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| | - SARVAU.P. GRAMIN 'nm ,
‘ o . ‘| O T RPN L T
. Meerut, the 19th February, 2008

Sarva U.P Gramin Bank (Ol’fher! and Ewlom) Servim Rem-mm

. CHAPTERI
| ' " PRELIMINARY
1. Short i, commencementand application: | - e
@ Theseregulatlons maybe called SarvaU. P, meBmk(,Ofﬂm and Employees) SemceRegulatlons, 2008,
(D 'Iheeeregulanonsshallcomemtoforceﬁommﬂ)omovember 2007;. R C
(i) They shall apply to every Officer and Employee of the Bank : :

. Provided that they shall not apply, except as otherwise provided in'these regnlat{oﬂs orto such extent as maybe
specifically or generally speclﬁed by the Board to :

" (a) ape'nanployedtempomrdyondmlywagesortosuchpersomengagedoncomdt .
| (b) apetsonondepmﬂonﬂ'omSponsorBankorﬂ'le Central GovemmentorﬁieState Govemmentorayodler
organisation.- R . - T
2. Definitions : . o ’ o O '

In these regulatlons, unless there i is anyﬂung repugnant to the sub}ectto contaxt.:
(a) “Act” means the Reglom.l Rural Banks Act,1976 (21 of 1976),
(b) “Appointed date” means the first day ofSeptember, 1987, ...
(c) “Appoirtting Authomy" means the authority prescribed in Regohtidn 5(1,)
(d) “Area Manager" means an officer holding the charge of Area’ Ofﬁce for the tlme belng, )
' (¢) “Bank” means the Uttar Padesh Gramin Bank, esmbhshed under sub-sectlon (1 ) of Sectlon 3 of the Act;
- “Board” means theBoard of Directors of the Bank,
(g) “Branch Manager” means an officer holding charge of a brmhforq;ehmem

(h) “Calendar YW’meansmepemdconmen:mgﬁ'mh lstdwofmuuyoﬁnyear and endmgw:th
3IstdnynfDecemberofsuch year; )

(i) “Competent Authority” mmmecmmmmﬂwmeofoﬁcémmdmeofﬂberdeslgnmdbyﬁ
Cbamanmﬁemeofemployees ' :

(i) “duty” includes :
(a) service as a probationer;

>

#

®) pmoddmgwmchmoﬁieermemployeemmjn;mngumo, e
© ‘eriod spent on casual leave, special casual mmmwmcmmm and
(d) period spentontrammgwhlle in service,

(k) emoluments” means theaggregateof salary and allow;nces ifany; o g

(l) “Employee means a person appointed to any of the posts specified in Regulahons 3 (a)(‘2) and (3), and ,
- includes such emplpyees whose services are temporarily. lent to other organisations; .
(m) “Family” means and includes the spouse of the officer or employee: (if the spouie is also notthe officer or
employee of the bank) and children, parents, broﬂm-snndsxsteuof the oﬂi&e:oredﬂdybebﬁanot
mclude a legnlly separated spouse; :

(n) “Oﬂ‘icer” means a person appointed to any of the poss speclﬁedin Rmdauon,‘:‘(a)(l), g

[N

¢
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(o) “Pay” means basic pay drawn per month by the officer or employee in a pay scale including stagnation -
increments and any part to the emoluments which may specifically be classified as pay under these
Regulations; _ ) . ~

(p) “Salary” means the aggregate of pay and dearness allowance; .

() “Sponsor Bank” means the Punjab National Bank;

() *“Senior Manager” means an officer not below the rank of officer in Scale-II holding charge of a department
in Head Ofﬁce

CHAPTER-IT

CLASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION
ANDTERMINATION OF SERVICE -

3. Classification of officers and employees
(@) The officerssand employees of the Bank shall be classified as follows :
(1) Group A—Officer Cadre
(D  Scale-l
@) Scale-ll
(i) Scale-III
with designation in relation to any of the scales
() Officer
(i} Branch Manager
~ (i) Area Manager

(iv) - Senior Manager

and such other scales or designations as may be specified by the Board from time to time with the
approval of the Central Government.

) Group B—Clerical Cadre

Clerical staff, namely Clerk-cum-Cashier, Clerk-cum-Typist, Stenographer and such other categories as
may be specified by the Board from time to time with the prior approval of the Central Government.

3 Group C—Subordinate Cadre

Subordinate staff, namely Messenger, Messenger-cum-Sweeper, Dnver Dnver-cum—M‘essenger Patt-
time Messenger-cum-Sweeper, Security Guard and such other categories as may be specified by the
Board from time to time with the prior approval of the Central Government.

{b) Nothing in this Regulation shall be construed as requiring the Bank to have at all times all the cadres or
categories of the officers or employees serving the Bank.

4. Temporary Employees

Notwithstanding anything to the contrary contained in these Regulations, the Chairman may, subject to such
general or specific instructions as may be issued by tht Board from time to time engage persons in Clerical Cadre and/or

. Subordinate Cadre on ad hoc and/or temporary basis for a period not exceeding 60 days in a year to meet any exceptlonal

need or circumstances :
Provided that such appointments on ad hoc and/or temporary basis shall be made in consultatlon with the

Spensor Bank. .

5. Appointment in the Bank’s Service

(1) The Chairman shall be the Appointing Authority in respect of Officers. The General Manager shall be thé
Appointing Authority in respect of employees

Provided that if there is no incumbent in the post of General Manager, the Chaitman shall be the Appomtmg
Authority in respect of employees also.
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(2)Allappomunentsm‘theBankshunbcmademacwrdmcewaththe nﬂesﬁmdbyﬂaecmﬂ(iovmemm -
terms of Section 29 of the Act saveasprowdedmRegulmon4 o

(3) Every officer or employee onlns ﬁrst appomtment mﬂ:emmofﬂ;eBmk,Mhamquuedtoproduce a -
certificate of fitness by the medical authority as may be prescribed or recogmsed by the Bank. '

. @ (1)Disqua1ilieation——Noperson—-— T 7
() .who has entered into or contracted a ma_rriége‘wit'h a peréb_n ha'vitig a lspouse living; '
) whohavmgaspouselivmghavecntered mtoorcontractedamtniﬁew:ﬂlanypersonshalibo A o
eligible for appointment to the said @st St

Prov:ded that the Appointing Authority may if satisﬁzd that such mamage is pemusslble under the pcrsonal law ) .
applicable to such person and the otherpartytothe mamage andthatthem are otha:gwunds fo:sodoing.exempt from the PRV
gperat:on of this Rute. o e

Everyofﬁceroremployeeonh:sﬁrstappomunentmmeserviceofﬂleBﬂlkshailfumshadeclﬂatsonab' ] hlS |
6. Sesluofrgandmowanm R T

- - The scales of pay, allowances and increments of an officet or employee appomted 1:0 a post in sy ufﬂm_ '_ o
refmedto (8), Regulation 3, shall be such as may be determined by the Cemra.l Government ﬂ'omum&tntlme, undw R
sub-sect:on(l)ofSectmn 170ftheAct - o ‘ : L

. EI

7. CommencementofService = - R b T |
Service of a person appomtodmtheBankshallcommenceontheworkmgdﬁyonwhschherepons fordutyona_ﬁ;-__;___.,_ .

| _ post in accordance with the terms and conditions of the-offer ufnppommmtohm

Prowdedthatmmeeventofhujomhmmtheaﬁmoonofsuchwwkingday,he shallnotbeentltledtodrawpay »

(b) AnemployeeinSuhmﬂmCadnprmmtedWaposthlmulCndnshﬂlbeonpmbmfmapemd-' '

of six months which shall be extendable by the Appomtmg Auﬂionty for a- period not exoeedhg thme

_months, . .
) Probatlon period in‘case of an ofﬁcer o ¢ fployea shallbe liable to be qxtendad wnﬂumhe penmssnble lmmts to
. theextentofexu'aordmaryleaveavmledo byhnnont‘mﬂ:gopm_r 1 oprpomupgAuthor;tth )

was dlssatisfactory armng such pdnod A :
9, Conﬁrmﬁon L I L
() Anofficer oremployeeshaubemﬁ:medmthe}}mk s Service if mﬂw;;‘ \
: ofﬁceroremployeehassatxsfantonlycompletedhxspmh@on R “ '

R



26 THE GAZETTE OF INDIA : EXTRAORDINARY [ParT I—Skc, 4]

(i) Where during the period of probation, including the period of extension of probation, if any, the Appointing
Authority is of the opinion that the officer or employee is not fit for confirmation in the said post: '

(3) In the case of a directly appointed officer or employee his services may be terminated after giving one
month’s notice or pay in lieu thereof. .

(b) Inthe case of an officer or empioyee promoted from the Bank’s Service he may be reverted to the post from
whigh he was promoted.

10. Termination of Service by Notice

(1) (a) No officer or employee shall leave or discontihue his service in the Bank without first giving notice in
writing to the Appointing Authority of his intention to leave or discontinue his service or resign. '

(b) The period of notice required shal} be:
() Three months in the case of an Officer, and
() One month in the case of an Employee.

(c) In case of breach by an officer or employee of Sub-Regulation (1)Xb) he shall be liable to pay to the Bank as
compensation, a sum equal to his pay for the period of notice required of him. :

(2) Notwithstanding anything to the contrary contained in Sub-Regulation (1), an officer or employee against
whom disciplinary proceedings are pending, shall not leave, discontinue or resign from his service in the Bank without the
prior approval in writing of the Appointing Authority and any notice of resignation given by such officer or employee
before or during the disciplinary proceedings shall not take effect unless it is accepted by the Competent Authority.

Explanation :

Disciplinary proceedings shall be deemed to be pending against an officer or employee for the purpose of this
Regulation, if he has been placed under suspension or any notice has been issued to him to show-cause why disciplinary
proceedings should not be instituted against him until final orders are passed by the Competent Authority.

11. Superannuation and Retirement
(1)(i) An officer or employee shall retire on completion of 60 years of age :

Provided that the Chairman may at his discretion, on recommendation by the Special Review Committee as
provided hereinafter in Sub-Regulation (2), retire an officer or employee at any time after completion of the 55 years of age
or after the completion of 30 years of the total service in the Bank, whichever is éarlier : :

Provided further that no officer or employee shall be retired under this Sub-Regulation uniess notice in writing has
been served on him at least three months in case of an officer and one month in case of an employee in advance or an
amount equivalent to three months pay in case of an officer and one month’s pay in case of an employee shali be given to
such officer or employee in lieu thereof ;

Provided also that an officer or employee aggrieved by the order of the Chairman, as provided in Sub-Regulation
(2), may within one month of the passing of the order give in writing a representation to the Board against the decision of
the Chairman and on receipt of such representation the Board shall take a decision within a period of three months. Where
the Board decides that the order passed by the Chairman is not Justified, the congerned officer or employee shall be
reinstated as if the Chairman had not passed the order. '

(2) The Chairman shall constitute a Special Review Committee consisting of not less than three members of the_
Board to review whether an officer or employee should be retired in accordance with the Sub-Regulation (1), such Commit-
tee shall, from time to time, review the case of each of such officers or employees and make recommendation to the
Chairman. :
- Explanation :

For the purpose of this Regulation the officer or employee whose date of birth is first day of month will retire on
superannuation on the last day of the previous month on which he completes the age of superannuation. The officer or

employee who attains the age of superannuation on a day other than the first day during a calendar month shall retire on the
last day of that month. :
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CHAPTER IiI |

RECORD OF SERVICE, SENIORITY, PROMO’HON AND R!VERS!ON
12. Record of Service :

ArecordofsemceshallbemamtamedbytheBmkmrelpeetofﬂchoﬁcetorMoyeentmhplmeorpM :
andshallbekcptmmhfommdshaucmﬂawhmfomnﬁmumybspmﬁdﬁmﬁmwmbymem

13,  Seniority: .

() The Bank shall maintain separate seniority lists foreachcadreofoﬂieeror unployeemdutegb:y-wnsesemomy
lists within a cadre, subject to the provisions of Sub-Regulations (3), (4), (5) and (6) and such instructions and
gmdelmesasmaybeismdbytheBoardfmmﬁmewm

(i) Thesemorttyhstsshallbenviewedandupdatedatmwhmkrvalsasmybedecndedhyﬂ:eBaﬂ:mdcmﬂawd
amongst the officers or employees as the case may be,

(m) (a) Thesenioﬁtyofapromoteeoﬂiworemployeemamdreorscale!hailbereekmedm referencetoﬂaedate
of his appomlment in the cadre or scale. .

(b) Where there arctwoormorepromoteeoﬁicersoremploymhavmg ﬂ:esamelmgﬂaofmcemsuch_
proceding cadre or scale, their infer-se semonty shall be reckoned wnﬂuefermce to their seniority in the immedi-
ately preceding cadre or scale. .

(c) Where there are two or more promotee officers or employm havmg the same length of service in such
preceding cadre or scale, their seniority shallbedetqmmedwxdnefuencetodmrsemmtymme*mmedmly
preceding cadre or scale, as the case may be:

(iv) The inter-se seniority.of the erstwhile Field Officers or Acootmtants vis-a-vis the Branch Managers who were m'
- the service of the BankonthedmanwhlchﬂlerewsedpaysealesclrculatedbyﬂleMmlslryomemce,

. Department of Economic Affairs, Banking Division, New Dethi letter No. F. 2/17/79-RRB dated the 29 April, 1980 are
-adopted by the Bank, may be so reckoned that all erstwhile FleIdOﬂ'icers aml!orAccomtant;,mk junior to all the.
then existing Branch Managers :

Provided that the infer-se seniority of officers or employees amongst themselves wnhm a cadre or scale as
existing nnmedlatelypnortoﬂ\eGovemnalt letter No. 1 l-3/90-RRB(I) dated 22nd February, 1991 shall remain the
same.

(v) The inter-se seniority of officers or employees directly recruited in a batch to any cadre or scale shall be reckoned
with reference t the rank allotted to them at the time of their selection : -

. Provided that if officers or employees recruited under the general or reserved catego(les are allotted to the
Bank, the inser-se seniority amongst the candidates so allotted who jained on the same date shall be determined
in accordance with the marks obtained by such candidates without adding notional marks for the reserved
category.
14. Promotion :

All promotions shal} bemadeatthe discretion ofﬂ:e Baukandnoofﬁeeroremployee shall clannasanmofnght :
.~ to be promoted to any post or cadre :

‘Provided that promotions of oﬁm/or employees in the Bank slmll be m-de i aecordance with the rules ﬁ'amed ‘
by the Central Government in terms of Section 29 of the Act.

18. Reversmn

Anoﬁ'lceroremployeewhohasbeenappomedmoﬂicmmahlghercad:eorscaleorwhere confirmation in a
higher cadre or scale is subject to the undergoing probation for any specific period or onue, shall be liable to be
reverted without notice at any time where he is so officiating or undergoing probat:on.

CHAPTER IV

16, Scope of an officer’s or e-ployee s servlce

S
G N

_Every officer or employee shall be a whole time officer or employeei of the Bank and shall be at the

& ‘:; s
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s
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- disposal of the Bank, and he shall serve the Bank in its business in such capacity ard at such place as he may,
from time to time, be directed by any person or persons under whose _]unsdlctlon superintendence or control he
may, for the time being, be placed

17. Liability to abide by the regulations and orders:

Every officer or emplayee of the Bank shall conform to and ablde by these Regulations, and shall also observe,
comply with and obey all orders and directions which may, from time to tim®, be given to him by any person or persons
under whose jurisdiction, superintendence or control he may, for the time being, be placed.

18. Obligation to maintain secrecy :

Every officer or employee shall maintain the strict secrecy regarding the Bank’s affairs of its constituents and shalt
not divulge, directly or indirectly, any information of a confidential nature either to a member of the public or to the Bank’s
staff, unless compelled to do so by judicial or other authority or unless instructed to do so by a Superior Officer in the
discharge of his duties. To signify this every staff shall subscribe to a declaration in Schedule No. 1.

19, Obligation to promote the Bank’s interest :

" Every officer or employee shall serve the Bank honestly and faithfully, and shall use his utmost endeavour to
promote the interests of the Bank and shall show courtesy and attention in all transactions and dealings with officers of
' Government the Bank’s constituents and customers.

20, Contnbutlon to Press, Radlo, etc.:

No officer or employee shall conmbute to the press or radio or television et¢., anything relating to the affairs of the
Bank without the prior sanction of the Competent Authority or without such sanction make public or publish any docu-
ment, paper, or information which may comie into his possession in his official capacity. - ‘

L4

21, Ofﬁcer or employee not to seek outside employment or business or to promote family business :

. No officer or employee shall accept, solicit or seek any outside activity, employment or office, whether snpendary ;
or honorary without the previous sanction of the Competent Authority : '

Provided that an officer or employee may, without such sanction, undertake honorary work of a social or charitable
nature or occasional work of a literary, artistic, scientific, professional, cultural, educational, religious or social character,
subject to the condmon that his official duties do not thereby suffer :

Provided further that he shall not undertake or shall discontinue such work if so directed by the Competent
_Authority. .

Explanation :

(i) Every officer or employee shall report to the Bank if any member of his family is engaged in a trade or business or
OWNS Or manages insurance agency or commission agency.

(ii) ' Canvassing by an officer or employee in support of the business of insurance agency or commission agency,
owned or managed by a member of his family shall be deemed to be a breach of this Sub-Regulation.

(111') No officer or employee shall, without the prev1ous sanction of the Bank except in the discharge of his official
duties, take part in the registration, promotion or management of any bank or other company which is required to
be registered under the Companies Act, 1956 (1 of 1956) or any other law for the time being in force or any
cooperative socuety for commercial purposes :

_ Provided that an officer or an employee may take part in registration, promotlon or management of a coopera-
tive society registered under the Cooperative Societies Act, 1912 ( 2 of 1912) or any other law for the time being in
force, or of a literary, scientific or charitable society registered undor the Societies Registration Act, 1860
( 21 of 1860) or any corresponding law i in force.

(iv) No officer or employee shall accept any fee for any work done by him for any public body or any private person
without the sanction of the Competent Authonty

22 Officer or employee not be absent from duty without permission or be late in attendance

() An officer or employee shail not absent himself from his duties without having obtained the permission of the
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Competent Authority, nor shall be absent himself in case of sickness or accident without submitting a proper
medical certificate. ' " g N o
(i) An officer or employee who absents himself from dutjwithoint leave or overstays his leave shall not be entitledto
" draw any pay and allowances for the period of such absence or ‘overstayal and shall be liable to such
d_isciplinarymasureasﬁleCompetemA.uthoritymay‘impose;‘ _ T .
Provided that the Competent Authority may condone such absenc ar overstayal.if hé is satisfied that the officer
or Employee has remainéd absent or overstayed his leave under circumstances beyond his control and direct that such
absence or overstayal be regularised by admissible leave. '
23. Absence from station o y _ : _ _ : _
- An officer or employee shail not absent himself from his headquarters overnight without obtaining previous
sanction from the Chairman, ifhe holds the charge of a Branch or the Officer-in-Charge or Branch Manager, in other cases.
24, Prohibition to accept gifts and dowry : o :

() An officer or,emplque shall not solicit or accept or perinit any member of his family or any other person acting -
on his behalf to accept any gift from a constituent of the Bank or from any subordinate officer or employce

(i) No officer oremployee shall— .
(8) give or take or abate the giving or taking of dowry;
| o o o o :
(b} :llemahd directly or indirectly from the parents or guardian of abride orbridegroom, as the case may be, any
owrY. - ‘ . . _ -

Explanation |

| For the purpose ofthis regulation dowry has the same meaning s in the Dowry Prohibition Act, 1961 (28 of 1961).
25. Speculation in stocks, shares, etc. oo

‘An officer or employee shali not speculate in stocks, shares, §€cmities of any institution or commodifies of any
description : : B : . o

Provided that nothing in this Regulation shall be deemed to prohibit an officer ot employee from making a bona-

~ fide investment of his own funds in such manner as he may wish.
. Explanation :

Frequent purchase or sale of stocks, shares or securities of any institution or commodities of any description shall
bg deemed to be speculation for the purpose of this regulation. _ . )
26. Restrictions on lendings, borrowings and investments

(1) No officer or employee shall, in his individual capacity : - A

(® borrow or permit any member of his family to borrow or otherwise place himself or a member ofhis family

‘under a-pecuniary obligation to a broker or a money lender or a subardinate officer or employee or any

* person, association of persons, firms, company or institution, whether incorporated or not having dealings
with the Bank ; - - : Do o T T

-~

(i) buy or sell stocks, shares or securities of any dcscnptlon without funds to meet the fullcost in the case of
: a purchase of scrips or delivery inthe case of asale; . .=~ . . _ ' -
@il incur a debt at a race.meeting; . S o o
(iv) lend money in private capacity to a constituent of the Bank or have personal dealings with such constituent
in the purchase or sale of bills of exchange Government paper or-any other securities; and '
(v) guarantee in private capacity the pecuniary obligations of anothier person or agree, to indemnify in such
capacity another person from loss except with the previous permissioni of the Competent Authority :
Provided that an officer or employee may give to or accept from a relatiﬁe' or personal friend a purely temporary
loan of small amount free of interest or operate a credit account with a bona fide u-adesman‘or make an advance ofpayto_
his private employee : . _ C e o '
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Provided further that an officer or employee may obtain a loan from 2 cooperative credit society of which he is a
member or stand as surety in respect of a loan taken by another mendsor from L Cooperarive Credit Society of which he is
amember. .

o (2) An officer or employee shall so manage his private affairs to avoid insoivency or habimiai indebtedness. An
officer or employee who is in debt shall furnish to the Competent Austhority wsigned tateraent o his yestiien half yearly
on the 30th June and 31st December and shail indicaie ir, o wingTaent the steps he is taking to rectify his position. An
officer or employee who makes a false statement under this Rule or who fails to submit the prescribed statement or appears
unable to liquidate his debts within a reasonable time or applies for the protection of an insolvency court shall be liable to

Explanation 1 : For the purpose of this Rule an -officer or employee shall be deemed to be in debt if his total

liabilities, exclusive of these, which are fully secured, exceed his substantive pay for twelve months.

. Explanation 2 : An officer or employee shall be deemed to be unable to liquidate his debts within a reasonable
 time if it appears, having regard to his personal resources and unavoidable current expenses, that he willhot cease to be in
debt within a period of two years. . '

27. Movable, immovable and valuable property ‘
J (1) Every officer on his first appointment shall submit a return of his assets and liabilities giving full particulars
. regarding : .
: (a) the immovable property, inherited by him or owned or acquired by him or held by hirn on lease or mortgage,
either in his name or in the name of any member of his family;

(b) shares, debentures and cash including Bank deposits inherited by him or similarly owned or ucquired or held
by him ; ‘

(¢} other movable property inherited by him or similarly owned or acquired or held by hin: Lod
(d) debts and other liabilities incurred by him directly or indircctly -

Provided that in the case of an officer who is already in service in the Bank on the date these Regulations come into
force, shall submit a return in term of this Regulation within three months of coming into force of these Regulations, the
return being with reference to the assets and liabilities as enumerated above, of the officer on the date of these Regulations
come into force,

(2) Every officer shall submit a return of the immovable/movable property to the Bank as on 3 1st March of each
year before 30th April of that year.

(3) No officer shall except with the prior intimation to the Competent Authority acquire or dispose of any
immovable property by lease, mortgage, purchase, sale, gift or otherwise either in his own name or in the name of any
member of his family '

Provided that the previous sanction of the Competent Authority shall be obtained by the officer if any such
transaction is : : :
(@ with a person having official dealings with the officer;
Or .
(b) otherwise than through a regular or reputed dealer.

(4) Every officer shall report to the Competent Authority every transaction concernin g movable property owned
or held by him either in his name or in the name of a member of his family if the value of such a property exceeds Rs, 10,000 :

Provided that the ﬁrevious sanction of the Competent Authority shall be obtained if any such transaction is
(@ witha persbn having official dealings with the officer;
or
. (b} otherwise than through a regular or reputed dealer,

(5) Notwithstanding anything contained in the foregoing Sub-reguiation the Competent Authority may at any
time, by general or special order, require an officer or employee to furnish within a period to be specified in the order a full
and complete statement of such movable or immovable property held or acquired by him or on his behalf or by any member
ofhis family as may be specified in the order and such statement, if so required by the Bauk, include the details of the means
by which or the sources from which such property was acquired.
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28, Restrictions regarding marriage | ) _ | o
" (1) (i) No officer .or émployee shall enter into, or contract, a marriage with a person having a spouge living,

(i) No ofﬁgér or employee, havingasppyse living shall entermtomemtm:t, ;mamagewi!hanypmon p

| Provided that the Competent Authority may permit an officer or employee to enter into of contract, any such
marriage as referred to in clause (i) or clause (ii) if it is satisfied that : - : '

(a) Such marriage is permissible under the personal law apﬁlicable to such officer or cmployee and the other -
party to the marriage; and S o

(b) There are other grounds for so doing.

(2) An officer or employee' who has married, or marries, a person other than of Indian Nationality shall forthwith
intimate the fact to the Bank. : :
29. Officer or employée arrested for debtor ona cﬁminal éh#rge_ . _ ‘ , 7
(1) An officer or employee who is arrested for debt or on a criminal charge or is detained in pursuance of any -

process of law may, if so dirécted by the Competent Authority, be treated as being or having been under suspension from
 the date of his arrest, or as the case may be, of his detention, upto such date or during such period as the Competent
Authority may direct : : : ' T ' c - ;

. Providedthat in respect of the period in regard to which he is so treated he shall bepmdsubsutence fﬂowmoeas . .
specified in Regulation 44. _—_ : : C e

. - (2)'Any payment made to an officer or employee under Sub-Regulation (1) shall be mbjectto a@ustment ofhispay -
and allowances which shall be made according to the circumstances of the case d in the light of the decisior as'to whether

such period is to be accounted for as a period of duty or leave :

Provided that full pay and allowances shall be admissible only if the officer or employeo—. ,

(a) is treated as on duty during such period, and

() is acquitted of all chargés or satisfies the Competent Authority, in case of his release from detention or his
detention being set aside by the Competent Court that he had not been guilty of improper coriduct resulting
in his detention. ' : ' o

~ (3)(a) An officer or employee shall be liable to dismissal or to any of the other penalties referred 1o in Regulation

38, ifhe is committed to prison for debt or is convicted of an offence which in the opinion of the Competent Authority, either -~ -

involves moral turpitude, or has a bearing on any of the affairs of the Bank or on the.discharge by the officer er eniployee

of his duties in the Bank, the opinion in this respect-of the Competmt Authority shall be conclusive and binding on the - L

officer or employee.

(b) Such dismissal or other penalty may be imposed as from the date of his committal to prison of conviction and o

-nothing in Regulation 38 shall apply to such imposition.

, (4) Where an officer or employee has been dismissed in pursuance of Sub-Regulation (3) and the rqiiﬁve convic- . :
tion is set aside by a higher court and the officer or employee is honourably acquitted, he shall be reinstated in setvice,

- (5) Where the absence of an officer or employee from duty is without leave or his overstay is due to his having
been arrested for debt or on criminal charge or to his having been. detained in pursuance of any process of law, the -
provisions of Regulation 22 shall also apply and for the purpose of that Regulation as so applied, the officer or employee
shall be treated as having absented himself without leave or as the case may be, overstayed otherwise than under
circumstances beyond his control. ' . ' :

30. Pro.hibition against participation in politics and contesting elections

No officer or employee shall take an active part in politics or in any po_{,iﬁcal demonstration or contest election as
member for a Municipal Council, Zila Parishad, District Board or any other local or Legislative Body.
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31. Prohibition against joining.certa_in associations, strikes, etc.
(1) No officer who is not a ‘workman’ within the meaning of the Industrial Disputes Act, 1947, shall—

(a) become or continue be 2 member or office-bearer of, or be otherwise directly or indirectly associated with,

any trade union of the employees of the Bank who are ‘workman’ within the meaning of that Act, ora

federation of such trade unions. .

(b} resort to, or in any way abet, any form of stnke or participate in any violent, unseemly or indecent
demonstration in connection with any matter pertaining to his conditions of service or the conditions of
service of any other employee of the Bank. ‘

(2) In relation to any employee who officiates in a grade or post which is not a grade or post of a ‘workman’ as

aforesaid, this Regulation shall also apply so long as such employee officiates in such higher grade or post.

(3) No employee shall join or continue to be a member of an association, the objects or activities of which are
prejudicial to the interest of sovereignty and integrity of India, the security of the State, friendly relations with forelgn
States, public order, defamation or incitement to offence. :

32. Giving evidence

(i) No officer or employee shall, except with the previous approval of the Competent Authortty, give evidence in
connectlon with any enquiry conducted by any person, committee or authority.

(ii) Where any approval has been accorded under Sub-Regulation (i); no officer or employee giving such ewdence
shallcriticise the policy or any action of the Central Government or of the State Government or of the Bank.

33. Function in honour of officer or employee -

(i) No officer or employee shall, except with the previous sanction of the Competent Authority, receive any.
comphmentary or valedictory address or accept any testimonial or attend any meeting or entertamment held in his honour .

or in the honour of any other officer or employee :
.Provided that nothing in this Sub-Regulation shall apply to :

(a) a farewell entertainment of a substantially private and informal character held in honour of the officer or

employee or any other officer or employee on the occasion of his retirement or transfer or any person who has recently quit
the service of the Bank; and

(b) the acceptance of simple and inexpensive entertainment arranged by association of officers or employees _

(ii) (a) No officer or employee shall either directly or mdn'ectly exercise pressure or influcnce on any-officer or
employee to induce or compel him to subscribe towards any farewell entertainment.

(b) No officer or employee shall collect subscrlpnon for farewell entertainment from any mtennedlate or loWer BRI

grade officer or employee for the entertainment of any officer or employee belongmg to any higher grade

~ 34. Canvassing

No officer or employee shall bring or attempt to bring any pohtlcal or other outside influence to bear upon any

superior authority to further his interests in respect of matters pertammg to hls serv:ce in the Bank

35, Subscrlptlons

No officer, or employee shall, except with the prewous sancnon of the Competent Authonty, kfor or aeeept
contributions or. otherwise associate himself with the raising of any funds or. other coilectlons in cash or in kmd from -

constituents or customers in pursuance of any obj ective whatsoever.
36. Consumption of intoxicating materials
An officer or employee shall :

(a) strictly abide by any law relating to intoxicating drinks, drugs or other materials in force in any areain which
he may happen to be for the time being ; )

(b) not be under the influence of any intoxicating drinks, drugs or other materials during the course of his duty

and shall also take due care that the performance of his duties at any time is not affected in any way by the’

influence of such drinks, drugs or materials ;

{©) refrain from consuming any intoxicating drinks, drugs or other matenals ina publlc place;

e e e et S et — e T e
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(D notappearmapubhcplace masﬁteofmtoxicatxon. L '

Explanauon

For the purpose ofthisReguMon “Publlc Place” means any place or premises (including clubs, even exclnswely
meantformembenwhe:eitmpmssibleford:emmlmstomvitem—membemumbu’nndmtamnts)towhlch
the public have or are permitted to have access, whether on payment or otherwise.

- 37. Sexual lurusment ) : . - .
No officer or emnloyee shall commit any act ofsexunl harassment of women at work places
Explanation : ‘ -

For the purpose of thls Regulation, ‘sexual hmssment’ includes such unweloome sexually determmad behavnour
- whether directly or otherwise, as :— .

(a) Physical contact and advances,
(® Demand or request for sexual favours,
() Sexually coloured remarks, -
_ (d) Showing any pomography, ot
(© Any other unwelcome phymcal, verbal or non-verbal conduct ofa sexual nature.
38. Penalties 4

Without pmjudice“ho foregomg Regalations of this Chnpm an officer or cmployee who commits a breach of these
Regulations or who displays negligence, inefficiency or indolence or who commits acts detrimental to the interests of the
Bank or in conflict with its instructions, or who commits a breach of discipline or ls gm‘lty of sny otheracts of misconduct,
- shall be liable for any one or more penaltleus plescribed hereinafter.

L. Officers . : _ )
(a) Minor Penalties | . '
- (0 Censure. ) :
(i) Wlthholclmg or stoppage of increments of pay w:th or wilhout cumulntive effect.
(i) W;thholdmg of promotion, - '
(b) Major Penalties '

(@ Recovery from emoluments or such other amounts as may be due to hlm of the wlhiole or part or any pecumary loss
caused to the Bank by negligence or breach of orders, . :

".

" (i) Reduction to a lower grade ot post, or to a fower scale in a time scale
© (i) Compulsory retirement. a
-(iv) Removal from service wlnch shall not be a dlsquahﬁcation for future employmem
(v) Dismissal.
-Explanation : |
The followmg shall not amqunt toa penalty within the meaning of this chulanon

() withholding of one or more increments of an officer on account ofhis fmlm topassa pmmlled departmental test
or examination in accordance with the terms of appomtment to the post which he holds. - o

(i) stoppage of mcrement(s) of an officer at the efﬁclency bar in a time scale, on the grounds of his unfitness to Cross
- the bar. :

(iii) not giving an oﬂicmtmg ass1gnment or non-promotlon of an Ofﬁcer toa hlgher grade or post for whlch he may be
‘ eligible for consldcratlon, but for. which he is found unsultable after consnderatlon of his case.

(iv) reservingor postpomng the pmotmn ofan Ofﬂcerfor reasons like completnon of certam requmm:ent for promo-
tion or pendency of disciplinary proceeding,

675 Gl/08—S
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(v) Reversion to a lower grade or post of an Officer officiating in a higher graéle‘ or post, on the ground that he is
considered, after trial, to be unsuitable for such higher grade or post, or on’ admm:slratwe grounds unconnected
with his conduct.

(vi) Reversion to the previous grade or post of an Officer appointed on probation to another grade or post duniig or
at the end of the period of probation in accordance with the terms of his appointment or rules, or orders govemmg
such probation

(vif) Reversion of an Officer on deputation to his parent organisation.
(viii) Termination of service of an Officer:

(@) Appointed in a temporary capacity otherwise than under a contract or agreement on the expiration of the
period for which he was appomted or earlier in accordance with the terms of his appointment;

(b) Appomted under a contract or agreement in accordance with the terms of such contract or agreement and
(©) As part of retrenchment :

Provided that where it is proposed to impose any of the minor penalties specified in sub-clauses (i) to (iii) of
clause I of this Regulation, the officer concerned shall be informed in writing of the imputations of lapses against him and
Eiven an opportunity to submit his written statement of defence within a specified period not exceeding 15 days or such
extended period as may be granted by the Competent Authority and the defence statement, if any, submitted by the officer
shall be taken into consideration by the Competent Authority before passing orders-:

Provided further that no order imposing any of the major penalties specified above shall be made except by an
order in writing signed by the Competent Authority and no such order shall be passed without the charge or charges being
formulated in writing and given to the officer and enquiry held so that he shall have reasonable opportunity to answer the
charge or charges and defend hlmself

Provided also that an enqmry need not be held if.'

(’) The misconduct in such eases even if proved, the Bank does not intend to lmpose the punishment of
removal or dismissal ; and

-

(i) The Bank has issued a show-cause notice to the officer advising him of the misconduct and the punishment
for which he may be liable for such misconduct; and '

(iii) The officer makes a voluntary admission of his guilt in his reply to the aforesaid show-cause notice.
IL Employees
{a) Penalties for minor misconduct ) !
() Censure; 7
(i) Recording of adverse remarks aga.inst him;
(i) Withholding of increment for a period not exceeding 6 months.
(b) Penahties for major misconduct '
(@) Fine;
(i) Withholding of incremerit(s);
(i) Withdrawal of si)ecial allowance;

{(iv) Reduction of pay to next lower stage up to 2 maximum period of 2 years in case the staff has reached the
maximum in the scale of pay; , :

(v) Removal from service which shall not be a disqualification for future employment;
(vi) Dismissal:

Provided that no order imposing any of the penalties specified above for maj or misconduct shall be made except
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4 lhyme:dunwrmngsapedbytheCompmAmhmnynndmawhordershdlbepassedwlﬂxoutthe chargeorcharges
-—_Wmmmmndymnhm”mdmmbﬁdsoﬂmhe shall have: reasonable opportunity to

: _>WMWNWﬂWMH

Mvmdmﬂmmmmednotbeheldnf

0 Them:mnductls suchﬂnteven;fmved,theﬁankdoesnotmtendtolmpose pmushmentofremoval or
dumlssll,and

(ii) The Bank has issued 2 show cause notice to the employees adv:smg hun of the mlsconduct and the
plmkhmentforwhwhhenuybelnbleformchmlwonduct; and -

(l;) ThJ tméloyec makes a voluntary adm:sslon of hls g\ult in his reply to the aforesaid show cause
3, Waiveroﬂheﬂroeedum '
Thereqmrements ofluguhuon?-s maybewawed bytheCompetentAuﬂ:mty

@ Ifthpfactsonthebasnsafwhlchpemltywtobennposedontheoﬁcereremployeehavebemestabllshed
: mtl:pComtoanwerCmmmﬂﬂll,or .

®) Whémmeofﬁc‘erormpleryeehas beeneonwctedonammiualdmge or ~ '
© Whmtheofﬁceroremployeehasbeenabmondmg,or S '
@ Whm:tmformyotherrmonmprwncabktommmwuhhm,or ) _
- (©) Whmuwmsoﬂablymtpmumblewobsuvethepmdanmﬁbedmduhgumlm%
MﬁmmmﬁofkegnhﬂonBlmb&WMmfwdumgmmmmdedeMg
and placed before the Board. . |
40 Delention nftiepowertoenqnlre
Theeuqmrymderkzgu!anonnmdthepmcedmkuhtheexcepmnofﬁnalorder muybedelegatedbyme
Competm atherit mmofﬁwwhoissemwwdieoﬁwlgamstwhomﬁwpmeedmgsmmmmedandmmecase
o 1h &Ry ofﬁcor
- Provi "’"&aempemmmmy,hmmmmmmymwmmmmmmm
dmedemi_ _dtermwﬁmmmwm ,

the Compen Authorivmmpectofm ’"i-ﬁd«;rpidyu‘imavedaﬁdammon
- W_Mwmmmwwmammmm«mmwmmmmmm

commimdmactefcrﬁnhulmimondmtorwhue&e "fmdmofofﬂwalkptmwwldrewm
o "theqwdeneeofpersomwhomnotofﬁmoremployeuofﬁeﬂhkorwhae,mti:eopmmnofme
R cmmmemmmmmmmmhmmmwmbymmmemm-
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(i If after considering the report on the investigation, the Competent Authonty is satisfied that there is a
prima facie case of instituting disciplinary proceedings against the officer or employee, he may send the
investigation report to the Central Vigilance Commission or such other Authority as may be decided by the
Chairman from time to time in this behalf, for its advice whether dlsc1plmary proceedmgs should be taken up
agamst the officer or employee concerned.

(i) Ifafter considering the advice of the Central Vigilance Commission or such other Authority, as the case
may be, the Competent Authority is of the opinion that disciplinary proceedings should be instituted
against the employee concerned, then, the enquiry under this Regulation may be entrusted to a Commis-
sioner for Departmental Enquiries or any other person who may be nominated by the Central Vigilance
Commission for this purpose.

(iv} The Enquiry Officer shall submit his report to the Competent Authority and the report shall be ferwarded
" by the Competent Authority to the Central Vigilance Commission for its advice as to whether the charge or
charges, as the case may be, can be considered to have been established and the penalty or penalties to be
imposed under Regulation 38. The penalty or penalties to be imposed shail be decided by the Competent
Authority after considering the advice of the Central Vigilance Commission.

Explanation :

An officer or employee shall be deemed to be guilty of corrupt practices if he has committed an act of ¢riminal
misconduct as defined in Sections 13, 14, 15 and 16 of the Prevention of Corruption Act, 1988 or he has acted for an improper
purpose or in a corrupt manner or had exercised orréfrained from exercnsmg his powers w1th an improper or corrupt motive.

43. Restriction on engagement of a Legal Practitioner

For the purpose of enquiry, the officer or employee shall not engage a legal practitioner without prior permission
of the Competent Authority.

44. Disciplinary proceedings after retirement

(i) An officer or employee under suspension of a charge of misconduct who attains the age of superannuation, shall
be deemed to be in service even after the age of superannuation for the specific purpose of continuation and
conclusion of the disciplinary proceedings and issue of final orders thereon.

Such suspended officer or employee shall not be eligible for any subsrstence allowance for the period beyond the
date of superannuation.

(i) The officer or-employee against whom disciplinary proceedings have been initiated will cease to be in service on
the date of superannuation but the disciplinary proceedings will continue as if he was in service until the proceed-
ings are concluded and final order is passed in respect thereof. The concerned officer or employee will not receive
any pay and/or allowances after the date of superannuation. He ‘will alse not be entitled for the payment
of retirement benefits till the proceedings are completed and final order is passed thereon except his own
contribution to CPF.

Explanation -

The normal retirement benefits such as encashment of Privilege Leave and Gratuity should be withheld till the
completion of the disciplinary proceedmgs and passing of final order by the Competent Authority. The release of benefits
would be as per the final order of the said Authority.

L]
45. Suspension

An officer or employee may be placed under suspension by the Competent Authorlty During such suspensmn
the officer or employee shall be entitled for subsistence allowance as under :

I. Incase of an Officer
{A) Basic Pay

(D) For the first three months of suspension 1/3rd of the basic pay which the officer was drawitlg on the date
prior to the date of suspension irrespective of the nature of enquiry,

(i) For the subsequent period :

(x) Where the enquiry is held departmentally by the Bank 1/2 of the basic pay the officer was drawmg on
the date prior to the date of suspension.
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.(b) Where the enquiry is held by an outs1de agen(;y 1/3rd of the haslc pay for themxt three: mnlﬂls and.one E

 half of the remaining period of suspensmn
B) Allowancel

For the entire period of suspens:on, deamess allowanceand other allowances exceptmg specnlalhm if any, .
will be calculated on the reduced pay as specified in terms of (i) and (ii) of Clause (A) a: the pmailiufm or &t rates
appllcable to similar category of officers.

11 In case of an employee

(A) Basic Pay

; . ) . - . . Lo . -

(). For the first three months of suspenslon 1/3rd of the basic pay which dtevmplayee was: dramug mthe date pnor _ '
“to the date of suspension irrespective of the nature of enqun'_y . ,

(i) For subsequcnt pericd :

(a) Where the enquiry is held deparunznmlly by the Bank, 172 of the. basnc ply, the:empluyee wns,dnwmg on
the date prior to the date of suspension;-
(b) After one year full pay if the departmental enqulry is not dclayed for masons aunbutible to thccbnmed -
- employee or any ofhis reprcsentatlve(s) o , : :

(c) Where the enquiry is done by an outside agmcy@nd the said agency has come to ﬂic cmhmon not to' '
prosecute the employee, full pay will be payable after six months from. the date of recexpt of repatt of suéh.
agency or one year after suspension, whichever is later, and in the event the enquu'y is not delayed for N
reasons attnbutable to the: employee or any of hls reprmtatwu(s) :

1

(B) Allowanm ’ -

. For the entire period of suspenswn dearness allowance and other aHowmces excepting speeml aliowanae, if any,
will be calculated on the reduced pay as specified in terms ‘of Sub-clauscs 0] antl{it){:} of Clause{i) atthe ptevailmg rates
or at rates appllcable to similar category of employees :

Provuded that no officer or employee shall be entitled to receive paymznt of smhsmanoe aﬂowmce uniess he
furnishes 2 declaration that he is not engaged in any other emp'loyment, businéss, professlon or vomtion

Provided further that if durmg the period of suspension, an employee retu'ed hy reason of his anammg th
supe;'annuatlon No subsistence allowance shall be paid to hun from the date of his retn'ement .

46. Treatment of suspension permd and ailied matters”

The Competent Authority may, while unposmg penalty, also direct. whether the ofﬁcer or employee s shall be paid
‘the difference between the subsistence allowance and the emnlmnts' whit “he: would beve received: but for such -
suspension, for the period he was under suspension and that, if the. Compem )mhomy ‘decides otherwise, no-®sder
shall be passed which shall have the effect of comp&ilmg the officer or employee to refund such siibsistence allowance. The
period during which an officer or employee is under suspension shall, if he is not remowdldlsmissed ﬁ‘m‘ﬂn servncm, he .
freated as penod ‘spent on duty or otherwise as the Competent Auﬂmnty may ‘direct.

47. nghttoappeal ' _ A

@ An officer or employee shall have nght of- appeal agamst any ordar passed mﬁer ﬂxesc R:guintions \\dm:h o

: mjunously affects his mtenest
(i} The appeal shall be preferred to the Appe}late Authority mcnt:oned in-Regu
receipt of the order appealed against. The Appellate Authomy sha“ll
preferably wn‘.hm a period of 6 monms - Sy

: ";“onttlwrﬂxmisdaysdﬂledauef'

“’_ﬂwwmmxmdmerv -
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48. Appellate authorities
* An appeal shail lie—
() Tothe Board where the Chairman or Committee of Directors is the Competent Authomy,
(ii) To the Chairman ‘where any other officer is the Competent Authonty '
49 Requirement of an-appeal
Every appeal shall comply with the following requirements :

(a) it shall be in writing and couched in polite and respectful language and shall be free. from l,mnecesmry
padding or superﬂuous verbiage. :

(b) it shall contain all materlal statements and arguments relief on a_nd'shall be complete in itself.
(c) it shall specify the relief desired. | '
(d) it shall not be addressed to directors personally.

CHAPTER —V
PAY AND ALLOWANCES
50, When accrue and payable '

Subject to the prbvnslons of these Regulations, péy and allowances shall accrue from the commencement of the
service of an gfficer or employee and shall become payable on the last working day of the each month in respect of the
. semee performed during the said month. ‘

- 51. When ceases
(i) Pay and allowances shall cease to accrue as soon as an officer or employee ceases to be in service ;

(i) Incase ofan officer or employee dismissed from the Bank’s service, the pay and allowances shall cease ﬁ'om the
date of dismissal ; .

(iiiy In the case of an officer or employee who dleS while in service, the pay and allowances shall cease from the day
following that on which the death occurs. : ’

+ 52. Increments

" In a scale, the mcrement shall accrue on the completion of each specified penod of service on each stage of that
- scale, whether such service be probationary, officiating or substantive :

Provided that an officer or employee shall draw increment on the. first day of the month in whlch it falls due .
irrespective of the actual date of its accrual.

CHAPTER—VI
LEAVE ANDJO]NING TIME
Ss.l(indsofleave X L
4 Subject to the provisions of these Regulatlens an officer or employee may be eligible for the followmkmds o{ :
leaver : :
' (@) CasualLeave -
() Privilege Leave
(c) Sick Leave
(d) Extraordinary Leave
(&) Spe(:lal Casual Leave and Spec;ai Leave 2
7 Nii) Matemlty Leave
54 Authorities empqwered to grant leave
 The power to gmm leave shall vcst in the Competent Authonty;
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55, Powerto reflm leaveor remllannmeer or emphyeeonluve
() Leavecannotbe clmmsduam m;en;mnfm mnnqum, dmmnﬁlse ormd-kc leave
ofmydmrmnmmﬁeﬁemam

('n) Anefﬁccrmemphyeemhavemaybemalbdmdutybyﬁwmmnhmw mmvertheBankdeems
fittode so:

Prowdedtlm lfﬁeefﬁwrmmpmlsuﬂmmmdmm‘hmdm&@m to- bepmdthe actual
expemsmmﬁbyhmmdtbemoﬂmﬂmﬂyﬁumbmmm .

56. Plaeeofuportiuonretumfmnluw :

- An officer or employee on leave shafl, unie;soﬂnrwmmsﬂmdtotheeonwy &mmmmmmm{_

_where hewasposted befnrepu‘oeeedm;on eave, -
57. uavenotm%nﬁomunrmphmmmﬂm o
Nohves!mﬂbewudmmoﬁberoremployeeun&rmspemmn. T
S8, CmaILeave
(])Anofﬁcer oremployee shallbeehgxbleforcasual l«ve on full emoluments for 12 warkmgdaysmacﬂwdar
year:. . o
Prowdedthatnotmorcthmfourﬁayscuud leave maybe avmled of at any one mne,md .
mmwmmmmwmymhwmbmedw@mhleavensmhamannerasto
: maseﬁctbsmatmymumebzmdmdq& * :
(2) Casual leave tomofﬁceroremployeedwmgﬂ:eﬁsteﬂmdumofb:s mcnhﬂbeadm;sslbleona
prarﬂaWsMhWMﬂWhMWMdM“WMﬁ L

P

R ) Ca:uallmenmavdledofmicahadﬂywmybemﬁudotmfuedwmkhawmﬂwfdlmgym- |

in respect of an officer.

(b)Casuallcavenotamiedofmaga]cndarymmayhemvﬁmdmswkiemunfuumhmuvepaym '
respect of employees, SuchslckkﬂvedtﬂihehaddmmwﬂwehaibkstckMMmmcﬁbedm _

. Regulation 60.

(O] Casuai leave may not be gnnted in combmatlon wnﬂ1 any other kind of have except as provided under sub— '

regulation (3)(&) above, special casual leave u
59 PrivilegeLelve _ | |
(%) Seale on which Privilegeleavelseamed o A,
4 Anofﬁcerorempbywmﬂludlpbhﬁrmwwmgm“mwmm”dmdmm
. onduty 3 _

“'nmmmﬁzmmmmmkemmss

Provided that at the commencemem of service. no pnv:lege leave may be'avatled of hefm!e eonpietion of _-

*11 months of service on duty

(2) Theperwdofmwle;eleavew wh:chmofﬁwm«nphynmmtmtmymshuhmmwhm
hehnsumedlessthepenodavnledoﬁ :
(3) An officer or employee on privilege ieave shail be entitled tb fu{l emolmms forﬂie penodof teave,

)] Pﬁvihgemmaybeamuhwduptoalumm lmmrmwpeﬁodupm“lmdlysand
from 1st January, 1990, the privilege leavemaybeicmnuhmduptammm‘?ﬂidm

@)Whmammuuw

(@ . Application for privilege leave shall be subm:tted by an oﬁicer ar empioyee one month before the date

from which leave is reqmred

C () Apphcahnn which does not satisty the above mqtm‘emem bf sub-reguhtion W) (n) ‘may | be reﬁased
without assigning any reason :

Provided that if the Competent Authority i is saﬁsﬁed that such notice was not pesslble he may waive this

requlrement at his discretion.

B a—
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60. Sick Leave

(1) The sick leave/medical leave account of every officer or employee shall be credited with medical leave in
advance, in two instalments of 10 days each- on the first day of January and July of every calendar vear.

) (2) (a) The leave shall be credited to the said leave account at the rate of 513 days for each completed calendar
month of service, which he is likely to render, in the sick leave/medical leave of the calendar year in which he is appointed.

(b) The credit for the sick leave/medical [eave .in Wh.ich an officer or employee is due to retire or resign from the
service shall be allowed at the rate of 5/2 days per completed calendar month upto the date of retirement or resignation.

(¢) When an officer or employee is removed or dismissed from service or dies while in service, credit to sick leave/
medical leave shall be aHlowed at the rate of 5/3 days per completed calendar month upte end of the calendar month
preceding the calendar month in which he is removed or dismissed from service or dies in service.

(d) Where a period of absence or suspension of an officer or employee has been treated as “dies non” in a sick

lgave[medical leave, the credit to be-afforded to his sick leave/medical leave account at the commencement of next sick
leave/medical leave shall be reduced by one eighteenth of the period of “dies non™ subject to a maximum of ten days :

Provided that sick leave/medical leave can be accumulated during his entire service subject to the following

conditions :

(i) An officer or employee shall be ehglble to receive one month’s full emoluments during the period of sick/
medical leave :

Provided that if an officer or employee so desires, the Bank may permit him to draw full emoluments in
respect of any portion of sick leave granted to him twice the amount of such period on full emoluments being
debited against his sick/medical leave account.

(i) Sick/medical leave will be granted on pro rata basis during the first year of service.

(iiiy Sick/medical leave may be availed of only on production of medlcal certificate issued by medical practitioner
acceptable to the Bank.

(iv} Any officer or employee desirous of resuming duty on expiry of sick/medical leave shall produce medical
certificate to the satisfaction of the Bank saying that he is fit for duty. -

Explanation

1. Till the ‘‘appointed date™ an officer or employee is eligible for 20 days sick/medical leave for each completed year
of service. Such leave can be accumulated upto 180 days.

2. From the “‘appointed date” an officer or employee shall be eligible for 30 days of sick/medical leave for each
completed year of service subject to a maximum of 1 8'months during the entire service such leave can be accumu-
lated upto 540 days during the entire service and may be availed of only on production of medical certificate by a
medical practitioner acceptable to the bank or at the bank’s discretion nominated by it at its cost.

61. Extraordinary Leave '

" . (1) Extraordinary leave may be granted to an officer or employee when no ordinary leave is due to him and when -

having regard to his length of service, sick leave is not considered justified by the Competent Authority. The duration of

- extraordinary leave to be granted to an officer or employee shall not exceed 90 days on any occasion and 360 days during -

the entire period of his service :

Provided that in exceptional circumstances the Chairman may w1th the approval of Board grant extraordinary leave
upto a total period of 720 days to an officer or employee :

Provided further that in case of chronic sickness of an officer or employee, the Chairman may with the approval of
the Board grant extraordinary leave in excess of 720 days to him and the Board, while according such approval, shall record
the specific reasons therefor in writing.

(2) The Competent Authority may grant extraordinary leave in combination with or in continuation of leave of any
other kind admissible to the officer or employee save as otherwise provided in these Regulations.

(3) No pay and allowances are admissible during the period of extraordinary leave and the period spent on such
leave shall not count for increment. .

Provided that where the Competent Authority is satisfied that sanction of extraordinary leave was necessitated on



A}

[ WP IH—amE 4] | | TR %1 TSI : TR k a4l

account of 1llness or any other reason beyond the control of officer or employee, he may dlreet that the period of
extraordinary leave would count for increment.

62 Special Casual Leave and Speelal Leave

An officer or employee may be granted speclal casual leave and spec:al leave for sports donation of blood, family -
planning, defending another officer or employee inan enquiry, or for joining civil defence service or any other purpose as
may be décided by the Board in accordance with the guldelmes of the Central Government. . :

63. Maternity Leave

(i) Leaveuptoa perlod of six months at a time may be granted by way of matermty leave including in respect of
post natal period or at the time of miscarriage or abortion, so however, that not more then 12 months of such leave
shall be available during the entire period of service of a female oﬂ'leer or-employee.

(ii) Maternity leave may be combined with any ather kind of 1eave but any leave applled Yori in contmuanon of the
foriner may be granted only if the request is supported by a cert:ﬁt:ate tssued by a medlcal ptaetltloner acceptable
to the Bank.

64, Llpseof Leave . :
" Allleave shall lapseonthedeethofanoﬁiceroremployeeonfheceasestobemthesemee of the Bank :

_ Provided that where an officer or employee dies in service, there shall be payable to his legal representatives, sums
which would have betn payable to the officer or employee as ifhe has availed of the prmlegq leave that he had accumulated
-~ atthe time of his death subject to Sub-Regulation (a)(4) of Regulation 59 :

. Provided fm'ther that where a staffretires from the Bank’s services, he shall be elng:ble to be pald asum equlvalent
1o the emoluments for the period of privilege leave he had accumulated subject to Sub—Regulatlon (a)(4) of Regutation 59 :

o Provndedalsoﬂmtmrespectoftheemployeewhmhissemcesaretermmatedowmgtoren'enclunem,heshallbe- )
paid pay and allowances for the period of pmnlege leqve at his cred:t

65. Furnishing of leave address to the Bank

. An'officer or employee who has been sanctloned leave and leaves his place of duty shall ﬂn‘msh to the Bank, the
address at which he can be- contacted wh:leoutofheadquarters ‘

66. Commencement and termination of Leeve

(i) The first day of leave ofan ofﬁoer or employee isthe workmg day sueceedmg that upon which he hands aver
charge.

(ii) The last day of leave of an ofﬁceroremployeelsﬂ:ewoﬂtmgdayprecodmg thltupon wlnchhe reports his
return to duty.

67. Jolning time
(1) Anofficer or employee shall be eligible for joining time on one oeqas:oﬁ ﬁo enable him :
(a) oojomanewposttowhlch he Lsappomtedwlnle on duty in his oldpost,pr

4

o (b) tojomanewpostonretmnﬁ'omleave . _ ‘ @

(2)m pefiodoﬁommstmeshellbe 4 S ‘
(a) m:espeetofanofﬁeer a period not exceeding seven. days exclusive of the numberofdaysspenton ‘
travel,and
(b)mrespectofanemployeeepenodnotexceedmgsnxdaysexclusweofthenumberofdeysspenton
travel.

(3) Dunngthe pmodspent on Jommg time, anofﬁeer or employee shall be ellglbleto dmw the emoluments at the
ploeeot'eldornewpostmg,whxchevens less. -

@) In caleulatmgthe Jommgttme admissible to an ofﬁeeroremployee the day on which he is relieved from his
postshalibemhded S .

vaHedelﬂiehohdaysfoﬂewmgﬂledayefhlsrelieveshaﬂnmbemehded in computmgthe;olmngnme

615 GIIOH
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(5) No joining time shall be admissible to an officer or employee when the transfer does not involve a postmg to
adifferent place. '

(6) " No joining time shall be admissible to an officer or employee when his posting is of temporary nature,
irrespective of the fact that the posting is to a place or station other than the one at which he is permanently posted.

-(7) No joining time shall be admissible to an officer or employee when the transfer is at his own request. ‘
' CHAPTER—VII
mSCEIJMEOUS
+68. Provident Fund and Pénsion

(1) An officer-or employee who has completed continuous minimum service as specified in the Employees’
Provident Fund and Miscellaneous Provisions Act, 1952 (19 of 1952) shall be a member of the Employees’ Provident Fund.
The contribution to the Provident Fund by the officer or employee and the Bank shall be in accordance with provisions of
the aforesaid Act, - '

(2) (a) An officer or employee covered under the provisions of Efnployees’ Provident Fund and Miscellaneous
Provisions Act, 1952 (19 of 1952) shall be governed by the provisions of Employees Pension Scheme, 1995 framed by the
Government of India in exercise of the powers conferred by Section 6A of the said Act.

(b) The Pension Scheme so framed shall come into force from the 16th day of November, 1995.
- 69, Gratuity

L. An officer or employee shall be eligible for payment of gratuity in accordance with the Sub-Regulation (2)
hereunder. :

2. The amount of gratuity payable to an officer or employee shall be either as per the provisions of the Payment of
Gratuity Act, 1972 or as per Sub-Regulation (3) hereunder whichever is higher.

(3) (i) Every officer or employee shall be eligible for gratuity on—
(a) Retirement
{b) Death

(c) Disablement rendering him unfit for further service as certified by a Medical Officer approved by the
Bank, or ' '

_ (d) Resignation after cbmpleting 10 years of continuous service, or

(¢) Termination of service in any other way except by way of punishment after compietion of 10 years of
service :

Provided that in respect of an employee there shall be no forfeiture of gratuity for dismissal on account of
misconduct except in cases where such misconduct causes financial loss to the bank and in that case to that extent only.

(ii} The amount of gratuity payable to an officer or employee shall be one month’s pay for every completed year
of service or part thereof in excess of six months subject to a maximum of 15 months’ pay: _ ‘

Provided that where an officer or employee has completed more than 30 years of service, he shall be eligible by way
of gratuity for an additional amount at the rate of one half of 2 month’s pay for each completed year of service beyond -
30 years:

Provided further that in respect of an officer the gratuity is payable based on the last pay drawn :

Provided also that in respect of an employee pay for the purpose of calculation of the gratuity shall be the average
ofthe basic pay (100%), dearness allowance and special allowance and officiating allowance payable during the 12 months,
preceding death, disability, retirement, resignation or termination of service, as the case may be.
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70. Domicile " ' \

(1)Everyofﬂcerotamployeeshnllonh:snmoummtdechrehudomcﬂemmungmﬂnnnkhl?ms in
Schedule ITI and if such domicile is not his place of birth he must ostal\hsh the same to the satisfastion o!' the Appointh'
Authority,

_ (2)Noofﬁceroremployeewhohasoncemdlcatedhlsdommle shallbeallowedtotﬁud\emmbuhe
satisfies the Bank that the'change is bona fide and inno casemlyanofﬁcerwemployubepeamimd‘towhkmih
in such ‘a manner as to increase the cost to the Bank of any such concession.

71. Transferability

Every officer or smployee is liable for transfer to any office or branch of the Bank.
72. Implementation and Interpretation of Regulations :

(1) The Chairman may, from time to time, issue such instructions ordmcnons uhe may, conlidwmfcr
giving effect to, or casrying out the prowslons of these Regulations, »

(2) The Govemmentoflndmmy aﬂzrconsultnﬂonm&uﬂleNmonalek mwmnm llllll
when considered necessary. -
73. Repeal and Savings

(1) Every rule, regulation, bye-law, or anyprovuum in any apmnent oramohnionmnwm
regulations herein contained and in force immediately before the' commamement of these retnhtiom and tppﬂnbie to
ofﬁcers and employees is hereby repealed. .

(2)Notw1ﬂ'nstmdmgsmhwpeal,myordermadeormmukqnmduﬁapmmmwupededlhnbedomd

tohavebeenmadeormkenlmderﬂ:epromzonsofmmregulltmns o - .
. scmuu!al C
. (SeeReguistion18)
. Declaration of Fidelity akd Secrecy | o | _
' . : : . . . ‘ h
L et ssss st doherebydec]amtlmlmllfaidlﬁllly ﬂub'mdm&zbuofwﬁnndm
executeandperformtheduues required of mcasofﬁoeroremployeeofﬂle E— - 2 MMW‘!M

the office or position held by me in the said Bank.

'I further declare that T will notdwulgeorallowtobedmﬂgedtoanypmnnothpﬂyﬂitkdtbuﬂouy o
mformatlonrelatmgtomeat’t‘nrsofthesmdBankortotheaffausofmypenonhwm;mydulb;wiﬂ:ﬁonidMud '
nor will Iallowanysuchpemontomspectmhaveawessmmybooksmdocmﬂwmmumm
orinpossessionofﬂnesaidBa:)kandrelatingtothebusmessofthnsaidBankorﬂnbminmofmypmonhlvh;w
dealing with the said Bank,

Signature
Nameinfull:
Designation. : o - S S

' CARE: (Tobé on the limes of GOIRules) - .

Y SCHEDULE-H -
. [SeeRegulation 5 (4)] -
Deehnﬂontobeobﬂinedfromweryofﬁeerorenphy«umw e

L SH/SME/Kum.... e 10, WG, DHO. - e i

as under : ' ' : : B :

® 'Ihatlmnumnamedlawndow'lwldow - ' T : "l; o,

*
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(ii) That I am married and have only one spouse living.

(ii) That I have entered into or conn'acted a marriage with a person having a spouse living. Applicatidn for grant
of exemptlon is enclosed. :

(iv) Tobe modified.

2. 1solemnly affirm that the above declaration is true and I understand that in the event of the declaration bemg
found to be incorrect after my appointment, I shall be liable to be dismissed from service,

Date: " Signature
‘ . SCHEDULE-H
FormB
" Declaration of Domicile
(See Regulation 70 ) ,
| PIACE .o
Date......ccoerrmimrinnccsissssenne
I, The undersngned havmg been appointed in the service of the ...........ocoovevoivi Bank hereby
declare.... wed(PlACEY N e (District) as my place of domicile. '
2. *The above is my place of birth . :
or : _ .
*The above is not my place of birth. My place of birth is..............cooo........ (Place) in.........ovuererrverencnes {District) but .
.............................. (Place) has been declared as my place of domicile for the reasons given below :
Name in full............ovovnreirncreeecenrrennes
Designation ..............
Nature of appointment.........................
Date of appointment............................ -

* Strike out whichever is not applicable.

Sd./- lllegible,

( Chairman) -

[No. ADVT/II4/305 T/2007]
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