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CABINET SECRETARIAT
(Department of Personnel and Admn, Reforms)
RESOIUTION
New Delhi, the 4th November 1975

Nd. 46/1(S)/74-Ests. B.—On a careful consideration of the recommendations
of the Administrative Reforms Commission in its HReport on Personnel
Administration, the Government of India have decided to set up a ‘“Subordinate
Services Commission”.

2. Constitutlon of the Subordinate Services Commission—The Commission will
be an attached office of the Department of Personnel and Administrative Reforms
(Cabinet Secretariat) and will comprise of n Chairman, a Member and a Secretary-
cum-Controller of Examinalions to be appointed on such terms and conditions as
may be prescribed by the Government from time to fime. The Commission will
be provided such supporting staff as may be considered necessary by Government.

3 Functions.-—The Subordinate Services Commission will make recrultment to
non-technical Clasg ITI posts in the Departmenty of the Government of India and
In the subordinate ofMices except those posts for which recruitment is made by the
Railway Service Commissiong, Staff in the offices of the Comptroller and Auditor
General and the Accountants General snd industrial establishments. The Com-
mission will among other thines conduct examinations whenever required for re-
cruitment to the posts within their purview and for ensuring that as {or as possi-
ble the actual recruitment is made on & zonal basis s0 as to enable candidates from
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different regions fo be absorbed in the vacancies arising within the respective
regiong, the examinations would be held as far as possible on different centres and
successful candidates posted, to the extent possible, to their home States/Reglons,

The Commission will, in particular—

(1) conduct the Clerks Grade competilive examinations for recrultment of lower
division clerks in respect of the following:—

(i) Indian Forelgn Service (B) Grade IV;

(ii) Railway Board Secretariat Clerical Service Grade II,
(i1i) Central Secretariat Clerical Service-Lower Divislon Grade;

(lv) Armed Forces Headquarters Clerical Service Lower Division Grade;

(v) Posts of Lower Division Clerks in the Department of Parlimmentary
Affairs, Delhi;

(vi) Posts of Lower Division Clerks in the Directorate General, Research
Designs and Standards Organisation, Lucknow;

(vil) Posts of Lower Division Clerks in olher Depariments and Attached
Offices of the Government of India not particlpating in the LF.S.(B)/
Railway Board Secretariat Clerieal Service/Central Secretariat Cleri-
cal Service/ Armed Forces Headquarlers Clerlical Service.

(2) hold competitive examination for recruitment to Grade III of the Central
Secretariat Stenographers Service.

(3) hold Departmental Examination for:

(i) Promotion from Class IV to Class III of the Ceniral Secretariat Clerks
Grade,;

(i) Promotion from ILDCs Grade to UDCs 'Grade of the C.5.C.5. for ihe
Ministries/Departments of the Government of Indias;

(1ii) Promotion from Grade III to Grade II of the Central Secretariat Steno.
graphers Service,

(4) conduet Quarterly and Monthly Typewriting Test in English and Hindi.

(3) prepare schemes for recruitment to Clasg III non-technical posgts in the
Subordinale Offices of the Government of Indja in consultation with the Depart-
ments eencerned.

(6) Cenduct examinations for recruitment to non-technical Clags IIT posis in
the subordinate services in the Ministries/Departmenig of the Government of India
and their Attached and Subordinate Offices as may be specified by the Government
from time to time.

The term ‘Subordinate Services’ will include all Class III posts sanctioned in
the Ministries/Departments, their Attached and Subordinate Offices in the Govern-
ment of Indla, recruitment to which is to be made through the Subordinate Services
Commission, but will not include posts recruitment t{o which is made by the Rail-
way Service Commissions, the C.A.G. and the offices of the Accountants General.

However, In order to facilitate the smooth take over of work relating fo recruft-
ment by the Subordinale Services Commission, in the first phase the Commission
will take over the existing functions of the Examination Wing of the Institute of
Secretariat Training and Management. In the second phase, the Commission will
take over recrultment to Class III non-lechnical posts In subordinate offices and

artments located in Delhi, excluding posts recruitment to which iz made by
the Railway Service Commissions, staff in the offices of the Comptroller and Auditor
Genergl and the Accountants General and indusgtrial establishments, in consultation
with the Ministries/Departments concerned. In Subsequent phases, the Commis-
#lon will {ake over recruitment to Class III nen-technical posts in the subordinate
and other offices located oufside Delhi, in consultation with the Ministries/Depart-
menty concerned, but excluding posts recruitment to which ls made by the Railway
Service Commisslons, staff in the offices of the Comptroller and Auditor General
and the Accountants General and industrial establishments.

4. Dutleg and Responsibilities of the Chairman and Member:;

- O;uxirman.—The Chairman, as administrative head of the S.8.C. will be responsi-
e Ior;

(1) Ascertaining from the Departmenty the number of non-technical Clags II1
posts for which recruitment is to be made from time to time.

(2) Inviting applications by means of adverilsements.
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(3) Scruitinising applications received in response to advertisements,

(4) Selection of candidates elther by competitive examinatlang or interviews
of the candidates.

(b) Sugn;isslwn to the Departments concerned the names of selected candi-
ates,

(6) Taking steﬁs 10 ensure ihat in making recommendations the Depart-
ments will be able to discharge their obligations in respect of the re-
cruitment of members of the Scheduled Castes and Scheduled Tribes.

(7) Maintalning records of appointments made by the 8.5.C.

(8) Submitting an annual report of the activities of the 8.5.C. to the Depart-
ment of Personnel and A.R.

(9) Any other duty entrusted by the Department of Personnel and Adminis-
trative Reforms later on.

Member:
(1) Assistlng the Chairman in conducting examinatlons and interviews of
candidates where necessary,

(2) Any other duty to he assigned by the Chairman.

5, Delegation of Powers.—The Chalrman of the Subordinate Services Commis.
slon will exercise the Administrative and financial powers of the “Head of Depart«
ment” and Secretary that of “Heand of Office”.

6. Location of Office.—The head quarterg of the Subordinate Services Commig.
sion will be at Delhl. Repgional offices of the Commission may also be opened
later at places llke Bombay, Calcutta, Madrag and Allahabad as and when the
necessity for opening such Offices arises.

7. The expenditure in the setting up of the Commission and working of the
Commission will be met entircly by the Government of India. The Commisgion is,
however, entitled to raise funds for purposes of conduct of the Examinations b
levying fecs for varioug examinations conducted by the Commission. The detal
regarding such fees will be fixed by the Commission in consultatlon with the Gova
ernment of India,

Ordered thal a copy of thig resolution be communicated to all State Govern-
ments, all Ministries of the Government of India, etc. and also that the resolution
be published in the Garzette of India.

P, 5. MAHADEVAN, Jt. Secy.

A e afemrag

(wiiwe st mtafae g faa)
AFeT
7% faoetl, A TAvIT, 1975

wo 46/1 (Tu)/74-TXqAT (W) —Twrralasw qar< sy £ FfAE wwET 9%
fend & Y 7 fawmfiort o =mEs fa=T 570 9% R 9@ ¥ qF sfaaed Yar
qray’ wfsd w9 &7 fAorg frar &)

2. weltaeq G47 WA @1 Toa.—a@W F1i7F M qwgis gare fawn
(Ffarew afegem) 1 o+ d9g Fatag HRm AR 4T UF TR, OF a5eT MR
u g qut adwr-fdas wfafag g farg am e awr-gaa 93 gur-fratf
mat & maar faaa fwat S | e £ g F fg 9w T 9T @
F TTEAT KT ATGAT |
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3. wd—udieg ¥ sa, fRdas qar qer aaneieas Wil wgr?ram:(—
aar et sfassy & wrataal & Faartat M 0@ g T AFT QAT ZI AT
fiRd ST Aot g2t WY BITFR, WILT TORT & faardt iR sifireg waiaal & AT-asdray
At ITY & o2t a¥ w&ff 00 | qroe wen w1 & gM-ad 9O $7 dq F e
wT W g3t ax At & few, o w srawaar e adenrg o T areafrw wt
w gaTaE e AR 98 frr s gt $33 & fag el fr fafs s
¥ TR BT w9 A A H gy Aoy Pefaaat 7 qfaafeg fear o @k wwt aF
waa g qfrrg fafire 3Rt o oY qrdefy oiT wwe sofeard @ adr-dva e
W E ARt & frgad e s

qrART faRTwT —

(1) faeafafaa @ gaa 5§ s Foft fafret 7 aeff & forg 7o Fw wiwata
TS fery
(i) wrdt fadw & (=) -1V
(i) tod a1 afvera fafs dais 11
(iii) ¥ afaarm Ml AaT—sm= 5o Fs;
(iv) e {ard Feares fafid dar—sms S fe;
(V) sadrr wmd forarr, foealt & s ot feafrf 3 0w

(Vi) wqee afaser (fesmat) qar amw @wsy  warfrdmrem,
aqTS; A A A fafawt & v

(Vi) wrefr frdm B (@) Red ¥ afqeran fafes /v
g fafre ar/qees @ad qearan fafer dar ¥ wffm
TR ad wIlee B SIH, WIE g F 0 it q day
wAtadt ¥ s 7o fafat & o
(2) %efrr afearaa safafes dar & G 111 # wdf & foo i
qdve #7mT )
(3) frfafeg & fag fawrf adver 3

(i) ¥=fer wfoarerr fafis 4 27 Joft [V 2 Soft 111 # wiimfr;

(i) wrea wopm & gataay, frvnii & fog Fwe afsemay fafes e &
wa Ao fafrr X3 @ g7 Fofr o e § qdmfy;

(iii) 0w sfwareer srffes dar & dv [11 & de—IT ¥ qdmfy |
(4) w0 qur faedt & Fufiwr qur aifvs @ o e o o

(5) waforer Frarl & aemdt 3wy wre & wefer stad)  Sof
ITI &y oxf Y weff & fr drorid e 3w |
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(6) wTEd wOFTT & Farwrai/faamil qur I9% wrarg qur wAeT FTATEE
¥ sreftren e F Jofy I & Avama a5t o wdff & fag awrawa o W
T T gar-fafass wlmmat F1 g=rea w4 )

‘e HATAl § WG AT ¥ wAred)/favni, 3% aney qar sy
Fiwat ; e fre aw sy (113 3% anfy oz wfaa it foa g weif e Jan
TR & AT6q® F A7 AT &, TG A 9% i 7@ g1 o wdlf Yo Jar A,
ferders wrgTeraT TXre® S wgTeraTRTT & wrateray grar € sy & )

fareg meftew far sraw gr Wt & gafad sw F gmar @) gfrarses w
F q9rer SR A gfsr & ot s T2 & afaErer sfima aur SRy Ge e & afr
ey & fagarT wral v wre S4re + ga) =< §, s dafua daret ) fre
qerad ¥ faeeft feaq snfraer smaterdt aar faamt & Sofy [T1 & dcawmda 72f ax Wt
FTF AT @A T, TR 5 A & 9 wifae Y 7 e o wedlt Yo e weie ar a
et & whe wad fedas qur agrrar e ST aRremE T HiT S sfasert &
writda & waarr ff mifae @Y 9 1 ave F o 7, e daremt/ ot & e
& wrat faaelt & A fegar snfivewr aar ser wrafert & siofy T[T & dv-aehet o= 7
weft T T WY ST, 9% 399 & 0% g g e welt Yer B s g &
AT §, W suw Frdas qqr wgreen o4t ST AEREET auT HRifn sfacsE
% Pl & FOardy o wfad 7@ g

4. WETR AT wAET ¥ FA AQr AT :

weae.—ofiaeq ¥ MR & qwrafaw vuw ® €9 F seaet faeafafaw st
¥ fag g T -

(1) faaert ¥ soft 11 % dxaeiay 93f v @@ 1 qar s fas fog
TR I WAl A AT Y )

(2) fawmat & grer wrdes oo gTRfRG AT |

(3) faareY aTr vt g WTARA qAT AT AT FEAT |

(4) sftofrar olemdi sqar JTateTe g IFHEET F F0T FIAT |
(5) % g Iedar<i & a0 Fafegar frari £ G547 )

(6) & gfafidt w3 ¥ farq wam gamr i gefimardd A fwifed ®¢k
& faperr sy sofiet qur sygfaa wrfor ofodt & a9 wdf
¥ "oy & 5o arfael $ QU w7 Ak |

(7) s Far smiwr grer A v et & forrs w@ar

(8) mefred dar ATAN & FrE-Hamt #1 arfew fnz wifww s smafs
quTe faaTr w1 9T FIAT |

(9) rfww wix warrfafn e faarw g7 At 7 @Yoy war BV wew w1
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oeq

(1) ofvearat & H=TAT qUT IFHEATY & qIATERTC § seaed Ay ol wef)
YEAEFIT U, U FET |

(2) wmer T AT W@ WA R FH

5. minad w1 eA@ISg.—efieed AT WA w7 o Cfavimmeme” &Y
ge afas “wratan wyeqer” v gurafa ;7w fafon nieat stooa 57

6. WTRTAT W1 T~ -~ TTeT AT JIAET #7 qRATHA faoelt & Far | mrdt
TAFT TTE, TAFAT, WATH 97 LA A7 eqri 4 off I & el smtem, o9
FoY At B Frufemt 1 a1 #7 Aravasar @t Qs s a6y £ )

7. WTERT & T2 AT IHE FTd ATAT GT 1T ATHT GUET 347 T TIHFT 0T
a5 fipat oAt | feg o 1 g% 0 B am w1 g o sy arefy farfiwer e
% fog wred frrare 0k vt & e & fog o ofaa w3 1 smaivr g @ vew &
MR WL T & aome ¥ fauif e smoa

wrewy farr a7 & 6 2 g 9 3 o af7 adt g g, Wi e oafy
waredt wife & AT o % ag F ww fear sear 6 29 gFer Ay wika F <reram
¥ wprforer fEgr ST o

fro wgo WERAFA, HUFT "faq |
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