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‘Iﬂm
(wifrs mte sorafon gaTe fawer)
af fredy, 27 W™, 1979
foan

Ho 4/ 73/78-WoRo (1) — Wty wfwaverr Jwr & I | ¥
o wifeml TET wo wAmfwi ¥ fy wrfera fowed &
% 1977 AT 1878 WY wAT g ¥ wiftw @ g W A
AT W WA 1979 F A7 Ay ey wifw fawrf i
qdar ¥ Frow wdagrer A g % feg S et g
e #

T g & wifrer fRT ww ¥ T owmT fRg o A
et Y gaar s grer wrh fog oy i e ® fafese
o amdy

Urpgfae ot aEr wgiaa sRwTReEt w1 wferg faea-
fafos wRwi ¥ Sfeafue gl of/aq wrfeat § ¥ fdy
TR A ¥ -

wfme (wgfer wifemt) widw, 1950, dfvem (wigher
ww wifnt) e, 1950, Wfeaw (weglun wfat) (v o
da) mwm, 1951, ¥ [aqgfer o orfeat) (dw e
fw) witw 1951, (sgiwa anfrrt e spgfee am anfier
gfagt (wreaw) O@m, 1956, ok grlen wiafraa 1960,
qutq e wfufraw, 1066, fomram stw wor wfifas 1970
mar Joe off ®w (Twiew) wfafmm, 1971 W wqgien
wfeat wwy soqgiaw oA onfaat smdw (ddew)  wfafiom
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197smwwr!hﬁm]dﬁm (orem, mm) n’ﬁﬁ‘ﬂ
otfrat wrRw, 1956, dfEm (vt s fRar fivoagy)
st a7 sfter wndw, 1959 gl sttt war wgh
w wifEat wiew (devew) sfafegn, 1976 ra o awivfas,
dfear (T o ate g@dlt) seglur atfegt e,
1962, HfTAT (12 @ o1 AVTC gAY o o wifat s,
1962, Wigr (iesdy) wqghew onfoad wRW 1964 wfawm
sepgfar o anfivai (S9C sAW) wikw, 1967, wfETy (T,
= W fag) wepgfaa @ oot wndw, 1968 Afaer (s,
T AT ) wfad o7 mgat adw 1968 Wi dfxaE
(armrdew) spgfae o anfout wRw, 1970 1

2. O W% Har W 3 oy o0 ' fagwl & afvfe
¥ famife @ ¥ off ot o
afmr Y ae s waer s gTa fraifo fer

3. % wivmrem AT F W m wEETD ST o S
afwarey SRt daT & A% %7 & QU SiE cani whrerd
weat G ®if wfwsrl freer am garT wfioerd s 6 g
FHT § ATAT Fo qouwTo Wo & R ' Wy wat Foir F wifww §
o famgid FoToWo & MWK AiHHTE Uy § wrar FoH@oHTo
Ho T iAW F waar A H, Ry o feafa g1, 31 7, 1978
Y w7 & 7 4 vl ¥ WA gy aomare g oA
%, Swr olmrr ¥ K34 F a0 giTL

Az i (1) Fo wo Wo ¥o F A¥ ‘T witowFa) & wway
¥ wepitfas ¥am ¥ owg A & gy W A Ay of eqwifea dmw
% wndft Far wfEE At '
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(2)#%W$ﬂhﬁa§ﬁ-ﬁmwﬁﬂtaﬁr&ﬁwﬁr
¥ TWa HAT & AT W@ & oy feife dar safe § fer
W |

(3) %o go Mo & WA WIEHET TUT HoHoWlodo &
e ' wfewsy &1 qww nfawfet o ofwfy ¥ et oag
9gi qv afafrgfr o &, aft weaar o & o @ o F e
T O A 9 e g8 & fF ag s afiwrd % fau
arn gt g o faely wol At ox o weEr qedy dam ¥
v o7 frgas B mt s s ufirerd e s
¥o o W|le ¥o ® Fx 'w ¥ Ady W fogfr g, WE o
e Ty ¥

4. 907 ¥ F3w F fau Sufman # TmEr ar gt
¥ daw § g o frog w@few grm

5, fafr WY oA W ohar ¥ Ay o s@dw afi fagr
AT ww % R IE i MRT ST NaW TEIN-ag T )

6. fam geiATT A-—

(1) &y o wwre & wodt T & fag e are
firgr ¥, soTT

(i) ww wxer X alterr €7 &, wear
(iti) fefy we=r wafey & oxw & & o woue e 8,
weaT
(iv) ey sTw-Tr ar @ wAORqw sy few ¥ Ry
At ®r farer mT g, waar
(v) o ar §3 awwsg fow & oar feefy el qor %
foumr & weEmEv
(v1) a8t § sqw @ F fag felr e sfmtar s
wifrg SUEl & g far §, owo
(vii) 7wt & wag swrfan Gy w1 @ fedr g, st
(viri) e gfererel ov weina Al foalr @ A wesler s
o7 we wwWg % OEL,  wer
(ix) e waw § "z fvdy ww1e #1 guigr fegr 6,
=qaT
(x) hsm s ¥ g v @ g sdafat Ay
C qtw fear g oar ser s W ordfor e ogarg
L1
(xi) sfw awi o Sfmfas aft wear Gl oy w0d &
‘ TRT wrEhr % wadfor 3 %1 sgor fe §r o 9w
9 weafes wfwarr  (Fefee swhwgqew) s
AT gwaT ¥ A gud aTe §Y 9¥—-
(%) wwn ZTar 34 advar & foraar ag Terrar & ds
% fag w@m sgoar o wwn ), oaqer
(=) 3% weaefr =7 & woar oF fang wafy ¥ far—
(1) wew g o o At feedy ofr ol ot
a1 ¥ fag,
(z)mmmwmﬁmwﬁﬂm
¥ wifer fipgr o1 w3, Wi
(") aft ag aomT & weln age ¥ o T 3 § o 9w
frsg v fraai ¥ weitwr we{maton wrgamy w1
i awlt )
7. wirmr & ofenrit & wrr wg for asfmArd B g
% foau IqUws @EET IA% At O senewer giedl # g

wﬁ@wﬂﬂﬁwﬁ@@ﬁuﬁm‘r%m%ﬁm
I gud g W A Wit & i ¥ Y gl v
T s H fwad W1 IeIIER Wi @Ry @ 9 e,
FART I AAE AT F wga g@ A wfea feg Wy
& foo wifitg gderr aw  fawifonr & Wt

Az —~grdfary ®r qg T w7 ¥ amH JqT 9o fr
gg wlrdifrer odear & 7 f sds odar ) Tar & aform
® WL 9T q@® wq7 g § wifar fee amr ary sqfe
*r gogt frag ®TF F A T T A7 7w & v ey
gefieare xw Thar ¥ v frerma ¥ oomare 9w o g @ #
wifrsr fieg iy & fam mfasre % =1 & A ) w7 9%kt

8. WAE IeAEAE T alar w7 g few ww F e
fra wwre & o, gaer fofa qaer saq w00+ wrERT 99T
o & qiy §F Gdr o gedfrraT ¥ ovaeTe Al o

9. oftam ¥ aF A A W & g & mfawr AW a5
T faae, ax aF fF 9TRTC qraerw XTW ® A AgE T R
A fr gedrare Awr ¥ Fd A A g ¥ owow & fag
LRI O

9 WM U 99T ¥ (g aqwfer fen mn fedt 9wl
I A qaq & e maer iy & a1 ¥ fafo st & ey
qowwt w<& fear o )

10. afy ¥ FuimEe § e & waw * 99 oA
A & X waa 9dqr § #5% & aw v frafer ¥ e
® Aar & wowr Av fedft ®Teor aw JAr By T owywr gER
Haey frsdy ®T AT § WwAT I9RT EAT 99 TOATT T ATt
4wy oAy IWE fRAT ®ud amn gqn 97 saar wey
T § FmAeA o7 fger we frgr W £ o & ale-
Ay wAr & oAt wfwwrdr gy owwaEr FogowWTode F @®
WA g o oAt 3 o & ww oohem & afomy ® o&
e g7 fegfe & o w0

TR Ag AT TR GAfET & AT W AT Y O o e
Tfeprdt % maare ¥ oAt g o sfifagfer ov faape
%, figgm war &

afr s
qan faeafafer ST & wewre AT owosiT—
Wit |—fofem ade W famiafas faedi o o T,

T 200 oWl &

WA Ao & afqaran =41 oy wtad f
widfafy aar wdEoET

o qqA—IL : Wy ¥ dfeem & g da a9 W qarEy
aur e fafa w1 amma e

Teih W qF % oo z——u-?mmﬁ:mquml

WL —mramr 317y wat feds & faoffa fem o animan
¥ o FoEl war wrETeET w1 e —200 9w )

2. e * oy feaw g ¥ feu g s g

3. IRl w1 FE 9F Sl wwar feEry (3 A

# fam wr fwer @1 96T qa o A Bl W Ao foo

T ga—I -

?

e 1—adt gl % fag ow A1 fawes BFT @ 3@ g
gy ¥ fafge gwt % fog woawas foer ol gy
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Fn 2—— qTF g7 w37 Rl (Rmwerdn) § oA & fwawa

Wy AT AT ®T AN EH R AT ST WA
T3 OF FAA OH e w7 q oAy AT | e
T g arma fy o F odr STt 6 39 Wasr '
o127 1

W J— w18 & 3wy fawr (i) ® feam A
FrirEaT afn & =7 A feedr & oArremw AT
wATet rfe wrE g, F oawer ertr |r sl
WX oAFET OF

LA TR R T & o3erv et A femw @
FE & b g F AN o ¥ ogee faaa F fAm faT ser
mfm w1 wEraar AT W oARE T 4 oo
fo WA wod fEaE 7 oaUe & fFEr omo oo e owwr
ey A faatfer w0 Fwe 3=y e & qmdom fedef
A WETAN AT AT Hogem we 9w faere fegn s
A7 tatew afmr & wEw & fawstme faam fer an aeem
WA WX JqTA AT AT | ‘
A
LOFEA AFAT WA W fAm qm adr i

Ty

5 fafa fawdt # wee frad v e oufoemm s %
59 s Frz fAT omudt

] "-T":I'l‘-Tr T omdr famgi T oATH OFT 9:1‘1]‘ faqr el f+
whwanfes F o1 &% 0o ¥ wqAg AT AMrEATR dw & A
B-Lrn FT wE ET)

.

ST

AT FT &7 fAaTr

e feert o, wAw wifar wv o wtea B gweiea
¥ owdar Fr Fw @ em en W ufrgeer 0 oarfe
7% ==t T AR # wAsrn e ¥

Wrre ®IETT F AfgArw omar weag woniem] o srgfala
AT, T, O |

W A TR R SfeEeEm oA owwEs oemtaat §owrd
falo wmr FefwoAT F e qav faery wam ww ¥ famo g
et W opg wrenn frefafar oA v owmr e oaw
Wﬂlvf: L

() w mfprm & =y gaifrr wmime agfr gfess

(alr‘m‘fmr Tafn v Afaaran afeerr Tom ey dea
EARI e TR T A N O s o O

(1) M wATTT AT WA A NE AT E ovowchr e A
# fedr & mm & Fataer ‘gron € gfers”
wr if AfauE W AR AR AET wT Qe aer
fafy A &te I @7 wmTT FR—

A a7 wram 7 i e g freafafaa v w3

(4} a7A & dfea= & gqur g (@) Fw owwr o
oy W ¥ o AN qav gt faems frrei o (jii) wmes
TR AT FT WD AT WIS fANT e e
W MAFE FAET T 9SS A9 3 e Faant s guges

TTy G 9T TTeYT FER

fro Fo w . wqer whr

MINISTRY OF HOME AFIAIRS
(Department of Personnel && A. R.)

New Delhl, the 27th March, (979

RUILES

No. 4/73/78-C8(I) (iii).—The rules for a limited
departmental competitive examination to be held by the
Union Public Service Commission in 1979 for additions
to the Select List of 1977 and 1978 for Grade I of the
Centril Secretariat Service  against vacancies reserved for

the Scheduled Castes and the Scheduled Tribes are pub-
lished below for generul information,

The number of persons to be selected for inclusion i
the Select List will be specified in the Notice issued by the
( ommission.

“Scheduled Castes/Tribes™ mean  any  of the Castes/
Tribes mentioned in the Constitution (Scheduled Castes)
Order, 1950; the Constitution (Scheduled Tribes) Order,
1950; the Contitution (Scheduled Castes) (Union Territo-
ries) Order, 1951; the Constitution (Scheduled Tribes)
(Union Territories), Order. 1951; us umended by the Sche-
duled Castes and Scheduled Tribes Lists  (Modification)
Order, 1956; the Bombay Reorganisation Act. 1960; the
Punjub Reorganisation Act, 1966; the State of Himachal
Pradesh Act, 1970; the Nortlr Eastern Arcas (Reorganisation
Act, 1971) and the Scheduled Castes and Scheduled Tribes
(Orders (Amendment) Act, 1976; the Constitution (Jammu
and  Kashmir) Scheduled Castes Order, 1956; the  Consti-
tution (Andaman and Nicobar Islands) Scheduled Tribes
Order, 1959 us amended by the Scheduled Castes and Sche-
duled Tribes Order (Amendment) Act, 1976; the Constitu-
tion (Dadra and Nagar Haveli) Scheduled Custer Order,
1962: the Constitution (Dadra and  Nagar Haveli) Sche-
duled Tribes Order, 1962; the Constitution (Pondicherry)
Scheduled Castes Order, 1964, thc Constitution (Scheduled
Tribes) (Uttar Pradesh)  Order, 1967; the Constitation
(Goa, Daman and Din) Scheduled Castes Order. 1968: the
Constitution (Goa, Daman and Diu) Scheduled Tribes Order,
1968; und the Constitution (Nagaland), Scheduled Tribes
Order, 1970,

2. The examination shall be conducted by the Union
Public Service Commission in the manner prescribed in
the Appendix to these rules.

The dates on which and the places at which the exami-
nittions will be held shall be fixed by the Commission.

3. Any permancnt officer of the Scction Officers’ Grade
of the Central Secrctariat Service or Grade 'A° of the Cen-
tral Sccrctariat Stenographers’ Service or any officer whose
name has been included in the Select List for the Secction
Officers’ Grade or the Select List for Grade ‘A’ of the Cen-
tral Secretariat Stenographers’ Service nwnd who belongs to
uny Scheduled Caste or Scheduled Tribe and who on 31st
December, 1978. has rendered not less than 4 years' ap-
proved and continuous gervice in the Section Officers’
Grade of Central Sccretariat Service or in Grade ‘A’ of the
Central Secretariat Stenographers’ Service or in both, as
the cave may be, shall be cligible to appear at the exami-
nation. .

Noie :—(1) In the case of Grade'A’ Officers of the Cen-
tral Secrctariat Stenographers’ Service, the approved ser-
vice shall include half of the approved serviee rendered in
Cirade "B’ of that Service.

(2) Any period of absence onm  Military duties may be
allowed to be counted towards the prescribed length of ser-
vice in any of the above posts,

(3) Section Officers of the Central Sccretariat Service
and Grade ‘A’ of the Central Sceretariat  Stenographers’
Service who ure on deputation to ex-cadre posts with the
appreval of the competent  authority shall be eligible 1o be
admitted at the examination if otherwise eligible. Provided
that it shall not apply to an officer who has been appointed
to an ex-cadre post or to another service on transfer and
does not have a lien in the Section Officers’ Grade or the
Grade ‘A’ of the Central Secretariat Stenographers’ Service,
us the case may be,
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4. The decision of the Commission as to the eligibility
or otherwise of a candidate for admission to the examinu-
tion shall be (inal.

5. No candidate shall be admitted to the examination
unless he holds a certificate of admission from the Commis-
¥1010.

6. A candidate who is or has becen declared by the Com-
mission to be puilty of :—
(i) obtaining  support
means, or

for his condidature by any

(i1) impersonating, or
(ili) procuring impersonation by uny person, or

(iv) submitting fabricated document
which have becn tampered with, or

(v) making statements which are incorrect or false, or
suppressing material information, or

or documents

(vi) resorting to any other irrcgular or improper means
in connection with hjz candidature for the exumi-
nation, or

(vii) using unfair means during the examination, or
(viil) writing irrelevant matter including obscene lan-
guage or pornographic matter in the script(s); or

{ix) misbehaving in uny other manner in the examina-
tion hall; or

(x) harassing or doing bodily harm 1o the staffl em-
ployed by the Commission for the condurt of
their examinations; or

(x1) uttempting to commit or as the case may be
abetting 1o commission of all or any of ke acts
specified in the foregoing clausecs.

may, in addilion to rendering himself liable
prosecution, be liable ;—

(a) to be Jisqualified by the Commission from the
examination for which be is a candidature; or

to ctiminal

(b) to be debarred either permanently or for a speci-
fied period

(i) by the Commission from
selection held by them;

any examination or

(i1} by the Central Government from any employ-
ment under them; and

(c) to disciplinary action under the appropriate rules.

7. The names of the candidates who are considered by
the Commission to be suitable for sclection on the results
of any ciamination shall be wranged in the order of merit
in two separate lists onc being for candidates belonging to
the Scheduled Castes and the other being for candidates
belonging to the Schedufed Tribes and m that order as
many candidates as are found by the Commission o he
qualified, shall be recommended for inclusion in the Select
List for cuch of the aforesaid two categorics of candidates
ap to the required number.

Note —Candidutes should clearly understand that this is
a competitive and not a qualifying examination. The number
of persons to be included in each Select List on the results
of the examinalion is entirely within  the competence of
Government to decide. No  candidate  will therefore have
any claim for inclusion in the Select List on the basis of
s performance in this examination, as n matter of right.

R, The form and munner of communication of the result
of the examination {o individual candidates shall be dJecided
by the Commission in their discretion and the Commission
will not enter into correspondence with them regarding the
result.

9. Success in the examination confers no right to selection
unless Government are satisfied after such enquiry as may
be considered necessary. that the candidate, having regard
to his conduct in service is cligible and suitable in all res-
pects for sclection.

Provided that the decision as to ineligibility for selection
in the case of any candidate recommended for selection by
the Commission shall be taken in consultation with the Com-
mission,

10. A candidate who after applying for admission to the
examvination or afier appearing at it, resigns his appointment
or olherwise quils the service or severs his connection with
it or whose services arc terminated by his Depariment or
who 1s appointed to an ex-cadre post or to anothor Service
on ‘transfer’ and does not have a lien in the Section Officers’
Grude of the Centrul Secretariat Service or Stenographer
Grade ‘A’ of the Central Secretariat Stenographers’ Service
will not be eligible for appointment on the resulty of this
examination.

i
This, however, does not apply to a person who has been
appointed on deputation to an ex-cadre post with the ap-
proval of the competent authority. .

APPENDIX

The cxamination shall be  conducted according to the

following plan :—

Part T : Written examination consisting of two papers
in the following subjects each carrying 200
morks:—

Paper I : Procedure & Practice in the Government
of India Secretariat and Atinched Offices

Paper IL General  Knowledge of the Constilu-
tion of Fndia and Machinery of Government,
Practice & Procedure in Parliament.

The papers will be of 2% hours duration each.

Part 11 : Evaluation of C. Rs. and interview of such
of the candidates as may be declded by the Comi-
mission in their discretion—200 marks.

2. Syllabus of the examination will be a3 shown in the
Schedule,

3. Candidates are allowed the option to answer the paper
cither in English or in Hindi (Devanagari). Question papers
will be set in English ond Hindi.

Note 1 : The option will be sume for all the qguestion
and not for different questions in the same papers,

Note 2 : Candidates desirous of exercising the aplion to
answer the paper in Hindi (Devanagari) should indicate
their intention 10 Jo so in the concerned column of the

application form., Otherwise it wounld be assumed that they

would answer all papers in English. The option once exer-
cised shall be treated as final and no request for alteration
in the said column shall be entertained,

Note 3 : Candidates exercising the option to answer thc
paper in Hindi (Devanagari) may, if they so desire, give
English version within brackets of the dJescription of the
technical terms, if any, jn addition to the Hindi ve:sion,

4, Candidates must write the papers in their own hand,
In no circumstances they will be allowed the belp of a
»¢ribe to write answers for them.

5. The Commission have the discretion to fix qualifying
marks in any or all the parts of the examination. Only
cvandidates who obtain such minimum qualifying marks in
the wrillen examination as may be fixed by the Clommission
in their discretion will be considered for cvalnation of
C., Rs. and called for interview.

) 6. Marks will not be allotted for mere superficial know-
edge.

7. Deduction upto 5 {)cr cent of the maximum marks in
the writlen sohjects’ will be made for illegible handwriting.

8. Credit will be given for orderly, effective and exact
expression combined with due economy of words in all gub-
iects of examination.

SCHEDULE
Syllabus of the Examination

Where knowledge of the Rules, Orders, Instryctions
etc. is tequired candidates will be expected to be comversant
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with amendments issued upto the date of nofification of this
examinalon,

PROCEDURE AND PRACTICE IN GOVERNMENT
OF INDIA SECRETARIAT AND ATTACHED OFFICERS

This Is intended to be an Intensive and detailed test in
methods and procedure of work In the Government of
India Secretariat and attached Offices. Some guidance on
the subject can be obtained from —

(i) Manual of Office Procedure current at the time of
the Notification.

(ii) Notes on Officc Procedure issued by the Institute
of Secretariat Trading and Management.

(lii) ‘Hand Book of Orders regarding use of Hindi for
official purposes of the TUnion' issued by the
Ministry of Home Affairs.

{ 1348 GI/78—2

GENERAL KNOWLEDGE OF THE CONSTITUTION OF
INDIA AND MACHINERY OF GOVERNMENT PRAC-
TICL} AND PROCEDURE IN PARLIAMENT

Note :—Knowledge of the following will be expected
(i) the main principles of the Constitution of India. (ii)
Rules of Procedure and Conduct of Business in the Lok
Sabha and the Rajya Sabha and (ili) the organisation of
the machinedy of Government of India—designation and
allocation of subjects between Ministries, Departments and
Attached and Subordinate Offices and their relation
inter se.

P. K. MATTOO, Jt. Secy.

—_——
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