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-1V
HIGH COURT OF PUNJAB AND HARYANA AT CHANDIGARH
Correction Slip
The 24th January, 2024
No. 192 Rules/I1.D.4.— Dated 19th January, 2024

Rules 1 to 16 as contained in Chapter 5 Part C of the Punjab and Haryana High
Court Rules and Orders, Volurne- V titled as—THE DESTRUCTION OF RECORDS' with
the previous approval of the State Government(s) of Punjab, H_ar_yarnra and U.T.
Chandigarh in terms of Section 3 of “The Destruction of Records Act, 1917, are
amerided/substituted in the following manner :-

“Part-1 General

(a) The words ‘rules next following.’ occurring in Rule 1 after the words ‘direction
contained in’ and before the word ‘Provided’ are substituted with the words ‘these
ruies.”. Further the ‘words ‘Registrar Judicial’ Dccurring in the: said rule after the
words ‘Provided that the' and before the words 'may order for’ are subsntuted with
the words ‘Registrar [Judicial)’.

(b} The words 'Registrar Judicial’ occurring in the Rule 2 after the words
‘superintendence of the’ and before the words ‘shall be supervised’ are substituted
with the words ‘Registrar (Judicial)’.

{c) The words ‘a period of 6 years by shredding’ occurring in Rule 3 (i) are
substituted with the words ‘the period specified in Rules 10 to 12 of these Rules, by
shredding or in such other manner as may be decided by the Chief Justice from time
to-time’, Further the words ‘subject fo Rule 9 to 11 of these Rules’ occurring at the
end of Rulé 3 (i) are omitted.

{d) The word '(Judicial) is inserted in Rule 3 (ii} after the words ‘orders of the
Reglstrar and before the words ‘and the proceeds of the sale’,

“Part-1I Judicial Records
4. Division into Parts‘A"and ‘B".
Every judicial record shall, for the purposes of these rules, consist of rwo
parts; namely (1) Part A and (2) Part B. Every document admitted to such
records shall be marked with the letter ‘A’ or the letter ‘B’ according as it
belongs to Part A or Part B, and shall be placed with such file and shall

without delay be entered in the géneral index pre-fizxed to each such
record.

5. Part A of Civil Judicial Record.

Part A of a Civil Judicial Record other than writs {civi]l and criminal] shall

consist of the following documents, namely:-

(a) In Original Suits '

{1} The tablaq or cover containing particulars of the case and a brief
abstract of the orders in English.

(2) Theindex of papers.

{(3) Al orders. '

{4} The plaint, together with any schedule annexed thereto, and all
documents, whether original or copies, filed with the plaint.

Note: In miscellaneous cases, the petition or written application of the party
setting theé Court in mdtion'will take the place of the plaint.

(5} The written statements and pleadings of the parties.

(6) Applications of persons who are strangers to the suit

(7} All depositions of witnesses.

(8  All documents or certified copies thereof received as evidence during the
trial.
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(10)
(1)
(12)
(13)
{14)
(15)
(16)
(17)
(18)

{19)

(20)

{21y
(22)
{23)

Commissions, proceedings held thereunder arid reports and
examination of Commissioners.

Affidavits.

Reports furnished by the Record Department.

Imstruments of withdrawal, compromise/settlement or- admission of
party/ies.

All documents relatmg to orders of arrest or-attachment before ]udgment
The judgment, translation thereof (if any), or other final order,

The decree and all documents relating to the preparation or
amendment thereof

Summons, with report of service, m ex-parte cases.

Application for the re-admission of asuit dismissed in default or for the re-
hearing of a suit decreed ex-parte, all proceedings and documients relating
thereto.

Applications for review of judgmient, all proceedings and documents relating
thereto.

All receipts and acknowledgments filed in execution proceedings.
Applications for substitution, addition or striking out of names of
parties or for substitution of the names of the heirs of 4 deceased party,
if allowed,

All Vakalatnamas (Powers of Attorney) and Memorandums of Appearance.
Orders or directions of Supreme Court along with correspondence, if any.

All papers of historical, sociological and scientific value or 6f any other

category, as in the opinion of the Court or the Chief Justice: should be
preserved.

(b} In Civil Appeals and Miscellaneous Cases (un.:]udlng Reference and
Revision Proceedings).

(1)

(2)
(3)

(4)
{5).

{6)
{7}
(8)
()
(10}

{11)

The tablaq or cover containing part;iculars of the case and brief abstract
of the orders in English.

The index. _ _

The memorandum of appeal/revision/main/miscellaneous application(s)/
letter or order of reference.

The notice, with report of service, in ex-parte cases.

Memorandum of objections under Order XLI, Rule 22 or Rule 26 of the
Civil Procedure Code.

The finding on issues referred to the lower court for tr'ial under Order
XLI, Rule 25 of the Civil Procedure Code.

Security bond for costs or for obtaining order of stay of exeéutlon of decree.
Applications for substitution, addition or striking dut of names of
parties or for substitution of the names of the heirs of a deceased party,
if allowed. .

Depositions of parties or witnesses recorded in this Court or on the
direction of'this Court or by the lower Court on remand.

Commissions, proceedings held thereunder and reports and
examinations of Commissioners.

Documents filed by the parties.

{12) Affidavits, except those presented with applications which-are m}ected

{13)
(14)
{15)
(1€)

{17)

(18)

Instruments of withdrawal, compromlse/sett]ement or admission of
party/ies.

All orders,

The Court's ]udgment translation thereof (ifany), or final order.

The decree and all documents relatinig to the preparation or
amendment thereof.

Application for the re-admission of an appeal, application or petition
dismissed in default, or for the re-hearing of an appeal, application or
petition heard .ex-parte, all proceedings and documents relating
thereto.

Application for review of judgment all proceeding§> and documents
t-elating thereto.
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(19) An application:for stay or injunction in Régular Second Appeal.

(20) All Vakalatnamas (Powers of Attorney) and Memorandums of Appearance

(21) Copies of judgments/orders of the Courts below.

(22) Orders or directions of Supreme Court along with correspondence, if any.

(23) All papers of histarical, socioclogical and scientific value or any other category,
as inthe opinion of the Court or the Chief Justice should be preserved.:

6. PartA of Writs (Civil and Criminal)

Part A of Writs [Civil and Criminal) shall consist of the following documerits,

namely:- :

(1) The tablaq orcover containing particulars of the case and brief abstract
of orders in Enghsh

(2) Theindex

(3) The petition together with any Schedule annexed thereto.

{4) The reply or the writtén statement and pleadings of the parties.

(5) Documetits filed by tlie parties and police reports.

(6) Affidavits except those presented with applications which are rejected

(7) Depositions of the withessés recorded in this Court or on the direction

~ ofthis Court. _

{8) Commissions, proceedings held thereunder "and reports &nd
examinations of Commissioners, - '

(9) All orders.

{10) Instruments of withdrawal, - compromise/settlement or admission/confession
of party/ies.

{11) Court’s judgmentor fihal orﬂer

(12) Application for review of judgrnent, all proceedings and documents
relating thereto.

(13) Notice, with report of service, in ex-parte cases.

(14) Application for re-admission of petition dismissed in default or for the
re—hearlhg of the petition  decided ex-parte, all proceedings and
documents relating thereto.

(15) Applitatlons for substitution, addition or striking out of names of parties or for
substitution of the names of the heirs of a deceased party.

(i6) All Vakalatnamas (Powers of Attorney) and Memorandums ©of
Appearance. ,

(17) Orders or directions of Supreme Court along with correspondence, ifany." -

(18) All papers of historical, sociological and scientific value or any other category,
as in the opinion of the Courtor the ChiefJustice should beé preserved.

7. PartB of Civil Judicial Record and of Writs (Civ]l anid Criminal).
Subject to any direction by the Court to the contrary, Part B of a civil
judicial record and of Writs (Civil and Criminal) shall consist of all

documents in such records as arenot indicated in Rules 5 & 6 as belonging
to Part A,

8. PartA ofCri rmnal Judicial Record,

Part A of Criminal Judieial Record shall consist of the following documents,

namely:- ' '

(@) Inan originaltrial=All Papers.

(b) In an appeal, reference, revision and miscellaneous cases-

(1) The tablaq or envelope contzajning particulars of the case and a brief

~ abstract of the orders in English.

(2) Theindex. '.

(3) The petition of appeal orrevision or letter/order of reference,

(4) Any additional evidence taken under the orders of the High Court on
rernand.

(5) Translation of police reports.

(6) Allorders.

(7) Judgment and firial order of the Court, and translation of the same, if
any.
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(8) Copies ofjudgments/orders of the Courts below.

(9) Application to treat an accused as juvenile, all proceedings and
documerits relating thereto.

(10} Instruments of withdrawal or compromise/settlement, admission/
confession of party/ies.

(11) Original documents filed by the parties.

(12) All Vakalatnamas (Powers of Attornegy) and Memorandums of
Appearance.

(13) Orders or directions of Supreme Court along with correspondence, if any,

(14) All papers, in case of historical, sociological and scientific value, or of any

other category as in the opinion of the Court or the Chief Justice, should be
preserved.

9. Part B of Criminal Judicial Record.

Subject to any direction by the Court to the contrary; Paﬁs B of a Criminal
Judicial Record shall consist of all documents in such records as are not
indicated in the preceding rule as belonging to Part A.

10. Documents to be preserved permanently.

The following documents belonging to Part A of a judicial record shall be

preserved in physical form permanently, namely:-

In Civil Cases and Writs (Civil and Criminal)

(1) Index

(2) All orders. _ .

(3} Judgment or final order and decree af the Court.

(4) Comipromise/Settlement Deed, admission/confession by party/ies or an
application for withdrawal of the case.

{5) Unreturned qr'lglnal documents(includingvernacular] filed by any party.

(6) Depositions of witnesses recorded. in this Court or on direction of this
Court.

(7} All Vakalatmamas (Powers of Attorney).

(8) Certified copy of order granting special leave to appeal to the Supreme
Court.

{9) Orders or directions of Supreme Court along with correspondence, if
any;
(10) All papers of historical; sociplogical and scientific value%r any other

category, asin the opinion of’ the Court or the Chief Justice shouild be
preserved.

In Criminal Cases

a. Imnan original Trial- all papers.

b. Inother cases

{1) Index.

{2) All orders. . )

{3) Judgment or final order ‘of the Court.

(4) Compromise/Settlement Deed, adm:ssmn/cenfessmn by party/ies or an
application for withdrawal,

(5) Unreturned original documents (mc:]udmg vernacular)-filed by any party
or police reports.

{6) Warrant of commitment or execution when returngd.

{7} Depositions of witneésses recorded in this Court or on direction of this
Court. .

(8) All Vakalamamas (Powers of Attorney)

{8} Orde:rs or dn'ections of Supreme Court along with correspondence, if
any.

(10} Al papers of historical, sociological and scientific value or any other

category, as in the opinion of the Court or the Chlef ]ustlce shquld be
-. preserved. .

11. Permanent preservation of Part A in Digital/Electronic Fm'm.
Subject to the provisions of the preceding rule, entire Part A of all civil and
criminal cases including writ petitions shall be preserved permanently as
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per Standard Operating Procedure (SOP] approved by the Chief Justice or
an authority nominated for this purpose, in digital/electronic form on
mechanism of retrieval as and when
required and the provisions of the Information Technology Act, 2000
shall apply to such record preserved electronically/digitally. The record so

Electronic Storage Media with

preserved shall be treated to be the original record for all purposes.

12, Preservation of Judicial Record.

(i) Subjectto the provisions of Rule 10, record of all cases shall be preserved for
six years except in the following categories of cases; wherem the record shall be

preserved for the period specified against each entry:-

ABBREVI

NATURE OF

) L . PERIOD FOR
ATED PROCEEDING PERIOD FOR PRESERVATION OF PRESERVATION OF
FORM . PART A PARTEB
CONTESTED | UNCONTESIED CASE
CASE (DECIDED AT INITIAL
STAGEMN LIMINE/
WITHDRAWN ETC.)
ARB
Petition under Section 9 of 06 months 03 months 03 monthis
Arbitration and Conciliation
Act, 1006
Petition under Section 11 of 06 months 03-months 03 months
Arbitration and Concillation
Act, 1996
CACP Contempt Appeals 03 menths 01 month 01 month
CAPP Company Appeal 03 months 01 morth 01 month
CMM Hindu Marriage Act Cases 06 months 01 mionth 01 month
e L U/sS24 - -
coce Civil Original Contempt 03 months 01 month 01 month
Petition . _
CP Company Petitions 01 year 01 morith 01 month
CR Civil Revision
Against Interim QOrders 06 months _01 month 01 month
Rernit Petitlon/Appeals under 01 year 06 mibiiths 06 months
Fent Restriction Act :
Against Order passed under 03 months 01 month 01 month
Order 39 Rule 1 & 2 CPC _
MACT . 06 months 01 month 01 month
Under Section 6 of Specific 06 months 01 month 01 month,
Relief Act § e R
Under Mlsl:ei]aneous Acts 06 months 06 roriths 06 months
like Guardian Wards Act, EST
ActEie, ..
Linder Rent Act 06 months 03 months 03 iroriths
Under HMA 06 menths 03 months 03 months
Famllyﬂdatﬂmomal Matter 06 months 03 months 03 motiths
| Succession i 06 'moiiths 03 motiths 03 months
CRA-AD Criminal Appeal against 01 year 06 months 06 months
acquitial Division Bench .
CRA-AS | Criminal Appeal against 01 year 06 months 06 manths
. | acquittal-Singlé Bench
CRA-D g.ﬁmina] Appeal-Division 04 years 02 years 02 years
ench )
CRA-S Criminal Appeat Singie 04 years 02 years 02 years
Bench .
CRACP Criminal Appeal Contempt 01 year . 03 months 03 months
Petition - -
CREF Civil Reference 06 months 03 months 03 months.
CRM C:rimi_ina_l_ Miscellaneous 06 months 03 months 03 months
Petition . )
CRM-A Against acquittal 06 months (03 months 03 months
CRM-M Criminal Main -
Quashing Petition 06 months 03months 03 months
Anticiparory Ball 03 months 01 month 01 month
Repular Bail 03 months 01 month 01 month
Cancellation of Bail 03 motiths 01 month 01 month
Diréction Matter 02 months 01 month Ol .month
Criminal Transfer 02 months _ 01 month 01 month
CROCP Criminal Orlginal Contmpt 02 maonths 01 morith 01 month
_ . Petition’
CRR Criminal Revision
Against Acquital 06 months __03 months _ 03 monithi
 Against Conviction 06 months 03 months 03 months
Interim Orters O3 mobnths 03 months’ 03 months
Against Conviction Order 06 moriths 03 months 03 months:
Passed undér Section 138 of
Negotiable mstrument Act:
Against Convigtion Order Q1 year 03 months 03 months
Passed unidet Séction 304 A,
IPC
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Against order passed under 03 months 01 month 01 mounth
Sestjon. 167(2) Cr.p.C. )
Seekirig Regular (Defhiilk
Baily i} . e
CRBLF) ‘Criminal Re\tasxm-(l‘aamly 06 months: 03 months 03 months
L _Court)
CRWP Criminal Writ Peﬂl.inn . . . _
| Habeas Corpus 06 months 06 months 06 months .
_Protection matters 03 months_ " 01 imonth ‘Olmonth
Parole _03.months 01 mdnth __ 0¥ month
_Premature Release/Remlssion 06 months—- 01 month 01 month
"Ornders against 06 rionths ~01 month ‘Olimonih:
_AFT(Crimisal) _ - . :
‘Corurt Martial 06 months_ 01 month 01 month
i _ Crime against Worhén Of months 01 wicnth Olmonth
[+] Ciivil Suit . S .4 years . D2years | " 02 years
C5.08 Clivil Suit-Original Side 4 years O years H 02 years
CUSAP Custom Appesl _ _2 years 06 tionths 06 months:
-CWP - Givil W;lLPeﬂmn-Smsle X
Bench
| Lazi Matters 06 months 01 month- 01-onth
‘Enhancement of 06 months Ol moneh - - Ofmonth
Compensation :
j trial 06 tnonths .. 01 month ~ ‘Ol-rhonth
| Service Matiers o O5.months _Olmonth . - 01 month___
1_Seniority Dispute Matlers 06 months - 01 month .01 month
Compassionate Matters ] ___ D6months 01 month- "7 0l montk
Municipal and Panchavat Laws 06 months 03 riionths: ' '03 motithg
"Education ] 06 months: 01 month. .01 month
Co-operative Att Mattérs 06 months 01 month 01 monath
‘RTI's. 06 months _ 01 month . 01 rionth .
Alotrment of Go\'t' ]‘loum 08 mumhs ~ 03 mowhs. 03 months -
Arbitration Disputes _ 06 faonthy 03 months . .03 mohths
Passport Related Matters 06 months 03-muonths i 03 months
‘License Related Matiers 06 months 06 months ‘06 months
CWE Givll,thEEéﬁﬁ.bﬂ-Dtﬁskm .
Asdnatmdempasaeﬂby 06 months 06.months. 06 months
Armed Forces Tribunat (Clviy) . : .
2 06 iionths 06 maoaths 06 maonths
Vi Taxation At 0924}.
Mtothe Tax ARt (1961) eto. . . T .
_Excige/Chgtoms (Indirect) 06 morithg 06 moriths . __D6 monthg
Praperty Tax 06 months 06 months 06 months
Petitions mmm 01 year 06 months. - i 06 tmonthis ™ -
FEMA, GST et . e mie -
| Electlon Matsers . 02 years 06 months 5 06 months
_Land Acquisition Case 01 vear ] 06 manths = 06 months
Financlal Corporationg Ol year .. O6mifiths . - 06 months -
Land Laws ] 01 year- 06 months __O6 months
Cases related 1o Intelligence 02 yoars QL year . " 01 year
Agem:les!ihnmw, fic)
_eic, excopt CBI )
Education Matters. ___ 06 months 03 months 03 months
Human Rights cases 06 months .. 03 mohthg 03 monthi
Judicial Officers 01 year 06 months 06 months
Tenders 06 nionths 06 months 06 months
Vires 06 monthg 06 months 06 months
Others 06 months 06 months 06 monihs
CW#-PIL Clvil WrigPelition-Public - 06 morths 03 monils 03 months
_ Initepest Litigation _ . - . .
_br Diyorce Péfitlon j , months: 03 months __ 03 months.
EFA Execution 'First Appeal " Ob6months 03 months 03 months
"EP’ ‘Blection Petitioig _ Ddvegrs ] " O year 01 year .
FAQ Hirst Appéal Order ] 06 months .03 months - 03 months
j In Arbitrationtases © 01 year D6-months 06 months_
FAO(FC) | FAD (Farily. Cuu;rt)r 06 fnonths 03 months 03 inonths
FAQ- 01 year 03 anpnths 03 mopths -
CARB :
FAG-M 0l year - 03 months 03 months
GSTR. R 06 months. ¢1 month 01 month
INCOMP Incomplete Ohjection Cagt ~_ 06 months 01 month OI'month
TTA Thogine Tax Appeal 06 mahths. D6 moiilhs 06 mipiihs
ITC " Inceme Tax TChses: 06 rrﬂhx 3 -O6snonths . 06 rnont'hg ’
LPA Latter Patent Appéals o o _ E . ]
: Enhmt&mem of i CWpenutEbn (6 mionths 03 nionths _ kb __ 03 months
i ; j 06 months il 03 manths
D6 montha _03 montlis
03 months 01 monith
e 03 midinthd 01 month 3 inoith
MRC Murder Reference Case 02 years 01 year- 01 year
PBPT» Prohiibition Of Benarni 0Z years 01 year 01 year:
Appl Prapeity” Tidfisaciibn Appéal . . i
PRT Probate 04 vears 01 year 01 year
PMLA-- Prevention Of Money - " Ddyears 06 months ‘06 months
Appl Laundering Appeal .
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PVR PB Vat Revision 06 months . .03 months 03 months.
RA Review Appl 06 months ' 03 manths- , 03 months
RA-CA ‘Review In Carnpany- m\peal 06 months 01 month 01 mmonth
RA-CP Review In Company Petition. 06 months .01 month- {01 month
RA-CR Review In Cr . ‘06 months 01 month 01 month
RACW _ Review IN CWP 03 motiths ___01 month 01 month
RA-LP Review IN LPA 03 months 01 month 01 month
RA-RE _Review ApplicationINREA | 03-mionths . . . 01 moiith -01 month
RA-RS _Review IN RSA 03 months_ 01 month 01 month
RCRWP . | Review IN CRCWP _ 03 months - 01 month 01 month
RERA- | RERA Appeal 03 months 01 honth, 01 month
RFA "First Appeal
Land Acquisition Cases .03 months | 01 month | 01 month
Trade Mark/Copy Right Cases | 03 inonihig i 01 month- | Ciwmonth_
RSA _Repular Second Appeal e . .
Service Matters 06 months 03 Tnontha 03 months
Others e _ 06 months 06 months 06 months
SA Servick Appeal . 06 months — . _D6monthe .. 06 months
8AD sgcnndApPﬂﬁlorder 06 months O6months - 05 moiiths _
STA Sdles l‘axa\ppeel ___ 06 months . . 03moinths - 03 months
STC- | Sales Tax Cases . 6 months 03-mooths 03 months
TA. Transfer Application O3 months < . 01 mobth UL mionth
TCRM Transfer Criminal Petition 03 months _ 01 month 01 month . .
UVAUT, | VatAppeali® = 06 months 03 monthy 03 months
UVR UT ¥at Revision . 06 months 03 months 03 months
VATCASE | Value Addeéed Tax Cage 03 months 03 months 03 mionths
VATREF. | Vat Reference . 02 monthg 31 month 01 month
XOBJ - Cross Objection 06 mionths 06 months 06 months
XOBIC Cross Objettion In CR.___ 03 ronthis 03 months 03 months
XOBJL Cross Obiection In LPA 03 months 03 months 03 months
XOBIJR | Cross Objection.In RFA - . O3 months 03 months .. 03 months
XOBJS | Crods Objection IN RSA 03 months 03 months ] . 03 imonths

{ii) The destruction of Part A of any civil or criminal case including writ petitions

shall not be carried out unless the same has been preserved in accordance
with Rule 11.

(iii) If an appeal has been made to the Supreme Court, the entire record shall
be preseived till the final judgment or order of the Supreme Court has
been communicated to this Court. Whenever first communication in aty
appeal made tothe Supreme Court is received from thére, photostat copy
thereof shall be placed on the record of this Court and a note in red ink
shall be made on the Index of the case.Similarly final order of the Supreme
Court or photostat copy thereof shall be placed on the record of i:hls Guurt
and a note in red ink shall be made on the index of‘the case.

{(iv) When a case in this Court has been dismissed for default or heard ex-

parte; the record of the case shall not'be destroyed until the expiry of one
year from the date of decision.

13. Record of Caveat.
Record of Caveat shall be preserved for four month’s after expiry of 90 days if no

such case as mentmned in the<Caveat is filed, and thereafter the same shall be
destroyed.

14, Date of reckoning the period.

Notwithstanding anything contained in ‘Rule 26 of these rules, the period
mentioned in these rules for the preservation of judicial récord shall be
reckoned from the date of the final orders of the Court in the cases.

Nota: If review application is filed, the period shall be reckoned from the
date of final orders on the review application.

15. Note of destruction to be made in registers, etc.

A note of every judicial record destroved under the provisions of these rules
shall be made under the signatures'and/or digital signatures in the register to
be maintained in physical and/or digital form as may be determined from
tim# to timé by the Chief Justice or a Judge nomin:ated for the purpose, and
also in the general index pr&ﬁm.d to such record. The register shall be
maintainéd in the following proformas:-
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REGISTER OF WEEDED OUT JUDICIAL RECORD

[ CNRUnlqus [, Nemenowiars | Casm | % Datc of | Tila | Attaal | Number | Nomber | Number Name Wabis | aas T
e | CassIDNS, | ofCass wmber = ‘? of | Pupes ‘;f";;;- nufrm: ;:;_ with Cwith whh
! P igidaed | Destroyed g, P P ’
- . Retadned of the ofthe | “efithe

-offieial official | official .
serkth the eheelad clvmalcod-
el T Y
k . -
ont\m -;3: wonundiiiz

16. Return of documents.

An admitted document shall not be returned within the perlod specified in
Order XIII, Rule 9 of the Code of Civil Procedure, until a certified capy thereof
has been delivered to be substitiited for the original, nor shall a docurment be
returned which has been ordered to be impounded and not released, or
which has, by force of a decree or order of the Court, become void or useless,
or which is required by law to be filed and presewad e.g., a Will under
Section 294 of the Indian Successmn Act; 1925."

BY ORDER OF HON’BLE THE CHIEF JUSTICE AND JUDGES.

10845—L.R.—H.G.P., Pkl

ARUN KUMAR AGGARWAL,

Registrar (Rules),

for Registrar General.



