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as a separate compllation.

VICE-PRESIDENT'S SECRETARIAT
New Delhi, the 25th February 1966

TIHE VICE-PRESIDENT'S SECRETARIAT (RECRUITMENT AND
CONDITIONS OF SERVICK) RULES, 1966

GSR. 414—In excreise of the powers conferred hy the nproviso to
article 309 of the Constitution, and all olher powers enabling him in this behalt,
the President hereby maokers the following rules. regulating the method of recruit-
ment and econditions of serviee of persons appointed to posts in the Vice-President’s
Secretarial. namely:—

1. Shorl title and commencement.—(1) These rules may be called “Vice-Presi-
denl’s Secrectariat (Recruilment and Conditions of Service) Rules, 1966."

(2) They shall come into force on the 1zt day of March, 1966.
2. Definitions.—In thesc rules, unless the context otherwise requives,—

(a) “Vice-President” means the Vice-President of India;

(b) “deputatlon” means thce temporary transfer or loan of the services of an
officer from or tu the Secrctariat or from any office outside the
Secretariat;

(¢), “disciplinary authority,” in relation to the imposillon of a penally .on
an officer, mcans the authority specifled under the Ceniral Servires
(Classification, Conlrol and Appcal) Rules, 1965, as ihe antherity
competent lo imposc on him that penalty;
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(d) “Ministry df Finance” means the Ministry ol Flnance of ihe Govern-
ment of Indla;

(e) “Ministry of Home Affalrs"” means thc Ministry of Home Affairs of the
Government of India; '

(f) “officer” means a person appointed to, or borne on the strength of the
gacretarial staff of the Secretariat;

(g) “post” means a post In the Secrelarlat and a post shall be deemed fo
be a post in Class I, Class II, Class III or Class IV, according ag such
post 1s specifled In Class I, Class II, Clasg IIT or Class IV, as the case
may be, In Schedule I or Schedule II;

() “Private Secretary” means the Private Secretary to the Vice-President:

) “Schedule” means a Schedule to these rules;

(j) “Secretariat” means the Viec-Presldent's Socretariat;

(k) “appointing authority” meang the authority vested with powers to
appolnt persons 1o posta in the Secretnrlat in officlating or substan-
tive capacities either throvgh direct recruitment or deputation or
transfer or otherwisc.

3. Strength and composition of the Secretariat—(1) There shall be in the
Secretariat—

(a) such number of permanent posts as are specified in Schedule I; and

(b) such mumber of temporary posts of the categories specified in Schedule
II as the Vice-Prcsident may from tlme to time by valld order sanc-
tion:

Provided thal no order sanctioning the creation of a tcmporary post in
Class I, above the rank of Under Secretary, shall be made by the
Vice-President except in accordance with the orders made from time
ty time by the Minisiry of Finance and the Ministry of Home Affairs
regarding the creation of posts.

(2) The Vice-President may, from time to time, amend Schedule 1 by increas-
ing or reduclng the number of posls specified therein or by adding thereto any
new category of posts or posts:

Provided that no such amendment relating to a post in Class I or Class II,
shall be mado by the Vice-President except in the manner referrcd to in the pro-
viso to clause (b) of sub-rule (1).

4, Method of recroltment,—(1) Recrultment to a post or class of posts sghall
be made in onec or more of the followlng methods, namcly:—

(a) by promotion of a person alrcady serving In the Secretariat;

(b) by permanent transfer or deputalion of a person serving outside the
Secretariat in connectlon with the alfairs of the Unlon or of a State:
or

(c) by direct recruitment.

(2) The Vice-President may, from time to time, by general or speclal order,—

(a) specify the method or methods in which recrultment to a post or class
of posts,shall he macc;

(b) In the case of rccruitmient In more than one such mothod, determine
ithe proportlon of vacancles to be filled by each method:

(c) in the case of direct recruitment, spccify the manner in which such
recrultment shall be made; and

(d) relax the upper age limit in the case of candidates belonglng to any
of the Scheduled Castes or Scheduled Tribes or other categories of
persons in accordance with the general orders issued by the Govern-
ment from time 1o time.

5. Qualifications for appointment—-The qualifications which shall be required
foir dlﬁnﬁhkt)y forhappoirlltm%rilt tlg milt_}lr ptost by dcpartmental promotion or other-
wise sha e such as the ce-President may, from ti to time,

Srectal order speci.fy me tlme, by general or
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8. Substantive appointment in the serviee.—(a) An officer holding temporary
or offirating appointmeni{ in a post may be appointed by the Vice-President in
a subslanllve capacity in that post er in a lower post if he has worked in such
lower past, in accordance with the order of scnlority.

(h) Every appolntment made In the Serretariat before the commencement of
these rules shall be deemed to have been valldly made undcr these rules.

7. Senlority. —The scnlority of employees shall he determined In accordance
with the general rules made from time {o time by the Ministry of Home Affalrs.
or, in the absence of any such rules, in accordance with such rules ag may be
made by the Vice-President in this behall afier coisultation with the Ministry of
Home Affalrs.

8. Pay.—Subject to the provisions of rules 17 and 18,—

(a) the pay or scale of pay attached to each post specified in Schedule III
shall be as speclfied agzalnst 1t in the corresponding column of that
Schedule;

(b) the Vice-President may, from time to time, by gcneral or speclal order
and after consult ition with the Ministry of Finance, amend any pro-
vision of Schecdule III.

9. Probatlon and confirmatlion—(a) Candldates appointed 1o posts In the
Secretarlat elther by selectlon or through competitive examination or otherwlise
or by promotion, shall be on probation for a perlod of two years:

Provided that the appolnting authority may, at its diserefion, take into account—

(1) any period of service rendered by the candidate In posts carrylng equl-
valent or higher responsibilities,

(ii) in the case of a promotee to any post, any perlod of officlating service
rendered by him In that post, for the purpose of computing the sald
perlod of two years.

(b) On the complelion of the period of probation, the candidates shall, if
consldered fit for permanent appolntment, be conflrmed in thelr appolntments
sublect to the availability of substantive vacancles In permanent posts.

(e) The appointing authority may extend the period of probatlon specifled In
clause (a) and, if.on the explration of the period of probation or of any extended
perliod thereof, as the case may he, the apvolnting authority is of oplnlon that
a candldate Is not fit for permanent appointment or if at any time durlng such
period of probation or extendzd nerlod thereof, the appolnting authority i1z satisfled
that the candidate will not be fit for permanent appolntment on the expiration of
such probation or extended period thereof, it may discharge him or revert him
to his substantive post or pass such orders as it may think fit, without assigning
any reason.

(d) During the period of probation, the candidates may be required by the
appointing authority to undergo such courses of tralning and instrucflon and ¥o
pags such examinations and tests (includlng examinations in Hindi) as it may
think fit, as a conditlon to the satisfactory completion of the perlod of probation.

10. Conditlons of service of officers on deputation to the Secretarlat.——An officer
while on deputation to the Secretarlat mny be permitted to retaln, to such extent
and subject to such conditlons as may be specifled In any order Issued by the
Ministry of Finance and Ministry of Hame Affalrs from time to tme, the terms
and conditions of service which were applicable to him Iimmediately before hils
deputation to the Secretariat.

11." Discipline and Control-—Every officer shall be governed by the Central
Civll Services (Classification, Control and Anpeal) Rules, 1985, and shall be
subject to the general superintendence and confrol of the Vice-President,

12. Conduct of Officers—Every officer shall be governed by the Central Civil
Services (Condurt) Rules, 1984, and orders made thereunder from time to time by
the Ministry of Home Affairs.

13. Conditlons of service of temporary officers.—Every temforary officer ghall
be governed by the Central Civil Services (Temporary Service) Rules, 1985, and
orders made thereunder from time to time by the Minlstry of Home Affalrs.
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14. Reservation—Reservation of posts shall he made for the members of the
Schedule Castes or Schrduled Tribes in accordance with the orders issued by the

Ministry of Home Affalrs from time to time.
15, Disqualiﬂcm;drm.—(l) No nerson shali be appointed to a post unless he ig—
(a) a citizen of India, or
(MY a subject of Sikkim. or
(¢) a subject of Nepal, or

(d4) a subject of Bhufan, or
(¢) a Tibelan refusee who come over to India, hefore the Ist January, 1962,
with the intention of permanently settling in India, or

() a nerson of Indian origin who has migrated from Pakistan, Burma,
Ccylon, Kenya, Uganda or the United Republic of Tanzanla (formerly
Tanganvika and Zanzibur) with the intention of permanently sellling

in Tndia;

Provided thal a person belonging to category (c¢), (d), (e) or (f) shall be
a person In whose favour A certificate of eligibility has been Issued
and no such person shall be retained in service for a perlod exceeding
one year unless he has, before the cxpiry of that period, acquired
the citizenship of Tndia.

Nore.—A candidate in whosce case a cortificate of elieibility is ncccssary may
be admitted to an examination or interview conducted by the Union Public Service
Commission or other recruiting authority and he may also be provisionally
appointed subject to 1he necessary certificate belng given to him by the Govern-

ment,

(2) (r) No persun who has more than one wife lving or who, having a
spouse llving, marries in any case in which such marrlage 1s void
hy reason of its taking place during the Jife-time of such spouse,
s‘}lrall be eligible for appointment to a post; and

(h) no woman whose marriage is vold by reason of the hushand having
a wife living at the timc of such marriage or who has married a
person who has a wife Uving at the time of such marrlage shall be
eligible for appointment to a post-

Provided thai the Vice-President may, if he is satisfied that there are
special grounds for so duing, exempt after consuitatlon with the
Ministry of Home Affailrs any person from the operation of this
rule.

18. Conditions of servlce.—(1) In respect of all matters for whlich no provision
has been made in these rules the rules and orders issued by the Central Govern-
ment from time 1o time, for officers of equlvalent rank, shall apply.

(2) For the purposc of this rulc & the poats specified in column 1 of
Schedule IV shall correspond to the posts in the Central Secretariat or its attached
offices specified in the corresponding entrics in column 2 of that Schedule.

17. Regulations.—(Central Government may make regulations not inconsistent
with these rules to provide for all matters for which provision may be necessary
or expedicnt for the purpose of giving effeet to these rules

18. Power to relax—The Vice-President may, if he is of opinion that 1t is
necessary or expedlent to do so In the public Interest, by order and for reasons
10 be recorded by him in 'writing relax after consultation with the Ministry of
Home Allairs or the Ministry of Finance, as the case may be, any of the provisions
of these rules wlth reapect 1o any class or category of persons.

19. Repeal and savings.—Save as otherwise expressly provided In these rules,
all rules corresponding to these rules and in force immediately before the com-

mencement of these rules are hereby repealed:

Provided that any order made or actlon taken under the rules go repealed shall
be valld and shald be deemed to have been made or taken under the correspond-
ing provisions ot these rules.
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20. Power o remove difficulty.—11 any difficulty arises in giving effect {o the
provisions of these rules, the Viere-President may, afler congultation with the
Ministry of Home Alfairs or the Ministry of Finance as the case may be. by order,
make such directions. not inconsistent with the provislons of these rules, as may
appear to him (o be yecessary or expedient for the removal of the difficulty.

SCHEDULE [
AUT[—IORISFT) PERMANENT STRENGTH OF TIIE VARIQUS GR: \DES

Serial Designation of Post Number
of posts

CLASS I GAZETTED

1. Private Secretary . . . . . . . . I
2. Additional Privatc Secrctary . . . . . T
CLASS IT GAZ\FTTED
3. Section Officer - . . . . I

CLASS IIT
4- 2nd Personal Assistant to Vice-President I
5. Assistant . 2
- Stenog hcr, Grade TI I
TIpper Division Clerk T
“eno-typist I
wer Division Clt:rk 2
AT-Car-Driver 1

CLASS IV

't Gestetner Operator I
dar ; R 1
g 1
. : - - 5
idar-cum-Farash 1
r 1
ToTAL . . . 22
ScHEDULE 11
[HORISED TEMPORARY STRENGTH OF VARIOUS GRADES
Designation of Post Number
of Posts
‘--"':-.'
CLASS IIT
1. Reception Officer T
2. Staff-Car-Driver . I
CLASS IV
3. Peon I
4. Bearer I
ToTAL . o . 4
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ScuepuLe IIT

SCALE OF PAY ATTACHED TO THE VARIOUS GRADES OF THE SERVICE
IN THE SECRETARIAT

GAZETTED CLASS I

1. Private Secretary to Vice-President RS, 1100-=50-~—I300-—60-—I1600—100—1800
of India. ’

2. Additional Private Secretary to Rs. 9oo—50—1250.
Vice-President of India.

GAZETTED CLASS II

1. Section Officer Rs. 350—25-~500—30—590—EB—30—800—EB—
30—830—35-—900. .
Note.—An officer promoted to the Section
officer’s grade shall be allowed a minimum initial
pay of Rs. 400/-in this scale.

CLASS I1IT
I. Assistant . . . . . Rs. 2[0—10—270—:5-—300—-EB——'15—4'
20—530.
2, 2nd DPersonal Assistant to Vice- Rs. 210—I10—270—I15—300—EB-—~I5—
President. 20—530.
3. Stenographer, Grade II . . Rs. 210—-16—270—15§-300—EB-I5-
20—530.
4. Reception Officer . . . Rs. 210-—-10--290--15—320.
5. Upper Division Clerk . R . Rs. . 130—=5-—160-~8==200-——EB—8~
280.
6. Steno-typist . . . . Rs. 110—3—131—4—I155—EB—
‘ plus Rs. 20/- as special pay.
7. Lower Division Clerk . . . Rs. 110=3—131—4—155~EB—4~—
8. Staff-Car-Driver . . . . Rs. 110~3—131—4—155—~EB—4~—
CLASS 1V
1. Junior Gestetner Operator . Rs. 80-1—85—2~95;EB—3-110.
2. Jamadar . - . . . . Rs. 75—1—85—EB—2—95.
3. Daftry . . . . . Rs. 75—1—85—EB—-2—35.
4. Peon . . . . . Rs. 70—1—80-—EB—1—85.
5. Chowkidar-cum-Farash . . Rs, 70—1—80~EB—1-—85.
6. Bearer . . . . - Rs. 70—~1—80—EB-—1—385.
7. Sweeper . . . . . Rs., 70—1—29—EB—1—385.
ScHEDULE IV
Posts in the Vice-President’s Secretariat Equivalent posts in the Central Secretariat.
1. Private Secretary . . . Deputy Secretary to the Government of India.
2. Additional Private Secretary " Officers of Grade I of the Central Secretariat Service.
3. Section Officer Section officer of the Central Secretariat Service.
4. Assistants . . Posts of Assistants and Stenographers in the
5. 2nd Personal Assistant to Vice- Secretariat, excluded from the Central Secretariat
President. ‘e Service and the Central Secretariat Stenographers

6. Stenographer Service, respectively.
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Reception Officer
Upper Division Clerk,
‘teno-typist.

, Division Clerk.
ar-Driver
Gestetner Qperator

‘arash

Corresponding posts in the Ceniral Secretariat
(Ministry of Works & Housing). ‘

Officers of Grade I of the Central Secretariat Clerica l
Service.

Officers of Grade [T of the Ceatral Secretariat Clerical
Service,

Do.
Do.

Junior Gestetner Operators in the Government of
India.

Jamadras in the Government of India.

Daftries in the Government of India.

Peons in the Government of India,
Chowkidar-cum-arashs in the Government of India
Sweepers in the Governmient of India,

[No. 1/8/64-Admn.]
V. PHADKE,

Private Secretary to
Vice-President of India.
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