U) dt. 30.10.96 & F.14-4/99-Desk (U) dated 2.3.2000)

Ordinance on admission of students, course of studies, medium of instruction and
examination leading to Master’s Degree, (under Seetion 28(1), (b), (¢) ‘and (d) of the
Tezpur University Act.)

1.0

3.0

4.0

5.0

1.1 Candidates who have passed the Bachelor Degree Examinations or equivalent
degree examinations from a recognised University/Institute under the (10+2+3)
pattern of study or any technical degree examination from a recognised
University/Institute are eligible for admission to a Master’s Degree course of
this University. '

1.2 The reqmremcnt of subject combination in the degree course or the discipline of

study in case of & technical graduate, the minimum qualifying marks and other .

academic necessities for admission to a particular Master’s Degree Course shall
be laid down in the regulations/Syllabi of the concerned subject/Course.

1.3 Candidates eligible for admission to a Course may have to appear at an entrance

test to be decided and conducted by the respective Department/ Centre.

The duration of study for a particular Master’s Degree course shall be laid down in
the syllabus for the concerned course.

The medium of instructions and examinations shall be English Provided that for
Language subjects, if it is not otherwise required, the language of the concerned
subject shall be the medium of instruction and examination. -

The starting of a session for a course may be either from 16" January or from 24"
- July depending upon the subject and the course.

5.1 There shall be Semester/Trimester pattern of education and evaluation of the
students where such academic year is divided into either two Semester or three
Trimester as the case may be.

5.2 There shall be a winter break and a summer break each of 15(nfteen) days and

30(thlrty) days duration from 1¥ January to 15" January and from 24" June to

23r July respecn vely
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5.3 The dates of end semester/End Trimester exammatnons shall be notified by the
Controller of Examinations.

Provided tha.t the examinations, evaluation and declaration of the results shall be
completed by 31* December or 23" June as the case may be.

, 6.0 The syllabi and the details of the course of study shall be as approved by the School
/Board on the recommendation of the Board of Post Graduate Studies. |

'The guide lines for introducing a new syllabus or for modification of certain
‘syllabus shall be 1aid down by Regulations. The Syllabus for each course of study

- Jshall include a list of text books framed as per guidelines given 1n the Regulations
’for preparation of syllabi.

70 - -
- - 7.1 Attendance of classes in the University is compulsory.

7 2 A student shall be eligible to appear in the End Semester/End Trimester
examination at the end of each semester/Trimester only if he/she has pursued a
regular course of study in the subject concerned and has attended at least 75%
of the classes separately in each course/paper/unit (including theory and

practical classes, Seminars, sessional works, unit test etc) held during the
period.

Provided that the shortage in attendance upto a maximum of 5% may be
, . recommended by the Departmental Advisory Committees for condonation to the
- Vice-Chancellor stating reasons for such recommendation and the decision of

the Vice-Chancellor to condone or not to condone the short fall in attendance
shall be final.

7.3 A student having more than 75% attendance shall be eligible to score marks for
attendance subject to a maximum of 5

marks out of the total of 100 marks in a paper/unit in the following pattern:

Attendance in percentage Marks
76-80 ]
81-85 2
86-90 3
9]1-95 4
96-100 5

8.0 Ewvaluation of Students
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8.1

8.2

8.3

8.4

The evaluation of a student is designed on the system of continuous assessment
and evaluation. Thus there shall be continuous evaluation of the student through
seminar work, project work, practicals, sessional work and unit test during the
semester/Trimester and there shall be an End Semester/Trimester examination at
the end of each Semester/Trimester. The fmal results shall be worked out by
combining the marks of the continuous evaluation and of the End Semester/End
ttimester Examinations. .

The distribution of papers and marks allotted to each Semester/Trimester shall
be laid down in the syllabus of a course. Each paper/Unit shalil be of 100 marks,
60% weightage in marks shall be given to continuous evaluation including 5%
marks for attendance and 40% weightage to End Semester examination for each
paper /unit. The 60% continuous evaluation marks shall be distributed as
follows :

) 30 marks .
15 marks

Unit Tests (At least iwo)
Assignment/Class StUldleS

Project - 5  marks
Attendance - 5 marks
Internal Assesment - 5 marks

Total - 60 marks

A six point letter grade system as detailed in the regulations shall be employed
to. assess the perforrance of a student in various courses. A Semester Grade

point Average (SGPA)/ Trimester Grade point average(TGPA) and to
reflect the cumulative performance of a student from the first
Semester/Trimester to the last, cumulative Grade point Average (CGPA)

shall be calculated as per procedure laid down in the regulations.

A student who secures letter Grade Fi.e. less than 45%

marks shall be deemed to have been unsucceszul or failed in the paper/Unit.

8.5

8.6

Candidate shall have to appear and qualify in both the continuous assessment
and semester/ trimester End examination separately.

If a candidate fails to qualify in the continuous assessment séparately in each
unit in a semester/trimester he/ she shall be debarred from appearing in the term

end examination and his /her name shall be struck off from the rolls of the -
University. Such a candidate can get himselffherself readmitted in the

immediately next session’s corresponding - semester/trimester.

Such a readmitted candidate shall have to discontinue his/her studies if he/she
fails to qualify in the continuous assessment in the second instance also.

A student who has failed in two or less number of papers/units but obtains a - .

SGPA/TGPA of 6.0 or more in the other papers, exclusive of the papers/units in
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" which the student has failed, shall be allowed to continue his/her studles in the
" next semester/Trimester.

' Provided that the student must improve his/her marks in the failed papers/units

 at least to the passing grade in the make —up examination to be held before the
" immediate next End Semester/End Trimester examinations.

8.75 A student who was ineligible for Make-up Examinations or who has failed in
'the Make — up Examination of a particular Semester/Trimester as per the
| provisions of clause 8.6 of this Ordinance shall have to discontinye the class

,and may get himself/herself re-admitted in the immediately next con'espondmg
Semester/T rimester. :

‘Such re-admitted candidate shall have to discontinue his/her studies if he/she
|fa|ls to pass the Semester/Trimester examination available to him/her at the first

iinstance or the immediately next Make-up Examinations as may be avallable to
ihlm/her under the provisions of clause 8.6.

9.0: Audit Course :
. 9.1 There shall also be audit ( Non-Credit ) course(s) as prescribed in the Syllabus

92 A student shall have to secure at least letter Grade C in the

i Audit Course(s) examination in order to quahfy himself/herself for award of a
' egree

93 ﬁ.\nstudem may appear at an examination in Audit Course(s) tq be held
mediately. after his’her admission and commencement of the Classes to
qualify himself/herself in the Audit subject(s) or may attend Audit Classes in

‘ the concerned subject (s) and may appear the audit course () exammanon to be
. held at a later date.

Rrovided that if the student fails to secure letter Grade C in this examinations
He/She shall have to attend Audit Classes and shall have to appear and pass the
Audit course(s) examination at a suitable date later.

10.0; Re-t 5taIinnge-evaluation :

‘A stident may submit application in a prescribed form to the Controller of
| Exantinations through the Head/In charge of the department along With the
Epreslr‘:tibed fees for re-totaling/re-evaluation of one or mores of his/her papers in
any End Semester/ End Trimester examinations. The Controller of examinations
shall take appropriate action on the matter and inform the student about the,putcome

‘in du¢ course.
11.0 .Award of Deoree -

‘A student who successfully completes ali the requirements as above shall be
qua]llkd for award of a Master’s Degree by the University in the COI]CL[‘I'Itd subject.
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Provided that a student shall be ‘given a certificate to the above effect by the
Registrar after the declaration of the results of his/ her last End Semester/End
Tirimester Examinations.

Provided further that the de gree shall be conferred on him/her at the immediate next
Convocation of the University. :

12.0 Not more than one chance of readmission, as provided by the Ordinance shall be

“allowed to a candidate,
ORDINA‘NCE No-8

" (Adopted by the Board of Management Vide Resolution. No.96/2/4.4(8) dt. 27.6.96
and amended vide BoM resclution No. B.98/2/22 duted 14/06/97 and noted by the
Government Vide MHRD letter No. F.14-24/96- Desk(U) dt. 30.10.96 & F. 14-4/99‘

Desk (U) 8t: 2.3. 2000)

(Ordinance on admlsmoﬁ of students, course.of studies, medium of instruction .and
examination leading to Post-Graduate Diploma/Post -Graduate Certlﬁcate ( Under
Sectiont 28(1), (b), (c) and (d) of the Tezpur University Act)

1.0

2.0

1.1 Candidates who have passed the Béchqlor’ D_egfee Examination or equivalent
degree examinations from a recognised Univetsity/Institute under the (10+2+3)

pattern of study or any technical degree examination from a recognised

| Univerity/Institute are ehglble for.admission to a DlplomafCemﬁcate course of
this University.

Provided that deputed- candidates having a Bachellor’s Degree under the
(10+42+3) pattem of educatlon shall also be eligible for adrmssnon to a Diploma
Course '

'. Also providéd that depending upon the nature of the course candidates having a
" Bachelor’s degree under the (10+2+3) pattem of education may also be ehglble
for admission.

I 2 The requlrement of subject combination in the degree course or the discipline of
study in. ~ case of a technical graduate, the minimum qualifying marks and

other academic necessities for admission to-a particular Diploma/Certifi icate '
‘course shall be lald down in the Regulations/Syllabi of the concerned. subjectl

course.

1.3 Candidates eligible for admission to a course may have to appear at an entrance -

test to be decided and conducted by the respective department/centre.
The duration of study for a particular Diploma/Certificate course shall be laid down
in the syllabus for the concerned course. .

The medium of instructions and examinations shall be English.

Provided that depending upon the nature of the course of studies, Hindi and
Assamese may also be used as the medium of instruction and examination in
addition to English. However, the same shall be decided by the School Board on the
th.commendanons of the Board of Post Graduate Studies.

4470 GG1/08—15
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4.0 The starting of a session for a course may be either from 16™ January or from 24"
July depending upon the subject and the course.

5.0

60

5.1 There shall be Semester/Trimester pattern of education and evaluation of the

students where such academic year is divided into either tw Semesters or three
Trimesters as the case may be.

5.2 There shall be a winter break and a summer break each of 15(fifteen) days and
30(thirty) days duration from 1% January to 15" January and from 24" June to
23" July respectively.

5.3 The dates of end semester/End Trimester examinations shall be notified by the
Controller of Examinations.

Provided that the exammatlons evaluatlon and declaratlon of the results shall be
completed by 31% December or 23" June as the case may be.

The syllabi and the details of the course of study shall be as appqoved by the School
Board on the recommendation of the Board of Post Graduate Studlies. The guidelines
for introducing a new syllabus or for modification of certain syllabus shall be laid
down by Regulations. The Syllabus for each course of study shall include a list of
text books and other recommended ‘books of study. Syllabus shall be framed as per
guidelines given in the Regulations for preparation of syllabi.

1
i

7.4 Attendance of classes in the University is compuisory.

7.2 A student shall be eligible to appear in the End Semester/End Trimester
examindtion at the end of each Semester/Trimester only if hé/she has pursued a
regular course of study in the subject concerned and has attgnded at least 75%
of the classes separately in ecach course/paper/unit (including theory and
praclical classes. Seminars, sessional works, unit test etc‘) held during the
period.Provided that the shortage in attendance upto a maximum of 5% may be
recommended by the Departmental Advisory Committees for condonation to the
Vice-Chancellor stating reasons for such recommendation and the decision of

the Vice-Chancelior to condone or not to condone the short} fall in attendance
shall be final.

A student having more than 75%. attendance shall be eligible to score marks for

attendance subject to a maximum of § marks out of the totall of 100 marks in a
paper/unit in the following pattern:

Altendance mn perceniage Marks
76-80 ' I
81-85 2
86-90 3
91-95 4
96-100 5
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8.1

8.2

8.3

8.4

8.5

The evaluation of a student is designed on the system of continuous assesment
and evaluation, Thus thére shall be continuous evaluation of the student through
seminar work, project work, practicals, sessional work and unit test during the
semester/Trimester and there shall be an End Semester/Trimester examination at

-the end of each Semester/Trimester. The final results shall be worked out by
‘combining the marks of the continuous evaluation and of the End Semester/End

Tnmester exarnmatlons

The _dlstrlbuuon of papers and marks allotted to each Semester/Trimester shall
be laid down in the syllabus of a course. Each paper/Unit shall be of 100 marks.
60% weight age in marks shall be given to continuous evaluation including 5%
marks for attendance and 40% weight age t0 End Semester/End Trimester
examinations for each paper /unit. The 60% continuous evaluation marks shall
be dlstr1buted as follows :

Unit Tests (At least two) - 30 marks

Assignment/Class studies - 715 marks
Project - 5. marks
Attendance - 5 marks
Internal Assesment . - 5 marks

Total 60 marks

A six point letter grade system as detailed in the regulations shall be

employed o0 -assess the performance of a student in various courses. A
Semester Grade point Average (SGPA)/Trimester Grade point average(TGPA)

~and to reflect the cumulative performance of a student from the first

Semester/Trimester to 't-heflast,-cuniulative Grade point Average (CGPA)
shall be C-aICulated as per procedure laid down in the Regulations.

A student who secures letter Grade F i.e. less than 45% marks shall be deemed
to have been unsuccassful or fa:led in the paperfUmt '

Candidate shall have to appear and qualify i in both the contmuous assessment
and semester/ trimester End examination separately

If a candidate fails to qu_alify in the continuous assessment separately in each

unit in a sernester/trimester he/ she shall be debarred from appearing in the
term end examinations and his /her name shall be struck off from the rolls of
the University. Such a candidate can get himself/herself readmitted in the
immediately next session’s corresponding semester/trimester.

Such a readmitted candidate shall have to discontinue his/her studies if he/she
fails to qualify in the continuous assessment in the second instance also. -
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! 8.6 A student who has failed in two or less number of papers/umts but obtains a

' - SGPA/TGPA of 6.0 or more in the other papers, exclusive d¢f the papers/umts

3 in which the student has failed, shall be a]lowed to: cenumlef his/her studies in -
the next semester/Trimester.

Provided that the student must improve his/her marks in the Fled papers/units

at least to the passing grade in the make -up-examinations.to be held before the
tmmediate next End Semester/End Trimester examinations, :

87 A student who was ineligible for Make-up Examinations oriwho hag failed in
the Make —up examinations of a particular Semester/ Trimester as per the
provisions of clause 8.6 of this Ordinance shall have to disdontinue the class

and may get himself/herself re- admltted in the lmmadlately néxt correspondmg
Semester/Trimester

. _t'
3

Such re-admitted candidate shall have to discontinue hisher|studies if he/she
1 fails to pass the Semester/ Trimester examination avaﬂableio him/her at the
, first instance or the immediately next Make-up Examination as may be
N available to him/her under the provisions of clause 8 16

Sy
[

g, 0 Audit Course: o :
? 9.1 There shall also be audit (Non—Credit) course(s) as p;cscnb:d !n the sy]labus

9 2 A student shall have to secure at least letter Grade C in the Audlt Course(s)
examination in order to qualify himself/ herself for award ofa lploma '

93 A student may appear at an examination in Audlt Coursb(s) to be held
immediately after his/her admission and commencement oﬁ the Classes to
qualify himself/herself in the Audit Subject(s) or may attend Audit Classes in

the concerned subject (s) and may appear the audit course (s) examination to be
held at a later date.

I
I
i
|
I
i
1
|
i
|

9.4 [t is provided that the Audit Course (s) shall not be insisted up'pn in the case of
! - Certificate Courses.

[

10.9 Re-totaling/Re-evaluation: : t

A student may submit application in a prescribed form to thé Controller of
Examinations through the Head/In charge of the department/Centres along with the

prescribed fees for re-totaling/re-evaluation of one or mose of his/hdr papers in any
End Semester/ End Trimester examinations. The Controller of ex%;‘matiohs shall

take appropriate action on the matter and inform the student about ithe outcome in
, \due course:
11.0 i Award of Diploma/Certificate:

\

A student who successfully completes all the requirements as above shall he

fuahf ied for award of a Diploma/Certificate by the Umversuy n the concerned
ubject.

32 0 Not more than one chance of readmission, as provrded by the Ordmance shall be
‘ allbwed to a candidate.

i
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QRBINANCE Ne-

' J(Adopted by ﬂw Btmrd gf Managamsnt vido Resolutm No. Bl%fm 4(9l ﬂt. 27.6.96

~and Nno.B/96/4/2,10 dt, 28,12.96 and poted by the quel'nment vide MHRD letter .

No.F l‘l-*MI?ﬁ-Dﬁk (U) dated 12/01193) .

Emolmments, terms and cnndltlons al' servige of the Rpg;strar :-

(Undﬂr Semon 15 (1)(3) pj the Act and Statutes No, 5(3) of the Secaml Schedule )

1.0 Tihg Reg;str-ar shall bc 8. whale ttmﬂ ofﬁssr of the Umversﬁy'ﬂs per the Statut§

2.0 Ths Regtstm Sh@ll dmw pﬂy in- the scale of pay of Rs. 4500-15(1-5790—7360!— with .
_other allowanses as may be “sanctioned by the Bqard of Managem;nt to the

" Pravided that wh@nsvsr ths pay and allgwances of thie Reglstrar are remed by the _

E revision/ qutﬁegttags are accepled by the Board of Management of this UmVers:ty N

30/

@mplgyess of the Umvcrs;ty from t;m@ ta time.

UGC, the same shall be applicable to the Registrar of this University also and this
provision of the ordinance shall automatically stand amended as sopn as the

i

 Provided further that i in the event of the office of the Registrar bemg filled “P w
 obtaining services of 4 persen on deputation from the Goyt. of Assam/ India. or other
Organisation/ Ingtitute, the salary and other allowances and service condition shall -

be regulated as per tjgpptatton rules of the University ar the Govt. of India-or the
1@rms and gqndmpns the Board of Manasﬂment may agree to in each mdmﬂuql case.

In the event of epttng far the Umverslty seale of pay by the ofﬁcer on deputataon, the
officer ooncem@d ghall have te opt for the same within a penod nf three months from
the date of joining. \ _ .

The Board of Mgnqggmgnt may also offer higher mltlal pay on the recmumendatwn
of the Selection Cgmmltteg fo an-exceptiondlly suitable candidate.

4. 0 The Reglstrar\shall be prpvtded with an upfum}shed resldenttal accormnodathn by

5.0

6.0 The R.eglstmr shal] be ellglble to eamed leave, half pay leave and other form of leave
ag per the Empluyegs Leave Rules of the Umverstty as adm:ssﬂ:le to pem:ment

the Umvers;ty and the Reglstrar shall have to pay rent for the same at the usual rate

The chlstrar shall be allgwcd to use an pfficial vehicle for atlendmg ol’f ctal duttes | _
" a5 well as for private p rpgses suhject t maximum distance of 500 k.m. per month

an payment of a menthly charge of Rs. 300/-. The amount will be deducted from the

salary every month, Prowdsd that if the Registrar uses the car only. for attending -
office from the residence and back and does not use the vehicle for any private

purpese at alj, an amnpnt of Rs. 100 p m. shall be recovered from the salary

- ~ empldyees,
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7.0] Encashment of earned leave shall be allowed to the Registrar as per University Rules
for the number of days of unutilised eared leave at his/her credit at the end of term
of office, subject to a maximum of 240 days in all and prov1ded tliat the Registrar

completes the tenure of his her/ appointment,

|

8.0:In the event of death of the. Reglstrar during the tenure of service, the leave
‘encashment shall be paid to his’her family even though the Registrar does mot
complete the terms of appointment.

9040ther retirement/terminal benefits shall be admissible as per the Statutes of the

1 Umver31ty for Retirement benefits of the Employees.

10.0-The Registrar shall be appointed in accordance with the terms and;conditions laid
down in the Act and the Statutes. i

11.Q The prescribed qualification and experience etc. of the Registrar sh.al.l be determined
by the University Grants Commission from time to time on all India basis. The
same shall be applicable in this University also unless the BoM decuies otherwise.

12.0 The Advertisement for the post of Registrar shall be made in at lepst three News
Papers out of which one must be of National News paper.

130 In case of non-availability of suitable candidates through the open;advertisement,
e Selection Committee may suggest appointment of a suitable person on deputation
om the Central/ State Government or from other reputed educational
stitute/Institutions to the BoM.

| - ORDINANCE No - 10

(Adopted ‘by the Board of Management vide Resolution No. B/Q6/2/4.4(10) dt.

27.96.96 & noted by the Government vide MHRD letter No. F.14-24/96-Desk (U) dt.
30.10.96)

Emwluments, terms and conditions of service of the Finance Officer,

(Under Section 16 of the Act and Statute 6(3) of the Second Schedule ) .

. |
i

1.0 [The Finance Officer shall be a whole time salaried Ofﬁcer of the Unlversny as per
Statute.

2.0 [The Finance Officer shall receive pay in the scale of pay of Rs. 4500+150-5700-200-
7300/- with other allowances as may be sanctioned by the BoM to the employees of
the University from time to time. The scale of pay shall be subject to
modlf cation/revision as may be decided by the BoM.

Provided that in the event of the ofﬁce of the Finance officer being filled up by
btaining the services of a person on deputation from the Govt. of Assam/India or
ther Organisation /Institution, the salary and other allowances and sesvice conditions
hall be regulated as per deputation rules of the University or the Govt. of India or as
er terms and conditions the Board of Management may agree to in each individual
ases.




[ I—wv3 4] . | VT T TR STETER | 119
In the event of opting for the University scaleof pay by the officer on deputation, the
officer concemed shall have to Opt for the ‘same wrthm 3 months from the date of
joining. - :

3.0 The Board of Management may also offer hrgher mmarl pay on the recommendatlon
of the Selection Commirtee to a deserving candidate.

40 The Finance Officer shall be provirled with an unfurnished residential
accommodation by the- Unlversrty and the Finance Officer shall pay rent for the same
at the usual rate.

5.0 The Finance officer shall be allowed to use an official car for attending office from
his residence and the Finance Officer shall have to pay a mosithly charge of Rs. 100/-
The amount shall be recovered from the salary every: month -

6.0 The Finance ofﬁcer shall be ebglble to camed leave, half pay leave and other form of
leave as per the Employees Leave Rules of the Untversrty, as admrssrble to permanent
employees.

7.0 Encashment of earned leave shall be a.llowed to the Fman.ce Qfficer. as per the -.
University Rules for the number of days of umutilised earned 4eave-at his/her credit at
the end of the term of office, subject to a maximum of 240 days in all and provided
that the Finance Officer completes the tenure of his/her appomtment -

8. 0 In the ‘event of death of the Fmance Officer during. the tenure of service, the leave
encashment shall be-paid to: his/her famrly even though he/she -does not complete the
tenure of appointment. : : '

9.0 The Finance Officer shall be eligible to other. retirement/terminal benefits as per
Statutes on Retirement Benefits of the -Universily. a : . »
i B P PR T
10.0 The Finance Officer shall be appomted if acéordap¢q wrth the terms and c,pndrtrons
laid down in the Act and the relevant Statutes:

110 When the post of Finance Of'li'rceri fﬁ]ls vaéant the keglstrar shail float an
advertisement in at least three news papers but of which one shali be National News
paper. The advertisement shall mention the requrred quallﬁqatron, experlence and
all the terms and conditions of service as lald down m the Statutes and Ordrnances

" of the Unrversxty :

[

ENT

12.0 Qualification and expenences
The applrcant for the post of Finance Ofﬁcer should possess qualrﬁcatrons and
experiences as laid down hereunder; _
12.1 He/She must have at least a high -second class Master’s .' degree in
Commerce/Financial Management.
Or
He/She should have professional qualrﬁcatrons in Frnance/Accountancy from
the Institute of Cost and Works Accounts of India (ICWA)Y or from the
Institute of Chartered Accountants of India (ACA/FCA).
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I ‘ 12.2 He/ She should have at least 15 years experience in.the officel's grade Inl the
} 1 finance and accounts department in a University ot Financial Qtganisation of
' i Government Department. Provided that preference will be giveh to candidates
1 possessing ,adequate administrative experience at managenent level in
[ Finance & Accounts work or Business Organisation of repute dr in University

or Government Department for at least 10 years.

12.3 Any of the above qualifications and experiences may be relaked in case of
; otherwise exceptionally good applicants in calling for mtervwkw and making
recommendations to the Board of Management.

| 13.0{ Age — The age of a candidate shall not be less than 45 years and mor¢ than 55 years

on the last day of receipt of the application for appointment. - i

. 14.00 The Selection Committee and procedure for convening the : Selection Committee as
shall be as laid down in the Statutes included in the Second Schedule of the Tezpur
| Umversxty i

15.0{ All the eligible candidates shall be called to appear at. an mtervilew before the
Seledtion Committee. Provided that the Selection Committee shall have the right to
- consider bio-data of candidates in absentia also.

| 16.0{In case of non-availability of suitable candidate through advertisement, the Selection
Committee may also suggest appointment of a person having requisite
qualifications and experiences on deputation from State Gowt, /Cdntral Govt. or
other Umversny/Instltutlons by the Board of Management. |

ORDINANCE, No. - 11

(Adqpted by the Board of Management vide Resolution No. B/96/2/4.4(I1) dt.
27.696, Nb.B/96/4/2.10 dt, 28.12.96 and noted by the Government vid MHRD Ietter
No. I4—24/96-Desk(U) dt. 12:1.98) 'i
ON ADMISSION OF STUDENTS AND THEIR ENROLMENT UNDER SECTION
28(1)] (a) OF THE TEZPUR UNIVERITY ACT
1.0 [nvitation of Appllcatlon |

dmission to a course in a Department/Centre of the University shall be made on the
asis of the applications received from the eligible candidates. For! this purpose,
pplications in the prescribed form shall be invited by the Registrar from the eligible
andidates through open advertisement inserted at least in one regTonal and one
ational Daily News paper. Information Brochure and application iform shall be

ade available from the Registrar’s office on payment of fee to be prehcrlbed for the
urpose.

2.0 Selection of candidates to a course shall be made strictly on the basis of merit.

3.0 Reservation of Seats: 49 % % of the seats in a course shall be offered to the

E didates belonging to the Scheduled Castes, Scheduled Tribes and OBC/MOBC as
! own below :
|
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4.0

5.0

6.0

7.0

8.0

9.0

(a) Schedute Caste - 15%
(b) Schedule Tribe - 7%%
(c)OBC/MOBC - 27%

Separate lists for each of the above categories of the candidates shall be prepared in
order of merit from amongst the eligible candidates.

Provided that if some seats reserved in any of the three categories remain unfilled,
then the unfilled seats reserved for a particular category of candidates shall first be
offered to candidates belonging to the other categories.

Further provided that if any seat in the reserved quota remain vacant due to death of
eligible candidates, the same shall be filled up by eligible candidates of the general
calegories on merit basis.

Minimum qualification for admission:
Minimum qualification for admission to the various courses of studies shall be
prescribed by the Regulations/Syllabus of the concerned subject/course.

Candidates having the requisite qualifications may be considered for admission on
the basis of the academic record and /or performance of a candidate in the qualifying
admission test/Viva voce as may be prescribed in respect of each course.

Special reservation:

Certain number of seats in each department may be kept reserved by the Govt. of
I'rndﬁia for candidates from States other than Assam and foreign Countries. However,
the number of such reserved seats shall not exceed 5% of the total number of seats in
the department. Sponsored candidates may only be admitted provided they fulfil the
minimum qualification for admission prescribed for the course.

Courses :

Each course shall be of 2 types, Credit and Audit course. The performance of a
student will be accounted for in the overall result in the Credit Courses only.
Performance of a student in the Audit Course will not have any bearing on the
overall result.

However, each student shall have to take at least one Audit Course and shall have to
secure at least Grade ‘C’ in order to qualify for a degree/diploma performance of
which shall be recorded in the Grade Card.

In a Semester one Audit Course may normally be allowed.

The selected candidates shall be admitted on payment of fees prescribed by the

Ordinance.

A student admitted to the University shall be a member of a University hall.

10.0 If at any tune, it is discovered that a candidate has made a false or incorrect

statement or fraudulent means have been used for securing admission his/her name
shall be removed from the rolls of the University.

4470 Gl/0B-—16 A
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11.0 Enrolment :

12.0

The name of a student admitted to various courses of studies

shall be entered in the Enrolment Register maintained for each course separately.
Name of a student whose continuance in a course is considered to be undesirable
for good and sufficient reasons may be removed from the Enrolment Register
under orders of the Vice-Chancellor.

Compliance of Rales and Orders :

The students admitted to the University shall be required to abide by the
Ordinances, Rules and Orders issued by the University authorities from time to
time. Violation of provisions of the Ordinances, Rules and Orders of the University
by the students shall be liable to disciplinary action including expulsion from the
University.

ORDINANCE No. -12

(Adopted by the Board of Management vide Resolution No.B/96/2/4.4(12) dt. 27.6.96
and noted by the Government vide MHRD letter No.F.14-24/96/Desk (U) dt.
30.10.96)

On Medidm of Instruction and Examination under scction 28(1) (c) of the Tezpur
University Act.

1.0 Medium of Instruction:

2.0

Medium of Instruction and Examination at all levels shall be in English. But in case
of language subjects, the instruction and examination may be in the respective
languages.

Examination :
a) All examinations of the University shall be held at Tezpur University campus

unless otherwise stated.

Dates for each End Semester examination shall be notified by the Controller.

¢) Application for permission to appear at any examination together with the
prescribed fees shall be submitted to the Controller threugh the Head of the
Department/Centre within the date specified for the purpose.
Provided that late application may be entertained upto 7 days after the prescribed

date on payment of penalty fee as may be prescribed from time to time on the
recommendation of the Head.

d) A candidate who fails to appear at any examination shall not be entitled to refund
of the examination fces paid by him.

gyr06l/08—168
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ORDINANCE No. - 13

(Adopted by the Board of Management vide Resolution No. B/96/2/4.4(13) dt.27.6.96
and noted by the Government vide MHRD letter No. F.14-24/96-Desk-(U) dt,
30.10.96)

ON FEES TO BE CHARGED FOR COURSE OF STUDY IN THE
UNIVERSITY AND FOR ADMISSION/EXAMINATION TO DEGREES AND
DIPLOMAS

UNDER SECTION 28(1)(C) OF THE ACT
I. MA (Any subject)

Admisston fee(once on admission) Rs.100/-
Enrolment fee(per semester) Rs. 10/-
Tuition fee( per semester) Rs.250/-
Library fee (Once on admigsion) Rs 50/-
Students activities fee(per semester) Rs.50/-
[dentity Card fee Rs. 20/-
II. M.Sc (Any subject )
1. Admission fee(once on admission) Rs.100/-
2. Enrolment fee(per semester) Rs. 10/-
3. Tuition fee( per semester) Rs.250/-
4. Library fee (Once on admission) Rs 50/-
5. Laboratory fee (Per semester) Rs. 50/-
6. Students activities fee(per semester) Rs. 50/
7. Identity Card fee Rs. 20/-
I11.M.Sc.(Tech) (Any Subject )
Admission fee{once on admission) Rs.200/-
Enrolment fee(per semester) Rs. 10/-
Tuition fee( per semester) Rs.250/-
Laboratory fee Rs.50/-
Library fee (Once on admission) Rs 100/-
Students activities fee(per semester) Rs. 50/
ldentity Card fee Rs. 20/-
IV.MCA
1. Admission fee(once on admission) Rs.200/-
2. Enrolment fee(per semesier) Rs. 10/-
3. Tuition fee( per semester) Rs.250/-
4. Laboratory fee (Per Semester) Rs. 50/-
5. Library fee (Once on admission) Rs 100/-
6. Students activities fee(per semester) Rs. 50/
7. Identity Card fee Rs. 20/-
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V. M.B.A.
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VII.

Admission fee(once on admission)
Enrolment fee(per semester)
Tuition fee( per semester)

-Library fee (Once on admission)

Students activities fee(per semester)
Identity Card fee

.Phil ( Any subject )

. Admission fee{once on admission)

. Enrolment fee(per semester)

. Tuition fee( per semester)

. Library fee (Once on admission)

. Students activities fee(per semester)
. Identity Card fee

Ph. D.
Admission fee(once on admission)
Enrolment fee(Once on admission)
Cource fee( per cource)
Research fee
Library fee (Once on admission)
Students activities fee(per semester)
Identity Card fee

VIlI. Diploma Course :

B po

~ o~ Lh

Admission fee(once on admission)
Enrolment fee(per semester)
Tuition fee( per semester)

Library fee (Once on admission)
Laboratory fee

Students activities fee(per semester)
Identity Card fee

Rs.100/-
Rs. 10/-
Rs. 250/-
Rs 100/-
Rs. 50/
Rs. 20/-

Rs.150/-
Rs. 50/-
Rs. 250/-
Rs 50/-
Rs. 50/
Rs. 20/-

Rs.300/-
Rs.100/-
Rs. 50/-
Rs.500/-
Rs.200/-
Rs.50/

Rs. 20/-

Rs.100/-
Rs. 10/-
Rs.200/-
Rs. 50/-
Rs 50/-
Rs. 30/
Rs. 20/-

[X. Fece for Examination, Mark-Sheet and Certificates

sl

No.

Examination Thcoretical Practical Dissertation Marksheet/ Certificate
Grade Card
(Per Semester) (Per semester)
MA 50 /- - 150/- 25/- 50/-
M.Sc 501/- 100/- F50/- 25/- 50/-
M.Se. Tech 50/- 1 O0- [50/- 25/- 50/-
MO A S0/- 100/~ 150/- 254 50/-



[T NI—30E 4] a7 W T9A ¢ TR 125
51 [Examination '"Theoreticgj Practical  Dissertation Marksheet/ Certificate
Grade Card

No. {Per Semester) (Per semester)

5. MBA 50/- 100/- 150/- 25/- 50/-

6. RG Diploma 50/- 100/- 150/- 25/- 50/-

7. M. Phil 150/- 150/- 500/- - 50/-

8. Ph.D. - - 2000/- - 100/-

X.

Provided that the Board of Management shall be free to revise the above fees
at any time from any Semester.

ORDINANCE No. - 14

(Adopted by the Board of Management vide Resolution No.B/96/2/4.4(14) dt. 27.6.96
and noted by the Government vide MHRD letter No. F.14-24/96-Desk (U) dt:

30.10.96) _
On conduct of examinations including the term of office and manner of appointment

and the duties of Examining Bodies and Moderators.

Under Section 23(1) (g) of the Act.

1.0 Conduct of examinations :
Examinatiot. for the 60% continuous evaluation marks for each Department/Centre
shall be conducted by the respective Department/Centre under the supervision of the

Head of the Department/Centre. ] _
Provided that the End Semester Examinations having weightage of 40% marks shall

be conducted by the Controller of Examinations.

2.0

Provided further that all the records of the continuous evaluation shall be submitted
to the Controller of Examinations by the Head of the Department/Centre for
preparation of the final results, preparation of the Grade Card and record.
Appointment of Examiners and Moderators.

2.1

2.2

2.3

The lists of Examiners and moderators for all examinations except for M.
Phil/Ph.D. degree shall be drawn up by the Department/Centre. The Dean, after
necessary scrutiny, shall forward the same to the Controller of Examinations for
approval of the appropriate authorities.

The panel of examiners for M. Phil / Ph.D degree shall be submitted by the
respective supervisors to the Controller of Examinations to place it before the
Research Committee for consideration and approval. The panel will be p:aced
before the Vice-Chancellor for selecting required number of examiners.

The question papers for examination in such subject/course shall be moderated
by a committee consisting of the Head of the Department concerned, a subject
Expert.

The external examiners/ moderators shall be paid remuneration at the rates to be
prescribed from time to time.
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ORDINANCE No. 15

(Adopted by the Board of Management Vide Resolution No. B/96/2/4.4(15) dt.
27.6.96 and noted by the Government vide MHRD letter No.F.14-24/ 96-Desk(U)
dt.30.10.96)

Ordinancé on the procedure to be followed by Selection Committee in making
recommendation for appointment of teachers and Statutory Officers under Statute
20(5) included in the Second Schedule of the Tezpur University Act.

1.0 The Selection Committee shall be informed and it shall duly take note of the terms
and conditions with regard to the qualifications, experiences and other matters
advertised by the University with which the selection is concerned.

2.0
2.1 A detailed comparative statement of all the candidates including those
candidates who desire to be considered in absentia, eligible to be considered,
made in a tabuler form and authenticated by the Registrar or by an officer
assigned for the purpose by the Vice-Chanceltor be placed before the Selection
Committee together with the application and /or bio-data in original of each
such candidate.

2.2 Before the commencement of the interview, the original certificates of
qualifications, experiences, proof of age and other documents in respect of any
statement made by the candidate shall be duly verified and authenticated by the
Registrar or an officer assigned for the purpose by the Vice-Chancellor.

2.3 The Selection Committee shall make its recommendations from the list of
candidates placed before it by the Chairman for consideration. The list shall
include curricular vitae of candidates who have desired to be considered in
absentia.

24 A Selection Committee may decide its own method of evatuating the
performance of candidates.

Provided that when two or more candidates are selected, the recommendations
to the Board of Management shall invariably be made in order of preference.
Also provided that if any candidate is recommended by the

Selection Committee for appointment in relaxation of any of the prescrited
qualification/experience, it shall be so stated justifying its action and recorded in
the proceedings of the Selection Committee for consideration of the Board of
Management,

2.5 When the Selection Commuittee considers it fit to recommend a higher initial
pay to be offered to a selected candidate, it may do so justifying its action and
recording the same in the proceedings of the Selection Committee for
consideration of the Board of Management. Provided that, pay shall not be a
condition for accepting the recommendation by the Board of Management.
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3.0 In case suitable candidates for appointment to the post through this process is not
available the Chairman of the Selection Committee may place before it a list of
persons together with their bio-data who desire to be considered for appointment on
deputdtion. The Selection Committee after due consideration may recommend such a
person for appointment by the Board of Management on deputation.

40 Proceedings of the Selection Committee shall be treated as confidential. Only
members of the Selection Committee shall be present when the selections are
deliberated upon and recommendations are made.

5.0 The recommendations of the Selection Committee when approved by the Board of
Management shall remain valid for a period of one year from the date of such
approval.

ORDINANCE No. 17

(Adopted by the Board of Management vide Resolution No. 96/2/7 dt. 27.6.96and
noted by the Government vide MHRD letter No F..14-24/96-Desk(U) dt.30.10.96 )

On Library Committee under Section 28(m) of the Act.

COMPOSITION, POWER AND FUNCTIONS
OF THE LIBRARY COMMITTEE

1.0 Composition.
There shall be a library Committee. The Library Committee shall consist of the
foliowing members. '

(i) Vice-Chancellor - Chairman
( In absence of the Vice-Chancellor,
- the Pro-Vice-Chancellor will preside
over the meeting. [n the absence of
Pro-Vice-Chancellor, the senior most
Dean shall preside over the meeting.

(ii) Pro-Vice-Chancellor - , Member
(in1) All Deans of Schools - Member
(iv) One person from each of the Schools - Member

to be nominated by the Planning
and Academic Committee other than
the Deans of Schools

(v) Librartan - Member Secretary

In the absence of the Librarian, the Deputy Librarian and in the absence of
the Deputy Librarian, the Assistant Librarian shall be the Member Secretary of
the Library Committee.

Four members shall form the quorum. The terms of the nominated members
shall be for a period of 3 years.
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2.0 Powers & Functions

The following shall be the powers and functions of the Library Committec-

2.1 To frame general rules for management of the Library.

2.2 To advise the Librarian regarding the overall development of the Library.

2.3 To prepare the annual budget estimates of the Library for submission to the
Board of Management.

2.4 To allocate funds from the sanctioned annual budget of the University to the
Departments and Centres of Studies for purchase of books, journals, periodicals
and other accessories required for the Library.

2.5 To arrange for annual stock taking of the Library.

2.6 To consider and recommend the annual report prepared by the Librarian,

summerising the activities of the Library for perusal and necessary action by the .
Planning and Academic Committee.

2.7 To perform such other duties as may be assigned to it by the planning and
Academic Committee/Vice-Chancellor.

ORDINANCE No. 18

(Adopted by the Board of Management vide Resolution No. B/96/2/7 dt. 27.06.96
and noted by the Government vide MHRD letter No. F.14-24/96-Desk (U) dt:
30.10.96.)

Constitution of a Tender & Purchase Committee

under Section 28(m) of the Act.
1.0 There shall be a Tender & Purchase Committee for the purpose of scrutiny of
tender(s) for supply of office equipments, Laboratory equipment, Chemicals,
Furniture , Stationary, Electrical goods etc. and their acceptance.

2.0 The term of the committee shall be 3 years from the date of notification.

3.0 The composition of the committee shall be as under.

(i) Registrar - Chairman

(11) Three Heads of the teaching Departments - Member .
to be nominated by the Vice-Chancellor. .

(111) One person having special knowledge - Member *
in the item proposed to be purchased
to be nominated by the Vice-Chancellor.

(iv) Finance Officer - Member Secretary

4.0 The recommendation of the Tender & Purchase Committee shall be placed before :

the Vice-Chancellor for approval. The purchase should be made only after the
financial sanction is received.

5.0 Four members shall form the quorum.
6.0 In case of equipments valued at Rs. 1.00 lakh or more, comments of the expert

‘member ( as in Sk iii ) shall be obtained in the event of his absence in the meeting.
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ORDINANCE No. 20

( Adopted by the Board of Management vide Resolution No. B/98/3/32 dt.29. 08-98
and noted by the Government vide MHRD letter No. F.14-19/98-Desk (U) dt:
16.2.2000 )

As per clduse No.11(3) of the Tezpur University Act,1993 “The Chancellor shall, if
-present, preside at the Convocation of the University” ; in the absence of the Chancellor
the Vice-Chancellor shall preside over the Convocation.

On Convocation for Conferring Degrees/ under Statute 32 of the Second Schedule of
the Act.

1.0

20

3.0

4.0

5.0

6.0

7.0

A -Convocation for the purpose of conferring degrees shall ordinarily be held
annually on such date'and place as may be fixed by the Vice-Chancellor with prior
approval of the Chancellor. _

A special Convocation for conferring honorary Degree envisaged under Statute 29
of the Second Schedule of the Act may also be held as and when such occasion
arises, with the approval of the Chancellor.

The Diplomas or Degrees shall bear the signatures of the Reglstrar and the Vice-
Chancellor of the University.

However, the Provisional Certificates/Diplomas shall be issued by the Registrar
unider his seal and signature.

The Convocation shall cousist of the body corporate of the University and such
other members of authorities and other officers as indicated in clause No.16 below.
They will be supplied with the Academic costumes for the Convocation.

The Registrar shall issue notice for the convocation at least 6 weeks before the
convocation inviting applications with prescribed fees from the eligible candidates.

The Registrar shall issue to each member of the Convocation a detailed programme
of the Convocation and the procedure to be observed there at least 10 days before
the date of Convocation.

The candidates who have passed their Examinations in any year prior to the holding
of the first Convocation of the University shall be eligible to be admitted to the
convocation on payment of prescribed fees as may- be decided by the Vice-
Chancellor. If, in any subsequent year, the Convocation is not held, all
candidates who have passed their Examinations after the last Convocation, shall be
eligible to be admitted to thc immediate next Convocation on submission of forins
and payment of fees. If any candidate does not submit application for admission or
fails 10 attend the Convocation, such candidates may be admitted to the Degree by

4470 GIOB—17 A
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the Chancellor/ Vice-Chancellor in absentia and the Degree/Diploma shall be
delivered by the Registrar after the Convocation, on submission of application in
prescribed form with necessary fees prescribed for the purpose.

8.0 Honorary Degree shall be conferred only at the Convocation and may be taken in
person or in absentia.

9.0 The presentation of the person(s) at the convocation on whom the Honorary

Degree(s) is/are 1o be conferred shall be made by the Vice-Chancellor or the senior
most Dean of the University.

10.0 The respective Deans of Schools or in his/her absence the Dean in charge shall
present their students to the Chancellor or in his/her absence to the Vice-Chancellor
~ for award of the Degrees at the Convocation.

11.0 The names of the recipient of medals and prizes shall be read out by the Registrar of
the University.

12.0 The Registrar shall present the candidates for admission to their Degrees in
absentia.

13.0 Degree Certificates to the candidates present in the Convocation shall be delivered
in person at the Convocation by the Chancellor/Vice-Chancellor as the case may be.

14.0 Descriptions of the Academic Costumes/Dress/Scarves shall be decided by the
Vice-Chancellor.

Convocation Procedure :

15.0 All candidates at the Convocation shall wear appropriate Academic Dress
prescribed by the Vice-Chancellor. No candidates without the proper Academic
Dress shall be admitted to the Convocation.

16.0 The Chancellor, the Chief Guest, the Vice-Chancellor, the Pro-Vice-Chancellor,
the Registrar, the Deans of Schools, the members of the University authorities and
bodies shall wear their convocation Dress prescribed by the Vice-Chanccellor and
shall assemble at a place appointed for the purpose and shall enter the convocation
Hall in a procession in the following order.

The Registrar with the University Flag
Members of the Board of Management

Members of Planning and Academic Committee/Academic
Council and the Planning Board

o The Deans of Schools of Studies
The Finance Officer
The Pro-Vice-Chancellor

44706 1/08— /78
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e The Vice-Chancellor

® The Chief Guest.

¢ The Chancellor/Vice-Chancellor when the Chancellor is absent
All of them shall take seats reserved for them. '

17.0 The students shall assemble at a place appointed for the purpose and wear their
" Academic Dresses and shall proceed in a procession in separate groups Schools and
Department-wise, so that they can occupy their seats reserved for each School/
Department at least |5 minutes before the schedule time of the convocation.

18.0 When the procession led by the Registrar enters the Convocation Hall, the
candidatesand all other invitees shall rise and remain standing until the members of

the procession have taken their seats.
19.0 University song.

20.0 Welcome address by the .Vice-Chancellor but when the Chancellor is absent and the
Vice-Chancellor chairs the Convocation, the Pro-Vice-Chancellor/Senior most
Dean of School shall deliver the welcome address.

21.0 The President/Chairperson shall declare the convocation open and shall say

22.0 “This convocation of the Tezpur University has been called to confer Degrees and
Diplomas upon the candidates who have been examined and found to be worthy of
Degrees and Diplomas by the University authorities”

23.0 Then with the permission of the Chancellor, the Vice-Chancellor shall address the
students and say-

“Will all the candidates for the Degrees and Diplomas of the Tezpur University
kindly stand”

With the candidates standing, the Chancellor shall put the following questions to the
candidates to which they shall answer “ I do promise” after each question.

Question 1 : Do you solemnly and sincerely promise and declare that if admitted
to the Degrees/Dipiomas for which you have been recommended, you
will in your daily life conduct yourselves as become the members of
the University?

Answer : I do promise

Question 2 : Do you solemnly and sincerely promise that you will endeavour to
uphold social security. equity and justice in the society?
Answer : I do promise
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Question 3 : Do you solemnly and sincecely promise that in your daily life you
will resist all kinds of inducements and influences to deviate you
from your rightful duty ?

Answer : [ do promise

At the end the Vice-Chancellor shall ask the candidates to resume their seats.
‘24'.0 The Chancellor will then say — “Let the candidates be now presented”

25 .0 The Deans of respective Schools then shall present the candldates in the following
orders.

(1) School of Science & Technology
The Dean of Schoo! of Science and Technology shall say-
“Will the candidates for Degrees of Doctor of Phllosophy, Master of Phllosophy
and Master of Science and Diploma Courses in the school of Science and
Technology kindly stand”

. And when the candidates stand up, the Dean shail address the Chancelior/Vice-
Chancellor and say-

"Mr. Chancellor/Vice-Chancellor, Sir, I present you these candidates and pray that
they be admitted to their respective Degrees of Doctor of Philosophy, Master of
Philosophy, Master of Science and Diploma Courses in the School of Science &
Technology.

The Chanceilot/Vice-Chancelior shall admit the candidates who shall remain
standing, with the following words: '

"By virtue of the Authority vested in me as Chancellor/ Vice-Chancellor of the
Tezpur University, I admit you to your '
respective Degrees of Doctor of Philosophy, Master of Philosophy, Master of
Science and Diploma Courses and I charge each of you to prove worthy of the
Degree. throughout your life”.

The Dean shall read the names of the candidates serially for each Degree and
Diploma as below: '

“ Candidates for Ph.D. Degree will now come to the dias one by one to receive
their Degree Certificate from the Chancellor.
(Read the names of the candidates)

In the same manner the candidates for M.Phill, Master Degree in Science and
Diploma shall be called to the dais to receive their respective Certificates.
Candidates resume their seats after receiving the certificates.

(II) Schooi of Energy, Environment and Natural Resources.

(1) Schoo! of Management Sciences
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26.0

27.0

28.0

29.0

30.0
31.0

32.0

(IV) School of Humanities and Social Sciences.

The respective Deans shall follow the same procedure as laid down in case of the
School of Science and Technology.

Admission to Degrees and Diploma in absentia: The Registrar will present the
candidates for admission to various Degrees and Diploma IN ABSENTIA. He will
say “Mr Chancellor / Vice-Chancellor, Sir, I move that .................ce.ueee {nos of
candidates) candidates be admitted to their respective degrees and Diplomas in
absentia.

The Chancellor/Vice-Chancellor will then say- By Virtue of the Authority vested in
me as Chancellot/Vice-Chancellor of the Tezpur University, I admit the candidates
listed to their respective Degrees and Diplomas in several school of studées, in
absentia and in token thereof permit the Registrar to present them with their
Degrees and Diplomas and charge the Degree/Diploma holders to prove worthy of
their degrees and diplomas throughout their lives .

EXHORTATION by the Chancellor/Vice-Chancellor.

Speak the truth. Be virtuous and tolerant to other. Listen what others have to say.
Devote your time and energy for the betterment of yourself and the society as a
whole. You cannot be happy if all around you are unhappy and live in misery. Do
not wait for the opportunity to come to you by itself, instead, you create them and

be quick to get hold of it. Time is life; donot waste a moment. Do not neglect your

“Gurus, Father, Mother and the Teachers. Never be despair in life, your success is
sure to come. Concentrate on your duty and let your innerself to command you to
your goal.

Award of Medals and Prizes. :

The Registrar shall read out the names of the candidates who have been declared
entitled to the University and Endowment Medals and Prizes. As he reads the
names, each candidates shall come to the dias and receive the medal or prize from
the Vice-Chancellor. But when the Vice-Chaancellor chairs the convocation in
absence of the Chancellor the medals and prizes shal! be delivered by the Pro-Vice-
Chancellor/ Seniormost Deans of the Tezpur University.

Address by the Chief Guest

The Chancellor will say

“I now invite Dr. / Prof.........coiiniiiiiiiii s v to deliver
the Convocation Address™. '

Speech from the Chair.

Vote of thanks by the Registrar, Tezpur University.

The Chair will declare the Convocation closed.
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33.0 National Anthem will then be played and all shall remain standing.

34.0 The Chancellor, Vice-chancellor with all members of the authority and Deans shall
retire from the hall in a procession in the same order when they entered the hall led
by the Registrar. All other audience including the candidates and invitees will
remain standing till the entire procession is retired.

35.0 The Candidates shall leave the hall in an orderly manner in a procession.

ORDINANCE NO -22
ON
Board of undergraduate studies Under Statute 18 (1) & (4) of the Second Schedule
of the Tezpur University Act.

(Adapted by the Board of Management vide Resolution No. B. 44/ 2005/2/3.8 dt:
17/06/05 dnd noted by MHRD’s letter No. F. 14-6/2005 ~Desk (U) dated 25/07/2006)

1. Constitution
) Tl\q\l-lead of the Department - Chairman & Convenor
(it)  All the full time teachers in the Department - Member
(ifi)  Two subject experts to be nominated by the
Vice-chancellor in consultation with the Head - Member
of the Department
Dean of the School may be present as provided under Statute 7 (4) of the Second

Schedule of the Act.
Further, provided that the Chairman with the approval of Vice-chancellor may

e

2. Term of office: The term of office of the nominated members shall be three years.

Powers and Functions:

[¥3 ]

3.1 (i) To coordinate the teaching of the undergraduate programmes.

(i) To prepare the curriculum of the undergraduate programme and submit the same to
the School Board for consideration and recommendation.

(ii1) To consider scheme for advancement of standard of teaching at the undergraduate
level and submit said proposal to the Scheme Board.

*- (iv) To perform all other functions which may be prescribed by the Act. Statutes,
Ordinances and Regulations and to consider all such matters as may be referred to it
by the Board of Management, Academic Council, Planning Board and/ or the Vice-
chancellor.

3.2 To prepare and submit panel of examiners to the School Board for Undergraduate

COurscs.

‘e
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3.3 To prepare the time table of the Department and submit the same to the Vice-chance!lor

for consideration and approval.
4. Meetirig of the Board of undergraduate studies.

The Board of Studies shall meet at least twice in an academic year prefefably before the
commencement of a Semester. Special meeting, if and when necessary, may be called
with the approval of the Vice-chancellor. Notice for holding meetings shall be issued at
least 21 days before the date of the meeting, Two third of the total members shall form
quorum for a meeting. In the case of emergency the meeting of the Board of studies can

be called with 3 days notice.

M. AHOM, Registrar
[ADVT IIl/IV/Exty./ 3608 /2007]
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