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ELEMENTARY EDUCATION DEPARTMENT 
 

NOTIFICATION 
 

Shimla-171002, the 6th June, 2015 
 

 No. EDN-C-A(3)-3/2013-Vol.-I-L.—The Governor, Himachal Pradesh is pleased to notify 
guidelines as per Annexure-A for 25% admission of children belonging to weaker section and 
disadvantaged group in private unaided schools in Himachal Pradesh in accordance with the 
provision of RTE Act, 2009 under section-12 and Rules there under. 
Encls. Annexure-A. 

By order, 
Sd/- 

Addl. Chief Secretary (Education). 
 

51&jkti=@2015&11&06&2015               ¼1233½ 
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ANNEXURE-A 

 
 Guidelines for admission and reimbursement of children under Section 12 of RTE Act 
 
 In pursuant to the Government notification No. EDN-C-F(10)-8/2009-L dated 16th March, 
2013 regarding amendment in Rule-5 and further insertion of rules 5-A and 5-B in the Right of 
Children to Free and Compulsory Education Himachal Pradesh Rules, 2011, Guidelines for 25% 
admission of children belonging to weaker section and disadvantaged group in private unaided 
schools in Himachal Pradesh in accordance with the provisions of RTE Act, 2009 under section-12 
and Rules are framed as under:-- 
 
 Definitions- In these guidelines, unless the context otherwise requires: 
 
 (a)  “RTE Act” means the Right of Children to Free and Compulsory Education Act, 2009 

as amended from time to time. 
 
 (b)  “Rules” means the Right of Children to Free and Compulsory Education, Himachal 

Pradesh Rules, 2011 as amended from time to time. 
 
 (c)  “Class” includes the entry level class such as pre-primary. 
 
 (d)  “School” means a school as defined under sub-clauses (ii), (iii) and (iv) of clause (n) 

of  section-2 which provide education up to elementary level. 
 
 (e)  “Neighbourhood” as defined in Rule 4(1) of the Right of Children to Free and 

Compulsory Education, Himachal Pradesh Rules, 2011. 
 
 1.  Provisions for reservation of seats : 
 
 (a)  Admission process for 25% children belonging to weaker section and disadvantaged 

group as per the provisions of section-12 of RTE Act, 2009 and Rules made there 
under shall be initiated by the Government Primary schools and unaided private 
schools, if the neighborhood government school has the enrollment more than 25 
children as per Rule 4(1) of the Rules. 

 
 (b)  In-Charge of neighbourhood Government Primary school shall issue NOC to the 

neighbourhood private school regarding 25% admission of children belonging to 
weaker section and disadvantaged group on or before 15th April after having been 
satisfied on clause 1(a) above. 

 
 (c)  These schools must be recognized by the competent authority of the Department of 

Elementary Education as per the provision of Rule 9. 
 
 (d)  Every recognized private school shall convey the class-wise breakup of approved seats 

and enrolment to their counterpart neighbourhood Government Primary schools during 
admission process on or before 31st March as per following format:-- 

 
Primary Upper Primary 

Classes 
 
 
 

Approved 
strength of 
the class 
 

Enrolment 25% 
Free 
Ship 
Seats 

Classes 
 
 
 

Approved 
strength of 
the class 
 

Enrolment 25% Free 
Ship 
Seats 
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I  VI 
II    VII    
III    VIII    
IV        
V        

Total    Total    
 
 2.  The Government is committed and obligated to provide a Govt. Primary School at a 
distance of 1.5 Km if the number of children are 25 and similarly committed to provide a Govt. 
Middle School at a distance of 3 Km if the number of children are not less than 25 in class 5th. As 
the State has already opened Government Primary Schools and Government Middle Schools at 
almost all places, reimbursement for 25% Children of weaker section and disadvantaged group 
admitted in the privately managed Schools shall be made if the enrolment of Children in Govt. 
Primary School situated within radial distance of 1.5 Km is not less than 25 Children and similarly 
enrolment in the Govt. Middle School within the radial distance of 3 Km is not less than 40 
Children in class 8th. Enrolments of students will be taken into account as on 30th September of the 
year. For the purpose of this clause neighbourhood means:-- 
 
 “(i)  a primary school which is located within a walking distance of 1.5 kms ( one and half a 

kilometers). 
 
 (ii)  an upper-primary school which is located within a walking distance of 3kms( three 

kilometers). 
 
 The State Government shall not reimburse any amount if any student seat remains vacant in 
the neighbourhood Government School. 
 
 3.  Manner of reservation of seats 
 
 (a)  In accordance with the provisions of clause (3) of section-12 of the Act, every school 
shall display on its notice board, the following information: 
 
 (i)  Total number of seats at the entry level in the school 
 (ii)  Total number of free seats available at entry level 
 (iii)  Date of commencement of issue of application forms for the admission and the last 

date of its submission. 
 (iv)  Date of eligible candidates list to be displayed for draw 
 (v)  Date of draw of lots 
 (vi)  Date of display of the list of successful candidates along with waiting list 
 (vii)  Last date of admission 
 (viii) Opening date of the school for the next academic year 
 
 (b)  Every school shall submit the information in Form-1 after completing the entire 
process to the Block Elementary Education Officer in case of primary school. 
 
 (c)  No registration fee, including charges of prospectus or admission format, shall be 
charged from the parents/children applying against free seats. The school shall provide Admission 
Format on Form-II free of cost to parents/children. 
 
 (d)  The School shall acknowledge the application for admission against free seats through 
a receipt in Form-III showing the details of serial no. 2 (a) (i) to (viii) and shall assign each 
application a distinct registration number. 



 1236        jkti=] fgekpy izns'k] 11 twu] 2015@21 T;s"B] 1937         
 (e)  In case, the application of any child is found not to be in order and is rejected, the 
reasons for its rejection shall be recorded and communicated to the parent/guardian. 
 
 (f)  In case the number of application for admission against the free seats is less than the 
number of seats available other than at serial no. 1(a), admission shall be made from the available 
application and vacant seats shall be re-notified for inviting further application by following the 
similar procedure. If free seats still remain vacant, then these seats may be filled from the other 
categories. 
 
 (g)  In case the number of application for admission against the free seats at entry level 
classes exceeds the number of seats available, admission shall be made by draw of lots in the 
presence of parents of the applicants, a representative of School Management Committee and of a 
nominee of Education Department, not below the rank of Principal nominated by DDEE. 
 
 (h)  The school shall furnish all such details as mentioned at serial no. 2 (a), (b), (c), (d), 
and 
 
 (e)  regarding free-ship seats on its website if available and also on official website 
www.himachal.nic.in/eleedu or www.hp.gov.in/ssa of Directorate of Elementary Education 
giving all details through the link provided by the department on the same day or latest by next day 
of the events. Unique ID shall be generated for every admitted child, which shall remain the same 
during the stay of the child in the school. 
 
 4.  Documents required for admission of 25% children 
 
 (i)  Age proof certificate shall be accompanied as per Rule-8 and clarification on 

provisions under RTE Act issued by Government of India, Department of School 
Education and Literacy dated 31-01-2012. 

 
 (ii)  Every application for the admission of children belonging to weaker section and 

disadvantaged group other than disabled for the purpose of free ship seats shall be 
accompanied by a Below Poverty Line certificate (BPL) in the name of parent or 
child or guardian issued by the competent /authorized officer issued within last six 
months. 

 
 (iii)  Every application for the admission of child belonging to SC, ST and OBC shall be 

accompanied by a caste certificate in the name of child issued by the 
competent/authorized officer. 

 
 (iv)  Every application for the admission of child belonging to persons with disabilities as 

per Person with Disabilities (Equal Opportunity, Protection of Rights and Full 
Participation) Rules, 1996 of Rule-4 shall be accompanied by a certificate in the name 
of child issued by the competent authority. 

 

 (v)  Every application for the admission of children belonging to weaker section and 
disadvantaged group below poverty line (BPL) other than disabled children shall be 
accompanied by a Certificate of neighbourhood as per clause 4 (1) of the Rules issued 
by the officers not below the rank of Naib-Tehsildar or Junior Engineer (PWD). 

 

 5.  Procedure for fee reimbursement : 
 
 (i)  A school not receiving any kind of aid or grants to meet its expenses from the State 

Government or the local authority shall be entitled to get fee reimbursement for every 
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child admitted against free seat as per the provisions of sub-section (2) of section-12 of 
the Act and Rules made there under. 

 
 (ii)  A school receiving aid or grant or any other facilities since its inception (like grant of 

land on lease) to meet whole or part of its expenses from the State Government or local 
Authority, shall not be entitled to any additional grant towards reimbursement under 
these Rules. 

 
 (iii)  Obtaining U-DISE code from the Sarva Shiksha Abhiyan is mandatory to become 

eligible for claiming fee reimbursement against free seats from the department. 
 
 (iv)  A half-yearly statement by the school under sub-section (2) of section-12 and Rules 

made there under claiming fee reimbursement of children admitted against free seats 
on Form-IV shall be submitted to the Block Elementary Education Officer. The Block 
Elementary Education shall verify the fee reimbursement documents as per norms and 
the same may be submitted to the Deputy Director of Elementary Education. 

 
 (v)  NOC from neighbourhood Government Primary School must be enclosed with the fee 

reimbursement claim bill as per clause 1(b) of guidelines. 
 
 (vi)  The authorized officer of the department on verification of the information so 

submitted and subject to the provisions contained in section-12 of the Act and Rules 
made under there, shall make the payment in two installment, as follows: 

 
 (a)  First installment of 50% due after September of the academic year. 
 
 (b)  Second installment due after March or close of the academic year, whichever is later: 
 
  Further provided that, fee reimbursement for the children admitted in the pre-school 

shall be admissible when such child is admitted in 1st class. 
 
 (vii)  The school shall open separate bank account for fee reimbursement in a Scheduled 

Bank. 
 
 6.  General Conditions 
 
 (i)  The Head of the school and all the members of the body owning the school shall be 

responsible for compliance of admission and the head of the school will verify the list 
of students and other documents, so admitted. 

 
 (ii)  Any Authorized Officer of Directorate of Elementary Education may verify such 

admission and may call details/records of such admission. 
 

 (iii)  Any parent, aggrieved by the action of the school may file a complaint in writing to the 
Deputy Director of Elementary Education. 

 

 (iv)  Above officer as mentioned in serial no. 5(iii) shall maintain the Register or database 
of the grievances and shall take immediate appropriate action for its redressal. 

 
 (v)  The Director of Elementary Education , Government of Himachal Pradesh, if he is of 

opinion that in the interest of school education in Himachal Pradesh, in general and in 
order to implement the provisions of this order in particular, it is necessary so to do , 
may issue instructions/guidelines/clarifications from time to time. 
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 (vi)  Guidelines and format can be downloaded from the official website 

www.himachal.nic.in/eleedu or www.hp.gov.in/ssa. 
 
 
 7. The expenditure regarding fee reimbursement of 25% admission of the weaker section 
and disadvantaged group to the unaided private managed schools shall be incurred from the 
following Budget Head:-- 
 

Sr. No. Demand No. Head of Account 
1 08 2202-01-102-03(OC)SOON 
2 32 2202-01-789-14(PLAN) 
3 31 2202-01-796-18 SOON(PLAN) 

 
 8. The Deputy Director of Elementary Education of the concerned district will release the 
amount of 25% admission of the weaker section and disadvantaged group to the unaided private 
managed schools through RTGS after proper verification by the concerned Block Elementary 
Education Officer. 
 
 9.  As far as the financial implication vis-à-vis fee reimbursement claim is concerned, the 
same would be submitted to the Government as per formulae in the Rules after collecting data from 
the field for approval before reimbursement is actually made. 
 

Form-I {Refer para 2(b)} 
 

Form for Admission against free seats in entry level classes for children of weaker section and 
disadvantaged group in the State of Himachal Pradesh for Academic Year 201 -1 
(To be submitted after completion of admission process to Block Elementary Education Officer) 
 
 Name of the School:--------------------------------------------------------------------------------- 
 Recognition No. of School as per RTE Act, 2009----------------------------------------------- 
 U-DISE Code:---------------------------------------------------------------------------------------- 
 Address: :---------------------------------------------------------------------------------------------- 
 Name of the Education Block----------------------------------District--------------------------- 
 Contact No.----------------------------------Fax-------------------------------------------------- 
 e-mail--------------------------------------------------------- 
 Name of Principal/Official in-charge of Admission:-------------------------------------------- 
 
Sl. No. Particulars  

1. Total Number of seats available Pre-Primary Class Total Seats : 
General Seats : 
Free Seats (at least 25% of total 
seats : 
Free seats filled : 
Free Seats remained vacant : 
 

2. Total Number of seats available 
First Class 

Total Seats : 
General Seats : 
Free Seats (at least 25% of total 
seats: 
Free Seats filled : 
Free seats remained vacant : 
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3. Date of issue of Admission Forms  
4. Period of submission of Admission Forms From              to 
5. Date of display of list of eligible candidates  
6. Date of draw of lots (if number of application are 

more than the number of free seats). 
Date              Time 
 

7. Date of display of list of successful candidates In the 
draw of lots along with waiting list. 

Date              Time 
 

8. Last date of admission  
9. Date of commencement of academic year  
10. Per child per month fee charges from a (other than 

25%) student at 1st class. 
 

11. Per child per month fee charges from a (other than 
25%) student at 6th class 

 

12. Last date of deposit of fee for successful candidates in 
case of pre-primary class 

 

 
Place:          Signature of the Principal with stamp 
Dated: 

_______  
 

Form-II{Refer para 2(c)} 
 

Application Form for Admission under free seats Quota at entry level classes for children of 
weaker section and disadvantaged group in the State of Himachal Pradesh for the Academic 
Year 201 -1 

(To be submitted to admission school by the Parent/Guardian) 

 
 Name of the School:--------------------------------------------------------------------------------- 

 Address: :--------------------------------------------------------------------------------- 

 Name of the Education Block----------------------------------District--------------------------- 

 Registration Number of Child (To be filled by the school) 
 
 Please Tick whichever is applicable (i) Weaker Section 
                (ii)  Disadvantaged group (Attach Proof) 
 
S. No. Particulars 

1. Name of the Child  
2. Name of Parents/Guardian Mother     : 

Father       : 
Guardian  : 

3. Date of Birth of Child  
4. Residential Address with PIN Code  
5. Telephone/Mobile Number, if any  
6. Proof of residential address  
7. 
 
 

8. 

Profession of Parents 
 
 
Total Annual Income of Parent/Guardian from all 
sources 

Mother   : 
Father     : 
Guardian : 
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Declaration by the Parent/Guardian : 
 

 I----------------------------------Mother/Father/Guardian of-----------------------------------hereby 
declare that the information mentioned above is true and correct to the best of my knowledge and 
belief. I have read and understood all the provisions of the notification/directions in this regard. I 
am fully aware that in case any information found false or incorrect on verification, the admission 
of my ward may be cancelled. 
 

Place:          Signature of the Parents/Guardian 
Dated: 

________  
 

Form-III {Refer para 2(d)} 
 

Registration Slip under free seats Quota at entry level classes for children of weaker section 
and disadvantaged group in the State of Himachal Pradesh for the Academic Year 201 -1 
 

(To be issued to Parent by the school) 
 

 Name of the School:--------------------------------------------------------------------------------- 

 Recognition No. of School as per RTE Act, 2009----------------------------------------------- 

 U-DISE Code:---------------------------------------------------------------------------------------- 

 Address: :--------------------------------------------------------------------------------------------- 

 Name of the Education Block----------------------------------District--------------------------- 

 Telephone No.----------------------------------Fax-------------------------------------------------- 

 Name of Principal/Official in-charge of Admission:-------------------------------------------- 

 Registration Number of Child 

 Please Tick whichever is applicable   (i) Weaker Section 

       (ii) Disadvantaged group 
 
 

S.No. Particulars
1. Name of the Child     (Application received from)  
2. Name of Parent/Guardian Mother     : 

Father       : 
Guardian  : 

3. Date of received of Application  
4. Date of draw of lots (if required)  
5. Date of display of eligible candidate for 

Draw/Lottery. 
 

6. Date of display of list of successful candidates In 
the draw of lots along with waiting list. 

 

7. Last date of admission  
   

 
 
Place:          Signature of the Principal with Stamp 
 
Dated: 
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Form-IV{Refer para 4 (iv)} 

 
Format for claiming reimbursement for the children belonging to the weaker section and 
disadvantaged group studying in Private schools under sub-clause (iv) of clause (n) of section 
2 of RTE Act and Rules there under in the State of Himachal Pradesh for the Academic Year 
201 -1. 
 

(To be submitted by the Private schools to the Block Elementary Education Officer of the 
concerned Block) 

 
Report for Half Yearly Quarter (Please Tick whichever is applicable)       July 
                                                January 
 
 1.  General information of the School 
 
 Name of the School:-------------------------------------------------------------------------------------- 

 Recognition No. of School as per RTE Act, 2009---------------------------------------------------- 

 U-DISE Code:--------------------------------------------------------------------------------------------- 

 Year of Establishment------------------------------------------------------------------------------------ 

 Address: :----------------- ------------------------------------------------------------------------------- 

 Name of the Education Block------------------------------District------------------------------------ 

 Telephone No.----------------------------------Fax------------------------------------------------------ 

 e-mail------------------------------------------------------------------ 

 Type of School (Primary/Upper primary/High/Senior Secondary)-------------------------------- 

 Type of Management (Society/Trust/Individual/Minority or any other)-------------------------- 
 
 2.  Free seats quota Students by Sex and Social Category 
 
Classes Enrollment Category-wise Students admitted in elementary classes 
 Total 

Strength 
 

Total 
Free 
Seats 
 

B G SC ST OBC Weaker 
section 
 

CWSN Total 
Admitted
 

Pre- 
Primary 
 

          

II           

I           

III           

IV           

V           

Total 

(I-V) 

          

VI           

VII           

VIII           

Total 
(VI-
VIII) 
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 3.  Performance of free seats quota students 
 
Total number of school days during the period: ------------------ 
S. No. Admission 

No. 
Name of 
the 
Student 

Name of 
Father/Mother/
Guardian 

Number of
days 
school 
attended 

Aggregat 
e grade at 
the time 
of claim 
bill 
submission 

Remarks 
 

1.       
2.       
3.       
4 

and 
so 
on 
 

      

 
 4.  Information regarding Grants : 
 
 i.  Did you receive any grant for any purpose from the State Government /Central 

Government/Municipal Corporation/ Gram Panchyat or other Government agencies 
since the inception of the school? If yes (Please specify). 

 
 ii.  Did you receive any land or grant for the construction/renovation of school building 

from the State Government /Central Government/Municipal Corporation/Gram 
Panchyat or other Government agencies since the inception of the school? If yes 
(Please specify). 

 
 5.  Fee Structure of the School 
 
 Provide the information regarding fee charged from the children, other than the weaker 
section and disadvantaged group (Enclose proof such as bank statement or counterfoil of 
payment received or any other authentic document for primary and upper primary classes 
separately ). 
 
Period Fee Building 

Fund 
Computer 
Fund 

Science 
Fund 

Any other 
Fund 

Total 
 

Monthly       
Annually       
 
 
 6.  Reimbursement of claim format for the students belonging to 25 % category 
 
  i.  Month-wise and Class-wise Claim 
 
Class Month Rate of Amount 

per Student 
No. of 
Students 

Total Amount Remarks 
 

 

I 
April     
May so on     

 
Note: Provide similar information of other classes 
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 ii.  Total reimbursement and Information for Electronics Transfer 
 
Section Total 

Amount 
Grand 
Total 

Name of 
the Bank 

Name of 
the Branch 

Account 
Number 

IFSC 
Code 

Primary       

Upper 
Primary 
 

 Note: attach the enrollment certificate from the Governments schools as per S.No.1 (b) 
 
Verification 
 
 It is certified that the above said particulars provided by the school for obtaining the fee 
reimbursement claim for 25% of students belonging to the weaker section and disadvantaged group 
are correct with further undertaking that all provisions as contained in the Right of Children to Free 
and Compulsory Education Act, 2009, and the Rules framed there under, are being complied with. 
 
Place:          Signature of the Principal with 
Stamp 
Dated: 
 
 Verification by the Block Elementary Education Officer of the concerned Block 

Verified and found correct 
 

Name of the EEB       Signature with Stamp 
Dated          Name of the BEEO 
         Contact No. 
No.--------------------------------------------------------------------------------- dated -------------------------- 
 

FORMAT OF NO OBJECTION CERTIFICATE { Refer para 1 (b)} 
 

(To be submitted by Incharge of Government Primary School to Neighbourhood Private School) 
 

To, 
 The Headmaster/Principal, 
 ------------------------------- 
 ------------------------------- 
 

Sub.--  NOC regarding 25% admission of Children belonging to weaker Section and 
Disadvantaged group. 

 
Sir/Madam, 
 

 As per the provisions of RTE Act, 2009 and Rules/guidelines made there under, this school 
has enrolment of more than 25 students in Primary classes. Therefore, you are requested to start 
admission process for the year --------- as per norms issued by the appropriate Government. 
 

Yours faithfully, 
 

         Incharge Government Primary School 
         -------------------------------------------- 
         Elementary Education Block----------- 
         District------------------------------------ 
         Contact No.------------------------------- 
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 dkfeZd foHkkx ¼fu0&III½ 

 
vf/klwpuk 

 
f”keyk&2] 6 twu] 2015 

 
 la[;k% ihbZvkj ¼,ih½&lh&, ¼3½&1@2015-&&fgekpy izns”k ds jkT;iky] Hkkjr ds lafo/kku ds 
vuqPNsn 309 ds ijUrqd }kjk iznŸk “kfDr;ksa dk iz;ksx djrs gq,] fgekpy izns”k yksd lsok vk;ksx ds 
ijke”kZ l]s bl foHkkx dh vf/klwpuk la[;k ihbZvkj ¼,ih½&lh&, ¼3½&1@2007 rkjh[k 11 tuojh] 2012 
}kjk vf/klwfpr fgekpy izns”k dkfeZd foHkkx] dEi;wVj vkWijsVj] oxZ&III ¼vjktif=ra½] lkekU; lh/kh 
HkrhZ vkSj izksUufr fu;e] 2012 dk vkSj la”kks/ku djus ds fy, fuEufyf[kr fu;e cukrs gSa] vFkkZr~%& 
 
 1- Lkaf{kIr uke vkSj izkjEHk-&&¼1½ bu fu;eksa dk laf{kIr uke fgekpy izns”k dkfeZd foHkkx] 
dEi;wVj vkWijsVj] oxZ&III ¼vjktif=r½] lkekU; lh/kh HkrhZ vkSj izksUufr ¼izFke la”kks/ku½ fu;e] 2015 gSA 
 
 ¼2½ ;s fu;e jkti=] fgekpy izns”k esa izdkf”kr fd, tkus dh rkjh[k ls izo`Rr gksaxsA 
 
 2- mikcU/k&I dk a la”kks/ku-&&¼1½ fgekpy izns”k dkfeZd foHkkx] dEi;wVj vkWijsVj] oxZ&III 
¼vjktif=r½] lkekU; lh/kh HkrhZ vkSj izksUufr fu;e] 2012 ds mikcU/k& ^^I** esa %&& 
 
 ¼1½ LrEHk la[;k&7 ds lkeus fo|eku micU/kksa ds LFkku ij fuEufYkf[kr j[kk tk,xk] vFkkZr~%& 
 
 ¼d½ vfuok;Z vgZrk% 
 
 ¼i½ fdlh ekU;rk izkIr fo'ofo|ky; ls ;k fgekpy izns'k@dsUnzh; ljdkj ls lE;d~ :i ls 

ekU;rk izkIr laLFkku ls dEI;wVj ,ifyds'ku@lwpuk izkS|ksfxdh@dEI;wVj foKku esa Lukrd 
dh mikf/k ;k blds lerqY;A 

 
;k 

 
 ¼ii½ fgekpy izns'k@dsUnzh; ljdkj ls lE;d :i ls ekU;rk izkIr fdlh cgqrduhdh laLFkku ls 

dEI;wVj lkabZl@lwpuk izkS|ksfxdh esa rhu o’kZ dk fMIyksek ;k blds lerqY;A 
 

;k 
 

 ¼iii½ fdlh ekU;rk izkIr fo”ofo|ky; ls Lukrd dh mikf/k ;k blds lerqY;( vkSj 
 
  fdlh ekU;rk izkIr fo”ofo|ky; ls ;k fgekpy izns”k@dsUnzh; ljdkj ls lE;d~ :i ls 

ekU;rk izkIr fdlh laLFkku ls dEI;wVj ,sifyds”ku@dEI;wVj izksxzkfeax esa de ls de ,d 
o’kZ dk fMIyksek ;k blds lerqY;A 

 

;k 
 

 MhvksbZ,lhlh lkslkbVh ls ^^,** Lrj dk ikB~;Øe ¼dkslZ½A 
 
 ¼[k½ okaNuh; vgZrk%&&fgekpy izns”k dh :f<;ksa] jhfr;ksa vkSj cksfy;ksa dk Kku vkSj izns”k esa 
fo|eku fof”k"V n”kkvksa esa fu;qfDr ds fy, mi;qDrrkA 
 
 ¼2½ LrEHk la[;k&15&d¼VII½ ¼x½] ¼?k½ rFkk ¼³½ ds lkeus fo|eku micU/kksa ds LFkku ij 
fuEufYkf[kr j[kk tk,xk] vFkkZr~%&& 



 

 

1245jkti=] fgekpy izns'k] 11 twu] 2015@21 T;s"B] 1937         
 ¼x½ lafonk ij fu;qDr O;fDr ,d ekl dh lsok iwjh djus ds i'pkr~ ,d fnu ds vkdfLEkd 

vodk”k dk gdnkj gksxkA rFkkfi] lafonk ij fu;qDr deZpkjh 135 fnuksa ds izlwfr vodk”k] 
nl fnu ds fpfdRlk vodk”k vkSj ikap fnu ds fo”ks’k vodk”k ds fy, Hkh gdnkj 
gksxk@gksxhA og fPkfdRlk izfriwfrZ vkSj ,y0Vh0lh0] vkfn ds fy, gdnkj ugha gksxk@gksxhA 
lafonk ij fu;qDRk O;fDr dks mijksDr ds flok; fdlh Hkh izdkj dk vU; dksbZ vodk”k 
vuqKkr ugh gksxk% 

 
  ijUrq vuqiHkqDr vkdfLEkd vodk”k] fpfdRlk vodk”k vkSj fo”ks’k vodk”k ,d dSys.Mj o"kZ 

rd lafpr fd;k tk ldsxk vkSj vkxkeh dyS.Mj o’kZ ds fy, vxzuhr ugha fd;k tk,xkA 
 
 ¼?k½ fu;U=d vf/kdkjh ds vuqeksnu ds fcuk dRrZO; ls vuf/kd`r vuqifLFkfr ls Lor% gh lafonk 

dk Ik;Zolku ¼lekiu½ gks tk,xkA rFkkfi vkiokfnd ekeyksa esa tgka ij fpfdRlk vk/kkj ij 
dRrZO; ¼M~;wVh½ ls vuf/kd`r vuqifLFkfr ds gkykr lafonk ij fu;qDr O;fDr ds fu;U=.k ls 
ckgj gksa] rks mlds fu;ferhdj.k ds ekeys esa fopkj djrs le; ,slh vof/k vioftZr ugha 
dh tk,xh fdUrq] in/kkjh dks bl ckcr le; ij fu;U=.k vf/kdkjh dks lwfpr djuk gksxkA 
rFkkfi lafonk ij fu;qDr O;fDr dRrZO; ls vuqifLFkfr dh vof/k ds fy, lafonkRed jde 
dk gdnkj ugha gksxk% 

 
  ijUrq mls ljdkj ds izpfyr vuqns”kksa ds vuqlkj fpfdRlk vf/kdkjh }kjk tkjh 

chekjh@vkjksX; izek.k&i= izLrqr djuk gksxkA 
 
 ¼³½ lafonk ds vk/kkj ij fu;qDr deZpkjh] ftlus rSukrh ds ,d LFkku ij rhu o’kZ dk dk;Zdky 

iw.kZ dj fy;k gks] vko”;drk ds vk/kkj ij LFkkUkkUrj.k gsrq ik= gksxk] tgka Hkh iz”kklfud 
vk/kkj ij ,slk djuk visf{kr gksAÞ 

 
 3- mikcU/k&Þ[kÞ dk la”kks/ku-&&1- fgekpy izns”k dkfeZd foHkkx] dEi;wVj vkWijsVj] oxZ&III 
¼vjktif=r½] lkekU; lh/kh HkrhZ vkSj izksUufr fu;e] 2012 ds mikcU/k&Þ[kÞ esa-&& 
 

 ¼1½ Øe la[;k 4] 5 vkSj 6 ds lkeus fo|eku micU/kksa ds LFkku ij fuEufYkf[kr j[kk tk,xk] 
vFkkZr~%&& 

 

 Þ4- lafonk ij fu;qDr O;fDr ,d ekl dh lsok iwjh djus ds i'pkr~ ,d fnu ds vkdfLEkd 
vodk”k dk gdnkj gksxkA rFkkfi] lafonk ij fu;qDr deZpkjh 135 fnuksa ds izlwfr vodk”k] 
nl fnu ds fpfdRlk vodk”k vkSj ikap fnu ds fo”ks’k vodk”k ds fy, Hkh gdnkj 
gksxk@gksxhA og fPkfdRlk izfriwfrZ vkSj ,y0Vh0lh0] vkfn ds fy, gdnkj ugha gksxk@gksxhA 
lafonk ij fu;qDRk O;fDr dks mijksDr ds flok; fdlh Hkh izdkj dk vU; dksbZ vodk”k 
vuqKkr ugh gksxk% 

 

  ijUrq vuqiHkqDr vkdfLEkd vodk”k] fpfdRlk vodk”k vkSj fo”ks’k vodk”k ,d dSys.Mj o"kZ 
rd lafpr fd;k tk ldsxk vkSj vkxkeh dyS.Mj o’kZ ds fy, vxzuhr ugha fd;k tk,xkA 

 

 5- fu;U=d vf/kdkjh ds vuqeksnu ds fcuk dRrZO; ls vuf/kd`r vuqifLFkfr ls Lor% gh lafonk 
dk Ik;Zolku ¼lekiu½ gks tk,xkA rFkkfi vkiokfnd ekeyksa esa tgka ij fpfdRlk vk/kkj ij 
dRrZO; ¼M~;wVh½ ls vuf/kd`r vuqifLFkfr ds gkykr lafonk ij fu;qDr O;fDr ds fu;U=.k ls 
ckgj gksa] rks mlds fu;ferhdj.k ds ekeys esa fopkj djrs le; ,slh vof/k vioftZr ugha 
dh tk,xkh fdUrq] in/kkjh dks bl ckcr le; ij fu;U=.k vf/kdkjh dks lwfpr djuk gksxkA 
rFkkfi lafonk ij fu;qDr O;fDr dRrZO; ls vuqifLFkfr dh vof/k ds fy, lafonkRed jde 
dk gdnkj ugha gksxk% 

 
  ijUrq mls ljdkj ds izpfyr vuqns”kksa ds vuqlkj fpfdRlk vf/kdkjh }kjk tkjh 

chekjh@vkjksX; izek.k&i= izLrqr djuk gksxkA 
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 6- lafonk ds vk/kkj ij fu;qDr deZpkjh] ftlus rSukrh ds ,d LFkku ij rhu o’kZ dk dk;Zdky 

iw.kZ dj fy;k gks] vko”;drk ds vk/kkj ij LFkkUkkUrj.k gsrq ik= gksxk] tgka Hkh iz”kklfud 
vk/kkj ij ,slk djuk visf{kr gksAÞ 

 
vkns”k }kjk] 

,l0ds0ch0,l0 usxh 
iz/kku lfpo ¼dkfeZd½A 

 
&&&&&&&&&& 

 

[Authoritative English text of Government Notification No. Per (AP)-C-A(3)-1/2015 Dated: 6th 
June, 2015 as required under clause (3) of Article 348 of the Constitution of India.] 
 

DEPARTMENT OF PERSONNEL (AP-III) 
 

NOTIFICATION 
 

Shimla-2, the 6th June, 2015 
 

 No. Per (AP)-C-A(3)-1/2015.—In exercise of the powers conferred by proviso to Article 
309 of the Constitution of India, the Governor, Himachal Pradesh, in consultation with the 
Himachal Pradesh Public Service Commission, is pleased to make the following Rules further to 
amend the Himachal Pradesh, Department of Personnel, Computer Operator, Class-III (Non-
Gazetted) Common Direct Recruitment and Promotion Rules, 2012 notified vide this Department 
Notification No. Per (AP)-C-A(3)-1/2007 dated the 11th January, 2012, namely:— 
 

 1. Short title and Commencement.—(1) These rules may be called the Himachal 
Pradesh, Department of Personnel, Computer Operator, Class-III (Non-Gazetted), Common Direct 
Recruitment and Promotion (First Amendment) Rules, 2015. 
 

 (2) These rules shall come into force from the date of publication in the Rajpatra, H.P. 
 
 2. Amendment of Annexure-I.—1.  In Annexure-‘I’ of the Himachal Pradesh, 
Department of Personnel, Computer Operator, Class-III (Non-Gazetted) Common Direct 
Recruitment and Promotion Rules, 2012:— 
 

 (1) For the existing provisions against Col. No. 7, the following shall be substituted, 
namely:— 

 
  “(i) Bachelor’s Degree in Computer Application/Information Technology/ Computer 

Science or its equivalent from a recognized University or from an Institution duly 
recognized by the H.P./Central Government. 

 

OR 
 

  (ii) 03 Years Diploma Course in Computer Science/ Information Technology or its 
equivalent from a Polytechnic Institute duly recognized by the H.P. / Central 
Government. 

 

OR 
 

  (iii) Bachelor’s Degree or its equivalent from a recognized University ; and Diploma 
of at least one year duration in Computer Application/ Computer Programming or 
its equivalent from a recognized University or from an Institute duly recognized 
by the H.P./ Central Government. 
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OR 

 
  “A” LEVEL Course from DOEACC Society. 
 
 (b) DESIRABLE QUALIFICATION (S): 
 
 Knowledge of customs, manner and dialects of Himachal Pradesh and suitability for 
appointment in the peculiar conditions prevailing in the Pradesh.” 
 
 (2) For the existing provisions against Col. No. 15-A(c),(d) and (e), the following shall be 
substituted, namely:— 
 
 “(c) Contract appointee will be entitled for one day’s casual leave after putting one month 

service. However, the contract appointee will also be entitled for 135 days’ maternity 
leave, 10 days medical leave and 5 days special leave. He/she shall not be entitled for 
medical re imbursement and LTC etc. No leave of any other kind except above is 
admissible to the contract appointee: 

 
  Provided that the un-availed casual leave, medical leave and special leave can be 

accumulated upto the calendar year and will not be carried forward for the next 
calendar year. 

 
 (d) Unauthorized absence from the duty without the approval of the Controlling Officer 

shall automatically lead to the termination of the contract. However, in exceptional 
cases where the circumstances for un-authorized absence from duty were beyond 
his/her control on medical grounds, such period shall not be excluded while 
considering his/her case for regularization but the incumbent shall have to intimate the 
controlling authority in this regard well in time. However, the contract appointee shall 
not be entitled for contractual amount for this period of absence from duty: 

 
  Provided that he/she shall submit the certificate of illness/fitness issued by the Medical 

Officer, as per prevailing instructions of the Government. 
 
 (e) An official appointed on contract basis who has completed three years tenure at one 

place of posting will be eligible for transfer on need based basis wherever required on 
administrative grounds.” 

 
 3. Amendment of Annexure-B.—1. In Annexure-‘B’ of the Himachal Pradesh, 
Department of Personnel, Computer Operator, Class-III (Non-Gazetted) Common Recruitment and 
Promotion Rules, 2012:— 
 

 (1) For the existing provisions against Sr. No. 4, 5 and 6, the following shall be 
substituted, namely:— 

 

  “(4) Contract appointee will be entitled for one day’s casual leave after putting one 
month service. However, the contract appointee will also be entitled for 135 days’ 
maternity leave, 10 days medical leave and 5 days special leave. He/she shall not 
be entitled for medical re imbursement and LTC etc. No leave of any other kind 
except above is admissible to the contract appointee: 

 
   Provided that the un-availed casual leave, medical leave and special leave can be 

accumulated upto the calendar year and will not be carried forward for the next 
calendar year. 
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  (5) Unauthorized absence from the duty without the approval of the Controlling 

Officer shall automatically lead to the termination of the contract. However, in 
exceptional cases where the circumstances for unauthorized absence from duty 
were beyond his/her control on medical grounds, such period shall not be 
excluded while considering his/her case for regularization but the incumbent shall 
have to intimate the controlling authority in this regard well in time. However, the 
contract appointee shall not be entitled for contractual amount for this period of 
absence from duty: 

 
   Provided that he/she shall submit the certificate of illness/fitness issued by the 

Medical Officer, as per prevailing instructions of the Government. 
 
  (6) An official appointed on contract basis who has completed three years’ tenure at 

one place of posting will be eligible for transfer on need based basis wherever 
required on administrative grounds.” 

 
By order, 

S.K.B.S. NEGI, 
Principal Secretary(Personnel). 

 
 

 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

fu;U=d] eqnz.k rFkk ys[ku lkexzh] fgekpy izns'k] f'keyk&5 }kjk eqfnzr rFkk izdkf'kr 
bysDVªkWfud gLrk{kfjr jkti=] oSclkbV http://rajpatrahimachal.nic.in ij miyC/k gS ,oe~ vkWuykbu lR;kfir fd;k tk ldrk gS 
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