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MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
New Delhi, the 29th November, 2010

GS.R.931(E)—n exercise of the powers conferred by the provise to article
309 of the Constitution and in supersession of the Central Secretariat Stenographers’
Service Rules, 1969, the Central Secretariat Stenographers’ Service (Private
Secretary Grade) Rules, 1989 and the Central Secretariat Stenographers’ Service
(Senior Principal Private Secretary) Rules, 2000, except as respects things done or
omitted to be done before such supersession, the President hereby makes the
following rules regulating the method of recruitment to the posts borne on the
Central Secretariat Stenographers’ Service, namely:- '

1. Short title and commencement .- (1) These rules may be cailed
the Central Secretariat Stenographers’ Service Rules, 2010.

'(2) . Thieyshall come into force on the date of their publication in the
Official Gazette:

2. Definitions .- in these rules, unless the context otherwise requires, -

(a) “appainted day” means the date on which these rules shall come into
force;

(b) “appointing authority”, in relation to a grade, means the authority
empowered under the Central Civil Services (Classification, Control and
Appeal) Rules, 1965, to make appointments to that grade;

(¢) “approved service”, in relation to any grade, means - .
(i) in respect of an officer recruited directly to that grade, the
period or periods of regular service rendered in that grade, including
period or periods of absence during which he would have held a post
on a regular basis in that grade but for his being on leave or otherwise
not being available to hold such post, from the 1% day of July of the
year, following the year in which the examination for direct recruitment
was held;

{ii) in respect of an officer recruited to that grade through Limited
Departmental Competitive Examination, period or periods of regular
service rendered in that grade including period or periods of zbsence
durity which he would have held a post on regular basis in that grade
but for his being on leave or otherwise not being available to hold such
post, from the 1* day of July of the year for vacancies of which such
examination was held;
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(i)  in respect of an officer appointed to that grade on the basis of
length of service in the lower grade, period or periods of regular
service rendered in that grade, including period or periods of absence
during which he would have held a post on regular basis in that grade
but for his being on leave or otherwise not being available to hold such
post, from the 1% day of July of the year for which the recruitment was
made:

Provided that where there is a delay of more than ninety days in joining on

appointment, in any of the cases mentionedu in sub-clauses (i), (i) and (iii),

such delay should not be due to any fault on tha part of the officer;

(d) “authorised strength”, in relation to any grade of the service means
the strength of duty posts in that grade, as specified in rule 5;

(e) “cadre” means the group of posts in the grades of Principal Staff
Officer, Senior Principal Private Secretary, Principal Private Secretary,
Private Secretary, Personal Assistant and Stenographer Grade 'D’ in all
cadre units specified in column (2) of the First Schedule;

{f) scadre controlling authority”, in relation to officers appointed to any
grade of Central Secretariat Stenographers' Service means the
Department of Personnel and Training in the Ministry of Personnel,
Public Grievances and Pensions;

(9) scadre officer” in relation to any grade means a member of the Central
Secretariat Stenographers’ Service;

h) vcadre unit” means the participating Ministries and Departments as
specified in column 3 of the First Schedule;

(i) *Commission” means the Union Public Service Commission or the Staff
Selection Commission, as the case may be;

() “common seniority list” in relation to any grade means the seniority list
of officers working in that grade as on the 1% day of July of any year
and revised as may be prescribed by regulations;

(k) “direct recruit” means a person recruited on the basis of competitive
examination, other than a departmental competitive examination,
conducted by the Staff Selection Commission in accordance with the
procedure laid down in rule 12;

M “duty post” in relation to any grade of the service means a cadre post
held by officers of the service on a regular basis in any cadre unit
specified in the Second Schedule;

(m) “grade” means any of the grades specified in rule 3;

(n “Limited Departmental Competitive Examination”, in respect of any
grade of the service, means a competitive examination heid by the
Union Public Service Commission or the Staff Selection Commission, as

' " i 4 aagpl
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(2)

the case may be, to select candidates for that grade from amongst the
respective feeder grades;

“Ministry” means a Ministry in the Government of India and includes a
Department of a Ministry or other Office specified in columns {2) and
(3) of the First Schedule;

“officer on probation” means a direct recruit appointed to Stenographer
Grade 'D’, Personal Assistant and Principal Private Secretary.on
probation against a regular vacancy;

“panel and panel(part)” in relation to various grades of service, as
specified in rule 3, means a list of officers, selected as per prescribed
rules, for vacancies of a select list year for a mode of recruitment and
such list of officers will be called a panel and if such selection is made
more than once for a select list year then each such list shall be called
panel {part).

“permanent officer” means a person who has been confirmed in the
entry grade;

"prescribed” means prescribed by the regulations made by the Central
Government under these rules;

“recruitment year” is the same as select list year;

“regular officer”, in relation to any grade, means a person who has
been appointed against a regular vacancy either through direct
recruitment or through Limited Departmental Competitive Examination
or through promotion;

“regular vacancy” in relation to a grade for a select list year means
actual vacancies in that grade as on the 1% July, excluding the
vacancies of previous select list years for any mode of recruitment for
which selection process is not complete, plus anticipated vacancies in
that grade due to promotions, retirements, deputations and long leave
during the select list year.

“Schedule” means a Schedule annexed to these rules;

“select list” in relation to various grades of the service, as specified in
rule 3, means a list of officers prepared by merging the relevant panels
or panel (parts) for all modes of recruitment for that grade in
accordance with rules 9, 10, 11 and 12 provided that, if panels are not
available for all modes of recruitment for that grade, in a select list
year, a select list (provisional) may be prepared by merging the
available paneis or panels (part), as per the procedure laid down in
the regulations;

“select list year” means period from the 1% July of the year to the 30"
June of the following year;

“service” means the Central Secretariat Stenographers’ Service;



THE GAZETTE OF INDIA : EXTRAORDINARY [ParT 1I—SEc. 3(1)]

3. Composition ofth; servuce:

There shall be six grades in the service, which are classified as follows :-

Sl. No. | Grade Classification
) | @ (3)
(i) Principal Staff Officer Central Civil Service Group ‘A’

Ministerial, Gazetted

(i Senior Principal Private | Central Civit Service Group ‘A’
Secretary Ministerial, Gazetted
(iii) Principat Private Secretary | Central Civil Service Group ‘A’
Ministerial, Gazetted

{iv) Private Secretary Central Civil Service Group 'B’
Ministerial, Gazetted

(v) Personal Assistant Central Civil Service Group ‘B’
Ministerial, Non-Gazetted

(vi) Stenographer Grade D Central Civil Service Group '‘C’

Ministerial, Non-Gazetted

4, Common seniority list.- (1) There shall be a common seniority list for
each grade of the service specified in rule 3.

(2) The common seniority list for each grade of the service shall be
prepared as on the 1% July of every year as per the procedure prescribed.

(3) The relative seniority of members of the service appointed to any
grade before the appointed day shall be regulated by their relative seniority as
determined before the said date:

Provided that, if the seniority of any such officer had not been specifically’
determined before the said date, it shall be as determined by the Department
of Personnel and Training in the Ministry of Personnel, Public Grievances and
Pensions.

(4) The seniority of persons appointed to any grade after the appointed
day shall be determined by the order in which their names appear in the
select lists for that grade, with officers included in select list of any year being
senior to officers included in the select list of subsequent year(s)

5. Authorised cadre strength of the service.- (1) The authorised cadre
strength of the various grades shall be such as may be determined, from time
to time, by the Government in the Department of Personnel and Training and
the authorised cadre strength in various grades of the service on the
appointed day shall be as follows : ‘

S.No. Name of the grade Sanctioned strength
(1) (2) (3)
(i) Principal Staff Officer 36*
(i) Senior Principal Private Secretary | 76*
(iii) Principal Private Secretary 148

R AT IEY I
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(iv) Private Secretary ' 1641
(v) Personal Assistant 2924
(vi) Steno Grade “D” ’ 1932
Total 6760

* The combined strength of the Prin'cipal Staff Cfficer and Senior
Principal Private Secretary has been taken to be 115.

Note : The sanctioned strength keeps on changing depending upon
abolition or creation of new posts.

(2) There shall be a deputation reserve of twenty per cent., leave reserve
of three per cent. and training reserve of one per cent. of the sanctioned
strength of Principal Private Secretary and above.

(3) The percentage of posts referred to under sub-rule (2) of this rule shall
be in addition to the sanctioned strength indicated under column (3) of the
table referred to in sub-rule (1) in respect of posts mentioned against serial
numbers 1 to 3.

(4) The cadre unit wise distribution of posts of different grades of the
Central Secretariat Stenographers Service cadre specified in sub-rule (1) in
rule 5 above among the participating Ministries or Department is as
mentioned in Second Schedule,

Constitution of the service.- All persons appointed to each grade of
the Central Secretariat Stenographers’ Service and who (if any) would be
appointed to the respective grade(s) of the service against regular vacancy
occurred immediately before the appointed day, in accordance with the
Central Secretariat Stenographers’ Service (Senior Principal Private Secretary)
Rules, 2000; the Central Secretariat Stenographers’ Service (Private
Secretary Grade) Rules, 1989 and the Central Secretariat Stenographers’
Service Rules, 1969, and borne on any such grade shall be deemed to have
been appointed in the respective grade under these rules.

Posting of cadre officers.- Every cadre officer shall unless he is on
leave or otherwise not available for holding a duty post, be postaed against a

duty post of the appropriate grade in the cadre.

Duty posts to be iicld by cadre officers.- Every duty post in the
service shall be-held by a cadre officer of appropriate grade.

Appointment to FPrincipa! Staff Officer, .Senior Principal Private
Secretary and Principa! Private Secretary Grades .- (1) Reguiar
vacancies in the Principal Stafi Officer Grade shall be filled as per the
guidelines issued for Non-Functional Selection Grade applicable in case of
organised Group ‘A’ Services with officers of the Senior Principal Private
Secretary Grade who have rendered not less than Ffive years of approved
service in that grade failing which by promotion of Senior Principal Private
Secratary with 10 years combined regular service in the grade of Senior
Principai Private Secretary and Principai Private Secretary out of which
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10.

mifntmum three years shall be in the grade of Senior Principal Private
Secretary.

~
{2) Regular vacancies in the Senior Principal Private Secretary grade shall
be filled by promotion through selection of regular officers of the Principal
Private Secretary grade who have rendered not less than five years approved
service in that grade.

(3) Regular vacancies in the Principal Private Secretary grade shall be filled
by promotion through selection of regular officers of the Private Secretary
Grade who have rendered not less than six years approved service in that
grade.

(4) For the purposes of sub-rules (1), {2) and (3) promotion panels or
panels (part) shall be prepared separately for each select list year, on the
basis of recommendation of the selection committee as per procedure
prescribed and the select lists of Senior Principal Private Secretary and
Principal Private Secretary Grades shall be prepared in consultation with the
Commisston.

(5) Appointment to the grade of the Principal Staff Officer or Senior
Principal Private Secretary or Principal Private Secretary shall be made by the
competent authority in the order in which the names of the officer appear in
the panels or panel (part).

Recruitment to Private Secretary grade.- (1) 66.67 per cent. of
the regular vacancies in the grade of Private Secretary shall be filled by
promotion (seniority quota) on seniority basis and 33.33 per cent. through
Limited Departmental Competitive Examination :

Provided that if sufficient number of candidates are not available for filling up
the vacancies in any recruitment year, either by Limited Departmental
Competitive Examination or by promotion on the basis of seniority, the
unfilled vacancies shall be carried forward and added to the number of regular
vacancies for the next recruitment year.

Illustration:

a. Total No. of vacancies in a cadre unit for a Select 100
List Year ‘A’ ‘ '

b.  Vacancies earmarked for Seniority Quota (66.67%) 67

c. Vacancies earmarked for LDCE Quota (33.33%) 33

d. No. of candidates available through LDCE 20

e. No. of vacancies filled through SQ 67

f. Carried forward vacancies of SL'A’ 13

g. Total No. of vacancies in a cadre unit for a Select 37
List Year ‘B’

h.  Total vacancies for Select List Year ‘B’ (including 37+13 =50
carry forward vacancies of previous year)

i Vacancies earmarked for Senidrity Quota (66.67%) 34

j vacancies earmarked for LDCE Quota {33.33%) 16

(2) for the purposes of sub-rule (1), seniority quota panel or panel (part)
shall be prepared on the recommendation of the Setection Committee and
Limited Departmental Competitive Examination panel or panel (part) shall be

4
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pfeparéd on the basis of the recommendation of the Commission as per
procedure prescribed.

3) Appointment to the vacancies in the grade of Private Secretary to be
filled through seniority quota shall be made by the competent authority in the
order in which the names of officers appear in the panel or panel {(part).

4) Appointment to the vacancies in the grade of Private Secretary to be
filed through Limited Departmental Coripetitive Examination shall be made
by the competent authority in order in which the names of officers appear in
the relgvant panel or panel (part).

11. Recruitment to Personal Assistant grade.- (1) The regular
vacancies in the grade cf Personal Assistant shall be filled 50 per cent. by
promaotion (seniority quota) and 50 per cent, through Limited Departmental
Competitive Examination:

Provided that, if sufficient number of candidates are not available for filling up
the vacanries in any recruitment year, either by Limited Departmental
Competitive Examination or by promotion on the basis of seniority, the
unfiiled vacancies shall be carried forward and added to the number of regular
vacancies for the next recruitment year.

{2) For the purposes of sub-rule (1), seniority quota pane! or panel (part)
shall be prepared on the recommendation of the Selection Committee and
Limited Departmental Competitive Examination panel or panel (part) sha!l be
prepared on the basis of the recommendation of the Commission as per
procedure prescribed.

(3) Appointment to the vacancies in the grade of Personal Assistant to be
filled through seniority quota shall be made by the competent authority in the
order in which the names of officers appear in the panel or panel (part).

(4) Appointment to the vacancies in the grade of Perscnal Assistant to be
filled through Limited Departmental Competitive Examination shall be made
by the competent authority in the order in which the names of officers appear
in the panel or panel (part).

12. Recruitment to Stenographer Grade ‘D’ .- (1) Regular vacancies in
Stenographer Grade ‘D’ of the service shall be filied by direct recruitment on
the basis of —ompetitive examination conducted for the purpose by the Staff
Selection Commission.

(2) The rules for the competitive examination referred to in sub-rule {1}
may be prescribed by regulations and the allotment of the candidates on the
results of such examinations to each cadre unit shall be made by Department
of Personnetl and Training.
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13. Probation.- (1) Every officer directly recruited to the Stenographer Grade
'D’, shall initially be on probation for a period of two years from the date of
appointment.

(2) Every officer appointed to Personal Assistant or Principal Private
Secretary grade shail be on probation for a period of one year from the date
of appointment.

(3) The period of probation specified in sub-rules (1) and (2), if the
appointing authority deems fit, shalt be extended in any case, but the total
period of extension of probation shall not, save where it is necessary by
reason for any Departmental or legal ‘proceedings pending against the officers
exceed one year.

(4) During probation a member of the service may bevrequired to undergo
such training and pass such tests as the Central Government in the
Department of Personnel and Training may prescribe from time to time.

14. Confirmation.- (1) When a Stenographer Grade ‘D’ has passed the
prescribed test and training and completed his probation to the satisfaction of
the appointing authority, he shall be eligible for confirmation in that grade. He
shall continue to be on probation until he is confirmed under this rule or is
discharged or reverted under rule 16,

(2) Confirmations of all Central Secretariat Stenographers Service Officers
shall be made only once at the entry level into the service.

15. Completion of probation or reversion of Principal Private
Secretary/Personal Assistant.- (1) Upon completion of the
probation period or extended probation period, if any, the appointing authority
shall assess the performance of the officer, as per prescribed procedure and
shall declare either

(a) successful completion of probation; or
(v extension of the probation period further under sub-rule (2) of rule 13; or

(c) reversion of the officer to lower grade from which he or she was
promoted.

(2) Notwithstanding anything in sub-rule (1}, an officer may be reverted to
lower grade any time during the probation or continued probation period, if he
or she is not considered suitable for continuance in that grade, upon
assessment made by the appointing authority.

16. Discharge.- (1) An officer appointed to Stenographer Grade 'D’ of the
service who has no lien on any post under the Central Government or any
State Government shall, while on probation, be liable to be discharged from
the service at any time without notice, if
) on the basis of his or her performance or conduct during
probation, he/she is considered unfit for further retention in the
service; or

L S L LT )
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17.

18.

(i) on the receipt of any information relating to his or her
nationality, age, health or antecedents, the appointing authority is
satisfied that he or she is ineligible or otherwise unfit for being a
member of the service.

(2) An officer appointed to Stenographer Grade 'D’ of the service who
holds a lien on a post under the Central Government or any State Government
may, while cn probation, be reverted to such post at any time in any of the
circumstances specified in sub-rule (1). ‘

(3) An officer appointed to Stenographer Grade 'D’ of the service who is
not considered suitable for confirmation or continuance in the grade, during or
at the end of the period of probation specified in sub-rule (1) of rule 13 or at
the end of the extended period of probation, if any, under sub-rule (2) of that
rule, shall be discharged or reverted in accordance with sub-rule (1) or sub-
rule (2) of this rule, as the case may be.

Pay. - The scales of pay attached to the various grades of the service shali
be as follows :

["SI.'No | Grade Pay band + Grade Pay
(1) (2) (3)
(i) Principal Staff Officer (Pay Band-4) Rs.37400-67000 +
(Grade Pay) Rs. 8700
{ii) Senior Principal Private (Pay Band-3) Rs.15600-39100 +
Secretary (Grade Pay) Rs.7600

(iii) Principal Private Secretary - | (Pay Band-3) Rs.15600-39100 +
(Grade Pay) Rs.6600

(iv) Private Secretary (Pay Band-3) Rs.15600-39100 +
{Grade Pay) Rs.5400 *

(Pay Band-2) Rs.9300-34800 +
(Grade Pay) Rs.4800

(v) Personal Assistant (Pay Band-2) Rs.9300-34800 +
(Grade Pay) Rs.4600
(vi}) Stenographer Grade ‘D’ (Pay Band-1) Rs.5200-20200 +

(Grade Pay) Rs 2400

* The non-functional pay scale of Rs.15600-39100(PB-3) + .Rs.5400/-
(Grade Pay) shall be admissible to the regular Private Secretaries of the
service on completion of four years of approved service in that grade. The
Private Secretaries who are granted the non-functional pay scale would
continue to remain in Group 'B’ (Gazetted) and their eligibility for promotion
to Principal Private Secretary grade of the service shall be reckoned on the
basis of total period, spent in both the scales of Private Secretary, counted
together.

Regulation of pay.- (1) The pay and increments of officers of various
grades shall be regulated in accordance with the rules relating to pay of
Central Civil Services.

(2) The pay of an officer on probation may, on his completing each year of
probation to the satisfaction of the appointing authority and passing the
prescribed tests, be raised by one stage in the time scale.
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19.

20.

21.

22,

23.

24,

25.

Transfer.- The Department of Personnel and Training shall be the
competent authority to transfer an officer of any grade from one cadre unit to
another cadre unit. )

Re-organisation of cadre units.- (1) The Department of
personnel and Training shall be the competent authority to reorganise the
cadre by merging, modifying or creating new cadre units and the First
Schedule may be amended accordingly.

{2) The authorised strength of each grade in any re-organised or new
cadre unit constituted under sub-rule (1) shall be as determined by the
Department of Personnel and Training from time to time.

(3) After a cadre unit is re-organised or created under sub-rule (1) and its
initial constitution determinad under sub-rule (2), all the other provisions of
these rules shall apply to such a cadre unit

Regulations.- In pursuance of these rules, regulations may be made,
not inconsistent with these rules, to provide for all matters for which provision
is necessary or expedient, for the purpose of giving effect to these rules.

Residuary matters.- In regard to matters not specifically covered by
these rules or by reguiations or orders made or issued thereunder or by
special orders, the members of the service shall be governed by the rules,
regulations and orders applicable to the Central Civil Services in general.

Power to relax.- Where the Central Government is satisfied that the
operation of any of these rules causes undue hardship to any class or
category of persons or posts, it may, in consultationwith Union Public Service
Commission, for reasons to be recorded in writing, dispense with or relax the
requirement of the rules to such extent and subject to such condition, as it
may consider necessary.

Saving.- Nothing in these rules shall affect reservations, relaxation and
other concessions required to be provided for the Scheduled Castes and the
Scheduled Tribes and Other Backward Classes and other special categories of
persons in accordance with the orders issued by the Central Government,
fro.n time to time in this regard.

Interpretation.- Where any doubt arises as to the interpretation of any
of the provisions of these rules or the regulations made thereunder, the
matter shalt be referred to the Department of Personnel and Training.

o
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First Schedule
see clause (h) of Rule 2

Names of Ministries/Offices to whom the Central Secretariat Stenographers’ Service Rules, 2010

apply
S. Names of Cadre Names of participating offices under the Names of offices
No Units of Central Secretariat cadre units mentioned in Column 2 (Only in|with'their Address
' |Stenographers' Service Delhi) located outside
Delhi
(1) (2) (3) (4)
L Ministry of Agriculture (i) Department of Agriculture and Cooperation;
(Department of Agriculture '
and Cooperation) (ii) Department of Agricultural Research and
'Education; N
(ifi) Department of Animal Husbandry, Dairying
land Fishries: o
(iv) Directorate of Economics and Statistics.
(i) Directorate of Plant
Protection, Quarantine
and Storage, NH-1V,
Faridabad
(ii) Directorate of
Marketing and
Inspection of NH IV
Faridabad ,
(iii) Directorate of
Marketing and
Inspection, {Branch
Head Office), New
2 Ministry of Chemicals and (i) Department of Fertilizers;
Fertilizers (Department of (i) Department of Chemicals and Petro-
Fertilizers}) Chemicals:
-1(it) Department of Pharmaceuticals;
(iv) National Pharmaceutical Pricing Authority
{NPPA) : :
1{v} Office of Fertllizer Industry Coordination
Committee, (FICC).
3 Ministry of Civil Aviation (i) Ministry of Civil Aviation (Proper)
(ii) Directorate General of Civil Aviation;
{ili) Bureau of Civi! Aviation Security;
(iv) Commission of Railway Safety; Raiiway Safety
Section, 10-Ashok
Marg, NE Railway
Compound, Lucknow-
226001
4 Ministry of Coal (i) Ministry of Coal (Proper).
5 Ministry of Mines Ministry of Mines {Proper)
6 Ministry of Commerce and (i) Department of Commerce;

4601 GI/10—5
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(1) ) (3) (@)
Industry (Department of (i) Directorate General of Foreign Trade
Commerce) {HOrs);
(iii) Ministryof Textiles;
{iv} Nationa! Handicrafts and Handloom
Museum:
(v) Office of DC (Handicrafts).
7 Ministry of Commerce and (i) Department of Industrial Policy and
Industry {Department of Promotion;
Industrial Promotion and (ii) Department of Heavy Industries;
Policy) (iii) Department of Public Enterprises;
{iv}) Tariff Commission;
(v) Office-of the Economic Adviser; — ]
{vi; Ministry of Food Processing Industries.,
8 Ministry of Commerce and Directorate General of Supplies and Disposals.
Industry {Department of
Commerce) Supply Division
9 Ministry of Communications & | (i) Department of Telecommunications.
Information Technology
(Department. of
Telecommunications)
10  |Ministry of Communications |[(i} Department cf Posts (Secretariat);
& Information Technology (ii) Postal Life Insurance Directorate;
(Department of Posts) (iii) Businass Development Directorate.
11 |Ministry of Consumer Affairs, |(i) Depariment of Consumer Affairs (Proper:.
Food and Public Distribution
{Department of Consumer
Affairs)
12 [Ministry of Consumer Affairs, |(i) Department of Food and Public Distribution;
Food and Public Distribution
(Department of Food and (ii} Directorate of Sugar;
Public Distribution) (iii) Directorate of Vanaspati, Vegetable Cil and
Fats;
13 Ministry of Corporate Affairs |(i) Ministry of Corporate Affairs {Proper).
14 [Ministry of Culture (i) Archeclogical Survey of India.
15 [Ministry of Defence (Main (1} Department of Defence;

Secretariat)

(i) Department of Defence Production;

(iii) Department of Defence Research &
Development; . |

(iv) Department of Ex-Servicemen Welfare; !

(v) Ministry of Defence (Finance);

(vi) Army Purchase Crganisation;

R 2 LLT
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31

(1)

(2)

(3)

16

Ministry of Environment and
Forests

(1) National Afforestation and Eco Development

(i1) National River Conservation Directorate;

(i1} Civil Construction Unit;

{iv) National Tiger Conservation Authority;

{v) Naticnal Environment Appellate Authority.

Ministry of Finance
(Department of Expenditure):

(i) Department of Expenditure; |

(i) Department of Economic Affairs;

(iii) Department of Revenue;

[(iv) Department of Financial Services;

(v) Ministry of Disinvestment.,

18

Ministry of Health and Family
Welfare (Department of
Health)

{i) Department of Health

{ii) Department of Family Welfare;

{iii) Department of AYUSH;

{v) Directorate General of Heaith Services;

19

Ministry of Home Aﬁ'a.irs

(i) Ministry of Home Affairs (Proper); .-

(ii) Cabinet Secretariat (Rashtrapati Bhawan);

(iif) Cabinet Secretariat (Security);

(iv) Cabinet Secretariat (NSCS);

(v} Computer Centre;

(vi) Ministry of Statistics and Programme

Implementation;

(vii) Prime Ministers' Office;

(viii} Department of Justice;

(ix) Directorate of Coordination, Police

Wireless:

(x) Office of Registrar General and Cerisus

Commissioner of India;
(xi) Inter-State Council;

(xti) Ministry of Development of North Eastern
Region;

{xiii) Ministry of Overseas Indian Affairs;

{xiv) National Crime Records Bureau;

(xv) National Disaster Management Authority;

{xvi) Directorate General of Civil Defence.

20

Ministry of Human Resource
Development (Department of
Secondary and Higher

(i) Department of Higher Education;

(ii) Deprtment of School Education & Literacy.

s
=

Ministry of Information and
Broadcasting

(1) Ministry of Information and Broadcasting
Proper): :

{ii) Directorate General, Ali India Radio;

(iii; Directorate Genera! Doordarshan;"
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(1) (2) (3) (4)
' (iv) Press Information Bureau;
(v) Directorate of Advertising and Visual
Publigity;
(vi} Publications Diviston;
(vii) Office of Registrar General of Newspaper of
india.
22 |Ministry of Labour and (i) Office of Chief Labour Commissicner
Employment {Central}, New Delhi;
(it) Directorate General of Factory Advice Central Labour
Service and Labour Institute, Mumbai; Institute Building, Off
Eastern Express
Highway, Sion,
Murnhai
(ii) Labour Bureau, Chandigarh/Shimia (i) SCO, 28-31, Sector
_ : 17A, J&K Bhawan,
Chandigarh-160017
(ii)Cleremont, Shimia,
(iii) Directorate General of Employment and Mumbai, Chennai,
Training EKoéb:ata,
Teiruvananthapuram.
23 |Ministry of Law and Justice (i) Department of Legal Affairs; Branch Sceretariat -
(Department of Legal Affairs) : Mumbai, Kolkata,
Bangaluru and
Chennai
~ (i) Legislative Department.
24 - |Ministry of Personnel, Public (i) Department of Personnel and Training;
Grievances and Pensions ~ [(ii) Department of Pensions and Pensioners’
(Department of Personnel and |Welfare;
Training) (iii) Department of Administrative Reforms and
: Public Grievances:
(iv) Public Enterprises Selection Board (PESB);
(v) Staff Selection Commission; Regional Offices at
‘ Kolkata, Mumbai,
Chennai, Chandigarh,
Bangaluru, Raipur and,
Shillong.
(vi) Institute of Secretariat Training and
: , ] Management (ISTM); :
25 _|Ministry of Petroleum and (i) Ministry of Petroleum & Natural Gas
' Natural Gas ) (Proper). )
26 |Planning Commission (i) Planning Commission,
27 Ministry of Power (i) Ministry of Power (Proper);
(i) Ministry of New and Renewable Energy.
' (ifi) Centra! Electricity Authority;
28 |Ministry of Rural Development|(i) Department of Rural Development

(Department of Rural
Development)

(ii) Department of Land Resources;

(iii} Department of Drinking Water Supply;

(iv) Ministry of Panchayati Raj

(v} Central Project Management CellTor UNICEF|

Office at Mumbai

Stores (CPMC)

L
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(1)

(2)

(3)

(4)

29

Ministry of Science and
Technology (Department of
Science and Technology)

(i) Department of Science and Technology;

(i) Department of Scientific and Industrial
Research;

(iii) Department of Bio-Technoiogy.

30 |Ministry of Shipping, Road (i) Department of Road Transport and
Transport and Highways Highways:
(Department of Road (ii) Department of Shipping.
31 |Ministry of Micro, Small & {i} Ministry of Micro, Small & Medium
Medium Enterprises Enterprises (Proper): ]
(ii) Office of Development Commissioner (Micro,
. Small and Medium Enterprises).
32 |Ministry of Social Justice and |(i) Ministry of Tribals Affairs,
Empowerment (ii) National Commission for Scheduled Castes;
(iii} National Commission for Scheduled Tribes;
(iv) National Commission for Backward Classes.
33 |Ministry of Steel (i) Ministry of Steel (Proper).
34 |Union Public Service (i) Union Public Service Commission
Commission ;
35 |Ministry of Urban (i) Ministry of Urban Development L
Development . (ii) Ministry of Housing & Urban Poverty
Alleviation:
{iii) Central Public Works Department; Chief Engineer Offices
. ’ at Mumbai, Chennai,
Jaipur, Guwahati and
Kolkata.
(iv) Directorate of Estates;
{v) Directorate of Printing;
{vi) National Building Organisation;
(vii} Land and Development Office.
36 [Ministry of Water Resources {{i) Centra} Water Commission; Regional offices of
' . . Central Water
Commission at
Chandigarh, Delhi,
¢ |Lucknow, Patna,
Siliguri, Shillong,
Bhopal, Gandhmagar,‘
Nagpur,
Bhubaneshwar,
Hyderabad,
(ii) Central Soil and Materials Research Station; :
37 |Ministry of Women and Child |{i) Mlmstry of Women and Child Development
Development (Proper) :
38 |Ministry of Youth Affalrs and [(i) Department of Youth Affairs;
Sports (i) Department of Sports;
39 [Ministry of Minority Affairs {i) Ministry of Minority Affairs (Proper)
40

Ministry of Earth Sciences

(1) Ministry of Earth Sciences (Proper)
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SECOND SCHEDULE
[see sub rule (4) of rule 5]

Cadre unit wise authorized cadre strength of Principal Staff Officer (PSQ), Senior Prinz:-al Private
Secretary (Sr. PPS), Principal Private Secretary (PPS), Private Secratary (PS}, Fersnnal Assistant
(PA) and Stenographar Grade 'D’ (Steno D) of the Cential Secretariat Stenographers’ Service (As

on 20.05.2010)

|S.Mo. | Hame F the Cadres ®50/ PPS PS PA |StenoD
L0 ‘ . _&r.PPS _ g \
i1 oolinistry of Agculture (Department of 04 09 78 147 i 120
|_. . Adriculture ar; ¢ ooperation) ' S ]
| 2 | Ministry of Civi! Aviation_ D2x 01 14 331 20
é‘“: ;mrmstry o; gc YR 01 01 0% 12 06
b inistry of Cu..-merce & Industry ;
! {Departmant ¢ Commeice) 02 05 43 ” >3
Ministry of Corsumer Affairs, Food . :
and Putlic Distribution (Department of 01 01 07 15 08
Consumery Affairs) : ,
5 |Ministry of Corporate Affairs 01 01 12 . 15 7
7 |Ministry of Culture 01 00 12 17 12|
8 [IMinistry of Defence (Main Secretariat) 05 04 80 105’ 89
S [Ministry of Fersonnel, Public
Grievances and Pensions (Department 05 05 57 102 29
of Personnel and Trzining)
10 |Ministry of Enwronmen_t‘ and Forests 02 05 37 59 35
1% |Ministry of Finc e 2 (Pepartment of 11 14 112 200 146
Expenditure) N _
12 |Ministry of Chemical and Fertilizers 03 01 22 56 33
{Department of Fertilizers)
15 yMinistry of Consumer Affairs, Food
and Public Distribution (Department of 01 01 23 40 24
Food & Public Distribution) '
14 Ministry of Health and Family Welfare
4 06 65 100 86
(Department of Health) : 0
15 |Ministry of Home Affairs 14 15 158 266 .| 193
16 |Ministry of Informution and 03 08 88 190 138
Broadcasting
17 [Ministry of Commerce & Industry
(Department of Industrial Policy and 04 04 49 108 65
Promotion) -
18 |Ministry of Labour and Employment 01 01 25 54 42
19 [Ministry of Law andl Justice :
02 S0 32
{Department of Legal Atfairs) o6 : >> _— !
20 [Ministry of Mines - 01 01 10 1t 05
21 Mm|stry of Petrotet iy and Natural Gas 01 02 16 19 08
22 {Planning Commission - 02 12 50 97 62
23 [Ministry of Communications
. 03 36 7 32
(Department of Posts) o1 > _

f Ak
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24 [Ministry of Power 03 ! 08 70 162 100
25 [Ministry of Road Trensport and 02 04 46 95 40
Highways o
26 {Ministry of Rural Devliopment 03 05 42 65 28
(Department of Ruial Development) : _
27 Ministry cf Science and Technology 03 00 35 105 39
28 IMinistry of Human Resource
Development (Department of 02 | 03 45 - 60 46
Secondary and Higher Education)
29 Ministry of Micro, Small and Medium 01 ; o1 20 45 24
Enterprises
30 [Ministry of Social Justice and 04 00 33 33 36
Empowerment
31 |[Ministry of Steel ‘ 01 01 12 19 04
32 [Ministry of Commerce & Industry
(Department of Commerce) Supply 00 03 26 65 40
Division
33 [Ministry of Communications
(Department ¢f Telcommunications) 05 02 41 64 84
34 |Union Public Service “Jommission 11 01 44 72 22
35 [Ministry of Urban Devialonment 03 10 73 83 64
36 [Ministry of Water Resoutces 02 04 62 4131 72
37 |Ministry of Women and Child 01 00 17 i 15 13
Development % IS -
38 |[Ministry of Youth and Spcr:s Affairs 01 00 09 G 11
39 [Ministry of Minority Affairs 01 00 03 7 08
40 |Ministry of Earth Sciences 01 00 07 21 06
Total 115%* 148 1641 2924 1932

The sanctioned strength keeps on changing depending upon abolition/creation of new posts by czdre in
exigency of work.

* One post of PSO/Sr. PPS for Secretary (Tourism}

** Note: Maximum of 39 posts of Senior Principal Private Secretary has been upgraded and placed in the pay
scate of Rs.37400-67000 (PB-4) + Rs.8700 Grade Pay and are designated as Principal Staff Officer (PSO).
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