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1. W< M, RS &R AR (1) 39 Ml @1 e W fRaed uewr eifie
famT, s wrafed 9eme (gaeT drefie), ai—111 @Ru), fofie offa da, amm
ot 3R wr=fa fH, 2014 €1

(2 I ¥ T, RemEed uew § ydIRa Ry S & aNg ¥ ugd g |

@) A fw, faum 9w aftarey, e ey St <RTed iR e uew dld Jal

I & Ryary RAM=d Ueel & AR WRGN [S9RT B AR 81 |

MY §RT,
THODBOFI0THO Y,
g aferd (H1H®) |

SUETH—'F'

Aad oy WeR @ ift= faarm d sfs safdw weme (GEer Wenfe), ai—IIl
(BRISUEA) & g & foly WM T 3R U=t =9 |

1. U @ TH— DTS HRIET FEdd (T Ureiiira)

2. UGl 3 G- S 9 TR § SRAR R F9F W AR Bl Y |
3. TffeRur— G-I (EReUBEE) (fofte it Jar)

4. quIM—(1) fafd ueeRal & v q@99 M~ U 998 591020200 /— HIT ST
1950 /— ¥V TS U |

(2) dfaer w Fge sHaRal & g SuafeRi—w =& 15—% H Ay 10 @R &
IR 7860 / — YUY UfHT |

5. “TI” Uq YAl “IEIA” UG.— AN & |
6. W Wil & forg IMg— 18 | 45 9

R Y w1l fby S aTel fddl @ fog S g W1, de A1 |ideT & SR W)
forga fry o fadal 9fRd, g @ € WRAR B a1 # 9 AR B oy TE g

e ¥E IR b Afe qed ur wfder & R w e fear war srwefl g wu H
Fgfad @1 dRIg @1 it Mg &1 8 AT B, o 98 qqed AT dfaer & qeR W Ayfd @
SR fafgd 3y H we & forg ura &1 8 -

Re] I8 IR & gfad Sl /Ifed o9 SIfadl doir o Wi & aafdadl & foy
FUI AG A H Ia B B o ST A1, R BAEE UQe SRR & AR g1 ey
3T (37Tael) & e e & :

W] I8 AR A1 P ufectsd Adex, Frrl qer w@rad Mol & 9 dHaial & S ud
et Taex, T T @R el & URMI$ Ted & 999 U9 Ufsdld Jdex /@
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faral 7 e A qd WRGRN R O, Al 9t 7 ey e # o & Rama & e,
Sl ARBRI HHATRAT BT AL 7, b 59 UBR o RIT ufedd daex, Fml dor @R
Rerl & W pHatRg< Bl T8l &1 SIQHl, S ggErdadl U /@ el gR1 Ayge
fhg U I/ fhy MU B SR 99 ufeed Waex, /R ARt & uRfie Ted & ugand
U T /et @) Qar #§ siftaw Wy O sraferd fhu Ty € /fhu Ty o |

femur—(1) e Wt & fo oy A &1 0T S9 a¥ & g faaw o & Sy, o
Ug (Usl) BT eMded MHMT =t @ forg, wenRefy, fasnfia far war ® ar el o

sftraf fpar 2|

(2) ar=gen Gafed argefl &1 e H AN Wl & foru Iy AT SR rgwd, fRarad uaw
S |aT AN & fadergar Rifder faar S | |

7. e Wl fyu oM 9l @fd (@fddl) @ fou snfem =g A ek Im
gAY —(®) rfard IEad—(i) foreft AraeT U Yot Rrem a1S / favafdenea & < S A

(i) f&ed Argar ot faeafdened /den ¥ &gex a9 / rer gufelded / o
e § T a9 o1 S|

(i) FFER WR, IAUSH THUT § HF H $HH A ¥ Ufa e a1 {=T <o H 1=
¥ ufd fide @ 1 3@ &)

T

() Y Agar Ut ¥ehe e 9/ favafdene @ < W 97|

(i) -oHe SMRTTE M SolagIad Uws ShHIM CadTefoll (TH0 380 30 Tl 3M80
20) | @ AT T R BT STl |

(iii) F*YER W FUS CSHY H B F A A9 & Ui e a1 BT <o § u=i4
T ufd fide @ 1 3@ &)

T

() e Agar Ut Ye e 9/ fvafdene @ < S a7 |

(i) fodr AFIaT Ut QiR ufReror SR (QME.EleTs.) /Rl | Il Ui
(@mERN) # fewrmr|

(iii) F*YER W FUS CSHY H B F A A9 & Uid e a1 BT <o § u=i4
T ufd fide @ 1 3@ &)

(@) aiB-g rEdT—fRArad Uy & wiedl, Afaal iRk aiferdl &1 S iR uewr # femm=
faftre gemall & Fgfad & forw Sugedr |

8. W wdl fby W arel wfddl & forg fifta oy sk A sdad di~a afaaal
$I AT H ARL BN AT TE1L—IM : AN T8 |

e AT~ AT T |
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9. uRlerm & yafd, I P B—<I W, NFdET v a9 F 3RS VA IR AT &
foru faaR fhar S |, ST Jerm witer fagy gRRefoal # ik forRad R 9 e
=l

10. wdt 1 ugfa : adt @ef SFf @1 Mg, JPvedc, wHRRY g1 iR A=
ygfoal gRT WX O 9l Ual &l ufqeraar—d ufawrd e adt gy, gonfReufa fFafdg smur
TR T fdaT & MR TR 9l gRT |

1. UIld, AdhveHe, WIMWRY & q90 § Afr (@), o™ u=ka /davsde /
VIR fhdT ST~ 2] |

12. i fawrfg d=fa Sffy feme 8 @ S SRan—ar] 72 |

13. ¥t w # 5 aRRufaal & fRamaa ueer e Jar T | Wt fhar smoem—
S fafey gy srofera &)

14. 9T Tl @ forg Sifard sEn B war A1 ug W Fgfad & fom erwaeft @1 wRa
BT ARTRS BT AR % |

15. Al Wl gRT ue R e & forg =ga. e 9 & Amer 4, e wR Fgfd @
forv ==, Aifge WRiem © MR W fhar S | afe, genRefd, fRarae ueer dre a1 ST
IT 31T AT YTAIBROT TAT BRAT MagTd JT A 8, dF forRaa ukierm a1 amagiRe wiell &
IR WR fhar STem RSTadT W/ UIgushd, grfe, IR, AT A7 31 il WIfdsor gRI
JATRT fam e |

15—%: wfder Mg gRT ug W gfed & fog sm—s=1 Femi 4 f-lt a9 & 81 g¢
A ug R Afder Fgfaaar = iy U Feresi ok odl & stegedi| &1 Se—

(I) AHAAT—(PH) T Ul & MENT o (fdmT @1 A™), fRarae gewr #
BT BRI FEIH (AT WD) Pl GAST & MR W URS H T ay & oy o
ST, fORY Ay SR UR GGl S HhAT

Re] Wfder @1 afd # quigay MR W IR/ AdieRe & foly S fawrmmeger a8
JATTIS SR T s dfaer w Aga aafad &1 9ar iR R 9 9Y & SR Haeiad
RET B, 3R dac T4 DI AR BT 3@l Fdighd / faaRa &1 S |

(@) 95 P RHre uey -y Ha] 9+ 918 & HRiST H S ﬁwwzﬂ(ﬁgﬁﬂ
TR &1 uea™) Rad g/ (Usl) & Afde] @ MR R R @& foly WReR &7
PR D AT ST B, Wﬂ?ﬁﬂfﬁﬂﬂﬂ&ﬂﬁﬁwmmﬁﬂwwwaﬁé
TARQR & e T |

(M =3I, 37 wdl AR gt e § fafga o odat @ srgaR fear s |

(1) HRSTHe IuAfi—dfdar & R R Fga HS dRidyd d8hd (o
GIRIRT®T) BT 7860 / —TUT B FHIGT FRIT WiISTHS WP (W1 U 998 & =AdH o IS U &
R B8RN) wfodss e &l o | Ife Gfder § Ud 9y F Qiffe @ S IaRl &I ol ©,
geEqad a9 (aui )ﬁWﬂﬁWBﬂﬂWﬁzm/ waﬁw(q—q'aﬁﬁqusao‘rre@w
S US U &1 A ufera) aiffe gfg @ wU H Igna al ST |
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a1 g/ srgamrad aitrer—faarmeas, (Frgfad uiiser) &1 ueam), farae uae
3R SR WIS BI°TT |

(AV) =T wfshar—sfaar Fgfad @ <z & ue R Fgfa & fog =om, Aifgs oder &
AR W fHar Sreem a1 afe smawas a1 | |He 1, df foRed owie a1 aameagiRe uxe
@ MR W fHar S, f9®T WX/ UIeashd e Hag Wl SffWaxvl Jiiq fRAmad uaer
IR WATY =9 qdrs, BHRYR §IRT faeRa fhar S |

(V) <fdsrere Fgfeal & forg == |afifa—orl s Wl erfiasor, srifq feamed
gael R HAY T dre, BURYR §RT FHI—FHT TR ST Bl S |

(VI) SRR—3meft &, 999 & 9arq s Fgdl | Hoie SUE®—® & AJAR IR
SQfII&ﬂQd HXAT BT |

(VI fee &R wd— (@) wfaer R Fgaa afed @1 7860 /—wuy @1 faa dfaerers
REHH (ST U 9v8 & YAdH ST U$ U HI aRER 811) Ui dea &1 Siget | dfder R g
IfFT AT 91T Y 99 /o & fofy HfdeTeAd IHA H 236 /— ®UT (U5 & U 998 & =[AcH
SHT U U @ A9 ufded) @ gfE BT gHAR BRT SMR S B Agdg WUy, o™
IR /T =9, 3nfe T8 feam S |

(@) <fder w fged @fdd o dar guiaar sRemfl emeR wR gt afe dfder w fgad
AT BT B /3R S &1 Uil Il ©, al Fgfed o fdy 99 & forg griy 8nf

(M e R g @afdd v 99 @ Jar @@ SR B U UP (o b SThiEd
HIBTI P EhaR BT | TofU, Fiaer R Fgad HHaRl Alels A<ie & U_Ifa 3faahrel, &4 fad
& fifecar s@ee vd wig i & Oy s@der & forw o shear 8N /ER | 98 fafee
gfergfcl iR veociodlo, anfe & oy ghar T8l 81/ B8R | dfdeT R Fyad afdd o SuRiad
& A &l W1 UBR &1 379 BIS AT AT el NI :

IR AU AThRAD AGHIeT, FAfhear sraerer gd IRy [adbel U delvsk a9 ddh
AT fhaT S FH M 3R T Beivek a9 & Ty U= el foar S |

(@) e AEeR & JgAeT & [ doia 9 sFRgd uRafa 9 wa: & dfdar
P THTAE (FHYA) B ST | qUIfY suarfed "Hel W oigl W RIfRer R R dhad
(L) ¥ F¥gma Uiy & grad |fder R Fgad afed & Fa==or 9 9= 8, 9 99
FRAFAHRT & AMel # IR HRd q9y U A uafsia T8l &l Srg fb=g, Jeanl $I 59
qad I R R AEGRT B Gl AT 8N | 9enfy dider R e wfdd daia |
IR @ 3@y & fory WiaaTH® YA BT haR Tl B

R IH WRBR D Yaferd Agael & JJAR b JHRI §RT SR MR/ IR
YHTOT—US R HRAT BIT |

() dAfaaT & MR W Fga HHaR), 1 dARI & Yo RF R dIF a9y & BrRibId
qul R olIT B, SMaedaddl @ SR UR MR &g UTF 8N, 581 9l URNe R W= U™
HRAT T 2 |

@) Tafa el Bl WREGRI /ARG FRfdhear @eaarl 3§ U1 JIRFIAT FHAO—95
YA BRAT BT | dRE WWlE ¥ 3t o THadl Afger angefl uoa 89 ddb, Rl dR W
UGS g1 B | Al angeff @1 fHAl uitipd Fafbedr AfEeR / gadrll gRT Iugeaddr &
fore g tetor feham S |
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(®) wfder W fged @fad &1 af oo U il & R § SR IR ST STUferd @,
ar g8 S R W, o FIRd gfiRerl qeeiiRAl @1 9aHE & gAdH WROARL ®, AT
9T/ Q1 97T BT BbaR BT /BT |

(W) Frafa HHenRal o e |, I AR JaT FAl & IUe S THOTRO—TH0STRO,
ged!l o, deRe 9fiw Ay g9, dem | qen emerer fm, enfe wfder R Age
feaal A e § o T | 4 39 W g suaE, it & fg ghar B |

16. JAREU—ar ¥ gl fRAMe dow WHR gRI AHI—FHI W Aggad
STl / Sgfaa Si9 STl /= fUss @l &R 3= yadt & afdaal & forg dar # a7Reror &l
9T SR fHU TQ reel B el Brl |

17. foamig Qer— o] =81 |

18. I @A EI%’T . — STl o WRbR B I8 I 8 & UG HeAT 3maedsd ar

DTS HEEd TS (I Henfiia) iR aea Iee AR & T ... (Frafea
YIRIBR &1 UeH™) & 9regq | fAefed & 9 arell 6fagr /xR &1 9Ty

......... AR e, ATGGT R T fdd (R0 SHH 9 U9 ‘UM
TEHR’ HEl TAT ©), AR AT IS B ISTUTA, D HA, oo (Frafaa w1
gea™) (T 389 g9@ T fadid T8eR’ S8l T ©) & AT F TS ARG,
Bl far T |

g TeR’ 7 SR UMW TEHR Bl T & IR UIH UeTHR F B BrIerd
HEH (T UEIfTa)), & w9 # Aida] & MR R FrefoRad Mevee ik ordl R da1 &= @
foro weafa € 8-

1. I8 & UM weR SIS S FErd (GEr Weifa) & $9 F oo A
URBT B R BT T BF Il faFT TP, Ue 99 BT @y & forw
foda wererR & Jar ¥ = | I8 faftfde w7 9 Sfeafaa fear Tar g ok gFi
TeTHRI gRT BRR I AT © b U eTR &l fgdia ueterR & arer dfder, omRes)

PR AT AT o a7 o W & wWafa 9Ads aesh
ST IR a1 AIfeH e =18l 81T

WRe] Wfder $ E H quigay MR R IRV /FdeR & fou wEg
fmTTeger I8 vEToTIE SR X o wfaer W FgEd afdd @1 Jar &R seRe 39
Y & IR FATSD I8 & AR dad T4 IAD! AfdaT dT @y Tdiqgd / faweaRa
DI ST |

2. YoH UETHR Bl WfdarHDb NHH 7860 /— WUY UfrH BT |
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3. UYH YEHR P Hal Yoiaar SRR MR W BT | Al HfdeT W Fga @fdd &
BT /3R S1h Aol Ul ol & a1 afe g geem s9 Rfa & fawg
/a91Ta B fear Sirar 8, e fow woM ueTerR &l sfder W S R TR g,

ar Fgfaa (wdafa) |9 fey oM @ fag eri @R

4. WRE R FYaa o1 SR 98— (o UeIfd) e A & Jd1 9 B
@ YA TP 3 & ATHRADG IMGHRT P shaR sRM| iy dfder w Fga
HHAR! AITE A<E & UG 3fadR, 9 3 & ffdear saerr vd uig ’iF &
eIy sraerer & forg 1 ghar 8RN /B8R | 98 fafecar ufiyfd ik gaodiowo, snfe
@ forw gawer =& Brm /B8R | wfder R e @fed @ SwWiad & Ryara fesd @
UHR BT 3 PIg ATHT AT ol B

IR U IMMBRADG fadmtel, FRfhear Jadber vd Iy [adhel gdh defvss

q¥ g dfad fhar ST I iR ST heivsry 9¥ & forv SpiHIg Ael far

ST |
5. WW@&W@WW@W@WW@%@W g wfaar
BT GAGA (FATIE) BT SIQT | ToIfY Jnuarfad Avfel § oigl IR fafeer R W

P (SIS W AR AJUR B BTl Afdar W Hyged oui?m ® = 9
grex Bl, Al S9d FIAdeR & AMe H AR #Rd wwg QAT oafd srvafsia 8l
DI SN fbeg USRI BT 9 qIad I R IS I AHRT DI Jfad bR
BT | qenfY, wfder R fgea afdd dofea ¥ suRafa & safy & forg Hiaerers
YHH BT THAR el BT

(N

W] SH WHR P Ydferd AJe & AR FRfbcdar Afder grRr SRy
IR/ SIRIIAT YATOT—UH U HRAT BT |

6. WfAaT & MR R FYaa HS wraerd Ae™d, (a1 W) e dard &
T WJF WR A 9 BT BRIBIA oI R o7 81, MMTeIHa & AR TR RJFRT
TG UTF BT, 8l 1 YRS MR WX YT AT STUferd &l |

7. =AM el B WRGRI/ITREIRa Rafdhear @Eaarl ¥ S/l 3R JHIO—9H
ORI AT BT | AR 1WAl @1 quT H, IR AWIE W IMd B THIERAT, U
B T6 S R dR W Iuygad 91 <V | Afgen nafial @1 faRN uifdrad
ffhcdr IR/ aaril R Sugaddl & oy g gRIeror fdhar S =nfey |

8. el R Fgad Afad &1, IfE U U bl & AR H AR IR ST Ufard
g1, A 98 I &R R, ST FafAd ufcRerl HaR B dd9E M & REAH WRO AN
2, AT 911/ ofh 9=T BT §HSR BT /BT |

9. dfder W fFgad @) & FHaR AEed W1 AT DGR
S0UI0YH0 / ST0doTH0 Wl AR &l BRI | S Aedwasd U gedr iR fgdm
YRR | ATl @ SuRAfy § guH dduem SfoailRad dRRg &l U=—31u B
= fag 2|

grferal & SuRefa ¥ ¢
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..................................................................... (U2 TEHR B EIETR)

(faha wedR & &wER)

[Authoritative English Text of the Department Notification No. Per (AP)-C-A (3)-1/2007-1, dated
24-12-2014 as required under clause (3) of Article 348 of the Constitution of India.]

PERSONNEL (AP-III) DEPARTMENT
NOTIFICATION
Shimla-171002, the 24" December, 2014

No. Per (AP)-C-A (3)-1/2007-1.—In exercise of the powers conferred by proviso to Article
309 of the Constitution of India, the Governor, Himachal Pradesh, in consultation with the
Himachal Pradesh Public Service Commission is pleased to make the Common Recruitment and
Promotion Rules for the post of Junior Office Assistant (Information Technology), Class-II1
(Non-Gazetted) Ministerial Services in various Departments of the Government of Himachal
Pradesh as per Annexure-“A” attached to this notification, namely:—

1. Short title, commencement and application.— (1) These rules may be called the
Himachal Pradesh, Department of Personnel, Junior Office Assistant, Class-III (Non-Gazetted),
Ministerial Services, Common Recruitment and Promotion Rules, 2014.

(2) These rules shall come into force from the date of publication in the Rajpatra,
Himachal Pradesh.

(3) These rules shall be applicable to all the Government Departments of Himachal
Pradesh, except Vidhan Sabha Secretariat, High Court of H.P. and H.P. Public Service
Commission.

By order,
S.K.B.S. NEGI,
Principal Secretary (Personnel).

Annexure-A
Common Recruitment & Promotion Rules for the posts of Junior Office Assistant
(Information Technology), Class-I11 (Non- Gazetted) in various Departments of
Himachal Pradesh Government

1. Name of Post.— Junior Office Assistant (Information Technology)

2. Number of Posts.—As sanctioned by the Government from time to time in the
concerned Departments.



o0, fRAreT uew, 29 fewwR, 2014 /8 WY, 1936 5233

3.  Classification.— Class-III (Non-Gazetted) (Ministerial Services)

4. Scale of Pay.— (i) Pay Scale for regular incumbents.—Pay Band I 5910-20200/- +
% 1950/- Grade Pay

(ii) Emoluments for Contract Employees.— < 7860/- as per details given in Col. No. 15-
A.

5. Whether “Selection” post or “Non-Selection” Post.—Not applicable
6. Age for direct recruitment.— Between 18 and 45 years

Provided that the upper age limit for direct recruits will not be applicable to the candidates
already in service of the Government including those who have been appointed on adhoc or on
contract basis:

Provided further that if a candidate appointed on adhoc basis had become over-age on the
date when he was appointed as such he shall not be eligible for any relaxation in the prescribed age
limit by virtue of his such adhoc or contract appointment:

Provided further that upper age limit is relaxable for Scheduled Castes/Scheduled
Tribes/Other categories of persons to the extent permissible under the general or special order (s) of
the Himachal Pradesh Government:

Provided further that the employees of all the Public Sector Corporations and Autonomous
Bodies who happened to be Government servant before absorption in Public Sector
Corporations/Autonomous Bodies at the time of initial constitution of such Corporations/
Autonomous Bodies shall be allowed age concession in direct recruitment as admissible to
Government servants. This concession will not, however, be admissible to such staff of the Public
Sector Corporations/Autonomous Bodies who were/are subsequently appointed by such
Corporation/Autonomous Bodies and who are/were finally absorbed in the service of such
Corporations/Autonomous Bodies after initial constitution of the Public Sector Corporations/
Autonomous Bodies.

Notes.—(1) Age limit for direct recruitment will be reckoned on the first day of the year in
which the post(s) is/are advertised for inviting applications or notified to the Employment
Exchanges, as the case may be.

(2) Age and experience in the case of direct recruitment are relaxable at the discretion of
the Himachal Pradesh Public Service Commission in case the candidate is otherwise well qualified.

7. Minimum Educational and other qualifications required for direct recruit(s).—
(a) ESSENTIAL QUALIFICATION:— (i) 10+2 from a recognized Board of School
Education/University.

(i) Omne year Diploma in Computer Science/Computer Application/ Information
Technology from a recognized University/Institution.

(ii1)) Computer typing speed of 30 words per minute in English or 25 words per minute in
Hindi.

OR
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(1) 10+2 from a recognized Board of School Education/University.

(i) ‘O’ or ‘A’ level Diploma from National Institute of Electronics & Information
Technology (NIELIT).

(ii1)) Computer typing speed of 30 words per minute in English or 25 words per minute in
Hindi.

OR
(1) 10+2 from a recognized Board of School Education/University.
(i1) Diploma in Information Technology (IT) from a recognized ITI/Institution.

(ii1) Computer typing speed of 30 words per minute in English or 25 words per minute in
Hindi.

(b) DESIRABLE QUALIFICATION (S).—Knowledge of customs, manner and dialects
of Himachal Pradesh and suitability for appointment in the peculiar conditions prevailing in the
Pradesh.

8. Whether age and educational qualifications prescribed for direct recruits will
apply in the case of the promotees.—A4ge.—Not applicable

Educational Qualification.—Not applicable.

9. Period of Probation, if any.—Two years subject to such further extension for a period
not exceeding one year as may be ordered by the competent authority in special circumstances and
reasons to be recorded in writing.

10. Method(s) of recruitment, whether by direct recruitment or by promotion,
secondment, transfer and the percentage of post(s) to be filled in by various methods.—100 %
by direct recruitment on a regular basis or by recruitment on contract basis, as the case may be.

11. In case of recruitment by promotion secondment, transfer, grades from which
promotion/secondment/ transfer is to be made.—Not applicable.

12. If a Departmental Promotion Committee exists, what is its composition ?.—Not
applicable.

13. Circumstances under which the H.P.P.S.C. is to be consulted in making
recruitment.—As required under the Law.

14. Essential requirement for a direct recruitment.—A candidate for appointment to
any service or post must be a Citizen of India.

15. Selection for appointment to the post by direct recruitment.—Selection for
appointment to the post in the case of direct recruitment shall be made on the basis of viva-voce
test, if Himachal Pradesh Public Service Commission or other recruiting authority, as the case may
be, so consider necessary or expedient by a written test or practical test, the standard/syllabus, etc.
of which will be determined by the Commission or other recruiting authority, as the case may be.
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15-A. Selection for appointment to the post by contract recruitment.—Notwithstanding
anything contained in these rules, contract appointments to the post will be made subject to the
terms and conditions given below:—

(I) CONCEPT.—(a) Under this policy, the Junior Office Assistant(Information
Technology) in epartment of (Name of the Department), H.P. will be engaged on
contract basis initially for one year, which may be extendable on year to year basis:

Provided that for extension/renewal of contract period on year to year basis, the concerned
HOD shall issue a certificate that the service and conduct of the contract appointee is satisfactory
during the year and only then his/her period of contract is to be renewed/extended.

(b) POST FALLS WITHIN THE PURVIEW OF HP SSSB.—The HOD (Designation of
the appointing authority) after obtaining the approval of the Government to fill up the vacant
post(s) on contract basis will place the requisition with the concerned recruiting agency i.e.
Himachal Pradesh Subordinate Services Selection Board, Hamirpur.

(c) The selection will be made in accordance with the eligibility conditions prescribed in
these &P Rules.

(I) CONTRACTUAL EMOLUMENTS.—The Junior Office Assistant (Information
Technology) appointed on contract basis will be paid consolidated fixed contractual amount @
< 7860 per month (which shall be equal to minimum of the pay band + grade pay). An amount of I
236/- (3% of the minimum of pay band + grade pay of the post) as annual increase in contractual
emoluments for the subsequent year(s) will be allowed, if contract is extended beyond one year.

(II) APPOINTING/ DISCIPLINARY AUTHORITY.—The Head of the Department
(Designation of the appointing authority) H.P. will be appointing and disciplinary authority.

(IV) SELECTION PROCESS.—Selection for appointment to the post in the case of
Contract Appointment will be made on the basis of viva-voce test or if considered necessary or
expedient by a written test or practical test, the standard/syllabus etc. of which will be determined
by the concerned recruiting agency i.e. H.P. Subordinate Services Selection Board, Hamirpur.

(V) COMMITTEE FOR SELECTION OF CONTRACTUAL APPOINTMENTS.—As
may be constituted by the concerned recruiting agency i.e. the Himachal Pradesh Subordinate
Services Selection Board, Hamirpur from time to time.

(V) AGREEMENT.—After selection of a candidate, he/she shall sign an agreement as per
Annexure-“B” appended to these Rules.

(VII) TERMS AND CONDITIONS.—(a) The contractual appointee will be paid fixed
contractual amount @ I 7860 per month (which shall be equal to minimum of the pay band + grade
pay). The contract appointee will be entitled for increase in contractual amount @ X 236/- (3% of
minimum of the pay band + grade pay of the post) for further extended years and no other allied
benefits such as senior/selection scales etc. will be given.

(b) The service of the Contract appointee will be purely on temporary basis. The
appointment is liable to be terminated in case the performance/conduct of the contract appointee is
not found satisfactory.

(c) Contract appointee will be entitled for one day’s casual leave after putting one month
service. However, the contract appointee will also be entitled for 16 weeks maternity leave, 10 days
medical leave and 5 days special leave. He/she shall not be entitled for medical re-imbursement and
LTC etc. No leave of any other kind except above is admissible to the contract appointee:
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Provided that the un-availed casual eave, medical leave and special leave can be
accumulated upto the calendar year and will not be carried forward for the next calendar year.

(d) Unauthorized absence from the duty without the approval of the Controlling Officer
shall automatically lead to the termination of the contract. However, in exceptional cases where the
circumstances for un-authorized absence from duty were beyond his/her control on medical
grounds, such period shall not be excluded while considering his/her case for regularization but the
incumbent shall have to intimate the controlling authority in this regard well in time. However, the
contract appointee shall not be entitled for contractual amount for this period of absence from duty:

Provided that he/she shall submit the certificate of illness/fitness issued by the Medical
Officer, as per prevailing instructions of the Government.

(e) An official appointed on contract basis who has completed three years tenure at one
place of posting will be eligible for transfer on need based basis wherever required on
administrative grounds.

(f) Selected candidate will have to submit a certificate of his/her fitness from a
Government/Registered Medical Practitioner. Women candidate pregnant beyond 12 weeks will
stand temporarily unfit till the confinement is over. The women candidate will be re-examined for
fitness from an authorized Medical Officer/Practitioner.

(g) Contract appointee will be entitled to TA/DA if required to go on tour in connection
with his/her official duties at the same rate as applicable to regular counterpart officials at the
minimum of pay scale.

(h) Provisions of service rules like FR SR, Leave Rules, GPF Rules, Pension Rules &
Conduct rules etc. as are applicable in case of regular employees will not be applicable in case of
contract appointees. They will be entitled for emoluments etc. as detailed in this Column.

16. Reservation.— The appointment to the service shall be subject to orders regarding
reservation in the service for Scheduled Castes/Scheduled Tribes/Other Backward Classes/other
categories of persons issued by the Himachal Pradesh Government from time to time.

17. Departmental Examination.— Not Applicable.

18. Power to Relax.— Where the State Govt. is of the opinion that it is necessary or
expedient to do so, it may, by order for reasons to be recorded in writing and in consultation with
the Himachal Pradesh Public Service Commission, relax any of the provision(s) of these rules with
respect to any class or category of person(s) or post (s).

ANNUEXURE-“B”

Form of contract/agreement to be executed between the Junior Office Assistant (Information
Technology) and the Government of Himachal Pradesh through
(Designation of the Appointing Authority).

This agreement is made on this day of in the
year between Sh./Smt. S/o/D/o Shri R/o
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Contract appointee (hereinafter called the FIRST PARTY), AND the Governor of Himachal
Pradesh through (Designation of the Appointing Authority) Himachal
Pradesh (here-in-after called the SECOND PARY).

Whereas, the SECOND PARTY has engaged the aforesaid FIRST PARTY and the FIRST
PARTY has agreed to serve as a Junior Office Assistant(IT) on contract basis on the following
terms and conditions:—

1.

That the FIRST PARTY shall remain in the service of the SECOND PARTY as a
Junior Office Assistant(IT) for a period of one year commencing on day of
and ending on the day of . It is specifically
mentioned and agreed upon by both the parties that the contract of the FIRST PARTY
with SECOND PARTY shall ipso-facto stand terminated on the last working day i.e.
on and information notice shall not be necessary:

Provided that for further extension/renewal of contract period on year to year
basis the concerned HOD shall issue a certificate that the service and conduct of the
contract appointee is satisfactory during the year and only then his period of contract is
to be renewed/extended.

The contractual amount of the FIRST PARTY will be t 7860/-per month.

The service of FIRST PARTY will be purely on temporary basis. The appointment is
liable to be terminated in case the performance/conduct of the contract appointee is not
found good or if a regular incumbent is appointed/posted against the vacancy for which
the first party was engaged on contract.

Contractual Junior Office Assistant (Information Technology) will be entitled for one
day’s casual leave after putting one month service. However, the contract appointee
will also be entitled for 16 weeks maternity leave, 10 days medical leave and 5 days
special leave. He/she shall not be entitled for medical re-imbursement and LTC etc. No
leave of any other kind except above is admissible to the Junior Office Assistant (IT):

Provided that the un-availed casual leave, medical leave and special leave can be
accumulated upto the calendar year and will not be carried forward for the next
calendar year.

Unauthorized absence from the duty without the approval of the Controlling Officer
shall automatically lead to the termination of the contract. However, in exceptional
cases where the circumstances for un-authorized absence from duty were beyond
his/her control on medical grounds, such period shall not be excluded while
considering his/her case for regularization but the incumbent shall have to intimate the
controlling authority in this regard well in time.

However, the contract appointee shall not be entitled for contractual amount for
this period of absence from duty:

Provided that he/she shall submit the certificate of illness/fitness issued by the
Medical Officer, as per prevailing instructions of the Government.

Junior Office Assistant (Information Technology) appointed on contract basis who has
completed three years tenure at one place of posting will be eligible for transfer on
need based basis wherever required on administrative grounds.
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7. Selected candidate will have to submit a certificate of his/her fitness from a
Government/Registered Medical Practitioner. In case of women candidates pregnant
beyond twelve weeks will render her temporarily unfit till the confinement is over. The
women candidate should be re-examined for fitness from an authorized Medical
Officer/Practitioner.

8.  Contract appointee shall be entitled to TA/DA if required to go on tour in connection
with his/her official duties at the same rate as applicable to regular counter-part official
at the minimum of pay scale.

9. The Employees Group Insurance Scheme as well as EPF/GPF will not be applicable to
contractual appointee(s).

IN WITNESS the FIRST PARTY AND SECOND PARTY have herein to set their hands
the day, month and year first, above written.

IN THE PRESENCE OF WITNESS:

R

(Naril.e; andFull Address) ................ (Signature of the FIRST PARTY)

e

(Name and Full Address) (Signature of the SECOND PARTY)
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In the Court of Collector, Sub-Division Arki, District Solan (H.P.)
Civil Suit No. 2/2014.

1. Shri Prem Chand Bhardwaj s/o Shri Ram Dittu Bhardwaj, r/o Village Sunli Rug, P.O.
Lagdaghat, Sub-Tehsil Ramshehar, Tehsil Nalagarh, District Solan (H.P.).

2. Shri Ashok Kumar Bhardwaj s/o Shri Ram Dittu, r/o Village Sunil Rug, P.O.
Lagdaghat, Sub-Tehsil Ramshehar, Tehsil Nalagarh, District Solan (H.P.).

3. Shri Neem Chand s/o Shri Jagar Nath, r/o Village Kiari, P.O. Bani Materni, Tehsil
Arki, District Solan (H.P.) .. Applicants.

Versus

Shri Kewal Ram s/o Shri Ram Rakha, r/o Village and Post Office Jai Nagar, Tehsil Arki,
District Solan (H.P.) .. Respondent

Whereas in the above noted case it has been proved to the satisfaction of the court that
above named Respondent is avoiding service of sommons and cannot be served in the ordinary
way. Hence this proclamation is hereby issued against him to appear in this court on 20-1-2015 in
10.00 A.M. to defend the case personally or through an authorized agent or pleader failing which ex-
parte proceeding will taken against him.

Given under my hand and seal of this court this 9" December, 2014.
Seal. Sd/-

Collector,
Sub-Division Arki, District Solan (H.P.).
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