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Organization under the Ministry of Defence namely:-

Lower Division Clerk (Group “C” Posts) Recruitment Rules, 2010,

rules.

[, 4. didt/0601 aereEgErEl (TS -1)/2010]
g HAN 3, Fevms (A1)

MINISTRY OF DEFENCE
New Delhi, the 8th November, 2010

S.R.0. $2.—1In exercise of the powers conferred by the proviso to article 309 of the Constitution and in supersession
of the Coast Guard Upper Division Clerks and Lower Division Clerks Group “C” Posts Recruitment Rules, 2003, except as
respects things done or omitted to be done before such supersession, the President hereby makes the following rules
regulating the method of recruitment to the posts of Upper Division Clerks and Lower Division Clerks in Coast Guard

1. Short title and commencement.—(1) These rules may be called the Coast Guard Upper Division Clerk and

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Application.—These rules shall apply to the posts specified in Column (1) of the Schedule enclosed to these

Hae2 T po-1
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3. Number of posts, classification and pay band and grade pay or pay scale.-The number of the said post, their
classification or the pay band and grade pay or the pay scale attached thereto, shall be as specified in columns (2} 1o (4) of
the said Schedule. _

4. Method of recruitment, age limit and qualifications etc.—The method of recruitment age limit, qualifications
and other matters relating to the said posts shall be as specified in columns (5) to (14) of the said Schedule.

5. Disquatlification. —No person,

{a} who has entered into or contracted a marriage with a person having a spouse living, or

(b) who, having a spouse living, has entered into or contracted a marriage with any person,
shatl be eligible for appointment to any of the said posts :

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law
applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempl any
person from the aperation of this rule.

6. Power to relax.—Where the Central Government is of the opinion that it is necessary or expedient so to do. it
may, by order, for reasons to be recorded in writing, relax any of the provisions of these rules with respect to any class or
category of persons,

7. Saving.—Nothing in these rules shall affect reservations, relaxation of age limit and other concessions required
to be provided for the Scheduled Castes, the Scheduled Tribes, Ex-servicemen, the Other Backward Classcs and other
special categories of persons in accordance with the orders issued by the Central Government from time to time i this
regard.

SCHEDULE
Name of Number Classification  Pay Band Whether Whether benefit — Age limit for direct recruits
post of posts and Grade Selection of added years of
Pay or Pay post service admissible
Scale orNon-  under Rule 30 of
selection the Central Civil
post Services {Pensions)
Rules, 1972
(1} @ &) @) &) {6) ]
1. Upper 86*(201(n  General Pay Band-1, Non- Not applicable Not applicable
Diviston *Subject  Central Rs. 3200 selection
Clerk to variation Service, 20200+
dependent Group*C’, Grade Pay
on Non-Gazetted, Rs. 2400

workload.  Ministerial

Period of probation, ifany

Educational and other qualification required for direct
recruits

Whether age and educational
qualifications prescribed for
direct recruits will apply in the
case of promoices

® O ao—
Notapplicable

Not applicable Not applicable

Methed of recruitment : Whether by directrecruitment or by
promotior or by deputation/absorption and percentage
of the vacancies to be filled by various methods

In case of recruitment by promotion or deputation
or absorption, grades from which promotion or deputation
or absorption to be made

()

(12) -

By promotion failing which be deputation.

Promotion : Lower Division Clerks borme on the regular
establishment of Coast Guard with cight years regutar
service in the grade,
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(12)

Note : Where juniors who have completed their qualifying
or eligibility service are being considered for promotion,
their seniors shall be considered for promotion provided
they are not short of requisite qualifying or eligibility service
by more than half of such qualifying or eligibility service
or two years whichever is less and have successfully
completed their probation period for promotion to the next
higher grade alongwith their juniors who have already
completed such qualifying or eligibility service,

Deputation : Officers of the Central Government holding
analogous posts on regular biasis; or with eight vears

“regular service in Pay Band-1 Rs. 5200-20200 + grade pay
of Rs. 1900, Experience in Armed Forces Headquarters is
desirable.

Note 1: The period of deputation including period of
deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other
organization/Department of the Central Government shal)
ordinarily not exceed three years.

Note 2 : The maximum age [imit for appointiment on
deputation shall be not exceeding 56 years, as on the
closing date of receipt of applications.

If'a Departmental Promotion Committee exists, what is its composition Circumstances in which Union Public Service

Commission is to be consulted in making
recruitment

(13)

(14)

Group *C’ Departmental Promotion Committee consisting of :

(i) Director (Personnel), Coast Guard Headquarters ~—Chairman
{(iy Under Secretary or Desk Officer, Ministry of Defence —Member

Not applicable,

0]

(iiiy Assistant Director (Administration), Coast Guard —Member
Headquarters
(iv) Assistant Director (Operations) —Member
{H (2} 3) @ (5}

2. Lower 116*(2010) General Pay Band-1, Non-
Division  *Subject  Central Rs.5200— selection
Clerk to variation Service, 20200+

dependent  Group °C Grade Pay
on Non-Gazetted, Rs. 1900

workload.  Ministerial

Not applicable

Between 18 to 27 vears
of age. (Relaxable for Govern-
ment servants Schedule
Caste, ScheduleTribes and
Other Backward Class
candidates as per
Government instructions
issued from time to time).
Nate : The crucial date for
determining the age limit
shalt be the closing date for

U262 61?/10-3
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(7)

receipt of applications from
candidates in India(and not
the ctosing date prescribed
for those in Assam,
Meghalaya, Arunachal
Pradesh, Mizoram, Manipur,
Nagaland, Tripura, Sikkim.
"Ladakh Division of Jammu
and Kuashmir State, Lahaul
and Spiti district and Pangi
Sub-Division of Chamba
district  of  Himachal
Pradesh. Andaman and
Nicobar Island or
Lakshadweep),

&)

) {10)

() 12th Class or equivalent qualification from a recog-
nized Board-or University.

(1) A typing speed of 30 w.p.m.in Englishor25w.p.m. in
Hindi on manual typewriter

or
A typing speed of 35 w.p.m. in English or 30 w.p.an. in
Hindi on computer (35 w.p.m. and 30 w.p.m. correspond to
10500 KDPH/900¢ KDPH on an average of § key
depressions for each word)
Provided that:—

(a) a person not possessing the said qualification in
typewriting may be appointed subject to the condition
that he/she will not be eligible for drawing increment in
the pay scale or for confirmation in the grade till he/she
acquires the prescribed speed in typewriting either in
English or in Hindi: and

(b) a physically handicapped person who is otherwise
qualificd to hold a clerical post but does not posssess
the said qualification in type writing, may be appointed
subject to the condition that a civil surgeon or equivalent
certifies that the said handicapped person is not in a fit
condition to type.

As indicated in Column {12) Two Years

(n

(12)

(a) 85% by direct recruitment through Staff Selection
Commission failing which by deputation,
(b} 10% by appointment of Group “C* employees on passing

Promotion : From amongst Group ‘C” employees borme on
the establishment of Coast Guard Organizatien with 003
years regular service in Pay Band-1: Rs. 5200 -20200 ¢

departmental examination failing which by direct recruitment. grade pay of Rs. 1800.

(¢} 5% by promotion of Group “C” employees on seniority
-cum- fitness basis failing which by deputation.
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(12)

Selection through Limited Departmental Examination:~
From amongst Group ‘C” employees borne on the
establishment of Coast Guard Organization subject to the
fotlowing conditions, namely :—

{(a) selection shall be made through a Departmenal
Examination confined to such group ‘C’ employees
who fulfill the requirement of minimum educational
qualfication of 12th pass of equivalent;

(b) maximum age limit for this examination shall be
45 years (50 years for Scheduled Castes and
Schedule Tribes Candidates).

- {c) atleast 03 years regular service in a Group ‘C’ post in

Pay Band-| : Rs 5200-20200 + grade pay Rs. 1800
would be essential.

{d) The maximum number of recruits by this method
would be limited to 10% of the vacancies in the cadre
of Lower Division Clerks occuring during the year
and unfilled vacancics would not be carried over.

Deputation : Officer of the Central Government holding

analogous posts on regular basis; or with 03 years regular

service in Pay band-1 : Rs. 5200-20200 + grade pay of

Rs. 1800 Expertence in Armed Forces Headquarters is

desirable,

Note 1: Period of deputation incluoding period of deputation

in another ex-cadre post held immediately preceding this

appointment in the same or some other organization/

Department of the Central Government shall ordinarily not

exceed three years.

Note 2 : The maximum age limit for appointment on

deputation shall be not exceeding 56 vears, as on the

closing date of receipt of applications.

(14)

Group *C’ Departmental Promotion Committee consisting of :— Not applicable.

{0 Director (Personnel), Coast Guard Headquarters

—~Chairman

(i Under Secretary or Desk Officer, Ministry of Defence -—Member

(i) Assistant Director (Administration), Coast Guard
Headquarters

{(iv} Assistant Director (Operations)

—Member

—Member

[F. No.-CP/0601/LDC/UDCIXCG-RY2010]
SANJAY KUMAR OJHA, Director (Navy-I)
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