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STATE BANK OF INDIA . .
- . Murbai, the 12th August 2007 '
SBD. No. 07/2007—08 —It is hereby notified for general information that in pursuance of clause (d) of sub-section (1)| of

Section 25 of State Bank of India (Subsidiary Banks) Alct 1959, the State Bank of Indig has, in consultation with Reserve Ban]d of
India, nominated Shri GyanChandPlpara, 104, N. R. House, Near Popuiar House, Ashra;nRoad, Alm;edabad—380009 asa dire

on the Board of Stats Bank of Saurashtra for a period f three years with effect from lpth August 2007 to 9th August 2010 (b¢th :
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BANK OF MAHARASHTRA
| Maharashtra, the 5th July 2007

Ref. No, : AX1lISTlDMI173IZOD7

in exerclse of the powers conferred by section 19 read with sub-section (2) of section 12 of the
Banking| Companies (Acquisition and Transfer of Undertakings) Act, 1970 (5 of 1970), the Board
of Bank|of Maharashtra in consuitation with the Reserve Bank of India and with the previous
sanctior] of the Central Government, hereby.makes the following Regulations to amend further
the Bank of Maharashtra Officer Employees’ (Discipline & Appeal) Regulations, 1976, namely —

1. ?hort title and commencement —
-1 (1) These Regulations may be called the Bank of Maharashtra Officer Employees’
| (Discipline & Appeal) (Amendment) Regulations, 2003.
(2) They shall come into force on the date of their publication in the “Official
| Gazette'.

2. In the Bank of Maharashtra Officer Employees’ (Discipline and Appeal) Regulations
976, for Regulation 17, the following Regulation shall be substituted, namely —

heg.17 - Appeal :

! ‘

i (1) An officer employee may prefer an appeal to the Appellate Authority within forty
" five days from the date of receipt of the order imposing upon him any of the
§ penalties specified in Regulation 4 or against the order of suspension referred to
in Regulation 12;

! Provided that, the Appellate Authority may entertain the appeal after the expiry of
1 the said period, if it is satisfied that the appellant had sufficient cause for not
preferring the appeal in time.

(2) The appeal shall be presented to the Appellate Authority with a copy being
forwarded by the appellant to the authority which made the order appealed
against. It shall contain all material statements and arguments on which the
appellant relies but shall not contain any disrespectful or improper language, and
‘shall be complete in itself.

The authority which made the order appealed against shall, on receipt of a copy
of the appeai from the appeliant, forward the same with its comments thereon
together with the relevant records to the Appellate Authority within a period not
exceeding forty five days from the date of the receipt of the appeal.

]

(4) The Appeliate Authority shall, on receipt of the comments and records of the
case from the authority whose order is appealed against, consider whether the
order of suspension / findings are justified or whether the penaity is excessive or
inadequate and pass appropriate orders. The Appellate Authority may pass an
order confirming, enhancing, reducing or setting aside the penalty / suspension



£
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or remitting the case to tlje.-_'authorit_y which% imposed the penaity or to any g_ofher
authority with such directiohs as it may deem fit in the circumstances of the case;

Provided»that, _

) If the enhanced penalty, which the Appeliate Authority proposed to
impose is a major penalty specified in clauses (f), (g), (h), (i} and {j)
.of Regulation 4 and an inquiry as provided in'Regulation 8 h 1s not
already been held in the case| the Appellate Authority shall direct
that such an inquiry be held in accordance with the provisiohs of
Regulation 6 and thereafter consider the record of the inquiry and

pass such orders as it may deem proper. ' :

(it} If the Appeliate Authority decides to enhance the punishment but an
- inquiry has already been held as provided in Regulation 6. the
Appellate Authority shall give a show cause notice to the officer
employee as to why the enhanced penaity should not be imppsed
“upon him and shall pass final order after taking into account the
representation, if any, 'submitted by the officer employee. .
(3) The appellate Authority shall dispose of the appeal within a period of ninety days

- from the date of its receipt from the appeflant, o

- Provided that, the time limit specified in this Regulation shall not apply to cases -
having a vigilance angle and where major / minor penalty proceedings against
the officer emplcyee have commenced -on recommendations of the Poli e or
Central Bureau of Investigation or Central Vigilance Commission, as the ¢ase

+ - may be, investigating the matter. S ' : :

(6) The cases lying pending over ninety days shalil be reviewed periodically by the
Appeliate Authority and reasons for non disposal of the cases shall be recorded
in writing. S ' -

- DALIP ROOPKISHORE MEHRA -
- Dy. General Manager, (HR.M.)

Note : Earlier amendments to the Bank of Maharashtra Officer Employees’ (Discipline iand
Appeat)_ ‘Regulations, 1976, were published in the Gazette as‘r per det_ai_fs given below :

-

SNo. Notification no. - _ , o Dated , :
52 . ' Registered No.DL-33001/98 . ‘ 28/12/1996
Part |ll, Section 4. S o : '

2239 G1/2007
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PALLAVAN GRAMA BANK
N
Salem the let Februa:y 2007 ‘

Pallavan Grama Bank (Ofﬁcers and Employees) Service Regulatnons——~2007

No. CHBK/82/2000 01—In exercise of powers conferred by $ect10n 30 of the Reglonal Rural Banks

Act, 1976 (21 of 1976) the Board of Directors of Pallavan Grama Bank after consultation with the/Indian .

Bank being the Sponsor Bank and the National Bank for Agriculture and Rural Development and with the
previous sanction of the Central Government hereby makes the following Regulations namely :— |

. CHAPTER—I | | I
1. Short title, commencement and application :

(i) These regulations may be called Pallavan Grama Bank (Ofﬁcers & Employees) Serv:ce
Regulatlons, 2007 !

() These regulations shall come mto force on the date of thelr pubhcat:lon in the Official G1azette
(i) They shall apply to every Officer and Emp]oyee of thé Bank |

Provided that they shall not apply, except as otherwise prov1ded in these regulations or 110 such
extent as may be specifically or generally specified by the Board to:

(a) aperson employed temporarily on dally wages or to such person engaged on contracﬁ

(b) aperson on deputation from Sponsor Bank or the Centrall Govemment or the State Govemment
or any other Orgamsatlon ' '

2. Deﬁmhons :
In these regulations, unless there is anything repugnant to the subject or context
(a) “Act” means the Regmnal Rural Banks Act, 1976 (21 of. 1976),
- (b) ““Appointed date” means the first day of September, L987
(©) _“Appomtlng Authonty ‘means the authonty prescnbed in‘Regulation 5 (1), i
’ '(d) “Area Ma.nager” means an officer: holdmg the charge pf Area Office for the tlme belqg,

(¢) “Bank” means the Pallavan Grama Bank established lﬁnder Sub Section (1) of Sectlon 3of
the Act _ _ |

(f) “Board” means the Board of Directors of the Bank;

® “Branch Manager” means an officer holding charge of a branch for the time being;
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{h) ; “Calendar Year” means the period commencing from the st day of January of an vear and
ending with 31st day of December of such year; t
- F
(@) | “Competent Authority” means the Chairman in the case of officers and the officer
' ]
| designated by the Chairmarn in the case of employees;
1
()  “Duty” includes:
(a) ! service as a probationer;
{(b) 4 period during which an officer or employee is on joining timc;,
{c) period spent on casual leave, spacial casual leave duly anthorized by e Compelsin \
. Authority: and
(d) = period spent on training while in service.
(k) | “Emoluments” means the aggregate of salary and allowances. 1 ony;
() ' ‘Employee” means a person apnointed to any of the posts specified i kegnlatons 5 fa).
* (2) and (3) and includes such employees whose services are temporarily ieni to other
| organisations:
: (m)§ ‘Family” means and includes the spouse of the officer or employee (ifthe spuuse iz alee
3 not the officer or cimployce of the bank) and children, parents, brothers and sisters of the '
| officer or employee wholly dependent on the officer or employee but shali not include a i
. legally separated spouse;
1
(n) | “Officer” means a person appointed to any of the posts speciticd in Regulation 3(a)(1):
{0){ “Pay” meansbasic pay drawn per month by the officer or empioyce in a pay scale including
stagnation increments and anv nart ot the emoluments which mayv speeifically be classified
as pay under these Regulations :
(p): ‘Salary” means the aggregate of pay and dearness allowance;
)] i “Sponsor Bank” means the Indian Bank; and
(r) “Senior Manager” means an officer not below the rank of officer in Scale il holding charge
1 of a Department in Head Oftice.
C HAPTER -1
CLAS#IFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT, PROBATION AND
TERMINATION OF SERVICE
3. Iassification of Officers and Employees :
(a){ The officers and employees of the Bank shall be classified as [oliows:
(1) Group A-Officer Cadre
(i) Scalel
(1) Scalell
(i) Scale III




*
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-
with designation in relation o any of the scales
@ Officer ‘ : |
@)  Branch Manager o 1
(i)  Area Manager |
(v}  Senior Manager

with the approval of the Central Government.
2. Group B - Clerical Cadre

the Central Government.
3. Group C- Subordinate Cadre

from time to time with the prior approval of the Central Govbmment

(b) Nothmg in tlus Regulation shall be construed as rcqumng the Bank to have at all times
all the cadres or categories of the officers or employees serving the Bank.

4. Temporary employees

time engage persons in Clerical Cadre and/or Subordinate Cadre on ad hoc and/or temporary
basis for a period not exceeding 60 days in a year io meet any exccbtlonal need or circumstance.

Provided that such appointmenis on ad hoc and/or temporary basis shall be madc in
consultation with the Sponsor Bank. ‘

5. Appointmentin the Bank’s Service

(1)  TheChairman shall be the Appointing Authority in respect of ?ﬁicers The General Manager
shall be the Appointing Authonty in respect of employees

be the Appointing Authority in res'pcct of employees also.

(2)  All appointments in the Bank shall be made in accordanca w1th the rulqs framed by the
Central Government in Terms of Section 29 of the Act as pl‘owded in Reg‘ulatlon 4,

(3) Every: officer or employee on his first appointment in the semce: of the Bank, shall be required
- to produce a certificate of fitness by the medical authonty as may ‘be prescribed or
recognised by the Bank. ‘

(4) (i) Disqualification—No persqn,;—

(a) ‘who has entered into or contracted o marriage witha pérson having a We living,

and such other scales or designations as may be specified by the Board from time to time

Clerical staff, namely Clerk-cum-Cashier, Clcrk-cuin-Typist; Stenographer and suchother
- categories as may be specified by the Board from t1me to ume with thc prior approval of =

- Subordinate staff, namely Messenger, Sweeper-cum-Messenger Full-tune Sweeper-cum— : .
Messenger, Messenger-cum-Sweeper, Driver, Drwer- -Mdssenger, Part-time Messetiger- _
cum-Sweeper, Security Guard and such other categories as may be spetified by the Board

Notwithstanding anything to the contrary contained in these Regulatwns, the Chairman
may, subject to such general or specific instructions as may be issued by the Board from time to

Prowded that if there is no incumbent in the post of General Manager the Chairman shall |

11--239 QI/2007
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or

(b} who having a spouse living have entered into or contractcd a marriage with any
person shall be eligible for appointment to the said post

Provided that the Appointing Authority may if satisfied that such marriape is permissible
undgr the personal law applicable to such person and the other party to the marriage and that
therg are other grounds for so doing exempt from the operation o this Rule.

{ii) Declaration

Every officer or employee on his first appointment in the service of the Bank shal! furnish
a dexlaration about his marital status vs per Scheduie 1

6. | Scales of Pay and Aliowances

The scales of pay, allowances and increments of an officer or ecmployee appointed to a
post in any of the Groups referred to in Regulation 3, shall be such as may be determined by the
Certtral Government from time to time under Sub-Section (1) of Section 17 ¢f the Act.

7. Commencement of Service

. Service of a person appointed in the Bank shali commence on the working dav on whicki
ﬁ o -
he rgports for duty on post in accordance with the termis and conditions of the offer of appointment
made to him:

Provided that in the event of his joining in the aficrnoon of such working day, he shall not
be antitled to draw pay and allowances for that day.

8. Probation

(i) | Anofficer directly appointed in Sca'e I shall be on probation for a period of two vears.
which shall be extendable by the Appointing Authority for a period not exceeding one vear,

(i) | Anemployee promoted to 2 posiin Scale I of Officer Cadre shall be o probution for u
period of one year which shall be extendable by the Appointing Authority for a period not
exceeding six months.

(iil); An officer promoted in higher scale shall be on probation for a period of one year which
shall be extendable by the Appointing Authority for a period not exceeding six months.

(iv)i (a) Anemployee directiy appeinted in Clerical or Subordinate Cadre shall be on probation
; for a period of one year which shalil be extendable by the dppeinting Authority for
a period not exceeding six months.

(b) Anemployee in Subordinate Cadre promoted to a post in Clerical Cadre shall be on
probation for a period of six months which shall be extendable by the Appointing
Authority for a period not exceeding threc months.

(v}i Probation period in case of an officer or cmployee shall be Habile 1o be extendicd within the

permissible limits to the extent of extraordinasry leave availed of by him or if in the opinion

of Appointing Authority his performnance was dissatisfactory during such pericd.

Pl T
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9. Confirmation '

() Anofficer or employee shall be confirmed in the Bank’s service if in the opinion of the
Appqinti_ng Autho;'ity, the officer or employee has satisfactorily completed his probation. -
(i) Where during the period of probation, including the period ofextcnsion'of probation, if any;

the Appointing Authority is of the opinion that the officer or employee ig not fit for
confirmation in the said post:

{a) Inthecaseofa dlrcctly appointed officer or employee his services maybc termmated

after giving one months notice orpay in lieu thereof.

(b). Inthe case of an officer or employee promoted from the Bank’s service he may be .

reverted to the post from which he was promoted. |
10. Termination of Service by Notice

(1} (a) No officer or employee shall leave or discontinue his service in the Bank without

first giving notice in wr1t1ng tothe Appomtmg Authonty of h1s 1ntent10n to leave or
discontinue his service or resign. '

(b} The period of notice required shail be -

(i) Three months in the case of an officer, and

(1) Onemonthinthe cﬁse ofan employ.ee.

(c) Incaseof breach by an officer or employee of Sub/Regulation'(1 )b} he sHall be"

liable to pay to the Bank as compensation, a sum equal to his pay for the pcnod of
notice required of him, : C

(2) Notwithstanding anything to the contrary contained in Sub- -Regulation (1} an'officer or-

- employee against whom disciplinary proccedmgs are pending, shall not leaye, discontinue

or resign from his service in the Bank w1thout the prior approval inwriting ofthe Appointing
Authonty and any notice of resignation given by such officer or employee before or durmg
the disciplinary proceedmgs shall not take effect unless itis accepted by the Competent
Authority. :

Explanation: _
- Disciplinary proceedings shall bc deerned to be pendnvT a gzpnst an ofﬁccr or employee for
the purpose of this Regulation if he has been piaced under suspension or any notice has been

issued to him to show cause why dmcxplm'lry proceedmgs should not be 1nst1tuted agamst him
untll final orders are passed by the Competent Authority.

1. Superannuation and Retirement

(1) - (i) An officer or employee shall retire on completlon of 60 years of age:

Provided that the Chairman may at his discretion, on recommendatxon by the Specla.l Review . .

Committee as provided hereinafter in Sub-Regulation (2) retire an officer or cmployee at any

time after completion of the 55 years of age or after the compietmn of 30 years of the total
service in the Bank, whichever is earher ‘

J
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Provided further that no officer or emplovee shall be retired under this Sub-Regulation
unlegs niotice in writing has been served on him atleast three months in Case of an officer and one
month in case of an employee in advance or an amount equivalent to three months pay in case of

an officer and one months’ pay in casc of an employee shall be given 1o such officer or employee
in lien thereof:

4
i

Provided also that an officer or employee aggrieved by the order of the Chairman, as
provlded in Sub-Regulation (2), may within one month of the passing of the order give in writing
a regresentation to the Board against the decision of the Chairman and on rece ipt of such
reprgsentation the Board shall take a decision within a period of three months, Where the Board
decides that the order passed by the Chairman is not justified, the concerned officer or employee
shall be reinstated as if the Chairman had not passed the order,

(2) | The Chairman shall constitute a Special Review Committee consisting of not less than

three members of the Board to review whether an officer or employee should be retired in
accordance with the Sub-Regulation (1) such committee, shall, from time to tim €, feview
the case of each of such officers or employees and make recommendation to the Chairman.

Explanation :
For the purpose of this Regulation the officer or employee whosc datc of birth is first day
of anth will retire on superannuation on the last dnv of the previous month on which he compietes

the ape of superannuation. The cfficer or employee who attains the age of superannuation on a
day gther than the first day during a calendar month shall retire on the last day of that month.

CHAPTER-II
RECORD OF SERYICE, SENICRITY PROMOTION AND REVERSION
12. | Record of Service
A record of service shall be maintained by the Bank in respect of each officer or cmplovee

at suph place or places and shall be kept in such form and shall contain such information as may
be specified from time to time by the Bank. "

~13. | Seniority

(1) | The Bank shall maintain separate seniority lists for each cadre of officer or cmployee and
category-wise seniority lists within a cadre, subject to the provisions of Sub-Regulations

- (iii), (iv) and (v) and such instructions and guidelines as may be issued by the Board from
time to time.

(i) | The seniority lists shali be reviewed and updated at such intervals as may be decided by
the bank and circulated amongst the officers or employess as the case mav be.

i

(i) | (a) The seniority of a promotee officer or employee in a cadre cr scale shall be reckoned
with reference to the date ofhis appointment in that cadre or scale.

(b) Where there are two or more promotee officers or employecs of the same length of
service in that cadse or suale, their intes-se seniority shall be reckoned win, reference
to their seniority in the tnmediately preceding cadre or scale.

—
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{c) Where thcre are two or more promotee of ficers or cmpleces havmg the same Icngth
,of service in such preceding cadre or scale, their rs:;:mortlty shall be determined with
-reference to thelr seniority in the 1mmcdlately prcccdmg cadrc or scale, as the case
. .may be..

(iv) The inter-se seniority of the erstwhile Field Officers or Accotntants vis-a-vis the Branch |
Managers who were in the service of the Bank on the date on-which the revised pay scales .
circulated by the Ministry of Finance, Department of Economic Affairs, Banlnng Dmsmn, .
NewDelhi letter No, F2/17/79-RRB dated the 29 April, 1980 arc adopted by the Bank, may . _
be so reckoned that all erstwhile Field Ofﬁcers and/or Accountants rank j ]umor to all the
then emstmg Branch Managers:
Provided that the inter-se seniority of officers or employees atnoﬁgst themselves within a
cadrejor scale as existing immediately prlor to the Government letter No 11- 3/90-RRB(I)
dated 22 February, 1991 shall remain the same. ‘

(v) Theinter-se se’niority of officers or employees directly rcc.ruldcd in a batch to any cadre or
scale shall be reckoned with relércace 1o the rank allottcd %o them at the tlme of their
selection. '

Prov1ded that if officers or employees recruxtcd underthe g ;,eneral or reseﬂ/ed catcgones
are allotted to the Bank, the 1nter~se scmonty amongst the candldates so allotted who
joined on the same date shall be determined in accordance with the marks obtamed by such
candidates w1th0ut addmg notlonal mark.. for the rcscrved caiicgory

(ﬁ) a) In the case of amalgamated RRb the inter-se scnioriuy of ofﬁcers in Scale IIv/H

shall be reckoned with reference to their date of promotion in that cadre/grade/scale
prevailing as on date of notification / anialg,amation in all the RRBs which have been
-amalgamated shall be merged and the officers be placed | as per their length of service .
.as officer in Scale III/II, i.e. asper date of promonon in'that Grade in chronological
order. '
b)  Incase of officers in Scale I the existing Seriiofify of ofﬁcers of individua} RRBs, . .
-which has already been réckoned with respect to the Hank allotted to them under
Batch concept at the time of sclecnon, 1rrcbpcct1ve of indmdual officers’-date of
joining, shall be maintained in the merged seniority hst Seniority list of officers in ‘
Scale I prevailing as on date of notification / amalgamﬁt;on in all the RRBs,jwhlch -
have been amalgamated, may be merged, taking. into'acq‘ount the length of service in
the grade, i.¢. daic of joining in the bunk / promoted to the Grade in a chronological
order and inter-se seniority of the officers in pre—amal gamatcd RRBs shall be restored
inthe combmed semonty list. | : ' |
L | P ".‘.:f a , W,
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Va : ‘
¢)  The existing seniority of cmployees i Group B - Clericai cadre of individual RRBs. \W
which has already been reckoned with respect to the rank allotted to them under
Batch concept at the time 1o selection, irrespective of individuai employees” date ol
joining, shall be maintained in the merged seniority list. Senjoriy "ot of employues
prevailing as on date of notification / amalgamation i all the RRBs which have been
~ amalgamated, may be merged, taking into account the length of service in the grade,
i.e. date of joining in the bank / promoted to the Grade in a chronological order and

inter-se seniority of the employees in pre-amalgamated RRBs shall be restored in

the combined seniority list.

d)  The seniority of cmployees in Group C - Subordinate staff shall be reckoned with
reference to their date of joining in the services of the bank. Seniority list of employees
in Group C prevailing as on date of notification / amalgamation in all the RRBs which
have been amalgamated, may be merged, taking into account the length of service in
the grade, i.e. date of jeining in the bank in a chronological order and inter-se sentority
ofthe employees in pre-amalgamated RRBs shall be restored in the comnbined seniority

; list.

1
|

14. Promotion

All promotions shall be made ot the discretion ofthe Bank and no a!ticer or employee shall
aim as a matter of right to be promoted to any post or cadre:
i

! Provided that promoticns of officers or employees in the Bank shall be made m accordance
Tth the rules framed by the Central Goverument in terms of Section 29 of the Act.

Reversion

An officer or employee who has been appointed to officiate in a higher cadre or scale or
here confirmation in a higher cadre or scale is subject to the undergoing probation for any
ecific period or otherwise, shall be liable to be reverted without notice at any time where he is

10 officiating or undergoing probation.

CHAPTER-IV
CONDUCT. DISCIPLINE AND APPEALS

|

. i
, ‘PG. Scope of an officer’s or employee’s service

1 Every officer or employee shall be a whole time ofticer or employee of the Bank and shall
¢ at the disposal of the Bank, and he shall serve the Bank in its business in such capacity and at
$uch place as he may, from time to time, be dirscted by any person or persons under whose

isdiction, superintendence or contrel ie may, for the time being, be placed.

7. Liability to abide by the Regulations and Orders

shall also observe, comply with and obey all orders and directions which may. from time o
— . J

Ln Every officer or employee of the Bank shall conform to and abidc by these Regulations,
d
1
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time, be given to him by any person or persone under whose junsdlctlon supermtendence or :

control he may, for the time being, be placed

18. 0bhgatton to maintain secrecy N

Every officer or employee shall maintain the strict secrecy regardihg the Bank’s affairs of -

its constituents and shall not divulge directly or indirectly, any information of a confidential nature

either to a member of the public or to the Bank’s staf, unless compelied to do so by judicial or . .
other authority or unless instructed to do so by a superior officer in the discharge of his dutles To

signify this every staff shall subscnbe toa declaratlon in Schedrule No. 1.
19. Obligation to Promote.the Bank's interest .

Every officer or employee shall serve the Bank honestly and faithfully, and shall use his
utmost endeavour to promote the interests of the Bank and shaﬂ show courtesy and attention in
all transactions and dealings with officers of Government, the Bank’s constituents and customers.

20. Contribution to Press, Radio, etc.

o officer or employes shall contribute to the presslor radio or television, etc., anything
relating to the affairs of the Bank without the prior sanction of the Competent Authority or
without such sanction make pubuc. or pubi lish any document, paper or 1nformat10n whlch may

come into his possessmn inhis oﬂmal capaclty

21. Officer or employee not to seek outside ﬂmpiovment or busmess orto _
promote family business

No officer or employee shall accept, solicit or seek any outs1de actmty, employment or . |
: oﬁice whether stlpendlary or honorary wuthout the prevnous sanﬁ*lon of the Competent Authonty _

I’mwded that an oﬂ‘lcer or employee may, vithout such swueuon undertake honorary work |
of a social or charitable nature or occasional work of a literary, artistic, scwnuﬁc, professxonal
cultural, educational, rchgloub or soclal char: acter, subject 1o the condluon that his oﬁiclai duties

do not thereby suffer.

Provided further that he shall not undertake or shall dlscomtmue such work ifso directed by :
the C‘ompetent Authority. - : !

Expianation

(i)  Every officer or employee shall report to the Bank if any member of his family is engaged N

in a trade or business or owns or. manages insurance agency or commission agency.

() Canvassing by an officer or employee in support of the business of insurance ageﬁé‘y or |
commission agency, owned or managed by a member of his family shall be deemed to bea

‘breach of this Sub- Regulatxon.

(i) No ofﬁcer or employee shall without the prevxous sanctlon of the Bank except inthe
‘discharge of his official dutles, take part in the registration, promotion or managerment of .
any bank or other company which is required to be registered under the Companies Act, :
1956 (1 of' 1 956j or any other law for the time;beihg in foi;ce or any coopérative society for |

commercial purposes:
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com#lodmes of any descnptlon

An officer or employee shall not speculate in stocks, shares, securities of any Institution or

w

Provided-that an officer or =i emploves may iake PATL I Pemisihaien, SUosinnon o
management of a cooperative society registered under the Cooperative Socicties Act, 1917
(2 of 1912) or any other law for the time being in force, or of # literary, scientific or
charitable society registered under the Societies Registration Act. 1860 (21 of 1860} or anty
corresponding law in force.
(iv) | No officer or employee shali accept any fee for any work done by him for any nublic body |
or any private person without the sanction of the Competent Autho rity.
22. | Officer or employee not be absent from duty without
‘permission or be late in attendance
(1) | Anofficer or employee shall not absent himself from his duties without havin ¢ obtained the
permission of the Competent Authority, nor shall be absent himse!f i coss of sickness or
accident without submitting a proner medical certificate.
(i) | An officer or employec who absents himseif from duty without feave ur overstays his
leave, shall not be entitled to draw any pay an: aliowances for the period of such absence
or overstayed, and shall be liable to such disciplinary measurc as the Coo cetent Lutherity
may impose:
Provided that the Competent Authority may condone such absence or cveriyed 1 he e ‘
satisfied that the officer or employee has remained absent or overstayved his leave ander
circumstances beyond his contro! and direct that such absence or overstayed be reguiarised
by admissible leave,
23. | Absence from station
An officer or employec shall not abser: himself from his headquarters overnizhl without
obtaining previous sanction from the Chairrian, ifhe holds the charge of'a Branch or the Officer-
in-cHarge or Branch Manager, in other cascs. |
24. | Prohibition to accept gifts and dowry
. : . . i
(1) | Anofficer or employec shall not solicit or accept or permit anv menibr of hi family or !
any other person acting on his behalfto accept any gift from a corstoin: £ i the Dunk o f
from any subordinate officer or employee. j
1
e |
(i) | No officer or employee shall. ;
(a) giveortake or abet the giving or taking of dowry; :
or
|
(b) demand directly or indirectly from the parents or guardian of a bride o bridegroom, !
as the case may be any dowry. E
Explanation : !
| For the purpose of this Regulation, dowry has the same meanmg as inthe Dowry Prohibition 1
Act. 1961(28 of 1961).
25. | Speculation in stocks, shares etz.

£

e
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Provided that nothing in this Regulation shall be deemed to prohibit an ofﬁcer or employee

' ,ﬁom making a benafide i investment ofhis own funds in such manner as he may wish.

Explanation:

Frequent purchase or sale of stocks, shares or securities of any institution or commodities

~of any description shall be decmed to bé apeculauon forthe purpobe of this chulatlon

26. Restrictions on lendings, borrowings and :nvestments

1) No officer or employee shall, in his mdlv;duai capacity;

(i) . borrow or permit any member of his family 1o borrow or otherwise placéhi-mself or
amember of his family under a pecuniary obligationto a brokerora money lender or
a subordinate officer or employee or any person, association of persons, firms, company
or institution whether incorporated or not having dealings with the Bank;

(i) buy or sell stocks, shares or securities of any description without funds to meet the

~ full cost in the case of a purchase of scrips or delivery in the case of a sale;
(i) ~ incur a debtat a race meeting;
(tv) lend money in private cépacity to a constituent of the Bank or have personal deal ings

with such constituent in the purchase or sale of bills of exchange, Government paper
or any other securities; and

(v) guarantee inprivate capacity the pec uniary obhga‘uons of another person or agree to
indemnify in such capacity another pcrson from loss except w1th the pre\nous
permission of the Competent Authority: ‘ - '

Provided that an officer or. employee muy give to or accept from a relative or personal
friend a purely temporary loan of a small amount free of interest or operate a credit account w1th
a bonafide tradesman or make an advance of pay to his private employee

Provided further that an officer or employee may obtain a lpan from a cooperativé credit

society of which he is a member or stand as surety in respect of a foan taken by another membcr '

from a cooperative credit society of which he is a member.

2y  Anofficeror emp-loyee shall so manage his private affairs to avoid insolvency or

habitual indebtedness. An officer or employee who is in debt shall furnish to the Compcté'nt
Authority a signed statement of his position half yearly on the 30th June and 31st December and
shall indicate in the statement the steps he is taking to rectify his position. An officer or employee

who makes a false statement under this Rule or who fails to submit the prescribed statement or

appears unable to liquidate his debts within a reasonable time or apphes for the protectlon ofan
insolvency court shall be liableto dismissal,

Explanation 1 : For the purpose of this Rule an officer or employes shall be deemed to be
in debt ifhis total liabilities, etcluswn, ofthose which arc fully secufed exceed his substantive pay
for twelve months.. : e : X

I* xplanation 2; An officer or Lnlp]u"b\. shali hs deemed to be unable to liquidate his debts

within & n.uaom‘\'e time if it appears, having regard té his per aonal resources and unaveldabler _

current expenaus that he w1ll not cease 1o be in debt within a perlod of two years.

13239 Gr2007
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27, Movable, iImmovable and vaiuable property

(1)}  Every officer on his first appointment shall submit a return of his assets and liabilities giving
~ full particulars regarding:

(a) theimmovable property, inberited by him or owned or acquired by han o1 held by him
- on lease or mortgage, cither in his name or in the name of any membzr of his family;

| (b) shares, debentures and cash including bank deposits inherited by him or similarly
owned or acquired or held by him;

. (c) otherimmovable propeity inherited by him or similariv ovmed or aorperec o haid by
1
t him ; and
'(d) debts and other liabilitiecs incurred by him direct]y ot indircetly:
!

m

thése Regulations come into forcc:. shall subunit a return in term of this R
nths of coming into force of'these Regulations, the return berng with vefercnes o the assets

liabilities as enumerated above, of the officer on the date of these Regulations come into

*—F‘:.-

fo
(2

Ce.

Every officer shall submit a return of the immovable/movable property to the Bank as on
31st March of each year before 30th April of that year. .

~
("]

SO Sl TN et 2

No officer shall except witht the prior intimation to the competent Authority acquire or
dispose of any immovable property by lease, mortgage, purchase, sale. qift oy otherwise
either in his own name or in the name of any member of his family

Provided that the previous sanction o the Competent Authority shall be ebnained by the
oft'lcer if any such transaction is:

| (a) withaperson having official deslings with the officer,
(b) otherwise than through a regular or reputed dealer.

{(4)  Everyofficer shall report to the Competent Authority every transaction concerning movable

{ property owned or held by him either in his name or in the name of @ mermbey othis family
if the value of such a property exceeds Rs, 10,000:

| Provided that the previous sanction of the Competent Authority shall be obtained if any
suk:h transaction is:
" (a) withaperson having official dealing with the officer,

or

| (b) otherwise than through a regular or reputed dealer.

1
(SD Notwithstanding anything contained in the forgoing Sub-Regulation the Competent Authority
. may at any time, by generai or special ordev require an officer or emplovee to furnish

within a period to be specificd in the order a full and complete statemen! of such movable

I or immovable property held or acquired by him or on his behalfor by amnirember of his

(i ¥

. family as may be specified in the order and such statement, 1fso ¢

coroed by the bank

\

/

PR ———————



Paxi[i—Sic.4]  THE GAZETTE OF INDIA, SEPTEMBER 15, 2007 (BHADRA 24, 1929)

(1

2)

(M

28,

29.

‘ 1nclude the details of the means by which or lhe sources from whlch such property was

acquired.

Restrictions regarding mafnage

(@ " No officer or employee shall enter into, or contract, a mamage wnh a person having

a spouse living,

(i) Noofficeror employee 11avmg a spouse living, shall enter into or contract, a marnage
with any person: - : - '

Provided that the Competent Authority may permit anofficer or employee to enter into or

contract, any such marriage as referred to in clause (i) or clause (ii) if it is satisfied that:

(2) ~ Such marriage is permissible under the personal law appiicable to such officer or
~employee and the other party to the rnamage and

" (b) thereare other grounds for so doing.

Anofficer or employee who has married or marries, a per son other than of Indian nationality

shall forthwith intimate the fact to the Bank. _

Officer or employee arrested for debt or On a criminal charge

Anofficer or employee who is arrested for debt or on a criminal charge or is detained in
pursuance of any process of law, may, if so directed by the Competent Autliority, be treated
as being or hﬂvmg been under suspension from the date of his arrest, or as the case may

be, ofhis detentlon upto such date or during such penod as the Competent Authority may |

direct:

Provided that in respect of the period in mgatd to which he is so treated he shall be pald
subsastenee allowance as specified in Regulation 44.

Any paymentmade to an officer or employ=e under Sub-Regulation (T) shall be subject to

- adjustment of his pay and allowances which shall be made according to the circumstances

ofthe case and in the light of the decision as to whcther such period is to be accounted for
as a period of duty or leave ;

Provided that full pay and aliowances shall be admissible onIy if the officer or employee—-—
{a} istreated as on duty durmg such period, and

(b} isacquitted of all charges or satisfies the Competent Authority, in case of his release
from detention or the detention being set aside by the: Competent Court, that he had
not been guilty of i improper conduct resulting in his dotent:on

(a) Anofficer or employee shall be l1ab1e to dismissal or to any of: the other penalhes

referred to in Regulation 38, ifhe is committed to prison for debt or is convicted of

“an offence which in the opinion of the Competent Authority, cither involves morsi

turpitude, or has a bearing on any of the affairs of the Bank or on the discharge by

the officer or employee of his duties in the Bank, the opinion in this respect of the
Competent Authority shall be conclusi ve and binding on the officer or employee.

(b) Such dismissal or other penalty may be imposed as from the date of his committal to
prison or conviction and nothing in Regulation 38 shall apply to such imposition,




(4) | Where an officer or employec has been dismissed in pursuance o’ Sub-Regulation (3) and
 therelative conviction is set aside by a higher court and the officer or employee is honourably
acquitted, he shall be reinstated in service.

(5) | Where the absence of an officer or employee from duty is without leave or his overstayed
| is due to his having been arrested for debt or on criminal charge or to his baving been
' detained in pursuance of any process of law the provisions of Reutdation 22 shali alse
apply, and for the purpose of that Regulation as so applied, the officer or emnlovee shall he
treated as having absented himself without leave or as the case may be, overstayed
otherwise than under circumstances beyond his control.

30.! Prohibition against participation in politics and contesting elections

i No officer or employee shall take an active part in politics or it eny politenl demanstation
or c?ntest election as member for a Muincipal Council, Zilla Parishad, District Board or any other
tocal or Legislative Body.

31.
(D

Prohibition against joining certain associations, strikes, etc.

No officer who is not a ‘workman’ within the meaning of the industrial Disputes Act, 1947
shall,

!
i
i
i
:

(a) become or continuc to be o member or office bearer of. or be otherwise directiv or
} indirectly associated with, any trade union of the emnlovees of the Bank whe are
; ‘workman’ within the meaning of that Act, or a federation of such trade unions.

{(b) resort to, or in any way abet, any form of strike or participate in any violent, unseemly
or indecent demenstration in connection with any matter pertaining to his conditions
of service or the conditions of service of any other empicvees o ibe Hunk.

(2) | Inrelation to any employee who officiates in a grade or post which is not a grad= or post of
. a ‘workman’ as aforesaid, this Regulation shall also apply so long as such empioyee officiates
{insuch higher grade or post.

(3) i Noemployee shall join or conidinue 1o be a member of ap associntion. the bl oo e activities

. of which arc prejudicial to the intercst of sovereignty and integrity of ndia, the security ol
% the state, friendly relations with Foreign States, public order, defamation or incitement to
. offence -

32.i Giving evidence-

I
() i Noofficer or employee shall, except with the previous approval of the Competent Authority,
J give evidence in connection with any enquiry conducted by any person, committee or
authority.

(ii) | Where any approval has been accorded under Sub-Regulation (1) no officer ar employee
giving such evidence sha!l criticise the policy or any action ol the Central Government or of
State Government or of the Ranl. '

33.. Function in honour of officer or employee

(i) | Noofficer or employec shall, oxcept with the previous sanction of the Competent Authority.

THE GAZETTE OF INDIA, SEPTEMBER 15, 2007 (BHADRA 24, 1929) [Parr IH—Skc,
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receive any comnhmentary or valedictory- address of accept any tcstlmomal or attend any

meeting or entertainment held in- his honom or in the honour of any other officeror employec

P10v1ded that nothing in this Sub- -Regulation shall apply to:

(a) afarewell entertainment of a substantially private and informal charaoter held in
honour of the officer or employes or any uther offices or cmployee on the occasion
ofhis retirement or transfer or any purson who has recently quit the service of the
Bank; and '

(b) - the acceptance of simple and i mexpcnswc entertamm¢nt arranged by association of
officers or employees. _ _
@@ ‘(a) No officer or employee shall either directly or indirectly exercise pressure or influence
on any officer or employcc to induce or compel him to subsmbe towards any farewell
entertainment. )

(b} . Noofficeror employce shall collect sﬁ bscription for‘ farewell entertainment from
any intermediate or lower grade officer or employeq for the entertainment of any
officer or employee belongmg to any hi gher grade. . -

34. Canvassmg

No efficer or emplu yiou smﬂl bring or attempt to bring any pohucal or other outside mﬂuence

to bear upon any superior authority to further his interests in respect of matters pertaining to his -

service in the Bank,

35. Subscriptions : '

No officer or employee shall, except with the previous sanction of the Comj:etent Authority,
ask for or uccept contributions or otherwise asscciate himself with the raising of any fundsor

other collections in cash orin kmd from constituvnts or customers in pursuance of any objecnve .

whatsoever

36. §Consumptlon of intoxicating materlals An officeror-
‘employee shall—

(a) ?stnctly abide by any law relatmg to mtoxtcatmg drinks, drugs or other matenals in force in
any area in which he may happen to be for the time being; f

(b) not be under the mﬂuence of any intoxicating drinks, drugs or other materials dunng the

course of his duty and shall also take due care that the performance of his duties at any
time is not affected in any way by the influence of such drinks, drugs or materials.

(¢) refrain from consuming any mtoxxcatmg drinks, drugs or other matenals in a public place

(d) notappear m a pubhc place in a state of intoxication.

: Explanation

For the purpose of this Regulanon “pubhc place” means any, place OF premises (mcludmg
clubs, even exclusively meant for members where it is pezmxmble for the members to invite non-
members as guests, bars and restaurants) to which the pubhc have or are penmtted to have
access, whether on payment or otherwise.

14--239 Gl2007 .




THE GAZETTE OF INDIA, SEPTEMBER 15, 2007 (BHADRA 24, 1929) [Part III—Skc. 4

37, Sexual haréssment

No officer or employee shall commit any act of sexual harassment of women at work
places.

E)*:)Ianation :

i . . X .
. For the purpose of this Regulation, Sexual harassment includes such unwelcome sexually
dc{ermined behaviour, whether directlv or otherwise, as —

(a) Physical contact and advances,

(bj Demand or request for sexual favours,

(cj Sexually coloured remarks,

(dj Showing any pornography, or

(ej Any other unwelcome physical, verbal or non-verbal conduct of a sexual nature.
38!. Penalties

-Without prejudice to foregoing Regulation of this Chapter an officer or employee who
commits a breach of these Regulations or who displays negligence, inefficiency or indolence or
who commits acts detrimental to the interests of the Bank or in conflict with its instructions, or
wkﬁo comumits a breach of discipline or is guilty of any other acts of misconduct, shall be liable for

\y one or more penalties as prescribed hereinafter,
1., Officers
(a? Minor Penalties
i (i) Censure
- (i) Withholding or stoppage of increments of pay with or without cumulative effect.
(i) Withholding of promotion.
(bi) Major Penalties

(i) Recovery from emoluments or such other amounts as meay be due to him. of the

orders.
(i) Reductionto alower grade orpost, or to a lower scale ina time sonle
© (i) Compulsory retirement.
‘ (iv) Removal from service which shall not be a disqualification for future cmployment.
3 (v) - Dismissal,
Explanation :

The following shall not amount to a penalty within the meamug of this Regulation:

(i}  Withholding of one or more increments of an officer on account of hus lailure Lo pass a
. prescribed departmental test or examination in accordance with the terms ol appointment
. tothe post which he holds.

(i) Stoppage of increment(s) of an officer at the efficiency bar in a time scale, on the grounds

of his unfitnessto cross the bar.

(np Not giving an officiating assignment or non-promoetion of any Otiicario o higher grade o
i post for which he may be eligible for consideration, but for which he is found unsuitable

after consideration of his case.

whole or part or an; pecuniary loss caused to the Bank by negligence or breach ol

B
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(v) Reservingor postpomng the promo tion of an Oﬁwer for reasons like completion-of certain
requirement for promotion of pendency of d1s01p11nary proceedings,

{v) reversionto alower grade or post of an Officer officiating in a higher grade or post on the

ground that he is considered after trial, 10 be unsuitable for: such h:ghcr grade or post, oron |

administrative grounds uncmmcctcd with his conduct

(vi) reversion to the previous. gradc or post ofan Ofﬁcer appcmtcd on probatlon to another,

grade or post during or at the end of the period of probatxcn in accordance with the terms
-of his appointment or rules, or orders governing such probatmn

(vii) reversien of an Officer on deputation to his parent organisation,
(viti) termination of service of an Officer:
(a) appointedin a temporary capacity otherwise than under a contract or agrcement on

the expiration of the period for whnch he was appointed or earlier in accordance
with the terms of his appointment, ‘

(b) appo.nted under a contract or agreement. in accordauce with the tcrms of such A

_contract or agreement; and -
ey as part of rewre uc‘vncnt .
Provided that where it is p10poaed to impose any of the minor penalties spec1fied in sub-

clauses (i) to (iif) of clause I of this Regulation, the officer concerned shall be informed in writing
of the imputations of lapscs against him and given an opportunity to submit his written statement

of defence within a specified period not exceeding 13 days or such extended period as may be |

granted by the Competent Authonty and the defence statement, if any, submitted by the officer
shall be taken into consideration by the Compesent Authonty b ,fprc passing orders

Provided iurther that no order imposing an y of the major pcnaltlcs specified above shall be
made except by an order in writing signed by the Ccmpctcnt Authority and no such order shall be
passed without the charge or charges being formulated in wntmg and given to the officer and

. enquiry held so that he shall have reasonable opportunity 1o answer the charge or charges and
 de fcnd himseif: -

Provided also that an enquiry nced not be held 1f

()  the misconduct in such cases even if proved the Bank does not intend to impose. the
punishment of removal or dismissal; -

(ii)  the Bank has issued a show cause notice to the officer advising him of the mlsconduct and
the punishment for which he may be liable for such misconduct; and

(i) - the officer makes a voluntary ddmls<uon of his gullt in his reply to the afcresaxd show-
cause notice.

.. Employees
(a}  Penalties for minor misconduct
(i) ccnsure

(i)  recording cf adverse remarks against him

)
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(i) withholding of increment for a period not exceeding 6 months. w
(b) | Penalties for major misconduct |
() fine

| (i)  withholding of increment(s}

(i) withdrawal of special ailowance

(iv) reduction of pay to next lower stage upto 2 maximum period of 2 vears in case the
staff has reached the maximum in the scale of pay

' (v) removal from service which shall not be a disqualification lor future employment

- (vi) dlsrmssal

- Provided that no order imposing any of the penalties specified above for major m1sconduct
shall be made except by an order in writing si gned by the Competent Authority and no such order

shal] be passed without the charge or charges being formulated in writing and given to the employee

and enquiry held so that he shall have reasonable opportunity to answer the charge or charges
and fefend himself.

Provided further that an enquiry need not be held if :

(1) | themisconduct is such that cven if proved, the Bank does not intend to impose punishment
of removal or dismissal; and

(ii) © the Bank has issued a show cause notice to tie employee advising hins of the misconduc:
and the punishment for which he may be liable for such misconduct and

(iii) ; the employee makes a voluntary admsission of his guiltin his reply to the atoresaid show
cause notice,

39.! Waiver of the procedure
The requirements of Regulation 38 inay be waived by the Competent Authority

(a) | .ifthe facts on the basis of which penalty is to be imposed on the officer or cmpioyee have
been established in the Court of Law or Court martial; or

(b) | where the officer or employee has been convicted on a criminal charge; or
(c) | where the officer or employee has been absconding: or

(d) | where itis for any other reason impracticable to communicate with him; or

(e) : where it is reasonably not practicable to observe the procedure prescribed under
| Regulation 38 ;

i Provided that no requirements cf Regulation 38 may be waived unless reasons for doing so
are Tecorded in writing and placed bcfme the Board.
40.: Delegation of the power to enquire

~ The enquiry under Regulation 33 and the procedure with the exception of {inal order. maybe
dele‘gated by the Competent Authorits to an otficer whe is senior to the oficer soning whom the
proéeedmgs are instituted and in the case of an erapioyee to any Officer

a - J

i
i
i
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Prov:ded that the Competent Authonty rnay, in lus ch qcreuon, poxmnate any Oiﬁcer workmg R

in the Bank, including those deputed from other msntutlonb, to conﬂuct the enquiry.
41, . Common enquiry '

Notwithstanding anything contained in these Regulations, if two officers in dxﬁ'erm:t grades
or an officer and an employee are involved jointly iu an incident angtl disciplinary proceedings are
sought to be instituted against both of them and the Chairman is of the opinion that having regard
to the facts and circumstances of the case, the Competent Authonty in respect of both the
officer and employee should be the same, the Chairman may direct &hat the Competent Authonty , =
in respect of the Officer shall be the Competent Authority in rcSpcct of both the officer and !
employee involved and a common enquiry shall be held into the chargeq against both of them and ’ |
the delegation of power to enquire under Regulatlon 40 and the prdccdurc, w1th the exception of
the final order shall be in favour of the same enquiry officer. |

42. Corrupt practices

| NotWilhstandin_g anything contained in these Regulations, the following provisions shall
apply where it is alleged that an officer or employee has been gyilty of corrupt practices, namely

(1)  Where itis alleged that aimfﬁcer or empleyee 's possessediof disproportionate assets or :
that'he has committed an act of criminal misconduct or whete the investigation and proof |
of the allegation would require the evidence of persons who are not officers or employees
of the Bank or where, in the opinion of the Chairmen, the investigation into the allegatxons _
cannot be conveniently underteken by the Bank, the investi igation into the allegations may
be entrusted to the Central Burean of Investigation or the Cenfral Vigﬂa.nce Commss:on or
such other Authority as ‘may! be approved by.the Chamnan

() Ifafter considering the report on the investigation, the Lormpetent Authonty is sansﬁed N
" thatthereisa prima facie case of instituting ; disciplinary pro¢eedings against the officer br ~
e_mployee he may send the i mvestzgatxon report to the Central Vigilance Commission or
such other Authorify as may be decided by the Chairman from time to time in this behalf,
for its advice whether disciplinary proceedings should be taken up agamst the officer or
cmployee concérned. ' J

(i) Ifafter considering thc advmc of the Central Vigﬂance Cornmissmn or such other Authonty, :
&s the case may be, the Competent Authority is of the opinion that disciplitiary proceedings
bh()lﬂd be instituted against the employec conccrned, then, the enquiry under this Regulation '
may be entrusted to « Commissioner for Departmental Enquiries or any other person who
may be nominated by the Central Vigilance Commission for this purpose.

(iv}) ' The ‘Enquiry Officer shall submit his report to the Competent Authonty and the repozt shall ‘
-be forwarded by the Competent Authority to the Ceniral Vigilance Commission forits - ' |
advice as to whether the charge or charges, as the case may be, can be considered to have
been established and the penalty or penalties to be imposed under Regulation 38. The |
_penalty or penalties to be imposed shall be decided by the Competem Authority after | . |
consxdenng the advice of the Central Vigilance (,omrmssxom B

| Explanatwn :An ofﬁcer or ctnployec shall be deemed to- bp gmlty of corrupt practlces 1f

Sm— e e oty n T " —
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helhas committed an act of criminal misconduct as defined in Sections 13, 14,15 and 16 of the
Prévention of Cortuption Act, 1988 or he has acted for an improper purpese ot in a corrupt
mdnner or had exercised or refraincd from exercising his powers with an imprepr or corrupt
mgtive.

43. Restriction on engagement of a Legal Practitioner
For the purpose of enquiry, the officer or employee shall not engage a legal practitioner
:Thout prior permission of the Competent Authority.
. Disciplinary proceedings after retirement
(i)  Anofficer or employee under suspension of a charge of misconduct whe atinins the age of

superannuation, shall be deemed to be in service even after the age of superannuation for
the specific purpose of continuation and conclusion of the disciplinary proceedings and
issue of final orders thereon, Such suspended officer or employee shall not be eligible for
any subsistence allowance for ihe period beyond the date of superannuation.

The officer or employec against whom disciplinary proceedings have been initiated witl
cease to be in service on the date of superannuation but the disciplinary proceedings will
continue as if he was in service until the proceedings are concluded and final order is
passed in respest thereot . The concerned officer or employee wili not recetve any pay
and/or allowances after the datc of superannuation. He will also not be entitled for the
payment of retirernent benefits till the proceedings are completed and final order is passed
thereon except his own contribution to CPF.

Explanation : The normal retirement benefits such as encashment of privilege leave and

atuity should be withheld till the completion of the disciplinary proceedings and passing of final

otder by the Competent Authiority. The release of benefits would be as per the final order of the
sgid Authority.
4p.

—

)

@

[ TR

B)

Suspension

An officer or employec may be placed under suspension by the Competent Authority.

ing such suspension the officer or employee shall be entitled for subsistence allowance as

-

der;

In case of an Officer

Basic Pay

For the first three months of suspension 1/3rd of the basic pay which the officer was
drawing on the date priot to the date of suspension irrespective of the nature of enquiry.

For the subsequent period:

(a) where the enquiry is held departmentally by the Bank 1/2 of the basic pay the officer
was drawing on the date prior to the date of suspension.

(b) where the enquiry is held by an outside agency 1/3rd of the basic pay for the nent
three months and one hali [or remaining period of suspension.

Allowances

For the entire period of suspension, dearness allowance and other ailowances excepting
¥ 7 &

pecial allowance, if any, will be caleulated onthe reduced, pay as specified o torma oM and ()

O

f clause (A) at the prevajling yates 1 at rates applicable to similar category ¢l officers.




e

Parr ITI—Sec. 4) . THE GAZETTE OF INDIA, SEPTEMBER 15, 2007 (BHADRA 24, 1929) '

| 10883

period during which an officer or employee is under Suspension shall, ifheisnot removed/dismissed
- from the services, be treated as period spent on duty or otherwise as the Competent Authonty B

2. Incase of an employee
{A) Basic Pay

(i)  Forthe first three mo nths of suspension 1/3rd of the basic pay which the employee E
wiis drawm;, on the date Pt ior to the date of suspension urespoctlve of the nature of

enquiry.

(i) Forsubsequent penod

~(8)  Where the enquiry is held depamnentally by the Bank, 1/2 of the basm pay, the -

employee was drawmg on the date prior to the date of suspensxon

(b) * Afterone year full pay if the departmental emqulry is not delayed for reasons

attributable to the concerned employee or any of his representative(s), -

(c) Where the enquiry is.done by an outside agency and the said agencyhas come
' to the conclusion not to prosecute the employee full pay wi ill be payable after

~ six months from the date of receipt of report’ of such agency or one year after -
suspension, whichever is later, and in the cvent the enquiry is not delayed for

_ - reasons attributable to the cmployec or any of his reprcsentatwe(s)
B. Aliowances I

For the entire period of suspension deamess allowance and other allowances excepting :
special allowance, if any, will be calculated on the reduced pay as specified in terms of sub-

clause (i) and (ii) (d) of Clause A at the prevailing rates or at rates applleable to similar category
of employees. :

Provided that no officer or employee shali be entitled to ieceive payment of subsistence -

allowance unless he furnishes a declaration tb t he is not engaged in any other employment
busmess, profession or vocation.

. Provided further that if during the period of su‘;pens.on an employee retired by reason of

his attmmng the age of superannuatlon no subsistence allowance shall be pmd to him from the

date ofhis retirement.

46. : Treatment of suspension penod and alhed matters

The Competent Authonty may, while imposing penalty, also direct whether the ofﬁcer or -
employec shall be paid the difference between the subsistence allowance and the emoluments -

which he would have received but for such suspension, for theperiod he Was"under'suspension
and that if the Competent Authority decides otherwise, no orderishall be passed which shatl have
the effect of compelling the officer or employee to refund such subsistence allowance, The

may direct,

47. Rightio appeal

i}  Anofficer or employee shall ha\ (3 nghr of appcal against any order passed under these
Regulations which m_;uriouc.ly aifects his interest.
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~
(i) | The appeal shall be preferred to the Appellate Authority mentioned in Regulation 48 within

45 days of the date of receipt of the order appealed against. The Appellate Authority shall
consider the appeal and pass suitable order preferably within a period of 6 months.
48. | Appellate authorities

An appeal shall lie;
(i} | tothe Board where the Chairman or Committee of Directors is the Competent Authority;

(i) | tothe Chairman where any other officer is the Competent Authority.
49. | Requirement of an appeal

Every appeal shall comply with the {ollowing requirements:

(a) | itshall be in writing and couched in polite and respectful language and shall be free from
unnecessary padding or superfluous verbiage;

(b) | it shall contain all material statements and arguments relief on and shall be complete itself;
(c) | it shall specify the relief desired;

(d) | it shall not be addressed to the dircctors personally.

CHAPTER - V
3 _ PAY AND ALLOWANCES
50. | When accrue and payable
Subject to the provisions of these Regulations, pay and allowances shall accrue from the

‘commencement of the service of an officer or employee and shall become pavable on the last
working day of the each month in respect of the service performed during the said month.

- 51. | When ceases

(1) | payand allowances shall ccase to accrue as soon as an officer or emplovee ceases to be
in service; '

(i) | incaseofanofficer or employee dismisscd from the Bank's service, the pay and allowances

shall cease from the date of dismissal;

(il) ; inthe case of an officer or employee who dies while in service, the pay and allowances
shall cease from the day following that on which the death occurs.

52. | Increments

In a scale, the increment shall acciue on the completion of each specified period of service
. on epch stage of that scale, whether such service be probationary, olficiating or substantive :

Provided that an officer or emiployee shall draw increment on the first day of the month in
whigh it falls due irrespective of the actual date of its accrual.

CHAPTER VI

| LEAVE AND JOINING TIME

H
i

53. 1 Kinds of leave

Subject to the provisions of these Regulations an officer or cmiployee mav by cligible for
the %

ollowing kinds of leave:

; v
! , :
i
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(a) Casual Leave
(b) Privilege Leave
{c) SickLeave
(d)  Extraordinary Leave
(e)  Special Casual Leave and Special Leave
(f) Maternity Leave. '
54.. Authorities empowered to grant leave
The power to grant leave shall vest in the Competent Authority. -
55. Power to refuse leave or recall an officer or employee on leave -
(i}  Leave cannot be claimed as a right. When exigencies of the service so require, discretion
to refuse or revoke leave of any description is resetved to the Competent Authority.
()  Anofficer or employee on leave may be recalled to duty by the Competent Authority
whenever the Bank deems fit to do so. . o
Provided that if the officer or employee is at that time out of headquarters, he shall be

“ehgible to be paid the actual expenses incurred by him and the members of s family for returning

to the headguarters . ' :

56. Place of reporting on return from leave
An officer or exnployee on leave shall, unless otherwise instructed to the co_h;rary, return

for duty to the place where he was posted before proceeding on leave, '

57. Leave not admissible for.an officer or employee placed under suspension
No leave shall be granted to an officer or employee under suspension.

58. Casual Leave ' | ,

(1) Anofficer or employee shall be eligible for c_zishai leave on full emoluments for 12 working
days in a calendar year:

Provided that not more than four days casual leave may be availed of at any one time and
Provided further that h_olidays and Sundays may not be combined with such leaveinsucha
manner as to increase the absence at any one time beyond six days,

(2} Casualleavetoan officer or employee during the first calendar year of his service shall be
admissible on a prorata basis at the rate of onc day for each completed month or part
thereof. - c )

(3) (a) Cuasual leave not availed of in a calendar yeér may be suffixed or prefixed to sick

leave in the following year in respect of an officer. '
(b) Casual leave not availed of in a calendar year may be converted into sick leave on
full substantive pay in respect of employess. Such sick leave shall be in addition to
the eligible sick leave limits prescribed in Regulation 60,
.

-

16239 GI/2007
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(4)  Casual leave may not be granted in combination with any other kind ol leave, 2xcept as

i provided under sub-regulatici: (3 }{(a) above, special casuai lcave under Regulation 62 and
* maternity leave under Regulation £3.

59. | Privilege Leave
(a) ' Scale on which Privilege leave ts camed.

(1)  Anofficer or emplovee shall be eligible for privilege leave computed at one day [or
every 11 days of service on duty:

i Provided that at the commencement of service no privilege leave may be availed of before
completlon of 11 months of service on duty.

| (2) The period of privilege leave to which an offlcer or emplovee is entitled at any timc
shall be the period which he has earned less the period availed of.
. (3) Anofficer or employec on privilege leave shall be entitled to full emoluments for the

i

period of feave.

f (4) Privilege leave may be accumulated upto 31st December, 1989 for an aggregate
J period upto 180 days and from Ist January 1990, the privilege jeave may be
accumulated upto not mere than 240days.

(b) J When application should be submitted:

(i)  Application for privilege icave shall be submitted by an otficer or employee onc
1
: month before the date from which leave is required.

(i)  Application which docs not satisfy the above requircient of sub-reguiation (h)(i)
may be refused without assigning any reasomn:

Provided that if the Competent Autherity is satisfied that such notice was not possible, he

may waive this requirement at his discretion.

60.; Sick Leave

(1) © The sick leave/medical lcave account of every officer or employee shall be credited with
‘medical leave in advance, in two instaliments of 15 days each on the first day of January
and July of every calendar vear.

(2) ' (a)- The leave shall be credited to the said leave account at the rate of 5/2 days for cach
completed calendar month of service, which he is likety to render: in the sick leave/

medical leave of the calendar year in which he is appointed

(b) The credit for the sick leave/medical leave in which an officer or emplovee is due to

retire or resign from the service shall be allowed at the rate of 5/2 days per completed

f calendar month upto the date of retirement or resignation,

(¢) When an officer or employee is removed or dismissed from scrvic zov dies while tn
service, credit of sick leave/medical leave shall be allowed at the raic of 5/2 days per
completed calendar monti upto the end of the calendar month preceding the calendar

month in which he is removed or dismissed from service or dies in service.
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(d) Where a period of absence or suspension of an officer or employee has been tfeatgd
as ‘dies non’ in a sick leave/medical leave, the credit to bie afforded to his sick leave/

medical leave account at the commencement of next sick leave/medical leave shall

be reduced by one eighteenth of the period of *dies non’ subject to a maximum of
fifteen days.

Provided that sick leave/medical leave can be accumulated during his entire service subject :

- to the following conditions:

(i)

(i1)
(iii)

Anofficer or employee shall be eli gible to receive one month’s full emoluments durmg the

period of sick / mcdlcul leave:

Provided that if an officer or employee so desires, the Bank may permit him to draw full
emoluments in respect of any portion of sick leave granted to him twice the amount of such
period on full emoluments being debited against his sick / medical leave account,

Sick/medical leave will be granted on pro rata basis during the first year of service,

Sick/medical leave may be availed of only on production of medical certificate issued by

medical practitioner acceptable to the Bank.

(ivi  Any Officer or employee desirous of resumi: ng duty on expiryof's sick/medical leave shall

Explanation: _

1. Till the appointed date'an officer or employee is eligible for 20 days sick/medical leave for -
each completed year of service. Such leave can be accunmlatcd upto 180 days.

2. Fromthe appointed date an officer ur empioyee shall be e!zblble for 30 days of sick/medical
leave for cach completed year of service subject to a maximum of 18 months during the
entire service. Such leave can be accumulated up 1 540 days during the entire service and

‘may be availed of only on productlon of medical certificate by medical practitioner acceptable
to the bank or at the bank’s discretion nominated byitat its cost. Appointed date for the _
purpose is First day of September 1987,

61. Extraordinary Leave | _

(1) :Extraordinary leave may be granted to an officer or employee when no ordinary leave is

produce medical ccmhcate to the satisfaction of the Bank saying that he is fit for duty,

‘due to him and when having regard to his length of service, sick leave is not considered

justified by the Competent Authority. The dura tion of extraordinary leave to be graﬁted to

-an officer or employee shall not exceed 90 days on any occasion and 360 days dunng the

entire period ofhis service:

Provided that in exceptional circumsiances the Chau'm'm  may with the approval of Board
grant extraordinary leave upto atotal pc"'ﬂd of 720 dave to an officer or employee '

“Prov1ded further that in case of chronic sickness of an officer or. employee, the Chalrman
‘may with the approval of the Board grani exiraordinary leave in excess of 720 days to him

and the Board, while accordmg such approval shall record the specific reasons therefore
n Wntmg ‘ '
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(2) | The Competent Authority may prant extracrdinary leave in combination with or in continuation
i

: of leave of any other kind adimissible to the officer or emplovee save as otz o dee provided

in these Regulations.

(3) | No pay and allowances are admissible during the period of extraordinary 12eve and the
period spent on such leave shall not count for increment:

' Provided that where the Competent Authority is satisfied that sanction of extraordinary

officer or employee, he e direct that the period of extraordinary leave would count for
{ increment.

62, | Special Casual L.eava and Spscial Leave

. Anofficer or employee may e granted speciai casual leave and special ieave for sports,
donakion of blood, family planning, defending another officer or employee in an cnquir-f, or for
joinipg civil defence services or any other purpose as may be decided by the Board in accordance
with the guidelines of the Central Govermunent.

63. | Maternity Leave

()  Leave upto a period of six months st a thue may be granted by way of seatermity leave

including inrespect ol pest naal poviod or st she tme of miscariage or shosiion or nedica

termination of preguancy, so nowever, that not more than 1.2 sontiss of such leave during

the entire period of service ol a fumale officer or employee.

() | Maternity leave may be combined with any other kind of leave but any leave applied for in
continuation of the former may be graated only if the request supported by a cerificate
issued by a medical practitioner acceptable to the Bank.

(ii) | Paternity leave, New clause cddition

All'the Officers / Employees of RRBs shall be entitled te avail of 135 dass of paternity
leave, twice in entire service.

64. | Lapse of leave
i

- All leave shall lapse on the death of an officer or employee o U he conses i he ke
scrvﬁce of the Bank.
1

| Provided that where an officer or employee dics in service, thoie shall be payahlf: to his
legal representatives, sums which would hava iveen nayable to the e/ficer or manlvee ag il

3 L

has ar\fallﬁd of the privilepe icave thnd 1o had acenmuiated at the time o1 his Jrath sobiccl o Sub-
regu}ation (a)(4) of Regulation 59.

i | Provided further that where a stafT retives from the Bank’s service, Lic shail be eli gible to

" be ppid a sum equivalent to the emoluments for the period of privilege leave he had accumulated

subj ct to Sub-regulation (a)(4} ¢ Reoulation 39.

Prov1ded also that inyespect o' the employee where his services are wintinsiod owing w

retrénchment, he shal! be paid pay and allowances for the period of privilege leave at his credit.

i,

leave was necessitated on zccount of iliness or any other recasen beyond the control of

N

+ . et e e -
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65. Furmshmg of leave address to the Bank o
An officer or employee wha has been sancnoned leave and leaves his place of duty shall
- furnish to the Bank, the address at which he can be contacted while out of _g@qm_
66. Commencement and termlnation of leave
(i}  The first day of leave of an ofﬁcm orempioyec is the working day succecdmg that upon
which he hzmda over charge,
(i) The last day of leave of an officer orempluyet is the working day precedtng that upon
which he reports hzs return to duty.
67. Jommg time
(1) Anofficer or employee shall be eligible for joining time on one occus}gn to cnablé him,
(a) . tojoin a new post to which he is appointed while ori duty in his old post, or
(b)  tojoin a new post on return from leave
v (2)  The peri’od of juining time shall be;
(a) " in respeot of an ofﬁccr a period not excuedmg seven days ‘-xcluswc of thenumbcr '
of days sp:mt on travel, and
(b)  inrespectof an employee a period noi exceeding six days éxclusive of the number of
daysspentontravel
(3} During the period spent on joining time, an officer or employee qhall be chglblato draw the
. umo‘ununfs at the place ofold or new posting, w mChevel 13 less
(4)  Trcalculating the joining time admissibie 10 an officer or eeployee, the Gay on wh.lch heis
relieved {rom his post shall be excluded.
Prowdcd that pubhc holidays following the dav of his rche*" shall not be included in computing
the joining time.
(5) No joining ime shall be admissible to an officer or employee when the transfer does not
invqlvc a posting 10 a different place. '
(6) Nojoining time shall be admissible to an officer or employee when his posting is of temporary
nature, irrespective-of the fact that the postmg isto a place or statxon other than the one at
which he ts permanently posted. '
(7)  Nojoining time shall be admissible (o an officer or employee when tht_a transféris athis
OWn request.
A
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68, ProvidentFundand Pension

(11 An officer or employce swhe has completed continuous minimum service as specificd mthe

' Employees’ Provident Fund and Miscellaneous Provision Act. 1952 (19 of 1%32)shallbea

member of the Employecs’ Provident Fund. The contribution to the Provident Fund by the
officer or employec and the Bank shall be in accordance with provisions of the aforesaid
Act.

i

i

1

i

{
(2) (a) Anofficer or emplovee covered under the provisions of Emnioyvees™ Provident Fund
| and Miscellancous Provistons Act, 1932 (19 of 1952) shall be governed by the
rovisions of Emmlovees’ Pension Scheme, 1995 framed by the Government of India

POt ]

in exercise of the pewers copferred by Section 6A of the said Act.

(b}  The Pension choine woe Mamend shalt come inte foree 0 Sl Hevembarn

1995.
69. Gratuity

1. Anofficer or emplovee shaii be eiigible for payment of gratuiiy inaccordunce with the

Sub-regulation 2 hereunder

The amount of gratuity payable Lo an officer or employee shall be either as per the provisions
of the Payment of Gratuity Act, 1972 or as per Sub-regulation {3) hereunder whichever is
| higher.

(Z?) (1)  Everyofficer or employes shall 5; cligible for gratuiiy o -
{a) Retirement
(b) Death

(¢) Disablement rendering bim unfit for farther service as coriafizd by a Medico
Officer approved by the Bank, or

_3 (d) Resignation aficr completing 1¢ years of confinuous service, or

5

1 (e) Termination of service in any other way except by way ofnurishment afizr

j campletion of 10 vears of servica:
{

‘ Provided that in respect of an employee there shall be no forfeiture of gratuity for dismissal
dn account of misconduct except in cases where such misconduct causes (inancial joss Lo the

’\ - 1
lqank and in that case to that extent onty

[ — —_— RS Sy S .
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(i) The amount of gratuuv payable to an officer or empioyec shall be one month’s pay

for every completed year of service or pari thereof'in excess of six months subject "

to'a maximum of 15 mont h spay:

Provided that where an officer or employee has completed more than 30 years of seryice,
he shall be eligible by way of gratuity for an addmmal amount at the rate of one half of amonth’s

~ pay for each completcd year of service beyond 30 years.

Prov1ded furthcr that in respect of an officer the gratuity is pavable based on the last pay
drawn.

Provided also that in respect of an employee pay for the purpese of caleulation of the -

gratuity shall be the average of the basic pay (100%), deamess allowance and special allowance
and officiating allowance payable during the 12 months, preceding death, di sabxhty, retirement,
resignation or tetnmatmn of service, as the case may be.

70. Domiciie

(1)  Every officer or employee shall on his appointment declare his domicile in writing to the

Bank in Form B in Schedule I and if such domicile is not kis place of birth he must

esiablish the same to the satisfaction of the Appointing A_chority.

(2) No officer or employee who has onee indicaizd his domicile, shall be allowed to alter the '

same unless he satisfies the Bank that the change is vonafide and in no case may an
officer or employee be permitted to change his domicile in such a manner as to mcrcase
the cost to the Bank of any such concession.

7. Transferability

Every offucr or cmployee is Lable for trauster io any office or brane 11 of the Bank.
72. Implementation and Interpretation of Regulations

(1)  The Chairman may, from time to time, issue such instructions or directions as he may,

considier necessary for giving effact to. or carrying out the provisions of these Regulations.

(2) The Government of India may after consultation with the National Bank interpret these
Regulations as and when ¢considered necessary.

73. Repeal and Savings

(1) Every rule, regulation, bye-law or apy provision in sny agreement or a resolution
corresponding to any of the regulations herein contained and in force immediately before
the communcement of these Regulations and up plicable to officers and employees is hereby

repealed.

(2)  Nowvithsiuanding such repeal, any order made or action taken under the provisions so repealed
shail he deemed to have been made or taken wuder the provisions of these Regulations.
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'{ SCHEDULE - |
{See Regulation 18)

Declaration of Fidelity and Secrecy

Lo do hereby declare that I'will faithfully, truly 220 thebest of iy

skiPl and ability execute and perform the duties required of the as o/ficer ar eroplodoe of the

Pa‘lavan Grama Bank and which properly relate the office or position held by me in the said

1

Ba]hk.

- Ifurther declare that [ vt noi divalge or allow to be divulged to sy poaon not legally
entzitled thereto any information relating to the affairs of the said Bank or to the o ffairs of any
pefson having any dealing with the said Bank and ror will Tallow any such person Lo inspect or
hai;e access to any books er documents or electronic records belonging to or in pessession of
th said Bank and relating to thc business of the said Bank or the busingss of avy nerson having

any dealing with the satd Bank.

|

Siéned before me

;

%

1‘.
Signature , Siregfars
Name in full Mnir i
Dgsignation Llesignaiion

N

yE
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CARE: (To be on the lines of GOI Rules)
SCHEDULE-li
[ See Regulation 5 (4)]

Declaration to be obtained from every officer or employee on fitst appointment.

I, Shri/Smt./Kum. e )
sfo, wio, dlo : ___ declare asunder:
(i) - Thatlamunmarried/a widower/widow.
{ty That  am married and have only one spouse living,
(i) Thatlhave enteredinto or contracied & mamridge with a person having a spouse living.

Application for grant of exemption is enclosed. ‘

{iv} Tobe modified.

2. Tsojemnly affirm that the above deelaration is truc and 1 understand that in the event
ofthe declaration being found to be incorreet after my appointment, I shall be liable to be
dismissed from service. | | |
Date.: ' - . Signature

18—239 GI/2007 : ’ : o)
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hergby declare ~ (Place)in

SCHEDULE i
Form B
Doaolargtion of Domigile

{Sen Regufation 70)

I, the undersigned, having been appointed in the service of the Fallsvan Greme Bank

A Dastriety oe iy nface o domicile.

2. *The above is mv place o birth.

or

—

*The above is not my place of birth. My place of bt is o i
(Pldce) in L {istrictybul o faew) bas beon
declared as my place of domicilc for the raasons given below
Reasons :
Nar11ein fuil i
Desjgnation and |
Natyre of appointment ;
|
Datfe of appointment :
|
Slgl?ature .
: * Strie out whichever 1s not applicable.,
K. JEYABAL
Chairman
e _ _




