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ALLAHABAD UP GRAMIN BANK
. NOI'IFICATION L
] Banda the 14th December 70]0
Allahabad ‘YP.Gramin: Bank (Officers and Employces) Service Regulallons 20[0.
CHAPTER -
PRELIMINARY
Short title, commencement and application.—(1) These regulations may be called the Ailahabad UP Gramin

Bank (Officers and Employees) Service Regulations, 2010.

@
3

They shal] come into force on the date of their publacauon in the Offi c1a| Gazette.
They- shall apply to every officer. and-employee of the Bank :

Provided that they shall not apply, except as otherwise provided in these r'égulations or to such extent as may he
specifically or generally specified by the.Board to . —

(a)
(b)

2.

(@)
(b)
{©
(d)
(e)
X

(g)

()

0]
(0}

(k)
0
(m)

(n)

(o)

()
2

a person employed temporarily on daily wages or to such person engaged on contract:

a person on deputation from Sponsor Bank, the Central Government. the State Government or anyv other
organisation.

Definitions.—(1) In these regulanons unless the context otherwise requires,—

“Act” means the Regional-Rural Banks Act, 1976 (21 of 1976);

“Appointing Authority” means the authority prescribed in sub-regulation (1) of regulation 5.
“Bank” means Allahabad UP Gramjn Bank established under sub-section (1) of Section 3 of the Act:
“Board” means the Board of Directors of the Bank;

“Branch Manager” means an officer in charge of the branch of the Bank:

“CCalendar Ycar™ means the period commencing from the 1st day of January of the year and ending with the
31st day of December of such year;

“Competent Authority” means-the Chairman, in respect of officer and the General Manager. in respect of
employee

‘Provided that if there is no ‘General Manager. the Chairman shall be the Competent Authorily in respect of

_employee;

“Duly™ includes, — .

(i) service as a probationer,

(ii) period during which an officer or employee is on joining time,
{ii} period spent on casual leave, special casual-leave duly authorised by the competent awhority,
{iv) period spent on training while in service,

(v) period spent on attachment or deputation to other organizations;
“Emoluments” means the aggregale of salary and allowances, il any:;

“Employee™ means an employee of the Bank as classified under clauses (b) and (<) of sub-regutation (1) of
regulation 3, and includes such employee whose services are.cnt.to other organizations under regulation 75;

“Family” means and includes the spouse of the officer or emplovee (if the spousc is also not the officer or

employee of the.Bank) and children, -parents,-brothers and sisters of'the ofiicer or employvee wholly dependent

on the officer or employee but'shall not include a legally separated spousc:
“Officer™means-an officer of the ‘Bank as.classified under clause {(a) of sub-regulution (1} of regulation 3:

“Pay” means basic pay drawn per month by the officer or cimployee in a pav-scale mctuding stagnation
increments and any part of the emoluments which may specifically be classilied as pay under these regulations:

“Regional Manager™ means an officer holding the charge of rc“mnal office ol the [Lml\

‘Salary means. atmre"ate of'j pay and dearness allowance '

‘Sponsor Bank ™ means.the Allahabad Bank. . P

Words and expressmns used herem and not defined but defined in th Act have the same meaning as

assigned m them in the Act,
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CHAP’TER !I
CLASSIF]CATION OF OFFICERS AND FMPLOYEES
APPOINTMENT, PROBATION AND “TERMINATION OF SERVICE.
3. Classnﬁcanon ofoffcers and employees ——-( I) The officers and employees ofthc Banlx shall be clawhcd as
follows, namely -—
{a) Group A’ -Officer "
Junior Management
() Scale | (Assistant Manager)
. Middle Management .
- (i) Scale 1l (Manager) . '
(iii) Scale Il (Senior Manager)
Senior Management
(iv) Scale IV (Chief Manager)
{v) Scale V (Assistant General Manager)
Explanation : For the purposes of these regulations, the Chairman may designate the officer, as Branch
Manager. Regional Manager or General Manager, depending on thi: work or functions assigned and the scale
ot the officer.
{b) Group 'B'—Office Assistants (Muttipurpose).
{¢) Group ‘C'—Office Attendants {(Multipurpose).
(2) Nothing in this regulation shall be construed as requiring lh_g" Bank to have at all times all the cadres or
categories of the ofticers or employees serving the Bank.
4. Casual employees.—Notwithstanding anything to the contrary contained in these regulations, the Chairman
: may., subject to such general or special instructions as may be issued by the Board from time 1o time and in consuitation with
the Sponsor Bank appoint person{s) in Group C on casuai basis for a period not exceeding 90 days in a year to mect any
exigency. :
5. Appointment of the officer and employee in the Bank’s service.—(1) The Chairman shall'be the Appuinting
Authority in respect of officer and the General Manager shall be the Appointing Authority n respect of employee :
Provided that if there is no incumbent to the post of General Manager, the Chuil"mnh shall be the Appointing
Authority in respect of elployee also. R
(2) Save as provided in regulation 4, all appointments in the Bank shall b made in accordance with the rules
made by the Central Government in terms of Section 29 of the Act.
(3} Every olficer or employce on his first appointment in the service of the Bank, shall be required 1o produce o
centificate of fitness by the medical authority as may be specified by the Bank.,
(4) (i) Disqualification.— No officer or employee,—
(a) who has entered into or contracted a marriage with a person having a spouse living, or
{b) who, having a spouse- living, have enlered inlo or contracled a marriage with any porson,
shall be eligible for appointment to the said post : ' ' R

‘

Provided that the Appointing Authority may, if satisficd that such marriage is pumlxs:hlc under lhc personal law
applicable to such person and the other plrly 1o the marriage md that there are nlhu nmunds for so doing, exempt trom the
operation of this regulation;

(i) every officer or employceon his first dppomlmuu in the service of the Bank.shall furnish a declaration about

his marllal Sl:llll‘; as per %chcdulu I
6. Scalc of Pay :
" appointed to a post in any of the (unups rctun.d to in rcnul.mnn 3. shall be '\lILh as may be dLlumde by the Central
Government from-time to'time, under sub- scctmn ( Iy of Scction 17 ofthe Act:

\Ld|l.‘ 0! pdy allowances and increments of an nlllau or employee

7. Commencement of service, “a person appuintéd in lhc Bank sImII mmmunu on th wmkmﬂ L|.lV
on which he reports for duty on a post in m:cord:mct. with the terms and conditions ol the ofTer of appointiment made o him :
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Provided that in the event of h|5]01nmg in the afternoon of such \'-orlxmw day. he shall not be entitled to draw pay
and allowances for that day. -

8. Probation— (1) An officer directly appointed in Group *A” post shall be on probation for a petiod of two
years, which may be extended by the Appointing Authority for a period not exceeding one year.

(2) Anemployee promoted to a post in Scale I of Group A’ shall be on probation for a period of one vear. which
may be extended by the Appointing Authority for a period not exceeding six months,

(3) (a) Anemployee directly appointed in Group ‘B’ or Group ‘C” shall be on probation for a period nf one sear
which may be extended by the Appointing Authority for a period not exceeding six months:
(b) An employee in Group ‘C’ promoted to a post in Group "B’ shall be on probation for a period ol six
months, which may be extended by the Appointing Authority for a period not exceeding three months.
(4) Probation period of an officer or employee shall be liable to be extended within the permissible limits 1o the
extent of extraordinary leave availed by him or if in the opinion of Appointing Authority his performance was dissatisfactory
during probation. - '
9. Confirmation—(1) An officer or employee shall be confirmed in the service of the Bank if in the opinion of
the Appointing Authority, the officer or employee has satisfactorily completed his probation,
(2) Where during the period of probation, including the period of extension of probation. if anv. the Appointing
Authority is of the opinion that the officer or employee, as the case may be, is not fit for confirmation in the said post.
(a) in the case of a directly appointed officer or employee, his services may be terminated alter giving ong
month’s notice or pay in lieu thereof;
(b) inthe case of an employee, promotion from Group ‘B’ to Scale 1 of Group *A” or [rom Group "C 1o Group
‘B’, he may be reverted to the post from which he was promoted,
10. Termination of Service by Notice—(1) {a) Noofficer or employee shall leave or discontinue his service in
the Bank without first giving notice in writing to the Appointing Authority of his intention 10 leave or dmconnnuc his
service or resign;
(b) The period of notice required shall be,—
(i) three months, in the case of confirmed officer or confirmed employee,
(i) one month, in the case of officer or employee who is on probation.

() In case of breach of clause (b) of sub-regulation (1), an officer or employee shall be liable o pay o the
Bank as compensation a sum equal to his pay for the period of notice required of him,

{2) Notwithstanding anything to the-contrary contained in sub-rcgulation (1), an officer or employee against
whom disciplinary proceeding is contemplated or pending shall not leave, discontinue or resign from his service in the Bank
without the prior approval of the Appointing Authority and any notice of resignation given by such officer or employee
before or during the disciplinary proceeding shall not take effect unless it is accepted by the Competent Authority.
Explanation : For the purposes of this regulation, disciplinary proceeding shall be deemed to be contemplated or pending
against an officer or employee if he has been placed under suspension or any notice has been issucd to him o show cause
why disciplinary procecding should not be instituted against him until final order are passed by the Competent Authority.

11. Superannuation and Retirement—(1) An officer or employee shall retire on completion of 60 years of age:

Provided that the Chairman may, on recommendation by the Special Review Commiuce constituted under
sub-regulation (3), retire an officer or employee at any time after completion of the 55 years of age or after the completion of
30 years of the total service in the Bank, whichever is earlier :

Provided further that no officer or employee shall be retired under this sub-regulation unless notice in writing has
been served on him at least three months in case of an officer and one month in case of an employce in advance or an
amount equivalent to three months pay in case of an officer and one month pay in case of an employee shall be given Lo
such officer or employee in lieu thereof:

Provided also that if an officer or employee aggneved by an order passed by the Chairman; he may within ane
month from the date of passing of such order, give in writing a representation to the Board against the decision of the
Chairman and on receipt of such representafion the Board shall take a decision within a period of three months.

(2) Where the Board decides that the order passed by the Chairman is not justified, the concerned officer or
employee shali be reinstated as if the Chairman had not passed the order.

(3) The Chairman shall constitute a Special Review Committee consisting of not less than three members of the
Board to review whether an officer or employee should be retired in accordance with the sub-regulation (1).

() The Special Review Committee shall, from time to time, review the case of each of the officer or meloycc and
make recommendation to the Chairman.

r
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Explanation : Fot the purposes of thIS regulatlon the ofﬁcer or employee— . = . e
(i) whose date of birth is first day of month retire on superannuation on the Iast dw of thc prcvlous month on.

which he completes the age of superannuation;; , - - S s PSR r
(i) who attains the age of superannuanon on a day other than the f‘rst day durmn @ calcndd: month.z 1o ..

shall retire on the last day of that month ‘ R
. | CHAPTER-1II s T )
. RECORD OF SERV[CE SENIORITY PROM()TI()N AND REVhRSI()N _ ‘
12. Record of Service.~—The Bank shall maintain the serwce record ofan oh"cm or emp]cwce as the case may bc B
and shall keep at such place or places and i in such form and shall contain such mformanon as the Board may, from time m
tire, specify.in this behalf, o ey : N -
13. Seniority. -—(1) Subject to the prowslons of sub regulahons (J) (4) and (5) dnd bl.l(.,h ;nsltuumns and ER
guidelines a5 may be issued by the Board from time to time, the Bank shall maintain separate scniority lists for cach cadry, -
of officet or émployee and category-wise seniority lists within.a cadre. ,
{2) The seniority lists shall be reviewed and updated at such intervals as may be du.ldcd bv the Bdn]\ and
cirtulated amongst the officers or employees, as the case may be. . oL o
(3) (@) Theseniority of 4 promotee officer or employee in a cadre or qcale shall bL 1eck0md W |l|1 Mucme o th
. date of his appointment in the cadre or scale; : .o -
(b) Where there are two or more promotee officers or employces of rhe same Icnﬂlh ol service, in thal e(mfrc
of scale, their /nfer-se seniority shall be reckoned with ret"cncnce 1o their seniority in the nmmdmul\ )
preceding cadre or scale; i . s
{¢) Where there are two or more promotee Off'cers or emplovees having the same length.of service in such
preceding cadre or scale the seniority shall be determined with reference to theiv sepiority in the immediatef s
preceding cadre or scale, as the case may be. - :
_ (4) The fifer-se séniotity of the erstwhile Field Officers or Accountants vis-a-vis the Branch Mu.na"u 5w ho were
in the service of the Baik on the date on which the revised pay scales circulated by the Ministry of Finance. Departmentiod™
Economic Affairs, Banking Division, New Delhi letter No. F-2/17/79-RRB, dated the 29th April. 980 arc adopted by the
Bank; may be s0 reckoned that all erstwhite Field Off'cers and/or Accountmus rank |umoz o all lhc Ihcn C\lslml! Branch
Managers : ‘
Provided that the infer=se senlority ofoff’cers or emp]ovee: amonust 1hcmse|vcs W 1th|n a chu or scale as exIStRE
1mmed|ﬁtely ptior to the Goverhment lettet No. 11-3/90- -RRB (1), dated 22nd I¥ cbruary i()QI shall mmnn e same,
(5) The inter=se seniority of offlcers or employees directly recruited in a bmch 0 any cadre or sulc >hdl! bp
reckohed with reference to the ratik allotted to them at the time of their selection : L o
Provided that if officers of employees recruited under the general or reserved categorics are allotied 1o the Baak
the inter-se seniority amongst thé candidates so dllotted who joined on the same date shall be determined inaccordance |
with the marks obtained by sueh catididates without adding notional marks for the reserved category. c ol .
14. Promotion.—All promotions shall be made at the discretion of the Bank and.no officer or employee shall claim
as a matter of right to be promoted to any post or cadre : : L ‘ L L
Provided that pfomotioti 6fofficers or employees in the Bank shall be made {n accor dance w ith the mles lmnud by
the Central Government in terms of Séction 29 of the Act.
15. Reversion.—An officer or employee who has beett appointed to OfﬁCIa{e ina hwhu cadre or SCcl]u_ shall be
fiable to be reverted without notice at any time where he is so off'clatmg D T SUE
CHAPTER- IV SR
. e CONDUCT, DISCIPLINE AND APPEALS _
16, Scope ol‘ serwce ‘of an ofﬁcer and empluyee.;—-—Every off'cer or emplox ce shail be aw hok mm ofticer ?h' ;
employee and shall be at, the dnsposal of the Bank and he shall serve the Bank in its, busmess in Such (.apacn\ and at such
place as he may from time to time be d1rected by any person, of. persons under whose JUI asdtcuon supen:mtmdmu aps

control he may for the time being be piaced

and such other matters reIatmg to the business of the Bank.

Yl !li—‘_ A A
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18. Liability to abide by the regulations and orders.—Every officer or employee shall conform to and abide by
these regulations and shall also obsetve, comply with and obey all orders-and directions which may, from time to time be
given to him by any person or persons.under whose Jurlsdlctlon superintendence or contro! he may for the time being be
posted. - .

19. Obligation to maintain secrecy.—Every offcer or employec shall maintain the slrtct seerecy rcnardmg the
Bank’s affair and its constituents and shall not divulge directly or indirectly any information of a confidential nature either
10 a member of the public or to the Bank’s staff, unless in compliance of the order passcd by tthudlch or qUaSI—JUdICIal
authority or unless instructed to do so by a superior officer in writing in dlscharg,e of his duucs and shall submil a
declaration as specified in Schedule- I .

20. Obligation to Promote the Bank’s interest.—Every officer or employee shall serve the Bank honestly and
faithfully, and shall use his utmost endeavour to promote the interests of the Bank and shall show courtesy and attention
in all transactions and dealings with officers of Government, the Bank’s constituents and customers.

21. Contribution to Press, Radio, ete.—(1) No officer or employee shall, except with 1hc prcvaou% sanction ol
the Competent Authority, own wholly or in part or conduct or participate in the editing or management of any newspaper
or any other penodlcal publication.

(2) No officer or employee shall, except with the previous sanction of the Competent Autherity or cxcept in the
bona fide discharge of his duties, participate in radio broadcast, television or any other clectronic media or contribute any
article or write any lctter either in his own name or anonymously or in the name of any other person to any newspaper or
periodical or make public, or publish or cause to be published or pass on to others any document, paper or information
which may come into his possession in his official capacity.

(3) No officer or employee shall make any audio or video or photo recording of any oflicial matier or publish or
cause to publish any official matter without the prior permission of the Competent Authority.

(4) No officer or employee shall, except with the previous sanction of the Competent Authority, publish or cause
1o be publlshed any book or any similar printed matter of which he is the author or not :

Provided that no sanction is required if such broadcast or contribution or publication is of purcly literary, artistic,
scientific, academic, cultural, educational or social character.

22. Officer or employce not to seek outside employment or business or to promote family business.—No officer
or employee shall accept, solicit or seek any outside activity, employment or olTice whether stipendary or honorary without
the previous sanction of the Competent Authority ©

Provided that an officer or employee may, without such sanction, undertake the honorary work of a social or
charitable nature or occasional work of a literary, artistic, scientific, professions, cultural, educational, religious of “social
character, subject to the conditions that his official duties do not thereby sulfcr :

Provided further that he shall not underiake or shall discontinue such work if so dirccted by the Competent
Authority.

Fxplanation : For the purposes of this regulation,—

(1) every officer or cmployce shall report to the Bank if any member of his fam||y is engaged ina trade or business
OF OWNS OF TNANAZES INSUraNce Agency or commission agency. ,

(2) canvassing by an officer or employee in support of the business ol insurance agency or commission agency,
owned or managed by a member of his family shail be deemed to be a breach ol this regulation,

(3) no officer or employee shall without the previous sanction of the Bank except in the discharge of his official
dutics, take part in the registration, promotion or management of any bank or other company which is required
to be registered under the Companies Act, 1956 (1 of 1956) or any other law for the time being in force or any
cooperative society for commercial purposes -

Provided that an officer oran cmployee may take partin r(,fjlﬁlrclll()n promotion or management of a L()opu alive
society registered under the Cooperative Societics Act, 1912 (2 o' 1912) or any other law for the time being in
force or ol'a literary, scientific or charitable society registered under the Socictics Registration Act, 1860 (21
of 1860) or any corresponding law for the time being in force,

{4) no officer or employce shall accept any fee for any work done by him for any public body or any puvnlg

person without thé sanction of the Competent Authority.

23. Officer or cmploycee not be absent from duty without permission or be late in attendanee—( 1) An officer or
employee shall not absent himself from his duties without having obtained the permission of the Competent Authority, nor
shall be absent himself in case of sickness or accident without submitting a proper medical certiftcate from a medical
praciitioner acceptable to the Bank.
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(2) An officer or employee, who absents himself from duty without leave or overstays his leave, shall not be
entitled to draw any pay and allowances for the period of such absence or overstay, and shall be liable to such dlSClpIman
measure as the Competent Authority may impose-: S :

Provided that the Competent Authority may, if he is satisfied that the officer or employee has remained absent or
overstayed, under the circumstances beyond his control, condone such absence or overstay and direct that such absence
or overstay be regularized by admissible leave.

24. Absence from station.—No officer or employee sha]l remain absent himself from his hcadquarters overnight
without obtaining previous sanction from,—

(1) In case of the Branch Manager/Officer In-charge of the Branch, the Regional Manager or General Manager.

o (2) In other cases, the Branch Manager/Officer In-charge of the Bank.

25. Prohibition to accept gifts and dowry.—(1) No officer or employee shall solicit or accept or permit any

member of his family or any other person acting on his behalf to accept any gift from a constituent of the Bank or from any
“officer or employee, subordinate to him.
(2) Noofficer or employee shall,—
(a) give or take or abet the giving or taking of dowry,
L or :
{(b) demand directly or indirectly from the parents or guardian of a bride or bridegroom. as the case may be.
any dowry.

Explanation’; For the purposes of this regulation, dowry has the same meaning as assigned in the Dowry Prohibition Act.
1961 (28 of 1961). : ‘

26. Speculation in stocks, shares, etc.—An officer or employee shall not speculate in stocks. shires, sccurities
of any institution or commodities of any description : _

Provided that nothing in this regulation shall be deemed to prohibit an officer or employee from making a bona fide
investment of his own fund in such manner as he may wish.

Explanation : For the purposes of this regulation, frequent purchase or sale of stocks, shares or sccuritics ot any
institution or commodities of any description shall be deemed to be speculation,

27. Restrictions on lending, borrowings and investments.—(1) No officer or cmployee shall, in his individual
capacity,—

(i) borrow of permit any member of his family to borrow or otherwise place himsellor a member of his family
under a pecuniary obligation to a broker or a maney lender or a subordinate officer or employee or any
person, association of persons, firms, company or institution whether incorporated or not, having dealings
with the Bank; ‘ .

(i buy or sell stocks, shares or securities of any description without funds to meet the full cost in the case ol'a
purchase of scrips or delivery in the case of a sale; -

(i} incur a debt at a race meeting,

(iv) lend money in privaté capacity to a constituent of the Bank or have personal dealing with such constituent

in the purchase or sale of bills of exchange, Government paper or any other securitics; and

(v) guarantee in private capacity the pecuniary obligations of another person or agree to indemnily in such
capacity another person from loss except with the previous permission of the Competent Authority

Provided that an officer or employee may give to, or accept from, a relative or personal friend a p?lrciy temporary
loan of a small amount free of interest or operate a credit account with a bona fide tradesman or make an advance of pay to
his private employee : :

Provided.further that an officer or employee may obtain a loan from a Cooperative Credit Socicty ot which he isa
member or stand as surety in respect of a foan taken by another member from a Cooperative Credit Socicty of which heisa
member. .

(2) An officer or employee shall manage his private affairs to avoid insolvency or habitual indebtedness.

(3) An ofTicer or employee who is in debt shall furnish to the Competent Authority a signed stutement ol his
position half yearly on the 30th June and 3 1st December and shall indicate in thic statement the steps he is taking to rectify
his position.
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E.\piananon For the purposes of this sub-regulation, an officer or employce shall deemed to be in- dcbt
.ie . () if his total habllmes exclusrve of those Wth]‘l are fully secured, exceed his substantive pay for twelve

months; ‘ o
e - (i) unable to liquidate his debts within a reasonable time if it appears,'having regard 10 his persenal resources
' * and unavoidable current expenses, that he shall not cease to be in debt within a period of two years.
: ’:'."‘ (4) Anofficer or employee who makes a false statement under this regulation or who fails to 'submit the prescribed

statement or appears unable to liquidate his debts within a reasonable time or appiles for the protection of un insolvency
cmm shall be liable for dismissal.

A 28. Movable, immovable and valuable property.—(1) Everv officer on his first appointment shall qubrmt arclurn
' ofh1s assets and liabilities giving full particulars regarding— Coe

e (a) the immovable property, inherited by him or owned or acquircd by-him or held by hlm on lease or morigage
’ either in his name or in the name of any member of his family:
ek (b} shares, debentures and cash in¢luding bank deposits inherited by him or similarly owned or acquired or held
by him; . :
SR © other movable property inherited by him or similarly owned or acquired or held by him: and

T

RO (d) debts and other liabilities incurred by him directly or indirectly :
_ Provided that, in the case of an officer, who is already in the service of the Bank on the date of the commencement -
of these regulations shall submit a return within three months from the date of commencement of these regulations.
{2} Every officer shall submit a return of the immovable/movable property to the Bank as on 3 15t March of every
year before 30th April of that.year.
) (3) No ofticer shall. except with the prior intimation to the Competent Authority, acquire or dispose of any
imumovable property by lease, mortgage, purchase. sale, gift or otherwise ctther in his own name or in the name ol any
dependent member of his family : :
) Provided that the previous sanction of the Competent Authority shall be obtained by the officer il any such
transaction is,— : .
{a) with a person having official dealings with the ofticer; or
(b) otherwise than through a regular or reputed dealer.
(4) Every otficer shall report to the Competent Authority every transaction concerning movable property owned
-or held by him gither in his name or in the name of any dcpcnddnl mc,mhu of his fannly if the value of such a property
exceeds Rs. 25,000 : _
Providcd that the previous sanction of the Competent Authority shall be obtained, i such transaction is
(a) with a person having ofticial dealings with the officer; or

(b) otherwise than through a regular or reputed dealer.

=R, (5) Notwithstanding anything contained in the foregoing sub-regulation, the Competent Authority may, af any

time by general or special order, require an officer or employee to furnish, withina period as specified in that order, a full and
complete statement of such movable or immovable property held or acquired by him or on his behalf or in the name of any
"dependant member of his family as may be'specified in that order, and such statement, if' so required by the Bank, include
the details of the means by which or the sources from which such property was acquired.

29. Restrictions regarding marrlagc—(l) (|) No ofticer or employee shall enter into, or contract, a marriage
with a person having a spouse living; LT -

(i) No officer or employee, having a spouse living shall enter into or contract a marriage with any person :
Provided that the Competent Authority may permit an oflicer or unplnyu: enter into ar contract, Lany \llth marnage
. as referred 1o in clause (i) or clause (i1) if it is satisfied that,—

i

(a) such marriage is permissible under the personal law appllcablu (o such officer or unpluyw and the vther pitety
. tothe marriage; and - - . L .

(b) there are other grounds for so doing.

S (2) An officer or employée who has married, or marries a pcrxnn other than Indian n.llmn.nlny shall lmlhwnh

mlnnale the fact to the Bank.
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30. Officer or employee arrested for debt or on a criminal charge—(1) An officer or emplovee who is arrested
for debt or on a criminal charge or detained in pursuance of any process of law for the time being in force, may. if so directed
by the Competent Authority, be treated as being or havmg been under suspension from the date of his arrest. and‘or
detention, as the case may be, up to such date or during such period as.the Competent Authority may direct ;

Prowded that in respect of the period in‘regard Lo which he is so erdled he shall be patd subsistence allowance
as specified in regulation 46.

(2) Any payment made to an officer or employee under sub- regulanon (1) shall be subject to adjuslmem of his
pay and allowances which shall be made according to the circumstances oflhe case and in the light of the decision as to
whether such period is to be accounted for as a period of duty or Ieave

i

Provided that full pay and allowances shall be adm1551b1e only if the off'cer or emplovce —
(i) is treated as on duty during such period; and -'!

(iiy is acquitted of all charges or satisfies the Competent Autharity, in case of his relcase from detention or his
detention being set aside by the Competent Court, that he had not been g g,ullty of improper conduct resulling
in his defention.

(3) (8) Anofficer or employee shall be liable to dismissal or td any of the other penalties referred to in regulation
39 if he is committed to prison for debt or is conviéted of an offence which in the opinion of the
Competent Authority, either involves moral turpitude, or has a bearing on any of the affairs of the Bank
or on the discharge by the officer or employee of his duties in the Bank, the opinion in this respect of the
Competent Authority shall be conclusive and bindiﬁg'on the officer or employee;

(b) ‘such'dismissal or other penalty may be imposed as from the date of his committal to prison or conviction
and nothmg in regulation 39 shall apply to such 1mposmon

(4) Wherean offcer or employee has been dismissed in pursuance of sub-regulation (.)) and the relative conviction
is sct aside by a higher court and the officer or employee is acquitted, he shall be retnstated in the service of the Bank.

(5) Where the absence of an-officer or employee from duty is without leave or his overstay is duc to his having
been arrested for debt or on criminal charge or to his having been detained in pursuance of any law for the time being in
force, the provisions of regulation 23 shall also apply and for the.purpose of that regulation the officer or cmployce shall
be treated as having absented himself without leave or as the case may be, ovcrstayed otherwisc than under circumstances
beyond his control. . .

31. Prohibition against participation in politics and contesting clections.—No officer or employce shall take
part in politics or-in any political demonstration or contest election as a member for any legislative Body, Municipal

Council, Zila Parishad, District Board or any other iocal body.

32, Prohibition against joining certsﬁn associations, strikes, etc. —(1) No officer, who is not a workman within
the meaning of the Industrial Disputes Act, 1947 shall,—

(a) become or continue to be a member or oi'f'ce bearer of, or be otherwme dircctlv or indircctly associated
with any trade union of the employees of the Bank who arc workmen within the meaning of the /\cl ori
federation of such trade unions; !

(b) resort to or in any way abet, any form of strike or participate in any violent, unscemly or indecent
demonstration in connection with any matter pertaining to h:s conditions ol‘scrwcc or the conditions of
service of any other employees of the Bank.

(2) In relation to an employee who officiates in a y’ade or posl Wthh is not a grade or post of a workmen, this
regulatmn shall also apply so long as such employee officiates in such highcr grade or post.

(3) No employee shall join or continue to be a member of an association, the objects or activities ol which arc
prejudicial to the interest of sovereignty and integrity of [ndia, the security of the State, frlcndly relations with foreign
States, public order, defamation or incitement to offense

33. Giveevidence.—{1) Noofficeror employee shall, except with thc previous approval of the (,ompuun Authority,
give evidence in connection with any enquiry conducted by any person, cornmittee or authority.

(2) Where any approval has been accorded under sub-regulation { 1), no officer or employce giving such evidence
shall criticize the policy or any action of the Government of India or State Government or the Bank.
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34. Function in honour of officer or employee.—(1) No officer or employce shall,"ckcept-with the previous
sanction of the Competent Authority, receive any complimentary or valedictory address or acceptany, testimonial or attend
-any meeting or entertainment held in hIS honour or in.the honour of any othr officer or unploycc

-Provided that pothing in this sub-regulation-shall.apply to.— FRCREE RPN v o

(i) 'a farewell entertainment of a ‘substantially private’and inforiial character held ‘i‘l'f hanour of the officer or

employee or any other officer or employee on the occasion of his retirement or transfer or any person who has
recently quit the service of the Bank; and

(if) the acceptance of SImp]e and i me}\penswe enlertammcnt arranﬂcd by assocnatmn ol oltu.us or emplovees.

() (a) Noofficeror employee shall elther dlrectly or mdirectly exercise pressure or |nﬂucmc on any officer or

employee to induce or compel him to subséribe towards any farewell cntcrt'nmm.m
(b)''no officer or employee shall collect subscription for farewell entertainimeént from any intermediate or lower
.grade officer.or employee for:the entertainment of any officer or employee belonging o any higher grade.

35. Canvassing.—No officer or employee shall bring or attempt to bring any political or other outside influcnce
1o bear upon any superior authority to further his interests in respect of matters pertaining to his service in the Bank,

36. Subscriptions.—No officer or employee shall, except with the previous sanction of the Competent Authority.,
ask for, or.accept, eontnbutlons or otherwise associate himself with the raising of any funds or other conncctions in cash
or in kind from constituents or customers in pursuance of any objective whatsocver. - -

37. Consumption of intoxicating materials.—An officer or employce shall,—

(a) strictly abide by any law relating to intoxicating drinks, drugs or other materials in force in any arca in which

he may happen to be for the time being;
.«(b) .not be.under:the influence of any intoxicating drinks, drugs or other materials during the course of his duty
and shall also take due care that the p'erformance of his duties at any time is not affected in any way by the
. Influence of such dnnks drugs or mater:als

I

(e) refrain from consuming any mtoxwatmg drinks, drugs or other ma{enals in a public place:

(d) not appear in a public place, in a state of intoxication,
Explanation : For the purposes of this regulation, “public place™, means any place or premises to awhich the public have or
are permitted to have access, whether on'payment or otherwise. ,

_ 38. Sexual harassment ~No officer or employee shall commit any act which amounts to SC\ual harassment of

women at work place _
Exp[ananon For the purposes of this regulatlon ‘sexual hamssmenr" includes such unwelcome sexually determined
behaviour, whether directly or otherwise, such as,—

(a) physical contact and advances;

(b) demand or request for sexual favours;

(¢) sexually coloured remarks . .l . )

(d) showing any pomography, or

(e) any other unwelcome physncal verbal or non- verbal conduct of a sexual nature,

39. Penalties. —Wlthout prejudlce to the foreﬂomu regulations of this Chapter, an officer or cmployee who
commits a breach of these regulations or who displays negligence, inefficiency or indolence or who commits acts detrimemial

to the interests of the Bank or in conflict with its instructions, or who commits a breach of discipline or is guilty n[ anyv other
acts of misconduct, shall be llable for any one or more penalnes as follows namely,—
i

1. Offcers° e T L
(a) MlnorPenaltles
-~ (i) censure; A Coe

, (ii) withholding or stoppage of increments of pay without cumulative effect: .,

(ii) withholding of promotion;
L{iv) recovery-from emoluments or such other amounts as may, be due to h1m of lhc whole or part or any
pecuniary loss caused to the Bank by negligence or breach of orders: . -
. (v} reduction to a lower stage in time scale of pay for a period not exceeding two vears without cumulative
effect; '
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{b) MajorPenalties: EEP . . L T I RS L N LI AL DI S FY BURTE P L S B

() save as provided in item (v) of clause (a) of sub- regulation (1 ), ‘of regulauon 39, reduiction to a lower stage
in time scale of pay for a specified period with further directions as to whether or i thé officer shall carn
increments of pay during the period of such teduction.and whether on expiry- of:such period the
reduction shall or shall not have the effect of postponing the; future: increments of his:pay..

"

(i)} reduction to a lower grade or post;* '
(i) compulsory retirement;
(iv) removal from serwce whnch shall not bea dlsquallﬁcatlon for future employmcnt
(v) ‘dismissal which shall ordmanly bea dlsquallf' ication for future employ mem
Explanation : For the purposes of this regulation, the following shall not amount to.bc a penalty, namely,—

(i) withholding of one or more increments of an officer on account of kis failure to' pass.a.deparimental test or
examination in accordance with the terms of appointment to the post which he hoids;.

(i} stoppage of increment(s) of an officer at the efficiency bar in a lime scale on the grounds ol his unfitness to
cross the bar; ' o .

(i) not giving an officiating assignment or non-promotion of an officer to a higher grade of post for Wthh he may
be eligible for consideration but for which he is found unsuitable after consideration of his case;

(iv) reserving or postponing the promation of an officer for reasons like Complcllon ol certain rcqmrcmcnt Hor
promotion or pendency of disciplinary proceedings; :

(v) reversion to a lower grade or post of an officer officiating in a higher grade or post, on the ground that he is
considered, after trial, to be unsuitable for such higher grade or post or on admmnslmlwc grounds uncon-
nected with his conduct; Ak ‘ -

(vi) reversion to the previous grade or post of an officer appointed on probation to anather grade or post during
or at the end of the period of probation, in accordance with th¢ terms of his appoiniment or rules, or orders
governing such probation;

(vil) reversion of an officer on deputation to his parent organization; -
{vii) termination of service of an officer,— ' '

(a) appointed in a temporary capacity otherwise than under a umlracl or as__,rc,Lanl on the' L\plldll()n of llu,
period for which he was appointed, or earlier in accordance with the terms of his dppmmmem

{b) appointcd under a contract or agreement, in accordance with the terms of such contract or agreement;
and ’

(c) as part ol retrenchment :

Provided that no minor penalties as specified in items (i) to (v) ofc.ldusc (a) ol qub rggulatmn 1 ) nl rcnul.mun 39,
shall be imposed by the Competent Authority unless the officer is given a notice’in wrmng,

(i) informing him of the grounds on which it is proposcd to 1mpmg ‘the said pcnallu.s

(i} giving him a rcasonable opporlumty for making a statement of defence in writing within a period of 15 days
from the date of receipt of notice and statement of defence, if any. submitted by the (flicer shail be taken into
consideration and of being heard

Provided further that no order in imposing any of the major pcnallu,s spcenlu,d ubmm ~_~.lmll bc mdd(. c,\u.pl hy an
order in writing signed by the Competent Authority and no such order shall be passed without the Lhdl ac or Lhar"u. being
framed in writing and given o the officer and enquiry held so that he shall have rcasnndeL uppnrlumly 10 answer the

charge or charges and defend himself :
Pravided further that no enquiry shall be made, if —

(i) the misconduct in such cases cven lfprovcd the Bank docs not intend o impese tie’ punishment of removal

or dismissal; R T T TP R T LR PN SN S

(it} the Bank has lelled a show cause notice to the officer adwsm" hint. oflhc, nusconducl and the punishment lor

.

which hc may be liable for such misconduct; and - LooLod e

(i) the officer makes a voluntary admissicn of his guili in his reply to the aloresdid show cadse notice.

»
v

.
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2. Employees: o |
{a) MinorPenaIties:‘

1

()] censure

- (ig)- Jrecordmg of adverse. remarks against him; :
- (iiiy withholding of increments for a permd not exceedmg six monihs; . C.
(b} Major Penalties : .. _ S . )
W fine; - o - ..
(i) withholding of mcremem(s) for a.period exceedmg 6 months ] S
(ili) withdrawal of specialallowance; = A - , o -
(iv) reduction of pay to next lower stage up to a maxlmum period of two vears ln ¢ase the stall his
. reached the maximum in the scale of pay; ; oo
(vj: removal from service which shall not bé a dnsquallﬁcatlon for future emplm mcnt
(vi) dismissal: - ;
Provided that no major penalties as specified in items (i) to (vi) of clause (b) of sub-regiilation (2} of
. . - regulation 39 shall be imposed by the Competent Authority unless.— ‘
{i) an order in writing signed by the Competent Authority and no such order shall be ;;\zisscd without
PR the charge(s) being framed in writing and given to the employee and enquiry held:,

(i) giving him reasonabie opportunity to answer the charge(s) in writing. and defend himself':
Provided further that an enquiry need not be held if,—- o

. (i) the misconduct is such that even if proved, the Bank does not mlend {o impose puitishment oI
.removal or dismissal;

(i) the Bank has issued a show cause notice to the employce advising him of the inisconduct and the
punishment for which he may be liable for such misconduct; and

(ii) the employee makes a voluntary admission of his guilt in his reply lo the aforesaid show cuuse
notice. g

40, Wa!ver ofthe proccdure —The requirements of regulation 39 may be waived by the Competent Authority.

(a) ifthe fact on the basis of which penalty is to be imposed on the officer or employee have been established
in the Court of Law or Courl Martial; or

(b) where the officer or employee has been convicted on a criminal ¢harge; or

{c) where the officer or employee has been absconding; or

(d) where itis for any other reason impracticable to communicate with the officer or'édmployee: or

(e} where it is reasonably not practicable to observe the procecure specilied under wﬂulallnn 39

Provided that no requirements of regulation 39 may be waived unless the reasons lor doing so .nu lLLUIde in
writing and'placed before the Board. :

41. Delegation of the power to enquire.—The Competent Authori ity may. bv general or special order in writing,
delegate to,—

() An officer who is in a higher scale to the officer against whom the proceeding is instituted. in the case of
officer;
(i) An officer, in case.of employee, to conduct the enquiry llﬂdCl regulation 39

Provided that the Compelent Authority may, at his discretion, nominate any officer working in lhc Bank. including
those on deputation from other institutions or any public servant who is in a-higheT scale to the officer or cmplmu uuamsl "
whom the proceeding is instituted, to conduct the enquiry. . . : “

42. Common enquiry.—Notwithstanding anything contained in thcsc regulations, if two oflicers in different
grades or an officer and an empioyee are involved jointly in an incident and disciplinary procecdings are sought 10 be
instituted against both of them and the Chairman is of the opinion that having regard to the facts and circumstances of the
case, the Competent Authority in respect of both the officer and employee should be the same. the Chairman may direct that
the Competent Authority in:respect .of the ‘officer shall be the Competent Authority in respect of both the officer and
employee involved and a common-enquiry shall be held into the charges against both of them. '

43, Corrupt Practices,.—Notwithstanding anything contained in these tegulations, the fo]‘!o"wing provisions
shall apply where it is alleged that an officer or employee has been guilty-of corrupt practices, namely;—:

i
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(a) where it is alleged that an officer or employee is possessed of disproportionate assets or that hc has committed
an act of criminal misconduct or where the investigation and proof of the allegation would require the
evidence of persons who are not officers or employees of the Bank or where, in the apinion of the Chairman,
the investigation into the allegations cannot be convemently undertaken by the Bank, the investigation into
the allegations may be entrusted to the Central Bureau of Invcstloatlon or the Central Vigilance Commission
or such other Authority as may be approved by the Chairman.

(b) if after considering the report on the investigation, the Competent Authority is satisfied that there is a prima-
facie case of instituting disciplinary proceeding against the officer or employee, he may send the investigation ’
report to the Central Vigilance Commission or such other authority as may be decided by the' Chairman from
time to time in this behalf, for its adwce whether disciplinary proceeding should be taken up against the officer
ot emplovee concémed;

(c) ifafter considering the advice of the Central Vigilance COI‘HI‘I]IbblOI‘I or such other Auihm ity, as the case may
be, the Competent Authority is of the opinion that disciplinary proceeding may be instituted against the
employee concerned, then, the enquiry under ‘this regulation may be entrusted 10 a Commissioner for
Departmental Enquiries or any other person who may be nominated by the Central Vigilance Commission for
this purpose:

{d} The Commissioner for Departmental Enguiries or any other person nominated by the Central Vigilance
Commission shall submit his report to the Competent Authority: :

(&) The Competent Authority shall forward such report to the Central Vigilance (,onumsn(m lor its advice as o
whether the charge or charges, as the case may be, to be framcd and the penalty or penalties to be imposed
under regulation 39; '

{f) The Competent Authority shall, after considering the advice of the Central Vigilance Commission. impose the
penalty. :

Explanation : For the purposes of this regulation, an officer or employee shall be deemed to be guilty of corrupt practices
il he has committed an act of criminal misconduct as defined in Sections 13. 14, 15 and 16 of the Prevention of Carruption
Act, 1988 (49 of 1988) or he has acted for an improper purpose or in a corrupt manner or had exercised or refrained from
exercising his powers with an improper or corrupt motive. s

44. Restriction on engagement of a Legal Practitioner.—For the purposes ol any cnquuy under these c"ukumns
the officer or emplovee shall not engage a legal practitioner without prior permission of the ¢ ()mpulcnl Authority,

45. Disciplinary proceedings after retirement.—(1) An officer or employee who'is under stlspu‘l\lon on
charge of misconduct and who attains the age of superannuation, shall be deemed to be in serviee even afler the age of
superannuation for the specific purpose of continuation and conclusion of the disciplinary proceedings and issue of final
orders thereon.

_(2) _ The officer or employee who is under suspension shall not be eligible for any subsistence allowance {or the
period beyond the date of superannuation. ’

{3) The officer or employee against whom disciplinary proceeding has been initiated shall cease 1o be in service
on the date of superannuation but the disciplinary proceeding shall continue as it he was in service until the proceedings
arc concluded and (inal order is passed in respect thereof.

(4) The officer or employce against whom disciplinary proceedings has been initiated shall not reccive any pay
and/or allowancés aftér, 'the date of superannuation and also not be entitled for the payment of retirement benelits till the
proceeding is completed and linal order is passed thereon except his own contribution 1o Contributory Provident lund
(CPF). '

FExplanation : For the purposes of this regulation, the normal retirement benefits such as encashment ol privilege leave and
Gratuity may be withheld till the completion of the disciplinary proceeding and passing of Tinal order by the Competent
Authority and the release of benefits shall be as per the final order of the Competent Authority. ' .

46. Suspension,—An officer or employee may be placed under suspension by the Competent Authority and

during such suspension period, the officer or employee shall be entitled for the following subsistence allowanee, namely.
1 In case of an Officer ; o ' ' . A
(A) Basic Pay o o ,
() For the first three months of suspension, one- - third (1/3) olthe busu_ pay which the ollicer was drawing
on he date prior to the date of suspension irrespective of the nature of enquiry:

(i)- For the subsequent period,— :
(a) where the enquiry is held departmentally by the Bank, onc-half (1/2) of the basic pay the oficer was
drawing on the date prior of the date of suspension:

4811 GI/110—5
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(b) where the enquiry is held by an outside agency, one-third (1/3) of the basic pay”for the next three
months and one- half(l/2) of the remaining period of suspension.
(B) Allowances:

For the entire period of suspension, dearness allowance and other allowances cxccplm" special allowance, |l any.
will be calculated on the reduced pay as specified in items (i) and (ii} of clausc {A) of sub-regulation ( Yol regulation 16 at
the prevailing rates or at rates applicable to similar category of officers.

(A) Basic Pay: .
(i) For the first three months of suspension, one-third (1/3} of the basic pay Wthh the emplovee was
drawing on the date pnor to the date of suspension irrespective of the nature of enquiry.
(i) For subsequent perlod

(a) where the enquiry is held departmentally by the Bank, one- half( 1/2) of the bas:c pay. the emplovee
was drawing on the date prior to the date of suspension;

(b) after one year, full pay if the departmental enquiry is not delayed for reasons attributable to the
concerned employee or any of his representative(s);

{(c) where the enquiry is done by an outside agency and the said agency has come to the conclusion not
to prosecute the employee, full pay shall be payable afier six months from the date of receipt of report

of such agency or one year after suspension, whichever is later, and in the cvent the enquiry is nat

delayed for reasons attributable to the employee or any of his represcntative(s).
(B) Allowances: :
For the entire period of suspension, dearness allowance and other allowances excepting special allowance, ifany,

shall be calculated on the reduced pay as specified in terms of items (i) and (ii) of clause (A) of sub-regulation (1} of

regulation 46 at the prwallmg rates or at rates applicable to similar category of employcees :

_ Provided that no officer or employee shall be entitled to receive payment of subsistence allowance unless he
furnishes a declaration that he is not engaged in any other employment. business, profession or vocation .

Provided further that if during the peried of suspension an officer or employee retired by reason of his attaining
the age of superannuation, no subsistence atlowance shall be paid to him from the date of his retirement.

47. Recoveries from subsistence allowance.—All compulsory deductions and all instalments towards repayment
of unsecured loans and advances given by the Bank, if any, shall be recovered (rom the subsistence allowance payable o

officer or employee.
o

48. Treatment ofsuspensmn period and allied matters.—(1) The Competent Althority may, while imposing
penalty, direct whether the officer or employee shall be paid the difference between the subsistence allowance and the
emoluments which he would have received but for such suspension or the period he was under suspension and that. if'the

Competent Authority decides otherwise, no order shall be passed which shall have the effect of compelling the officer or

employee to refund such subsistence allowance.
(2) The period during which an officer or employee is under suspension shall, if he is not removed or dismissed
from the service, be treated as period spent on duty or otherwise as the Competent Autharity may dircct.

49. Righttoappeal—(l) An officer or employee may préfer an appeal against any order passcd under these
regulations to the Appellate Authority mentioned in regulation 50 within a perlod of 45 days from the date of receipt of such
order.

(2) The Appcllate Authority shall decide the appeal and pass order preferably wnhm a period of 6 months from
the date of receipt of the appeal.

50. Appellate authority.—An appeal shall lie before,—
(i) the Board, where the Chairman is the Competent Authority; and
(ii) the Chairman, where émy other of_ﬁéer is the Competent Authority.

51. Requirement ofan appeal.—Ever}; appeal shall comply with the following requircments; namclj«.¥

(i) it shall be in writing and couched in polite and respectful language and shall be free from unnccessary
padding or superfluous verbiage; '

(ii) it shall contain all material statements and arguments relicd on and shall be comp|clc in itself;
(iif) it shall specify the relief desired;
(iv) it shall not be addressed to Director personally

1
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CHAPTER-V
PAY AND ALLOWANCES

52. When accrue and payable—Subject to the provisions of these regulations, pay and allowances shall accrue
from the commencement of the service of an officer or employee and shall become payable on.the last wor kmo dav of the
each month in respect of the service performed during the said month.

53. When pay and allowances ceases.—Pay and allowances shall cease to accrue as soon as an officer or

employee ceases to be in service : -

Provided that if an officer or employee dismissed from the service of the Bank, the pay and allowances of the
officer or employee shall cease from the date of dismissal :

Provided further that if an officer or employee dies in service, the pay and allowances shall cease from the day
following that on which the death occurs.

£4. Increments.—In a scale, the increment shall accrue on the completion of cach specified period of service on
each stage of that scale, whether such period be probationary, officiating or substantive :

Provided that an officer or employee shall draw increment on the f“rst day of the month in which it falls due.

irrespective of the actual date of its accrual. ‘
CHAPTER - VI
LEAVE AND JOINING TIME
55, Kinds ofleave.—Subject to the provisions of these regulations, an officer or employee may be cligible for the
following kinds of leave, namely,— ‘
(a) Casual Leave,
.{(b) Privilege Leave,
{c) Sick Leave,
{d) Extraordinary Leave,
(e) Special Casual Leave and Special Leave,
() Matemity Leave, and
(g) Paternity Leave.
56. Authorities empowered to grant Ieave.——The Competent Authority or any other officer authorized by him in
his behalf shall grant any kinds of leave as referred to in regulation 55.

57. Power to refuse leave orrecall an officer or employee from feave.—(1) Leave cannot be claimed as a matier
of right. When the exigencies of the service of the Bank requires, the Competent Authority shall. by order in writing. retuse
or revoke the leave of any description.

(2) The Competent Authority may, whenever the Bank deems fit to do so, recall the officer.or employee who is on
leave to joint in his duty in the Bank :

Provided that if the officer or employee is out of headquarter, he shall be eligible to be paid the actual expenses
incurred by him and the members of his family for returning to the headquarter.

58. Place of reporting on return from leave.—An officer or employee who is on lcave shall. unless otherwise
instructed to the contrary, return for duty to the place where he was posted before proceeding on leave.

59, Leave not admissible for an officer or employee placed under suspension.— No leave shall be granted 1o un
officer or employee who is under suspension.

60. Casual Leave.—{1) An officer or employee sha!l be eligible for casual leave on full emoluments tor 12
working days in a calendar year : ..
Provided that not more than four days casual leave may be availed of at any one time :
Provided further that holidays and Sundays may not be combmed with such leave in such a manaer as to increase
the absence at any one time beyond six days.
(2) Casual leave to an officer or employee during the first calendar year of his service shall be admissible ona
pro rata basis at the rate of one day for each completed month or part thereol.
(3) (@) Casual leave not availed of in a calendar year may be suflixed or prefixed to sick leave in the following
year in respect of an officer;
{(b) Casual leave not availed of in a calendar year may be converted into sick leave on full substantive pay in
respect of employees and such sick leave shall be in addition to the efigible sick leave limits specilicd in
regulation 62;

L
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(4) Casual leave may not be granted in combination with-any other-kinds of leave except as provided under clause
{a) of sub-regulation (3), Special Casual leave under regulation 64, Maternity leave under regulation:65 ‘and Paternity leave
under regulation 66. - P VS PO B e e Yt

. 61, Privilege leave, —( ] An officer or employee shall be elablblc fnr prwtlegc Icave computcd atone day for every
1 days of service on duty : ot : : . ‘. T s

Provided that no prlwleg,e leave shall be availed of before the completion of 11 months ni qcrwcc on duty al the
Jjoining of his service.
'(2) The period of privilege leavc te which 4an off'ccr or emp]oycc is enmlcd at any IIITIC shal] bc the period which
he has eafnéd less the period availed off ‘
(3) _'An officer or employee on privilege leave shall be entitled to full emoluments for‘the [iériod of lcave.
(4) " Privilege lcavé may be accumulated up to 3 kst December, 1989 for an aggregate period up 1o 180 days'and
.Irom ist January. 1990 the privilege leave may be accumulated up to not more than 240 days.
(5) Anapplication for privilege lcave shall be submmcd by an officer or employee one maonth before the date from
which such leave is required.
(6) The dpplication which does not satisfy the requircment of sub-regulation (5) may be refused without assigning
any reason ; ’
. Provided that if the Compucnl Authority is satlshcd that such requirement was not puwhk "he may. at h|s
discretion, waivé the requirement.
62. Sick Leave and Additional sick leave.— (1) The sick leave or medical leave account of every officer or em-
ployce shall be credited with medical leave in advance, in two instalments of hifieen davs cach on the first day of January
and July ofcvt.ry Ld|(.nddr year.

(2) (d) T hc leave shall bc crcdncd to the said leave account at the rate of 572 days for cach completed calendar
month of service. which he is likely to render, in the sick leave or medical leave of the calendar year in
which he is appointed,

{b) Fhe credit for the sick leave or medical leave in which an officer or employec is due 1o retire or resign from

the service shall be allowed at the rate of 5/2 days per completed calendar month up to the date of

rLlEI ement or ru,luncmon

- (c) -Whenan officer oremploycee is rcmovcd or dismissed from service or dies while in serviee. credit of'sick
leave or medical Ieave shall be allowed at the ratc ol 5/2 days per completed calendar month up to the end
of'the calendar month preceding the calendar month in which he is removed or dismissed from service or
dies in service,

{(d). Where a period of absence or suspension of an olficer or employee has been treated as “dies non® in
sick leave or medical leave, the credit 1o be afforded to his sick leave or medical leave account at the
commencement of next sick leave or medical leave shall be reduced by one eighteen of the period o dics
non’ RllhiLCl oa mamnum of ten ddys

Provided that sick Icavc or medical leave can be accumulated during his entire service subject to 1hc following
conditions, namely

. . )

(i} Anofficer or employee shall be cligible to receive one month’s full emaoluments during the period of sick or
medical leave : ) » . )
Provided thatilan officer or employcee so desires, the Bank may permit him to draw full emoluments in respect

- olgny, portion of sick leave granted (o hiny and the twice the amount of such period on fulf emoluments shall
be debited against his sick or medicat leave account lor this purpose;

(iiy: The sick onmedical leave shiall be “rantud-nn,pro rata basis:during lhc lirst yearotservice;

{iii) ‘The sick or medical leave may be availed:of only-on produul(m ol mudical certificate mucd by o recognized
medical practitioner aceeptable 1o the Bank; . L oo :
s(ivk Any olticer or etaployee desirous of resuming duty on expiry of sick or medical leave shall produce medical
certilicate issued by a recognized medical practitioner acceptable ot the Buank-stating that he is 11t for duty.
Explanation - For the purposes of this.regulation, oo T
L. Tillthe Fstday of-September, V87 an ofticer oremployee is eligible Tor 20 days sick or medical leave for cach
. completed year of service and such feave can be accumulited up 1o 180 days. AY

+
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2. Fromthe Istday of September, 1987 till October 18, 2005, an officer or emplm ee shall be eligible for 20 days
of sick or medical leave for each completed year of service. .

3. From October 19, 2005, an officer or employee shall be eligible for 30 days of sick or medicalleave for cach
completed year of service subject to a maximum of 18 month during the entire service and such leave can be
accumulated up to a period of 540 days during the entire service and may be availed of only on production of
medical certificate issued by a medical practitioner acceptable 1o the Bank or at the Bank s discretion nominated
by it at its cost.

4, From October 19, 2005, where an officer or an employee \sho has completed 24 vears oI service shall be
eligible for 30 days additional sick leave for each completed year of service subject to a maximum of 90 days.

63. Extraordinary Leave—{1) Extraordinary leave may be granted 1o an officer or employee when no other leave

_is due to him and when having regard to his length of service, sick leave is not considered justificd by the Campetent

Authority. ' . ‘ ) _ ’

(2) The duration of extraordinary leave to be granted to an officer or emplo\ ee shall not C\CCLd o0 days on anv

nccasion and 360 days during the entire period of his service :

Provided that in the exceptional circimstances, the Chairman may. with the approval of Board. grant extraordinary
lcave up to & total period of 720 days to an officer or employee : '

Provided further that in case of chronic sickness of an officer or employee, the Chairman may. with the approval of
the Board grant extraordinary leave in excess of 720 days to him and the Board. while according such approval. shall record
the specific reasons therefor in writing,

(3) Save as otherwise provided in these regulations, the Competent Authority may grant extraordinary leave in
combination with or in continuation of any other kind of leave admissible 10 the officer or cmplnvce

(#) No pay and allowances are admissible during the period ofe\traordmarv leave and thc pcrmd spenit on such
leave shall not count for increment -

Provided that where the Competent Authority is satisfied that sanction'b'fe\tra‘ordinan' leave was necessitated on
account of illness or any other reason beyend the control ofoﬂ"cer or employee. he may direct that the period of extraordinary
lcave would count for increment.

64. Special Casual Leave and Special Leave.—An officer or employee may be granted special casual leave and
special leave for sports, donation of blood, family planning, defending another officer or employee in an enquiry. or for
joining civil defence services or any other purposes as may be decided by the Board in accordance’with the guidelines of

the Central Government,

65. Maternity Leave—(1) Leave up to a périod of six months at a time may Bc'graﬁlcdvby way ol'malcrnil_\f lcave
including in respect of post natal period or at the time of miscarriage or abortion or medical termination of pregnancy, so
however, that not more than 12 months of such leave shall be available during the entire period of service ol'a female olTicer
or employee. ' _

{2) Maternity lcave may be combined with any other kind of leave but any leave applied for in continvation of the
former may be granted only if the request is supported by certificate issued by a recoum/cd medical prdcuuonu acceplable
to the Bank. .

(3) The Maternity leave may also be granted once during the entire service period to a female officer or employee
who has no living child, for legally adopting a child who is below | year of age till the child reaches the age of | year subject
10 a maximum period of 2 months subject to the following terms and conditions, namely -—

(a) leave shali be granted for adoption ofonly one child; A

(b) the officer or employee shall adopt a child through the due process of law: for the time bunﬂ in force and

produce the adoption deed to the Bank for sanctioning such leave. T

66. Patefnity Leave~(1) The male officeror employee who having less than two surviving children, may be

- granted paternity leave for a period of 15 days, during the confinement of his wife for child birth, i.c.. up to 15 days before,
or up to six months from the date of delivery of the child. =« . . -

. (2) Duringsuch period of 15 days the male ofﬁcer or employec shall be paid leave salary cqual 1o the pay drawn
immediately before proceedmg on leave. =~ - . A

(3) The paternlly leave may be combined with leave of any other kind.
(@) The patetnity leave shall not be debited against any other leave account of the male officer or employee.

(5) If paternity leave is not availed of within Ihé period specificd above stich leave shall be treated as lapscd.
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67. Lapse of-Leave.—Allleave shalllapse on the death of an ofﬁcet or mnployee orif hc ceases tobe in the service
of the Bank :

Prowded lhat where an oﬁ' 1cer.or employee dles in service; there shall be payable to his Ic"al rcprcscntanvcs sums
which would have been'payableto the-officer or employee-as if heihas availed of the privilege leave that he had accumu[aled
at the time of his deéath subject’to sub- regulanon {4y ofregulatnon 6l

Provided further that-where a.staff retires from the service of. the Bank, he shall. be Cll“ll‘)lL 10 be paid a sum
equivalent to the emoluments for the penod of pnwlege Ieave he had accumulmd subject to sub-r l.“llldll()ll (4) ofregulation”
6l: .

Provided also that inrespect of the employee wherg'his'services are teriminatéd owing to |cmmluncm he shall be
paid pay and allowances for the: period of privilege leave at his credit. '

68. Furnishing of Leave Address to the Bank.—An officer or cinployee who has bu.n sunctioned leave and
leaves,- his place of duty shall furnish to the Bank, the addréss at which he can be contacted, while out ‘ol headquarters.

69. Commencement and Termination of Leave.—{ 1) The first day of leave ol'an officer or emplovee is the working
day succeeding that upon which he hands.over charge.

(2} The last day of leave ol‘an ofﬁeer or employee is the wor[\mg, day preceding that upon which he reports his
return- to duty.
70. Joining Time.—(1) A officer or employee shall be eligible for joining time on one.occaston 1o cnahle him,
{a} to join a new post {0 which he is appointed while on duty in his old post, or
{b) tojoin. anew. post on return.from.leave.
(2} The period of joining time shall be,—

(8) in-respect-of-an officer;-a period-not exceeding scvendays exclusive of the number ut days spent an
travel, and

(b) inrespect of an employee‘aperiod not exceeding sixdays exclusive of the number of days spent on travel,
(3) During the period spent on joining time, an officer or employce shall be eligible to drinw the emoluments at the
place of old-or-new'posting. whichever:is‘less:

@) Incalculating the joining time admissible to an olllur or employvee, the.day on which he is refieved trom h|~.
post shall be excluded :

Provided that publ|c holidays following the day of his reliel shall not be included in computing the j ]nunml lime,
(5) No joining time:shall be admissible to anofficer or employcee il
() the transfer does not involve a posting to a diterent place:
(i) his:posting-is of temporary nature, rrespective of the fuct that the posting is to a place or station other
than the one at which he is permanently posted;
() the lransfer is at-his-own request;
(iv) the transfer is within the same Panchayat or Municipality or Urban Agglomeration or Municipal Corporation
or-Town-or City.
: CHAPTER-VII
MISCELLANFOUS
71. Provident Fund and Pension~{1) "An officer or employee whe has completed continuous minimum service
as specified-in the Employees’ Provident Fund and Miscellaneous Provisions Act, 1952 {19 0l 1952} shall be o member ol the
Employees’ Provident Fund-and the contributionto the Provident Fund by the oflicer or emplovee and the Bank shall be in
accordance with provisions of the said Act.
(2) (a) Anofficer or employee covered under the provisions of mployees” Provident Fund and Miseelluncoas
Provisions Act,. 1952 (19 of 1952) shall be governed by the provisions of Emplovees Pension Scheme,
1995 framed by the Central Government invexcrcise of the powers conferred by Section 6A ofthe said Act;
.(b) the.Pension‘Scllemc‘so framed shall come inta foree trom the 16th day of November: 149495,
72.- Gratuity.—( 1) "‘Anofficer or employee shall be cligible for payment ol gratuity cither as per the provisions ol
the Payment of Gratuity Act, 1972 139 of 1972} or as per sub-regulation (2), whicheveris higher. ,
(2) Every officeror employee shallbe ehg,1blc far gratuityon, ..
(a) -retirement, ., . .o L
(b) dcath,
(c) disablement rendermb him.unfit for further service as certified by.a mL.dILdl olficer approved by the Bank,
or :
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"(d)” resignation after completmg 10 years ‘of ontintious sérvice. or *

(e) termination of service in any other way except by way of pumshmem anc1 complmon ()I 10 vears ul
service: - :

Provided that in respect of an employee there shaH be no. forfenure of gratuity tm dssmmsdl on accoum of
misconduct except in cases where such:misconduct causes ﬁnanc1a| loss 10 lhc bank and in 1hal case, W0 lhdl c\mu only.

3) The amount ofgratuny payab]e to an ofﬁcer or employee shall bc one momh s.pay for ever \ unnplcttd vear
of service or part thereof in excess of six months subject fo a maximum of 15 months’ pay

Prowded that where an officer or employee has completed more than 30, vears ofserwcc he shail, bn. cligible by way
of gratuity for an additional amount at the rate of one half of a month’s pay for, cach compietcd \edr of serviccbey ond 30 gars

Provided further that in respect of an officer the gratuity, is payable-based on the. last pavidrawns

Provided -also-that in-respect of an-employee pay.for the purposes of calculation-of the-gratuity shall hc e
average of the basic pay (100%), dearness allowance and special allowance and.officiating allowance pavable during the”
12 months preceding death, disability, retirement, resignation or termination of service, as the case may be.

73. Domicile.—(1) Every officer or employee shall on his appointment declare his domicile in writing to the Bank
in Schedule-111 and if such domicile is not his place of birth he shall estabhsh the same to the satisfaction ol the Appointing
Authority.

(2) No officer or employee who has once indicated his dom|c1lc shall be permitted 10 allLr Ihc same unless he
satisfies the Bank that the change is bonafide.

(3) An officer or employee may not be permitted to change his domicile in such a manner as (o increase the' cost
1o the Bank of any such concession. ;

74. Transferablllty.—{ 1) Every officer or employee is liable for transfer to any office or branch of the Bank,

{2) Notwithstanding anything contained in these regulations, an officer.appointed under scale IV or scale V shall
be liable to be transferred to any Regional Rural Bank sponsored by the same. Bank

75. Lending of services of an officer or employee to other organuatmn —T he service ofan oﬂ iccer oremplovee
may be lent to other organization subject to such terms and conditions and for such duration as may be approved by the
Board :

Provided that the service of an officer or employee may not be lent to other organization,against his will :

Provided further-that in case of-lending of an officer or employee to the-Regional Rural. Bank sponsored by the
Sponsor Bank, the first proviso shall not be applicable.

_ 76. Implementation of regulations,—The Chalrman may, from tlml. totime, dssue such instruction or dircction as
he may consider necessary for giving effect to, or carrying out the provisions of these regulatioiis.

* 77. 'Repeal and Savings.—(1) Every rule, regulation, bye-law or any provision in any agreementor a rcmlulmn
corresponding to any of the regulations herein contained and in force immediately before the commencement of these
regulations and applicable to officers and employees is hereby repealed. . S,

(2) Notwithstanding such repeal, any order made or action taken under the provisions so repealed bhr.l” be
deemed to have been made or taken under the provisions of these regulations.

SCHEDULEA N S
[See regulation S(HGN} . - . ‘ ,
- DECLARATION OF MARITAL S[A T US ‘ ;
L, She/Smt/KUm. .o S, 10 WO Q0 et e s dicHare as unde
() Thatlam unmarried/a widower/widow. ,", ' _ :_‘ B _ '
(ii) That am married and-have only.one spouse living, - = sl ool oty
(iif) That I have entered into or contracted a marriage with a'person having a spousc living. [ may be granted
exemption on the basis of ground given below.:Application for grant of exemption isienelosed, -
Ground: - . i e B e T S
2. solemnly affirm that the above declaration'is tfue and 1 understand thatin the event of the declaration being
found t0-be-incorrect after.my-appointment, [ shall be:liable-to be.dismissed from service. .

et - el B

Date : Signature
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_ :SCHEDULE-II
(See regulation 19)
DECLARATION OF F!DFLITY AND SECRECY
Ly ceerervoerseenesssesssosseeessesssenseessseessenensonns @0 hereby dectare that [ will faithfully, truly and to the best of my skill and

ability execute and perform the duties requtred of me as officer or employec of the........cceo.oos... Bank dr_ld which properly;- .-

relate the office or position held’ by me in the said Bank.

| further declare that | will not divulge or allow to be divulged to any person not Ic"d[ly entitled lhcu,l() cm)’.‘«;.,_,
information relating to the affairs ofthe sa:d Bank or to the affairs of any person having any dealing with the said Bank and:’ '

nor will I allow any such person to inspect or have access to any books or documents or electronic records belonging to or

in possession of the said Bank and relating to the business ofthe said Bank or thc business ol any person thII‘I“ any

dealmg with the said Bank

Signed before me
Signature :
" Name in full :

Designation :

Signature

: Name in full

Designation :
Place ;
- Date .
SCHEDULE-III '
(See regulation 73)
DECLARATION OF DOMICILF,
Place:
Date : .
I, the undersigned having been appainted in the service of the ... Bank herein
declare........coonee.en{Place) in........ et (District) as my place of domicile, .
1. *The above is my p'I‘aCe of birth.
or

_ *The above is not my place of birth. My place of birth is.......... {Place) inu....c....... {Districtybut ..o {Placcyhag
beendeclared as my place of domicile for the reasons given below :

....................................................................................

Signature

Name in full

Designation and
+Nature of appointment
.Date of appointment

*Strike out whichever is not apﬁlicable‘_
' ' A. K. CHAKRABORTY. Chairman
IADVT I 46971, 10 Exty.|
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