SIk4gVs dlulic
HATYROT 3eh
SIREUS HIHR GaRT Jehifrd

18 wifcia, 1945 (2M°)
& - 663 I, &R, 9 FaFeR, 2023 ($0)

Thed
7 dAdFsT, 2023

faw: faa faomer, sIR@Us 3=ddd Project Management Unit (PMU) & JTEHIOT g 3<d
dehatlehl AT UTo HItheleTel &l WidaT & 3UR W deheilehl AN FeIfhR & &9
# ST aa & d9Y H uaGh FH1 G|

faa fasmmer, sIR@US 3f=deTd Project Management Unit (PMU) H &&9fd 37 (Fdd) daf & fawey

25 (ITU) dehellehl dT FRRA &, [oldd 3Tddd 9¢ Manager IT g1 T03S0HN0, SIREUS &

04 (IR) ISTTRAIHIRIA/IATART SART dehallehl SAY/ITAY AT s & ST § U9 I Supporting

role @ g

2. UAOMSOE0 & YR T Supporting role & 81 & &RUT A4l wry der ART gl
STafh germdfae TUT Jehsilehl TISChIUT @ PMU & TG el g UH Tehellenl faIwaAl &l
faer W fagad e a= & magsar § o [uiRa F7 gl va daeed &
g AT Foqd W 3NfEaa garfa gRAfRad & s @h| AP F FRIEEIT gg
AFTl TREHIVT A ITT FIfE A ddhalihl AT, AAT 8T H I Td THEHRT TeeT



SINYUS I[eic (3ATYURON) ER, 9 FAds}, 2023

gg fawar & Qar o o1 FEA Bl $EF AT ITT FASAT GItd Teheliehl WA H
ST e T ETHdr §, S NTAYY & FReads H Hihd WedeT Hid gUv f&ada
gete H fIHET S FHRIT @RI & e

3. 31d: Project Management Unit (PMU) & FTEIhI0T g 3=d FHAAAT Wt cTeheilehl TaRIST
TSI & & # fAeAifehd 02 (&1 Jel & Ifaer & dgd giod e & I&da &

SI. | Name of the Pos| No. of| Educational Qualification &Experience Perquisites
No. Posts
1. Project Director 01 a)B.Tech./B.E.  (Computer  Science/IT/ ECE/EEE)/ | Salary-2
M.C.A./ M.Sc.(IT)/M.Sc.(Computer Science)/ | Lakh/Month.
M.Sc. (Electronics) from Government  recognised )
University/Institute. Technical
Allowances
b) MBA (IT & Systems/Finance) from Government | (Including
University /Institute. Transport
Allowance,Housi
c) A Senior Management Officer from CMMI Levle ng Allowance
5 Company or Government organizations with an| 5.4 Medical
experience for minimum 15 years in relevant field. Allowance)-1-2
Lakh/Month
2. Additional 01 a) B.Tech./B.E. (Computer Science/IT/ ECE/EEE)/ | Salary-
Project Director M.C.A/ M.Sc.(IT)/M.Sc.(Computer ~ Science)/ M.Sc. | 1.5Lakh/Month.
(Electronics) from Government recognised | Technical
University/Institute. AIIowa_nces
(Including
b) MBA (IT & Systems/Finance) from Government Transport
University /Institute. AIIowance,Hous
ing Allowance
c) A Senior Management Officer from CMMI Levle 5 and Medical
o . ) Allowance)-0.5-
Company or Government organizations with an experience | 1 | axh/Month
for minimum 10 years in relevant field.
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Job Description

PROJECT DIRECTOR

Job Summary

The ideal candidate is someone who has deep knowledge of Government Policies,
Procedures, Processes, Standards and Guidelines. One who understands Technology,
Quality Standards, Information Systems’ internal controls framework, Software Engineering
and business processes. Experience in Finance Management and Financial Service
Delivery Domain in the Government would be an added advantage. Should have ability to
analyse, derive feasibility and ability to foresee requirements as per Government needs.
Proficiency in developing mechanism for implementation of IT, Project Management, works
monitoring, deep knowledge of SDLC, software development environment, IT Infrastructure,
Server Management and Change Management.Should be able to formulate Policies,
Procedures, Processes, Guidelines, Standards and Standard Operating Procedures.
Should have good knowledge of English.Good leadership quality, ability to take initiative
and should have good communication, presentation and other soft skills.

Distinguishing Characteristics

Preparation of future plan, enhancement in existing system and the preparation of detailed
scopes and objectives for which computer programmes will be written to use data
processing for administration, management, control and other operations. Preparation of
RFP and finalisation of RFP, vendor management and other project lifecycle works. Should
be able to manage the budget and finances pertaining to Project(s) and Project
Management Unit. Implementation of Plans, its monitoring, review, follow-ups, support,
among others.

1. Duties and Responsibilities

i.  Carrying out feasibility studies of proposals and making recommendations for
formulation of Policy, Procedures, Processes, Guidelines and Standards and to
get approval from the competent level.

ii. Ensuring timely and within budget planning and development under the Agile
methodology, Configuration Management of IT systems, Change Management
and Quality Assurance.

iii. Interaction with the Development Team to understand software limitations,
resolving their problems, ensure testing for quality of software and deployment of
the completed software.

iv.  To ensure quality and timeliness of the project and to ensure post implementation
support.

v. Shall be accountable for efficient and effective functioning and operation of
Project Management Unit.

vi.  Shall ensure Confidentiality, Integrity and Availability of the Information System.

vii.  Coordination within various wings of the department/government, understanding
their needs & suggest actions thereon.
viii.  Monitoring the server management and to ensure robust internal control

framework and IT Security.
ix.  To monitor and ensure implementation of the project and to report it to the next
level.
X.  To ensure helpdesk and support systems are working efficiently and effectively.
xi. To make presentations before different stakeholders and to conduct training
programmers.
xii. To ensure statutory compliance and compliance of IT Audit/other global
standards.
xiii. ~ Works assigned by the Department from time to time.
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ADDITIONAL PROJECT DIRECTOR
Job Summary
The ideal candidate is someone who has deep knowledge of Government Policies,
Procedures, Processes, Standards and Guidelines. One who understands Technology,
Quality Standards, Information Systems’ internal controls framework, Software Engineering
and business processes. Experience in Finance Management and Financial Service
Delivery Domain in the Government would be an added advantage. Should have ability to
analyse, derive feasibility and ability to foresee requirements as per Government needs.
Proficiency in developing mechanism for implementation of IT, Project Management, works
monitoring, deep knowledge of SDLC, software development environment, IT Infrastructure,
Server Management and Change Management.Should be able to formulate Policies,
Procedures, Processes, Guidelines, Standards and Standard Operating Procedures.
Should have good knowledge of English.Good leadership quality, ability to take initiative
and should have good communication, presentation and other soft skills.
Distinguishing Characteristics
Preparation of future plan, enhancement in existing system and the preparation of detailed
scopes and objectives for which computer programmes will be written to usedata
processing for administration, management, control and other operations. Preparation of
RFP and finalisation of RFP, vendor management and other project lifecycle works. Should
be able to manage the budget and finances pertaining to Project(s) and Project
Management Unit. Implementation of Plans, its monitoring, review, follow-ups, support,
among others.

1. Duties and Responsibilities

To assist the Project Director and/or the Department in the following works-

i. Carrying out feasibility studies of proposals and making recommendations for
formulation of Policy, Procedures, Processes, Guidelines and Standards and to
get approval from the competent level.

ii. Ensuring timely and within budget planning and development under the Agile
methodology, Configuration Management of IT systems, Change Management
and Quality Assurance.

iii. Interaction with the Development Team to understand software limitations,
resolving their problems, ensure testing for quality of software and deployment of
the completed software.

iv.  To ensure quality and timeliness of the project and to ensure post implementation
support.

v. Shall be accountable for efficient and effective functioning and operation of
Project Management Unit.

vi.  Shall ensure Confidentiality, Integrity and Availability of the Information System.

vii.  Coordination within various wings of the department/government, understanding
their needs & suggest actions thereon.
viii.  Monitoring the server management and to ensure robust internal control

framework and IT Security.
ix.  To monitor and ensure implementation of the project and to report it to the next
level.
X.  To ensure helpdesk and support systems are working efficiently and effectively.
xi. To make presentations before different stakeholders and to conduct training

programmers.

xii. To ensure statutory compliance and compliance of IT Audit/ other global
standards.

xiii. ~ Works assigned by the Department from time to time.
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