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SAMASTIPUR KASHETRIYA GRAMIN BANK
SAMASTIPUR (BIHAR)

SAMASTIPUR KSHETRIYA GRAMIN BANK
’ (OFFICERS AND EMPLOYEES)

SERVICE REGULATIONS, 2010

In exercise of powers conferred by section 30 of the Regional Rural Banks Act, 1976 (21 of 1976) the
Board of Directors of Samastipur Kshetriya Gramin Bank after consultation with the State Bank of India being
the Sponsor Bank and the National Bank for Agriculture and Rural Development and with the approval of the
Government of India hereby makes the following regulations, namely :—

SURENDRA PRASAD
For Samastipur Kshetriya Gramin Bank
Chairman
CHAPTER-I
PRELIMINARY

1.Short title, commencement and application—(1) These regulations may be called the Samastipur Kshetriya
Gramin Bank (Officers and Employees) Service Regulations, 2010.

(2)  They shall come into force on the date of their publication in the Official Gazette i.c............ I )
2010 .

(3)  They shall apply to every officer and employee of the bank :

Provided that they shall not apply, except as otherwise provided in these regulations or to such extent as may
be specifically or generally specified by the Board to,—

(a)  aperson employed temporarily on daily wages or to such person engaged on contract;

(b)  aperson on deputation from Sponsor Bank, the Central Government, the State Government or any
other organisation. ' '

2. Definitions, —(1) In these regulations, unless the context otherwise requires,—
(@  "Act" means the Regional Rural Banks Act, 1976 (21 of 1976);
(b)  "Appointing Authority" means the authority prescirbed in sub-regulation (1) of regulation 5;

(c)  "Bank" means the Samastipur Kshetriya Gramin Bank, Samstipur established under sub-section (1) of
section 3 of the Act;

(d) "Board" means the Board of Directors of the Bank;

(e)  "Branch Manager" means an officer in charge of the branch of the Bank;
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(f) “Calendar Year” means the period commencing from the 1st day of
January of the year and ending with the 31st day of December of such year;

(g) "Competent Authority" means the Chairman, in respect of
officer and the General Manager, in respect of employee:

Provided that if there is no General Manager, the Chairman shall be the
Competent Authority in respect of employee,;

(h) “Duty” includes, -
(i) service as a probationer,
(ii) period during which an officer or employee is on joining time,

(iii) period spent on casual leave, special casual leave duly
.

authorised by the competent authority,

(iv) period spent on training while in service,
(v) period spent on attachment or deputation to other organizations;

(i) “Emoluments” means the aggregate of salary and allowances, if

any;

{(j) "Employee" means an employee of the Bank as ciassified under
clause {b) and (c) of sub-regulation (1) of regulation 3, and includes such
employee whose services are lent to other organizations under regulation
75;

(k) “"Family” means and includes the spouse of the officer or employee
(if the spouse is also not the officer or employee of the Bank) and chiidren,
parents, brothers and sisters of the officer or employee wholly dependent on

the officer or employee but shall not include a legally separated spouse;

(1) “Officer” means an officer of the Bank as classified under Clause (a)

of sub-regulation (1) of regulation 3;

(m) Pay"” means basic pay drawn per month by the officer or employee in
a pay-scale including stagnation increments and any part of the emoluments
which may specifically be classified as pay under these regulations.
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(n) "Regional Manager" means an officer holding the charge of regional
office of the Bank;
(o) “Salary” means aggregate of pay and dearness allowance.
(p) “Sponsor Bank” means the State Bank of India.
(2) Words and expressions used here in and not defined but defined in
the Act have the same meaning as assigned to them in the Act.
CHAPTER - II

CLASSIFICATION OF OFFICERS AND EMPLOYEES, APPOINTMENT,
PROBATION AND TERMINATION OF SERVICE

3. Classification of officers and employees (1) The officers and
employees of the Bank shall be classified as follows, namely,-
(a) Group 'A' - Officer

Junior Management

(i) Scale I (Assistant Manager)

Middle Management

(ii) Scale II (Manager)

(iii) Scale III (Senior Manager)

Senior Management

(iv) Scale 1V (Chief Manager)

(v) Scale V (Assistant General Manager)

Explanation: For the purposes of these regulations, the Chairman may
designate the officer, as Branch Manager, Regional Mahager\ or General
Manager, depending on the work or functions assigned and the scale of the
officer.

(b) Group 'B' - Office Assistants (Multipurpdse).

(c) Group 'C’ - Office Attendants (Multipurpose).

17—309 GL/2010
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(2) Nothing in this regulation shall be construed as requiring the Bank to
have at all times all the cadres or categories of the officers or employees

serving the Bank.

4, Casual employees, - Notwithstanding anything to the contrary
contained in these regulations, the Chairman may, subject to such general
or special instructions as may be issued by the Board from time to time
and in consult;’;\tion with the Sponsor Bank appoint person(s) in Group C
on casual basis for a period not exceeding 90 days in a year to meet any

exigency.

5, Appointment of the officer and employee in the Bank’s service. - (1)
The Chairman shall be the Appointing Authority in respect of officer and
the General Manager shall be the Appointing Authority in respect of

employee:

Provided that if there is no incumbent to the post of General Manager, the
Chairman shall be the Appointing Authority in respect of employee also.

(2) Saveas provided in regulation 4, all appointments in the Bank shall
be made in accordance with the rules made by the Central Government in

terms of section 29 of the Act.

(3) Every ofticer or employee on his first appointment in the service of the
Bank, shall be required to produce a certificate of fitness by the medical
authority as may be specified by the Bank.

(4) (i) Disqualification. - No officer or employee, -
(a) who has entered into or contracted a marriage with a person

having a spouse iiving, or
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(b) who, having a spouse living, have entered into or contracted a
marriage with any person,

shal! be eligible for appointment to the said post:

Provided that the Appointing Authority may, if satisfied that such
marriage is permissible under the personal law applicable to such
person and the other party to the marriage and that there are other

grounds fcr so doihg, exempt from the operation of this regulation;

(ii) every officer or employee on his first appointment in the service of
the Bank shall furnish a declaration about his marital status as per
Schedule - 1,

6. Scale of Pay and Allowances. - The scale of pay, allowances and
increments of an officer or employee appointed to a post in any of the
Groups referred to in regulation 3, shall be such as may be determined by
the Central Government from time to time, under sub-section (1) of
section 17 of the Act. |

7. Commencement of'servic'e_:, - Service of a person appointed in the

Bank shall commence on the working day on-which he reports for duty on-

a post in accordance with the terms and conditions of the offer of
appointment made to him:

Provided that in the event of his joining in the afternoon of such working

day, he shall not be entitled to draw pay and allowances for that day.
8. Probation, -_

(1) An Officer diréctly appointed in Group 'A' Post shall be
on probation for a period of two years, which may be
extended by the Appointing Authority for a period not
exceeding one vear. '
(2) An employee promoted to a post in Scale 1 of Group ‘A’
shall be on probation for a period of one year, which may be
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extended by the Appointing Authority for a period not exceeding

six months.

(3) (a) An employee directly appointed in Group 'B" or

Group ‘C’ shall be on probation for a period of one year which

may be extended by the Appointing Authority for a period not

exceeding six months;

(b) ) An employee in Group 'C' promoted to a post in Group

'B' shall be on probation for a period of six months, which may
' be extended by the Appointing Authority for a period not

exceeding three months.

(4) Probation period of an officer or employee shail be liable to be

extended within the permissible limits to the extent of extra ordinary .

leave availed by him or if in the opinion of Appointing Authority his
performance was dissatisfactory during probation.

9. Confirmation, - (1) An officer or employee shall be confirmed in the
service of the Bank if in the opinion of the Appointing Authority, the officer
or employee has éatisfactorily completed his probation,

(2) Where during the period of probation, including the period of
extension of probation, if any, the Appointing Authority is of the opinion
that the officer or employee, as the case may be, is not fit for

confirmation in the said post,-

(a) in the case of a directly appointed officer or employee, his services
may be terminated after giving one month's notice or pay in lieu
thereof; '

(b) in the case of an employee, promotion from Group 'B' to Scale I of
Group 'A' or from Group 'C' to Group 'B', he may be reverted to the
post from which he was promoted.
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shall leave or discontinue his service in the Bank without first giving
notice in writing to the Appointing Authority of his intention to leave or

discontinue his service or resign;

(b) The period of notice required shall be, -

(i) three months, in the case of confirmed officer or confirmed

employee,,.
(ii) one month, in the case of officer or employee who is on probation.

(c) In case of breach of clause (b) of sub-regulation (1), an officer or
employee shall be liable to pay to the Bank as compensation a sum equal
to his pay for the period of notice required of him.

(2) Notwithstanding anything to the contrary contained in sub-
- ‘regulation (1), an ofﬁéer or employee against whom disciplinary
procgieding is contemplated or pending shall not leave, discontinue or
“resign from his service in the Bank without the prior approval of the
Appointing Authority and any notice of resignation given by such officer or
employee before or during the disciplinary proceeding shall not take effect
unless it is accepted by the Competent Authority.

-' Explanation. - For the purposes of this regulation, disciplinary proceeding
shall be deemed to be contemplated or pending against an officer or
employee if he has been placed under suspension or any notice has been
issued to him to show cause why disciplinary proceeding should not be
instituted against him until final order are passed by the -Competent
Authority. |

11. Superannuation and Retirement. - (1) An officer or employee shall
retire on completion of 60 years of age: '

Provided that the Chairman may, on recommendation by the Special
Review Committee constituted under sub-regulation (3), retire an officer
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or employee at any time after completion of the 55 years of age or after
the completion of 30 years of the total service in the Bank, whichever is

earlier:

Provided further that no officer or employee shall be retired under this

sub-regulation unless notice in writing has been served on him at least

three months in case of an officer and one month in case of an
employee in advance or an amount equivalent to three months pay in
case of an officer and one month pay in case of an employee shall be
given to such officer or employee in lieu thereof:

Provided also that if an officer or employee aggrieved by an order
passed by the Chairman, he may within one month from the date of
passing of such order, give in writing a representation to the Board
against the decision of the Chairman and on receipt of such
representation the Board shall take a decision within a period of three
months, _

{2) Where the Board decides that the order passed by the Chairman is
not justified, the concerned officer or employee shall be reinstated as if
the Chairman had not passed the order.

(3) The Chairman shall constitute a Special Review Committee consisting
of not less than three members of the Board to review whether an officer

or employee should be retired in accordance with the sub-regulation (1).

(4) The Special Review Committee shall, from time to time, review the
case of each of the officer or employee and make recommendation to the
Chairman.

Explanation:- For the purposes of this regulation, the officer or employee,

(i) whose date of birth is first day of month retire on superannuation on
the last day of the previous month on which he completes the age of

superannuation;
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(il who attains the age of superannuation on a day other than the first
day during a calendar month,

shall retire on the last day of that month.
CHAPTER - 1II
RECORD OF SERVICE, SENIORITY, PROMOTION AND REVERSION

12. Record of Service. - The Bank shall maintain the service record of
an officer or employee, as the case may be, and shall keep at such place
or places and in such form and shall contain such information as the
Board may, from time to time, specify in this behalf.

13. Seniority, - (1) Subject to the provisions of sub-regulations (3), (4)
and (5) and such instructions and guideiines as may be issued by the
Board from time to time, the Bank shall maintain separate seniority lists
for each cadre of officer or employee and category-wise seniority lists
within a cadre. ‘ _ :

(—_2;?},_T§h_e seniority lists shall be reviewed and updated at such intervals as.

may be decided by the Bank and circulated amongst the officers or
' érﬁmayees, as the case may be.

(3) (a) The seniority of a promotee officer or employee in a cadre or scale

shall be reckoned with reference to the date of his appointment in the |

cadre or scale;

(b) where there are two or more promotee officers or employees of the

same length of service in that cadre or scale, their inter-se-seniority shall

‘be reckoned with reference to their seniority in the immediately precedin‘g

cadre or scale; '

(c ) where there are two or more promotee officers or employees having

the same length of service in such preceding cadre or scale the seniority

shali be determined with reference to their seniority in the immediately

preceding cadre or scale, as the case may be.
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(4) The inter-se seniority of the erstwhile Fieid Officers or Accountants
vis-a-vis the Branch Managers who were in the service of the Bank on the
date on which the revised pay ‘scales circulated by the Ministry of Finance,
Department of Economic Affairs, Banking Division, New Delhi letter No F-
2/17/79-RRB, dated the 29 April, 1980 are adopted by the Bank, may be
so reckoned that ali erstwhile Field Officers and/ or Accountants rank
junior to all the thén existing Branch Managers:

Provided that the inter-se seniority of officers or empléyees amongst
themselves 'within a cadre or scale as existing immediately prior to the
Government letter No 11-3/90-RRB (I), dated 22 February, 1991 shall
remain the same.

(5) The inter-se seniority of officers or employees directly recruited in a
batch to any cadre or scale shall be reckoned with reference to the rank
allotted to them at the time of their selection:

Provided that if officers or employees recruited under the general or
reserved categories are allotted to the Bank the inter-se seniority

amongst the candidates so allotted who joined on the same date shall be
determined in accordance with the marks obtained by such candidates
without adding notionai marks for the reserved category. |

14. Promotion. - All promotions shall be made at the discretion of the |
Bank and no officer or employee shall ¢laim as a matter of right to be

promoted to any post or cadre:

Provided that promotion of officers or employees in the Bank shall be
made in accordance with the rules framed by the Central Government in
terms of section 29 of the Act.

15. Reversion. - An officer or employee who has been appointed to
officiate in a higher cadre or scale shall be liable to be reverted without

notice at any time where he is so officiating.
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CHAPTER - IV

CONDUCT, DISCIPLINE AND APPEALS

16. Scope of service an officer and empioyee. - Every officer or

employee shall be a whole time officer or employee and shall be at the

dispgsai of the Bank, and he shall serve the Bank in its business in such

___ca'pa.city and at such place as he may from time to timé‘b;a directed by

any person or persons under whose jurisdiction, superintendence or
- control he may for the time being be placed.

17.  Dutiés of an officer, - Every officer shall perform such duties and

E ;aCtion_s as may be necessary in times of need to ensure the carrying out

of the.normal work of the Bank every day inciuding securing access to the

ofﬁce ~premises  or branch, documents and equipment and receipt

handlmg, processing, movement and dispatch of documents and records
_'a_nd 'i,s-i;l_c%h_ot;her matters relating to the business of the Bank.

18 Liability to abide by the regulations and orders. - Every officer or
: employee shall conform to and abide by these regulations and shall also
| observe, comply with and obey all orders and directions which may, from
bmeto time be given to him by any person or persons under whose
juri_édiction, superintendence or control he may for the time being be
posted.

19. Obligation to maintain secrecy, - Every officer or employee shall
maintain the strict secrecy regarding the Bank’s affair and its constituents
and shall not divulge directly or indirectly any information of'a confidential
nature either to a member of the public or to the Bank’s staff, unless in
compliance of the order passed by the judicial or quasi judicial authority
or uniess instructed to do so by a superior officer in writing in discharge of
his duties and shall submit a declaration as specified in Schedule - II.

20. Obligation to Promote the Bank's interest, - Every officer or
employee shall serve the Bank honestly and faithfully, and shalt use his |
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utmost endeavor to promote the interests of the Bank and shall show
courtesy and attention in all transactions and dealings with officers of

Government, the Bank's constituents and customers.

21. Contribution to Press, Radio, etc. .- (1) No officer or employee shall,
except with the previous sanction of the Competent Authority, own wholly
or in part or conduct or participate in the editing or management of any
newspape} or any’other periodical publication.

(2) No officer or employee shall, except with the previous sanction of
the Competent Authority or except in the bonafide discharge of his duties,
participate in radio broadcast, television or any other electronic media or
contribute any articie or write any letter either in his own name or
anonymously or in the name of any other person to any news paper or
periodical or make public, or publish or cause to be published or pass on
to others any document, paper or information which may come into his
possession in his official capacity.

(3) No officer or employee shall make any audio or video or photo
recording of any official matter or publish or cause to publish any official
matter without the prior permission of the Competent Authority.

(4) No officer or employee shall, except with the previous sanction of the
Competent Authority, publish or cause to be published any book or any
similar printed matter of which he is the author or not:

Provided that no sanction is required if such broadcast or contribution or
publication is of purely literary, artistic, scientific, academic, cultural,
educational or social character.

22. Officer or emplovee not to seek outside empiovment or business or
to promote family business.- No officer or employee shall accept, solicit or
seek any outside activity, employment or oftice whether stipendary or
honourary without the previous sanction of the Competent Authority.
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Provided that an officer or employee may, without such sanction,
qg@ertake the honorary work of a social or charitable nature or occasional
wmrk of a literary, artistic, scientific, professions, cultural, educational,
' séiiéiOUS or social character, subject to the conditions that his official
auties de not thereby suffer:

PR A

4 »emr.iea further that he shall not undertake or shall discdhii"r;ue such -

word it so directed by the Competent Authority.

: E_kpla;nation: For the purposes of this regulation, -

(1) every officer or employee shall report to the Bank if any
member of his family is engaged in a trade or business or owns

Loeor manages insurance agency or commission agency,.

(2) canvassing by an officer or employee in support of the
;business of insurance agency or commission agency, owned or
managed by a member of his family shall be deemed to be a
“preach of this regulation. '

3) no officer or empioyee shall without the previous sanction of

- the Bank except in the discharge of his official duties, take part
in the registration, promotion or management of any bank or .
other company which is required to be registered under the
Companies Act, 1956 (1 of 1956) or any other law for the time
being in force or any cooperative society for commercial
purposes:

Provided that an officer or an employee may take part in
registration, promotion or management of a cooperative society
registered under the Cooperative Societies Act, 1912 (2 of 1912) or
any other law for the time being in force or of a literary, scientific or
charitable society registered under the Societies Registration Act,
1860 (21 of 1860) or any corresponding law for the time being in

force,
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(4) no officer or employee shall accept any fee for any work
done by him for any public body or any private person without
the sanction of the Competent Authority.
23. Officer or employee not be absent from duty without permission or :
be late in attendance, - (1) An officer or empioyee shall not absent '
himself from his duties without having obtained the permission of the
Competent Authority, nor shall be absent himself in case of sickness or
accident without submitting a proper medical certificate from a medical

practitioner acceptable to the Bank.

(2) An officer or employee, who absents himself from duty without

leave or overstays his leave, shall not be entitled to

draw any pay and

allowances for the period of such absence or overstay, and shall be liable
to such disciplinary measure as the Competent Authority may impose:

Provided that the Competent Authority may, if he is satisfled that the
officer or employee has remained ahsent or over stayed, under the
circumstances beyond his control, condone such absence or overstay and

direct that such absence or overstay be regularized by admissible leave.

24, Absence from station.- No officer or employee shall remain absent
himself from his headquarters overnight without obtaining previous
sanction from, -

(1) In case of the Branch Manager/ Officer Incharge of the
Branch, the Regional Manager or General Manager.
(2) In other cases, the Branch Manager/ Officer IncHarge of
| the Bank.

25. Prohibition to accept gifts and dowry, - {1) No officer or employee
shall solicit or accept or permit any member of his famity or any other
person acting on his behalf to accept any gift from a constituent of the
Bank or from any officer or employee, subordinate to him.
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(2) No officer or employee shall, -

(a) give or take or abet the giving or taking of dowry,
or
{b) demand directly or indirectly from the parents or guardian of a

bride or bridegroom, as the case may be, ahy dowry.
I n: For the purposes of this regulation, dowry has the same
meamng as aSS|gned in the Dowry Prohibition Act, 1961 (28 of 1961).

26. Speculation in stocks, shares, etc. .- An officer or employee shall
not speculate In stocks, shares, securities of any institution or
commaodities of any description:

“Provided that nothing in this regulation shall be deemed to prohibit an
ofﬁceror employee from making a bonafide investment of his own fund in

suth manner as he may wish.

Explanation: For the purposes of this regulation, frequent purchaée or
‘sale of stocks, shares or securities of any institution or commodities of

ahy : _'"'_':s"'cription shall be deemed to be speculation.

. ‘Restrictions on lending, borrowings and investments.- (1) No offlcer
-or employee shall, in his individual capacity, - :
: _(t) borrow or permit any member of his family to borrow or
otherwise place himself or a member of his family under a
pecuniary obligation to a broker or a money lender or a
subordinate officer or employee or any person, association of
persons, firms, company or institution whether incorporated
or not, having dealings with the Bank; |
(ii)buy or seli stocks, shares or securities of any description without
funds to meet the full cost in the case of a purchase of scrips or
delivery in the case of a sale;
(ili) incur a debt at a race meeting;
(iv) lend money in private capacity to a constituent of the Bank or
have personal dealing with such constituent in the purchase or
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sale of bills of exchange, Government paper Or any other
securities; and _
(viguarantee in private capacity the pecuniary obligations of
another person or agree to indemnify in such capacity another
person from Jloss except with the previous permission of the
Competent Authority:
Provided that': an offj_cér or employee may give to, or accept from, a
relative or personal friend a purely temporary loan of a small amount free
of interest or operate a credit account with a bona fide tradesman or

make an advance of pay to his private employee:

Provided further that an officer or employee may obtain a loan from a
Cooperative Credit Society of which he is a member or stand as surety in
respect of a loan taken by another member from a Cooperative Credit
Society of which he is a member.

(2) An officer or employee shall manage his private affairs to avoid
insolvency or habitual indebtedness.

(3) An officer or employee who is in debt shall furnish to the Competent
Authority a signed statement of his position half yearly on the 30" June
and 31% December and shall indicate in the statement the steps he is
taking to rectify his position.

Explanation : For the purposes of this sub-regulation, an officer or
employee shall deemed to be in debt;

(i) if his total liabilities, exclusive of those, which are fully secured, exceed
his substantive pay for twelve months;

(ii) unable to liquidate his debts within a reasonable time if it appears,
having regard to his personal resources and unavoidable current
expenses, that he shall not cease to be in debt within a period of two
years.

(4) An officer or employee who makes a false statement under this
regulation or who fails to submit the prescribed statement or appears
unable to liquidate his debts within a reasonable time or applies for the
protection of an insolvency court shall be liable for dismissal.
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28. Movable, immovable and valuable property. - {1)Every officer on hi‘s
first appointment shall submit a return of his assets and liabilities guvmg
full particulars regarding - ’

(a) the immovable property, inherited by him or owned or
acquired by him or held by him on lease or mortgage either in his
name or in the name of any member of his family;

(b) shares, debentures and cash including bank deposits inherited
by him or similarly owned or acquired or held by him;

(c)other movable property inherited by him or similarly owned or
acquired or held by him; and

(d) debts and other liabilities incurred by him directly or
indirectly:

Provided that, in the case of an officer, who is already in the service of the
Bank on the date of the commencement of these regulations shall submit
" & return within three monfhs from the date of commencement of these
regulations.

(2) Every officer shall submit a return of the immovable/ movable
: _preperty to the Bank as on 31% March of every year before 30th April of
: that year.

“{3) No officer shall, except with the prior intimation to the Competent
| Authority, acquire or dispose of any immovable property by lease,
mortgage, purchase, sale, gift or otherwise either in his own name orin
the name of any dependent member of his famlly

Provided that the previous sanction of the Competent Authority shail be
obtained by the officer if any such transaction is, -

(a) with a person having official deatings with the officer; or

(b) otherwise than through a regular or reputed dealer.

(4) Every officer shall report to the Competent Authority every transaction
concerning movable property owned or held by him either in his name or
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in the name of any dependant member of his f'e:hf’]ily if the value of such a
property exceeds Rs.25,000/- :

Provided that, the previous sanction of the Competent Authority shalli be .
obtained, if such transaction is:-

(a) with a person hav"mg official dealings with the officer; or
(b) otherwise than through a regular or reputed dealer.

(5) Notwithstanding anything contained in the forgoing sub-regulation,
the Competent Authority may, at any time by general or special order,
require an officer or employee to furnish, within a period as specified in
that order, a full and complete statement of such movable or immovable
property held or acquired by him or on his behalf or in the name of any
dependant member of his family as may be specified in that order, and
such statement, if so required by the Bank, include the details of the
means by which or the sources from which such property was acquired.

29. Restrictions regarding marriage, - (1) (i) No officer or employee
shall enter into, or contract, a marriage with a person having a spouse
living;

(i) No officer or employee, having a spouse living shall enter into or

contract a marriage with any person:

Provided that the Competent Authority may permit an officer or employee
enter into or contract, any such marriage as referred to in clause (i) or
clause (ii) if it is satisfied that, -

(a) Such marriage is permissible under the personal faw applicable to
such officer or employee and the other party to the marriage; and

(b) there are other grounds for so doing.

(2) An officer or employee who has married, or marries a person other
than Indian nationality shall forthwith intimate the fact to the Bank.

30. Officer or employee arrested for debt or on a criminal charge, -
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(1) An officer or employee who is arrested for debt or on a criminal
"--Charge or detained in pursuance of any process of law for the time being
in force, may, if so directed by the Competent Authority, be treated as
' being or having been under suspension from the date of his arrest, and/or
~ detention, as the case may be, upto such date or during such period as
. the Competent Authority may direct:

Provided that in respect of the period in regard to which he is so treated,
" he shall be paid subsistence allowance as specified in regulation 46.

(2) Any payment made to an officer or employee under sub-regulation
(1) shall be subject to adjustment of his pay and allowances which shall
be made according to the circumstances of the case and in the light of the

decision as to whether such period is to be accounted for as a period of

duty or leave:

Provided that full pay and allowances shall be admissible only if the officer

- or employee, -
(i) is treated as on duty during such period; and

(if) Is acquitted of all charges or satisfies the Competent Authority, in case |
of his release from detention or his detention being set aside by the |
Competent Court, that he had not been quilty of improper conduct

resulting in his detention.

(3) (a) An officer or employee shall be liable to dismissal or to any of
the other penalties referred to in regulation 39 if he is committed to |
prison for debt or is convicted of an offence which in the opinion of the .
Competent Authority, either involves moral turpitude, or has a bearing on .
any of the affairs of the Bank or on the discharge by the officer or a
employee of his duties in the Bank, the opinion in this respect of the |

Competent Authority shall be conclusive and binding on the officer or

employee;
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(b) such dismissal or other penalty may be imposed as from the date of
his committal to prison or conviction and nothing in regulation 39 shall

apply to such imposition.

(4) Where an officer or employee has been dismissed in pursuance of
sub-regulation (3) anq the relative conviction is set aside by a higher
court and the officer or employee is acquitted, he shall be reinstated in

the service of the Bank.

(5) Where the absence of an officer or employee from duty is without
leave or his overstay is due to his having been arrested for debt or on
criminal charge or to his having been detained in pursuance of any law for
the time being in force, the provisions of reguiation 23 shaii aiso appiy
and for the purpose of that regulation the officer or employee shall be
treated as having absented himself without leave or as the case may be,

overstayed otherwise than under circumstances beyond his control.

31. Prohibition against participation in politics and contesting elections.-
No officer or employee shall take part in politics or in any political
demonstration or contest election as a member for any Legislative Body,
Municipal Council, Zila Parishad, District Board or any other loca! body.

32. Prohibition against joining certain associations, strikes, etc. .- (1)
No officer, who is not a workman within the meaning of the
Industrial Disputes Act, 1947 shall, -

(a) become or continue to be a member or office bearer of, or be
otherwise directly or indirectly associated with any trade union of
the employees of the Bank who are workmen within the meaning of
the Act, or a federation of such trade unions;

{b) resort to or in any way abet, any form of strike or participate
in any viclent, unseemly or indecent demonstration in connection
with any matter pertaining to his conditions of service or the
conditions of service of any other employees of the Bank.
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(2) In relation to an employee who officiates in a grade or post, which is
not a grade or post of a workmen, this regulation shall also apply so long
as such employee officiates in such higher grade or post.

(3) No employee shall join or continue to be a member of an
association, the objects or activities of which are prejudicial to the interest
of sovereignty and integrity of India, the security of the state, friendly
relations with foreign Stétes, public order, defamation or incitement to
offense. A

33, Give evidence. - (1) No officer or employee shall, except with the
previous approval of the Competent Authority, give evidence in connection
with any enquiry conducted by any person, committee or authority.

(2) Where any approval has been accorded under sub-regulation (1), no
officer or employee giving such evidence shall criticize the policy or any
action of the Government of India or State Government or the Bank.

34. Function in honour of officer or employee. - (1) No officer or
employee shall, except with the previous sanction of the Competent
Authority, receive any complimentary or valedictory address or accept any
testimonial or attend any meeting or entertainment held in his honour or
in the honour of any other officer or employee:

Provided that nothing in this sub-regulation shall apply to, -
(i) a farewell entertainment of a substantially private and informal
. character held in honour of the officer or employee or any other:
officer or employee on the occasion of his retirement or transfer
or any person who has recently quit the service of the Bank;

and
(i) the acceptance of simple and inexpensive entertainment

arranged by association of officers or ermployees.

(2) (a) No officer or employee shall either directly or indirectly exercise
pressure or influence on any officer or employee to induce or compel him

to subscribe towards any farewell entertainment;
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(b) no officer or employee shall collect subscription for farewell
entertainment from any intermediate or lower grade officer or
employee for the entertainment of any officer or employee

belonging to any higher grade.

35. Canvassing. - No officer or employee shall bring or attempt to bring
any polit'[cal or other outside influence to bear upon any superior authority
to further his interests in respect of matters pertaining to his service in
the Bank.

36. Subécriptions. - No officer or employee shall, except with the
previous sanction of the Competent Authority, ask for, or accept,
contributions or otherwise associate himself with the raising of any funds
or other connections in cash or in kind from constituents or customers in

pursuance of any objective whatsoever.

37. Consumption of intoxicating materiais. - An officer or employee shall,

(a) strictly abide by any law relating to intoxicating drinks, drugs
or other materials in force in any area in which he may happen to
be for the time being;

(b) not be under the influence of any intoxicating drinks, drugs or
other materials during the course of his duty and shall also take due
care that the performance of his duties at any time is not affected in
any way by the influence of such drinks, drugs or materials;

(c)refrain from consuming any intoxicating drinks, drugs or other
materials in a public place; '

(d) not appear in a public place, in a state of intoxication.

Explanation: For the purposes of this regulation; “public place”, means
any place or premises to which the public have or are permitted to have
access, whether on payment or otherwise.
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38. Sexua! harassment, - No officer or employee shall commit any act -
which amounts to sexual harassment of women at work place.
Explanation: For the Purposes of this regulation, “sexual harassment”
includes such unwelcome sexually determined behaviour, whether directly
"of otherwise, such as, -
@) physical contact and advanées;
{(b) °  demand or request for sexual favours:
(c)sexually coloured remarks;
(d) - showing any pornography; or
(e) any other unwelcome physical, Verbal or non-verbal conduct
of a sexual nature. o d

-39, Penalties - Without prejudice to the foregoing regulatioﬁ‘g; thi’s'

Chapter, an officer or employee who commits a breachW“ﬂ-Wés_e
_.ﬂ-_lj-ggulations or who displays negligence, inefficiency or indolence or who
commlts acts detrimental to the interests of the Bank or in conflict with its
~dnstructions, or who commits a breach of discipline or is guiity of any
~«@ther acts of misconduc

§I§all be liable for any one or more penalties as
~follows, namaly, - '
2

st

t, 9
-'-!?‘:“ﬂ . -'"'}'wh‘-.a ]

1. Officers :
(a) Minor Penalties | P o

.,
(i)  censure; K :

Y

(i) withholding or stoppage of increme%s‘;:.{‘

effect; . ‘N N

(iii) withholding of promotion;. -

X

(iv) recovery from emoluments or such other amounts as may bé;due to

him, of the whole or part or any pecuniary loss caused to the Bahk by
“negligence or breach of orders:;

L

-

s




QAR
UG

THE GAZETTE OF INDIA, OCTOBER 30, 2010 (K ARTIKA 8, 1932) [Part I 5cc. 4

(v) reduction to a lower stage in time scale of pay for a period -pet

exceeding two years without cumulative effect;

(b) Major Penalties:

(i) save as provided in item (v) of clause (a} of sub-reguiation (1) of
regulation 39, reduction to a lower stage in time scale of pay for a - d’.

specified period with further directions as to whether or not the officer

shall earn increments of pay during the period of such reduction and « % y.
whether on .expiry of such period the reduction shall or shall not have the [ 2
effect of postporing the future increments of his pay; “" . '

(iiy  reduction to a lower grade or post;

ympulsary retirement;

)
O

(iv) removal from service which shalli not be a disqualificatian for future
employment;.. 9

(v) dismissal which shall ordinarily be a disqualification for future
employment..

Explanation: For the purposes of this regulation, - the following shall not
amount to be:a penalty, namely, - >
(i) withtholding of one or more increments of an officer on. account of
his failure:to pass a departmental test or examination ,inwaccordance
with the:terms of appointment to the post which he holdg;» '

&
1

a time

(i) stoppage of increment(s) of an officer at the efficiency bar in
g

scale onthe grounds of his unfitness to cross the bar; /:

(i) not giving an officiating assignment or non-promotion of an officer
to a higher grade of post for which he may be eligible for consideration
but.for which he is found unsuitable after consideration of his case;
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(v} reserving'br pdstponing the promotion af an officer for reagons like
~completion. of certain requirement for promotioh or pende'r?ng of
diseiplinary proceedings; . Y |

) Yeversion to a lower grade or post of an officer officiating m a

i her grade or post, on the ground that he is considered, after triaf, to

b’e unsuitable for such higher grade or post or on admm1stratwe.
grounds unconnected ‘with. his conduct;

" (wi) reversion tp the previous grade or post of an officer appainted on

&

probation to another grade or post during or at the end of the period of £

probation, i accordance with the terms of his appointmeént or rules, or
orders. governing such probation;

(vii) reversion of an officer on deputation to his parent organization;
(vili)-termination of service of an officer, -

(a): appoiated it a temporary capacity otherwise than under a

contract or agreement on the expiration of the period for which he

was appointdd, or earlier in accordance with the terms of his

appointment;

(b) appoifited under a contract or agreement, in accnrdance with
5 the terms of such eantract or agreement; and

(c) as part of retrenchment:

Pravjded that. no minor penalties as specified. in items (i) to (v} of
claese (): of sub-regulation (1) of regulation 33, shall be imposed: by
the Competent Authiority. unless the officer is-"giv\e{i-a notice in writing,
(i) informing. him of the grounds on which it is proposed to impaose
the said penalties;
(i) gWian a.reasonable opportunity for making a: statement of

defence . writing within 2 period of 15 days from the date of
d i

?

£

. }._J‘
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receipt of notice, and statement of defence if any, submitted by the

= = r

Officer shall be taken into consideration and of being heard.

Provided further that no order in imposing any of the major penalities
specified above, shall be made except by an order in writing signed by
the Competent Authority and no such order shall be passed without the
charge or charges being framed in writing and given to the officer and
enquiry held sa that he shall have reasonable opportunity to answer
the charge or charges and defend himself,

Provided further that no enquiry shail be made, if,
(i) the'misconduct in such cases.even if proved, the Bank does not

intend to impose the punishment of removal or dismissal; and

(i) the Bank has issued a show cause notice to the officer advising him
of the misconduct and the punishment for which he may be liable
for such misconduct; and

(iit)the officer makes a voluntary admission of his guilt in his reply to
the aforesaid show cause notice;

2. Employees: o
: L
(a) Minor Penalties : g“ .
(i) censure; u‘i’rﬁ
(Ii) recording of adverse remarks against him; "'?j;
,(iji"a"w}\}ithholding of increments for a period not exceeding six months; ”
o }l)
B (b) Major Penaities:

(i) fine; ,

(iiywithholding of increment(s) for a period exceeding 6 months;

(i) withdrawal of special allowance;

(iv) reduction of pay to next lower stage upto a maximum period |

of two years in case the staff has reached the maximum in the scale
F

e
T

av:
Hrr
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(viremoval from servicé-_\._which -s;"ha_ll not be a disqualification for fufu_rg ‘_
employment;

(i) dismissal:

Provided that no major penalties as specified in items (i) to (vi) of clause
(b) of sub-regulation (2) of regulation 39 shall be imposed by the
Com'petent Authority unless, -

(i) an order in writing signed by the competent authority and no such
ordrér shall be passed without the charge(s) being framed in writing
and given to the employee and enquiry held:

(iiy giving him reasonable opp&rtunity to answer the charge(s) in
writing, and defend himseif.

Provided further that an enquiry need not be held if, -

(i) the misconduct is such that even if proved, the Bank does not
intend to impose punishment of removal or dismissal; and
(ii)the Bank has issued a show cause notice to the employee advising
him of the misconduct and the punishment for which he may be
liable for such misconduct; and |
. (iii) the employee makes a voluntary admission of his guilt in his
reply to the aforesaid show cause notice.

40. Waiver of the procedure. - The requirements of regulation 39 may
be waived by the Competent Authority, -

(a) if the fact on the basis of which penalty is to be imposed on the
officer or employee have been established in the Court of Law or

Court martial; or -
(b) where the officer or employee has been convicted on a criminal
charge; or
(c) where the officer or employee has been absconding; or
- (d)y where it is for any other reason impracticable to communicate with

the officer or employee; or

23—309 GI/2010
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(e) where it is reasonably not practicable to observe the procedure
specified under regulation 39:

Provided that no requirements of regutation 39 may be waived unless the

reasons for doing so are recorded in writing and placed before the Board.

41. Delegation of the power to enquire. - The Competent Authority may,
by general or special order in writing, delegate to, -

(i} An officer who is in a higher scale to the officer against whom the
proceeding is instituted, in the case of officer; |

(i) An officer, in case of employ)ee, to conduct the enquiry under
regulation 39.

Provided that the Competent Authority may, at his discretion, nominate
any officer working in the Bank, including those on deputation from other
institutions or any public servant who is in a higher scale to the officer or
employee against whom the proceeding is instituted, to conduct the
enquiry.

42. Common enquiry.- Notwithstanding anything contained in these
regulations, if two officers in different grades or an officer and an
employee are involved jointly in an incident and disciplinary proceedings
are sought to be instituted against both of them and the Chairman is of
the opinion that having regard to the facts and circumstances of the case,
the Competent Authority in respect of both the officer and employee
should be the same, the Chairman may direct that the Competent
Authority in respect of the officer shall be the Competent Authority in
respect of both the officer and employee involved and a common enquiry
shall be held into the charges against both of them.

43. Corrupt Practices.- Notwithstanding anything contained in these
regulations, the following provisions shall apply where it is alleged that an

officer or employee has been guilty of corrupt practices, namely, -

(a) where it is alleged that an officer or employee is possessed of
disproportionate assets or that he has committed an act of criminal
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misconduct c—nlr where 'tﬁnéminvestigatiohgrilid proof of the alnlegation woutd
‘relqui.re the evidence of persons who are not officers or employees of
the Bank or where, in the opinion of the Chairman, the investigation
into the allegations cannot be conveniently undertaken by the Bank, the

- investigation into the allegations may be entrusted to the Central
'Bure;au of Investigation or the Central Vigilance Commission or such
other Authority as-may be approved by the Chairman,

(b) if after considering the report on the investigation, the Competent
Authority is satisfied that there is a prima-facie case of instituting
d'isciplinar'y proceeding against the officer or employee, he may send
the investigation report to the Centra! Vigilance Commission or such
other authority as may be decided by the Chairman from time to time
in this behalf, for its advice whether disciplinary proceeding should be
taken up against the officer or employee concerned, »

(c) if after considering the advice of the Centra!l Vigilance Commission
- .or such other Authority, as the case may be, the Competent Authority is
_.of the opinion that disciplinary proceeding may be instituted against the
-employee concerned, then, the enquiry under this regulation may be
entrusted to a Commissioner for Departmental Enquiries or any other
person who may be nominated by the Central Vigilance Commission for

this purpose;

- (d) The Commissioner for Departmental Enquiries or any other. person
nominated by the Central Vigilance Commission shall submit his report
to the Competent Authority,

(e) The Competent Authority shall forward such report to the Central
Vigilance Commission for its advice as to whether the charge or
charges, as the case may be, to be framed and the penalty or penalties
to be imposed under regulation 39.
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.

_(f) The Competent Authority shall, after considering the advice mc_)lt;_’-che

Central Vigilance Commission, impose the penalty.

Explanation : For the purposes of this requlation, an officer or employee
shall be deemed to be guilty of corrupt practices if he has committed én
act of criminal miscon__duct as defined in sections 13, 14, 15 and 16 of the
Prevention of Corruption Act, 1988 (49 of 1988) or he has acted for an
improper purpose or in a corrupt manner or had exercised or refrained

from exercising his powers with an improper or corrupt motive.

44. Restriction on engagement of a Legal Practitioner. - For the
purposes of any enquiry under these regulations, the officer or employee

shall not engage a legal practitioner without pricr permission of the

Competent Authority.

45. Disciplinary proceedings after retirement. - (1) An officer or
employee who is under suspension on a charge of misconduct and who
attains the age of superannuation, shall be deemed to be in service even
after the age of superannuation for the specific purpose of continuation
and conclusion of the disciplinary proceedings and issue of final orders
thereon.

(2) The officer or employee who is under suspension shall not be eligible
for any subsistence allowance for the period beyond the date of

superannuation.

(3) The officer or employee against whom disciplinary proceeding has
been initiated shall cease to be in service on the date of superannuation
but the disciplinary proceeding shall continue as if he was in service until
the proceedings are concluded and final order is passed in respect
thereof.

(4) The officer or employee against whom disciplinary proceedings has
been initiated shall not receive any pay and/or allowances after the date
of superannuation and also not be entitled for the payment of retirement
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‘benefits till the proceedmg is c:ompleted and final order is passed thereon

~ except his own contribution to Contributory Provident Fund (CPF).

E;gjanat.ion: For the purposes of this regulation, the normal retirement
beneﬁts such as encashment of privilege leave and Gratuity may be
mthheid till the completion of the disciplinary proceeding and passing of
final ofaer by the Competent Authority and the release of benefits shall be
as per the final order df the Competent Authority.

46 S_usﬁension. - An officer or employee may be placed under
| suspension by the Competent Authority and during such suspension
g-penod the officer or employee shail be entitled for the followmg
,: subswiaence aliowance, namely, -

*;‘; 1. In case of an Officer:

(A) Basic Pay

| (I) For the first three months of suspension, one third(1/3) of the
basnc pay which the officer was drawing on the date prior to the
date of suspension irrespective of the nature of enquiry;

(n)For the subsequent period, - ‘

'(-a} where the enquiry is held departmentally by the Bank, one
half(1/2) of the basic pay the officer was drawing on the date prior
of the date of suspension;

' (b) where the enquiry is held by an outside agency, one third(1/3)
of the basic pay for the next three months and one half(1/2) of the
" remaining period of suspension; .

(B) Allowances :

For the entire period of suspension, dearness allowance and other
allowances excepting special allewance, if any, will be calculated on the
reduced pay as speciﬁed in items (i) and (ii) of clause (A) of sub-
regulation (1) of regulation 46 at the prevailing rates or at rates
applicable to simitar category of officers.

24—309 GI/2010
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2. Employee :
(A) Basic Pay : -

(i) For the first three months of suspension, one third (1/3) of the
basic pay which the employee was drawing on the date prior to the
date of suspension irrespective of the nature of enquiry.

(ihyFor subsequgnf period :

(a) ‘where the enquiry is held departmentally by the Bank, one
half (1/2) of the basic pay, the employee was drawing on the date
prior to the date of suspension;

(b) after one year, full pay if the departmental enquiry is not
delayed for reasons attributable to the concerned employee or any
of his representative(s);

(c)where the enquiry is done by an outside agency and the said agency
has come to the conclusion not to prosecute the employee, full pay
shall be payable after six months from the date of receipt of report
of such agency or one year after suspension, whichever is later, and
in the event the enquiry is not delayed for reasons attributable to
the employee or any of his representative(s).

(B) Allowances .

For the -entire period of suspension, dearness allowance and other
allowances excepting special allowance, if any, shall be calculated on the
reduced pay as specified in terms of items (i) and (ii) of clause (A) of -sub-
regulation (2) of regulation 46 at the prevailing rates or at rates

applicable to similar category of employees:

Provided that no officer or employee shall be entitled to receive payment
of subsistence allowance unless he furnishes a declaration that he is not
engaged in any other employment, business, profession or vecation:

Provided further that if during the period of suspension an officer or
employee retired by reason of his attaining the age of superannuation, no
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~ subsistence allowance shall be paid to him from the daté of his
retirement.

47. Recoveries from subsistence allowance. - All compulsory deductions
- and all instalments towards repayment of unsecured loans and advances
| given by the Bank, if any, shall be recovered from the subsistence
allowance bayable to officer or employee.

48.° Treatment of suspension period and allied matters. - (1) The

Competent Authority may, while imposing penalty, direct whether the

officer or employee shall be paid the difference between the subsistence
~allowance and the emoluments which he would have received but for such
"sus%p.ension or the period he was under suspension and that, if the
. -Competent Authority decides otherwise, no.order shall be passed which
;;;;,_?-,;__shall have the effect of compelling the officer or employee to refund such
- :subsistence allowance. -

(2) The period during which an officer or- employee is under suspension
Sh"airl‘, if he is not removed or dismissed from the service, be treated as
--period spent on duty or otherwise as the Competent Authority may direct,

" 49, Right to appeal.- {1) An officer or employee may prefer an appeal
“against any order passed under these regulations to the Appellate
Authority mentioned in regulation 50 within a period of 45 days from the
date of receipt of such order. : '
(2) The Appellate Authority shall decide the appeal and ‘pass order
preferably within a period of 6 months from the daté of receipt of the
appeal. '

50. Appellate authority. - An appeal shall lie before, -
(i) the Board, where the Chairman is the Competent Authority; and

(i) the Chairman, where any other officer is the Competent Authority.
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51. Requirement of an appeal - Every appeal shall comply with the
following requirements,; namely, -

(i) it shall be in writing and couched in polite and respectful language |
and shall be free from unnecessary padding or superfluous ‘
verbiage;

(init shall‘contain‘al.l materia! statements and arguments relied on and

shall be complete in itself,

(iii) it shall specify the relief desired,
(iv) it shall not be addressed to director perscnally.
CHAPTER - V

PAY AND ALLOWARNCES

52. When accrue and payable, - Subject to the provisions of these
regulations, pay and allowances shall accrue from the commencement
of the service of an officer or employee and shall become payabie on the

last working day of the each month in respect of the service performed
during the said month. .

53. When pay and allowances ceases, - Pay and allowances shall cease
to accrue as soon as an officer or employee ceases to be in service :

Provided that if an officer or employee dismissed from the service of the
Bank, the pay and allowances of the officer or employee shall cease from
the date of dismissal :

Provided further that if an officer or employee dies in service, the pay and
allowances shall cease from the day following that on which the death
oCcurs.

54. Increments.- In a scale, the increment shall accrue on the
completion of each specified period of service on each stage of that scale,
whether such period be probationary, officiating or substantive :
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Provided fhégén“c;fﬁce'r or eE;J—IB;}ée s-ha!I draw ih&;ﬁeh?on the first day :
~of the month in which it fails due irrespective of the actual date of its

accrual.

) CHAPTER - VI

LEAVE AND JOINING TIME

oY
SALEY

..55. Kinds of leave, - Subject to the provisions of" hese regulations, an
officer or employee may be eligible for the following kinds of leave,
namely, -

Casual Leave,

ilege Leave,

ck lLeave,

) Extra-ordinary Leave,

) Special Casual Leave and Special Leave,

-Maternity Leave, and

Paternity leave.

“Authorities empowered to grant leave. - The Competent Authority or
- ‘any-other officer authorized by him in this behalf shall grant any kinds of

- Jeave as referred to in regulation 55.

~57. Power to refuse leave or recall an officer or employee from leave, -

(1) Leave cannot be claimed as a matter of right. When the
exigencies of the service of the Bank requires, the Corhpetent
Authority shall, by order in writing, refuse or Frevoke' the leave of
any'description.

(2) The Competent Authority may, whenever the Bank deems fit
to do so, recall the officer or employee who is on leave to join in his
duty in the Bank:

Provided that if the officer or employee is out of headquarter, he shall be
eligible to be paid the actual expenses incurred by him and the members
of his family for returning to the headquarter.

25—309 GI/2010
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58. Place of reporting on return from leave - An officer or employee who

is on leave shall, unless otherwise instructed to the contrary, return for

duty to the place where he was posted before proceeding on leave.

59, Leave not admissible for an officer or employee placed under
suspension. - No leave shall be granted to an officer or employee who is

under suspension.

60. Casual Leave. - (1) An officer or employee shall be eligible for

casual leave on full emoluments for 12 working days in a calendar year:

provided that not more than four days casual ieave may be availed of at

any one time :

Provided further that holidays and Sundays may not be combined with
such leave in such a manner as to increase the absence at any one time
beyond six days.

(2) Casual leave to an officer or employee during the first calendar year
of his service shall be admissible on a pro-rata basis at the rate of one
day for each completed month or part thereof. '

(3) (a) Casual leave not availed of in a calendar year may be suffixed or
prefixed to sick leave in the following year in respect of an officer,

(b) Casuai leave not availed of in a calendar year may be converted into
sick leave on full substantive pay in respect of employees and such sick
leave shall be in addition to the eligible sick leave limits specified in
regulation 62;

(4) Casual leave may not be granted in combination with any other
kinds of leave except as provided under clause (a) of sub-reguiation (3),
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Special Casual leave under regulation 64, Maternity leave under

regulation 65 and Paternity leave under regulation 66.

61. Privilege leave, - (1) An officer or employee shall be eligible for
privilege leave computed at one day for every 11 days of service on duty:

Provided that no privilege leave shall be availed of before the completion

of 11 months of service on duty at the joining of his service.

{(2) The period of privilege leave to which an officer or employee is
entitted at any time shall be the period which he has earned less the
period availed of.

(3) An officer or employee on privilege leave shall be entitled to full
emoluments for the period of leave,

(4) Privilege leave may be accumulated upto 31% December, 1989 for
an aggregate period upto 180 days and from 1st January 1990, the
privilege leave may be accumulated upto not more than 240 days.

(5) An application for privilege leave shall be submitted by an officer or .

employee one month before the date from which such leave is required.

(6) The application which does not satisfy the requirement of sub-
regulation (5) may be refused without assigning any reason:

Provided that if the Competent Authority is satisfied that such
requirement was not possible, he may, at his discretion, waive the
requirement.

62. Sick Leave and Additional sick leave. - (1) The sick leave or medical
leave account of every officer or employee shall be credited with medical
feave in advance, in two installments of fifteen days each on the first day
of January and July of every calendar year. '
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(2) (a) The leave shall be credited to the said leave account at the rate of

5/2 days for each completed calendar month of service, which he is likely
to render, in the sick leave or medical leave of the calendar year in which

he is appointed,

(b) The credit for the sick teave or medical leave in which an officer or
employee is due to retire or resign from the service shail be allowed at

the rate of 5/2 days per completed calendar month up to the date of

retirement or resignation,

(c) When an officer or employee is removed or dismissed from service or

dies while in service, credit of sick leave or medical leave shall be allowed
at the rate of 5/2 days per compieted calendar month up to the end of the
calendar month preceding the calendar month in which he is removed or

dismissed from service or dies in service,

(d) Where a period of absence or suspension of an officer or employee
has been treated as ‘dies non’ in a sick leave or medical leave, the credit
to be afforded to his sick leave or medical ieave account at the
commencement of next sick leave or medical ieave shall be reduced by
one eighteen of the period of ‘dies non’ subject to a maximum of ten
days:

Provided that sick leave or medical leave can be accumulated during his

entire service subject to the following conditions, namely -

(i) An officer or employee shall be eligible to receive one month's full
emoluments during the period of sick or medical leave:

Provided that if an officer or employee so desires, the Bénk may permit
him to draw full emoluments in respect of any portion of sick leave
granted to him and the twice the amount of such period on full
emoluments shall be debited against his sick or medical leave account for
this purpose.
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(i) The sick or medical teave shall be granted on pro rata basis during the

first year of service;

(iii) The sick or medical leave may be availed of only on production of

medical certificate issued by a recognized medical practitioner acceptable
to the Bank;

(iv) Any officer or employee desirous of resuming duty on expiry of sick or

medical leave shall préduce medical certificate issued by a recognized

medical practitioner acceptable of the Bank stating that he is fit for duty.

EXPLANATION: For the purposes of this regulation, -

1,

63.

Till the 1% day of September, 1987 an officer or employee is eligible
for 20 days sick or medical leave for each completed year of service
and such leave can be accumulated upto 180 days.

From the 1* day of September, 1987 till October 18, 2005, an
officer or employee shall be eligible for 20 days of sick or medical
leave for each completed year of service.

From October 19, 2005, an officer or empioyee shall be‘eligible for
30 days of sick or medical leave for each completed year of service
subject to a maximum of 18 month during the entire service and
such leave can be accumulated up to a period of 540 days during
the entire service and may be availed of only on production of
medical certificate issued by a medical practitioner acceptable to the
Bank or at the Bank's discretion nominated by it gt its cost.

From October 19, 2005, whe.re an officer or an employee who has
completed 24 years of service shall be eligible for 30 days additional
sick leave for each completed year of service subject to a maximum
of 90 days.

Extraordinary Leave, - (1) Extraordinary leave may be granted to an

officer or employee when no other leave is due to him and when having

26—309 GI/2010
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regard to his length of service, sick leave is not considered justified by the
Competent Authority. |
(2) The duration of extra ordinary leave to be granted to an officer or
employee shall not exceed 90 days on any occasion and 360 days during

fgj the entire period of his service:

Provided that in 'the exceptional circumstances, the Chairman may, with
the approval of Board, grant extraordinary leave upto a total period of -
720 days to an officer or employee:

Provided further that in case of chronic sickness of an officer or employee,
the Chairman may, with the approval of the Board grant extra ordinary
leave in excess of 720 days to him and the Board, while according such
approval, shall record the specific reasons therefor in writing.

(3) Save as otherwise provided in these regulations, the Competent

i Authority may grant extraordinary leave in combination with or in
continuation of any other kind of leave admissible to the officer or
employee.

(4) No pay and allowances are admissible during the period of extra
ordinary leave and the period spent on such leave shall not count for
increment:

Provided that where the Competent Authority is satisfied that sanction of
extra ordinary leave was necessitated on account of illness or any other
reason beyond the control of officer or employee, he may direct that the
period of extraordinary leave would count for increment.

64. Special casual leave and special leave.- An officer or employee may
be granted special casual leave and special leave for sports, donation of
blood, family planning, defending another officer or employee in an
enquiry, or for joining civil defence services or any other purposes as may

be decided by the Board in accordance with the guidelines of the Central
Government.
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65. Mat;;r;i-fy Leave, - (1) Leave upto a period of six montﬁm'
may be granted by way of maternity leave including in respect of post
natal period or at the time of miscarriage or abortion or medical
termination of pregnancy, so however, that not more than 12 months of
such leave shall be available during the entire period of service of a

female officer or employee.

(2) Maternity Ie_g\)e may be combined with any other kind of leave but any
leave abpiied for in continuation of the former may be granted only if the
request is supported by certificate issued by a recognized médfcal
practitioner acceptable to the Bank.

(3) The Maternity leave may also be granted once during the entire
service period to a female officer or employee who has no living child, for
legally adopting a child who is below 1 year of age till the child reaches
the age of 1 year subject to a maximum period of 2 months subject to the
fg_}loming terms and conditions, namely, -

" -(8} Jeave shall be granted for adoption of only one child;

| {b) the officer or employee shall adopt a child through the due process of
law for the time being in force and produce the adoption deed to the Bank
for sanctioning such leave.

66. Paternity Leave. -

(1) The male officer or employee who having less than two surviving
children, may be granted paternity leave for a period of 15 days,l during
the confinement of his wife for childbirth, i.e. upto 15 days before, or up
to six months from the date of delivery of the child.

(2) During such period of 15 days, the male officer or employee shall be
paid leave salary equal to the pay drawn immediately before proceeding
on leave.

(3) The paternity leave may be combined with leave of any other kina.
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(4) The paternity leave shall not

be debited against any other leave
account of the male officer or employee,

(5) If paternity leave is not availed of within the period specified above
such leave shall be treated as lapsed.

67. Lapse of leave. - All feave shall lapse on the death of an officer or

employee or if he ceases to be in the service of the Bank:

provided that where an officer or employee dies in service, there shall be
pavyable to his legal representatives, sums which would have been payable
to the officer or employee as if he has availed of the privilege leave that
he had accumulated at the time of his death subject to sub-regulation (4)
of requlation 61.

Provided further that where a staff retires from the service of the Bank,
he shall be eligible to be paid a sum equivalent to the emoluments for the
period of privilege leave he had accumulated subject to sub-regulation
(4) of regulation 61:

provided also that in respect of the employee where his services are
terminated owing to retrenchment, he shall be paid pay and allowances
for the period of privilege ieave at his credit,

68. Furnishing of leave address to the Bank. - An officer or employee
who has been sanctioned leave and leaves, his place of duty shall furnish
to the Bank, the address at which he can be contacted, while out of
headquarters. ' '

69. Commencement and Termination of leave. - (1) The first day of

| leave of an officer or employee is the working day succeeding that upon
which he hands over charge.

(2) The last day of leave of an officer or employee is the working day
preceding that upon which he reports his return to duty.
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70. Joining time. - (1) A officer or employee shall be eligible for joining

time on one occasion to enable him, -
(a} to join a new post to which he is appointed while on duty in his old
post, or
(b) to join a new post on return from leave.

':'(;2) The period of joining time shall be, -
(a) in-respect” of an officer, a period not exceeding seven days
exclusive of the number of days spent on travel, and
(b) in respect of an employee a period not exceeding six days exclusive

of the number of days spent on travel.

~ (3) During the period spent on joining time, an officer or émployee shall
“:be eligible to draw the emoluments at the place of old or new posting,

iichever is less.

4) In: calculating the joining time admissible to an officer or employee,
;Xhe day-en which he is relieved from his post shall be excluded:

Provided that public holidays following the day of his relief shall not be

" “included in computing the joining time.

- (5) No joining time shall be admissible to an officer or employee if,-
(i) the transfer does not involve a posting to a different place;

(ii) his posting is of temporary nature, irrespectiv_e of the fact that the
posting is to a place or station other than the one at which he is
permanently posted;

(iii) the transfer is at his own request;

{iv) the transfer is within the same Panchayat or Municipality or Urban
Agglomeration or Municipal Corporation or Town or City.

27—309 Gl/2010
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CHAPTER - VII

MISCELLANEOUS

71. Provident Fund and Pension. - (1) An officer or employee who has
completed continuous minimum service as specified in the Employees’
provident Fund and Miscellaneous Provisions Act, 1952 (19 of 1952) shali
be a member of the Employees’ Provident Fund and the contribution to
the Prowdent Fund by the officer or employee and the Bank shall be in
accordance with provisions of the said Act.

(2) (a) An officer or employee covered under the provisions of Employees’
Provident Fund and Misceiiaineous Provisions Ac, 1952 (19 of 1952) shai
be governed by the provisions of employees Pension Scheme 1995 framed
by the Central Government in exercise of the powers conferred by section
6A of the said Act;

(h) the Pension Scheme so framed shall come into force from the 16th
day of November, 1995.

72.  Gratuity. - (1) An officer or empioyee shall be eligible for payment
of gratuity either as per the provisions of the Payment of Gratuity Act,
1972 (39 of 1972) or as per sub-regulation (2), whichever is higher.

(2) Every officer or employee shall be eligible for gratuity on, -
(a) retirement,
(b) death,
(c)disablement rendering him unfit for further service as certified by a

medical officer approved by the Bank, or
(d) resignation after completing 10 years of continuous service, or
(e) termination of service in any other way except by way of

punishment after completion of 10 years of service:
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Provided that in respect of an employee there shall be no forfeiture 'Qf
" gratuity for dismissal on account of misconduct except in cases where
such misconduct causes financial loss to the bank and in that case to that

extent only.

(3) The amount of gratuity payable to an officer or employee shall be one
months pay for every completed year of service or part thereof in excess

of six months sufaject to a maximum of 15 month’s pay:

Provided that where an officer or employee has completed more than 30
years of service, he shall be eligible by way of gratuity for an additional
amount at the rate of one half of a month’s pay for each completed year
of service beyond 30 years:

Provided further that in respect of an officer the gratuity is payable based
on the last pay drawn:

'intomded also that in respect of an emptloyee pay for the purposes of

"'eailft";ulation of the gratuity shall be the average of the basic péy (100%),
dearness allowance and special allowance and officiating allowance
payable during the 12 months preceding death, disability, retirement,
resignation or termination of service, as the case may be.

73. Domicile,- (1) Every officer or employee shall on his appointment
declare his domicile in writing to the Bank in Schedule - III and if such
domicile is not his place 6f birth he shall establish the same 'to the
satisfaction of the Appointing Authority. ’

{2) No officer or employee wﬁo has once indicated his domicile, shalt be
permitted to alter the same unless he satisfies the Bank that the change
is bonafide. '

(3) An officer or employee may not be permitted to change his domicile in
such a manner as to increase the cost to the Bank of any such .
‘concession.
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74, Transferability. - (1) Every officer or employee is liable for transfer

to any office or branch of the Bank.

(2) Notwithstanding anything contained in these regulations, an officer
appointed under scale 1V or scale V shall be liable to be transferred to any
Regional Rural Bank sponsored by the same Bank.

75. Lending of services of an officer or employee to other

~ organization.- The service of an officer or employee may be lent to other

organization subject to such terms and conditions and for such duration
as may be approved by the Board:

[ P . R N T . £ — pny o = . - emm o
Provided that the service of an officer or emp!

other organization against his will:

Provided further that in case of lending of an officer or employee to the
Regional Rural Bank sponsored by the Sponsor Bank, the first proviso
shall not be applicable.

76. Implementation of regulations. - The Chairman may, from time to
time, issue such instruction or direction as he may conside. necessary for
giving effect to, or carrying out the provisions of these regulations.

77. Repeal and Savings. -

(1) Every rule, regulation, bye-law or any provision in any agreement or
a resolution corresponding to any of the regulations herein contained and
in force immediately before the commencement of these regulations and
applicable to officers ar_ld employees is hereby repealed,

(2) Notwithstanding such repeal, any order made or action taken under
the provisions so repealed shall be deemed to have been made or taken
under the provisions of these regulations.
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SCHEDULE ~ 1
[See regulation 5(4)(ii)]

DECLARATION OF MARITAL STATUS

I, Shri/Smt/Kum s/o
w/0 d/o declare as
under:

(i) That I am unmarried/a widower/widow.

(ii)That I am married and have only one spouse living,

(iii) . That I have entered into or contracted a marriage with a
person having a spouse living. I may be granted exemption on the
basis of ground given below. Application for grant of exemption is
enclosed.

Ground:

2. I solemnly affirm that the above declaration is true and 1
understand that in the event of the declaration being found to be incorrect
after my appointment, I shall be liable to be dismissed from service,

Date: Signature

28—309 GI/2010
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SCHEDULE - 11

(See regulation 19)

DECLARATION OF FIDELITY AND SECRECY

I , do hereby declare that I wili
faithfully, truly and to the best of my skill and ability execute and perform

the duties required of me as officer or employee of the
' Bank and which properly relate the
office or position held by me in the said Bank.

I further declare that I will not divulge or allow to be divulged to any
person not legally entitled thereto any information relating to the affairs
of the said Bank or to the affairs of any person having any dealing with
the said Bank and nor will I allow any such person to inspect or have
access to any books or documents or etectronic records belonging to or in

possession of the said Bank and relating to the husiness of the said Bank
or the business of any person having any dealing with the said Bank.

Signed before me

| Signature:
g Name in full:
Designation:‘
Signature:
Name in fuli:
Designation:
Place

Date
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SCHEDULE - 111
(See regulation 73)
DECLARATION OF DOMICILE
| Place:
Date:

I, the wundersigned having been appointed in the service of
the..iivvernini.n Bank hereby declare................... ..(Place)
[ T (District) as my place of domicile.

1. * The above is my place of birth.

or
* The above is not my place of birth. my place of birth is........., {Place)
N, (District) but ................ (Place) has been declared as my

place of domicile for the reasons given below.

--------------------------------

-----------------------------------

Signature

Name in full
Designation and
Nature of appointment
Date of appointment

* Strike out whichever is not applicable.

SURENDRA PRASAD
For Samastipur Kshetriya Gramin Bank
Chairman
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EMPLOYEES' STATE INSURANCE CORPORATION
New Delhi, the 1st October 2010

No. N-15/13/1/4/2007-P&D—In pursuance of powers conferred by Section 46(2} of the Employees' State Insurance Act,
1948 (34 of 1948), read with Regulation 95-A of the Employees' State [nsurance (General) Regulations, 1950, the Director General
has fixed the st October, 2010 as the date from which the medical benefits as laid down in the said Regulation 95-A and the Andhra
Pradesh Employees' State Insurance (Medical Benefit) Rules, 1955 shall be extended to the families of insured persons in the

following area in the State of Andhra Pradesh namely :—
»All the Areas Falling within the Limits of Revenue Villages of Bhadrachalam and Ettapaka of Bhadrachalam Mandal in

Khammam Disirict of Andhra Pradesh.."

R.C. SHARMA
Dir. (P&D)

No. N-15/13/16/02/2009-P&D—In pursuance of powers conferred by Section 46(2) of the Employees' State Insurance Act.
1948 (34 of 1948), read with Regulation 95-A of the Employees' State Insurance (General) Regulations, 1950, the Director General
has fixed the 1st October, 2010 as the date from which the medical benefits as laid down in the said Regulation 95-A and the
Haryana Employees' State Insurance (Medical Benefit) Rules, 1955 shall be extended to the families of insured persons in the
following area in the State of Haryana namety :—

St Revenue Village Had Bast No. District
No.

1. (Ghasula 83 Gurgaon
2. Tigra 91 Gurgaon
3. Wauzirabad 75 Gurgaon
4. Ghata : 81 Gurgaon
5. Bash Kushla 127 Gurgaon
6. Bhagrola ] 12 Gurgaon
7. Dhana 126 Gurgaon
8. Alier 125 - Gurgaon

R.C.SHARMA
Dir. (P&D)

ey

No. N-15/13/7/2/2010-P&D—1In pursuance of powers conferred by Section 46(2) of the Employees' State Insurance Act,
1948 {34 of 1948), read with Regulation Y5-A of the Employees’ State Insurance (General) Regulations, 1950, the Director General
has fixed the st October, 2010 as the date from which the medical benefits as laid down in the said Regulation 95-A and the
Karnataka Employees' State Insurance (Medical Benefit) Rules, 1958 shall be extended to the families of insured persons in the
following area in the State of Karnataka namely :—

S, Name of the Revenue Village or Municipal Limits Hobli Taluk District
No.
1. Nosagere (Malur TMC Limits) Kasaba Malur Kolar
2. Malur TMC Kasaba Malur Kolar
3. PurusanaHalliGP. Kasaba Malur Kolar
4, Seethanayakana Halli Jayamangala G.P. Lakkur Malur Kolar
5. Guddana Halli Kuntur G.P. Kasaba Malur Kolar
6. Kunwr GP. Tyakal Malur Kolar
7. Abbenahalli G..P. Kasaha Malur Kolar
8. Chennakal Village Santhe Halli G.P. Kasaba Malur Kolar
9. Mylanda Halli Santhe Halli G.P. Kasaba Malur Kolar
10, AraleriGGP. Kasaba Malur Kolar
1. Shivarpatna G.P. Kasaba Malur Kolar
12. Doddakadathur Village Hongena Halli GP. Kasaba Malur Kolar
13. Yeshwanthpur G.P. Kasaba Malur Kolar
14, Belliavi GP. Kasaba Malur Kolar
R.C.SHARMA

Dir. (P&D)
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New Delhi, the 5th October 2010

No. N-12/13/2/2010-P&D:  The following draft of certain regulations further to amend the
Employees’ State Insurance (General) Regulations, 1950, which the Employees’ State
Insurance Corporation proposes to make in exercise of the powers conferred by section 97 of
the Employees’ State Insurance Act, 1948 (34 of 1948), is hereby published as required by sub
section (1) of the said section for information of atl persons likely to be affected thereby and
notice is hereby given that the said draft reguiations will be taken into consideration after expiry
of a period of thirty days from the date on which copies of the Official Gazette in which this
notification is pubiished, are made available to the public;

2. Any objection or suggestion, which may be received from any person in respect of the
said draft regulations within the period specified above, will be considered by the
Employees’ State Insurance Corporation:; ,

3. The objections and suggestions, if any, may be addressed to Shri B.K. Sahu, Insurance
Commissioner, Employees’ Statg Insurance Corporation, Panchdeep Bhawan, C.1.G.
Marg, New Delhi-110002 (e.mail: ins-comm_esic@nic.in).

DRAFT REGULATIONS

In the Employees’ State Insurance (General) Regulations, 1050:

1 in Reguiation 2, in sub-clause ()}, the word “inspector” shall be substituted with the word “Social
Security Officer”.
2. After Regulation 31C, the following new Regulations shall be inserted:-

“31-D-Appellate Authority: The Appellate Authority under Section-45AA of the Act shall be the

Insurance Commissioner, the Additional Commissioner, Regional Director and Joint Director.

29309 GI/2010
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31-E. interest on amounts refunded to the employer.

If an employer finally succeeds in the appeal under section 45AA, the amount deposited by him
with the Corporation, in full or part, as per decision of the Appellate Authority, shall be refunded

to him along with simple interest at the rate specified in Regulation 31-A.

3. In Regulation 32, the words and figures “Form 7” shall be substituted with the words and figures
“Form 6”.
4. In Regulations 65, 66,68, 77,78 and 81 the words “ insured person” wherever the same occur,

shall be substituted with the words “ employee”.
5. fn Regulation 102,
(a) the words, “ Joint Insurance Commissioner, a Deputy Insurance Commissioner” shall be
substituted with the words “Additional Commissioner”.
{b) the words, “Deputy Regional Director, Assistant Insurance Commissioner,  Assistant Regional

Director” shall be substituted with the words, “Joint Director, Deputy Director, Assistant Director”

{c) the words, “inspector” shall be substituted with the words “Social Security Officer”.

6. In Regulation 102-A, the words “an Inspector” shall be substituted with the words “a Sacial
Security Officer”.
7. in Clause {2) of Regulation 103-B, after the words “has attained the age of superannuation”, the

waords “or retires under a Voluntary Retirement Scheme or takes premature retirement” shail be
inserted.

8. In Form-01;
{a) the existing column 11 s.haH be substituted with the following:-
“11. Whether manufacturing process is carried on and if so the nature of the same”
(b)in column-17, the words and figures “ Rs.7500" shall be substituted with
the world and figures * Rs.15,000".

fc) in column 18, the words “or more coverable employees under the ESI Act were employed for

wages” shall be substituied with the words “or more persons were employed”.

(d) Footnate ** shall be substituted with the following;
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“Score out whichever is not applicable. In case of factory, the number applicable is 10 or
more persons and in case of an establishment the number applicable is 20 or more

persons.”
(e} Note-2, shall be deleted.
{f) in Note 7, in the paragraph below (iii), the words “ or under the standing

orders of the establishment” shall be substituted with the words “and includes such person engaged

as apprentice who training period is extended to any length of time”.
9. InFform-01A, Column 7{b} shall be deleted.
10, in Form-1;

{a) in para-2 of instructions at the end of form-1, in the definition of “family”, for sub-
clause (v}, the following sub-clauses shall be inserted, namely:-“(v} dependent parents, whose

income from all sources does not exceed five thousand rupees a month;
(vi) in case the insured person is unmarried and his or her parents are not
alive, minor brothers and/or sisters wholly dependent upon the earnings of the
insured person.”

11. inForm 1-4;

-in the Note at the end of the form-14, in the definition of “family”, for sub-clause {v) ,the

following sub-clauses shall be inserted, namely:-

“(v} dependent parents, whose income from all sources does not exceed five thousand rupees a

maonth; i

{vi} in case the insured person is unmarried and his or her parents are not alive, minor brothers

and/or sisters wholly dependent upon the earnings of the insured person.”

12. InForm 2;

-in the Note at the end of the form-2, in the definition of “family”, for sub-clause (v}, the

following sub-clauses shall be inserted, namety:-

T
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urces does not exceed five thousand rupees a

“{v) dependent parents, whose income from ali so

manth;

{vi) in case the insured person is unmarried and his or her parents are not

alive, minor brothers and/or sisters wholly dependent upon the earnings of the

insured person.”
!

13. In Form 3, the figures “Rs.7500” shall be substituted with the figures “Rs.15,000”
14. in form-12

(a) After Column 26, the following new columns shalt be inserted:-
“27. In case the accident happened while commuting from residence to the place of

employment for duty or from place of employment to residence after performing duty:-
{1) Time and place of accident

(2) Duty hours.

» L 'y

{3) Mode of transpoit .
15. In form-15, the words “insured person” shall be substituted with the words “employee” wherever
it occurs. '
16. Inform 16

(a) the words “insured person” shall be substituted with the word “employee”wherever the

same OCcurs.

{b} in declarationii}, after the words “ Applicable in case of minor male/female dependant”,

the words “other than legitimate or adopted son or daughter” shall be inserted.

(c) in declaration {iii), the words and figures “18 years” shall be substituted with the words and

figures “25 years” and the words “unmarried” shall be defeted.

(d) after declaration (iii}, the following shall be inserted; “namely, “{iv) | have not attained the
age of 25 years {Applicable in case of legitimate or adopted son}”
17. Inform 24
(a) the words “insured person” shall be substituted with the word “employee” wherever the same

OCCurs.
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{b) - in declaration (i, after the words “Applicable in case of minor male/female dependant”, the

words “other than legitimate or adopted son or da ughter” shall be inserted.

years”

| {c)- in declaration (iii), the words “eighteen vears” shali be substituted with the words “twenty-five

(d ) - after declaration (iii) the following shall be inserted; namely, “(iv) | have not attained the age of

twenty-five years (Applicable in case of legitimate or adopted son}”

B.K. SAHU
Insurance Commissioner

RASHTRIYA SAHAKARI VIKAS NIGAM
(NATIONAL COOPERATIVE DEVELOPMENT CORPORATION)

New Delhi, the 19th October 2010

No.NCDC:2-1/2010-Admn. — In exercise of the powers conferred by Regulation 7-A of National
Cooperative Development Corporation Service Regulations, 1967, the Board of Management of the
Corporation in its meeting held on 5™ October, 2010 has amended the Recruitment Rules and decided to
adopt them as under: -

(i) Deputy Managing Director
1, | Name of post Deputy Managing Director
2. | Number of post 2 (Two) - (As on year 2010 - subject to variation dependent on
work load).
3. | Classification A
4. | Pay Band and Grade Pay PB-4: Rs.37400-67000/- with Grade Pay Rs,8900/-
3. _| Whether selection post or non-selection post Selection
6. | Whether benefit of added years of service | Not applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7. | Age limit for direct recruitment Not applicable
8. | Educational and other qualifications required | Not applicable
for direct recruits
9. | Whether age and educational qualifications | Ne
prescribed for direct recruitment will apply in
the case of promotees
10. | Period of probation, if any Not applicable
1. | Method of Recruitment, whether by Direct () 50% by promotion £
Recruitment or by 'promotion or by | (ii) 50% by deputation :
deputation/absorption and percentage of the
vacancies to be filled by various methods .

30--309 G1/2010
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12. | In case of recruitment by promotion/ | Promotion: . _ _
deputation/absorption, grades from which Financial Adviser/Executive Director with 5 years’ service in

i promotion/deputation/absorption to be made the grade.

Deputation:
Officers of the rank of Deputy Secretary/Director te the Govt.

of India or equivalent having experience in work relating to
cooperation and administration,

(Period of deputation including period of deputation in
another ex-cadre post held immediately preceding this
appointment  in  the  same or  some  other
organisation/department or the Central Government shall
ordinarily not to exceed 5 years. The maximum age limit for
appointment by transfer or deputation (including short-term
contract)/ transfer shall be, not exceeding 55 years, as on the
closing date of receipt of applications).

13. | [fa DPC exists, what is the composition Yes

(Composition of DPC may vary as per the orders of the
appointing authority}

14. | Circumstances in which the UPSC is to be | Not applicable
consulted in making recruitment

(ii) Executive Director

1. | Name of post | Executive Director
2. | Number of post 3 (Three) - (As on year 2010 - subject to variation dependent
on work load).
3. | Classification A
4, Pay Band and Grade Pay PB-4: Rs.37400-67000/- with Grade Pay Rs.8900/-
if 5. | Whether selection post or non-selection post | Selection(Seniority-cum-fitness)
: 6. | Whether benefit of added years of service | Not applicable
admissible under Rule 30 of the CCS
{Pension) Rules, 1972
7. | Age limit for direct recruitment Not applicable
8. | Educational and other qualifications | Not applicable

required for direct recruits
9. | Whether age and educational qualifications | Not applicabe
prescribed for direct recruitment will apply
in the case of promotees

10. | Period of probation, if any Not applicable
11. | Method of Recruitment, whether by Direct | 100% by Promotion
Recruitment or by promotion or by

deputation/absorption and percentage of the
vacancies to be filled by various methods .
12. 1 In case of recruitment by promotion/ Promotion(Seniority-cum-fitness) Chief Directors with 5
deputation/absorption, grades from which years® service in the grade.

promotion/deputation/absorption to be made

If a DPC exists, what is the composition | Yes

[

(V)

(Composition of DPC may vary as per the orders of the
appointing authority}

14. | Circumstances in which the UPSC is to be | Notapplicable
consulted in making recroitment _ |
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(iii) Financial Adviser

1. | Name of post Financial Adviser
2. | Number of post 1 (One) - (As on year 2010 - subject to variation dependent
on work load),
3. | Classification A
4. Pay Band and Grade Pay PB-4: Rs.37400-67000/- with Grade Pay Rs.8900/-
5. _| Whether selection post or non-selection post | Selection
6. | Whether benefit of added years of service | Not applicable
admissible under Rule 30 of the CCS
{Pension) Rules, 1972
7. Age limit for direct recruitment 50 years (- Relaxable by 5 years in the case of SCs/8Ts).

(- Relaxable for Departmental candidates upto 5
years in accordance with the instructions or orders issued by
the Central Government.)

Note: Crucial date for determining the age limit shall be the
date as may be mentioned in the advertisement for DR.
8. | Educational and other qualifications | Essential:
required for direct recruits i} CA/ICWA with 20 years experience in a responsible
position in finance/accounts work in Govt. or Semi-Govt.
organization of repute of which at least 10 years should be in
a senior position.
i) Familiarity with modern method of financial management
and experience in the finance division of a Govt. / Semi Govwt.
Note 1: Qualifications are relaxable at the discretion of
Chairman, Board of Management, NCDC in the case of
candidates otherwise well qualified.
Note 2: The qualification and experience is relaxable at the
discretion of Chairman, Board of Management, NCDC in
case of candidates belonging to Scheduled Castes or
Scheduled Tribes if at any stage of selection , Chaiirman,
BOM, NCDC is of the opinion that sufficient number of
candidates from these communities possessing requisite
experience are not likely to be available to fill up the vacancy
reserved for them.
9. | Whether age and educational qualifications | No
prescribed for direct recruitment will apply
in the case of promotees
10. | Period of prabation, if any Two years in the case of direct recruitment.
11. | Method of Recruitment, whether by Direct | Promotion, failing which by direct recruitment or deputation.
Recruitment or by promotion or by
deputation/absorption and percentage of the
vacancies to be filled by various methods
12.|'In case of recruitment by promotion/ | Promotion(Seniority-cum-fitness):
deputation/absorption, grades from which | Chief Director(Finance) with S years’ service in the grade,
promotion/deputation/absorption to be made
. Deputation:
4] Persons working in Central/State Govt./autonomous
bodies etc. holding analogous posts; or with 2 years service in
posts carrying Grade Pay of Rs.8700/- ar with 5 years service
in posts carrying Grade Pay of Rs.7600/-; or
(ii) Possessing educational qualifications and experience
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prescribed for direct recruitment.

(Period of dcpuwtation including period of deputation in !
another ex-cadre post held immediately preceding  this
appointment in the same or some other arganisation’ |
department or the Central Government shall ordinarily not to
| exceed 4 (four} vears.
{ appointment by transter on deputation (inciuding short-termi |
contracty transfer shall be, not exceeding 56 years, as on the |
closing date of receipt of applications).

I
|
The maximum age lmit for
!
|

13. | If a DPC exists, what is the composition Yes
{Composition of DPC may vary as per the orders of the
appointing authority)
% 14. | Circumstances in which the UPSC is to be | Notapplicable
L consulted in making recruitment B ) L B
(iv)  Chief Director
{ 1. 1 Name of post Chief D‘IrZCt(E{_ ] ) |
: 2. | Number of post 16 — (As on vear 2010 — subject to variation dependent [
on work load). o ‘.
3. | Classification . A
4. | pay Band and Grade Pay PB-4: Rs.37400-67000/- with Grade Pay Rs.8700/-
5. | Whether selection post or non-selection post Selection{Seniority-cum-fitness) B
6. | Whether Dbenefit of added vyears of service | Notapplicable
admissible under Rule 30 of the CCS (Pension) |
Rules, 1972 ] i
7. | Age limit for direct recruitment Notapplicable |
8. | Educational and other qualifications required for |  Notapplicable
direct recruits
9. | Whether age and educational gualifications Not applicable
prescribed for direct recruitment  will apply in
the case of promotees B
10. | Period of probation, if any Not appiicable o
11. | Method of Recruitment, whether by Direct | [00% by Promotion
Recruitment or by promotion or by
deputation/absorption and percentage of the
i vacancies to be filled by various methods o ) l
1.1 In case of recruitment by promotion/ Promotion: Directors with 3 years service in the grade. I
deputation/absorption, grades from  which )
[ promotion/deputation/absorption to be made o
¢ 13. % jfa DPC exists, what is the composition Yes
{Composition of DPC may vary as per the orders of the ‘i
appointing authority)
' 141 Circumstances in which the UPSC is to be | MNotapplicable
. consulted in making recruiiment o i ]
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(v) Director

1. | Name of post Director
2. | Number of post 25 (As on year 2010 - subject to variation dependent
on work load).
3. | Classification A
4. Pay Band and Grade Pay PB-3: Rs.15600-39100/- with Grade Pay Rs.7600/-
3. | Whether selection post or non-selection post Selection (Seniority-cum-fitness)
6. | Whether benefit of added years of service | Notapplicable
admissible under Rule 30 of the CCS (Pension)
Ruies, 1972 ‘
7. Age limit for direct recruitment Not applicabie

8. | Educational and other qualifichtions required for [ Not applicable
direct recruits
9. | Whether age and educational qualifications | Not applicable
prescribed for direct recruitment will apply in the
case of promotees

10. | Period of probation, if any N Not applicable
11.| Method of Recruitment, whether by Direct | 100% by Promotion
Recruitment or by promotion or by

deputation/absorption  and percentage of the
vacancies to be filled by various methods :
12.1In  case of recruitment by  promotion/ | Promotion: Deputy Directors with 5 years service in
deputation/absorption,  grades| from  which | the grade.

promotion/deputation/absorption to be made
13. | 1fa DPC exists, what is the composition Yes

(Composition of DPC may vary as per the orders of
the appointing authority)

14. | Circumstances in which the UPSQ is to be consulted | Not applicable
mn making recruitment
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{vi} Deputy Director

1. | Name of post Deputy Director

2. | Number of post 50(As on year 2010 - subject to variation dependent on work
load).

3. i Classification A

Pa_y Band and Grade Pay PR-3: Rs.15600-39100/- with Grade Pay Rs.6600/-
5. | Whether selection post or non-selection Selection
post

6. | Whether benefit of added years of service
admissible under Rule 30 of the CCS
(Pension) Rules, 1972

Not applicable

7. | Age limit for direct recruitment

35 years (- Relaxable by 3 years in the case of SCs/STs).

(- Relaxable for Departmental candidates upto 5 years
in accordance with the instructions or orders issued by the
Central Government.)

Note: Crucial date for determining the age limit shall be the
date as may be mentioned in the advertisement for DR

8. | Educationai -and other
required for direct recruits

gualifications

Depending on  requiremeni of  personnel Jor  differeni
functions, either any or all or a combination of the
qualifications and experience may be adopted within the
option given below with the approval of the appointing
autharity:

Essential:
Option (i) ~ Bachelor's degree with MBA (2-years’ full
time/3-years’ part-time) with specialization
in Finance/Marketing, or Post Graduation in
Economics/Commerce/Statistics/ Agri-business/
Rural Management/Cooperative Management/
Banking/ Insurance, or Chartered
Accountant/Cost Accountant

5 years’ post-qualification experience in executive capacity in
finance, accounts, costing, taxation, risk assessment, audit,
resource  management, project  appraisal, financing,
monitoring, evaluation and allied functions in  a
bank/financial/developmental institution, and also conversant
with use of computer and related software.

Option (ii): BE/B.Tech in Computer Science/Tnformation
Technology/ Flectronics/Communication, or MCA,
or M.Se. in Computer Science

5 years’ post-qualification experience in  supervisory/
executive capacity preferably in a bank/financial institution. in
the areas of systems analysis/data management/ development
of need-based software on Oracle, SQL Server etc.

Option (iii): Bachelor's degree in Law and enrolled as an
Advocate with the Ba}' Council

5 years’ post-qualitication experience in executive capacity, in
the areas of legal/financial documentation, mortgages,
guarantees, hypothecation, recovery suits/claims etc. and
matters relating to litigation in different Courts of
Law/Tribunats, preferably in banks/ financial institutions and

|
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also conversant with use of computer and related: sofiware.
Knowiedge and experience of dealing with cases under
cooperative law will be an advantage.

Option (iv): Bachelor'’s degree in the specified field of
engineering/ technology (eg. agro-processing, food
processing, refrigeration, civil, dairy, textile and
other such fields/areas as are covered by the
Corporation’s mandate) :

5 years’ post-qualification experience in executive capacity, in
implementing/ operating/ maintaining/ quality control etc. of
units in the given field and conversant with use of computer
and related software. '

Note 1: Experience is relaxable at the discretion of Vice-
Chairman, Board of Management, NCDC in the case of
candidates otherwise well qualified.

Note 2: The qualification and experience is relaxable at
the diseretion of Vice-Chairman, Board of Management,
NCDC in case of candidates belonging to Scheduled Castes or
Scheduled Tribes if at any stage of selection , Vice-Chairman,
BOM, NCDC is of the opinion that sufficient number of
candidates from these communities possessing requisite
experience are not likely to be available to fill up the vacancy
reserved for them,

Whether age and educational
qualifications  prescribed for direct
recruitment will apply in the case of
promotees

No

10.

Period of probation, if any

2 years for direct recruits

11.

Method of Recruitment, whether by
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods

(i} 75% by promotion
(i) 25% by deputation/direct recruitment failing which by
promotion.

12.

In case of recruitment by promotion/
deputation/absorption, grades from which
promotion/deputation/absorption to be
made

Promotion(Seniority-cum-fitness): Assistant Directors with 5
years service in the grade.

Deputation:

(i) Persons working in Central/ State Govt./ autonomous
bodies etc. holding analogous posts; or with 5 years service in
posts carrying Grade Pay of Rs.5400/-; or

(i) Possessing educational qualifications and experience
prescribed for direct recruitment.

(Period of deputation including period of deputation in
another ex-cadre post held immediately preceding this
appointment in the same or some other organisation/
department or the Central Government shall ordinarily not to
exceed 4 (four) ygars, The maximum age limit for
appointment by transfer on deputation (including short-term
contract)’ transfer shali be, not exceeding 56 years, as on the
closing date of receipt of applications).

If a DPC exists, what is the composition

Yes
{Composition of DPC may vary as per the orders of the
appointing authority)

14,

Circumstances in which the UPSC is to
be consulted in making recruitment

Not applicable

S
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(vii}) Assistant Director

i. | Name of post Assistant Director |
2. | Number of post 75(As on year 201{} - subject to variation dependent on work —1
load). |
i 3. | Classification A

4. Pay Band and Grade Pay PB-3: Rs.15600-39100/- with Grade Pay 5400/-

5. | Whether selection post or non-selection | Selection

post
6. | Whether benefit of added years of service | Not applicable

admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7. Age limit for direct recruitment 30 years (- Relaxable by 5 vears in the case of SCS/STS)

(- Relaxable for Departmental candidates upto 5 years
in accordance with the instructions or orders issued by the
Central Government.)

Note: Crucial date for determining the age limit shall be the date

as may be mentioned in the advertisement for DR.

8. | Educational and other  qualifications | Depending on requirement of personnel for different functiony,

required for direct recruits B either any or all or a combination of the qualifications and

experience may be adopted within the option given below with

the approval of the appointing authority:

Essential:

Option (i); Bachelor’s degree with MBA/(2-years’ full time/3-
years’ part-time} with specialization in  Finance/
Marketing or Post-Graduation in Economics/

Commerce/ Statistics/ Agri-business/Rural
Management/ Cooperative Management/
Banking/Insurance, or Chartered Accountant! Cost
Accountant.

2 years’ post-gualification experience in finance, accounts. audit,
project appraisal, project financing, monitoring, evaluation and
allied functions in a bank/ financial/ developmental institution,
and also conversant with use of compuler and related software.

Option (ii): BE/B.Tech in Computer Science/ Information
Technology/ Electronics/ Communication, or MCA,
of M.Sc. in Computer Science,

2 years’ post-qualification experience preferably in a bank/
financial institution in the areas of systems analysis/data
management/development of need-based software on Oracle,
SOQL Server etc,

Option (iii); Bachelor's degree in Law and enrolled as an
Advocate with the Bar Council.

2 years’ post-qualification experience in the areas of legal/
financial documentation, mortgages, guarantees. hypothecation,’
recovery suits/claims ctc. and matters reiating to litigation in
different Courts of Law/Tribunals preferably in banks/financial
institutions and conversant with use of computer and related
software. '

Option (iv): Bachelor’s degree (BE/B.Tech) in the specified A
field of engineering/ technology (egz. agro-
processing, food processing, refrigeration, civil,

t
i
¢
i
{




ParT [11--SEC, 4] THE GAZETTE OF INDIA, OCTOBER 30, 2010 (KARTIKA 8, 1932) - 8505

dairy, textile and other such fields/areas as are
covered by the Corporation’s mandate).

2 years” post-qualification experience in implementing/
operating / maintaining / quality control etc. of units in the given
field and also conversant with use of computer and reiated
software.

Essential:

Option (v): Master’s degree of a recognized University or
equivalent in Hindi with English as a subject at
degree level.

5 years post qualification experience of terminological work in
Hindi and/or translation work from English into Hindi and vice
versa in a Govt. or semi-Govt. organization, Public Undertaking
or Institute of repute.

Desirable:
Joumalistic experience.

Essential:
Option (vi): (a) Bachelor’s degree from a recognized university.

(b) Degree in Library Science from a recognized
University with 50% marks. B

(c) 5 years post qualification Library experience in
a Library of standing.

Desirable:
Knowledge of Hindi.

Essential:
Option (vii): Degree in Commercial Art/Fine Arts from a
recognized University /Institution.

5 years post qualification experience as Commercial Artist/as
Artist in Fine Arts in Publicity Department of Central
Govt./State Govt./Semi Gowt. organization/Public Undertaking
and reputed advertising agencies.

Desirable:
Knowledge of photography.

Option (viii): At least second class degree in Mass
communication or Journalism of a recognized
university.

At least 5 years post qualification experience of editing
publications in a Central/State Govt. Deptt. or Semi-Govt.
Organization or Public Undertaking or 5 years experience of
sub-editing in a reputed newspaper.

Desirable:

Knowledge of gainfully employing various media of mass
communication.

32--309 G1/2010
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Essential:

Option (ix) 20% of vacancies be fhiled by Campus Recruitment
of MBAs from reputed Management Institutes as
Management Trainees for a period of 2 years
thereafter be considered for appointment in the Pay
Band & Grade Pay of Assistant Director.

Note 1: Qualifications are relaxable at the discretion of
appeinting authority in the case of candidates otherwise well
qualified.

Note 2: The qualification and experience is relaxable at the
discretion of appointing authority in case of candidates
belonging to Scheduled Castes or Scheduled Tribes if at any
stage of selection, appointing authority is of the opinion that
sufficient number of candidates from these communities
possessing requisite experience are not likely to be available to
fiil up the vacancy reserved for them.

be consulted in making recruitment

9. | Whether age and educational | No
qualifications  prescribed for direct
recruitment  will apply in the case of
promotees .
10. | Period of probation, if any 2 years for both direct recruits and promotees.
H. | Method of Recruitment, whether by | (i) 50% by promotion
Direct Recruitment or by promotion or { (i) 30% by direct recruitment
by deputation/absorption and percentage (iii) 20% by campus recruitment as management trainee for 2
of the vacancies o be fiiled by various | Years.
methods Provided that a candidate who has satisfactorily completed as a
Management Trainee wilt be considered for appointment in the
pay band and grade pay of Assistant Director.
12. | In case of recruitment by promotion/ Promotion(Seniority-cum-fitness): Programme Officers with 5
deputation/absorption, grades from which | Years service in the grade.
promotion/deputation/absorption to  be
made
13. | Ifa DPC exists, what is the composition Yes
{Composition of DPC may vary as per the orders of the
appointing authority)
14. | Circumstances in which the UPSC is to | Not applicable
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(viii) Programme Officer

1.

Name of post

Programme Officer

qualifications
required for direct recruits

2. | Number of post 69 (As on year 2010 — subject to variation dependent on work load).
3. | Classification B :
4. | Pay Band and Grade Pay PB-2: R5.9300-34800/- with Grade Pay Rs.4600/-, i
5. | Whether selection post or non-selection | Selection
post
6. ! Whether benefit of added years of | Notapplicable
service admissible under Rule 30 of the
CCS (Pension) Rules, 1972
7. | Age limit for direct recruitment Upto 30 years. (- Relaxable by 5 years in the case of SCs/STs).
(- Relaxable for Departmental candidates upto 5 years in accordance
with the instructions or orders issued by the Central Government.)
Note: Crucial date for determining the age limit shall be the date as
may be mentioned in the advertisement for DR.
8. | Educational and other Depending on requirement” of personnel for different Sunctions,

either any or all or a combination of the qualifications and
experience may be adopted within the option given below with the
approval of the appointing authority:

Option (i) : Essential: .

(i) Degree of a recognized University with not less than 50% marks
{relaxable upto 45% in the case of SC/ST).

(i)2 years post qualification experience in Central/State Govt./Semi
Govt. Organizations/Coop. Organizations.

Desirable:
Diploma in Cooperation

Option (ii) : Essential:
{Master’s degree of a recognized University or equivalent in Hindi
with English as a subject at degree level.

(ii)About 3 years’ experience of terminology work in Hindi and/or
translation work from English to Hindi and vice-versa.

Desirable:

(i) Knowledge of Sanskrit.

(ii)Training in Translation (qualifications relaxable at the discretion
of the Appomtmg Authority in the case of candidates otherwise well
qualified.).”

Option (iii) : Essential:

() BCA or B.Sc.(Computer Science)
Institute/University.

(i) 2 years post qualification experience in programming for
commercial applications.

from a recognized

Desirable:

Post-Graduate qualification in the subjects mentioned under (i)
above. Experience in operation of application packages in multi-
user environment.
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Option (iv) :  Essential:

(i) Degree or Diploma in Electrical/Civil Engineering from a
recognized institution.

(ii) 1 year post qualification experience in the case of degree helders
and 3 years in the case of diploma holders.

Note I Experience is  relaxable at the discretion of
appointing authority in the case of candidates otherwise well
qualified. |

Note 2:The qualification and experience is relaxable at the
discretion of appointing authority in case of candidates belonging 1o
Scheduled Castes or Scheduled Tribes if at any stage of selection.
appointing authority is of the opinion that sufficient number of
candidates from these communities possessing requisite experience
are not likely to be available to fill up the vacancy reserved for
them.

9. ! Whether age and  cducational | N
qualifications prescribed for direct
recruitment  will apply in the case of
promotees
10. | Period of probation, if any Two vears for Direct Recruits
It. | Method of Recruitment. whether by (1) 50% by PmeOTiO“ _
Direct Recruitment or by promotion or | (i) 30% by direct recruitment _
by deputation/absorption and percentage (iil) 20% by campus recruitment of BBAs/BCAs/HDCs as trainees
of the vacancies to be filled hy various for 2 years provided that a candidate who has satisfactorily
methods completed as trainee be considered, for appointraent in the pay band
and grade pay of Programme Officer.
2. | In case of recruitment by promotion/ Promotion(Seniority-cum-finess); Sr. Assistants with 5 years
deputation/absorpiion, grades from service in the grade having a University Degree.
which promotion/deputation/absorption
to be made _
13. | 1f a DPC exists, what is the composition | Yes
(Composition of DPC may vary as per the orders of the appointing
authority)
14. | Circumstances in which the UPSC is to { Not applicable

be consulted in making recruitment
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{ix) Senior Assistant

1. Name of post Senior Assistant
Number of post 68 (As on year 2010 — subject to variation dependent on work
load).
3. Classification B
4, Pay Band and Grade Pay PB-2: Rs.9300-34800/- with Grade Pay Rs.4200/-,
5. | Whether selection post or non-selection | Selection(Seniority-cum-fitness)
post
6. | Whether benefit of added years of service | Not Applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7. | Age limit for direct recruitment Not Applicable
8. | Educational and other qualifications | Not Applicable
required for direct recruits
9. Whether  age  and  educational | Not Applicable
qualifications  prescribed for direct
recruitment will apply in the case of
promotees
10. | Period of probation, if any Two years
1. | Method of Recruitment, whether by . 100% by Promotion
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods
12. | In case of recruitment by promotion/ | Promotion: Junior Assistants with 10 years service in the
deputation/absorption, grades from which | grade.#
promotion/deputation/absorption to be
made
13. | If a DPC exists, what is the composition Yes
(Composition of DPC may vary as per the orders of the
appointing authority)
14. | Circumstances in which the UPSC is to | Not Applicable
be consulted in making recruitment
#  Existing UDCs/Accounts Clerks re-designated as Junior Assistant/Junior Assistant (Accounts)

33--309 GI/2010
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Rules.

eligible for promotion as per existing Recruitment
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(x) Junior Assistant

1. Name of post Junior Assistant
2. Number of post 43 (As on year 2010 — subject to variation dependent on work
load).
3. | Classification C ]
4, Pay Band and Grade Pay PB-1: Rs.5200-20200/- with Grade Pay Rs.2400/-
5. Whether selection post or non-selection Selection
post ]
6. | Whether benefit of added vears of service | Not Applicable
admissible under Rule 30 of the CCS
{Pension) Rules, 1972
7. Age limit for direct recruitment Between 18 and 27 vears of age (- Relaxable by 5 years in the
case of SCs/STs).
Note: Crucial date for determining the age limit shail be the
date as may be mentioned in the advertisement for DR.
3. Educational and other  qualifications | Essential:
required for direct recruits Degree of a recognized University with knowledge of
COmputers.
For Junior Assistant (Library):
()  Degree of a recognized Uriversity with knowledge of
computers.
(i)  Certificate in Library Science from a University or
recognized institution.
(iiiy At least 2 years experience in a Govt, Public or
College/School Library.
Desirable:
{i) Knowledge of Hindi
(iy  Knowledge of Typing.
Note I; Qualifications are relaxable at the discretion
of appointing authority in the casc of candidates otherwise
well qualified.
Note 2: The quatification and experience is relaxabie
at the discretion of appointing authority in case of candidates
belonging to Scheduied Castes or Scheduled Tribes if at any
stage of selection, appointing authority is of the opinion that
sufficient number of candidates from these communities
possessing requisite experience are not likely to be available to
fill up the vacancy reserved for them.
9. Whether  age  and  educational | NoO
qualifications  prescribed for  direct
recruitment  will apply in the case of
promotees _
Two years for Direct Recruits

Period of probation, if any

Method of Recruitment, whether by
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods

25% by Promotioi
75% by Direct recruitment
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12. 1 In case of recruitment by promotion/ | Promotion(Seniority-cum-fitness): Lower Division Clerk with
deputation/absorption, grades from which | 8 years service in the grade. #
promotion/deputation/absorption to be
made

13. [ Ifa DPC exists, what is the composition Yes

(Composition of DPC may vary as per the orders of the
appointing authority)

14. | Circumstances in which the UPSC is to | Notapplicable
be consulted in making recruitment

Existing LDCs with 3 years service in the
Rules.

(xi) Lower Division Clerk

grade will be eligible for promotion as per existing Recruitment

1. Name of post Lower Division Clerk
2. Number of post 15 (As on year 2010 - subject to variation dependent on work
load).
3. | Classification <
4, Pay Band and Grade Pay PB-1: Rs. 5200-20200/- with Grade Pay Rs.1900/-
3. | Whether selection post or non-selection | Non-Selection
post
6. Whether benefit of added years of service | Not Applicable
admissible under Rule 30 of the CCS
{Pension) Rules, 1972
7. | Age limit for direct recruitment Not Applicable
8. Educational and other  qualifications | Not Applicabie (There will be no further direct recruitment to
required for direct recruits the post of LDCs)
9. | Whether age and  educational | Not Applicable
qualifications  prescribed for direct
recruitment  will apply in the case of
promotees
10. | Period of probation, if any Two years
1. | Method of Recruitment, whether by | 100% by promotion from Multi Tasking Staff
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods
12. | In case of recruitment by promotion/ | Promotion(Seniotity-cum-fitness): Multi Task Staff fulfilling
deputation/absorption, grades from which the following qualification and expenence
romotion/deputation/absorption Essential:
E’l:de putatio ? o be {1 12 Pass or equivalent qualification from a recognized
Board or University. -
(ii) A typing speed of 30 w, p m. in English or 25 w.p.m. in’
Hindi on manual type writer Or a typing speed of 35
wp.m. in English or 30 w.p.m. in Hindi on computer 35 -
w.p.m. and 30 w.p.m. correspond to 10500 KDPH/9000
KDPH on an average of 5 key depressions for each word).
(iii) Have satisfactory record of service.
(iv) Have put in at least 3 years continuous service as Multl
Tasking Staff.
13. | 1f a DPC exists, what is the composition Yes
(Composition of DPC may vary as per the orders of the
appointing authority)
14. | Circumstances in which the UPSC is to | Not applicable
' be consulied in making recruitment ,




8512

THE GAZETTE OF INDIA, OCTOBER 30, 2010 (KARTIKA 8, 1932)

[Parr [1---Spc. 4

¢xii) Principal Private Secretary

| be consulted in making recruitment

1. ! Name of post “Principal Private Secretary !
2. Number of post 01 (As on year 2010 — subject to variation dependent on work ‘
L load).
3. Classification A
4, Pay Band and Grade Pay PB-3: Rs.15600-39100/- with Grade Pay Rs.0600/-
5 Whether selection post or non-selection | Selection(Seniority-cum-fitness)
post
6. | Whether benefit of added years of service | Not Applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972 o
7. Age limit for direct recruitment Not Applicable
8. Educational and other  qualifications Not Applicable
required for direct recruits
9. Whether  age  and  educational | Not Applicable
quaiifications  prescribed  for  direct
recruitment  will appliy in the case of
promotees
10. . Period of probation, ifany Not Applicable
I1. | Method of Recruitment, whether by | 100% by promotion
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods
12. | In case of recruitment by promotion/ Promotion: Senior Private Secretary/Assistant Director with
deputation/absorption, grades from which 5 years service in the grade.
promotion/deputation/absorption  to be
made
13. | Ifa PPC exists, what is the composition Yes
{Composition of DPC may vary as per the orders of the
appointing authority}
14. | Circumstances in which the UPSC s to | Not Applicable

(xiii) Senior Private Secretary

1. Name of post Senior Private_kScc'rqmry .
2, Number of post 14 {As on year 2010 -- subject to variation dependent on work
load).
3. | Classification A .
4. Pay Band and Grade Pay PB-3: Rs.15600-39100/- with Grade Pay Rs.5400/- 1
3 Whether sclection post or non-selection Selection(Seniority-cum-fitness)
| post — ]
6. | Whether benefit of added years of service Not Applicable |
admissible wnder Rule 30 of the CCS :
i (Pension) Rules, 1972 |
7. | Age limit for direct recruitment Not Applicable
8 Educational and other  qualifications | Nof Applicable |
required for direct recruits o I e |
9. Whether  age  and  educational | Not Applicable
qualifications  prescribed  for  direct
recruitment  will apply in the case of
L promotees
10. | Period of probation, if any Not Applicable |
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1.

Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods

100% by promotion

12. | In case of recruitment by promotion/ | Promotion: Private Secretary with 5 years service in the grade
deputation/absorption, grades from which subject to assessment of computer literacy as prescribed by the
promotion/deputation/absorption to be | @ppointing authority.
made

13. | Ifa DPC exists, what is the composition Yes

(Composition of DPC may vary as per the orders of the
appointing authority)

14. | Circumstances in which the UPSC is to | Not Applicable

be consulted in making recruitment

(xiv) Private Secretary

1. Name of post B - Private Secretary
Number of post 25 {As on year 2010 — subject to variation dependent on work
: load). .
3. Classification B
4. Pay Band and Grade Pay PB-2: Rs.9300-34800/- with Grade Pay Rs.4600/-
3. Whether selection post or non-selection { Selection(Seniority-cum-fitness)
post
6. | Whether benefit of added years of service | Not Applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7.1 Age limit for direct recruitment Not Applicable
8. | Educational and other  qualifications | Not Applicable
required for direct recruits
9. Whether  age and  educational | Not Applicable
qualifications  prescribed for direct
recruitment  will apply in the case of
promotegs
10. | Period of probation, if any Not Applicable
11. | Method of Recruitment, whether by 100% by promotion
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods
12. | In case of recruitment by promotion/ | Promotion: Senior Personal Assistants with 5 years service in
deputation/absorption, grades from which | the grade subject to assessment of computer literacy as {-
promotion/deputation/absorption to be | Prescribed by the appointing authority #
made
13. | If a DPC exists, what is the composition Yes
(Composition of DPC may vary as per the orders of the
‘ appointing authority)
14. | Circumstances in which the UPSC is to | Not Applicable
be consulted in making recruitment

# Existing Senior Personal Assistants with 3 years service in the grade will be eligible for
promotion as per existing Recruitment Rules subject to assessment of computer literacy as

prescribed by the appointing authority,
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(xv) Senior Personal Assistant

Name of post

Senior Personal Assistant

2. Number of post 25 (As on year 2010 — subject to variation dependent on work
] load).
3. | Classification B
4, Pay Band and Grade Pay PB-2: Rs.9300-34800/- with Grade Pay Rs.4200/- 1
5. Whether selection post or non-selection | Selection
post
0. Whether benefit of added years of service ; Not applicable
admissible under Rule 30 of the CCS
: {Pension) Rules, 1972
7. Age limit for direct recruitment 27 years. (- Relaxable by 5 years in the case of SCs/STs).

(- Relaxable {or Departmental candidates upto 5
years in accordance with the instructions or orders issued by
the Central Government.)

Note: Crucial date tor determining the age limit shall be the

o ) date as may be mentioned in the advertisement for DR.
8. Educational and other  qualifications Depending on  requirement of personnel for different
required for direct recruits functions, either dany or all or a combination Of the
gualifications and experience may be adopted within the
option given below with the approval of the appointing
authority: ‘

Option (i) : Essential:

(i) Degree of a recognized University.

(ii) Speed in Shorthand of 120 w.p.m. and speed in  typing
40 w.p.m.

(iii) Computer literacy as prescribed by the appointing
authority. : o

Option (ii).  Essential:

() Degree of a recognized university with Hindi as a
subject.

{(it) Speed in Hindi Short Hand of 100 w.p.m. and speed in
Hindi Typing 30 w.p.m.

(iii} Computer literacy as prescribed by the appointing
authority.

Note 1: Qualifications are relaxable at the discretion
of appointing authority in the case of candidates otherwise
well qualified.

Note 2: The qualification and experience is relaxable

at the discretion of appointing authority in case of candidates

belonging to Scheduled Castes or Scheduled Tribes if at any
stage of selection, appointing authority is of the opinion that
sufficient number of candidates from these communities

possessing requisite experience are not likely to be available 1o

fill up the vacancy reserved for them.

9. Whether  age  and  educational | No
qualifications  prescribed for direct
recruitment  will apply in the case of
| promotees
10. | Period of probation, if any Two years

11

Method of Recruitment, whether by

(i) 50% by promotion
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Direct Recruitment or by promotion or | (ii) 50% by direct recruitment
by deputation/absorption and percentage
of the vacancies to be filled by various
methods
12. I'In case of recruitment by promotion/ | Promotion(Seniority-cum-fitness): Personal Assistants with
deputation/absorption, grades from which | 10 years service in the grade. #
promotion/deputation/absorption to be
made
13. | If a DPC exists, what is the composition Yes
(Composition of DPC may vary as per the orders of the
appointing authority)
4. | Circumstances in which the UPSC is to | Not applicable
be consulted in making recruitment

# Existing Personal Assistants with 3 years service in the grade will be eligible for promotion as

per existing Recruitment Rules.

(xvi) Personal Assistant

1. Name of post Personal Assistant
2. Number of post 11 (As on year 2010 -~ subject to variation dependent on work
load),
3. | Classification C
4, Pay Band and Grade Pay PB-1: Rs.5200-20200/- with Grade Pay Rs.2400/-
5. | Whether selection post or non-selection | Selection
post
6. | Whether benefit of added years of service | Not applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7. Age limit for direct recruitment Between 18 and 27 years of age (- Relaxable by 5 years in the
case of SCs/S8T's).

{- Relaxable for Departmental candidates upto 5
years in accordance with the instructions or orders issued by
the Central Government.)

Note: Crucial date for determining the age limit shall be the
date as may be mentioned in the advertisement for DR.
8. Educational and other  qualifications | Essential:
required for direct recruits (i) Degree of a recognized University.
' (i) Speed in Shorthand of 80 w.p.m. and speed in typing 40
w.p.m,
(iii)Computer literacy as prescribed by the appointing
authority. .
Note: The qualification and experience is relaxable at the
discretion of appointing authority in case of candidates
belonging to Scheduled Castes or Scheduled Tribes if at any
stage of selection, appointing authority is of the opinion that
sufficient number of candidates from these communities
possessing requisite experience are not likely to be available to
fill up the vacancy reserved for them.
9. | Whether age and  educational | Not Applicable

qualifications  prescribed for direct

recruitment will apply in the case of |

promotees

1 10. | Period of probation, if any _ | Twoyears .

1
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-rMcthod of 7 Rec_r_untmem,_ “-v;hgtrher” by

Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods

100% by direct recruitment

In case of recruitment by promotion/
deputation/absorption, grades from which
promotion/deputation/absorption  to be
made

Not Applicable

NE)

If a DPC exists, what is the composition

Not Applicable

14,

L

Circumstances in which the UPSC is to
be consulted in making recruitment

Not applicable

(xvii) Staff Car Driver (Special Grade)

| be consulted in making recruitment

I. | Name of post N Staff Car Driver (Special Grade) |
2. | Number of post 01 (As on year 2010 — subject to variation dependent on |
! work load). o ‘
3. | Classification B
4. | Pay Band and Grade Pay PR-2: Rs.9300-34800/- with Grade Pay Rs.4200/-
5. | Whether selection post or non-selection | Non—Selection
post
6. | Whether benefit of added years of service |  Not Applicable
admissible under Rule 30 of the CCS
{Pension) Rules, 1972 o
7.1 Age limit for direct recruitment Not Applicable
8. ' Educational and other  qualifications | Not Applicable
required for direct recruits
9. | Whether age  and  educational | Not Applicable
qualifications  prescribed for  direct
recruitment  will apply in the case of
promotees
§0.1 Period of probation, if any Not Applicable
11.] Method of Recruitment, whether by | 100% by promotion
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods
12.| In case of recruitment by promotion/ Promotion(Senjority-cum-fitness): Staff Car Driver {Grade-!)
deputation/absorption, grades from which with 3 years service in Grade.
| promotion/deputation/absorption to  be
made
13.1 1f a DPC exists, what is the composition Yes
(Composition of DPC may vary as per the orders of the
- appeinting authorify)
14.} Circumstances in which the UPSC is to; Not Applicable
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(xviii) Staff Car Driver (Grade-I)

1. | Name of post Staff Car Driver (Grade-I)
2. | Number of post 02 (As on year 2010 - subject to variation dependent on
: work load).
3. | Classification C
4, Pay Band and Grade Pay PB-1: Rs.5200-20200 with Grade Pay Rs.2800/-
5. | Whether selectioni post or non-selection | Non — Selection
post
6. | Whether benefit of added years of service | Not Applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7. | Age limit for direct recruitment Not Applicable
8. | BEducational and other  qualifications | Not Applicable
required for direct recruits
9. | Whether age and  educational | Not Applicable
qualifications prescribed for direct
recruitment  will apply in the case of
promotees
0.1 Period of probation, if any Not Applicable
11.| Method of Recruitment, whether by | 100% by promotion
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods
12 In case of recruitment by promotion/ Promotion(Seniority-cum-fitness): Staff Car Driver (Grade-II)
deputation/absorption, grades from which with 6 years service in Grade-II or combined service of 15
promotion/deputation/absorption to be | Years in Grade-11 and Ordinary Grade taken together subject to
made passing of trade test as prescribed under Government Rules.
13.} 1f a DPC exists, what is the composition | Y€s
(Composition of DPC may vary as per the orders of the
o appointing authority)
14.| Circumstances in which the UPSC is to | Not Applicable
be consulted in making recruitment
(xix) Staff Car Driver (Grade-II)
1. | Name of post Staff Car Driver {(Grade-1I)
2. | Number of post 05 (As on year 2010 — subject to variation dependent on
work load).
3. | Classification C
4, Pay Band and Grade Pay PB-1: Rs.5200-20200 with Grade Pay Rs.2400/-
5. | Whether selection post or non-selection Non - Selection
post
6. | Whether benefit of added years of service | INOt Applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7. | Age limit for direct recruitment Not Applicable
8. | Educational and other  qualifications | Not Applicable
required for direct recruifs
9. | Whether age and  educational | Not Applicable
qualifications prescribed for direct
recruitment  will apply in the case of
promotees ‘
10.} Period of probation, if any Not Applicable
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il.| Method of Recruitment, whether by 100% by promotion
Direct Recruiiment or by prometion  or
by deputation/absorption and percentage
of the. vacancies to be filled by various
methods '
12.| [n case of recruitment by promotion/ Promotion(Seniority-cum-fitness): Staff Car Driver (OG)
deputation/absorption, grades from which with 9 years service in the grade subject to passing of
promotion/dcputation/absorption to be trade test as prescribed under Government Rules.
made
13.| [fa DPC exists, what is the composition Yes
(Composition of DPC may vary as per the orders of the
appointing authority)
14.] Circumstances in which the UPSC is to | Not Applicable
be consulted in making recruitment
{xx) Staff Car Driver (Ordinary Grade)
1. | Name of post Staff Car Driver (Ordinary Grade)
2. | Number of post 08 {Asonyear 2010 There will be no further recruitment
to the post of Staff Car Driver(OG)
3. | Classification C
4. | pay Band and Grade Pay PB-1: Rs.5200-20200 with Grade Pay Rs.1900/-
5. | Whether selection post or non-selection | Non Selection
post
6. | Whether benefit of added years of service Not Applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7. | Age limit for direct recruitment Not Applicable
g : A -
Educfatmn_al ?lnd other_ qualifications _]%_ssgLalm )
required for direct recruits () 10" Pass or equivalent
(i) Knowledge and experience of Driving
(iii)  Possession of a valid Driving Licence
9. | Wheiher  age  and  educational | Y®S
qualifications  prescribed for  direct
recruitment  will apply in the case of
promotees
10.} Period of probation, if any Not Applicable
11.] Method of Recruitment, whether by Promotion or Outsourcing (The services of Staff Car
Direct Recruitment or by promotion  or Driver(QG) may be obtained through outsourcing subject to
by deputation/absorption and percentage requirement).
of the vacancies to be filled by various
methods
12.| In case of recruitment by promotion/ Promotion: :
deputation/absorption, grades from which Group ‘C’ employees possessing requirements as for direct
promotion/deputation/absorption  to  be recruitment subject to passing driving test.
made —_—
13.] 1f a DPC exists, what is the composition Yes
{Composition of DPC may vary as per the orders of the
appointing authority)
14| Circumstances in which the UPSC is to | Nof Applicable
. | be consulted in making recruitment B
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(xxi) Skilled Posts in Multi Tasking Staff-Scooter Rider

1. Name of post Multi Tasking Staff — Scooter Rider
2. Number of post 02 (As on year 2010 — subject to variation dependent on work
load).
3. | Classification C :
4. Pay Band and Grade Pay PB-1: Rs.5200-20200 with Grade Pay Rs.1900/-
5. Whether selection post or non-selection | Selection
post
6. | Whether benefit of added years of service | Not Applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7. Age limit for direct recruitment 30 years. (- Relaxable by 5 years in the case of SCs/STs).

(- Relaxable for Departmental candidates upto 5
years in accordance with the instructions or orders issued by
the Central Government.)

Note: Crucial date for determining the age limit shall be the
date as may be mentioned in the advertisement for DR.
8. Educational and other = qualifications | Matriculation or equivaient having knowledge and experience
required for direct recruits of driving scooter and possessing a valid driving license.
Note : Experience is relaxable at the discretion of next higher
authority to the appointing authority in the case of candidates
otherwise well qualified.
9. | Whether age and  educational | No
gualifications prescribed for direct
recruitment  will apply in the case of
promotees
10. | Period of probation, if any Two years
1. | Method of Recruitment, whether by | Promotion or by direct recruitment
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods
12. 1 In case of recruitment by promotion/ | Promotion: _ )
deputation/absorption, grades from which | Group ‘C’ employees of the Corporation possessing the
promotion/deputation/absorption to be | qualification and experience prescribed for direct recraitment,
made
13. 1 Ifa DPC exists, what is the composition Yes
(Composition of DPC may vary as per the orders of the' _
appointing authority) :
14. | Circumstances in which the UPSC is to | Not Applicable
be consulted in making recruitment
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{xxii) Skilled Posts in Multi Tasking Staff -Electrician

Name of post

Multi Tasking Staff- Eleétfician

be consulied in making recraitment

2. | Number of post 03 (As on year 2010 - subject to variation dependent on work
load). o B
| 3. | Classification C - 5
4. Pay Band and Grade Pay PB-1: Rs.5200-20200 with Grade Pay Rs.1900/-
5. | Whether selection post or non-selection Selection
post
6. Whether benefit of added years of service Not Applicable ‘
- admissible under Rule 30 of the CCS !
. (Pension) Rules, 1972 e i
7. | Age limit for direct recruitment 30 years. (- Relaxable by 5 vears in the case of SCs/5Ts).

(- Relaxable for Departmental candidates upto 3
years in accordance with the instructions or orders issued by
the Central Government.)

Note: Crucial date for determining the age limit shall be the
date as may be mentioned in the advertisement for DR.
8 Educational and other  qualifications Mairiculation or 10" Siandard Pass having recognized trade
required for direct recruits certificate or license of electrician with 3 years experience in
the field.
Note : Experience is relaxable at the discretion of next higher
authority to the appointing authority in the case of candidates
otherwise well qualified.
9. | Whether age and educational | No
qualifications  prescribed  for  direct
recriitment  will apply in the case of
promotees O
10. | Period of probation, if any Two years
11. | Method of Recruitment, whether by Direct recruitment or by Promotion
Direct Recruitment or by promotion  or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods B N
12 |in case of recruitment by promotion/ | Promotion:
deputation/absorption, grades from which Group ‘C’ employees of the Corporation possessing  the
promotion/deputation/absorption  to  be qualification and experience prescribed for direct recruitment.
madc _
13. | 1fa DPC exists, what is the composition Yes
(Composition of DPC may vary as per the orders of the ‘
appointing authority) . !
14, | Circumstances in which the UPSC is to | Not Applicable i
|
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(xxiii) Skilled Posts in Multi Tasking Staff-Plamber

[ 1. ] Name of post Multi Tasking Staff —Plumber
2. Number of post 01 (As on year 2010 ~ subject to variation dependent on work
load).
3. | Classification C
4, Pay Band and Grade Pay PB-1: RS.5200“20200 with Grade Pay Rs.1800/-
5. | Whether selection post or non-selection | Selection
post
6. Whether benefit of added years of service | Not Applicable
admissible under Rule 30 of the CCS
(Pension) Rules, 1972
7. Age limit for direct recruitment 30 years, (- Relaxable by S years in the case of SCs/STs).

(- Relaxable for Departmental candidates upto 3
years in accordance with the instructions or orders .issued by
the Central Government.)

Note: Crucial date for determining the age limit shall be the
date as may be mentioned in the advertisement for DR.
8. Educational and other qualifications | A recognized trade certificate or license of plumber with 2
required for direct recruits years experience in the field or alternatively a
minimum of 5 years experience in the field,
Note : Experience is relaxable at the discretion of next higher
authority to the appointing authority in the case of candidates
otherwise well qualified.
% | Whether  age  and educational | No
qualifications prescribed for direct
recruitment  will apply in the case of
promotees
10| Period of probation, if any Two years
Il. | Method of Recruitment, whether by | Promotion or by direct recruitment
Direct Recruitment or by promotion or
by deputation/absorption and percentage
of the vacancies to be filled by various
methods
2. | In case of recruitment by promotion/ | Promotion: _ )
deputation/absorption, grades from which Group ‘C’ employees of the Corporation possessing the
promotion/deputation/absorption to be qualification and experience prescribed for direct recrititment,
made
13. | If a DPC exists, what is the composition Yes
(Composition of DPC may vary as per the orders of the
appointing authority)
14| Circumstances in which the UPSC is to | Not Applicable
L be consulted in making recruitment
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(xxiv) Multi Tasking Staff - Peon

Name of post

Multi Tasking Staft’- Peen

be consulted in making recruitment

2. | Number of post 110 (As on year 2010 — There will be no further recruitment
3 tor the post of Peons. except in case of appointment of
\ spouse or dependant on compassionate grounds.
3. | Classification L C
4, . Pay Band and Grade Pay PB-1: Rs.5200-20200 with Grade Pay Rs.1800/-
5. | Whether selection post or non-selection | Not Applicable
post
6. | Whether benefit of added years of service Not Applicable
admissible under Rule 30 of the CCS
.| {Pension) Rules, 1972 _ i
7. Age limit for direct recruitment As applicable on compassionate grounds as per Govt. of !
India guidelines.
8. | Educational and other  qualifications | Matriculate or [T!
required for direct recruits
Note : For appointment on compassionate grounds, in
exception circumstances the appoiting auihority may
consider recruiting persons not immediately meeting the
minimum educational standards as trainees who will be given |
the regular pay band and grade pay only on acquiring the
minimum qualification prescribed under the recruitment
rules. The emoluments of these trainees during the period of
training and before they are absorbed as employees will be
governed by the minimum of the -1S pay band Rs.4440-
7440/~ without any grade pay. In addition, they will be |
granted ali applicable allowances. like dearness allowance,
house rent allowance and transport allowance at the
admissible rates. The period spent in -1S pay band by future
recruits will not be counted as service for any purpose as
their regular service will start only after they are placed in the
pay band (PB-1) Rs.5200-20200/- with Grade Pay of
_ Rs.1800/-.
9. | Whether  age  and  educational | Not Applicable
qualifications  prescribed  for  direct
recruitment  will apply in the case of
promotees o
10.] Period of probation, if any Two years !
1] Method of Recruitment, whether by (i) Compassionate Grounds as per Govi. Rules. i
Direct Recruitment or by promotion or '
by deputation/absorption and percentage (i)The services of Peons may be obtained through
of the vacancies to be filled by various | outsourcing subject to requirement..
' methods o
2.0 In case of recruitment by promotion/ | Not Applicable
deputation/absorption, grades from which
promotion/deputation/absorption to  be
made - |
13 fa DPC exisis, whai is the composition | Nol Appticabie L
14, Circumstanees in which the UPSC is to i

Not Applicable
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Note:

e

®

(i)

Posts reserved for appointment by direct recruitment may be filled by deputation as well. Against
the post reserved for promotion quota if none is available for promotion they may also be filled by
deputation. :

Age, educational qualifications and experience in suitable cases may be relaxed by the officer next
higher to the appointing authority.

(i) Relaxation of 5% marks will be made in the case of Scheduled Caste/Scheduled Tribe candidates

over the minimum percentage of marks in academic qualifications as may be prescribed by the
competent authority.

(iv) Isolated posts like Hindi Officer may be re-designated as Asstt. Director (Official Language) and

Librarian as Asstt. Director (Library).

These are in supersession of the earlier Recruitment Rules and in case of any anomaly in fiiture the
DOPT guidelines may be referred to.

For promotion to the post of Director, an officer should normally have put in a minimum stint of
3 years in a field office either as Programme Officer or Assistant Director or Deputy Director: or
3 years at Head Office in case the officer has been at a Regional Office all along.

These provisions/amendments shall take effect from 5 October, 2010,

GOVINDAN NAIR
Managing Director
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