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MINISTRY OF LABOUR AND EMPLOYMENT ~— e
(Diréctorate General of Employment and Training) -
“NOTIFICATION I

New Delhi, the 13th February, 2012

GS.R 88(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution,
~ and in supersession of the Directorate of Training (except Women Occupational Traming),
Directorate General of Employment and Training Group 'C' Non-Technical Posts Recruitment
Rules, 2006, in so far as they relate to the posts in the Directorate General of Employment and
Training , except as respects things done or omitted to be done before such supersession, the
President hereby makes the following rules regulating the method of recruitment to the posts of
Lower Division Clerk/Typist, Upper Division Clerk/Cashier/Assistant Hostel Superintendent,
Accountant/ Internal Auditor/ Hostel Superintendent/ Care Taker/ Purchase Assistant, Gestetner
Operator and Pharmacist/Compounder in the Directorate General of Employment and Training in
the Ministry of Labour and Employment, namely:-

1. (1) Short title and commencement. - These rules may be called the Directorate of Training {except

2.

‘Women Occupational Training} Directorate General of Employment and Training, Group 'C' Non-
Technical Posts Recruitment Rules, 2012.

{2) They shall come into force on the date of their publication in the Official Gazette.

Application. -  These rules shall be applicable on unit-wise in respect of the following units,
namely :-

(i} Chennai Unit comprising Advanced Training Institute, Chennai; Central Training Institute,

Chennai; Regional Directorate of Apprenticeship Training, Chennai and Model Industrial
Training Institute, Calicut;

(i} Hyderabad Unit comprising Advanced Training Institute, Hyderabad: Regional Directorate

. of Apprenticeship Training, Hyderabad and Advanced Training Institute for Electronic and

Process instrumentation, Hyderabad;

(iii) Bangalore Unit comprising Foremen Training Institute, Bangalore and Apex Hi-Tech.

_ Institute, Bangalore;

(iv) Mumbai Unit comprising Advanced Training Institute, Mumbai and Regional Directorate of
Apprenticeship Training, Mumbai; '

(v} Ludhiana Unit. comprising Advanced Training Institute, Ludhiana; Regional Directorate of

Apprenticeship Training, Faridabad and Model Industrial Training Institute, Haldwani;

(v} Kanpur Unit Comprising Advanced. Tréining Institute, Kanpur; .Regional Directorate of
Apprenticeship Training, Kanpur; Advanced Training Institute for Electronics and Process
Instrumentation Dehradun; and Model Industria! Training Institute, Jodhpur;




. e e —

*

(vii)wl(olrlzlata Unit Corhpriéing Advanced Tré‘inin"g -Institdt'é HdWrah' Central Stéff Train'ihg
and Research instituie, Koikata; Regionai Directorate of Apprentlceshlp fralnlng, Kolkata;
and Modef Industrial Training Institute, Chowdwar (Orissa).

(viii) Jamshedpur Unit comprising Foremen Training Institute, Jamshedpur.

Number of Posts, Classification and Scale of Pay. - The number of said posts, their
classification and scale of pay attached thereto, shall be as SpEleIEd in columns 2 to 4 of
the Scheduie annexed to these rules.

Method of recruitment, age limit and other qualifications. - The method of recruitment,
age limit, qualifications and other matters relating to the said posts, shall be as specified in
columns 5 to 14 of the said Schedule.

Disqualification. - No person,-

(i) Who has entered into or contracted a marriage with a person having a spouse living; or
(i) Who having a spouse living, has entered into or contracted a ‘Mmarnage Wlth a person,
shall be eligible for appointment to any of the said posts:

Provided tha.t the Central Government may, if satisfied that such marriage is
permissible under the personal law applicable to such person and other party to the
marriage and that there are other grounds for so doing, ekempt any person from the
operation of these rules.

Power to relax. - Where the Central Government Is of the opinion that it is necessary or
expedient so to do, it may by order, or reasons to be recorded in writing, relax any of the'
provisions of these rules with respect to any class or category of persons.

Saving. - Nothing in these rules shall affect reservations, relaxation of age limit and other
concessions required to be provided for the Scheduled Castes, the Scheduled Tribes, Other
Backward Classes, Ex-servicemen and other special categories of persons in accordance
with the orders issued by the Central Government from time to time in this regard.
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I ' SCHEDULE
= o .
“Name of the post Number of noste Classiication Pay Band aind  Whether
Grade Pay selection post
- or non-
selection post
1 2 3 4 5
1. Lower Division | 126%(2012) General Central [ Rs. 5200-20,200/- | Non-selection
' Cleﬂc/'l‘ypist Service Group 'C'.| (PB -1}+

Unit-wise break up

Institute Number of
posts
Hyderabad 17
Ludhiana 15
Mumbai . 16
Kanpur 19
Chennai 23
Kolkata 28
Béngalore - 06
‘Jamshedpur 02

* Subject to variation dependent

on workload. :

Non-Gazetted,
Ministerial

Grade Pay Rs. 1900/

Whether benefit
of added years of
service
admissible under
rule 30 of the
Central Civil
Services
{Pension) Rules,
1972.

Age limit for direct recruits.

Educational and other qualifications
required for direct recrults.

6

7

Not applicable

18 to 27 years (relaxation for Government servant
upto 40 years in accordance with the instructions
issued by the Central Government).

Note: The crucial date for determining the age limit
shall be fixed by the Staff Selection Commission.

Class 12th pass or equivalent

aualification from 2
recognised Board or
University.

A typing speed of 30 words
per minute in Englich or 25
words per minute in Hindi on
manual typewriter.

or
A typing speed of 35 w.p.m in
English or 30 w.p.m in Hindi

< [FE

—_———— -
——-
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on computer. (35 w.p.m and
30 w.p.m correspond to 10500
KDPH/3000
average of 5 key depressions
far each word). :

The Skill Test norms only on

computer. )

KOPH on an|

Whether age and
educational
qualifications
prescribed for
direct
recruitment wili
apply in the case
of promotion or

| transfer.

Period of probation, if any

‘Method of recruitment and
percentage of the vacancies to be
filled by various methods.

9

10

11

Not applicable

Two years for direct recruits

(1) 50% by Promotion on the basis of a
Departmental " Qualifying
Examination failing which by direct
recruitment. :

(i) 50% by direct recruitment through
Staff Selection Commission.

in case of
recruitment by
promotion or

transfer or
transfer on
deputation

grades from

which promotion
or transfer or
transfer on
deputation to be
made

if a Departmental Promotion Committee exists what
is its composition.

Circumstances in which UPSC is to be
consulted.

12 13 14
Promotion: Group 'C' Departmental Promotion Committee for Not applicable
Muiti Tasking | (considering confirmation and promotion) consisting
Staff in the pay | of:
scale ‘Rs. 5200- 1. Senior most Directorin the Unit.

20,200 Grade Pay
Rs. 1800 with
three years
regular service in
the grade in the
unit.

-Chairman

2. A Group 'A’ officer from any office of Directorate

General of Employment and Training in the unit
dealing with establishment-matter.

) -Member

3. A Group 'A’ officer of another Central Government

office.
-Member

B
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Not apphcaae :

Not applicable

9

1 1 o 2 T 3 4 5
2. Upper Division | 947(2012) General Rs. 5200-20,200/- Non-selection
_ Clerk/Cashier/ : Central Service | [PB -1 )+
. Assistant ‘Unit- wise break up Group 'C' Non- | Grade Pay Rs. 2400/-
Hostel ) Gazetted,
Superintendent | | Institute Number Ministerial
{these posts | ofposts
are inter- Hyderabad 15
changeable) S SN
tudhiana 13
Mumbai 12|
Kanpur 14
Chennai 13 B
Koikata 20 |
Bangalore 06 ]
Jamshedpur 01 |
* Subject to variation dependent
onworklpgd. | - i
6 7 8

Not applicable

10 — - o ———— ¢ ——

Mot applicable

Not apﬁiigablwe

11

| 100%—I-3y prom'(')"t-ion failing which by

deputation.

13

12
Promotion:
Lower Division
Clerk/Typist  with

eight years regular
service in the grade

Deputation:
Officers of the
Central
Government ;

{i) Holding

analogous post on
regular basis;

or
{i} Holding the
post of Lower

Division Clerk with
eight years repular
service in the
grade,
Note:

The departmental

14

Group 'C' Departmental Promotion Committee
consisting of:
1. Senior most Director in the Unit.
-Chairman
2. A Group 'A’ officer from any office of Directorate
General of Employment and Training in the unit
dealing with establishment matter.
-Member
3. A Group ‘A’ officer of another Central Government
office.
-Member

Not applicable
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|
i!!

officers in  the
feeder category
who are in  the
direct  line  of
promotion shall not
be eligible for
consideration  for
appointment  on
deputation

Similarty

deputationists shall
not be eligible for
consideration for
appointment by

promation.

{period of
deputation :
inciuding the |
period of
deputation in
another  excadre
post held
immediately

preceding this
appointment in the
same of some
other organisation
or department of

th_e Central
Government shall
ordinarily not

exceed three years.
The maximum age
limit for
appointment by
deputation  shall
not cxceed 56
years as on the
closing date of
receipt of
application).
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1 2 3 a 5
3. Accountant 28*(2012) General Rs 5200-20,200/- Non-selection
Jfinternai Auditor/ Central Service | (PB -1 )+
Care Taker/ Hostel | Unit -wise break up Group 'C' Non- | Grade Pay Rs.
Superintendent / S ) Gazetted, 2800/-
Purchase Assistant Institute | Number Ministerial
(these posts are of posts
inter-changeable) Ludhiana 02 =
Hyderabad 06 |
Mumbai 02
Kanpur 05 ]
Chennai 05 |
Kolkata__ [05 |
Bangaiore 03 ]
*Subject to variation dependent
on workload. 1
6 B 7 7 8
Not applicable Not applicable Not applicable
) I U | a1
Not applicable Not appiicable By pramotion falhng which by
I ) e .{Ueputation.

12 13 1 14
Promotion: Group ‘C' Departmental Promotion Committee Not applicable
Upper Division | consisting of:

Clerk/Cashier/ 1. Senior most Director in the Unit.

Assistant Hostel -Chairman

Superintendent with | 2. A Group ‘A’ officer from any office of

five vyears regular Directorate General of Employment and

service in the grade Training in the unit dealing with

Deputation: establishment matter.

Officers of the Central -Member

Government: 3. A Group 'A' officer of another Central

{iHolding analogous Government office.

post on regular basis; -Member
or

(il) Holding the post of
Upper Division Clerk
with five years regular
service in the grade;
and

{iii)Possessing
experience in

administration, cash
and accounts.

Note 1:

The departmental

officers in the feeder
category who are in
the direct line of
promotion shall not be
eligible for




[am 1i;~aué'3(i)] :

W ] A ¢ ST

o

consideration for

appointment on

deputation  Similarly |
| deputationists  shall

N VT VU S
not  pe  elgime 101

| consideration  for
appointment by
promotion

{(period of deputation
including the period of
deputation in another
excadre post held
immediately '

preceding this
appointment in the
same or some other
organisation or
department - of the
Central Government
shall ordinarily not
exceed three vyears.
The maximum age
limit for appointment
by deputation shall
not exceed 56 years as
on the closing date of
receipt of application).
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- IHE GAZETTE OF INDIA : EXTRAORDINARY

| [Parr I—Sec. 3)]
: 1 : 2 3 : q 5
4. Gestetner 06*(2012) General Central | Rs. 5200-20,200/- Non-selection
Gperaior - Seivice Gioup {PB-1)+ )
‘Unit -wise break up 'C' Technical, Grade Pay Rs. 1900/-
- Non-Gazetted, )
Institute Number Non—
of posts Ministeriat N
Hyderabad | 02
Kolkata 01
Bangalore | 01
Kanpur 01
Mumbai 01
*Subject to  variation
dependent on workload.
6 7 8

Not applicable

Not applicable

1. Class 10th pass or equivalent
qualification from a recognised
Board or University.

2. Proficiency in

operating and

maintaining Gestetner Machine.

9 10 11
‘No Not applicable By promotion failing which by
deputation '
12 13 14
Promotion: Group 'C! Departmental Promotion Not applicable

Multi Tasking Staff in
the pay scale Rs.
5200-20,200/- +
Grade Pay Rs. 1800
with three vyears
regular service in the
grade in the unit.

Committee consisting of:
1. Senior most Director in the Unit.
-Chairman
2. A Group 'A' officer from any office of
Directorate General of Employment and
Training in  the unit dealing with
establishment matter.
~-Member
3. A Group 'A' officer of another Central
- Government office.

-Member

-,

—_———————— e — —
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, 2
1 2 3: 4 5
5. Pharmacist / | 12*(2011) General Central Service | Rs. 5200-20,200/- | Non-selection’
Compeounder Group 'C' Technical, | (PB-1}+ ‘
' Unit -wise break up Non-Gazetted, Non ~ | Grade PayRs.
Institute Number of Ministerial 2800/-
posts
Hyderabad | 02
Ludhiana 01
Mumbai 0
Kanpur, 01
Chennai 03
Kolkata 03
| Bangalore | 01
*Subject to variation dependent on
worklpad.
6 7 8

Not applicable

18 to 27 years {relaxable for Government servants up to the
age of 40 years in accordance with the instructions or orders
issued by the Central Government from time to time}).

Note 1: The crucial date for determining the age limit shall be
the closing date for receipt of application from candidate in
India {and not the closing date prescribed for those in Assam,
Meghalaya, Arunacha! Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Ladakh Division of Jammu and Kashmir State,
Lahaul and Spiti District and Pangi Sub- division of Chamba
District of Himachal Pradesh, the Union Territory of the
Andaman and Nicobar Island or the Unlon Territory of
Lakshadweép)

Note 2: The crucial date for determining the age I|m|t in the
case of candidates from Employment Exchange shall be the
last date up to which the Employment Exchange is asked to
submit the names. :

3 Two

1. Class 12" pass or equivalent

from a recognised Board or
university;

2. B. Pharma or BSc. with
Chemistry as one of the
subjects or qualified and
registered Compounder

{Pharmacist);

years. experience in
Pharmacy / Medical stores in a
Dispensary/ Hospital

9 10 11
Not applicable Two years for direct recruits Direct recruitment
12 ' 13 14 :
Not appticable | Group 'C' Departmental Promotion Committee for Not applicable

considering confirmation, consisting of:

1. Senior most Director in the Unit.
-Chairman
2. A Group A’ officer from any office of Directorate General
of Employment and Training in the unit dealing with
establishment matter.
-Member
3. A Group 'A’' officer of another Central Government office.

-Member |

" [No, DGET-A-12018/0B/2010-TA-I]

N SREEKUMAR, Under Secy
-7
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