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Atal Nagar, the 1st August 2023

NOTIFICATION

F-15-06/2022/20-3. — In supersession of the School Education Department’s vide Notification No.

F/10-17/2001, Raipur, dated 27/11/2022, the Government of Chhattisgarh, hereby, constitutes the Council of
Shorthand and Computer Typing Skill Test, Directorate of Public Insturctions, Chhattisgarh and makes the
following rules relating to constitution of the Council and its working procedure, namely:-

RULES

1. Objectives of the Council.- The Council will conduct Examinations in Hindi/English Computer Typing
and Hindi/ English Stenography to evaluative the requisite skill and computer proficiency for
appointment to the posts of Data Entry Operators/Programmers/Assistant Programmer/Assistant Grade-
IIT and Stenographers/Steno-typists in various Government/Semi-Government offices and Autonomous
Bodies and will provide certificates to the eligible examinees.

2. Constitution of the Council.- The ex-officio and nominated members for the Council are as follows:-
1.  Commissioner / Director, Public Instruction, Chhattisgarh, Chairman
2.  Establishment Officer of Chhattisgarh Govt. Mantralaya, Member
3. Training officer, (English Language Training Institute-ELTI) Member
Directorate of Languages, Chhattisgarh, Raipur
4. Two Stenographers nominated by the Chairman from amongst Member
English/Hindi, serving in Government office
(Except Chhattisgarh Secretariat), generally for a period of two
year at a time
5.  Deputy Director/Assistant Director/ Superintendent Member-Secretary
Directorate of Public Instruction, C.G. Raipur
(From the cadre of departmental superintendent)
6.  Assistant Superintendent, Directorate of Public Assistant-Secretary
Instruction, C.G. Raipur
3. Examinations.- The Council shall conduct the examinations as per rules hereunder in the State and shall

grant Certificates to successful examinees:-

(M

The application forms for all the examinations conducted by the Council will be accepted online
in the website of the Council. The Application forms submitted through Post or any other medium

will not be accepted and shall automatically be rejected.
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(2) The evaluators registered in the Council shall evaluate by manual mode of the answer-sheets
typed through computer of Hindi/ English Council of Shorthand and Computer Typing Skill Test
of various speeds will be evaluated by the computer.

(3)  The examinations will be held in the following subjects by the Council after every 6
months (twice in a year) in the Centers where at least S0 examinees are available. It is also clear
that less than 50 examinees, the examinee has to take the exam on examination centre determined
by the Council.

In view to resources available and After deciding to the Council on examination centre,
information about conducting the examinations shall be up-loaded on the website of the Council/portal of
the Education Department alongwith information regarding date of the examination and examination
centre shall also be published in prominent newspapers, as may be determined by the Chairman of the
Council:-

(a) English Shorthand Examination (100 words per minute) for Stenographers.

(b) Hindi Shorthand Examination (100 words per minute) for Stenographers.

(c) English Computer Typing Skill Examinations, speed of per hour 5000, 8000 and 10000 Key
depression, respectively. _

(d) Hindi Computer Typing Skill Examinations, speed of per hour 5000, 8000 and 10000 Key

depression, respectively.

4 Examination fee.- For Hindi/English Shorthand and Hindi / English computer typing skill test as
5000, 8000 and 10000 key depression per hour speed, examination fee will be payable in accordance with
the rules determined by the council and said deposited amount shall be payable in Revenue Head of the
Government.

The examination fee will not be refunded to any examinee for being absent or failing in the
examination conducted by the Council or for any other reason whatsoever.

NOTE:- The Examination fee for the above mentioned Examination shall be payable as per rules
determined by the Government and any change in the fee structure will be notified by suitable mediums,
from time to time.

(1) To appear in the examination, one has to submit an online application in the prescribed format, which
is complete in all aspects, along with the prescribed fee. It is mandatory for the concerned applicant to
keep a copy of the application submitted online, safely with his/her.

(2) A examinee, who have passed High school or equivalent examination from area of any State of the
Republic of India, will be eligible to appear in the above examinations. It is also mandatory for the
examinee to have completed 16 years of age on the last date of online submission of the application form.
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5. Examination Method.-

(1) Hindi/ English Shorthand:-

(a) A dictation of 500 words at the speed of 100 words per minute, will be given to the examinee in 5
minutes. The examinee will have given 5 minutes to read the detected passage before typing on the
computer. During this period, they will study the passage and they will test the Computer System. The
detected passage will have to be typed in 40 minutes from the computer system. In any case, the hand-
-written passage will not be accepted. Before dictating the original passage, a trial passage of one minute at
the speed of 100 words per minute will be given by the dictator.

(b) The Computer system will be made available to the examinee by the Council, in the prescribed
Examination Hall for the examination and examinee will have brought the pencil with him/her. It is
mandatory to quote the "System" (Pranali) in the prescribed space on the passage dictation diary.

(2) Instructions for Hindi / English Computer Typing Skill Test:- In Speed of 5000, 8000 and 10000
words per hour in computer to Hindi / English computer typing 15 minutes question paper typing skill test
will be taken.

(a) 5000 Key depression:- 1250 Key depression in 15 minutes at the speed of 83.33 Key depressions
per minutes,

Question paper will be approximatively of 1668 key depressions out of which 1250 key
depressions (75%) will only have to be correctly typed to pass the examination in 15 minutes.

(b) 8000 Key depréssion:- 2000 Key depression in 15 minutes at the speed of 133.3 Key depressions
per minutes,

Question paper will be approximatively of 2666 key depressions out of which 2000 key
depressions (75%) will only have to be correctly typed to pass the examination in 15 minutes.

(c) 10000 Key depression:- 2500 Key depression in 15 minutes at the speed of 166.6 Key depressions
p
per minutes,

Question paper will be approximatively of 3333 key depressions out of which 2500 key
depressions (75%) will only have to be correctly typed to pass the examination in 15 minutes.

For the Hindi / English Computer Typing Skill Test for above examination (Test), Kruti Dev 010,
Devlys 010 key-board layout, Unicode Font or any other appropriate font as decided by the Committee
can be selected and shall be final.

6. Evaluation.- Evaluation for answer sheets of Hindi/English Shorthand test and Hindi / English
computer typing skill test at the rate of 5000, 8000 and 10000 key depression per hour speed shall be
made as per the rules made by the council.

7. Record.- The record of answer books of various examinations conducted by the Council will be kept
safely only for one year, thereafter the record will be destroyed after approval by the committee.
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8 Power to make rules.-Commissoner/Director, Directorate of Public Instructions, Chhattisgarh, Ex —

office Chairman of the Council of Shorthand and Computer Typing Skill Test shall have the right to

make rules as per the decision passed in the general meeting of the council. On objections arised
regarding rules, the decision of the Chairman shall be final.

The Chairman of the Council of Shorthand and Computer Typing skill Test, Chhattisgarh will
have complete authority to take policy related decisions regarding the conduction of the Examinations
(Test). The Secretary /Committee of the Council will have the Right to make time to time required
amendments with respect to conducting the examination and to make minimal corrections in the
declared examination result, along with will also have the right to give general instructions with regard
to smooth conduct of the examinations and make amendments therein from time to time, Provided that
such instructions should unanimously be given by the members of the Council and also be approved by
the Chairman of the Council.

By order and in the name of the Governor of Chhattisgarh,
TIRATH PRASAD LADIYA, Deputy Secretary.
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