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PRESIDENT'S SECRETARIAT
NOTIFICATION
New Delhi, the 15t April 1976

THE PRESIDENT'S SECRETARIAT (RECRUITMENT AND CONDITIONS OF
SERVICE) RULELS, 1976.

G.8,R, 275(E).~In exercise of the powers conferred by the proviso to article 309
of the Constitution and of all other powers enabling him in thls behalf, the Presi-
dent hereby makes the following rules regulating the recruitment and conditions of
service of persons appointed to posts in the President’s Secretariat, namely:—

1. Short title and commencement.—~(a) These rules may be called the President's
Secretariat (Recruitment and Conditions of Service) Rules, 1976.

{b) They shall come into force on the 1st April, 1676.
2. Definitlony.—In these rules, unless the context otherwise requires—

(a) “deputation” means the temporary transter of the services ¢f an afficer
to the Secretariat from any office outside the Secretaria;, and vice versa,
where the terms of transfer are regulated under the orders of the
Cenlral Government contained in the Ministry of Finance Memoran-
dum No. F, 10(24)-EII1/680, dated the 4th May, 1961, as amended from

time to time;

(941)
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(b) “officer” means a perron appoinied to, or
Secretarial;

(¢)) “post” means a post in the Secrctariat and includes—

borne on the cadre of the

(i) a Civilian post as specified in Schedule I;
(1) a co-terminous post as specifled in Schedule II; and

(ii1) a tenure post as specified in Schedule III and held by an officer of the
Defence Services posted for duty in the Secretariat;

(d) “President” meang the Pregident of India;
(e) “Scheciule” means a Schedule appended to these rules,

(f) “Secretarial” meang ihe President's Secretariat and includes the Regular
estoblishments pertaining to the Gardens attached to the President’s
Estate, but does not include—

(i) staff borne on the Househpld Establishment of the Secrelariat, and

(ii) Workcharged Eslablishment of the Gardens attached to the Presidents
Estate.

3. Name, classification and scale of pay of posts.—(a) The names of the posts,
their classificalion and the scales of pay attached lhereto, shall he as specified In

Schedules 1, II and III:

Provided that the appointing authority may, from i{lme to time, by general or
speclal order amend or alter the classification or the scale of pay of any post, or
the scale of pay of an oflicer, in accordance with the orders issued by the Central
Government in this regard from time to time;

(b) The number of permanent and temporary posts specified in Schedules I, II,
and III, shall be such as are included in the budget of the year with the sanction.

4. Co-terminous posts.—The posts specified in Schedule II are tenable by the
incumbents during the pleasure of the President ang shall be co-terminous with the
term of each President,

5, Posts pald from Defence Estimates.—The posts specified In Schedule III are
tenable during the pleagure of the Presideni by officers of the Defence Services who
shall be governed 1n all matters regulating their conditiong of service by such rules
ag are applicable to officers holding corresponding rank in the Defence Services,
subject to such modifications, as tﬁe President may, by genera] or gpecial order,

specify.

6. Appointing authority.—Appoiniments 1o the posts shall be made by t
pective authorities specified in Schedules I, II anc%) 111, ade by the res-

7. Method of recruitment, age 1lmit, qaalifications etc.~—The methad of recruit-
ment 1o the posts, age limit, qualifications and other matterg relating to the said
wposts shall be as specified in Schedules I, IT and III

8. Direct recruliment,—Whete in respect ot a post ified i
method of recruitment is direct recruitment, bost specified in the Schedule, the

(a) the seiection shall be made hy a tegt from among persons who poszess
the qualifications and satisfy the conditions smgiﬁed therein; alr’x?i the
appownting authority shall determine whether the gaid test shall be
written or oral or both;

(b) the appointing authority may, subject to the
Y. provislong of rule 14, zet
ng’e gtst%le:ti&n Bo;t;rd f:;)rt ﬁ'ecoméntglding sultable candidates for appoint-
uch post an e sai oard shall follo 1
the procedure specified In Schedule IV, W @ 1ar as may bo,
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h 9. Promotion.—~Where in respect of a post specified in the Schedule the method®
of recruitment is by promotion—

(a) the rccruitment shall, subject to the conditions specified in thal
Schedule and suhject to the provisiong of rule 14,

(1) in the case of promotion to any post in ‘Group A or Group B, be made
by selection on merit, irrespective of senlority;

(ii) in the cage of promotion to any other post, be made on the basly of
seniority, subject to the rejection of the unfit;

(b) the appointing authority shall set up a Departmental Promotion Com-
mittee for recommending suitable candidates for promotion to such
pesls and the saig Commlittee ghall follow the procedure specifieg In
Schedule IV.

10. Deputation and transfer—An officer while on deputation or transfer to the
Becretariat ghall be governed by such general termg and conditiong of deputation
or transfer as may be laid down by the Central Government from tlme to time, or
such termg and conditions ag may be settled between hig parent office and the
Secretariat, In consultation with the Ministry of Finance, where necessary.

11(1) Seniority—(a) Direct recrnits.—The relalive seniority of all direct recruita
shall be determined by the order of merit in which they are selected for such
appointment, unless otherwise specifled In the order of appointment.

(b) Promotees,—(i) The relative seniority of persons promoted to Selection posts
shall be determined fn the order of selection for such promotion.

(ii) The relative seniorily of persons promoled to Non-Seleclion posts shall be
determined in the order in which such persons are promoted:

Provided that where persons are promoted to such posts on the same day, the
relative seniorily of such persons shall be the same as the relative geniority in the
lower grades from which they are promoted,

(c) Permanent officers.—Permanent officers of each grade shall be ranked senior
to persong who are officiating in thay grade, provided that where versong recruited
or promoted inflially on a temporary officialing baslg are confirmed subsequenﬂ{
in an order different from the order of merit or selection at the time of thelr recraf
ment or promotion, seniority shall follow the order of confirmation,

(d) Deputation or transfer—In the case of appointments by deputation or
transfer, senlorlty of a person shall be determined at the tlme of transfer with
sue regard to his length of service in equivalent posts and other relevant factors.

11(2) The provisions of sub-rule (1) shall apply to all &
ppointmentg made om
:gr;tgga; :Ego jdnat’ie% 0113! fcommer)z)cedmetznt of these rules ang the relative senlority of
efore sue ate In the Secretar]
accordance with the orders in force at that time. ariat fo any grade shall be in

12. Probation and confirmatlon,—(a) Candidates appointeq to posts in the

Secretariat, either by direc; recrud i
the neriod specified in Schedule I:tment oF by promotion shall be on probation for

Provideg that the appolnting authorit i i ‘
may, at its discre
for the purpose of computing the said p{riod—~ Feretion, take fnto account

(i} any perfod of service rendered b
y the candidate In posts c i
valent or higher responsibilities; P arrying equle
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- . - 7_—.
(ii) In the case of a promotee to any post, any period of officiating service
rendered by him in that post:

Provided further that the perlod of probation may, in the case of a particular
person or post, be extended or reduced by order of the appuinting authority.

Provided also that the appointing authorily may require a cundidate to urderge
during the period of probation such courscs of training and to pass such tesls as

li)t tr‘n'ay think fit, as a condition to the satisfactory completion of the period gof pro-
ation,

(b) On the completion of the perlod of probation, the candidates shall, if consi-
dered, ﬂt for_pcrmanent appointment, be confirmed 1n thelr appointments, subject te
the availability of subslantive vacancies in ihe permanenl postis.

(c) II on the expiration of the perioq of probation or of any extended period
thereof, or during the period of probatlon, as the case may be, the appointing
authority 13 of opinion that the candidate is not fit for permanent appoinitment, it
may discharge or revert him to hig substantive post, without assigning any reasoa
or pass such orders as 1t may think fit.

(d) Until a person on prohalion is confirmed or discharged or reverled, he shall
continue to have the staius of a probationer.

13, Conditions of service—(a) General.—In respect of all matters regulating the
conditions of service of officers for which no provision hag been made in these rules,
the officers shall be governed by such rules as are applicable to lhe officer; holding
posts In the coiresponding scales of pay in the Central Secretarlat, sukject to such
modification, variations or exceptions, if any, in any such rule, as the President
may, from time to time, by order, specify,

(b) Conduct—Every officer shall be governed by the Central Civil Services
(Conduct Rules), 1964, as amended from time to time, or such other corresponding
rules as are applicable to the service of which he is a member.

(c¢) Disclpline and control,—FEvery officer ghall be governed by the Central Civil
8ervices (Classification Control and Appeal Rules), 1965, as amended from time to
time, or such other corresponding rules as are applicable to the service of which
he ig a member.

(d) Temporary officers.—Every temporary officer shall be governed by the
“Central Clvil Services (Temporary Service) Rules, 1965, ags amended from time to
time. '

14. Reservatlon.—(a) Nothing in these rules shall affect reservations and other
concessions required to be provided for the Scheduled Castes and Scheduled Tribes
and olher special categories of persons In accorance with the orders issued by the
Central Government from time to time in this regard,

(b) The recruitment to posts in Group C and Group D schall be subject to the
regervations for Ex-Servicemen as provided in the Ex-Servicemen (Reservation of
Vacancies in the Central Civil Services and Posts (Clase IIT and Class IV) Rules,
1974.

. 15. Regulations—The President may make regulatjons, not Inconsistent with
these rules, to provide for all matters for which provision may be necessary or
expedient for the purpose of giving effect to these rules.

16. Power to relax.—The President may, If he is of opinlon that it is necessary
or expedient s0 to do in the public interest, by order, relax or amend any of the
provisions of these rules with respect to any class or category of officers or to any
of the posts specified in the Schedule.

17. Interpretation.-—All questions relating to the interpretation of these ruvles
#hall be referred to the President for decision,
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18. Repeal and saving.—(a) Save as otherwise expressly provided in these rules,

8]] rules and orders corresponding fo these rules and In force immediately before
the commencement of these rules are herchy repealed.

(b) Notwithstanding such repeal, anything done or any action taken under the
rules or orders so repenled shall be deemed to have been done or taken under the
«<orresponding provisions of these rules,
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SCHEDULE
Posts in the President’s Secretariat paid
See¢ Rule
PART I—
81. Name of Post  Classiflcation Appoirting Scale of pay Selection or Age limit
No. Authorily Non- for direct
Selection recruitment
Post
1 2 3 4 5 6 7
1 Secrctary to the General President As for a Scere- Sclection
President Central tary in the Post
Services Central Govern-
Group ‘A’ ment,
(Gazetted)
2 Press Sceretary Do. Do. Rs. 2000—125% Do, Not below
to the President —2250 a$ for a 45 ycars,
Director in the
entral Govern-
ment,
3 Deputy Secretary Do. Do. Rs, 1800—100— Do. . e
to the President 2000
4 Special Assistant Do. Do. Rs. 1500—60— Do,
to the President 1800 — 100—
2000 a5 for a
Deputy Secre-
taryin the Cen-
tral Government,
5 Financeand Do. Do. Rs. 1500—60— Do.
Accounts 1800—I00—
Officer 2000 a$§ for a
Deputy Secre-
taryin the Cen-
tral Government,
6 Physiclan tothe Dao. Do. Rs. 1500—60— Do. Not below
President 1800 40 years.
(No Non-
Practising

Allowance)
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1
from Civil Estimates—Method of Recruitment
2 (o) (D)
POSTS IN GROUP A"
Qualification Period of  Method of Source of recruitmert Remarks
required for direct probation  recruitmert
recruitment
8 10 II 12

Appoit fmert at
the discretion of
the President.

QOre Year,

Aﬁpuir_atmcnt at
the discietion of
the Presiderr,

M. D. orequivalent
with 5§ years’
cxperierce in the
speciality in a
recogniscd hospi-
tal or Ingtitution.

Two ycars
for dicect
recruitmert.

By trarsfer

By deputation
or ditcct rec-
rutmert,

By promotion,
failirg which
by trarsfer.,

By trarsfer or

direct recruit-
mert at  the
discretion  of
the President.

By deputation,

By deputation
or direct
recruitmert at
the discretion
the Presidert.

Selectior from amo—gst
the suitable Officers
holdirg posts of Sccre~
taries i the Certral
Goverrment ot equiva-
lurt posts.

If by deputataion,select-
tion  from  amorgst
suitable officers of the
Certral  Irformation
Service or simular State
Service.

If by promotior, selection
from amorgst officers
with at least 3 y.argser-
vice in the grade of Ry.
1200—1600 listed ir this
Schedule or the basis of
recommendation by the
Departmental  Promo-
tion. Committee inaccot-
darce with the proce-
dure set outin Schedule
IV. If by trarsfer, s lec-
tior from officers of the
rink of Deputy Secreta=
rics tothe Certral Gov-
ernment,

At the discrction of the
Presidet t.

Selcctior fiom emor gst
Group ‘A’ officets of the
Irdiar  Audit D. purt-
mert in corsultation
with the ComQTrollcr
ard Auditor Gereral
of Irdia.

I by dctpurarior', by selec-

tion from oflicers of the
Cerxral or State I glth
Services or from the
Arme d Forces Medical
Services,

Incumbert will
hotd post during
the pleasure of
the President.

Ircumbent  will
hold post during
the plecasurc of
the  President.

Ircumbert wi
hold post durin
the pleasure o
the President

N

Ircumbert  will
hold post during
the pleasure of
the President,
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7 Comptroller., General Central President Rs, 1300—350—  Selection  Not below
President’s S-rvices Grou 1700 Post 45 yuars.
Household ‘A’ (Gnzetted

8 Uader Secrctary Do, Do. RS, 1200 50— Do.
1600 as for an
Under Secre-
tary . the
Central Gov-
ernment.

9 Ilindi Officer Do. Do Do. Do. .
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Master’s degree
in any subject
with Hirdi
medium  and
Erglish as a
subject atdeg-
rec level,
Al leagt 5years’
experiecnece  of
work convected
with Hindi
includihg jour-
nalismor credit
of recognised
published work
in Hindi.

Desirable-

Knowle of
Samal#c and
other Indian
languages ; ad-
minigtrative ¢x-
petience.

Promotioh Committee
in accordance with the
rocedure  set out in
chedule IV. If by
transfer, selection from
amongst the officers
of the grade of Rs.
1200—1600 in the Cen-
tral Government posse-
ssing the presctibed
qualificationa.

949
8 9 10 11 12
Diploma in Hotel Two years. Direct At the discretion of the Incumbent  will
acagement from recruitment on President. hold post durin
an institution contract basis. the pleasure o
recognised by the the  President,
Government with Terms of appo-
5 years® experience intment/contract
or as may be will be scttled
decided at the in cach caso
discretion of the separately.
President.
One year. By promotion, If by promotion,selection e
failirg which from amongst officers
by transfer. with at least § years
service in the grade of
Rs. 650—1200 listed in
Part IT of this Schedule
on the basis of recom-
mendation by the Dep-
artmental  Promotion
Committee in  accord~
ance with the procedure
sel out in Schedule IV.
If by transfer, selection
from amorgst officers
of the grade of Under
Sccretaries  in the
Central  Goverrument.
Escential— Orc year. By promotion, If by promotion, selection .
Masier’s  degree taiﬁn which by from amorgst officers
in Mirdi with transfer, in Group B’ service
Erglish as a listed in part II of
subject  or in this Schedule, possess-
Erglish  with ing the prescribed quali-
Hirdi as a fication, on the basis
subject atdeg- of recommen dation
ree  level; or by the Departmental
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950
1 2 3 4 5 6 7
10 Deputy Physician  General President  Rs. rfoo—50—  Selection  30-—40 years
to the President  Central 1600(No Non- Post,
Servicrs Pracrisrg
Group +A? Allowar ce)
(Gazetted)
1T Superintendent, Do. Do. Rs, 1100—50—- Do. Not below
President’s 1600 as for 40 years
Gardens Deputy Direc-

tors in the
Horticultural
D:zpartment of
the Central
Government.

NoTe.—Appointments to posts in the Secretariatarc exempted from the purvicw of the Union
Public Service Commission vide item 12 of the Schedule to the Unjon Public Service Commission

(Exemption from Consultation) Regulatiors, 1958,

12 Scction Officers

13 Personal
Assistant to the
President

14 Private Secretary
to the Secretary

Guneral President
C:ntral

Services—

Group B

Ministerial

(Gazetted)

Do, Do.

Do. Do.

Rs, 650 (710)
30—740—35—
810—EB—35—
880—40—1000
EB—40—1200
a>fora Section
Officer in  the
Central Sccre-
tarial Service,

Rs. 650(775)— Do,

35—810—EB—
35—8BBo—4q0—
1000—EB—40
1200 a§ for Sc-
lection  Grade
in the Central
Sceretriat
Stenographer’s
Service,

Selection

PART Il=
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5%

8

9

I0

II

12

M.D. in medicine Two years By deputation or If by de

or cquivalent
with 2 yearsex-
perience inthe
speciality in a
recogunised
hospital or insti-
tution.

B _. (Agr.) with
5 years experi-
ence in Horti-
cultu:al Opera-
tions.

Two years
for direct
recruitmenrt
ouc year for
promotce.

OFFICE BESTABLISHMENT

One year

direct recruit-
ment.

By promotior,

trarsfer oY
direct recruit~
ment.

By promotion

Do.

fiom officers of Group
A ofthe Central Goverr-
ment Health Scheme
of similar gredes in the
State or Army Medical
Service.

If by promotior,selection
from Garden  Over-
seers in the Preridert’s
Secretariat possessing
the prescribed quali-
fications, on the basis
or recommendation by
the Departmental Pro-
motion Committee in
accordance with  the
procedure set out in
chedule IV.

If by transfer, sclection
from officers of the
Horticultural Dcpart-
in the Central Govern-
ment of the grade of
Deputy Directors  or
e ugva ent grades in a

vernment or Semi-
Government agency.

By promotion of Assis-
tants with at least §
years service listed in
this Schedule on the
basis of recommenda-
tion by the Departmen-
tal Promotion Com-
mittee in accordarce
with the procedure set
out in Schedule IV.

By promotion of Senior
Porsonal Assistants
with at least 3 years
service listed in this
Schedule on the basis
of recommendation by
the Dapartmental Pro-
motion Committec in
accordance with the
procedure set out in
Schedule IV,

Do.

utation, selection Ir cumbent wilk

hold post  dur-
irg the pleasure
of the Presidenr,
He will be cli-
gible for the
benefit of added
years of service
admissible under
rule 30 of the

Central Civil
Services (Pen-
sion) Rules,

1972, subject to
fullilment of the
conditions mcn--
tioned therein,

as
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952
X 2 3 4 5 6 7
15 SenjorPersonal 2neral President Rs. 650 (710)—30  Selection
Assistant Contral —740—35-—880
Servicesm— —EB—40—1040
Group B as for Grade I
Minisrerial in the Ceniral
(Gazctted) Secretariat
Stenographer’s
Service.
46 Personal General Do. Rs. 425—15—  Non-Selection
Assistant Central 500—EB =15~
Services 60— 20— "70C—
Group C B—25—800
Munisterial as for Grade II
(Not:~- in the Central
Gazetted) Secretariat
Stenographer’s
Service,
7  Assistants Do. Do, Rs. 42515 Do.
500—EB—15—
560—20—"700-—
EB—25—3800
as for an Assis-
tant inthe C:n-
tral Secretariat
Service.
18 Incharge G :neral Deputy Rs. 425—15— Do, ‘e
Telephone Central Secretary 560—LEB—20-—
Exchange Services 640 as in the
Group C Posts and Tele-
Non- graphs Depart-
Ministerial ment,
(Noz-

Gazetted)
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8 9 10 ' 11 12
. One year By promotion By promotior from Per-
sonal Assistarts with
at least § years srrvice
listed in this Schedvle
on the basis of recom~
mendation by the De-
partmental Promotion
Committce in accord-
ance with the procedvre
set out it Schedule IV,
.. Two years By promotion, If by promotio~, pro-
for direct failing which motion from Steno-
recruits; by transfer or gruphcrs Grade TIII

one y:arfor direct recruit-
Promotee,. ment.

. One year By promotion

Matriculation with One year By promotion
certificate in or transfer
Telephone Opera-

ting from

Posts and Tele-

graphs Department.

with at least3 years
service listed in this
Schedule on the basis
ofatestbythe Depart-
m:ntal Promotion
Committee in accord-
ance withthe procedure
set out in Schedu'e
IV.

If by transfer, selection
from amorgst persors
of Grade II of the
Central Secretariat
Stenographers Service.

If by direct recruitment,
on the basis of a test by
the Departmental Pro-
motion Committee in
accordance with  the
procedure set out in
Schedule IV.

By promotion of Upper
Division Clerks with at
least 3 years service
listed in this Schedule
on the basis of seniority
cum-fitness as assessed
by the Departmental
Promotion Committee
in accordarce with the
procedure set out in
Schedule IV.

If by promoticn, pro-
motion of Senior
Telephore  Operator
subject to fitness as

assessed by the De«’

partmental Promotion
Committee in accord-
ance with the procedure
set out in Schedule IV.

1f by transfer, selection
from persons with the
prescribed qualifica -
tions in Government
or Semi-Government
agency.
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Upper Division General Central Deputy Rs. 330—10—380 Non-selection ..
Clerk Scrvices Group  Secretary —EB—12-—500
C (Non-gazetted) —BEB—15—560
(Ministcrial) asforan Upper
Division grade
of the Central
Secretariat
Clerical Scerviee.

19.

Do, Rs. 330—10—380 Do. 18—25

20. Stenographer Do.
Years

Grade III —EB—12—500
—EB—15—560

asfor Grade 111
of the Central
Secretariat
Stenographers
Service,

21. Senjor Telephone Do. Do. Rs, 330—8—370 Do. Do.

Operator (Non- ~—10—400—EB
Ministerial) —I0—480 as jn
the Posts
and Telegraphs
Department,

22. Telephone Do. Do.  Rs.260—6—290— Do, Do.
Operator EB-—-6—326—8
366—EB—18—
39010400,
As in the
Postsand Tele~
graphs Dcpart-
ment,

23. Lower Diviglon (General Deputy Rs. 260~ 6—290 Non- 1828
Clerk Central Secrctary —FB—~6_326 Selection years
Services w-8—366-EB
Group C —8—390—10
(Ministerial) —400 as
for lower
ade  of the
entral  Sec-
retariat Clerical
Service,
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. One yoar By promotion.. By promotion of Lower

(@) Martriculation Two Years Direct
or equivalent; recruitment,

(b) Speed of 8o
words prr minute
in English short-
hand and 40
words per min-
ute in Buglish
typing ;

(¢) Desirable
knowledge of
Hindjshorthand
with a speed  of
8o  words per
minute aud type-
writing 30 words
Por munute.,

Mautricaiation with One Year By promoton,
certificate 1n
Telephote Qpe-
rating from Posts
and Telegraphs
Department.

Do. Two Years By dircct
recruitment on

the basis of a

LSty

Matriculation or  Two years
equivalent.

By direet rec-

ruitment or

N by promotion.

Desirable Bvery 10th

knowledge of vacalicy being
ty{ing in Eng- teserved  for
lish and Hindi. Tecruitment by
promotion,

Division Clerks with
at least 5 years Service
isted iu thus Schedule
on the basisof senjor ty-
cum-fitness as asscssed
by the Departmental
Promouon Committee
in accordar ce with the
procedure set out in
Schedule IV,

Sclection on the basis of

atest; preference being
given to the stff ol the
President’s  Scerctariat
possessing  the  pres-
cribed qualifications.

By promotion from Tele-

phone Opcrators listed
1n this Schedule on the
basis of senjority-cum-
fitness as assessed by
the Departmental Pro-
motioh Commjttee 10
accordance with  the
procedure Set out in
Schedule IV,

If by promotion, selcc~

tion from Group D
and Houschold staff
of the = President’s
Secrelariat on the
basis  of recommen-
dation by the Depart-
mertal Promotion
Comnuttee in accoI-
darce  with the pro-
cedure set out in
Schedule 1V.
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24. Qastetner Genera] Central D:oputy  Rs. 260--326— Non-seliclion
Op:rator Services Group € 8§ crctury  EB—8—350
(No"-minisl rial)

25. Library Gereral U der Rs. 210—4-—226 Do. .-
Atterdant Coantral Sccretary ~EB-f—250—
Services L.B.—5—200as
Group D ir the Certral
Governmet t.
26. Rccord Sorter Do. Do. Rs. 210—4— Do. .
250—FEB—s5—

270 asin the
Central  Go-
vernment,

27. Duftary Do. Do. Rs. 200—3—— Do.
206—4—234—
EB—4—250
as IMm the
Certral  Go-
yernment,

28. Jamadars . Do. Do. Do. Do. .

29, Peon . Do. Do. Rs. 196—3 — Do 18—25
220—-E.B.— Years
3—232 as in
the Cenlral
Government.,
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3 9 10 11 12

Middle Schools Orne year By promotion If by promoction, sclection
standard pass from Group D and House-
with knowledge hold ataff of the President’s
of  Opcrating Sccretariat on the basis of
Duplicating recommendstion by the
Machines. Depattmental  Promotion

Committee in actordance
with the procedure set out
in Schedule TV.

Middle School One yeat By promotion Do.
standard pass
with knowledge
of Library
Record.

Middle School One year By promotion Do.
standard pass.

Do. Do. Do. DOl
Do. Do. By promotion Do.

Middle School Two years bt}_' trangfer, If by transfer, transfer 285  percent of
standard pass alling which from the Household the  vacancles
with knowledge by direct Establishment. rererved  for
of Cycling recruitment, appointment

on transfer
of SWeepers,
chowkidars who
do not pos-

scss the qualifi-
cation for direct

recruitment,

but who
possoss ele
mentary -
terary and
give roof
of ability
to read in
Hindi and
have rendered
§  Vears  ser-
vice. Cabiner
Secretariat O,

psieate. 15
stt. r
dated the 16th
Junuary, 1976.

A, e
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1 2 3 4 5 6 7
PART III--
Jo Photographic Ganeral President Rs. 650—30— Selection
flicer. Central 740—35—810—
Services EB—35—880—
Group-B 40—1000—EB—
gﬁﬂzcttcd) 40—1200 as for
on-minjs- a Photographic
terial). Officer in  the

Ministry of In-
formation and

Broadcasting
of the Central
Government,
31 Junior Photo- Do. Do, Rs. 330—25—  Non-Selec- Below 40
grapher. (Non-gaze- 750—EB—30— tion. years.
tted). 900 as for a Ju-

nior Photogra-
pher in the Mi-
nistry of Infor-
matjon and
Broadcasting of
the Central Go=

vernment.
32 Praduction General Deputy Se- Rs, 425—I15-— Do. 18—3%
Assistant, Central cretary. 500—EB—15— years.
Services £60—20—700
Group-C as for a Produc-
(Non-minis- tion  Assistant
terial). in the Ministry

of Information
and Broadcast-
ing of the Cent-
ral Government.
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PHOTO CELL
Essential © 3 years Twoyears By promotior, By promotion of Jurior In case of direct

cxpericdice in
various bran-
ches of Puaoto-
graphy and Ci-
nematography,
including Press
Photography in
a News or Pub-
llcity Organisa-
tion with good
theoretical and
practicalk ow-
ledge of dark-
room work,
Desirable : Diplo~
ma in Photo-
graphy, expe-~
rience of write-
ups of photo-
graphic features,

Essential : 2 years
exXprrience in
various branches
of photography,
Including Press
Photographyin
a News or Pub-
lcity Organisa~
tion with good
theoretical and

actical know-
edge of dark-
room work,

Desirable : Diplo-
ma in Photogra-
phy, expericnce
of write-ups of
photographic
features.

Essential 13 years
experience
in composing,
enlarging,retoll-
ching, finishing
dry-mounting,
bromide print-
ing or develop-
ingin aflrst-
class Studio. Full
knowledge of all
typcs of equip-
ments used in
dark-room,

Desirable : Exprri-
ence in Pho-~
tography.

fordireet
recriit; ore
Y ar for
promotces.

Do.

Do.

lmlir g which by
deprtation or
direct recruit-
ment.

Bty Promotionr

ailirg which
by transfer or
direct recruit-
ment,

By promotion,
[ailing which by
transfer or di-
rectrecruitment.

Prowographer poswesiug
the preseribed qualifice-
tions on the basis of re-
commendation b the
Departmental  Promo-
tion Committec in ac-
cordarce with the pro-
cedure set out in Sche-
dule IV. If by deputa-
tlon, sclection from amo-
ngst the officers of the
grade of Photogrephic
Officers in the Photo
Division of the Mivistry
of Information and
Broadcasting or equiva-
lent gradesin a Govern~
ment or Semi-Govern-
ment agency.

recriitmurt, tle
ircimbert will
hold post duyirg
the pleasure of
the President.

By promotion of Produc- In case of dircet

tion Assistart or Bro-
mide Printer in the Pre-
sident's Secretariat po~
ssessing the preseribed
qualifications on  the

basis of recommendation

by the Depaitmental
Promotion ommijttee
in accordance with the

rocedure set outin Sche~

ule 1V, failing which

by transfcr of persons of

equivalent grade in the
Ministry of Information
and Broadcasting,

By promotion of Bromide

Printcrin the President’s
Secrctarist on the basis
of recommendution by
the Departmental Pro-
motion Committee it ac-
cordance with the pro-
cedure sct outin  Sche-
dule 1V, If by transfcr,
selection from persons
working in Similargradcs
in Government or Semi-
GoverDment agency,

reciVilmert, the
incvmbert will
hold post dri-
intg the pleasure
ot the President,
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33 Bromide General Deputy  Rs. 330—10— Nop-  18—35 years
Brinter. Central Secretary 380—EB—12— aclection.
Services 500—ER—15—
Group-C 560,
(Non-mi1-
nisterial).
PART IV-—
34 Sapitary Officer  Generel President  Rs, 650—30—  Selection Not below
Central —740~35— 40 years,
Services Bio—EB—25
Group-B —B880— 40—
Gazetted 1000— EB—-40
(Non-mi~ ~—T1200,
nisterial),
as Nursing Sister  General Physician  Rs 455—15—  Non~ 18— 25 years
Central to the 560~ EB—20  selegtion,
Services President. — 700 s in the
Group-C Miristry of
(Non-mi- Heslth of the
nisterial). Central Go-
vernment,
36 'Technical Do. Do, Rs 425—15— Do. Do.
Assistant so0—-~FEB—1%
— £60—20---

700 as in the
Ministry of
Health of the
Central Go-
vernment,
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2 yearSexpirience Two years By dircctrecyuit~ If by transfer, sclection .
of photographic for direct ment or trans-  from pergons workir g in
workin a first  recruits ; fer. similar grades in  Go-
class Studjo. Ex- one year verniment or Semi-Go-
periencein De-  for promo- vernment agercy.

veloping sensi-
tive film, Bro-~
mide printing,
enlargement,re-
touching, fini-
shing and dry-

tecs.

mounting. Should

know prepara-
tion of develo-
pers both paper
and film.

MEDICAL AND PARA MEDICAL ESTABLISHMENT

First grade Sani-
tary Insp:ctor’s
C:rtificate with
$  yuars ex-
perience in Sa-
nitary  Ins-
peetor’s post,

Matriculation
with Grade *A’
certificate in
MNursing and ex~

rience as Staff

Two years
for direct
recruit and
one yoar
for promo-

tees.

Do.

uUrSe in & recog-

nised hospital.

Mairticulation
with certificarc
in  Laboratory
Technical Assis-
tants course
and 2 yoars
experience in a
Laboratoryin a
recognised Me~
dical Institute,

Two years

By promotion By promation of Daro-
fauiling which by guh (Malaria Ingpec-

direct recruit-
ment or transfer,

By promotion
failin which
bY _dairect -
crultment or
transfer.

By direct re-
crujtment or
transier.

tor) if possessing the terms

prescribed qualifica-
tion, on the basis of
recomunendarion by

the Departmental
Promotion  Commit-
tec in accordance with
the procedure Set out
in Schedule IV. If
by transfer, selection
from Sanitary Ins-
pectors with the re-~

quisite experience from
a Government or Semi-

Government  agency,
failing which by di-
rect  recruitment on
contract basis.

B}gromotion from Staff
urse on the basis
of recommendation by
the Departmental Pro-
motion Committee
in accordance with
the procedure Set out
in Schedule IV, If
by transfer, seclection
from persons with the
prescribed  qualifica~
tions from a Govern-
ment or Semi-Go-~
verhment agency.

If by transfer, sclection

{from persons with the
prescribed  qualifica-
tions in equivalent
grades in a Govern-
ment or Semi-Go-
vernitent agency,

In case of direct
recruitment the
of con~
tract  will  be
settled in each
case Scparately.

e
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37 Staff Nurse General
Central
Scrvices
Group-C
(Nop-mi-

nisterial).

38 Dispenser

39 Darogah (Male-
ria Inspector). Da,

40 §anitery Fitter Do.

General

Central
Services
Group-D.

41 Anti-Malaria
Jamadar.

42 Nurse (Midwife) Do.

Physician
to the
President.

Rs 42§—15—
560—EB—-20
—640 as in
the _ Ministry
of Health of
the Central
Gaovernment,

Rs 330— 10—
380—EB~ 12

15— 560 /8
i Minis-~
try of Iealth
of the Centra]
Government,

Lo, Rs. 330— 10—
380— EB—~ 12
—_— SOO—'EB-_.
15—560
a9 in the Mi-
nistry of Health
of the Central
Goverr ment,

Rs. 255—5—
260—+6—200—
EB— 6— 308,

Under Sec-
retary.

R3. 200— 3-— 206
—4—234—
EB—4—250
as in the Mi-
nistry of Health
in the Central
Government.

Do. Rs. 200—3—
206— 4— 234
— EB—4—2%0
as in  the
Ministry of
Health in the
Central Go-
vercment.

Non-

. 18~—25 years,
selection.

Do.

Do,

Do,

e Da
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Matriculation Two ycars By direCt re- If by transfer, selection M
with Grade ‘A’ cruitment or from. persons with the
certificate in transfer. preseribed  qualifica-

Nursing and ex- tions in  equivalent
perience as Staff grades in a Govern-
Nurse in g re- ment or Scmi-Govern-
cogoised hos- ment agency.

pital.

Matriculation with Do. Do. If by transfer, selection
diploma in from persons with
Pharmacy. the prescribed quali-

fications in equivalent
grades in a Govern-
ment or Semi-Go-
vernment agency,

Matriculation Do. By directre- . The terms of
with diplomain cruitment pre- contract will be
Sanitation and ferably from settled in  each
Malariology Goverhmentor case Scparately.
from a recog- Semi-Govern-
nised insti- ment agency.
tution,

4 Years expe- Do. By promotion If by promotion, sclec- Ve
rience in Fit- failing which by  tion from persons with
ter's work. direct recruit- the requjsite know-

ment, ledge and experience
on the basis of recom-
mendation by the
Departmental Pro-
motion Committec in
accordance with the
procedure set outin
Schedule IV,

e .. By promotion.  Prompotion from Anti- ..

Middle School Two years By directrecruit-

standard pass
with certificatc
in mid-wifery.

ment.

Malaria Gangimen on
the basis of recom-
mendation by the De-
partmental Promotion
Committee in accor-
dance with the pro-
cedure set our in
Schedule IV.
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Peon-cum-Nur- General Central Under  Rs, 196-—3— Non-selee- 18=—25
sing Orderly Services Group-D) Sccretary 220 EB—3— tion years

—232 a9 in
the  Ministry
of Health in

the Central
Government.
Antl Malaria Do. Do. Do. Do, Do.
Gangman
PART V—
Horticulture General Garden Rs. 425—15—  Non-sclection 18-—25
Section Officer  Central Superin- 00— EB—15 years
Services tendent 580—20— 700
Group G 7 a8 in the casa of
(Non-mi- Horticulture
nisterial) Department
Chowdhary Do. Do. Rs. 260—6— Do, Do.
326— EB- 8§—
350 as in the
case of Horti-
culture De-
partment.
Chavkidar General Do. Rs 196— 3— 2200~ Do, 18— 2%
Central BEB— 3— 232 years
Services asin the casc of
Group-D Horticulture

Department
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I0

II

12

Middle School
standard pass,
with experience
of Nursing and
Nursing Or-
derly work, pre-
ferably X~
Servicemen.,

Middle School
standard pass,
with expericnce
in Anti-Malaria
work.

TWwo years

By dircct
. cruitment

HORTICULTURAL ESTABRLISHMENT

Graduate in Ag-
riculture or Bo-
tany with expe-
rience in Horti-
cultural Opera-~ |
tions.

Middle School
standard pass.
Preference for
Ex-Servicemen

By transfer or
direct recruit-
ment

By promotion

By direct recruit-

ment

If by transfer, sclection
from persons with the
prescribed  quahfice-
tions from the Hor-
ticultural Department
ol a Government or
8 Scmi-Government
agency.

By promotiott  from
skilled Malis on the
basis of a test.
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SCHEDULR

Temporary posts in the President’s Secrétariat as on

Se¢ Rule
S1. Nume of Post Classification  Appointing Scale of pay
No. Authority
1 z 3 4 5
Priratr  Secretary to the As may be de- Pregident As may be decided on &
President cided by the personal  basis  with
President the concurrerce of
the Ministry of Fi-
nance,
2 Additional Private Secre- Do. Do, Da.
tary to the Presi-
dent
3 Assistant Private Secre- Do. | Do. Do.
tary to the President
4 Personal  Assistant o Do. Do. Dao.

the President

Norg:~-The designation, number, classification, scale of pay and other particulars of

ScrEpuLe

Posts in the President’s Secretariat

Se¢ Rule

Miljtary Secretary to the Class I

President

Deputy Military Secre-
tary to the President

As. D.C (Commissioned
Officers).

As D.C. (Junior Com-
missioned Officers)

Class I1

President

As for a Major-General
in the Indian Army.

As for a Lieutcnant-
Colonel in the Indian
Army.

As for a Captain in the
Indian  Army or
Lieutenant in the
Indian Navy or

Tlight-Licutwcnant in
the Indian Air Force.

As for officers of the
correspondig ranks in
the Defence Cadre
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—II
1-4-1976—Tenable for the duration of each President’s term
.2(c) (i) and 4.
Qualiflcations Method of Source of Remarks
Recruitment Recrujtment
6 7 8 9

At the discretion of the Selection at thedis- At the discretion of Incumbent will hold
President cretion of  the  the President post during the
President. pleasure of the

President, The post

will be co-termi-

nous with the term

of cach President.
Do. Do. Do. Do,
Do. Do Dao. Do,
Do. Do. Do. Do.

jpostsin this Schedule will be decided in consultation with the Ministry of Finance for the
duration of the term of each Presideni.

-—IIT
wpaid from Dsfence Hstimatés
2 (c)(iii) and 5

Major-General. - By transfer Selection by the  Incumbent will hold
President post during the
pleasure of the
President
Lieutenant-Colonel Do. Do. Do.
Laptain of Indian Army/ Do. Do. Do.

Lieutenant of Indian
Navy/ Flight-Licurte-
nant of Indian Air
Force

As for officers of the Do. Do. Do.
corresponding ranks in
the Defence Cadre
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SCHEDULE
(See rules 8 and 9)

CONSTITUTION QOF THE DEPARTMENTAL PROMOTION COMMITTEE
AND ITS FUNCTIONS

The Sccretary to the President may set up a Deparimental Promotion Committee-
for recommending suilable candidates for promotion, confirmation, retention or for
such other purposes, as he may deem {it. The Deparlmental Promotlon Committee
will consist of 3 members to be nominated by the Secretary to ihe Pregident; with
due regard fo the general instructions issued by the Ceniral Government—-Cabinet.
Secretarint O.M, No. 140/1/75-Estt. (D) Cell dated the 27th November, 18975.

2, Function of the Committee,—The Deparimential Promotion Commlttee will
deal with all cases of—

(1) promotion of Government servants to selection as well ag non-selection
posts;

(ii) confirmation of Government servantg in thelr respective grades of posts;

(1ii) assessment of the work and conduct of the probationers, for det ‘rmining
their_ suitabilily for retention In service or their discharge from it, or
for curlailing or extending the prescribed perioq of their probation;

(lv) assessment of the work and conduct of Government servants for the
purpose of determining whether they are fit for retention In service,
beyond the age of 50/55 years under FR 56, or after completing 30
yvears of qualifiing service under rule 48 of the Central Civil Services
(PPension) Rules, 1972,

(v) assessment of merlt of candidates for direct recruitment to any post or:
nasessment of the work and conduct of Governmesnt servants for any
other purposes as may be dcecided by the Secretary to the President
(e,g.) Crossing of cfficiency bar,

3. Procedure to be observed:

(i) For promotion to selection posts.—The Departmental Promotion Commitiee
will Airet decide the field of selection. In view of the limited number of posts in the
Secretariat, the fleld of selection for promotion to a post may be extended to cover
all those possessing the prescribed qualiflcalion including those on depulation. All
the candidates will be considered logether and noil In the order in which they are
shown in ihe seniority list. The officers in the field of selection. excluding those
considered as unfit for promolion by the Committee will be classified as “Outstand-
ing” “Very Good” "“Good” on the basiz of “merit’, as delermined by their respec-
tive record of service, !

The panel will then be drawn up to the exlent necessary by placing the nameg:
of outstanding officers in fhe order of their senlority, followed by officers of the
other two categories in the same way. The inter-se seniority of officers within
each category wilf remain intact,

Note: “Merit” shall include—

() the candidates performance at a test whether oral or written or both, if
guch a test 1s ordered to be held for the purpose of such selection;

(b) the report by superlor officers on hig work and conduect.

‘(¢) hig academlc qualifications;

(d) his previous experience of the particular type of work which he will be-
required to perform, if selected:

(@) any other requirements as may be specifieq by the appointing authority:

(iI) For promotion to non-selection posts—The Departmental Promotion Com-
mittce will categorice the candidate ns ‘fit’ and ‘not fit’ for vromotion on an assess-
ment of their records. It will not make a comparative assessment of their records,
The candidates will be placed in the pane] in the order of their senlority,

(111) For confirmation.—The Departmental Promotion Commlittee will assess the
candidates ag “fAt’; “not vet At”; “or not At” for confirmation as the basig of their
verformance. It will not attempt to determine their relative merit.
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~ (iv) For dealing with review under FR 56 or Rule 48 of the Central Civil Ser-
vices (Pension) Rules, 1972, —1he Departmental Committee will be guided by such
instructions as the Secretary to the President may issue.

4, The findings of the Departmental Promotion Committee will be kept 1n seal-
ed cover for all candidates whn are under suspensinn or whose conduct is under
investigation or against whom disciplinary proceedings have been iniliated or are
about to be initiated. Further action may be teken as laid down in the general
instruction issued by the Central Government [Home Ministry’'s O.M No. 39/3/59-
Ests(A) ] dated the 31st August, 1960,

B. The Deparimential Promotion Committee will meet at annual inlervals or as
may be direcled by the Secretary to the President and draw panels which will be
used for making promotlons against vacancies arlsing during tne course of a year,
The panel drawn up on the recommendation of the Committee, as approved by
the Scerelary to the President, will normally be valid for one ycar In any case,
it will cease to be In force on the explry of the period of one year and six months
or when g fresh panel is prepared, whichever is earlier. Promotions will be made
in the order in which the condidales are placed in the panel,

[No. A-35022/1,75-Admn.]
K. BALACHANDRAN, Secy.
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