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PRINTING AND STATIONERY DEPARTMENT
NOTIFICATION
Shimla2, 10th June 2010

No. Mudran (B)10-2/2009.—Fhe Governor, Himachal Pradesh is pleased to nthtéyjob
profile’ alongwith the ‘performance indicators’ tife officers/officials working in the Printing and
Stationery Department as per Annexure “A”.

By order,
Sd/-
Secretary.

70—TST94 / 2010—7—7—2010 (1993)
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DUTIES AND RESPONSIBILITIES OF VARIOUS POSTS IN THE DEPARTMENT OF
PRINTING AND STATIONERY HIMACHAL PRADESH

ADMINISTRATIVE WING

1. CONTROLLER

(1) Controller, being administrator and headhaf Printing and Stationery Department in
the State is responsible for the efficient workaidnis Department, shall exercise all administetiv
and financial powers as adjoined upon the heatiseodepartment in the H.P. Government.

(2) He shall control all Printing & Stationeryfaifs in the State and allied activities, for
which any special instructions considered necesiaradministrative reason, shall be issued by
him from time to time to his subordinate staff.

(3) He shall submit to the Government budget ampropriation proposals for the whole
department for consideration and approval.

(4) All the reports and returns to the Governmemtnthly, quarterly, yearly, as required
by the Government from time to time, in respecth&f department shall be submitted by him or
under his authority by any officers to whom he ktealegate the powers on his behalf.

(5) To invite and finalize the Tender No.1, 2 & regarding purchasing of all types of
Stationery items, papers, press materials and mees etc. in consultation with State Stationery
Selection Committee and Departmental Purchase Ctieani

(6) He shall exercise all the powers delegatedinoby the State Government from time
to time and shall be directly answerable to the €soment.

2. Assistant Controller (Stationery)
(1) To act as Branch Officer of Stationery Wirfglee Department.
(2) To ensure inspection of Stationery itemseimtery control and regulate supply.
3. Superintendent Grade-I

The Superintendent Grade-lI is normally incharge Establishment Branch and has
generally to perform the following duties and fuans:—

(1) To go through the dak as received by himtakd the following steps:—

(&) Mark the missent receipts to the concerneticses.

(b) Submit the important communications for patusf the higher authorities through
Branch Officer, at dak stage, in case the saidcailiths have not seen any such
communication.

(c) Retain receipts of secret/confidential oreamignature, which he may like to deal
himself in which case the said receipts will be garized from the diarist by
Supdt.Grade-I for further reference.

(d) Mark the remaining receipts to concernedidgahands with dated initials indicating
the urgency and also giving directions, if anypdsal and to hand over the same to
the diarist of the section for diarizing and hamyia the concerned dealing hands and,
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(e) Keep a note in the diary about important iggsefor watching proper and timely
disposal.

(2) To see that the concerned dealing handsat@led keep updated information relating
to the establishment branch.

(3) To ensure that returns/statements are suditt time and the returns/statements to
be received in the section are received in time.

(4) To see all dealing hands and the diarist taainall required registers and keep the
same up date. He should also check these regatezgular intervals.

(5) To allocate every work of the section to thaff in the establishment section and to
maintain an updated distribution list of work amsiitipe dealing hands in the section.

(6) To ensure punctuality in attendance in thetiee and to advise the staff on matters of
conduct and discipline.

(7) To see that the section is kept neat andaiythat the files, papers etc; are arranged
in an orderly manner and the recorded files aré teethe record room; and that ephemeral record
is periodically destroyed.

(8) To ensure that the dealing hands maintaiim fkesistant’s Diaries regularly and note
the particulars of initial submission of cases afsb record final disposal of receipts at apprderia
stage of final disposal of the cases. He is alqaired to see that the interim processing of réseip
leading to collection/compilation of data/infornati is not marked as final disposal in the
Assistant Diaries.

4. Superintendent Grade-II

The Superintendents Grade-Il working in the Stedry, Printing and Store Branches
normally supervise the work of a Section or Callapendently and submit the cases directly to the
Middle level officers and such their duties, resgbitities and functions are the same as indicated
for Superintendent Grade-I, excepting that theymatndispose off any matter at their level and all
communications to be sent out, are to issue umdesignature of Middle-Level Officer.

5. Sr. Assistant

The Senior Assistants who deal with receipts anughst cases to the Section Officers or
Superintendents. Depending upon urgency, need @itk pnterest, the Assistants can be asked to
undertake any job/assignment, but generally, thim mhaties, functions and responsibilities of the
Assistants involve handling of the work relating to

(1) Receipt, diary-dispatch, typing, record manance.

(2) Opening and maintenance of files, referencuogpling cases including noting and
drafting, recording of files, maintenance and updptof various types of data, statistics and
information and maintenance of various registers.

(3) Acquisition, maintenance and up-keep of stostocks, stationery articles, account
and registers.

(4) Preparation of all type of bills such as pasgveling, allowance, medical re-
imbursement, contingencies, contractors, supplied advances etc. and handling of cash,
maintenance of cash books and connected accoulstségjisters etc.
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(5) Personnel/service/establishment mattersudmay recruitment and promotion rules,
conditions of service, posting, transfers, mainteesof service books, index cards, service records,
preparation of leave accounts, pension paperdptisry matters, personal files etc.

(6) Budget preparation including appropriaticgrappropriation, supplementary demands
for grants, additional grants, contingency fundlnatters relating to Public Accounts Committee,
Estimates Committee, audit paras, economy in expeed:tc.

6. JUNIOR ASSISTANS /CLERKS

In different sections of the Administrative winpget Clerks/Jr. Assistants will have to
perform all duties as prescribed for Assistantds Thbecause of the set up, quantum of work and
the staffing pattern of these offices.

7. SENIOR SCALE STENOGRAPHER

(1) The incumbents of the post stands attachdu Mead of the Department for the work
assigned from time to time.

(2) Dictation/Type work:

(i) To take dictation in both English and Hirelenography, to transcribe the same
on English/Hindi typewriters/Computers and to prédhe transcribed dictation
work to the Officer for approval and signature.

(i) To type demi-official letters, secret, cadgntial and important letters with
enclosures, and to compare the same before sufgniitr signature of the
Officer. and

(i) To do other type of work as and when assigj by the Officer.

(3) Attendance of telephones:

(i) To ensure that the telephone installed i dfffice/residences of Officer are in
working order and to lodge complaint and to purtue same if there is any
defect in any telephone.

(i) To attend to the office telephones courdguand politely and to connect the
outside calls with the Officer keeping in view tiegagement of the Officer and
his directions.

(i) To keep always official directions updatadd to maintain telephone numbers of
concerned Ministers/Officers of the State Governmen

(4) Maintenance of records:

(i) To keep upto-date reference books such asrastrative directions, Acts, Rules
etc.

(i) To maintain the records of confidential cefs concerning to the Class-Ill & IV
categories of the department.

(i) To maintain the records of casual/compeosaleave account of the Officers
and all the supervisory staff.
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8. Addressographer

To operate the Addressographing Machine and peepddresses of the subscribers of
Giriraj weekly News paper and Himprasth monthly age.

9. Franking Machine Attendent

To operate the Franking Machine for dispatch giies of Giriraj weekly News paper and
Himprasth monthly magazine.

10. Paper Issuer

To issue all kind of printing papers and miscretao be consumed daily in the H.P. Govt.
Press from Press store.

ACCOUNTS WING
11. Section Officer(F&A)

(1) To assist in framing of budget estimates eteipts and expenditure, scrutiny of
proposals for New Expenditure and to ensure tlagitufal submission to the Finance Department.

(2) To ensure that correct financial proceduse fatlowed, expenditure and receipts are
properly accounted for, financial powers are natsglol and cannons financial propriety are strictly
adhered to.

(3) To carry out internal check of appropriati@ckipts of Department and to advise the
department in financial matters.

(4) To assist in timely preparation of financraturns and statements and Performa
accounts if any.

(5) To help in the disposal of important referenelating to finance and accounts.

(6) To advise the Head of Department in the mattértenders for purchasing, outside
printing works and agreements thereof.

(7) To assist in the disposal of Audit/ P.A.Crd2a

(8) To help in the expeditious issue of finansiahctions.

(9) To keep watch on the recovery of loans angades of the Department.
(10) To act as D.D.O. of the Department and todss salary slips.

(11) Scrutiny of rates, technical reports and ptaoece letters etc. in case of purchase of
stores/stocks.

(12) Physical verification of cash stocks durimglia

(13) Checking/giving advise on various kinds distfsanctions.
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1)
()

TECHNICAL WING
12. Deputy Controller

Deputy Controller is the next senior moshtecal officer in the department.

Being Head of Office and technical officer iseto supervise all the technical and

ministerial branches of the H.P.Govt. Press.

3)
(4)
(5)

1)
(@)
3)
(4)
(5)
(6)
(7)
(8)
(9)

1)
(2)
3)
(4)
(5)
(6)
(7)

1)
()
3)
(4)

To ensure timely printing of all Govt./semd@. and other local bodies printing jobs.
To maintain inventory and inspection of suggl
To advise on technical matters, optimum z4tiion of man power/machinery etc.

13. Assistant Controller(Printing)

To act as Branch Officer in the Letter Pneg¥g of the H.P.Govt. Press.

Head of the supervisory staff of Technicdesi

To provide technical assistance the Deputytf@dier in technical work.

To maintain inventory and inspection of suggl

To ensure timely printing of all Govt./semd@. and other local bodies printing jobs.
Optimum utilization of manpower/machinery.etc

Monitoring the progress of all technical brhes.

Monitor the dispatch of printed material.

Monitor the bills of printed materials of &lovt./semi Govt. and other local bodies.

14. Assistant Controller (Ptg. Offset)

To act as branch officer in Offset wing.

To supervise the printing works of Offset gin
Monitoring of progress and to tender techinéchvice.
To provide technical assistance to Deputyt@iler.
Provide technical guidance to staff.

Monitor the dispatch of printed material.

Monitor the bills of printed materials of &lovt./semi Govt. and other local bodies.

15. General Foreman
To supervise the Printing, Composing, Bindwvgrks.

knowledge of all kind of Printing materiakinding chemicals and kind of paper with
size.

To provide full technical directions on thenk dockets besides tendering advice to
senior officers.

Monitor the progress of all branches.
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Composing Branch
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S.No. Category of post Duties of incumbents working agaist the post

1 2 3

16. | Section Holder (Composing) | To supervise the Composing Section and regulate the
assigned work to the staff under him besides piegar
routine reports. To ensure execute the jobs in and
also maintain the progress register.

17. | Assistant. Section Holdeo supervise the Composing Section and regulate the

(Composing) assigned work to the staff under him besides piegar
routine reports. To ensure execute the jobs in and
also maintain the progress register.

18. | Compositor To do all kind of composing in Esgli& Hindi and
prepare matter for printing.

19. | Distributor To distribute the Hindi & Englisiige in cases.

20. | Type Supplier To assist the compositor & topdyghe English &
Hindi type and other material relating to compos
work.

21. | Galley Proof Pressman The incumbents of thé¢ go&alley Proof Pressma
are to draw proofs of all matters composed andec
by the compositors and mono casters respectively.

Printing Branch

22. | Section Holder (Printing) To supervise the work of printing section. and
regulate the assigned work. To ensure executeotiss
in time and also maintain the progress register.

23. | Assistant  Section  HoldeiSupervising of Printing work maintenance of regist

(Printing) relating the printing work and to assist Sectioriddo
of the branch. To ensure execute the jobs in time
also maintain the progress register.

24. | Sr. Machineman To operate the platen & Autorneglinder machine
knowledge of four colour printing & numbering ty
height machines etc.

25. | Jr. Machineman To operate the Platen & aut@npatnting machinery
Knowledge of four colour printing & type heig
numbering machine etc.

26. | Treadle Man To operate the platen machineskalsaledge of four
colour Printing and type height numbering machi
etc.

27. | Impositor Do the imposing work in Letter Pré&smting.

28. Inker Give the help to letter press machinas for the

operating of printing machines including oilin

cleaning etc.
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Binding Branch

29. | Section Holder(Binding) To supervise the woflkbmding branch, regulate th
work assigned to the staff under his control. Tsuee
execute the jobs in time and also maintain the nessj
register.

30. | Asstt.Section Holder(Binding) Supervising the Binding work, maintaining the
registers relating the Binding section and to &ssis
Section Holder of the branch.

31. | Ware House Operator To operate all kind of BigdMachinery and also t{
keep the paper in order etc.

32. | Binder To do all kind of Book Binding work.

33. | Press Duftry To help the Binders in Book Bimgdimork i.e. folding
gathering wrapping etc.

Reading Branch

34. | Head Reader To supervise Proof reading work and to co-ordir]
with other sections of Printing and ensure to efe
the work in time.

35. | Print Order Reader To supervise the reading work and responsibiligé
Print Orders and ensure to execute the work in.time

36. | Proof Reader To do the proof reading of Composed Matter, sug
corrections etc.

37. | Reviser To Revise and prepare pages for finatiig.

38. | Copy Holder Copy holding with the Readers.

Mono Branch

39. | Section Holder (Mono) To supervise the Monoti®acand to regulate th
work assigned to staff under his control. To ens
execute the jobs in time and also maintain the ness
register.

40. | Mono Mechanic The main function of the incuntbeh the post of
Mono Mechanic is to undertake repair and mainteag
of all kinds of Mono Machinery installed in the Go
Press such as Mono Casting Mono- Super Casting
Mono Key Board etc.

41. | Mono Operator To operate the Mono Punching Neech

42. | Mono Super Caster To operate Mono Super Cabtaaiines.

43. | Mono Caster To operate the Mono Casting Machimg assembl
the matrices in English & Hindi.
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Computing Branch

44,

Section Holder (Computing) | To supervise the work of Computers and work out

cost of printed jobs, to monitor the budget
departments and also maintain registers.

the
of

45,

Computer (Composing)

To compute the work of compositors, distribut

executed jobs.

DI'S

according to fixed norms and work out the cost of

46.

Computer (Printing)

To work out daily progress of Printing Staff andsC
of Printing Jobs.

0o

47.

Computer (Binding)

To work out daily progress as per fixed norms a&f

executed jobs.

th

workers of Binding branch. Fixing the cost of Whe

Offset Branch

48.

Overseer Offset

To supervise the whole work of Offset Branch and

regulate the jobs assigned to the staff. To ensuee

timely printing of jobs and also maintain the regjs.

49.

Offset Operator

To operate sheet fed & web Offset machines, folowqg
printing and full responsibility to maintain offs
machines.

et

50.

Camera Operator

To do all kinds of camera work and preparation
material for Offset Printing.

of

51.

Litho Artist

Work in Art room four colour pasting work, pa
imposing & Graphic Art work.

je

52.

Feederman Offset

Give help to Offset Operators for the operatingdéiset
Machine in all kind of work.

53.

Fly Boy

Duty on delivery side of Offset Machine includi
cleaning, oiling and roller washing and helping
machine operators.

ng
the

54.

Developer

Developing the Offset camera films & full help
camera operator.

55.

Dark Room Attendant

Loading/unloading of film in Offset Camera a

nd

maintenance of Dark Room equipments and helping the

camera operator etc.

56.

Typist Electronic Typewrite

rTo operate the Electronic Type Setter and do tipe
setting work.

57.

Plate Maker

To make plates for the offset printing machine,asipg
& developing of plates single colour to four colsir.S.
negative & positive etc.

58.

Makeup Man

Negative pasting imposing etc. fésatb printing.

59.

Photo Type Setter Operatqg

rTo do all type of type setting and formatting works
different kinds of jobs on computers executing e
Offset Section.

—
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Workshop Branch
60. | Mechanic Press To undertake repair and maintenance of all kinds of
Printing and Binding Machines.
61. | Mechanic Electrical To repair all kind of Electrical & Electronic equi@nt’s
and checking of power supply for machines.
62. | Carpenter Carpentry work related to Press besic
Miscellaneous Wing
63. | Driver (1) He is the guardian of vehicle and responsibte
upkeep of the vehicle attached with him.

(2) He will be alert through out the duty and peni
his duty diligently and with vigilance.

(3) He will wash his vehicle daily in the morniagd
keep it ready for journey.

(4) He will ensure that in case of a mechanic&ce
the Officer Incharge is intimated timely and
remedial measures taken.

(5) He will not make any unauthorized movement of
the vehicle.

(6) He will remain on duly till relieved by the fafer
and follow the instructions of the officer usingth
vehicle.

(7) He will maintain the Log Book of the vehigle
every day and maintain its repair book.

(8) He will be responsible to keep all the docutae¢n
relating to the vehicle and his driving licensehwit
him all the time.

(9) He shall be available for duty when ever chey
time during the day/night.

(10) Any other duty assigned by the Head of Office/
H.O.D.

64. | Bus Conductor To perform the duties of conduofothe departmental

Bus or any other duty assigned by the office.

Class-IV Wing
65. | Office Duftry (1) To mend, trim, stitch, bind etc; old recortites
etc. in Record room and in the sections.

(2) To paste correction slips in the official neflece
books of various officers and those of the
branches/sections.

(3) To affix service postage stamps on envelopes,
maintain their accounts, prepare envelopes/packets
and parcels, dispatch dak and telegrams and |help
the dispatcher in the circulation of all printed
matter etc.

(4) To sort-out and properly keep the record in |the
record section.
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66. | Duplicating Machine Operatqr(1) To operate the Gestetner/Photostat Machine|and
make out desired number of copies.

(2) To maintain proper account in a register with
requisition slips for paper used and consumption of
ink/toner etc.

67. | Packer Packing and supplying of Consignmentstationery
articles and printed materials from the differeitres of
the department.

68. | Peon (1) He will be on duty half an hour before the ing
hours of the office in which he works and leave
half an hour after the office hours.

(2) To carry and deliver dak within and outside the
office (maximum weight to be carried outside the
office not to exceed 10 Kg.).

(3) To ensure the cleanliness and general up-kéep o
the section/office where posted and of the
furniture, fixture and equipment.

(4) He will attend to the telephone calls when the
officer is not in his seat.

(5) To perform miscellaneous and odd jobs |for
officers/officials.

(6) To attend to officers at Headquarter and whibe
tour.

(7) To attend to any other work that may be assigne
by the Head of the Office.

69. | Chowkidar (1) To keep watch and ward during and after office
hours.

(2) To take precautionary measures relating| to
prevention of fire and damage to Government
property.

70. | Mali To perform the duties of a Mali such as preparaéiod
maintenance of flower beds and flower pots, (for
beautifying office compound and corridors, etc.

71. | Sweeper (1) To sweep, clean and mop the room, corridors,

verandahs and compound;

(2) To clean the lavatories, urinals, baths, wastirs
etc. daily and properly;

(3) To light the stoves/angithies and to perfoime |t
allies work relating to this job; and

(4) To collect and dispose of all waste in theceff

72. | Metal Melter To melt the old Type of Mono Machines in remelting
furnace.

73. | Mono Machine Attendant Helper of Mono Type & Casting Machines.

74. | Binding Machine Attendant | Binding machines attendant with the duty of Ware
House Operators etc.

75. | Forme Carrier The forme carriers are deployed in composing sectio

The forme carrier is required to carry the formethod
composed matters firstly to the G.P.P.

man for getting out the proofs of the composed eng
and thereafter to machine room for final printing.

att
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76.

Forme Washer

The forme Washers are required to perform theiredut
in the printing section/machine room. They wash |the
forme of the composed matters for better results in

printing.

77. | Press Mazdoor The Press Mazdoors are deployed in various sectibps
the Press and their duties are to carry printiqgepanks
and other allied press material from different esoof
the department and to do all labour work in thesBre

Performance Indicators of Offset Branch
Sl Name of Machlne Impression per hour olling & Roller Plate Reel Remarks
No. cleaning washing Change loading
Running | Numbering
L. Offset Printing Machine P.O. 25 3,500 2625 30Minutes| 15 Minutes| 30 Minutes
2. Offset Printing Machine RO-62 (1) 10,000 7,500 I Hour[ 15 Minutes| 30 Minutes| 15 Minutes
Offset Printing Machine RO-62 (II) Per Unit Per Reel
4. Offset Printing Machine HM.T. 231 3,500 2,625 30Minutes I Hour| 30 Minutes
Both Units Per Unit
5. Offset Printing Machine H.M.T. 125 3,500 2,625 30Minutes| 30 Minutes| 30 Minutes
6. Offset Printing Machine HM.T. R-36 3,500 2625 30Minutes| 30 Minutes| 30 Minutes
7 Offset Printing Machine P.O. 36 (I) 3,500 2,625 30Minutes| 30 Minutes| 30 Minutes
8. Offset Printing Machine P.O. 36 (IT)
9. Gestetner Machine (T} 2,200 30 Minutes 10 Minutes
10, |Gestetner Machine (II)
1. |Duplo Machine (I}
12, |Duplo Machine (11)
13, |Offset Printing Machine H.M.T. 125 3,500 2,625 30Minutes| 30 Minutes| 30 Minutes
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Performance Indicators of Letter Press Branch
Sk Name of Machine Impression | Impression | Numbering | Numbering | ILO. Pads | Book Work [ Job Work | Make Oiling &
No. of Per hour | of Per hour (Per Worker Two colour ready cleaning
with one | with Two Workers minutes
Worker Worker
L. Tradle Machine No.2 750 1,100 600 880( 50% Less| 10% Less| 20% Less 30 15 Minutes
of fixed of fixed of fixed| Minutes
Progress|  Progress| Progress
2. Tradle Machine No.7 900 1,200 720 960( 50% Less| 10% Less| 20% Less 30 15 Minutes
of fixed of fixed of fixed| Minutes
Progress|  Progress| Progress
3. Tradle Machine No. 13 900 1,200 720 960 509 Less| 10% Less| 20% Less 30 15 Minutes
of fixed of fixed of fixed| Minutes
Progress| Progress| Progress
4. Tradle Machine No. 14 8OO 1,100 640 880( 50% Less| 10% Less| 20% Less 30 15 Minutes
of fixed of fixed of fixed| Minutes
Progress| Progress| Progress
5. Tradle Machine No. 15 700 1,000 560 800( 50% Less| 10% Less| 20% Less 30 15 Minutes
of fixed of fixed of fixed| Minutes
Progress|  Progress| Progress
6. omMm-r | e 1,600 ---- 1,280 50% Less| 10% Less| 20% Less| 1 Hour| 30 Minutes
7. OM-11 of fixed of fixed of fived
Progress| Progress| Progress
8. Cylinder Machine No.| —  —— 1,000 — 800( 50% Less| 10% Less| 20% Less| | Hour| 30 Minutes
16 of fixed of fixed of fixed
Progress|  Progress| Progress
9. HMT Letter Press Mic.| - 2,000 —— 1,600 50% Less| 10% Less| 20% Less| 1 Hour| 30 Minutes
10, |Noe.l of fixed of fixed of fived
I1.  |HMT Letter Press Mic. Progress| Progress| Progress
12 [No.2
13, |HMT Letter Press Mic.

No.4

HMT Letter Press Mic.

No.5

HMT Letter Press Mic.

No.6
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Performance Indicators of Binding Branch

Sl. Name of Process Progress per hour Remarks
No,
l. fa)  Dressing and Counting {All sizes) 40 Reams per hour
Kby Only counting (All sizes)
2. Section-Folding :
Ni) One fold 177X27/2 to 17X27/4 in 1,500 sheets per hour
section of ten leaves after counting
& separating the sheets 1,000 Per hour
Vit)  Folding (Forms) one fold with 600 Per hour
checking 400 Per hour
Viit)  Two folds (separate sheets)
Kiv)  Three folds (separate sheets)
3.0 fid Folding and Automatic Folding | 14,0000 sheets per day |
machine WHMO & | L Binder
Vit)  Folding on handfed folding machine | 10,000 sheets per day |
WHMO & | L Binder
(Time for setting the machine for folds, when necessary to be allowed by the G.F.M./Manager)
4. fi) Gathering by hand collating (Size 800 sheets per hour
17X27/2, 20X26/2, 20X30/2)
Vii)  Gathering by hand in{Size [7X27/4, | 1,000 sheets per hour with
20X26/4, 20X30¢4) checking
Viii)  Gathering by hand ({Duplicating 800 sheets per hour with
work) checking
Kiv) Book pages in sections (gathering) 868 sections per hour
5. Wire Stitching :
Ni) Wire stitching side on single head [,000 pins per hour with
holder in (with dressing)
Centre stitch both cases.
Vii)  Wire stitch a side and centre on | 1,500 pins per hour with
double head cover.
Two times of (a) X with
holder above in both cases.
6. 2 Nos. New Stitching

(i) Wire Stitching Book/Jobs per

100

(i1} Wire Stitching Book/Jobs per 200
b iii) Wire Stitching Book/Jobs per 300
Kiv) Wire Stitching Book/Jobs per 400
v Wire Stitching Book/Jobs per 500

1000 pins per hour

1000 pins per hour and 20
minutes

1000 pins per hour and 40
minutes

1000 pins per Two hour

1000 pins per Two hour and

20 minutes
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Note :  Progress presently prescribed/Tixed

in_respect of Binding section is hereby

revised/changed under:

10% reduction increase is allowed in centre stitching and side stitching
respectively vide Office order No. P&S 8¥84 (Estt.)- 19825, dated 7-11-2001.

G, Stitching with thread (by hand sewing) | 27 Registers per hour
per 1M} copies
i) Foolscap (folio, quotro and octoro) | [TX27/2, 20X26/2, 20X 30/2
(all sizes) L0 sections each registers
Kii)  Demy and Medium. Super Royal | 4 Register per hour
and D. Foolscapifolio to Octora)
7 Register per hour of 5
(Super Royal, as stated above) sections each.
(TR 2774, 20 26/4, 20X 30/4=
10 sections each 5 registers
per hour
iii) Books sewing by hand 7 register per hour of 5
sections
54 Sections per hour
T. Sewing by Machine 267 Sections per hour (single
hand}
400 Sections per hour (with
helper)
Picture Insertions also 7 per hour
9. i) Cover pasting (with gluing where | 67 Registers per hour
necessary ) 200 Registers per hour
Kii)  Sheets and pages pasting 50 Registers per hour
Niii} Book cover pasting (with folding of | 107 Registers per hour
covers) 80 Registers per hour
iv)  Back Patti pasting (cover paper)
v)  Back Patti pasting (Cloth)
10. | Stiff Binding with straw board side
cloth back with fly leave and sidesn:
i) 17X27/4 Registers of 200 leaves Il Registers per hour
Nii)  17X27/2 Registers of 200 leaves 8 Registers per hour
I'l. [Envelope making :
Ki) SE. S5 800 in 742 hours
i)  S.E. 5A 400 in 7% hours
ki)  S.E.7 600 in T4 hours
ivi S.E.TA 300 in 742 hours
12, | Dis. Ruling on machine : Time for setting the Discs. be

i)

i}

43X69/2, 51X66/2, 51X76/2
43X69, 51X66, 51X76

allowed extra by the G.FE.M.
2,000 Per hour
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[, 500 Per hour
13. | Hand Numbering:
Vi) Loose sheets 2,000 Per hour
Kii)  After Binding 1,500 Per hour
14. | Perforating 1,000 impressions per hour (5
sheets each)
15. | Wraper pasting of (Pub./Gaz/Girigaj) |34 Copies per hour
16, fi) Cover setting side stricking (both | 134 Registers per hour
side) 200 Registers per hour
Vii)  For Centre stricking with folding of | 267 Books per hour
Cover
Vi11)  Books cover inner side
17, fi) No. taking of Numbering job [34 Books per hour
(i) No. sorting, setting & packing 107 Books per hour
18. | Greeting Cards, Photo Pasting & folding 53 cards complete per hour
19. | Giriraj [250 copies in 7% hours(with
tolding & gathering of twelve
pages)
20, | Sulby Machine Progress not fixed
Performance Indicators of Mono Branch
Sl [Name of Machine | Time of Cleaning Type point Punching Casting Remark:
No.
L. Machine Keyboard
(a) English | Hour Per Week |8 Point to 12 point. 6,000 ens per hour [------emmmmemn
(b) Hindi 12 Point 4,000 ens per hour
(a) English | Hour Per Week |8 Pointto 12 point.  |-----mmememmmms 6,000 ens per hour
(b) Hindi 12 Point 5,000 ens per hour
14 and 16 Point Hindi 3,500 ens per hour
3 fstingg  |———— | =
{a) English 8-12 Points. 3 Kg. Per hour
{b) Hindi 12-16 Points. 2 Kg. Per hour
4. Lead and Rules  [---——---- 2 and 3 Points.  |---memmee - 8 Kg. Per hour
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2009

Performance Indicators of Hand Composinge Branch

Sl. No. Type Senior Compositor Remarks
L. English, common matter (8 point to 12 point solid) [(900 corrected ens per hour)  J---mmmee-
2, Hindi (10 point to 12 point solid leaded) (900 corrected ens per hour)  ----mmmm-
3 Hindi (10 point to 12 point solid leaded) (900 corrected ens per hour)
Note: (1) Corrected ens means all corrections except those made by the author.

{2) No deductions be made on acco of normal blanks common matte.

(3) Ens in common matter to be calculated by gavging. If lead are inserted ens to be

calculated by counting lines. Time for leading be allowed at 3 leads per minute.
(4) Statement work to be calculated by gauging the dimensions of the set-up matter
Extravagant blanks, if any be deducted
4., Folio Lines Folio lines which contain other matter also and the blanks lines under
it to be treated as common matter.
5. Foot-notes Ens to be calculated by counting lines.
6. Side-notes Two minutes per lines.
7. Cut-in-notes Two minutes per line and two minute extra for justifying each note.
8. Insertion Three minutes per insertion including composing time.
0. Lead out Three leads per minutes.
10, Time to be allowed for make up of common matters :-
Size Without side Without side | With double | With marging
1. notes notes side note note
2, 3 4. 5.
Minutes Minutes Minutes Minutes

(a) Foolscap 8vo and demy 16 mo 4 6 8 6
(b) Foolscap 4 to and 8vo 5 7 9 8
(e) Medium Royal and 5. Royal 8vo 5 5 10 8
(d) Demy 4 to and imperial 8vo 7 9 11 9
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ENGLISH = 900 ENS PER HOUR
HINDI = 750 ENS PER HOUR
LOE gLy HINDI 9 SET 112 [2E Bla 8E
20 2444 22 20X2 26 3l 22X2 32
22 27X 2 24 a2 44 52 52 75
26 32 L1 15 34 40 36 52
28 3404 12 16 36 43 28 41
36 44 10 14 20 24 a2 46
40 49 14 18 36 43 46 67
42 51 28 37 20 24 42 61
44 54 36 48 36 43 30 43
46 57 40 53 46 55 26 38
60 75 42 56 30 36 16 23
52 ad 44 59 40 48 9 13
32 39 46 62 42 50 18 26
48 6l 13 17 28 33l 14 20
S0 62 26 34L4 32 38 44 64
14 17 30 40 22 26 40 58
24 2044 27 36 24 29 4 6
34 42 a2 43 50 65 48 70
30 37 I8 24 56 67 &0 86
38 47 20 27 72 108
T2 B8 38 50 34 50
62 76 34 45 75 111
56 6l 52 6oLs B8 128
15 22 58 77
66 80 62 80
L8 134 48 a4
T2 112 72 96
70 84 50 a7
86 115
108 142
60 78
92 123
80 108
e 148
15 20
54 71
70 94
75 100
33 44
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T famT
ReT—2, 11 S, 2010

T gus—I| (f)2—1 /2000 (A UQe B [SAUTA, R & AL 6 AJE—309
P WD g1 Ua<] AT BT WANT B gY, fRAre uqer SeT faur H @+ Retadh, (@i—V)
(BRIUA) & Ug @ foU 9 SIfRET ¥ Hel™ [ueH—'& & IgAR WAl IR U= M
g B, 3feIia—

1. <ferd W iR URs.—(i) 39 ol &7 <dfera 9 Rarad udwr ST Mm@
eTH, -1V @RTUEE) <l iR w9, 2010 B |

(i) A g\ oY=, e yaer § UdIiRia fby S o IR 9 9g< 84 |

2. frEa ik amEfiai——() 59 faurT & sfegee @@ @ sEn-l (@) 2-8,/96
ARRI 19—11—1997 GIRT NG fZHAraet gaer e T, T4 efd, i—IV  (eRTeTafe) wedl
3R Ur=fa M, 1997 &1 TdggRT R fovar e © |

i) T FRET & 8 8¢ 1 Iudad SU M (1) @ 1 59 UeR FRET e &

FAE o T8 by MY, 9@ A1 BRaAs 57 AT & Sugl & e ARHRT wu H @y TS
SEEIRC I

AT BT,

B0/ —
g Afed (SE) |

SUEH—"%"

ST fourT, e uew § @99 e -1V (EREE) Gafda /e ) @ o @
forg 9t ok m=fa form

1. U8 & AH—G &D |

2. TSl & 9&—72 (T8wR) |

3. dffexor—ai—IV ERSEREE) |
4.  AITEH :

() i gl & ford aaFm.— (i) S9Y 4900—10680 + 1300 U U |
(i) @ ® fgw sHaRal & ford Suafermi—(i) @M 15-o 4 faa ™
[ECRUIGRSIN
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5.  TYF US AT JAIA.—UIE N[ T8l |

6. W Wil & forg Mg — 18 | 45 Ay |

TR Y w1 B S arel Afeddl & forg ST Sy AET gl A1 HideT & JMER W
g g Ty fdaal dfed ugel | SRR @1 ¥ar H§ 9 il &1 anp 481 8l |

Ry I8 R b Al dgef a1 Afder & omuR W Fgad fear war e s Wy H
fFrgfad @ ahig @1 a1t oy @1 81 AT B, A1 g8 de A1 WfAer & R R, Fgfed @
HROT fafed g ¥ ge & fog o= 78l 8

W] B AR P ggfaa SRl /g SEeidl /3 9l & Afdqal & forg
SR ARG AT § Ia & ge & S Gl il [ RHrEd Uqw WReR @GR A7 fawy
TR B el ST ¢

WR=] I8 AR 1 & ufeqs daex, Fml den wra Ferl & o dHarial &I, S 0
et Aaex, Tl 9o wWraed Ferl & URMRIS o9 & 99y U Ufedd ddex, el /wrad
(el § SHe 9 Yd ORGRI HHART o, el el § oy &1 A # U1 &1 Ramga & sigef
Sl IRHN HHATRAT BT 3L 7, fhg 39 UHR @& Ramgd ufeds daex fmi den w@rad
Tl & U HHANI g DI A8l &l ST S ggErdddl U ufedd daex i /Wi el
g1 fgaa fbg v &/ fg g § oiR 9 ufes daer fl /W ferl & uRrfere Ted
& gzard U T/ w@rad Merii @) Qar ¥ aifvaq wu ¥ sifeetd fhu U § /fhu Ty o |

(1) e Wil @ forg oy M &1 UM, S 9Y & UM faad | B SgEl [aH Ul
(Ucl) BT 3Mded T dxw > forg genRerfa, fasnfyd fear o & a1 el &

arfergfer fobar € |

(2) oo garfEd wafel @1 gem # W Wl & oy g WA IR W feHTEe
JQ3 Al HaT AN AN & fdaprgaR Rifdrer &1 S Fa

R I8 IR & gaadt W 4 [fde Iugy dfder R Fgad Aafad @ g2 § dr] T8l

BT |

7. A i U oM 9l wfdREdl @ forg snfd <gaaw ddre ok e srdad—
(@) Rl séar—fpel " ud Yol Ren 98 /fawaidere @ <wdl we @ gad

TG B |

(@) IBNT JBAN.—BAET U< B wfeal, Afaal MR dqiferal &1 59 iR u<wr #
faemm fafdre qemell o fAgfea & forg Suygaddn |

8. Wl will fbu oM g wfkEdl & fag fafda ey ok dealre sdad g=a
Al o < H ARL BT AT T8 -

Y —] el |
&P A —T el |

0. URAeT B af, I HS B——72l 94, T9dT T 9§ I 3Ffde Wi iR safy &
fore fawr foear ST g S Ferm siffer Ay uRRufeat # ok falRad o & ameer <
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10. Wt B U : 9T A EFf I W, 9veH IR WR RIATRY gRT 3R

faf=r ugfodl g1 M WM 91 ug (Ue)) @ ufeeradr—(1) genRerfa, wre ufoera e ot

gRT AT 3MER oR 3frar Afder & AER WR 9l gRI1 | |ider R Fgad s9ant w1 15 |
& TS SUARIIT UTd B 3R Sad w7 # genfafafds dar ot gt faf~afag ent |

(2) =mei UfRd RAHTRYT §1RT |

1. Wta, gfafgfed, R @ <en § aftr (@) S o=ta /afafgiea /
RIMEFRYT fham ST —TAavrT § g9dl &) 3@dl Wod Il IR IR PR & Ug R
HRIRT UeuTRAT ¥ W NHaT = a¥ &1 Fafid Jarerd a1 I | & T3 AR agdf Jdr &l

N (N

Aftafoctd BYPp UE 99 T AT FdThTal B, AN gRT |

IR & YA & ol U IuRRAT 3R ABIeRT dI, S Jdl Bl & IR U
ISP HIIIR IRWNG RS DI B (91 T FIad aRSdT FAI IR DI TGl |

12. I fovrig g=fa afafa femm &, o S|ar et —ar] T80 |

13. Wt d= #H, o oRRefol § Reme uewr Ao [ar T 9 weet fear
ST~ 8l |

14. A Wil fHy & o iffard smen——fBf Sar a1 g wR Fgfaa & fog sngeli
BT IRT BT AFTRSG BT AfaRT B |

15. €l Wil g1 U8 W e & forg amm—Aed wdll & " | ue R gl @
fore oo Aigs IRieT @& MR WR fhar SRR IR IS, U1 &)1 3Mavdd a1 FHaH qAe,
ar faRaa wem a1 2aeiRe Wel & R R A Sy R¥\er wWR /96gdsd, s3s,
TReafcr, wefl UTfdrepRor gRT sreenRa fbar Sirgen |

15— wfderres Fgfaa grr ug R Fgfad & forg g —sa feml & fodd 9 &
BId 8d I Afder Fgfdman | &y Feeear ok w@l & sregedi= &1 SR —

(1) dAedeaT—(®) 39 Uiferrll & AfT ST fowrT fRmmaa uqwr o @9 ReTd ol
AldeT & AR R YRS H U 99 & oY ST ST 5™ auigay JER IR g1 Sl FebT |

(@) Ug P fR9Ee U e 4T IMENT/fRvae Uyl iRy dad uae 9 @
FEGT § 9 FMI—ew® IenT faae uew Rad usl @ 9fde] @ MR W =4 & ford
ARBR DI AFAGT U HRA D UTA Rad Y&l & @R, $F F HH &I Y0 FAER T H
fasnfod e iR 399 AT & Jen fafdd o=dmell &R o= gr=ar I XEH dtel InfRy

JTde U3 IMTHFT BT |

(M) = s frgdl 4 fafed urrar wal @ SR fhar SR |

(1) <fesrs SuAf™Il—dar & MR W FYad W9 Jed Dl 6200 /—29 B
THfhd ad Gfderds IBd (S 079 & IR U—d€ S IS U & a_1eR 81°N) gfoar
e @ SIRAT | Ife AfaeT § te ¥ | 1fte @) 9}IR) @f ST ® A ueErdadt ay (asf) @
forv dfaereres SuafeEl § 186 /%0 @ IHA (ST f6 uRfe U—ds 9 d=-4, # aifffe dad
gfg & RER) IF 97 Ifg & S H g DI ARAT |
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() frgfe /semes miReR—Meas, SeT, fRame e fFygfea ik ergemad
TR BT |

(V) === ufssar—ifaer Fgfad @1 <en % g R Fgfad & for =9+ Aifas wdien &
IR WR fhar SR a1 Ife Maegsd I1 FHEE G931 S o1 forfRad wlel & MR W fahar

STRITT fORA®T R/ UIgUshH Sodlfe AH= Al BT gRT NAiq e, SRT gRT STaeid
fordT STRITT |

(V) dfiee @9 e @ dfiees @09 o o afafd——oi v Tifar steriq

fQ9Tdh, SENT gRT I9—999 TR Tf3d &I S |

(Vi) sRR——3rgefl &I =99 & Uedrq g9 Al | el Sule '@ & IR aRR
EATEIRT HRAT BT |

e 3R wW.—— (&) AfaeT & MR W FRYad @9 j&d BT 6200 /—H9d B FHD
g dfdereid @9 (S 9099 @ URMTE U—d4ve o T I U @ -6 8rf1) Ui e @
SRATT | AfdeT R Fgad @fdd nr ger) M aul & foRy dfdeHs YhH | 186 /—wUd (U &
ITTAE & <AqH / URMPIS 9—dvg O IS U # aiffe afg & aveR) o gfg BT gdheR B8R
3R Pl I Aedg UGN o b aRss /=9 Ia=9[ STt T8l faar SR |

(@) <faer R fyged @fdd o Aar qUiaar IReMTS TR W Brfl | afe wdfaer w= e
fod &1 S /R0l S 18] Ur] Mldléﬁmwﬁﬂﬁﬁlﬁ@m?ﬂﬁ%ﬁjﬁ

(M wfer R FYga b9 d Th A9 B Jal GO PG B ggErd Ud (oA
JATHRHAD FGBIR Bl BDHAR BN | I8 JABR U d¥ db Afed a1 &1 FHT | Gfdal
e =fdd @ fBdl W UBR &1 3 DI JAaHeT AT el e | 98 fafdear ufogfd
Taociodlo s & foy A1 gharR w8l BNIT/BR | dad WA derel FEHrgar e
STRIATT |

(@) o= ARGRI & JgHeT & 9 Har | FTeed JuRefa | b g wdfdar
BT AT (FAE) B SIRATT | |ider R Fged afdd o (($gfe) | srguiRerfa @ safdr &
for, dfaTc® Y9 & gharR A8l BT |

Ed
W
3R

(5) dfIaT MR wR Fged afdd e WM R UiF 99 &1 Hdldblel YUl HRA & e
T8l TR AT AT SR, YRIRAId IR IR IRV 8¢ 8haR B8R |

@) T el B ORI /ISR R Iaaril ¥ U IRFY YAOT—Y=T
URJd HAT R | IR AWE ¥ 31fd @ Tad AfRar angedi uwa g %, SRE dR W
JquYgad FHsh SIRAT | AR Rl b1 fhdl uiided fafecdr JAfEeRT /qdr gR
Sugaadl & fofw g e far SR |

(B) WfaaT MR R FRIgd afdd &1 IS o Ud Sl & T H AR R ST
3MUferT B, I 98 S R R ol & Frafa uftRer SRl o1 9a-mE & gAdd R AR
g, A 9« /2P W BT 8HAR BRO /BRI |

@) frafm FFaRal @& e § Jm o) dar Rl @ Suew o 6
TH0ITROTHOIRO, el Fad, IrRvr wiasy (), S M, sraarer gH, &k smeror faw
g WfdaT R Fgad afdadl & e § o 8 80 | 9 39 W™ H SfedRad Suatfer
anfe & ol EFeR B |
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16. SREVL— WAl ¥ FYfF, BAEd USwl WPR §RT G9I—F W
SR/ g S Sl /3 fUss aul SR I Yad & fdl & forg Haren #
3TRETVT I arad SR fhy 7Y e @ refi= &8rfl |

17.  faarfa wler—ar] =81 |

18. PRI B P fd—T81 IS AR B Ig I 81 {5 VAT BT g9y a7
g7 AfFTAT & YT AT UGt DI arad e HR AHIAT |

SEIEREC]

@G H (@ -1V) ERUREE) iR Raed ey WeR & 787 e, S, e
U & Aregd ¥ frurfed f6y 9™ arel e/ eRR @1 gy

TE PRIR AN/ AT e I LI O RIS
HAfaeT W Fged Afed (G s s9 U WM UEBR HEl AT §), AR fFArEd uew &
T, eed, e, & AreEd ¥ (R 399 59 ueaq fgdg ueeR & T 7 @ A

o TR - SWRIed U UelR Bl oI & ‘UIH U&hR + W+ Wh & wy §
Jfaer & R W fa=ferRad feeem ofik ol o Jar &= & forg weafa @ 8 —

1. Ig f ‘UUH WIPR W7 WIh B DY H o F URS B 3R BT AT
M a9t & 9@ U a¥ @1 emafy & fory fediy eer @) war # = | g faffee
®U ¥ SfeRad fhar a1 8 @R Tl UeThRI §RT BRR Uil AT © fb UM UeThR &l
@‘cﬁﬁqaﬁm?ﬁwuﬁﬁmm@ﬁmﬁavﬁwﬁ ................ T & wHg &
gITafid (FAT) Fsi SR IR AT AifeH avad & B |

2 Afder & AER R FYad @9 &Td DI 6200/ —w9 b FHibd [ Afarsts 6
(S 9a9 @ YRS J—9v8 O IS U & §RI6) g11) URET e dl SR |

3. UoH UEHR B Hal YUIAAT RIS AR WX BRI | A ST W g fad @
BRI /JATRYT Sp &N T A1 2 A1 e FIAd uee 99 @ e Fga /A
PR 3T oar & s ol yo ueidR &l |fdeT R o T g a1 Mygfdd |
(Tatafa) @ o & fou el 8eft |

4. Afde] R FIYad @ D Uh W DI WAl R B D LA Uh (G D IATHRAD
BT BT THAR BN IS AAHIN b Iy A Arerd fhdm T G | dfdar wR Hga
G RED DI [T Al UBR BT AT Blg JdDI AJJSMd ol BN | 98 b gfayfed
3R Telodiodlo smfe & fory ¥ gdhaR el 8T /8N | Bacl UKl Sfaehrel FaargR
[ECIES IR

5. o= JAfEeRT & gdeT & 991, Sl 9 Iedgd rulRefd | waad: g€ dfdar &1
TIGA (FHTE) B SIRATT | ST R Fgad @i jeae & doa (i) | ruRef
B Al B ol AfAGTHAS IHA BT EHaR el BN |

6. dfder R Fga @fdd v WF W UiE v b1 Hareld Ul B B UeER], o8l WK
JATILIHAT FHSI S, URATHD TR IR IR 8¢ 8GR BT |
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7. AT AT BT TRBNT /IR FAfhedT IaARl | 3701 IRAI T 95 YR
BRAT BT | AfRSAT SARRT PI <IM #, IRE ACE A AfSD Bl THERI YHT B TP,
S SR AR W UYgEd a1 < | Afeer swaffal @1 fedl urfgd Rifbad
BN/ FIAR §RT SUIaial & g g Heror fbar S =iy |

8. HAfaeT R Fgad afdd o1 Ife U Uely bl & T H IADI GR TR ST JAUTerT
B A 98 SUl R R, O 5 Fafid gfiRerm il SHert @1 9a9HE @ gAaH WA g,
AT Wl /S AT BT FDaR BT /BT |

0. diacrere Fgad @fd@) o dHaRl 9Mfed dET Ao B AR
gotlovwmo / Shodiovwo i &) & BN |

$d AEIRGHY YIH JeThR IR fgdlg weier = e o SuRefy ¥ sd |dyed

SfeeTRIT TR AR CL T BT 3T T FHER PR T 2 |
TarE 31 SuRefa A
e
(:'THHTTW) .................................
X
(ﬂmaww) ...............................
(T2 TEPR © EHIER)
TaTE & SuRefa H#
L et
(:'Tqaww) ..........................
7S
(HTHETHSTW ...........................

(fef wIPR & TERR)

[Authoritative English text of this Department Noation No. Ind-11(B)2-1/2009 dated
11-06-10 as required under clause (3) of Articl& &4 the Constitution of Indja

INDUSTRIES DEPARTMENT
NOTIFICATION
Shimla171002 thellth June2010

No. Ind-11(B)2-1/2009.—n exercise of the powers conferred by the prowsérticle 309
of the Constitution of India, the Governor, HimacRaadesh is pleased to make the Recruitment
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and Promotion Rules for the post of Mining Guadaés-IV) (Non-Gazetted) in the Department
of Industries, Himachal Pradesh as per Annexureappened to this Notification, namely:—

1. Short Title and commencement.—i{} These rules may be called the Himachal
Pradesh, Industries Department, Mining Guard,Cles@Non-Gazetted) Recruitment &Promotion
Rules, 2010.

(i) These rules shall come into force from the ddatepublication in the Rajpatra,
Himachal Pradesh.

2. Repeal and Savings.{H) The Himachal Pradesh, Industries Department, mgini
Guard Class-IV (Non-Gazetted) Recruitment and PtmmoRules, 1997 notified vide this
department Notification No. Udyog-lI(Kha) 2-8/96tdd 19-11-1997 are hereby repealed.

(i) Notwithstanding such repeal anything done or apgointment made or any action
taken shall be deemed to have been done or madkesr under the provisions of these rules.

By order,
Sd/-
Pr.Secretary.

ANNEXURE-'A.'

RECRUITMENT AND PROMOTION RULES FOR THE POST OF MIN ING GUARD
CLASS-IV (NONGAZETTED) (REGULAR/CONTRACT) IN THE DE PARTMENT OF
INDUSTRIES, HIMACHAL PRADESH

1. Name of Post.—Mining Guard
2. Number of posts.—72 (Seventy Two)

3. Classification.—Class-IV (Non-Gazetted)

4. Scale of Pay—(i) Pay Scale for regular incumbents(i) Rs. 4900-10680+1300
Grade Pay

(i)  Emoluments for Contract Employee(ii) As per details given in Column 15-A
5.  Whether Selection post or non-selection post.Net applicable.
6. Age for direct Recruitment.—Between 18 & 45 years

Provided that the upper age limit for direct rétsrwill not be applicable to the candidates
already in service of the Govt. including those wiawe been appointed on adhoc or on contract
basis:

Provided further that if a candidate appointedanimnoc basis or on contract basis had
become over-age on the date when he/she was appa@istsuch he/she shall not be eligible for any
relaxation in the prescribed age limit by virtuehag/her such adhoc or contract appointment:

Provided further that upper age limit is relaxalle® Scheduled Castes/Scheduled
Tribes/Other categories of persons to the extemhigsible under the general or special order(s) of
the Himachal Pradesh Government:
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Provided further that the employees of all thelleu®ector Corporations and Autonomous
Bodies who happened to be Government Servantsebafmorption in Public Sector Corporations/
Autonomous Bodies at the time of initial constibutiof such Corporations/Autonomous Bodies
shall be allowed age concession in direct recruitnas admissible to Government servants. This
concession will not, however, be admissible to sstdff of the Public Sector/Corporations/
Autonomous Bodies who were/are subsequently apgubitly such Corporations/Autonomous
Bodies and who are/were finally absorbed in thgiserof such Corporations/Autonomous Bodies
after initial consultations of the Public Sector@arations/Autonomous Bodies.

Note.—(1) Age limit for direct recruitment will be reckoden the first day of the year in
which the Post(s) is/are advertised for invitingplagations or notified to the
Employment Exchanges, as the case may be.

(2) Age and experience in the case of direatuiguent, relaxable at the discretion
of the H. P. Public Service Commission in casecuedidate is otherwise well
qualified:

Provided that the provisions referred to precediages shall not be applicable in the case
of contract appointee.

7.  Minimum Educational and other qualifications required for direct recruits.—(a)
Essential Qualificatior—Should be matriculate or its equivalent from a gegtped Board of
School Education/University.

(b) Desirable Qualifications—Knowledge of customs, manners and dialects of Hiralc
Pradesh and suitability for appointment in the fiaceonditions prevailing in the Pradesh.

8. Whether age and Educational qualifications precribed for direct recruits will
apply in the case of the promotees—(i) Age—Not applicable.

(i) Educational Qualification—Not applicable.

9. Period of probation, if any.—Two years subject to such further extension for a
period not exceeding one year as may be orderedhbycompetent authority in special
circumstances and reasons to be recorded in writing

10. Method of recruitment, whether by direct recuitment or by promotion,
secondment basis, transfer and the percentage of i(s) to be filled in by various
methods.—1) 60% by direct recruitment on a regular basibyrecruitment on contract basis as
the case may be. The contract employees will getllaments as given in Col.15-A and will be
governed by service conditions as specified irnstid column.

(2) 40% by transfer.

11. In case of recruitment by promotion, deputatn, transfer, grade from which
promotion/deputation/transfer is to be made.—By transfer from amongst the incumbents
working to the posts of Peon and Chowkidar of thptd having matric qualification and five years
regular service or regular combined with continuadlkoc service in the respective grade .

For the purpose of transfer, a combined senitistyof eligible Peon and Chowkidar, on the
basis of length of service without disturbing theadre wise inter-se-seniority shall be prescribed.
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12. If a Departmental Promotion Committee existswhat is its composition.—Not
applicable.

13. Circumstances under which the H.P.P.S.C. isotbe consulted in making
recruitment.—Not applicable.

14. Essential requirement for a direct recruitmen—A candidate for appointment to
any service or post must be a citizen of India.

15. Selection for appointment to post by direct ecruitment.—Selection for
appointment to the post in the case of direct igornt shall be made on the basis of viva voce test
if the recruiting authority consider necessary xpeglient by a written test or practical test, the
standard / syllabus, etc. of which, will be detered by the recruiting authority.

15-'A’ Selection for appointment to the post by cotract appointment.—
Notwithstanding anything contained in these Rutesitract appointments to the post will be made
subject to the terms and condiditions given below:-

.  CONCEPT.—(a) Under this policy, theMining Guard in the Department of
Industries, H.P. will be engaged on contract basiglly for one year, which may be extendable
on year to year basis.

(b) POST FALLS OUT OF THE PURVIEW OF HPPSC/HPSSSBhe Director of
Industries after obtaining the approval of the Gaweent to fill up the posts on contract basis will
advertise the details of the vacant posts in dtleas leading newspapers and invite applications
from candidates having the prescribed qualificatiad fulfilling the other eligibility conditions as
prescribed in these Rules.

(c) The selection will be made in accordance with thgil®lity conditions prescribed in
these Rules.

(I CONTRACTUAL EMOLUMENTS.— The Mining Guard appointed on contract
basis will be paid consolidated fixed contractualoant @ Rs. 6200/- per month (which shall be
equal to minimum of the pay band + Grade pay. Awowam of Rs. 186/- (3% of the minimum of
pay band+grade pay of the post) as annual inclieasentractual emoluments for the subsequent
year(s) will be allowed if contract is extended tey one year.

(1) APPOINTING/DISCIPLINARY AUTHORITY.— The Director of Industries, H.P.
will be the appointing and disciplinary authority.

(IV) SELECTION PROCESS.—Selection for appointment to the post in the cake o
Contract Appointment will be made on the basis whwoce test or if consider necessary or
expedient by a written test or practical test tamdard /syllabus etc. of which will be determined
by the concerned recruiting authority i.e. Direatbindustries.

(V) COMMITTEE FOR SELECTION OF CONTRACTUAL APPOINT MENTS.—
As may be constituted by the concerned recruitiggrky i.e. Director of Industries from time to
time.

(VI) AGREEMENT.— After selection of a candidate, he/she shall sigragreement as
per Annexure-B appended to these Rules.
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TERMS AND CONDITIONS.—(a) The contractual appointee will be paid fixed
contractual amount @ Rs. 6200/- per month (whickl die equal to minimum of the pay band +
grade pay). The contract appointee will be entifadincrease in contractual amount @ Rs. 186/-
(3% of minimum of pay band + grade pay of the ptmtfurther extended years and no other allied
benefits such as senior /selection scales etcbeidiven.

(b) The service of the Contract Appointee will parely on temporary basis. The
appointment is liable to be terminated in casepréormance/ conduct of the contract appointee is
not found satisfactory.

(c) Contract appointee will be entitled for oreydcasual leave after putting one month
service. This leave can be accumulated upto one Mealeave of any other kind is admissible to
the contract appointee. He/She shall not be ettitte Medical Reimbursement & LTC etc. only
maternity leave will be given as per rules.

(d) Unauthorized absence from the duty withoet dpproval of the Controlling Officer
shall automatically lead to the termination of tdomtract. Contract Appointee shall not be entitled
for contractual amount for the period of absenoenfduty.

(e) An official appointed on contract basis whawvé completed five years tenure at one
place of posting will be eligible for transfer oreaed based basis wherever required on
administrative grounds.

() Selected candidate will have to submit aifieate of his/her fithess from a Govt./
Registered Medical Practitioner. Women candidateegmpant beyond 12 weeks will stand
temporarily unfit till the confinement is over. Theomen candidate will be re-examined for the
fithess from an authorized Medical Officer/ Praotier.

(g) Contract appointee will be entitled to TA/DfArequired to go on tour in connection
with his/her official duties at the same rate apliapble to regular counterpart officials at the
minimum of the pay scale.

(h) Provisions of service rules like FR SR, Leave RuéBF Rules, Pension Rules and
Conduct Rules etc. as are applicable in case aflaergmployee will not be applicable in case of
contract appointees. They will be entitled for emmoénts etc. as detailed in this Column.

16. Reservation.—Ffhe appointment to the service shall be subjeartters regarding
reservation in the service for the Scheduled CAsekeduled Tribe/Other Backward Classes/
Other categories of persons issued by the Himdtzlesh Government from time to time.

17. Departmental Examination.—Not applicable.

18. Powers to relax.—¥Where the State Government is of the opinion thit necessary
or expedient to do so, it may, be by order for seaso be recorded in writing and in consultation
with the H.P.P.S.C. relax any of the provision ¢§)these Rules with respect to any Class or
category of person (s) or post (s).

Annexure-B

Form of Contract/Agreement to be executed bseen the Mining Guard Class-IV (Non
Gazetted) and the Government of Himachal Pradesh tbugh the Director of Industries,
Himachal Pradesh

This agreement is made on this...........commeeeeday  of i, in the
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appointee (hereinafter called the FIRST PARTY) ANBe Governor Himachal Pradesh through
Director of Industries Himachal Pradesh (hereimadfeer the SECOND PART)Y

Whereas, the SECOND PARTY has engaged the afdré&$RIST PARTY and the FIRST
PARTY has agreed to serve l#ning Guard Class-IV on contract basis on the following terms
and conditions:-

1. That the FIRST PARTY shall remain in the seevof the SECOND PARTY as a
Mining Guard for a period of 1 year commencing on day of
....................................... and endingy dhe day of............cccccce it S
specifically mentioned and agreed upon by bothpasies that the contract of the
FIRST PARTY with SECOND PARTY shall ipso-facto stiaterminated on the last
working day i.e. ON ......ccoccviiviiiiiiiieie And information notice shall not be
necessary.

2. The contractual amount of the FIRST PARTY Ww#l Rs. 6200/- per month.

3. The service of FIRST PARTY will be purely amntporary basis. The appointment is
liable to be terminated in case the performancefgonof the contract appointee is
not found good or if a regular incumbent is appaifbosted against the vacancy for
which the first Party was engaged on contract.

4.  Contractual Mining Guard will be entitled fome day casual leave after putting in one
month service. This leave can be accumulated uptoyear. No leave of any kind is
admissible to the contractual Mining Guard. He wibit be entitled for Medical
Reimbursement and LTC etc. Only maternity leavévalgiven as per Rules.

5.  Unauthorized absence from the duty withoutapproval of the Controlling Officer
shall automatically lead to the termination of doatract. A contractual Mining Guard
will not be entitled for contractual amount for theriod of absence from duty.

6. An official appointed on contract basis whaod@ompleted five years tenure at one
place of posting will be eligible for transfer omad based basis wherever required on
administrative grounds.

7. Selected candidate will have to submit a fieate of his/her fitness from a
Government/Registered Medical Practitioner. In cafsevomen candidates pregnant
beyond twelve weeks will render her temporarilyiutifi the confinement is over.
The women candidate should be re-examined ford#trieom an authorized Medical
Officer/Practitioner.

8.  Contract appointee shall be entitled to TA/DAequired to go on tour in connection
with his/her official duties at the same rate apligpble to regular counter-part
official at the minimum of the pay scale.

9. The Employee Group Insurance Scheme as welERE and GPF will not be
applicable to the contractual appointee(s).
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IN WITNESS the FIRST PARTY and SECOND PARTY have lerein to set their
hands the day, month and year first, above written.

IN THE PRESENCE OF WITNESSES:

L
(Name and full Address)
Signature of the (FIRST PARTY)
2 ———
(Name and full Address)
IN THE PRESENCE OF WITNESS:
L
(Name and full Address)
(Signature of the SECOND PARTY)
2 e

(Name and full Address)

In the Court of Marriage Officer -cumSub-Divisional Magistrate, Ghumarwin, District
Bilaspur, Himachal Pradesh

In the matter of :

1. Shri Bishan Dass, aged 29 years s/o Shri Ritlun, of Village Badota (Harkukar),
P. O. & Tehsil Ghumarwin, District Bilaspur, HimattPradesh (India).

2.  Smt. Monika Devi, aged 21 years d/o Shri D8lipgh, resident of Village Bhanjwani,
P. O. Auhar, Tehsil Ghumarwin, Distt. Bilaspur, Hichal Pradeh, India
. .Applicants.

Versus
General public

Subject.-Application for the registration of marriage und&rction 16 of Special Marriage Act,
1954 (Central Act) as amended by Marriage Laws (Aangent) Act 2001 (49 of 2001).

Shri Bishan Dass, aged 29 years s/o Shri Ridku, R&illage Badota (Harkukar), P. O.
& Tehsil Ghumarwin, District Bilaspur, Himachal Eesh (India) and Smt. Monika Devi, aged 21
years d/o Shri Dalip Singh, resident of Village Bjveani, P. O. Auhar, Tehsil Ghumarwin, Distt.
Bilaspur, Himachal Pradeh, India have filed an mmaplon alongwith affidavit in the Court of
undersigned under section 16 of Special Marriage 854 (Central Act) as amended by Marriage
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Laws (Amendment) Act, 2001 (49 of 2001) that thaydrsolemnized their marriage on 20-7-2008
at Village Bhanjwani, P. O. Auhar, Tehsil Ghumarnniistrict Bilaspur H. P., India and they are
living together as husband and wife since then.cdetmeir marriage may be registered under
Special Marriage Act, 1954.

Therefore, the general public is hereby informeebugh this notice that any person who
has any objection regarding this marriage cantfieeobjection personally or in writing before this
court on or before 17-8-2010 after that no objectwill be entertained and marriage will be
registered.

Issued today on 28-6-2010 under my hand and $¢aé @ourt.
Seal. Sd/-

Marriage Officereum-Sub-Divisional Magistrate,
Ghumarwin, District Bilaspur, Himachal Pradesh.
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In the Court of Marriage Officer- cumSub-Divisional Magistrate, Sadar Mandi, District
Mandi, Himachal Pradesh

In the matter of :

1. Shri Dinesh Kumar Sharma s/o Shri Yadvinder Hum/o H. No. 331/13, Sauli
Khud, Mandi Town, District Mandi (H. P.).

2. Smt. Rajni Devi d/o Shri Girdhari Lal, r/o JR, O. Bhuntar, Tehsil & District Kullu,
H. P. (At present wife of Shri Dinesh Kumar Sharsfa Shri Yadvinder Kumar, r/o
H. No. 331/13, Sauli Khud, Mandi Town, District N (H. P.).
. .Applicants.
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Versus

General public

Subject.—Application for registration of marriage under sect15 of Special Marriage Act,
1954.

Shri Dinesh Kumar Sharma s/o Shri Yadvinder Kumér, H. No. 331/13, Sauli Khud,
Mandi Town, District Mandi (H. P.) and Smt. Rajne® d/o Shri Girdhari Lal, r/o Jia, P. O.
Bhuntar, Tehsil & District Kullu, H. P. (At presemtife of Shri Dinesh Kumar Sharma s/o Shri
Yadvinder Kumar, r/o H. No. 331/13, Sauli Khud,aili Town, District Mandi (H. P.) have filed
an application alongwith affidavits in the Court thie undersigned under section 15 of Special
Marriage Act, 1954 that they have solemnized thedrriage on 18-4-1988 according to Hindu
rites and customs at their respective houses atiMamd Kullu (H. P.) and they are living together
as husband and wife since then, hence their marmaay be registered under Special Marriage
Act, 1954.

Therefore, the general public is hereby informeeugh this notice that any person who
has any objection regarding this marriage cantlfiteobjection personally or in writing before this
court on or before 29th July, 2010 after that nfecton will be entertained and marriage will be
registered.

Issued today on 38lay of June, 2010 under my hand and seal of thet.cou
Seal. Sd/-

Marriage Officereum-Sub-Divisional Magistrate,
Sadar Mandi, District Mandi (H.P.).

In the Court of Marriage Officer- cumSub-Divisional Magistrate, Sadar Mandi, District
Mandi, Himachal Pradesh

In the matter of :

1. Shri Gautam Bahl s/o Shri Brij Lal Bahl, r/o. No. 32/8, Darmayana Muhalla, Mandi
Town, District Mandi (H. P.).

2. Smt. Divya Bahl d/o dr. R. P. Tandon, r/o Tamd¢itouse (Near BDO Office), Bhiuli,
Mandi, H. P. (At present wife of Shri Gautam Batd Shri Brij Lal Bahl, r/o H. No.
32/8, Darmayana Muhalla, Mandi Town, District Ma(id. P.)

. .Applicants.
Versus

General public

Subject.-Application for registration of marriage under sext15 of Special Marriage Act,
1954.

Shri Gautam Bahl s/o Shri Brij Lal Bahl, /o HoN32/8, Darmayana Muhalla, Mandi
Town, District Mandi (H. P.) and Smt. Divya Bahbddr. R. P. Tandon, r/o Tandon House (Near
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BDO Office), Bhiuli, Mandi, H. P. (At present wifef Shri Gautam Bahl s/o Shri Brij Lal Bahl, r/o
H. No. 32/8, Darmayana Muhalla, Mandi Town, Ddtiviandi (H. P.) have filed an application
alongwith affidavits in the Court of the undersignender section 15 of Special Marriage Act, 1954
that they have solemnized their marriage on 30d@B2according to Hindu rites and customs at
Mandi Town, Mandi, (H. P.) and they are living ttdggr as husband and wife since then, hence
their marriage may be registered under Special iffgarAct, 1954.

Therefore, the general public is hereby informeebugh this notice that any person who
has any objection regarding this marriage cantfieeobjection personally or in writing before this
court on or before 29th July, 2010 after that ngecton will be entertained and marriage will be
registered.

Issued today on 38lay of June, 2010 under my hand and seal of the..cou
Seal. Sd/-

Marriage Officereum-Sub-Divisional Magistrate,
Sadar Mandi, District Mandi (H.P.).
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