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MINISTRY OF HOME AFTAIRS
(Department of Personnel && A. R.)

New Delhi, the 27lh March, 1979

RULES

No. 4/73/78-CS(I) (ili).—The rules for a limited
departmental competitive examination to be held by the
Union Public Service Commission in 1979 for additions
to the Select List of 1977 and 1978 for Grade I of the
Central Secretariat Service against vacancies reserved for
the Scheduled Castes and the Scheduled Tribes are pub-
lished below for general information,

'I he number of person;) to be selected for inclusion in
i he Select List will be specified in the Notice issued by the
Lommiviion.

"'Scheduled Castes/Tribes" mean any of the Castes/
Tribes mentioned in the Constitution (Scheduled Caste?)
Order, 1950; the Constitution (Scheduled Tribes) Order,
1950; the Contitution (Scheduled Castes) (Union Territo-
ries) Order, 1951; the Constitution (Scheduled Tribes)
(Union Territories;, Order. 1951; as amended by the Sche-
duled Castes and Scheduled Tribes Lists (Modification)
Order, 1956; the Bombay Reorganisation Act. 1960; the
Punjab Reorganisation Act, 1966; the State of Himachal
Pradesh Act, 1970; the North Eastern Areas (Reorganisation
Act, 1971) and the Scheduled Castes and Scheduled Tribes
Orders (Amendment) Act, 1976; the Constitution (Jammu
and Kashmir) Scheduled Castes Order, 195fi; the Consti-
tution (Andaman and Nicobar Islands) Scheduled Tribes
Order, 1959 as amended by the Scheduled Castes and Sche-
duled Tribes Order (Amendment) Act, 1976; the Constitu-
tion (Dadra and Nagar Havcli) Scheduled Caster Order,
ly62; the Constitution (Dadra and Nagar Haveli) Sche-
duled Tribes Order, 1962; the Constitution (Pondicherry)
Scheduled Castes Order, 1964, the Constitution (Scheduled
Tribes) (Uttar Pradesh) Order, 1967; the Constitution
(Goa, Daman and Dili) Scheduled Castes Order, 1968; the
Constitution (Goa. Daman and Diu) Scheduled Tribes Ordor.
1968; and the Constitution (Nagaland), Scheduled Tribes
Order, 1970,

2. The examination shall be conducted by the Union
Public Service Commission in the manner prescribed in
the Appendix to these rules.

The dates on which nnd the places at which the exami-
nations will be held shall be fixed by the Commission.

3. Any permanent officer of the Section Officers' Grade
of the Central Secretariat Service or Grade 'A" of the Ccn-
tnil Secretariat Stenographers' Service or any olticcr whose
name has been included in the Select List for the Section
Officers' Grade or the Select List for Grade 'A1 of the Cen-
tral Secretariat Stenographers' Service und who belongs to
any Scheduled Caste or Scheduled Tribe and who on 31st
December, 1978. has rendered not less than 4 years' ap-
proved and continuous service in the Section Officers'
Grade of Central Secretariat Service or in Grade 'A' of the
Central Secretariat Stenographers' Service or in both, as
Ihc case may be, shall be eligible to appear at the exami-
nation.

Note :—(1) In the case of Grade'A1 Officers of the Cen-
tral Secretariat Stenographers' Service, the approved ser-
vice shall include half of the approved service rendered in
Grade "B' of that Service.

(2) \ny period of absence on Military duties may be
allowed to be counted towards the prescribed length of ser-
vice in any of the above posts,

(3) Section Officers of the Central Secretariat Service
and Grade 'A' of the Central Secretariat Stenographers'
Service who are on deputation to ex-cadre posts with the
approval of the competent authority shall be eligible, to be
admitted nt the examination if otherwise eligible. Provided
that it shall not apply to an officer who has been appointed
to an ex-cadre post or to another service on transfer and

does not have a lien in the Section Officers' Grade or the
Grade 'A' of the Central Secretariat Stenographers' Service,
as the case may be.
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4. The decision of the Commission as to the eligibility
or otherwise of a candidate for admission to the examina-
tion shall be linal,

5. No candidate shall be admitted to the examination
unless he holds a certificate of admission from the Commis-
sion.

6. A candidate who is or has been declared by the Com-
mission to be guilty of : —

(i) obtaining support for his candidature bv jny
me;ins, or

(ii) impersonating, or
(iii) procuring impersonation by any person, or

(iv) submitting fabricated document or documents
which have been tampered with, or

(v) making statements which are incorrect or false, or
suppressing material information, or

<vi) resorting to any other irregular or improper means
in connection wilh his candidature for Ihc exami-
nation, or

<vii) using unfair means during the examination, or
(viii) writing irrelevant matter including obscene lan-

guage or pornographic matter in the script(s); or

(ix) misbehaving in any other manner in the examina-
tion hall; or

(x) harassing or doing bodily harm to the staff em-
ployed by the Commission for the conduct of
their examinations; or

f.xi) attempting to commit or as the case may be
abetting to commission of all or any of Ihc acts
specified in Ihe foregoing clause"

may, in addilion to rendering himself liable to ciiminal
prosecution, be liable :—

(,a) to be disqualified by the Commission from the
examination for which he is a candidature; or

tb) to be debarred either permanently or for a speci-
fied period

(D by the Commission from any examination or
selection held by them;

(ii) by the Central Government from any employ-
ment under them; and

(c) to disciplinary action under the appropriate rule-s.

7. The names of the candidates who are considered by
the Commission to be suitable for selection on the results
of any examination shall be arranged in the order of merit
in two separate lists one being for candidates belonging to
the Scheduled Castes and the other being for candidates
belonging to the Scheduled Tribes and in that order as
many candidates as arc found by the Commission to be
qualified, shall be recommended for inclusion in the Select
List for each of (he aforesaid two categories of candidates
.up to the required number.

Note :—Candidates should clearly understand that this is
i\ competitive and not » qualifying examination. The number
of persons to be included in each Select List on the results
of the examination is entirely wilhin the competence of
Government to decide. No candidate will therefore have
any claim for inclusion in the Select List on the basis of
Ms performance in this examination, as a matter of right.

R. The form and manner of communication of the result
of the examination to individual candidates shall be decided
by the Commission in their discretion and the Commission
will not enter into correspondence with them regarding the
result.

9. Success in the examination confers no right to selection
unless Government arc satisfied after such enquiry an may
be considered necessary, that the candidate, having regard
to bis conduct in service IN eligible and suitable in nil res-
pects for selection.

Provided that the decision as to ineligibility for selection
in the case of any candidate recommended for selection by
the Commission shall be taken in consultation with the Com-
mission.

10. A candidate who after applying for admission to the
examination or after appearing at it, resigns his appointment
or otherwise quits the service or severs his connection with,
it or whose services are terminated by his Department or
who is appointed to an ex-cadre post or to another Service
on 'transfer' and docs not have a lien in the Section Officers'
Grade of the Central Secretariat Service or Stenographer
Grade 'A' of tire Central Secretariat Stenographers' .Service
will not be eligible for appointment on the results of this
examination.

This, however, does not apply to a person who aas been
appointed on deputation to an ex-cadre post with the ap-
proval of the competent authority,

APPENDIX
The examination shall be conducted, according to the

following plan :—
Part T : Written examination consisting of two papers

in the following subjects each carrying 200
marks:—
Paper I : Procedure & Practice in the Government

of India Secretariat and Attached Office*
Paper II ; General Knowledge of the Constitu-

tion of India and Machinery of Government,
Practice & Procedure in Parliament,

The papers will be of 2\ hours duration eich.

Part II : Evaluation of C, Rs. and interview t>f such
of the candidates as may be decided by the Com-
mission in their discretion—200 marks.

2. Syllabus of the examination will be as shown in the
Schedule.

3. Candidates are allowed the option to answer the paper
cither in English or in Hindi (Devanagari). Question papers
will be set in English und Hindi.

Note 1 : The option will be same for all the question
;md not for different questions in the same papers.

Note 2 : Candidates desirous of exercising the option to
answer the paper in Hindi (Devanajtari) should indicate
their intention to do so in the concerned column of the
application form, Otherwise it would be assumed that they
would answer all papers in English. The option once exer-
cised shall be treated as final and no request for iteration
in the said column shall be entertained.

Note 3 : Candidates exercising the option to answer the
paper in Hindi (Devanagari) may, if they so desire, give
English version within brackets of the description of the
technical terms, if any, in addition lo tbc Hindi vc.-jion.

4. Candidate? must write the papers in their own hand.
In no circumstances they will be allowed the help of a
scribe to write answers for them.

5. The Commission have the discretion to fix qualifying
marks in any or all the parts of tile examination. Only those
candidates who obtain such minimum qualifying (narks in
the written examination as may be fixed by the Commission
in their discretion will be considered for evaluation of
C, Rs. and called for interview.

6. Marks will not be allotted for mere superfid.il know-
ledge.

7. Deduction upto 5 per cent of the maximum marks in
the written subjects' will be made for illegible handwriting.

8. Credit will be given for orderly, effective and exact
expression combined with due economy of words in all sub-
jects of examination.

SCHEDULE

Syllabus of the Examination

Where knowledge of the Rules, Orders, Instructions
etc. is required candidates will be expected to be conversant
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with amendments issued upto the date of notification of this
examinaion.

PROCEDURE AND PRACTICE IN GOVERNMENT
OF INDIA SECRETARIAT AND ATTACHED OFFICERS

This is intended to be an intensive and detailed test in
methods and procedure of work in the Government of
India Secretariat and attached Offices, Some guidance on
the subject can bo obtained from —

(,i) Manual of Office Procedure current at the time of
the Notification.

(ii) Notes on Office Procedure issued by the Institute
of Secretariat Trading and Management.

(Hi) 'Hand Book of Orders regarding use of Hindi for
official purposes of the Union' issued by the
Ministry of Home Affairs.

GENERAL KNOWLEDGE OF THE CONSTITUTION OF
INDIA AND MACHINERY OF GOVERNMENT PRAC-
TICE AND PROCEDURE IN PARLIAMENT

Note :—Knowledge of the following will be expected
(i) the main principles of the Constitution of India, (ii)
Rules of Procedure and Conduct of Business In the Lok
Sabha and the Rajya Sabha and (iii) the organisation of
the machinedy of Government of India—designation and
allocation of subjects between Ministries, Departments and
Attached and Subordinate Offices and their relation
inter se.

P. K. MATTOO, J t Secy.
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