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gy 7wl § Ay ;W A7 9 n, 7ty oA w1 Sl g
Td WEgd v frar @ ¢ B fon % are wiowy gafeafy At
YTy &

(6) =gl Bz2t, T7&r Aer ¥ A AL Il s

21 GegdAaT = (1) w7 famw ¥ dewlowifas ¥ oo
feramr, 0E  tar ey W IWAA @Al o™ A, wmie
A a7 A ¥ Hwugy g de & avew wrdiaaT w1
FFATTE )

(2) #% Rar fAard W owHATT BES AT w1 wEEY Tv
&, oafram (1) o fafafze o & s & qoaEe grdaas ot
EHATT &1

(3) &% oar w4 Ay dwfoafag gadraz &, gafasm (1)
& gfiA WART THW & ATTAL GREl-ATT F7 FHAT 8 |

(4) =g Far mAArd W yArwer gEd ) E, fer e
AT W FHFEIT A )

T A W A% FEETT &1 wrard feo g9 fraar § &
fadr from % wate A, fay fafnfiz mws & owea® sl
FTIA AT Fowzt oY, A SN § W wwg fRq oo, gw
g F Al wvar & fafaa 5@ & fau v msw wiag
g 39 fraw & o7 T wnEAni A, 99 @m0 an w7 9y
woatst sz s & wlla @A U g 9% 99 Wy § o sfag
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W wrearqe’ Of & famert (e stavaw @wd, afaafia 9qm
&L awit gt bglaa o0 v .
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MiNISTRY OF ENERGY
(Departmient of Petrolowa)
NOIULCATION
New Delhi, the 12(h April, 1984

GSR 277(E).—In exarcise of the powers con
ferred by scction 31 ol the Oil Indnstry (Levelop-
ment) Act, 1974 (47 of 1974, the Central wov-
ernment hereby males the {oilovwing ruls, nouw-
ly:—

1. Short title and commencement —(1) Theee
rules may be calicd "the Gil fndustey  (Devilip-
ment) Doard Lmplovees (Leave) Rules, 1984.

(2) They shall come into force on the Jote
of thelr publication in the Official Gavette.

2. Decflinition.-—in those rules. unless the ¢na-
text otherwise requires.——

(1) “‘Act’ means i Indu irv (Dc*:',lupm,nh
Act, 1971 (47 ob 1974),

(2) “Appointing authotity™ in relation 10 cx-
ercise of a powcr mean, {rz2 Board and
includes any oiticer or  authority  to
whom the power is delegated by the
Board;

(3) ‘Authority Competeat to gront  leave’
mecans the Chairman and includes any
other officer to whom the power is dele-
gated by thie Chairman;

(4) ‘Boar@@gmeans the Qil Indurtry Develp-
ment Board constituied under the Act;

(5) “Chairman” means th2 Chairman of the
Board;

(6) "Completed yeurs of service™ or “Cne
Year's Coolinuous service” means conti-
nuous service of specified duration under
the Board and includus the petiod spent
on duty as wcll as on leave mcluding
extraordinary leave:

(7) ‘Chief Account, Officer’ means the Linan-
cial Adviscr and Chiel Accounts Off-
cer of the Board;

(8) “Foreign Serice™ means service in which
an cmployee receives his pay, with the
sanctior of the Board from arv wores
other than the funds of the Bouard.

3. Application.—Save a= otherwise provided in
these rules, these rules shall apply to the officers
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(other than those appointed by the Centiul Cov-
cintent) and other cmployees of the Lowd, but
shail not apply to —

(a) persons in casval or daily rated or part
time employces;

(b) porsons paid {rom contingencies; .

{¢) persons employed 0a  contract  eneept
when the contract providrs otherwise;

(d) persons on foreign service to the Board
ior a Tmnted duration,

4. Gencral—Leuve cinnot Ly olamed ar ol
right. When the exigencics v scivive in the Loard
so require Jeave ot vay himd sy be cefu-ed or 1e-
voked by t8 ~ authorty comp fsat 1o Lreat it but
it shad 2t bha op2n to that autho-ity to Jdies the
kind of leave due and apolicd for excepl at the vrit-
ten request of the employea.

NOTE.—The proviion of this rule  shall,
however, not be interpreted 1 such a way
as to abridge the leave ontitlement  of
the cmplovees and as tar as  possble,
employees shall be encouraged to take
leave regularly at intorvals.

5. Kinds of Leave.—The Jollowing typ.s ol
lcave shall be admissible to the employees;

(a) Earmed Leave

(b) Half Pay Leave

(c) Commuted Lcave

(d) Leave Not Due

(e) Extra Ordinary Leave

() Study Leave

(g) Quaranting Leave

(h) Accident and Disability Leave
(i) Maternity Lecave

6. Sundays and Holidays.—(1) Sundays or Hol'-
days immeJiatc]y proczeding er following any kind
of leave shall be deemed to be perfixed or sullixed
to that leave in the rormal course unless specifi-
cally ordered othcrwise by the leave <onctionine
suthority., Thev shall, therclore not be counted as
part Ol frave. (2) A Sunduy or a Holiday falling
betwecn the first and the last day »f any  leave
period other than casual leave shall count as part
of the leave.

7. Combination of Lcave.—Except as otherwise
provided in these rules, anv kind of leave under
these rules may ke grante] in combination with or
in continuation of any other kind of leave,

NOTE.—Casua] Jeavz which is not recoghis-
ed as Teave nnder  these yles Jhall pot
he combined with aoy other kind  of
leave admissible under these rules.
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8. Employment during leave.—An emplovee
while on leave including leave prepratoiy to
ietirement or leave granted beyond date of re-
tirement or quitting service, shail not take up any
service or employment elsewhere, includirg the
setting up of a private professional practice  as
Accountant, Consultant, without obtainig the
previous sanction of —

(a) the Board, if the proposed service  or
employment lies elsewhere than in
India, or

(b) the authority empowered to appoint him,
if the proposed service or employment
lies in India.

9. Leave Account —(13 A leave acount show-
ing the various types of leave ava'led of shall be
maintained in such form, as may be prescribed
and the balance at credit shall be worked out
therein on each occassion that leave 1s applied for.

(2) Unless authority competent to grant leave
«£xtends the leave, an employee who remains ab-
sent after the end of leave is entitled to no leave
salary for the period of such absence and that
period shall be debited against his leave account
as though it were half pay leave, to the
extent such leaveis due, the period in excess
of such leave due being tieated as extraordinary
leave.

(3) Willful absence from duty after the expiry
of leave render an emplovee liable to discipinary
action:

10. Earned Leave.—(1) The leave account of
every employee shall be credited with earned
leave, in advance, in two instalments of 15 days
each on the first day of January and July of every
calendar vyear.

(2) The leave at the credit of an employee at
the clause of the previnus half year shall bs car-
ried forward to the next half year. subiect to the
condition that the leave so carried forward plus
the credit for the half year do not exceed the
maximum limit of 13G days.

(3) A period spent in foreien service shall
count as duty'for purposes of this rule if contribu-
tion. towards leave salarv is paid on account of
such period.

(4) The maximum amcunt of earned leave that
may be, granted 10 an employee on anv s‘ngls oc-
casion shall not evxcecd 120 davs.

(5) An employee of the Board swhose services
are terminated bv the Board before zttaining the
age of suverannuation otherwise than as a resnlt
of disciplinary proceedings, may be granted earned
leave due and gdmissible as a terminal benefit,
subject to a maximum of 180 days.

ol

(6) In every case where notice of termination
of service is required to be give nunder the terms
of employment of the employee and employee is
relicved before the expuy of notice, the period of
unexpired portion of the period of such notice
shall run concurrently with the leave granted:

Provided that in the case of an employce whose
service is terminated on the basis of resignation
of his own accord, the amount of leave granted
shall not exceed half the amount of earned leave
standing to his credil on the date from which the
resignation is effective or 90 davs, which ever is
less.

11. Calculation of Farned Leave.-—{(1) Earned
Leave shall be credited to the leave account of an
employee at the rate of 2-1,2 days for each com-
pleted calendar month of service which he is likely
to render in a hali year of the calendar year in
which he is appointed.

(2) The credit for the half vear in which an
employee is due to retire or resigns from the ser-
vice shall be afforded only at the rate of 2-1(2
days per completed calendar month upto the date
of retirement or registration.

(3) When an employe- is removed or dismissed
from service or dies while in sefvice, credit  of
earned leave shall he allowed at the rate of 2-1]2
days per completed calendar month upto the end
of the calendar month precesding the calendar
month in which he is removed or dismissed from
service or dies in service

(4) If an emplovee has availed of extraordinary
leave and|or some period of absence has been treat-
ed as dies non in a half vear, the credit to be afford-
ed to his leave accoung at the commencement of
the next half vear shall be reduced by 1]10th of
the period of such leave andlor dies non, subject
to maximum of 15 days.

(5) While affording credit of earned leave, frac-
tions of a day shall be rounded off to the nearest
day. X

(6) No earned leave shall be credited for any
rcalendar month during which an employee has
been absent from duty for more than 15 days on
account of study leave.

12. Encashment of T eave.——{1) An emplovee
shall cease to earn leave wien the leave at his
credit amounts to 180 days. He may. however,
encash such amount of éarned leave asg is in ex-
cess of 90 davs. provided that the leave applied
for encashment is not for less than 20 days and
one thitd of it is actually availed of.

(2) Maximem amonnt of leave which will be
encashed at a time will not exceed 60 days.

Provided that an emplovee retiring from service
may be paid cash equivalent in respect of the
earned leave at his credit on the date of retirement
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subject to a maximum of 180 days. Tn-the casc
of an cmployee who dies while in :erviee, the {a-
mily of the emploizce will be paid wimilar amount:

Provided further that in case an cmployee re-
signs or quits scrvice, then, he may be granted cash
equivalent in respect of earned lcave at his credit
on the date of cessation of service, to the extent
of half of such lcave to his credit, subject to a
maximum of 90 days.

(3) The cash equivalent of the leave salary
under sub-rule (1) and sab-rule (2) shall Te cal-
culated as follows :

No House Rent Allowance or City Compensatory
Allowance shall be payable:
Cath equival ut Pay pla Dearness Nunb 1« f vavs of
Allowane cwmdiav o« b
20 cacash d.

13. Half Pay Leave.— (1) Half pay lcave <hall
be admissiblec to an cmployee at the rate of 20
days for each compleied year of his scrvice under
the Board;

Provided that no halt pay leave may be sranted
to an employee not in permanent employ, unless
the authority competent to sanction leave  has
reason to believe that the emplovee will return to
duty on its expiry.

(2) The leave under sub rule (1) may be granted
on medical certificate or on private affair.

(3) Tf an employee is on leave on the dayv on
which he completes a year of service, he shall be
entitled to half pay lewve without having to return
to duty.

14. Communted Leave.—(1) Communited leave
not exceeding half the amount of half poy feave
due may be granted on medical certificate to an
employee, subject to the following conditions:—

(a) the authoritv competent to grant leave
is satisfied that there is rsasonable pro-
pect of the cmployee returning to duty
on its cxpiry.

(b) When communted.leave is granted, twize
the amonunt of such I=ave shall b debit-
ed agnainst the hall pay leave due.

(2) Half pay Icave upto a maximum of 180
days may be allowed to be commuted Yuring the
entire service. (without production of medical cer-
tificate) where such leave i3 utilised for an anorov-
cd course of study certified to be in the intzrest
of the Board by the leave sanctioning avthority,

15. Leave not due.—(1Y Sove in the case of
leave preparatory to retircmert. leave not due mav
be pranted to an emplovee in permanent service or
quasi-permanent ereplny, subiect to the [1llowing
conditions :—

(a) the authority competent to prant leave
is satisfied that there is reasonable pros-
pect of the employee returning to dutv on
its expiry:

T == —

(b) Leave not due shall be himited to  the
hall pay leave he 1s likely to earn there-
after;

(c) leave not duz dyring the entire scryice
shall be limited 10 a maximum of 3690
days, out of which not more than 90 days
at a time and 180 days in all mav be
otherwise than on medical certificate;

(d) leave not duc shall be debited against
the half pav lcave the employec may
earn subseqmently,

(2) Leave not duc may also be granted (o such
of the temporary employees as are suffering from
tuberculosis, leprosv, cancer or mental jliness, for
a period not exceeding 360 days during the entire
service, subject to fultilment of conditions in clau-
ses (a), (b) and (d) of sub-rule (1) ond sybject
to the following furthér condtions, namely:—

1. The employee has put in a minimum of
one year's service,

2. the post from which the employee pro-
cceds on leave is likely to lost till his
return to duty;

‘ad

. that the request for grant of such leave is
supported by a medical certificate; and

4. Where an employec who has been granted
leave not due applics for permission to
1 *tire voluotarily, the leave not duc shall
be cancefled on the granting of such
permission and the leave salary shall b
recovered. :

16. Extraordinary Leave (1) Exiraordinary
leave shall be grant=d to an employee in special
circumstances when -

(2) no other leave is admissible; or

(b)Y other lcave s adn:issihls, but the em-
ployce applics in writing for the grunt
of extranrdinary leave,

(2) The pericd of extraordinary lzave granted
on any one occasion shall not exceed 3 months,
except under the following crrcuaetances, name-
ly:—

(a) if such leave is availrd of on  medical
grounds duly supported by medical certi-
ficate, the maximum period admissible
shall be 6 months:

Provided that in a case where sach Teave iz re-
quired for undergoing treatment for any of the
following diseases, the limit shall be 18 months:—

1. pulmonary, tubercoulosis and the applica-
tion of leave is supported with a certi-
ficate from a specialist in tuberculosis;
or
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2. tuberculosis of any other part of the body
and the application is supported with a
certificate {rom a specialist in tubercu-
losis or a civil surgeon, or

3. leprosy in a recognised leprosy mstitution or
by a Civil Surgeon or Staft Surgeon or
a specialist in a recognised laprosy hos-
= pital; or

]

4, Cancer or for mental illncss, 1n an insti-
tution recognised for the treatment of
such diseases or by a Civil Surgeon or
Staff Surgeon or a specialist in such
disease:

Provided further that Jeave upto 18 months may
be santcioned only if the employee has put in one
year's continuous service in the Board on the date
of proceeding on such leave or on the¢ date of
sxpiry of leave otherwise due and admissible
under these rules.

(b) In casc such leave is required for prose-
cuting studies certified to be in the inte-
rest of the Board, the maximum period
admissible shall be 24 months, provided
the emplovee concerned has completed
three years continuous service on the

! date of eaipry of the leave of kind duc
and admissible under these rules includ-
mg three months’ extraordinary leave
taken under sub-rule (2).

(3) The authority competent to grant leave
may at its discretion commute retrospectively pe-
;'IOds of absence without leave into extraordinary
eave.

17. Study Leave.—(1) Study leave may be
granted to an emplovee to enable him to undergo,
in or out of India, a special course of study con-
sisting of higher studies or specialised training in
a professional or technical subject having a direct
or close connection with the sphere of his duties
or to undertake a course of training or sutdy tour:

Provided if it is certified by the authority com-
pentent to grant leave that the proposed course
of study or tramig shall be of definite advantage
fram the point of view of Board's interest.

(2) Study leave out of India shall not be grant-
cd for prosecution ot studies for which adequate
facilities exist in India.

(3) Such leave shall be granted only to thosc
employees who have completed at least 5 years
service in the Board. )

(4) Employees who have attained the age of 50
years shall not ordinarily be considered for the
grant of study leave,

52 GYg4—2

(5)- The maximum zimnount of study leave which
may be granted an employce shall be—

(a) ordinarily twelve months at any one time,
and

(b) twentv tour months tn all during his
entire service.

(6) Study leave shall not be debited against the
leave account of the employee.

(7) Study leave may be combined with other
kinds of leave, but in no case shall the grant of
this leave in combination with leave, other than

‘extraordinary leave, involve a total absence of

more than twenty eight months from the regular
dtuies of the emplovee.

(8) When the course of study falls short of
study leave granted to an employee, he shall re-
sume duty on the conclusion of the course of
study unless the previous sanction of the autho-
rity competent to grant leave has been obtained
to the period of short fall as ordinary leave.

(9) During study leave an employee shall
draw leave salary equal to the pay (without al
Jowances other than dcarness allowance) that the
employee drew while on duty with the Board
immediately before proceeding on such leave and
the amount if any received by the employee dur-
ing the period of study leave as scholarship, sti-
pend or remuneration in respect of any part time
employment shall be adjusted against the leave
salary payable under this sub-rule, subject to the
condition that leave salary shall not be reduced
to an amount less than that payable as leave
salary during half pay leave,

(10) A study allowance as may be admissi-
ble shall be granted to an employee who has been °
granted study leave for studies outside India.

(11) No allowance of any kind other than
dearness allowance and study allowance where
admissible shall be admissible to an employee in
réspect of the period of study leave granted to
him.

(12) An employee to whom study leave has
been granted shall ordinarily be required to meet
the cost of travelling and the cost and fees paid
for the study but in exceptional circumstances the
Board may sanction payment of such fees and
allowances.

(13) An employee who is granted study leave
shall be required to execute a bond to the effect
that if he resigns or otherwise quits service of
his own accord at any time within a period of
3 years from the date of expiry pf the study leave,
he would refund the entire amount of the study
incurred by the Board and other agencies such as
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foreign Governments Foundations and Trusts i
connection with the course of study.

18. Quarantine Leave.—(1) Quarantine Leave
is leave of absence from duty nccessitated by
orders not to attend office consequence of the
preseuce of infectious diseases n the fanmly or
household of an employee of the Board.

(2) Such leave may be granted by the compe-
tent authority on the certificate of a Medical
Officer or Public Health Officer for a period of
21 days or in exceptional circumstances for a
petiod of 30 days and any leave necessary in ex-
cess of this period shall be treated as ordinary
leave,

(3) Quarantine Jeave shall be admissible mn
cases of cholera, smallpox. plague, diphtheria, typ-
hus fever and cershrospinal meniugitis.

(4y Quarantine leave is not admissible in a
case 1n which the employee is himself suffering
from the infectious disease,

(5) An employee on quarantine leave is not
treated as absent from duty.

(6)Quarantine leave may be combined with any
other type of leave except casual leave or special
casual leave.

19. Special Disability Leave.—(1) The autho-
rity competent to grant leave may grant special
disability leave to an employee, who is disabled
by injury intentionally inflicted or caused in or
in consequence of, or accidentally incurred in,
er in consequence of due performance of his offi-
cial duties, or in consequence of his official posi-
tion and such leave shall not be debitable to the
leave account.

(2) Such leave shall not be granted unless the
accident has been reported by the employee immie-
diately after the occurrence of the accident and
the disability manifests itself within 3 months of
the occurrence:

Provided that the limit of 3 months may be¢
relaxed by the competent authority on merits, if it
is satisfied as to the cause of disability.

(3) Special disability leave can be combined

with any other type of leave other than casual
leave or special casual leave,

(4) Special disability leave may be granted
more than once if the disability is aggravated or
reproduced in similar circumstances at a later
date, but not more than 24 months of such leave
shall be granted im conmsequence of any one dis-
ability.

(5) The period of leave granted shall be such
as certified by an Authorised Medical Attendant
and shall in no case exceed 24 months.

(6) Leave Salary during such leave aha]l—‘—

(a) for the first 120 days of any period of
such leave, including period granted
under subrule (4) be equal to leave
salary while on earned leave; and

(b) for the remaining period of any such
leave, be equal to leave salary during
half pay leave:

Provided that an employee may, at his option
be allowed leave salary as in clause (a) for period
not exceeding another 120 days, and in that event
the period of such leave shall be debited to his half
pay leave account,

(7) Where the accident or disability referred
to in these rules has resulted due to the fault or
negligence of the employee, the authority compe-
tent to grant leave may, at its discretion, cover the
period of absence in part by granting leave under

this rule and jn part by granting other kind of
leave due to him.

20. Maternity Leave:—(1) A female employee
(including an apprentice) may be granted mater-
nity leave by an authority competent to grant
leave for a period of 90 days from the date of its
commencement. During such period she shall be
paid leave salary equal to pay drawn immcdiately
before proceeding on leave,

(2) Maternity Jeave may also be granted in
case of miscarriage, including abortion, subject to
the conditions that—

(a) the leave does not exceed six weeks:
and

(b) the application for the leave is support-
ed by a medical certificate in the pres-
eribed form.

(3) Maternity leave may be combined with a
leave of other kind.

~ (4) Notwithstanding the provisions contained
in these rules, any leave (including commufed
lez‘lvc) for a period not exceeding sixty days, ap-
plied for in continuation of maternity leave, may

be granted without production of medical certi-
ficate.

(5) Leave in further continuation of leave
granted under sub-rule (4) may be granted op
production of medical certificate for the illness of
the female employee. Such leave may also be
granted in case of illness of a newly born baby,
subject to production of medical certificate to the
effect that the presence of the mother by the
baby’s side is absolutely necessary.
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(6) The maternity leave shall not be debited
against the leave account, .

21. Leave Salary.—(1) Except as provided
otherwise in this rule, an employee who proceeds
on earned leave is entitled to leave salary equal to
they pay drawn immediately before proceeding on
earned leave.

(2) An employee con half pay leave or leave
not due is entitled to leave salary equal to half
the amount specified in sub-rule (1).

(3) An employee on commuted leave is en-
titled to leave salary equal to amount admissible
under sub-rule (1).

(4) An employee on extra ordinary leave 1s not
entitled to any leave salary,

22. Power to relax.—Where the Board is satis-
fied that the operation of any of these rules causes
undue hardship 1in any particular case, the Board
may, for reasons to be recorded, recommend that
case to the Central Government for relaxation and
that Government may dispense with, or relax the
requirements of, that rule to such extent and sub-
ject to such exceptions and conditions as it may
consider necessary for dealing with the case in
just and equitable manner.

[F. No. 7/8!83-Fin.11]
R. VASUDEVAN, Jt. Secy
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