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[Authoritative English text of the Government Notification No. EDN-C-F(10)-8/09 dated
05.03.2011 as required under article 348(3) of the Constitution of India].

ELEMENTARY EDUCATION DEPARTMENT

NOTIFICATION

Shimla-2, the 5th March, 2011

No. EDN-C-F(10)-8/09.—In exercise of the powers conferred under section 38 of the Right
of Children to Free and Compulsory Education Act, 2009, (35 of 2009) the Governor of Himachal
Pradesh is pleased to make the following rules to carry out the provisions of the Act ibid, namely:—
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1.

Short title.—These rules shall be called the Right of Children to Free and

Compulsory Education, Himachal Pradesh Rules, 2011.

PART I-PRELIMINARY

2.

(a)

(b)

(©

(d)
(e

®

(@
(h)

®

@

(k)

@
(m)

(n)

2)

Definitions:— (1) In these rules, unless the context otherwise requires,—

“Act” means the Right of Children to Free and Compulsory Education Act, 2009 (35
of 2009);

“Anganwadi” means an Anganwadi Centre established under the Integrated Child
Development Scheme of the Ministry of Women and Child Development of the

Government of India;

“Chapter”, “Section” and Schedule” means respectively Chapter, Section of, and
Schedule to, the Act;

“Child” means any child of the age of 6 to 14 years;

“Child belonging to disadvantaged group” means the child belonging to Scheduled
Caste or Scheduled Tribe or Other Backward Classes, who belongs to a family that is
below the poverty line or is a disabled child as per the provisions contained in Persons
With Disabilities (Equal Opportunities, Protection of Rights and Full Participation)
Act, 1995;

“Child belonging to weaker section” means the child belonging to such guardian or
parent who belongs to Below Poverty Line family;

“ Form” means a form appended to these rules;

‘Neighbourhood’ for the purposes of these rules means a minimum contiguous
population of 500 or more in one or more than one village; and Municipal area ;

“Primary school” means a school imparting education to students for the classes 1 to 5
and also includes its branch;

“Pupil cumulative record” means record of the progress of the child based on
comprehensive and continuous evaluation;

“School mapping” means planning school location to overcome social barriers and
geographical distance;

The “State Government” means, the Government of Himachal Pradesh;

the term “SMC” wherever used in these rules shall be construed to mean ‘School
Management Committee;

Upper primary school, means a school imparting education to the students for the
classes 6th to 8th ; are

All other words and expressions used herein and not defined but defined in the Act

shall have the same meanings respectively assigned to them in the Act.
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PART II - RIGHT OF CHILDREN TO FREE AND COMPULSORY EDUCATION

3. Special Training for the purposes of first proviso to section 4 (Non-residential/
Residential bridge course) :—(1) The School Management Committee/ local authority/ teachers,
shall identify children requiring special training and organize such training in the following
manner, namely:

(a) it shall be based on specially designed, age appropriate learning material, approved by
the academic authority constituted under section 29(1);

(b) it may be provided in classes held in the premises of the school, or through classes
organised in safe residential facilities;

(c) it may be provided by teachers working in the school, or by teachers specially
appointed for the purpose; and

(d) the duration of training shall be for a minimum period of three months which may be
extended, based on periodical assessment of learning progress of the child, for a
maximum period not exceeding two years.

(2) The child shall, upon induction into the age appropriate class, after special training
under sub-rule(1), continue to receive special attention by the teacher to enable him/her to
successfully integrate with the rest of the children in the class, academically and emotionally.

PART III - DUTIES OF STATE GOVERNMENT AND LOCAL AUTHORITY

4. Areas or limits of Neighbourhood Schools : (1) Neighbourhood school means and
include.—

(1) aprimary school which is located within a walking distance of 1.5 kms (one and half a
kilometres) of a neighbourhood and has a minimum of 25 children in the age group of
6 to 11 years available and willing for enrolment in that school ; and

(i) an upper-primary school which is located within a walking distance of 3kms( three
kilometres) from a neighbourhood and which has not less than 25 children in class Sth
of the feeding primary schools, taken together, available and willing for enrolment in
that school.

(2) In areas with difficult terrain, having risk of landslides, floods, lack of roads and in
general, danger for young children in the approach from their homes to the school, the State
Government or local authority may locate the school in the manner so as to avoid such dangers, by
reducing the limits specified under sub-rule (1).

(3) For children from small villages, as identified by the State Government or local
authority, where no school exists within the area or limits of neighbourhood specified under sub
rule (1), the State Government or local authority may consider making provision of free bus passes
or payment of distance allowance at such rates as it may fix from time to time.

(4) In areas with dispersed population, the State Government, instead of opening a
School, may establish a hostel in some suitable school where, students of such areas may be
admitted.
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(5) In areas with high population density, the State Government or local authority may
consider establishment of more than one neighbourhood school, having regard to the number of
children in the age group of 6-14 years in such areas.

(6) In respect of children with disabilities which prevent them from accessing the school,
the State Government or local authority shall endeavour to make arrangements to provide them the
distance or transportation allowance at such rates as may be fixed by the State Government from
time to time, for enabling them to attend the school and complete elementary education.

(7) The State Government or local authority shall ensure that access of children to the
school is not hindered on account of social and cultural factors.

(8) The State Government may from time to time rationalize the existing primary and
upper primary schools and may take appropriate decisions including those relating to their merger
or closure as may emerge from the rationalization exercise.

PART IV RESPOSIBILITIES OF SCHOOLS AND TEACHERS

5. Responsibility of the State Government and local authority:—(1) A child
attending a school of the State Government or the local authority referred to in sub-clause (i) of
clause (n) of section 2, a child attending a school in sub clause (ii) of clause (n) of section 2 in
accordance with clause (b) of sub-section (1) of section 12, and a child attending a school referred
to in sub-clauses (iii) and (iv) of clause (n) of section 2 in accordance with clause (c) of
sub-section(1) of section 12, shall be entitled to free education as provided for in sub-section (2) of
section 3 :

Provided that free textbooks, writing material and uniforms shall be provided to such
students, as may be decided by the State Government from time to time:

Provided further that, a child with disability shall also be entitled for free special training
and support material.

(2) The State Government or the local authority shall ensure that no child is subjected to
abuse on account of caste, class, religion or gender in the school.

(3) For the purposes of clause (c) of section 8 and clause (c ) of section 9, the State
Government and the local authority shall ensure that a child belonging to disadvantaged group is
not segregated or discriminated against in the classroom , during mid day meals, in the play
grounds or in the use of common drinking water and toilet facilities.

6. The extended period of admission under section 15.—(1) A child can be admitted
to a class within a maximum period of ninety days from the date of commencement of academic
session. This period can be further extended by the State Government.

(2) The child admitted under sub-rule (1) shall be imparted training so as to bridge the
learning gap due to late admission as specified in rule 3.

7. Maintenance of records of children by local authority for the purposes of clause
(d) of section 9:—(1) The local authority of the areas in which each school is situated or such other
agency as may be specified by the State Government for this purpose, shall maintain a record of all
children, in its jurisdiction, through a household survey, from their birth till they attain the age of
14 years in the Village Education Register. The register shall be maintained in the form prescribed
by the Director of Education, Himachal Pradesh
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(2) The record, referred to in sub-rule (1), shall be updated each year.

(3) The record, referred to in sub-rule (1), shall be maintained transparently, in the public
domain, and used for the purposes of clause (e) of section 9.

(4) The record, referred to in sub-rule (1) shall, in respect of every child, include,—

(a) name, sex, date of birth, place of birth;

(b) parents’ / guardians’ names, address, occupation;

(c) pre-primary school/ Anganwadi centre that the child attended upto six years of age.;

(d) elementary school where the child is admitted;

(e) present address of the child;

(g) whether the child belongs to the weaker/ disadvantaged section within the meaning of
clauses (d) and (e) of section 2; and

(1) details of children requiring special facilities or residential facilities on account of
their migration/ disability.

(5) The School Management Committee shall ensure that the names of all children
enrolled in the schools under its jurisdiction are publicly displayed in each school and the list is
regularly sent to the local authority.

PART V - RESPONSIBILITIES OF SCHOOLS AND TEACHERS

8. Documents as age proof for the purpose of section 14:—Wherever a birth
certificate under the Registration of Births, Deaths and Marriages Act,2006 is not available, any
one of the following documents shall be deemed to be proof of age of the child for the purposes of
admission in schools :—

(a) Hospital or Auxiliary Nurse and Midwife (ANM) register record;

(b) Anganwadi or nursery record which the child has attended ; and

(c) Inthe absence of clause (a) and (b) above, declaration of age of the child by the parent
or guardian.

9. Recognition of schools for the purposes of section 18.—(1) Every Primary school,
other than a school established, owned or controlled by the State Government or local authority,
established before the commencement of the Act or intended to be established, shall make a self
declaration/ file an application for recognition in FORM-I within a period of three months from the
date of notification of these rules or as and when the school is intended to be established, to the
concerned Block Elementary Education Officer, and

(2) Every Upper-Primary school and every school having classes 1st to 8th, other than a
school established, owned or controlled by the State Government or local authority, established
before the commencement of this Act or intended to be established, shall make a self declaration/
file an application for recognition in FORM-I within a period of three months from the date of
notification of these rules or as and when the school is intended to be established to the Deputy
Director Elementary Education regarding its compliance or otherwise with the norms and standards
specified in the Schedule appended to the Act, and the following conditions, namely:-

(a) the school shall conform to the values enshrined in the Constitution;

(b) the school buildings or other structures or the grounds shall not be used during the day
or night for commercial or residential purposes (except for the purpose of residence of
any employee of the school) or for political or non-educational activity of any kind
whatsoever;
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(c) that the school is open to inspection by any officer authorized by the State
Government/ local authority; and

(d) the school shall furnish such reports and information as may be required by the
Director of Education or Deputy Director of Elementary Education or Block
Elementary Education Officer, from time to time and comply with such instructions of
the State Government or local authority as may be issued to secure the continued
fulfilment of the condition of recognition or the removal of deficiencies in working of
the school.

(3) Every self declaration received in FORM I shall be placed by the Block Elementary
Education Officer or Deputy Director of Elementary Education, as the case may be in public
domain within fifteen days of its receipt.

(4) The Block Elementary Education Officer or the Deputy Director Elementary
Education, as the case may be shall conduct or get conducted the inspection of schools which claim
to fulfil the norms and standards specified in the Schedule and the conditions mentioned in sub-rule
(2) within three months of the receipt of the self declaration in FORM-I.

(5) After the inspection referred to in sub-rule (3)of this rule is carried out, the inspection
report shall be placed by the Block Elementary Education Officer or Deputy Director Elementary
Education, as the case may be in public domain and schools found to be conforming to the norms,
standards specified in the Schedule and the conditions specified in sub-rule(2) shall be granted
recognition by the Block Education Officer or Deputy Director Elementary Education, as the case
may be in FORM-II within a period of 15 days from the date of inspection.

(6) Schools which were established prior to the enforcement of the Act and which do not
conform to the norms, standards and conditions mentioned in sub- rule (2) shall be listed by the
concerned Block Elementary Education Officer, in case the school is a primary school or the
Deputy Director Elementary education, in the case of upper-primary school or a school having
classes Ist to 8th , through a public order to this effect. Such schools may request the Block
Elementary Education Officer or Deputy Director Elementary education, as the case may be, for an
on-site inspection for grant of recognition, any time before 31st march 2013.

(7) Schools which were established prior to the enforcement of the Act and do not
conform to the norms, standards and conditions mentioned in sub- rule (2) after three years from
the commencement of the Act, shall cease to function.

(8) Every school, other than a school established, owned or controlled or intended to be
established, by the State Government or local authority established after the commencement of the
Act shall conform to the norms and standards and conditions mentioned in sub-rule (1) in order to
qualify for recognition.

(9) Every self declaration cum application for recognition shall be accompanied by such
recognition and inspection fee as may be notified by the State Government from time to time.

10. Withdrawal of recognition to schools for the purposes of section 18(3).—(1)
Where the Block Elementary Education Officer in case of a primary school and the Deputy
Director Elementary education, in case of an upper-primary school or a school having classes 1st to
8th, on his own motion, or on any representation received from any person, has reason to believe,
to be recorded in writing, that a school recognized under rule 9, has violated one or more of the
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conditions for grant of recognition or has failed to fulfil the norms and standards specified in the
Schedule, she/ he shall act in the following manner:—

(a) 1issue a notice to the school specifying the violations of the condition of grant of
recognition and seek its explanation within one month; and

(b) in case the explanation is not found to be satisfactory or no explanation is received
within the stipulated time period, the Block Elementary Education Officer or the
Deputy Director Elementary Education , as the case may be, may cause an inspection
of the school, to be conducted by a Committee, which shall make due inquiry and
submit its report, along with its recommendations for continuation of recognition or its
withdrawal, to the Block Elementary Education officer or Deputy Director Elementary
education.

(c) The Block Elementary Education Officer in case of primary schools and the Deputy
Director Elementary education in case of upper-primary schools or a school having
classes Ist to 8th shall consider the report of the Committee under sub-rule(1) and
may pass an order for withdrawal of recognition or continuation of the same as is
deemed appropriate on the basis of a speaking order:

Provided that, no order for the withdrawal of recognition shall be passed by the said officer
without giving the school an opportunity of being heard:

Provided further that, no such order shall be passed by the aforesaid officers without the
prior approval of the Director of Elementary Education, Himachal Pradesh.

(2) The order for withdrawal of recognition shall be operative from the immediately
succeeding academic year and shall specify the neighbourhood schools to which the children of that
school shall be admitted.

PART VI - SCHOOL MANAGEMENT COMMITTEE

11. Composition and functions of the School Management Committee for the
purposes of section 21.— Composition and functions of the School Management Committee, in
the State of Himachal Pradesh shall be the same as notified by the State Government through the
Government Notification No. EDN-C-F (10)-7/2010, dated 6th March 2010 and as amended
subsequently from time to time.

12. Preparation of School Development Plan for the purpose of section 22.—(1) The
School Management Committee shall prepare a School Development Plan at least three months

before the end of the financial year in which it is first constituted under the Act.

(2) The School Development Plan shall be a three year plan comprising three annual
subplans.

(3) The School Development Plan, shall contain the following details, namely: —
(a) estimates of class-wise enrolment for each year;
(b) physical requirement of additional infrastructure and equipments over the three year

period, calculated, with reference to the norms and standards specified in the
Schedule; and
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(c) additional financial requirement over the three year period, year-wise, in respect of (a)
and (b) above, including additional requirement for providing special training facility
specified in section 4.

(4) The School Development Plan shall be signed by the Chairperson/Vice-Chairperson
and convener of the School Management Committee and submitted to the local authority and to the
Deputy Director Elementary Education before the end of the financial year in which it is to be
prepared.

PART VII - TEACHERS

13. Minimum Qualification for the purposes of section 23 (1).—The minimum
qualifications laid down by the academic authority referred to in sub-section ( 1) of Section-23
shall be applicable for every school referred to in clause (n) of section 2.

14. Acquiring minimum qualifications under proviso to section 23(2):—(1) The State
Government shall provide adequate teacher education facilities to ensure that all teachers in schools
referred to in Sub-clause (i) of clause (n) of section 2, who do not possess the minimum
qualifications laid down under section 23, at the time of commencement of the Act, to acquire such
minimum qualifications within a period of five years from the commencement of the Act.

(2) For a teacher, of any school referred to in sub-clauses (ii) and (iv) of clause (n) of
section 2, who does not possess the minimum qualifications laid down under section 23 at the time
of commencement of the Act, the management of such school shall enable such teacher to acquire
such minimum qualifications within a period of five years from the commencement of the Act.

15. Salary and allowances and conditions of service of teachers for the purpose of
section 23(3).—The salary and allowances payable to and the terms and conditions of service of
teachers of schools specified in sub-clause (i) of clause (n) of section 2, shall be as may be
specified by the State Government from time to time through its various Recruitment & Promotion
Rules of the respective posts and other orders/ instructions issued by the State Government.

Provided that the State Government may through a scheme notified by it, allow the School
Management Committee to engage teachers on part-time or temporary basis and pay them at such
rates as are specified in the instructions issued by the State Government.

16. Duties to be performed by teachers for the purpose of clause (f) to section
24(1).— (1) In performance of the functions specified in sub-section (1) of section 24 and in order
to fulfil the requirements of clause (h) of sub section (2) of section 29, the teacher shall maintain a
file containing the cumulative pupil progress record for every child, in the Form specified by the
State Government, which shall form the basis for the awarding the completion certificate specified
in sub-section (2) of section 30.

(2) In addition to the functions specified in clauses (a) to (e) of sub-section (1) of section
24, a teacher shall perform the duties assigned to him or her by the State Government or the
Director of Education, Himachal Pradesh including the duties related to teacher training/curriculum
development and the duties specified in the Schedule.

17. Manner of redressal of grievances of teachers.—The redressal of grievances of
teachers shall be dealt with in accordance with the rules made applicable to the them by the State
Government.
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PART VIII - CURRICULUM AND COMPLETION OF ELEMENTARY EDUCATION

18. Academic Authority for the purposes of section 29.—(1) Within six months from
the date of publication of the notification of these rules, the State Government shall notify/
constitute such academic authority by notification as deemed appropriate, as the academic authority
for the purposes of section 29. Separate academic authorities may also be constituted for this

purpose.

(2) While laying down the curriculum and evaluation procedure, the academic authority
notified under sub-rule (1) shall, keeping in view the duties expected from teachers under section
29, shall.—

(a) formulate the relevant and age appropriate syllabus and text books and other learning
material;

(b) develop and implement the in-service teacher training design; and

(c) prepare guidelines for putting into practice continuous and comprehensive evaluation

(3) The academic authority referred to in sub-rule (1) shall design and implement a
process of holistic school quality assessment on a regular basis.

19. Award of certificate for the purposes of section 30.—(1) The Certificate of
completion of elementary education shall be issued at the school level within one month of the
completion of elementary education in the Form specified by the Director Elementary Education,
Himachal Pradesh.

(2) The certificate referred to in sub-rule (1) shall contain the Cumulative Pupil Progress
Record of the child.

PART IX- PROTECTION OF RIGHT OF CHILDREN

20. Performance of functions for the purposes of section 31(3).—(1)The State
Government shall constitute an authority known as the Right to Education Protection Authority for
the purposes of performing the functions specified in sub-section (1) of section 31, within six
months of the commencement of these rules.

(2) The constitution, procedure and extent of powers of the authority constituted under
subrule(1) shall be specified be by the State Government through a notification in the Official
Gazette.

21. Manner of filing complaints before the Right to Education Protection
Authority.—The manner of filing complaints before the Right to Education Protection Authority
shall be such as may be specified by the State Government. Part X- State Advisory Council

22. Constitution and Functions of the State Advisory Council for the purpose of
section 34.—(1) The State Advisory Council to be constituted under section 34 shall consist of a
Chairperson and fourteen members..

(2) The Minister-in-charge of the Department of School Education in the State
Government shall be the ex-officio Chairperson of the State Advisory Council.

(3) Members of the Council, shall be appointed by the State Government from amongst
the persons having knowledge and practical experience in the field of elementary education and
child development, taking into consideration following criteria:—
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(a) at least four members shall be from amongst persons belonging to Schedule Castes,
Schedule Tribes and Minorities;

(b) at least one member shall be from amongst persons having specialized knowledge and
practical experience of education of children with special needs;

(c) one member shall be from amongst persons having specialised knowledge in the field
of pre-primary education;

(d) at least two members shall be from amongst persons having specialized knowledge
and practical experience in the field of teacher education; and

(e) fifty percent of such members shall be women.

(4) The Department of Elementary Education shall provide need based logistic support for
meetings of the Council and its other functions.

(5) The procedure for transaction of Business of the Council shall be as under.—(i)
The Council shall meet at such times and place as the Chairperson thinks fit. It shall be compulsory
to hold at least four meetings in a year.

(i1)) The meeting of the Council shall be presided over by the Chairperson. If for any
reason the Chairperson is unable to attend the meeting of the Council, he may nominate a member
of the Council to preside over such meeting. Quorum for the meeting shall be 50% of the total
members.

(6) The terms and conditions for appointment of Members of the Council shall be as
under:—

(a) Every member shall hold office for a term of two years from the date on which she/ he
assumes office or till the Council is reconstituted by the State Government, whichever is earlier.

(b) Members of the Council shall be entitled to travelling and daily allowances for official
tours and journeys as admissible to the Grade-I officers of the State Government.

(7) The State Advisory Council shall function in an advisory capacity.
(8) The State Advisory Council shall perform the following functions, namely:
(a) Review.—

(i) compliance with teacher qualifications and trainings ; and
(i1) implementation of section 29

(b) commission studies and research for the effective implementation of the Act;

(c) act as an interface between the public and the media and the State Government in
creating awareness, mobilization, and a positive environment for the implementation
of the Act.

(3) The State Advisory Council shall prepare reports relating to the reviews, studies and
research undertaken by it and furnish the same to the State or Central Government as per
requirement.
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FORM-I
SELF DECLARATION CUM APPLICATION
FOR GRANT OF RECOGNITION OF SCHOOL

(See rule-9)
To
The Deputy Director (Elementary Education)/ Block Elementary Education Officer
(Name of District and State)
Sir/madam,

I am submitting self declaration/ application regarding compliance with the norms and
standards specified in the Schedule of the Right of Children to Free and Compulsory Education

Act, 2009 and the rules for the grant of recOgnition to ............covvvviiiiiiiiiiiiniieeineannn (Name
of the school) ................... With effect from the commencement of the school year 20............
Yours faithfully,

Enclosure :

Place /Date :

Chairman of Managing
Committee/Manager
A. School Details

1.  Name of School
Academic Session

3. District

4.  Postal Address
5. Village/City

6. Tehsil

7. Pin Code:

8.  Phone No. with STD Code
. Fax No.

10. E-mail address if any

11. Nearest Police Station

B. General Information

1.  Year of Establishment/ or to be established
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a

Medium of Instruction
Type of School (Specify entry & exit classes)
If aided, the name of agency and percentage of aid
If School Recognized/affiliated earlier
If so, by which authority

* Recognition number
Does the school has its own building or is it running in a
rented building.
Whether the school buildings or other structures or the
grounds are used during the day or night for
commercial or residential purposes (except for the
purpose of residence of any employee of the school) or
for political or noneducational activity of any kind
whatsoever?

Total area of the school

Built in area of the school
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2. Date of First Opening of School
3. Name of Trust/Society/Managing Committee
4. Whether Trust/Society/Managing Committee/ is registered
5. Period upto which Registration of Trust/Society/Managing
Committee is valid
6.  Whether there is a proof of non-proprietary character of the
Trust/Society/Managing Committee supported by the list of
members with their address on an affidavit in copy
7.  Name and official address of the
Manager/President/Chairman of the School
Name
Designation
Address
Phone O) e,
(R) e,
8. Total Income & Expenditure during last 3 years surplus/deficit
Year Income Expenditure Surplus/deficit
C. Nature and area of School
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D. Enrolment Status

No. of Section No. of Students

Class
1.  Pre-primary
2. I-V
3. VI-VI
E. Infrastructure Details & Sanitary Conditions
Room 1. Class room
Office room-cum-
Store Room-cum-
Headmaster room
3. Kitchen-cum-store
Numbers

Average Size

F.  Other Facilities
Whether all | Teaching Sports & Facility books | Type and Sanitary Conditions
facilities have | Learning Play in library number of * Type of W.C. &
barrier free | Materials equipments * Books (No. drinking Urinals
access (attach list) (attach list) of Books) water facility e Number of
* Periodical / Urinals/Lavatories
Newspapers Separately for Boys
* Number of
Urinals/Lavatories
separately for girls
1 2 3 4 5 6
G. PartG.  Particulars of Teaching Staff
1.  Teaching in Primary/Upper Primary exclusively (details of each teacher separately)
Teacher | Father Date | Academic Professional | Teaching Class Date | Trained
Name Spouse | of Qualification | qualification | Experience | assigned | of or
Name birth apptt. | untrained
1 2 3 4 5 6 7 8 9
2. Teaching in Both Elementary and Secondary (details of each teacher separately)
Teacher | Father/Spouse | Date of | Academic Professional | Teaching | Class Date Trained
Name Name Birth qualification | qualification | experience | assigned | of or
apptt. untrained
1 2 4 5 6 7 8 9
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3. Headmaster
Teacher Father/Spouse | Date of | Academic Professional | Teaching Class Date of | Trained
Name Name Birth qualification | qualification | experience | assigned | apptt. or
untrained
1 2 3 4 5 6 7 8 9
H Curriculum and Syllabus
Details of curriculum & syllabus System of Pupil Assessment Whether pupils of the school are
followed in each class required to take any Board exam
(up to VIII) upto class VIII ?

1 2 3

I.  Certified that the school has also submitted information in this data capture format of
District Information System of Education with this application;

J.  Certified that the school is open to inspection by any officer authorized by the
appropriate authority;

K.  Certified that the school undertakes to furnish such reports and information as may be
required by the Deputy Director Education or Block Elementary Education Officer from time to
time and complies with such instructions of the appropriate authority or the Deputy director
Education Officer as may be issued to secure the continued fulfilment of the condition of
recognition or the removal of deficiencies in working of the school;

L. Certified that records of the school pertinent to the implementation of this Act shall be
open to inspection. by any officer authorized by the Deputy Director Education or Block
Elementary Education Officer or appropriate authority at any time, and the school shall furnish all
such information as may be necessary to enable the Central and / or State Government/ Local Body
or the Administration to discharge its or his obligations to Parliament / Legislative Assembly of the
state/Panchayat/Municipal Corporation, as the case may be.

Sd/-

Chairman/Manager,
Managing Committee

......................... School

Place Date

Gram : Phone:

E - Mail: Fax:
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Form-II

(See sub-rule (5) of rule 9)
OFFICE OF Deputy Director Education (Elementary)/
OFFICE of the Block Elementary Education Officer
(Name of District / State)
No. Dated:
The Manager,
Sub:—Recognition Certificate for the School under sub-rule (5) of rule 9 of Right of Children

to Free and Compulsory Education Rules, 2011for the purpose of sub-section-(2) of
Section 18 of Right of Children to Free and Compulsory Education Act, 2009.

Dear Sir/Madam,

With reference to your application dated and subsequent correspondence with
the school. I convey the grant for provisional recognition to the (name of the school
with address) for Class to Class for a period of three years w.e.f. to

The above sanction is subject to fulfilment of following conditions:-

1.  The grant for recognition is not extendable and does not in any way imply any
obligation to recognize or affiliate the school beyond Class VIII.

2. The School shall abide by the provisions of Right of Children to Free and Compulsory
Education Act, 2009 (Annexure I) and the Right of Children to Free and Compulsory Education
Rules, 2011 (Annexure II).

3. The Society/School shall not collect any capitation fee and subject the child or his or
her parents or guardians to any screening procedure.

4. The School shall not deny admission to any child ,

(1) for lack of age proof;

(i)  if such admission is sought subsequent to the extended period of ninety days for
admission; and

(iii)) on the ground of religion, caste or race, place of birth or any of them.

5.  The School shall ensure that ,—

(1) no child admitted shall be held back in any class or expelled from school till the
completion of elementary education in that school;

(i1) no child shall be subjected to physical punishment or mental harassment;

(iii)) no child is required to pass any Board examination till the completion of elementary
education;

(iv) every child completing elementary education is awarded a certificate as laid down
under rule 19 of the Right of Children to Free and Compulsory Education, Himachal
Pradesh Rules, 2011,
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(v) students with disabilities/special needs are given admission as per provisions of the
Act,

(vi) the teachers are recruited with minimum qualifications as laid down under section
23(1) of the Act. The current teachers who, at the commencement of this Act did not
possess minimum qualifications shall acquire such minimum qualifications by March,
2015;

(vii) the teacher performs his/her duties specified under section 24(1) of the Act; and

(viii) the teachers shall not engage himself or herself for private teaching activities.

6. The School shall follow the syllabus on the basis of curriculum laid down by
academic authority under sub-section(1) of section29..

7.  The School shall enrol students proportionate to the facilities available in the school
specified n the section 19 of the Act.

8. The School shall maintain the standards and norms as specified in section 19 of the
Act. The facilities reported at the time of last inspection are as given under:-

Area of school campus

Total built up area

Area of play ground

No. of class rooms

Room for Headmaster/Office/Store

Separate toilet for boys and girls

Drinking Water Facility

Kitchen for cooking Mid Day Meal

Barrier free Access

Availability of Teaching Learning Material/Play Sports Equipments/Library

9.  No unrecognized classes shall run within the premises of the school or outside in the
name of school.

10. The school buildings or other structures or the grounds shall not be used during the
day or night for commercial or residential purposes, except for the purpose of residence of any
employee of the school or for political or non-educational activity of any kind whatsoever.

11. The School shall be run by a society registered under the Societies Registration Act,
1860 (21 of 1860), or a public trust constituted under any law for the time being in force.

12.  The School shall not be run for profit to any individual, group or association of
individuals or any other persons.

13. The accounts of the school shall be audited and certified by a Chartered Accountant
and proper accounts statements shall be prepared as per rules. A copy each of the Statements of
Accounts shall be sent to the Deputy Director/Block Elementary Education Officer every year.

14. The recognition Code Number allotted to your school is ------------ . This may please be
noted and quoted for any correspondence with this office.

15. The school shall furnish such reports and information as may be required by the
Director of Education/Deputy Director/ Block Elementary Education Officer from time to time and
comply with such instructions of the State Government/ local authority as may be issued to secure
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the continued fulfilment of the condition of recognition or the removal of deficiencies in working
of the school.

16. Renewal of Registration of Society if any, be ensured.

17. The State Government may specify additional conditions from time to time, for
compliance.

Yours faithfully,

Deputy Director Education ( Elementary)/
Block Elementary education Officer
District/ Block

By Order
Principal Secretary (Education) to the
Government of Himachal Pradesh.

JgSRI URANSTHIY Td g fmT
SIBRCE
03 AT, 2011

He& faga—u: (5)-2/2011.—3Jd: fRAMEd UQ¥ & Iodutel B I8 U BT © P
eSO UTaR BHRUNTME, ST fdb A a7oi AR 1894 (1894 &1 Uga SMEAIFRM) &I €RT 3
& Gug (HIHL) & =TId PR & WA IR =01 & | v 74 € @ gRT 8fuq &g
R FESe YA 7 AME Jeld Jeld ddld, dedid 9er, e JamgR, e yewr 4
P 9 gRATST & AT 7 g Ifoia -l e © o1yd TdggRT I8 Siegfad fhar
ST & b 9o uRes # o b =1 fdarelt  fifdse fvam 1 8 Swiea v & forg 9
T 3FSiT MU 2 |

2. I8 R W il afaddl o o s aRfd € a1 8 9a6d € @ TGN @
foIq et AfAfTH, 1894 B URT—4 & Ul & =TT SINT BT A § |

gaidd GRT §RT Yawd Al B YIRT B gU ISIUTd, BHreel Uael 59 99d 59
GWHﬁmmmwﬁaﬁﬂﬂﬁaﬁWaﬁﬂTﬁﬁaﬁ?%ﬁﬂﬁaﬁmaﬁﬁﬂﬁ gﬁﬁm
HR R qdeTvT B 3R B GRT gIRT SR 3rerar A Al g HTat By & forg dey
TR < E |
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faa=ofy
et GESIG T WGRT TR IHaT (e H)
f[demEqR AR BT 3/1 4—00
436 /1 3—18
437 /1 4—16
Hol fbar— 3 Hol Ihd— 12—14
3T T,
FRIRIRT / —
g Afera (faega) |
Jgseiig aRAISHY vd fagga fawmT
05 HTd, 2011

e faa-v: (5)-4,/2011.—3Jd: RAMA USW & U B I8 U BT © [P
feArae gawr faega fom fafiics, i i 9@ sreia o 1894 (1894 &1 Ugell Sifaifz™) @t
%IRT3$@W@:(@.@.)@WW@W@?W@%%@W%@W
Sm g WX ‘{'IICI\ﬂI"ICb PRI %_gr —AHdD ﬂSIC’i G*‘II hs -, B—q—dS‘HIO‘I qalg, foTe ﬁwﬁ?
fEHTIe UQel 3 U[HT diY FHvr 7 g9 A1l (S %q@aﬁﬁmw%smsmﬁﬁ%
ST TACgNT A8 IR fpar oT € R Saq gRem # St b e faveh ¥ fifdfe fa
T & SR T & forg yf &7 aroie smuferd ¥ |

2. I8 feREET W ol afaddl B o s aRfd € a1 8 96 € @ IHaR @
foTg y—aroieT S, 1894 @1 URT—4 & IUAR & <A SINI BT Sl 2 |

@Wﬁwmﬂﬁﬂﬁﬂﬁiﬁrmmm@ﬂwqm feHrere uaw 39 Ay 39
SPEL ﬁ BRIRG AT SABINGT Iqdh HHAIRAT IR HAADB BT gar® @ fHedl W1 9fH # gaer
PR 3R FIEU PR IR IH IRT §IRT MUIET 1dT FAT: T 3 BTl Dl R B oy T8y
IRIeR <d 2 |

4. B3 W w1 Rase e R Sad uRe § Sd 4f & o R &g Smuf &1
dl 98 9 ARRIET & YHIRIG 89 & 30 Al @ 3@l & Hiax foiRad wu #§ y—arei< FHTEd,
f2ovo W= fagd uRvg forfics, S wae, Rieli—4 @ Fwet et Jmufdy &t 9% |ahd 7 |

5. A W FHERT X@® BT MR SR 3o |HTEdl, ZArEd ueer ey g
aReg, S wad, Rmer—a & far 51 daar € |

favof
fSret SENIG EIk| QR TR Rpar (e H)
RRER TaTg, SV Hred 713 /133 /1 1—15
717 /133 /3 /1 1-2
Bl fobedl— 2 Pl Xhdl— 2—17
SICKIEIN]
BT / —
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Jgseiig aRAISHY vd fagga fawmT
04 AT, 2011

de faga—8—(6)—26 /2010.—3Ia: BHME U™ & IFUTA I I§ U BT © b
ferrael Ueel Sull 9aR i fafices S f 9 o i 1894 (1894 &1 Uzgalr Irfarfrm)
D RT3 & TS (Fo0) & ITId WAR & WG IR = & efe v fvH 8, &
ERT AU ¥ W AMAGS YA g 9Md Jeld ded, dedid wRAR, rar =%, oo
220 /33 H0dI0 SUD<= & AT TG YA ARTa w1 AfT emawasd Mufed & | eaud: YdggRT
Ig AT fhar Srdar 7 6 Saa uRed # o fb A fderelt | ffdse feam mar 2 SwRie
T & oy g &7 3roie Srufer B |

2. A 35 IIAFTH, 1894 @I URT—6 & IUGHl & 3T T AR | Al
@ T TG IO BT STl © SR I IMAFITH BT gR1—7 & UG & AL 9 3roi FHEdT,
feAraa gewr Sut darR i fafics, Saw vad, RMa—4 &1 Sad 4 & oA & forg smewr
o BT YdegRT e far S B |

3. 9% JfaRed Sad JRTH &1 gIRI—17 B ST gIRI—1 gRT Uacd Ifdadi &I YA
PR gU fRArId Yol & IouuTel I8 oW od B fh 31 Jaedsd AT Bl & BRI YA ol
T, fRHTEd 99 il GaR i fofics, Sm vaq, Rie—4, Saa g @) ar—9
D Y gRI—1 & FEF AfCH & YbRH & 15 &7 $I @l F9rd 89 R y=e o4 9 yd g
BT Dol o Fhd 2 |

4. M B @@ BT R BRI Y-3roid FHEd, RHEd Uew Sl Far
fafics, S 9aa, Rife—4 # far S waar 2|

faa=ofy
Rt NSRRI I RT =0 IHET (der #H)
THT MRER RS 354 0-10-00
357 0-07-00
358 0-02-00
359 0-05-00
360 0-03-00
361 0-02-00
362 0-02-00
363 0-03-00
370 0-04-00
371 0-02-00
372 0-05-00
373 0-11-00
374 0-03-00
375 0-03-00
376 0-04-00
379 0-13-00
380 0-07-00
381 0-08-00

382 0-03-00



9422

RS9, fRdre gaen, 8 A€, 2011 /17 BIS]H, 1932

383
384
385
386
387
388
389
390
391
392
393
394
395
396
397
398
399
400
401
402
403
404
405
406
407
408
409
410
416
417
418
419
420
421
422
423
424
425
426
427
428
429
430
431
432
433
434
435
436
437
438
439

0-09-00
0-19-00
0-11-00
0-10-00
0-12-00
0-08-00
0-03-00
0-06-00
0-06-00
0-02-00
0-02-00
0-03-00
0-04-00
0-07-00
0-03-00
0-04-00
0-05-00
0-03-00
0-14-00
0-02-00
0-00-09
0-04-00
0-04-00
0-04-00
1-08-00
0-02-00
0-02-00
0-04-00
0-04-00
0-13-00
0-15-00
0-02-00
0-04-00
0-07-00
0-09-00
0-11-00
0-09-00
0-07-00
0-08-00
0-12-00
0-12-00
0-03-00
0-04-00
0-07-00
0-15-00
0-11-00
0-02-00
0-02-00
0-03-00
0-04-00
0-04-00
0-05-00
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440 0-06-00
441 0-06-00
442 0-02-00
443 0-02-00
444 0-02-00
445 0-12-00
446 0-08-00
447 0-12-00
448 0-13-00
449 0-05-00
450 0-04-00
451 0-05-00
452 0-07-00
453 0-07-00
454 0-04-00
455 0-03-00
456 0-05-00
457 0-06-00
458 0-07-00
459 0-04-00
460 0-03-00
461 1-02-00
462 0-05-00
463 0-03-00
464 0-04-00
465 0-04-00
466 0-04-00
467 0-04-00
468 0-04-00
469 0-14-00
470 0-13-00
471 0-04-00
472 0-03-00
473 0-07-00
474 0-03-00
475 0-08-00
476 0-05-00
477 0-08-00
478 0-08-00
479 0-02-00
480 0-04-00
481 0-02-00
482 0-08-00
483 0-07-00
484 0-09-00
485 0-08-00
486 0-12-00
487 0-08-00
488 0-06-00
489 0-03-00
490 0-02-00

491 0-03-00
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492 0-02-00
493 0-10-00
494 0-06-00
495 0-07-00
496 0-06-00
497 0-04-00
498 0-04-00
499 0-01-00
500 0-03-00
501 0-03-00
502 0-03-00
503 0-18-00
504 0-10-00
505 0-07-00
506 0-05-00
510 0-08-00
511 0-07-00
512 0-08-00
513 0-05-00
514 0-03-00
515 0-01-00
516 0-00-10
517 0-06-00
518 0-08-00
519 1-02-00
520 0-13-00
521 0-13-00
gl T =150 47-14-19 §en

SIENIEINY

TEREART / —

g e (faega) |

ggseig gRAHN vd g favmr
05 HTd, 2011

de& faga—s—(6)—10,/2010—3Ia: BAMS U™ & IFUTd I I§ U BT © b
qagal oot faga M faffics o fb y—aroia e d, 1894 (1894 &1 Uga Ifefm) &l
gRT-3 @ Tvs (A1) & d AR & WA iR =1 & 39t 7 8 & gRT
U Y WR WAl P GAH 7Y M Jeld AIsHR, dedid 3, [STerm de, oo # vl
St faga aRArer & o 8g 4@ fsia wRell JUferT ©, 3fdua: UdggRl I8 'ifvd fdhar
ST & fb S aRerd | o b e fJerelt 7 fAfdse fhar w&r &, Swiad v & fofw &
T TS FUfNT 2 |

2. YA 35 IIATH, 1894 @I URT—6 & QUG & Ml T AR T4 Al
DI T TG N BT Sl © IR Iad IMAFIH BT gIRI—7 & UGl & AL 9 3o+ FHEdl,
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Hagel i faga e fafiics, Red Qed, dediia GaRds, f57er Rl & Sad i & ar6i=
& fo e o &1 TdggRr e faar <mar g |

3. YW B XTH BT PRI BRI, ¥ 36 FHEdl, Aagal oo faga i fafics,
e oie fagga uReorr, Rerd flere, desiieal gaRe, frer Rren, f2ovo # fhar < dwar 2 |

faawoft
e GENIGH DIk EERT 0 IGar (e #)
Hol SiEll SIECIN 2997 03-06-00
2998 01-06-00
2999 00-05-00
3000 01-18-00
3001 00-13-00
3002 03-13-00
3003 01-06-00
3004 01-09-00
3006 00-14-00
3008 00-18-00

%o fbl =10 el Xpar 15-08 el

3T T,
FEEIRT / —
g e (=) |

JgSRI URANSHIG Ud g fum
SIBRCE
05 AT, 2011

de faga—8—(6)—48 /2010.—3Ia: AN U™ & IJUTA I I§ YA BT © b
feArad Uew Sl §aR i faffics ST 6 4 ot ifSf=aH, 1894 (1894 &1 Ugall Irfdif+1am)
P IRT—3 B T (F0HI0) & d RBR B WA R =01 & o9 v i 8, &
ERT AU I R AESIh YIS &g M JeTal g7, dediel J-rell, foTell dee) d# 220 /33
®odlo SyB= & AT BTG YW ARTT wvr Afd omawEe omufed €| Siud: UAGERT Ig

far ST € f& Saa uRem & o fo 9 faeroh § fAfdse foar o & Swiaa
v @ fog i &7 sl oufer 2|

2. A 35 IIAFTH, 1894 @I URT—6 & IUGl & IMIT O AR | Al
DI I TG GINOT BT Sl © IR Iad IMAFIH BT gIRI—7 & UGl & AL 9 3o FHsdl,
fRAMe UQY $oil WaR fm fafice, S wad, RMe—4 &1 Sad 4 @ o= & forg amewr
o BT TAgeRT Hcer faar Sirr 7 |

3. 39& JIfaRed S AfRAfH & aRI—17 B U URI—1 gRT Ugcd Ifdadl b1 YA
B BU AT YR & IroguTel I8 e <d 2 P 3ifcr arawae AT Bl @ HROT YA 3ol
qqEdl, RAmEe Uey $off ar e fofics, Scdd waq, RMd—4, Sad fdfaas &1 aR—9
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D Y gRI—1 & FEF AfCH & UbRH & 15 &7 $I @l FHra 89 R y=e o4 9 yd g
BT Heoll o Ahd B |

4. A & EEH BT R BRI 3o AAEd], fRHAEE U $Holl §aR
forfics, S wae, RMei—4 & f&ar o1 wadr 2 |

faazoft
et GERIG qgTcl LR (0 @Al (@t H)
Hoo] HATAT gRAT 182/1 0-5-0
197/1 0-5-0
181 4-0-0
182/2 2-19-0
183 1-1-0
184 1-9-0
185 2-13-0
186 2-6-0
G foeell =8 14-18-00
3T T,
%W&iﬁﬁ/—
g Afera (=) |
e vd dArTRe ST farT

RBrei—2, 4 9K, 2011

e E0TH0THO—T(3)—1 /2008 —f2AMad UGS &I IrUTd, fRAEd ey Wied e
3R IASTETDHROT ST, 2002 BT URT 64 §RT U Al P YANT PR §U Yaiaad AfAfraH
@ T BT fharE wxa @ forv efalRed o 99 &1 R dRal ® denm S o

AR & ISR & oy o1y f2drae ueer Qr/Re) # yageRT YHIRid fhar e ©;

a5 N Raeg =afda o1 39 ol & IR # $IS ey HRAT A7 I <A Fredr & ar
Jg I (S=) S Urey Al & o, R e # UerRE @ aRd | O T @ safy
& WIaR UeH Afad (W Ud AR IgsaH), RArae Uesl IRGR &I /ol qdhAT:

SWigd faffde @ & Wik ot gy sme (4i) a1 geima@@), afs g 8, W I
WRBR §RT ST Uy @i &7 sifcm w9 <7 9 qd =R favar e, srerfd—

PIRCERE L

1. <ferd 9™ &R UR®I—(1). 39 g @1 <dfera W Rfeee uew wied e @ik
Ried FaAr ORETHROT 99, 2010 2 |

(2) A frm oA, fEdrad ucer ¥, g9 Jifod UdeE & g 9§ ugd 8T |
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2.

@)

3.

IRATIC —(1) 31 @i | 519 da o e o r=ae sruferd 7 &1, —

g

WB)ST@'QH%\';

]

o

e R e R
-

4

) erfafr & fRAmee uew wded faar ok IRTI®Ror ifdifam, 2002 (2002

) SUTEE | s RIEl e Sute A g

) fewet 9§ e TdeT ik ARe Sseue ifiua 2

) TR W g FEl e wey i R

) MR |, gARAfd, wed gHhg, I WG], Tss, ARG Wdag

SﬁTRE_\’ IR 98T BICRTHR &7 IR WU & o 39 dl & ded o

AT Bl 3R
(@) "grr | ARFEE T R AT ©

S AW VRl R UG B, i g UYAd 8 URg URMING el § HE gl oo
B 1 S # v s |

RSB B o1 g~ s & 3=, genRefd, e s&E g™ J1 A

ST, TS, 8T BICHUTHR & T 1 BRI B TN ARRKIS Fad—Ha BT HRIR Tl & {1y

MR Safdd gRT IRTRLIHROT =BG

IS, ORT 25, 26 3N 27 & 3T THI—1 T THI—6 §

gerfafafdse smufed v afed den Fav—4 & = gon fafafdse ™rdioxo v afkq,
YT Uy H fAfd uiiSrerT &l uqd fdar S |

INRLBROT BRI~ gPhTs, I JAMNHA], TS 18T BISUTHR 3R A_RIE T
—WW@WﬁWW@WW@WﬂW@HWWW gerRerfa,

AT TF §I%e §RT AT b (AHe) # &1 9wl (e et @& wratera § S8 & S0 2):

()

(S)

RFSTRETHRT BHI:

(®) uded garg

(i) 10 Rl TB

(i) 10—30 Rl TH

(i) 30 FRI A HIR

THTOT 93 Dl TR U STRT BT

10 R dP

10—30 HRI TH

30 HRI A HI

R /IR

(@) I Srfdar

(M) TIgS /98T BICTUTHY

(&) AERI® el —dq TuReR

e gphls IR ARG Wa—dha
JTIRE & AV-UF &I TERI Ui SR
PR B [T B |

IR /IR 3R I3 Y AhdT &

fgudia (Ga<T ufd) SR 31 & fog Wi |
‘II%G/GHSH BhICTUT!hX EP% YHIT-4UA

3l fgudiad (T 9fd) IR &1 & forg o |
THAV-UF & TdIHRVT & oy BN |

< 1000 /—
< 2500 /—
< 5000 /—

< 500 /—
< 1000 /—
< 1500 /—

< 500 /—
3 200/
< 200/
< 200/

< 200/
< 200/ —
TLETBROT BT BT 50%
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5. ITEEIHROT JHOOT SR HRA1—(1) fafed wfdrer, fafeq o & At wded s
& ISR & oy e & Uiftd R, W9 A1 $9@ gRI 59 A Uidgd Sifterl &
AEH 9§ g9a Ul & e AT @ HIoR e @1 Hdle X SR Al FRMEER g w1,
al IE IMaed I [Ayg—awg &1 ufafie FaETa ISR H SO qAT T &7 gR—25 & 37
TRI—VII H IORLIHROT BT YHATT—T ST BRI |

(2) fafed UIfO®RN), Bad/3—Hel @ ARIH ¥, Ted SHle, A IifFHal, Tss 918d
BIERTHR AR AERNE Toa—dhg AR & RGP TG 3Mded WHR HR FHI 3R
DR /3 & HEIH W IS9P e bl Ik A a1ifdg 9o Ioar de afe s & orefie
qqT IMUfErd AR guf & a1 e S@Ts, I SfWddl, WSS, d18d BICHTHR 3R
AERIS We—da 3ITINC BT TR |l B Fhdll © | e URT dI had /5—Hel & ArRIH
H Wpfd @ gem | fafzd uierer, RIS JAV-UF B STRI B FHI ST BRUT RT
26 3R 27 & AN HHI: THT VI F XII § BT WHR B FHT |

6. Wmﬁ:ﬁﬁw%mm—%ﬂﬂzgzﬁ%ﬁq fafeq wifdrerl, wies s&s,
AT AT TgS, 8T HICRTHR AR ARG Wd—dha AU & ATAG B FdlEl & I
Wwﬁmwﬁa%m m@qﬁﬁaﬂm% a1 UE S AR B, Wwﬁ?ﬁwﬁ
SHR BT ST yRenfid 2, SUSRId &Rd gU UHU—12 H 3Mded &I Alfed () &I e
HAETT AT 3MAGH AlfCH (FaT) SR BN A T8 o @ @ & Hiok SR @ foy omesr &
N H AU 3fEY, Il PIS B, WA AT UG WDl & AIH A URId B F |

7. 3MAEH gN fHU Y v &1 FAueri—afe faka ey &1 fm—e6 @ o=
SR fhy U Aifed () &1 Sk Fad w9g & o] Ui FET BT § 91 S9! I8 W ' 6
JIEH GRT AT AT AT Ao el &, A T8 IATEIBRIT H DR B gY AR IR
BT TAT SADT AT MASH BT <77 |

8. NWER ¥ M TeM & forg ufthar—(1) e & orfiM wiea s&Ts 3ffuvex, I
AABAT TS, TTET BICHUTHR AR ATERID Wel—da AURCR & ©U H Ffdd Bl AT B
& Uzad, dfe fHa gy, fafed uider) &1 I8 98w 8 War § & wied sars, I
AffEHal, TgS, 98T BICHUTHR IR ARRIG Wa—dg ey gRT 30 # HAS: s,
eRerfa, fheg! fFREaRl I IXd 8 TI1 § d I8 S9 3MRI &, 59 R afdd &1 M IRex
A ge & foly wRenfud (Uanfae) fbam mar €, JuchRid oxd gu, dT SHA I8 BRI Ysd U
fh S0 ™ @1 VAT MY R el fhar ST A1fRU 3R I IVTEIBROT YHO-UF RE &l

fpar ST ARy, gwu—13 ¥ e (@) @ dHid & |

(2) wfx fafed W), IH® Sk &R O™ 39 THU—13 # SN fby 1q =Aifesd (=)
B IRIG A I=E 7 & AR ywgd fhar Smewm a1 afe sfdes dafdds w9 9 g+ S & oy
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[Authoritative English Text of this Department Notification No. TSM-A (3)-1/2008 dated 4th
March, 2011 as required under clause (3) of article 348 of the Constitution of India].

TOURISM AND CIVIL AVIATION DEPARTMENT
NOTIFICATION
Shimla-2, the 4th March 2011
No. TSM-A (3)-1/2008.—In exercise of the powers conferred by section 64 of the
Himachal Pradesh Tourism Development and Registration Act, 2002, the Governor, Himachal
Pradesh proposes to make the following rules for carrying out the purposes of the aforesaid Act and
the same are hereby published in the Rajpatra of Himachal Pradesh (Extra-Ordinary) for

information of general public;

Any interested person who has any objection(s) or suggestion(s) with regard to these rules
he may send the same to the Principal Secretary (Tourism and Civil Aviation) to the Government of
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Himachal Pradesh within a period of thirty days from the date of publication of the said draft rules
in the Rajpatra, Himachal Pradesh;

The objection(s) or suggestion (s), if any, received within the period specified above shall
be taken into consideration by the State Government before finalizing the said draft rules, namely:-

DRAFT RULES

1. Short title and commencement.—(1) These rules may be called the Himachal
Pradesh Tourism Development and Registration of Tourism Trade Rules, 2011.

(2) They shall come into force from their final publication in the Rajpatra, Himachal
Pradesh.

2.  Definition.— (1) In these rules, unless the context otherwise requires,-

(a) “Act” means the Himachal Pradesh Tourism Development and Registration Act, 2002
(Act No: 3 of 2002);

(b)  “Annexure” means an annexure appended to these rules;
(¢) “Director” means the Director of Tourism and Civil Aviation;
(d) “Form” means a form appended to these rules;

(e) “Register” means the register of tourism unit, travel agent, guide, adventure sports
operators and outdoor photographers, as the case may be, relevant in the context of
these rules ; and

(f) “section” means a section of the Act.

(2) All other words and expressions used herein but not defined shall have the same
meaning as respectively assigned to them in the Act.

3.  Application of registration.—An application for registration under sections 25,- 26
and 27 by a person intending to operate a tourism unit or work as a travel agent, guide, outdoor
photographer or carry on the business of adventure sports, as the case may be, under the Act shall
be submitted to the prescribed authority in the appropriate form, along with requisite documents, as
specified in Forms—I to VI along with specified registration fee under rule-4.

4. Registration fee.—An application for registration as a tourism unit, travel agent,
guide, outdoor photographer and an adventure sport operator shall be accompanied by the
following registration fee, as the case may be, through a demand draft or cash (to be deposited in
the office of prescribed authority):

(A) Registration Fee:

(a) Tourism Unit

) Up to 10 rooms <1000/-

(ii) 10- 30 rooms 32500/-

(iii) Above 30 rooms 5000/-
Issue of duplicate Certificate
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(1) Up to 10 rooms 3500/-

(i1) 10- 30 rooms <1000/-

(iii) Above 30 rooms Restaurant/Bar 31500/-

(b) Travel agent 3500/-

(c) Guide/Outdoor photographer 3200/-

(d) Adventure sports operator 3200/-

B) Fees for issuance of duplicate Certificate of tourism unit and | I200/-
Adventure sports operator.

© Fees for issuance of duplicate certificate of Restaurant/bar and travel | 3200/-
agent.

(D) Fees for issuance of duplicate -certificate of guide/outdoor | 3200/-
photographer.

(E) Fees for renewal of certificate 50% of the

Registration fee

5. Issuance of Registration Certificate—(1) The prescribed authority shall, either by
itself through an officer authorized by it in this behalf, on receipt of an application for registration
of a tourism unit along with the prescribed fee, scrutinize the application within 15 days of its
receipt and if found in order, it shall, enter the contents of the application in the relevant register
and shall issue a certificate of registration under section 25 in Form-VII.

(2) The prescribed authority may, accept the application for the registration of tourism
unit, travel agent, guide, outdoor photographer and adventure sports operator through E-mail and
may also respond back to their application through e mail and also register the tourism unit, travel
agent, guide, outdoor photographer and adventure sports operator if the formalities are complete as
required under the Act. In case of acceptance of the application Form through E-mail, the
prescribed authority may accept the registration fee at the time of issuance of the Registration
certificate under sections 26 and 27 in Forms VIII to XII respectively.

6. Procedure for refusal to register.—If the prescribed authority proposes to refuse the
registration after scrutiny of application of a tourism unit, travel agent, guide, outdoor photographer
and adventure sports operator under section-29, it shall serve a notice upon the applicant in Form—
XII, indicating the grounds on which the registration is proposed to be refused and the applicant
may either by himself or through his authorized agent submit his objections, if any, regarding order
of the refusal, within a period of 15 days from the issue of the notice.

7.  Disposal of objection made by the applicant.—If the Prescribed Authority does not
get a reply to the notice issued under rule-6 within the stipulated time or is of the opinion that the
objection made by the applicant is not satisfactory, it shall pass an order refusing the registration
and communicate the same to the applicant.

8.  Procedure for removal of name from the register.—(1) If at any time, after a
person is registered as a tourism unit operator, travel agent, guide, outdoor photographer and
adventure sports operator under the Act, the Prescribed Authority is satisfied that the tourism unit,
travel agent, guide, outdoor photographer and adventure sports operator has incurred any of the
disqualification laid down respectively in sections-30, as the case may be, he shall serve a notice, in
Form-XIII indicating the grounds on which it is proposed to remove the name of the person from
the register, asking him to show cause as to why such order of removal should not be made and the
certificate of registration should not be cancelled.

(2) If the Prescribed Authority after considering his reply, which shall be submitted to it
within 15 days of the date of issue of notice in Form-XIII or if the applicant requests to be heard in
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person, after hearing him, is of the opinion that the explanation tendered by the tourism unit
operator, travel agent, guide, outdoor photographer and adventure sports operator, as the case may
be, is not satisfactory, he shall pass an order to remove the name of that person from the register
and cancel his or its certificate of registration and such order shall be communicated to him in Form
XIV and shall take effect from the date of the order itself and the same shall also be published in
the Official Gazette and displayed in a conspicuous place in the Tourist Information Offices.

9.  Constitution of the Committee.—The Committee under section 31 shall comprise of
the following:—

(i) Commissioner/Director, Tourism and Civil Aviation or Chairman
his nominee.
(i1) Respective Sub-Divisional Officer (Civil) or his nominee Member
(ii1)) One Representative of Hotelier of the concerned area Member
(iv) District Tourism Development Officer/Assistant Tourism Member Secretary

Development Officer of the concerned area.
10. Notification of fair rate.— (1) The Prescribed Authority shall notify,-

(a) The fair rates and service-charges, if any, commensurate with the standards of the
tourism unit and quality of food, accommodation and services, which may be charged
by the tourism unit operator during “season” and “off season” periods for lodging
from person staying therein in Form XV:

Provided that off season rates shall not be notified less than fifty percent of the season rates:

Provided further that the rates for lodging shall be notified with reference to each room or
specified accommodation and the number of lodgers to be accommodated;

(b) notify fair rates separately for daily and monthly lodgers:

(c) notify the number of lodgers to be accommodated in each room or in the specified
accommodation in the hotel; and

(d) notify the percentage of the accommodation of daily and monthly lodgers in a hotel;

(2) The revision of rates shall normally be allowed once in a year unless there is sufficient
ground to the satisfaction of the Prescribed Authority to revise the rates before the expiry of one
year.

(3) In case of any dispute in relation to notified fair rates under sub-rule (1), the same
shall be referred to the Committee constituted under rule 9 for its decision and its decision thereon
shall be final.

(4) The Committee may if it deems fit, convene its meeting for the inspection of the
tourism unit for the purpose of reviewing the notified fair rates by the Prescribed Authority under
sub-rule(1) after duly informing the Proprietor of the tourism unit about the date and time of such
inspection and the fair rates so re-notified by the Committee shall be final.

11. Service of notice.—All notices or orders issued under these rules, shall be sent by
registered post on the address of the person registered under the Act as shown in the application
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form and all such notices or orders, as the case may be, shall deemed to have been validly
communicated when so sent.

12.

Supply of statistical data by tourism unit operator etc.—The prescribed authority

or any officer authorized by the Government under section 41(3) shall collect the statistical data
regarding inflow of tourists and the employees employed by the tourism unit or travel agent or
guide or adventure sports operator in Form—XVTI (A and B).

13.

Display of information and maintenance of registers and document.—Every

registered tourism unit operator running a hotel shall display, at a conspicuous place, in respect of
his hotel, at the entrance of the hotel or at the reception counter of the hotel, on a notice board, the
following information, duly printed / painted in bold letters, namely :—

(a)

(b)
(©
(d
(e

2)

Total accommodation in the hotel giving details as under:

(i) No. of single bed rooms..............ccovviiiiiiin.n.
(i1)) No. of double bed rooms.............covvvvveennn....
(iii)) No. of family suites (4 beds)...........cceevvennn...
(iv) No. of dormitories ...........ccevvvvveviiiieeninnnannn.

Accommodation occupied..........oiiiiiiiiiiii
Accommodation reServed..........ovvvviiiiiiiiii i,
Accommodation available ....................ooo
Check out time 12.00 hours.

(a) Every registered tourism unit operator running a hotel shall maintain the

following books and registers, approved by the Prescribed Authority, namely:-

(b)

(©

(i) Complaint/ suggestion book to be kept at the reception counter;

(i) Guest/tourist visitor register/guest registration card in the form at Annexure A;

(i11) Bill book duly numbered in duplicate;

(iv) Receipt book duly numbered in duplicate for receipt of payments/ advance;

(v) Every tourism unit operator who do the billing or maintain the record on
computer shall keep a copy of the same in their file also for the record; and

(vi) Computer generated sheet/cards/counterfoils.

The hotel keeper shall not allow the entry of the guest/tourist in the hotel room unless
his particulars are entered in the guest registration register/guest registration card.

Every registered tourism unit operator running hotel shall display the following
information in a conspicuous place, namely:—

(1) Registration certificate; and
(i1) Rates notified by the prescribed authority

(3) Every registered travel agent shall maintain the following books and registers, as
approved by the Prescribed Authority, namely:-

(i)  Visitors register as at Annexure-B;
(i) Bill book duly numbered in duplicate; and
(ii1)) Receipt book duly numbered in duplicate for payments/advance.
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(4) Every registered travel agent shall display the following information in his office at a
conspicuous place, namely:—

(i) Registration Certificate;
(i1)) Rate of commission as approved by the Prescribed Authority; and
(iii) Classification of a travel/excursion agency.

(5) (a) The Proprietor of a restaurant/bar running it shall display the following
information at a conspicuous place, namely:-

(1) Classification of a restaurant/bar;

(i) Registration certificate;

(iii)) Rate list of drinks and eatables; and

(iv) Restaurant/bar opening and closing time.

(b) The Proprietor of a restaurant/bar running it shall keep bill books duly numbered as
approved by the Prescribed Authority. He shall issue bills to all customers.

(c) “The proprietor of a restaurant / bar running it shall keep suggestions / complaint book
duly approved by the Prescribed Authority at the counter.

(6) Every registered adventure sports operator running it shall maintain the following
books and registers as approved by the Prescribed Authority, namely:-

(1)  Visitors register as at annexure-“D”;
(i) Bill book duly numbered in duplicate; and
(i1i1)) Receipt book duly numbered in duplicate for payments/advance.

(7) Every adventure sport operators running it shall displays following information in his
office at a conspicuous place, namely:-

(1) Registration certificate;
(i1) Rate list as approved by the Prescribed Authority;

(8) Tourist/hotel-guide shall display on his person an identity card, duly attested by the
Prescribed Authority, and shall furnish a copy of approved rate list on demand by a customer.

(9) (a) Every registered outdoor photographer shall maintain the following books and
registers, as approved by the Prescribed Authority, namely:-
(i) Tourist register as per Annexure-C; and
(i) Bill/Cash Memo book duly printed and numbered.

(ii1)) Computer generated bills/cash memos.

(b) He shall also display on his person the identity card, duly attested by the Prescribed
Authority, along with the above documents at the place of his business.

14. Place to hold the enquiry.—The Prescribed Authority may hold an enquiry under the
Act at the place of its official headquarters or such other place as it may, in the interest of the
enquiry, deem fit.
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15. Issuance of duplicate certificate.—If a certificate of registration issued under these
rules, is lost, damaged or destroyed and the certificate holder desires to have a fresh certificate, he
shall submit a simple application alongwith an affidavit and with a fee as specified under rule 4A(a)
and the Prescribed Authority, may issue a duplicate certificate to the applicant.

16. Standard for registration of a tourism unit.—(Z) The Prescribed standards under
clause (d) of section-29 of the Act for the registration of a hotel/restaurant/bar shall be as given at
Annexure-E.

(2) The existing tourism unit operators shall obtain prior approval of the Prescribed
Authority for any change in its infrastructure. The Prescribed Authority shall approve the change in
accordance with the prescribed standards as given at Annexure-E.

17. Standard for the sanitation and maintenance of hygiene and cleanliness.—The
Prescribed Authority or any other officer authorized in this behalf by the Government shall from
time to time issue instructions to the tourism unit operator for the maintenance of hygiene and clean
environment in and around the unit. The tourism unit operator shall provide proper sanitation and
cleanliness in and around the tourism unit by way of providing clean water and dispose waste in a
proper garbage container. The operator shall have to provide proper provision for the evacuation of
all smoke from the kitchen and proper drainage for all waste water so that it does not stagnate in the
vicinity of the tourism unit.

18. Procedure for admission to training institutes.—The norms for the admission to the
training institutes and opening of training Institutes, standard of syllabus, staff, equipment and
building shall be same as laid down by the National Council for Hotel Management, New Delhi for
the Food Craft Institutes and Hotel Management Institutes.

19. Qualification for travel agent.—The travel agent,-

(i) should be able to communicate clearly in Hindi/English;
(i1) should possess knowledge of culture/customs of Himachal Pradesh; and
(iii) should be well conversant with the tourist places of Himachal Pradesh.

20. Classification of tourism unit and travel agent.— (1) The Prescribed Authority in
consultation with Committee constituted under rule 9 of these rules shall, by an order, in writing,
having regard to the standard, structure, quality of food, accommodation and service, classify the
hotel/ restaurant/bar as class “A”, “B”, “C” etc. according to criteria of classification of
hotel/restaurant/bar as given at Annexure “F” Part “A and B”.

(2) The Prescribed Authority shall by an order in writing, having regard to the work,
conduct, reputation, accommodation, seating arrangements in travel agency and efficiency of a
travel agent, classify him as of Class “A”, “B”, “C” etc. according to criteria of classification of
Travel Agent as at Annexure “G”.

(3) The Committee constituted under rule 9 of these rules may review the classification
from time to time.

21. Procedure for advance and refund money.—In case the advance reservation is
made for more than four days, the hotel keeper shall not demand more than 50% of the amount of
the approved rent as an advance. After the receipt of the advance money he shall confirm the
booking. The entire amount of advance shall be refunded within seven days where confirmation is
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not done. In case of cancellation of advance reservation by the guest, the following amount can be
retained by the hotelkeeper, namely:-

(a) Cancellation within 72 hours ... 0% of the advance amount from the date and
time of arrival.

(b) Cancellation within 48 hours ... 25%of the advance amount from the date and
time of arrival.

(c) Cancellation within 24 hours ... 50%of the advance amount from the date and

time of arrival

22. Language in which the record, register and forms are to be maintained.—(1)
Every register/Form or record required to be maintained or furnished under the Act and these rules
shall be in English or Hindi and all entries therein shall be legible.

(2) Every register shall be bound and duly paginated.

23. Preservation of record.—All the register and records required to be maintained
under the Act and these rules shall be preserved by the tourism unit operator, travel agent, guide
and adventure sports operator for a period of three years to be calculated from the date to which
such records or registers relate. Digital information shall also be maintained by the all concerned.

24. Repeal and saving.—(1) The Himachal Pradesh Registration of tourist trades rules,
1995 are hereby repealed;

(2) Notwithstanding such repeal, anything done or any action taken under the rules so
repealed shall be deemed to have been made or taken under the corresponding provisions or these
rules.

By order,

MANISHA NANDA,
Pr. Secretary (Tourism and Civil Aviation).

Form-I

APPLICATION FORM FOR THE REGISTERATION OF A TOURISM UNIT
(See rule-3)

To
The Prescribed Authority,

Sir,

I/we request that I/we as tourism unit operator and my/our tourism unit
situated at may be registered under the Himachal Pradesh Tourism
Development and Registration Act, 2002 in respect of Tourist area.

The particulars of the tourism unit are as under:-

1.  Name of owner/owners in case of proprietor ship concern
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Dated, the

name(s) of partners, Directors in the case of partnership
concern, limited companies respectively.

Name of the tourism unit with full address.

(Telephone No, Fax No: and Email).

Name of the authorized person

Whether own building or rented Revenue papers

i.e. Jamabandi and Tatima of the land or rent deed/
lease deed).

An affidavit duly attested to the effect that he

does not possess any disqualifications mentioned
under clause (a) and (b) of section 29 of the Act.

Loan and subsidy availed, if any (at the time of first

registration).

Tourism unit with or without boarding

Detail of accommodations:

(a) Number of single bed rooms

(b) Number of double bed rooms

(c) Number of family suites (4 beds)

(d) Dormitory

(e) Reception and lounge

(f) Dining hall

(g) Public areas

(h) Details about other accommodation/facilities

if any.

Completion plan from the Town and Country Planning

Department/ Municipal Corporation/ Nagar Panchayat/
Special Area Development Authority/Assistant Engineer/
Registered Architect.

Signature of the applicant.

To

Form-1I

APPLICATION FOR REGISTERATION OF TRAVEL AGENT
(See rule-3)

The Prescribed Authority,
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Sir,

I/we request that I/we may be registered as a Travel Agent under the Himachal Pradesh
Tourism Development and Registration Act, 2002 for Tourist area. The
particulars required for the purpose are given hereunder:-

1.  Name of the applicant and address of the travel
agency (telephone No, Fax No: and Email, if

any).

2. Whether the firm is a proprietor/partnership/private
or public Ltd., Co.

3.  Names of Bankers

4.  Indicate the activities under taken by the firm:-

Travel arrangement
Sight seeing

Hotel booking

Air booking
Hiking/trekking
Mountaineering
Bus-booking

Any other activity

B e a0 o

5. Staff employed

6.  Whether own building or rented (revenue
papers i.e.Jamabandi and Tatima or rent
deed.

7.  Affidavit, duly attested to the effect that he
does posses any dis-qualification mentioned
under clauses (b) and (c) of section 29 of
the Act.

Yours faithfully,

Dated: Signature of the Applicant,

Form-III

APPLICATION FORM FOR REGISTERATION OF OUTDOOR PHOTOGRAPHERS IN
HIMACHAL PRADESH
(See rule-3)
1. Name in capital letters

2. Father’s name in capital letters

3. Educational qualification
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4. Permanent home address
5. Present address for correspondence
6. Experience of outdoor photographers (attach certific
7. Dark room facility and location
8. If no dark room, what are the arrangements of
Printing and developing
9. Phone number if any
10. Affidavit, duly attested to the effect that he does
not possess any disqualifications mentioned
under clauses (b) and(c) of section 29 of the Act.
11. Reference by two prominent citizens of the area in

which applicant intends to do business.

12. Police Verification

Dated: Signature of the applicant.

Form-IV

APPLICATION FOR REGISTERATION OF TOURIST/HOTEL GUIDE
(See rule-3)

Name in capital letters

Father’s name in capital letters

Educational Qualification

Experience, if any

Permanent home address

Present address for correspondence

Two passport size photographs

An affidavit, duly attested to the effect that he

does not possess any disqualifications mentioned
under clauses (b) and(c) of section 29 of the Act.

Recommendation certificate from the employer in

case of hotel guide.
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10. Police verification.

Dated: Signature of the applicant.

Form-V

APPLICATION FOR REGISTERATION OF A RESTAURANT/BAR
(See rule-3)

To
The Prescribed Authority,
Sir,
I/'we request that I/we be registered as a proprietor of Restaurant/Bar known as
situated at under the Himachal Pradesh
Tourism Development and Registration Act, 2002 in respect of (Tourist
area).
1. Name of person(s) with full address intending
to operate a restaurant/bar. (Telephone No :)
2. Father/Husband’s name
3. Name(s) of the proprietor/proprietors with full address
4. Details of accommodation with size and sitting capacity
5. Size and number of toilets
6. Licence number and date from the concerned authorities’
7. Whether own building or rented

(revenue papers i.e. Jamabandi and Tatima or rent deed)

8. An affidavit, duly attested
to the effect that he does not possess any disqualification
mentioned under clauses (b) and(c)of section 29 of the Act.

9. Loan and subsidy availed, if any (at the time of first
Registration.

Dated:

Yours faithfully,

Signature of applicant



9462 RS9, fRdre gaen, 8 A€, 2011 /17 BIS]H, 1932

Form-VI

APPLICATION FOR REGISTERATION OF ADVENTURE SPORTS OPERATOR
(See rule-3)

To

The Prescribed Authority,

Sir,

I/we request that I/we may be registered as a adventure sports operator under the Himachal
Pradesh Tourism Development and Registration Act, 2002 for Tourist
area. The particulars required for the purpose are given hereunder:-

1. Name of the applicant with parentage and address
(Telephone No: Fax No: and Email, if any).

2. Father’s / Husband’s Name

3. Whether the firm is a proprietor/partnership/private
or public Ltd, Co.

4. Names of the authorized person and operators.

5. Details of approved guide
6. Indicate the activities under taken

River Rafting
Paragliding

Water sports
Trekking

Hot Air ballooning
Skiing/Heli-Skiing,
Mountaineering,
Trekking/Camping

. Mountain Biking/Cycling
0. Mountain Car Rally
1. Any other activity

el S A ol e

7 Staff employed

8. Whether own building or rented
(revenue papers i.e.Jamabandi and Tatima or rent deed.

9. Affidavit, duly attested to the effect that he
does not possess any dis-qualification mentioned under
Clauses (b) and (c) of section 29 of the Act.

10. List of adventure sports equipment available.
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1. Details of the Insurance coverage.
12. Medical facilities available

13.  Area of operation.

14.  Period of operation

15. Safety measure to be adopted
Yours faithfully,

Signature of the Director,
Dated: Directors/Partner/Prop.

Form-VII
CERTIFICATE OF REGISTERATION OF A TOURISM UNIT GOVERNMENT OF

HIMACHAL PRADESH DEPARTMENT OF TOURISM
(See rule-5)

No:
Dated

This is to certify that the tourism unit known as located in the
tourist area to be operated/being operated by Shri son of Shri

Proprietor/ Owner(s)/ Manager of the said tourism unit has/have been registered
under the Himachal Pradesh Tourism Development and Registration Act, 2002.

Detail of accommodation:

Single bed rooms
Double bed rooms
Family suite
Dormitory

Ll

Dateof Renewal.............coooviiiii ...

(Prescribed Authority)

Form-VIII
CERTIFICATE OF REGISTERATION OF TRAVEL AGENT GOVERNMENT OF
HIMACHAL PRADESH DEPARTMENT OF TOURISM
(See rule-5)

No:

Dated
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This is to certify that Shri son of Shri
has/have been registered under the Himachal Pradesh Tourism Development and Registration Act,
2002 to carry on the business of a Travel Agent in Himachal Pradesh in the name and style
of

(Prescribed Authority)
Seal.

Form-IX

CERTIFICATE OF REGISTERATION OF BAR AND RESTAURANT GOVERNMENT
OF HIMACHAL PRADESH DEPARTMENT OF TOURISM
(See rule-5)

No:
Dated
This is to certify that Shri son of Shri
has been registered under the Himachal Pradesh Tourism Development and Registration Act, 2002,
in Tourist Area. This however does not entitle of owner/firm

to serve liquor/beer/wines/drinks etc. without obtaining necessary licence from Excise and Taxation
Commissioner, Himachal Pradesh.

1.  Detail of accommodation

2. Seating capacity of the Restaurant

(Prescribed Authority)
Seal.

Form-X

(A)REGISTERATION CERTIFICATE OF OUTDOOR PHOTOGRAPHER (PRIVATE)
(See rule-5)

Registration No:

Certified that Shri son of Shri resident

of has been registered under Himachal Pradesh Tourism Development

and Registration Act, 2002.

(Prescribed Authority)

Signature of Card holder.
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Form-XI

(See rule-5)

(B)REGISTERATION CERTIFICATE OF TOURIST/HOTEL GUIDE

Certified that Shri son of Shri employed in
Hotel has been registered under Himachal Pradesh Tourism
Development and Registration Act, 2002.

(Prescribed Authority)
Signature of Card holder.

Form-XII
CERTIFICATE OF REGISTERATION OF ADVENTURE SPORTS OPERATOR
GOVERNMENT OF HIMACHAL PRADESH DEPARTMENT OF TOURISM
(See rule-5)

No:

Dated

This is to certify that Shri son of Shri
has/have been registered under the Himachal Pradesh Tourism Development and Registration Act,
2002 to carry on the business of an adventure sports operator in Himachal Pradesh in the name and
style of

1. Area of operation

2. Period of operation

(Prescribed Authority)
Seal.
Form-XIII

NOTICE FOR REFUSAL OF REGISTRATION
( See rule-13)

No:
Dated

To

Shri
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Whereas you have applied for registration as but
you have failed to fulfill the following conditions:-

1.

Therefore you are hereby served a notice as to why the registration should not be refused on
grounds specified above. Your reply should reach within a period of 15 days from the date of issue
of this notice.

(Prescribed Authority)

Form-XIV
DEPARTMENT OF TOURISM
See rule-8(2)
No:
Dated
NOTICE FOR CANCELLATION OF REGISTRATION
To
Registration No:

Whereas your name is liable to be removed from the register under section
of the Himachal Pradesh Tourism Development and Registration Act, 2002 on
the following grounds:-

1.
2.
3.

Now, therefore a notice is hereby given to you to show cause within a period of 15 days
from the date of issue of the notice as to why your name should not be removed from the register
on the grounds specified above, failing which it will be presumed that you have nothing to say in
this matter.

(Prescribed Authority)

Form- XV
GOVERNMENT OF HIMACHAL PRADESH DEPARTMENT
OF TOURISM AND CIVIL AVIATION
(See rule-10(1) (a)

No. 8-3/92 DTO- Dated:
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FAIR RATE NOTIFICATION

I District Tourism Development Office
H. P. (Prescribed Authority) in suppression of all previous orders in this behalf and in exercise
of powers vested in me under section 32 and 33 of the Himachal Pradesh Tourism Development
and Registration Act, 2002, 1 hereby notify the bed capacity and rates of lodging of

Room No. Bed Extra Bed Rates of
Capacity Allowed Lodging per
day

Super Deluxe:-
Deluxe:-

Semi Deluxe:-
Regular
Family Suite:-
Dormitory

Total rooms

No service charges are allowed
Extra bed charges Rs.____ per bed per day.
District Tourism Dev. Officer,
No.8-3/92 - DTO- Dated:
Copy forwarded to:-

1.  The Prop .
2. Assistant Commissioner, Excise and Taxatio

District Tourism Dev. Officer,

Form-XVI-A

FORMS FOR COLLECTION OF STATISTICAL DATA AND EMPLOYMENT
GENERATION
(See rule-12)

TOURIST ARRIVAL RETURN FOR THE MONTH OF

1. No. of Rooms:

2. No. of Beds:
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(Inclusive Extra Beds)

Name and
address of
the
Hotel/Guest
House with
telephone
numbers

Total Tourists
arrival in a
month

Total bed night
spent in a month

Details of Foreigners with the
place of origin

Domestic Tourists visited (State wise breakup)

Indian

Foreigner

By By
Indian Foreigner
s

Name of No. of Bed
Country Tourists nights
spent

Name
of
state

No. of
Tou-rists

Bed
Night
spent

Remarks

4. 5.

6 7. 8.

9

10.

11.

12.

UK.

Andhra
Pradesh

France

Arunachal
Pradesh

Italy

Assam

Canada

Bihar

U.AE.

Delhi

Pakistan

Chattisgarh

Germany

Goa

Malaysia

Gujrat

Australia

Haryana

Switzerland

Bangladesh

Himachal
Pradesh

Sri Lanka

Jammu
Kashmir

Japan

Jharkhand

Saudi Arabia

Karnataka

Singapore

Kerla

Iran

Madhya
Pradesh

Other

Maharashtra

Manipur

Meghalaya

Mizoram

Nagaland

Orrisa

Punjab

Rajasthan

Sikkim

Tamil Nadu

Tripura

Uttar
Pradesh

Uttranchal

West
Bengal

Others

UTs:

Andaman &
Nicobar

Chandigarh

Daman &
Diu

Dadra &
Nagar
Haveli

Lakshadwip

Pondichery

TOTAL=

Forwarded to the District Tourism Development Officer (Concerned District)

Note:

1.
2.

The Return should be sent by the 10th of each month for the previous month.

No forwarding letter is required to be sent with this return.
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3.  Total No. of foreign tourists in Col. 7 should tally with Col. No.3 and domestic
tourists in ColumnNo.-10 should tally with Column No.-2
Total No. of bed nights spent in Col.8 should also tally with Col. No.5 and Col No.11
should Tallywith Col No.-4.

4.  Total No. of nights spent should not be less then No. of Tourists in any case.

5.  Bed nights spent is used to calculate the average stay of a tourist: e.g. If 10 tourists
have stayed for two nights the bed night spent=20 if 10 tourists have stayed for three
nights the bed night spent=30

Signature of Owner/Manager

(With Seal)

FORM XVI-B
(See rule-12)
Employment Position in Tourism Sector Quarterly Report for quarter ending of
Tourism units.
S.N. Name of No. of No. Workers in | Guides Travel Adventure Total Himachali | Non- Remarks
tourism Workers in of Bar/ Agent sports Himachali

unit/travel Hotels/ Restaurants.

agents/guide/ Guest

adventure Houses.

sports

1. Bilaspur
2. Chamba
3. Hamirpur
4. Kangra
5. Kinnaur
6. Kullu
7. Lahaul & Spiti
8. Mandi
9. Shimla
10. Sirmour
11. Solan
12. Una
Total
ANNEXURE-A
(See rule 13(2) (a) (ii)
NAMEOFTHE HOTEL. ...
GUEST/TOURIST/VISITOR REGISTER
S.N Name of the Tourist/ | Room No. Date Date and | No. of persons
Visitor/Guest with the | of the hotel and time of including children
full address (in Block time of | departure | staying in the room
Letters) arrival
1 2 3 4 5 6
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Nationality Arrived | Passport No., date | Visa Number and date of | Date of arrival
From and place of issue, | issue and valid wupto | in India in case
valid upto in case | registration certificate No., | of foreigner(s)
of foreigner(s) | date, place of issuing and | only
only validity in  case  of
foreigner(s) only.
7 8 9 10 11
Rate of lodging including | Advance, if any Signature of the tourist
bedding per day
12 13 14
ANNEXURE-B
See rule 13(3) (i)
(To be filled in by the tourist)
S.N | Name and address of | No. of persons Total charges Signature of
tourist accompanying received from Tourist
the party
1 2 3 4 5
(To be filled in by the agent)
Receipt No. and | Final Bill No. and | Total Receipt Detail of | Signature
date of advance | date amount No. and services of travel
received date rendered | agent
6 7 8 9 10 11
ANNEXURE-C

REGISTER TO BE MAINTAINED BY THE OUTDOOR PHOTOGRAPHERS

(See rulel3 (9) (a) (i)

S.N Name and permanent No. of Total amount Photographs
address of tourists Photographs received delivered on
taken
1 2 3 4 5
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ANNEXURE-D
(See rulel3 (6) (i))
NAME OF THE ADVENTURE SPORTS OPERATOR.......c.ccccceveiiniinnenns
SN. | Name of the Tourist/ | Date and | Date and Nationality Arrived
Visitor/ Guest with the full | time of time of From
address (in Block Letters) arrival departure
1 2 3 4 5 6
Passport No., date and | Visa Number and date | Total Bill No: and Receipt No:
place of issue, valid upto | of issue and valid upto | charges Date and Date
in case of foreigner(s) | Registration certificate | received
only No., date, place of
issuing and validity in
case of foreigner(s)
only.
7 8 9 10 11
Details of the services | Signature of the tourist Signature of the adventure
rendered. sports operator.
12 13 14

ANNEXURE-E

(See rule 16)
A

Prescribed standards for the tourism units:

1.  The building of the tourism unit should be maintained, white washed, well ventilated
and sanitation facilities. Approach should good and must have parking place if the
tourism unit is drive in. Parking is mandatory wherever possible.

2. Maintenance of amenities- Amenities provided in the tourism units should be
maintained properly and be of a standard quality.

3.  All the tourism units will provide necessary facilities like ceiling fans, heating
arrangement, adequate supply of hot and cold water etc. and no separate charges will
be levied.

4.  Adequate trained staff at the reception and kitchen, where hotel is having 10 or more
than 10 rooms, preferably from a recognized Institute Catering should be provided
besides adequate number of Waiters.
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5. Every tourism unit should have fire-fighting arrangements in accordance with fire
safety requirements.

6.  Every tourism unit shall make provisions for the rain water harvesting.
B
Minimum prescribed standards for the registration of new hotels, house boat and tent etc.

The new hotel should have atleast 2 lettable rooms with or without attached toilet/bath
facility. For every three rooms or fraction thereof, in the case of dormitories each dormitory
should have an independent toilet/bath facility. Single dormitory may be registered with
toilet/bath facility.

Dining hall and kitchen.—The new hotel should have a dining hall, standard kitchen with a
facility of cleaning the utensils, crockery and cutlery. The dining hall is required in the new
hotel which has more than 9 rooms.

Reception.—The new hotel should have the facility of a reception.

Store.—The new hotel should have a facility of store for keeping the bedding, linen,
crockery and cutlery provisions articles etc.

The new hotel building should be well constructed as per the hill architecture norms.

All the rooms including dining hall, kitchen, reception and lounge should be properly
ventilated.

Food and Beverage service/food and beverage production.—The hotel should have
adequate and trained staff preferably from a recognized institute of catering.

Every registered hotel shall provide-Reasonably decent beds, bedding, linen, crockery
cutlery, furniture/fixture, of a standard quality. The hotel building should be kept properly
white washed, painted and have arrangement of proper sanitation all the time. General
conditions of cleanliness including bedding etc. should be maintained.

Every hotel should have fire fighting arrangement on every floor in accordance with the fire
safety requirements.

The size of the rooms and toilets/baths in respect of item No.1 above, shall be as under:

Double bed rooms Minimum area, excluding the area of cupboard, 120 sq. ft.
with a height of 8 ft.

Single bed rooms Minimum area excluding the area of the cupboard, 100 sq. ft.
with a height of 8 ft.

Family suites (4 beds) Minimum area of 240 sq. ft. excluding the area of cupboard,
with a height of minimum of 8 ft.

Dormitory for 5 persons  Minimum area of 150 sq. ft. with a height of 8 ft.

Toilets/Bath Minimum area of 30 sq. ft. with a height of 8 ft.
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10.

11.

The height of the new hotels in the area having a height of more than 7000 ft. from sea level
should not be 8 ft and the minimum room size for the Double Bed Room should be 100 sq ft
and Single Bed R should be 80 sq. ft. and for the toilet it should be 25 sq. ft.

The hotel keeper shall provide proper uniform to all the staff members working in hotel
including hotel guide in case, a guide is employed by the hotel exclusively.

C

Prescribed standard for Restaurant/Bar:

1.

10.

The restaurant/bar building should be well constructed and properly ventilated with
arrangement of ceiling/exhaust fans wherever necessary, arrangement of heating. It should
be kept properly white washed/painted all the times.

The approach and locality should be good.

Kitchen should be of a standard size with a facility of cleaning of crockery/cutlery and
kitchen utensils. Approach standards of hygiene should be maintained.

Furniture/fixture in the restaurant/bar should be a standard quality. Crockery/ cutlery should
also be of a standards quality.

Separate toilet facility for men and women should exist.

Restaurant/Bar should employ trained personnel of recognized Institute of catering in the
kitchen.

There should be a Reception counter.

Fire fighting arrangement should be provided in accordance with the fire safety
requirements.

Minimum area covered in dining hall shall be 6 square feet per person.

The proprietor of a Restaurant/bar shall provide proper uniform to all the staff members
employed in Restaurant/Bar.

ANNEXURE -F
(See rule 20)
(A) CRITERIA FOR CLASSIFICATION OF HOTELS

The classification of the hotels shall be done as per procedure laid down according to the

amenities/facilities and standards of accommodation available in the hotel by awarding suitable
marks to a Hotel and Restaurant. Classification Committee to be constituted by the Government
under section 31 of the Act shall classify as per percentage obtained, as follows:-

Classification “A” If the hotel obtains above 80% marks
Classification “B” If the hotel obtains above 60% marks
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Classification “C” If the hotel obtains above 40% marks
Classification “D” If the hotels obtains above 20% marks
Classification “E” All the hotels who do not contain 20 %
shall be placed in Classification “E”.
Procedure for awarding marks by the Classification Committee shall be as under:-
1. Location of the hotels parking place for vehicles, a lawn or a 15 Marks
garden for use of guests, conference hall(essential for A Class)
2. Dining hall, lounge (essential for “A” and “B” class) 15 Marks
3. Lift for building having more than three floors and a bar 10 Marks
(essential for “A” Class).
4. Minimum carpet area standards for bed room/bathroom 20 Marks
Single bed room 100 sq. ft.
Double bed room 120 sq. ft.
Bath room 30 sq. ft.
Note: “A” class should have 50% western style toilets
5. Adequate provision of Cloak Room for ladies and gents separately 10 Marks
6. Clean hygienic, well equipped, well maintained kitchen and 5 Marks
Pantry washing of utensils, crockery/cutlery and glass ware,
Storage facility for perishables.
7. Telephone. 20 Marks
8. Amenities in the guest room available:-
(1) Attached bathrooms, shower running hot and cold water, 5 Marks
toilet paper and towels, bath tubs.
(1) Proper lightings, ceiling fans in hot zones and heating 15 Marks
(iii)) Drinking water facility 5 Marks
(iv) Beds, mattresses, bedding and linen/blankets 5 Marks
(v) Proper furniture 5 Marks
(vi) Telephone service 5 Marks
(vii) Coverage of carpet and interior decoration 5 Marks
9. Television facility close circuit TV rooms/lounge 10 Marks
10. Channel music facility 5 Marks
11. Supervisory staff coming into contact with the guests can 10 Marks
understand English and general behavior staff coming into
contact with guest.
12. Number of trained/untrained persons employed in the hotel 10 Marks
and standard of uniform.
13. Outer attraction of the hotel and maintenance 10 Marks
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14.  Arrangement of fire fighting equipments. 5 Marks

15. Roof water harvesting system and storage tank 15 Marks

Gr. Total 200 Marks

Percentage obtained .................ccooll,
Class awarded............cooiiiiiiiiiiiiiii,

Prescribed Authority.

(B) PRESCRIBED STANDARD FOR CLASSIFICATION OF RESTAURANT/BAR

1. Construction, location, approach, parking facility 15 Marks
2. Decoration, furniture/fixture and floor area for each

Person. 15 Marks
3. Standard of the kitchen, pantry, hygienic condition,

cleaning of utensils/crockery, cutlery etc. Marks
4. Storage facility for perishable articles 5 Marks
5. Standard of crockery/cutlery and glassware

and linen etc. 10 Marks
6. Staff position whether trained from a recognized

Institute of catering or untrained and standard

of uniform. 10 Marks
7. Fire fighting equipment arrangements 5 Marks
8. Standard of food and service 15 Marks
9. Separate toilet facility for ladies and gents 5 Marks
10. General behavior of staff coming into contact

with customers. 10 Marks

Total 100 Marks

Percentage obtained..................coooiin
Classawarded ...........cooviiiiiiiiiiiiiiiiian,

Prescribed Authority.

Note:--Obtained marks exceeding 80% will be classified as “A” Class, exceeding 60% but below
80% as “B” Class, rest of all will be classified as “C” Class.
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ANNEXURE-G
(See rule 20(2)

CRETERIA FOR CLASSIFICATION OF TRAVEL AGENCY

1. Location, size and standard of office 15 Marks
2. Standard of furniture 10 Marks
3. Telephone 10 Marks
4. Tele-printer 5 Marks
5. Arrangement of Hindi and English typing

for correspondence. 10 Marks
6. Arrangement of other service viz:

(i) Air booking 5 Marks

(i1)) Accommodation booking (in town/

Distt./State/outside state). 10 Marks

(i1i1)) Transportation 5 Marks

(iv) Sight seeing

5 Marks

(v) Trekking equipment 5 Marks

(vi) Toilet facilities 5 Marks

Total 100 Marks

Percentage obtained..................c.ooeiiiiin.L,
Class awarded ..........cccoviiiiiiiiiiiiiii e,
Prescribed Authority.

Note:--Obtained marks exceeding 80% will be classified as “A” Class, exceeding 60% but below
80% as “B” Class, rest of all will be classified as “C” Class.

M=, J&0T Tl oigs AT, fRArae uew, Rifei—5 gRT gfad dem yaiia
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