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OFFICE OF THE DEPUTY COMMISSIONER, MANDYA DISTRICT, MANDYA
NOTIFICATION
No. EST(1)50/2009-10, Dated:31°%' December, 2009

In exercise of the powers delegated by Government in their Notification No.RD 20 ETC 2009
dated 2.12.2009, the undersigned under sub-section (4) of Section 4 of the India Census Act, 1948
(Central Act No0.37 of 1948) hereby appoints the Officers noted in Co.3 as Census Officers with
Designation noted in Co.4 for the jurisdiction noted in col.5 of the table given below for the purpose of
2011 Census.

SI. Administrative Designation To be appointed as Jurisdiction
No. Unit
1 2 3 4 5
1 District Additional Deputy District Census Officer Entire District
Commissioner
2 District District Statistical/ Additional District Entire District
Officer Census Officer
3(1) Sub-Divisions Assistant Sub-Divisional Census Mandya Sub Division
Commissioner Officer
Mandya
3(2) Assistant Sub-Divisional Census Pandavapura Sub-
Commissioner Officer Division
Pandavapura

(¥00)
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Sl.

No.

Administrative
Unit

Designation

To be appointed as

Jurisdiction

2

3

4

5

City Municipal
Council

Commissioner CMC
Mandya

City Census Officer

Entire City concerned
area and work in co-
ordination with
District Census
Officer under the
control of Principal
Census Officer

Mandya Taluk

Tahsildar Mandya

Census Charge Officer

Entire
Taluk(excluding
Urban areas) and
concerned Census
Town area

5(2)

Maddur Taluk

Tahsildar Maddur

Census Charge Officer

Entire
Taluk(excluding
Urban areas) and
concerned Census
Town area

Malavalli Taluk

Tahsildar Malavalli

Census Charge Officer

Entire
Taluk(excluding
Urban areas) and
concerned Census
Town area

Pandavapura
Taluk

Tahsildar
Pandavapura

Census Charge Officer

Entire
Taluk(excluding
Urban areas) and
concerned Census
Town area

Srirangapatna
Taluk

Tahsildar
Srirangapatna

Census Charge Officer

Entire
Taluk(excluding
Urban areas) and
concerned Census
Town area

Nagamangala
Taluk

Tahsildar
Nagamangala

Census Charge Officer

Entire
Taluk(excluding
Urban areas) and
concerned Census
Town area

K.R.Pet Taluk

Tahsildar K.R.Pet

Census Charge Officer

Entire
Taluk(excluding
Urban areas) and
concerned Census
Town area
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Sl. Administrative Designation To be appointed as Jurisdiction
No. Unit

1 2 3 4 5
6 (1) | City Municipal Senior Health Census Charge Officer | Charge concerned
Council Mandya | Inspector CMC Ward
Ward No. 1to 12 | Mandya No. 1 to 12
6(2) City Municipal Junior Health Census Charge Officer | Charge concerned
Council Mandya | Inspector CMC Ward No. 13 to 24
Ward No. 13 to Mandya
24
6(3) City Municipal Junior Health Census Charge Officer | Charge concerned
Council Mandya | Inspector CMC Ward No. 25 to 35
Ward No. 25 to Mandya
35
7(1) Town Municipal | Chief Officer, Town Charge Officer, Urban Maddur Urban areas
Council Maddur | Municipal Council,
Maddur
7(2) Town Municipal | Chief Officer, Town Charge Officer, Urban Malavalli Urban areas
Council Municipal Council,
Malavalli Malavalli
7(3) Town Municipal | Chief Officer, Town Charge Officer, Urban Srirangapatna Urban
Council Municipal Council, areas
Srirangapatna Srirangapatna
7(4) Town Panchayat | Chief Officer, Town Charge Officer, Urban Pandavapura Urban
Pandavapura Panchayat areas
Pandavapura
7(5) Town Panchayat | Chief Officer, Town Charge Officer, Urban Nagamangala Urban
Nagamangala Panchayat areas
Nagamangala
7(6) Town Municipal | Chief Officer, Town Charge Officer, Urban K.R.Pet Urban areas
Council K.R.Pet | Municipal Council,
K.R.Pet
8(1) Mandya Taluk Taluk Shiresthedar Additional Census As entrusted by the
Charge Officer Rural Tahsildar
8(2) Maddur Taluk Taluk Shiresthedar Additional Census As entrusted by the
Charge Officer Rural Tahsildar
8(3) Malavalli Taluk Taluk Shiresthedar Additional Census As entrusted by the
Charge Officer Rural Tahsildar
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Sl. Administrative Designation To be appointed as Jurisdiction
No. Unit
1 2 3 4 5
8(4) Pandavapura Taluk Shiresthedar Additional Census As entrusted by the

Taluk

Charge Officer Rural

Tahsildar

8(5) Srirangapatna
Taluk

Taluk Shiresthedar

Additional Census

Charge Officer Rural

As entrusted by the
Tahsildar

8(6) Nagamangala
Taluk

Taluk Shiresthedar

Additional Census

Charge Officer Rural

As entrusted by the
Tahsildar

8(7) | KR.Pet Taluk

Taluk Shiresthedar

Additional Census

Charge Officer Rural

As entrusted by the
Tahsildar

M.K. Aiyappa
PR-51 Principal Census Officer & Deputy Commissioner,
Mandya District, Mandya.
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REVENUE DEPARTMENT
OFFICE OF THE DEPUTY COMMISSIONER, HAVERI
CORRIGENDUM NOTIFICATION
No.CNS:CR:3:2009-10, Dated:5" January, 2010
The Haveri District appointment of charge officer Notification has already been issued on
24.12.2009 at SI.No.7 & 13, Colum No.4 has been amended as City Census Officer and read as City
Census Officer.
And one Census Town in the district has been left out in the said notification. And add the same
at SI.No.28 as follows:

Sl. Administrative unit Designation To be appointed Jurisdiction
No. as
28. | Kavalettu (C.T.) Thasildar, Census charge | Kavalettu Censes
Ranebennur officer, Town concerned.
H.G. SRIVARA
PR-56 Deputy Commissioner & Principal

Census Officer, Haveri.
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OFFICE OF THE DEPUTY COMMISSIONER AND PRINCIPAL CENSUS OFFICER,
UTTAR KANNADA DISTRICT, KARWAR
NOTIFICATION
No.CENSUS/CR-7/09-10, Dated: 1 January, 2010
In exercise of the powers delegated by Government in their Notification No.RD 20 ETC 2009
Dated:02.12.2009, the undersigned under sub-section (4) of section 4 of the India Census Officer Act,
1948 (Central Act No0.1948) hereby appoints the Officer noted in col.3 as Census Officers with
Designation noted in col. 4 for the jurisdiction noted in col.5 of the table given for the purpose of 2011

Census.

SI. Administrative Designation To be appointed Jurisdiction
No.
1. | Uttar Kannada District Additional Deputy | District Census | Entire Uttar
Commissioner Officer Kannada District.
Uttar Kannada,
Karwar.
2. | Uttar Kannada District District  Statistical | Additional District | Entire Uttar
Officer Uttar | Census Officer Kannada District.
Kannada He will work in
co-ordination with
District  Census
Officer under the
control of
Principal Census
Officer.
3. | Karwar Sub-Division Karwar. Assistant Sub-Divisional Entire Karwar
Commissioner Census Officer Sub-Division
Karwar (1) Karwar
(2) Joida &
(3) Haliyal talukas
Kumta Sub-Division Kumta Assistant Sub-Divisional Entire Kumta
Commissioner Census Officer Sub-Division
Kumta (1) Kumta &
(2) Ankola
talukas
Bhatkal Sub-Division Bhatkal Assistant Sub-Divisional Entire Bhatkal
Commissioner Census Officer Sub-Division
Bhatkal (1) Bhatkal &
(2) Honavar
Talukas
Sirsi Sub-Division Sirsi Assistant Sub-Divisional Entire Sirsi Sub-
Commissioner Census Officer Division
Sirsi (1) Sirsi
(2) Siddapur
(3) Yellapur &
(4) Mudgod
Talukas
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Sl. Administrative Designation To be appointed Jurisdiction
No.
4. | City Muncipal Council Karwar Commissioner, City Census | Entire city
CMC Karwar Officer Karwar concerned area
City Muncipal Council Sirsi Commissioner, City Census | and work in co-
CMC Sirsi Officer Sirsi ordination  with
City Muncipal Council Dandeli Commissioner, City Census | District  Census
CMC Dandeli Officer Dandeli Officer under the
control of
Principal Census
Officer
5. | Karwar Taluk Tahsildar Karwar Census Charge | Entire taluk
Ankola Taluk Tahsildar Ankola Officer-Rural excluding urban
Kumta Taluk Tahsildar Kumta areas
Honnavar Taluk Tahsildar
Honnavar
Bhatkal Taluk Tahsildar Bhatkal
Sirsi Taluk Tahsildar Sirsi
Siddapur Taluk Tahsildar Siddapur
Yellapur Taluk Tahsildar Yellapur
Mundagod Taluk Tahsildar
Mundgod
Haliyal Taluk Tahsildar Haliyal
Joida Tahsildar Joida
6. | City Muncipal Council Karwar | Asst.Executive Census Charge | Karwar CMC
(60,000 and above population) Engineer, CMC | Officer-Urban Urban area ward
Karwar No.1to 15
City Muncipal Council Karwar | Revenue Officer, Karwar CMC
(60,000 and above population) CMC Karwar Urban area ward
No.16 to 31

City Muncipal Council Sirsi | Asst.Executive

(60,000 and above population) Engineer, CcMC
Sirsi

City Muncipal Council Sirsi | Revenue  Officer

(60,000 and above population CMC Sirsi

City Muncipal Council Dandeli | Asst. Executive

(60,000 and above population) Engineer, CMC
Dandeli

City Muncipal Council Dandeli | Revenue  Officer

(60,000 and above population) CMC Dandeli

Sirsi CMC Urban
area ward No.1 to
15

Sirsi CMC Urban
area ward No.16
to 31

Dandeli CMC
Urban area ward
No.1to 15

Dandeli CMC

Urban area ward
No.16 to 31
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Sl. Administrative Designation To be appointed Jurisdiction
No.

7. | Town Muncipal Council Kumta Chief Officer TMC | Census Charge | Respective Urban
Kumta Officer-Urban areas
Town Muncipal Council Bhatkal | Chief Officer TMC
Bhatkal
Town Panchayat Ankola Chief Officer TP
Ankola
Town Panchayat Honnavar Chief Officer TP
Honnavar
Town Panchayat Siddapur Chief Officer TP
Siddapur
Town Panchayat Yellapur Chief Officer TP
Yellapur
Town Panchayat Mundgod Chief Officer TP
Mundgod
Town Panchayat Haliyal Chief Officer TP
Haliyal
8. | Karwar Taluk Tahasildar Karwar | Census Charge | Entire Kadwad
Officer-Urban Census Town
Census Town area
Haliyal Taluk Tahsildar Haliyal Entire

Mundgod Taluk Tahasildar
Mundgod

Ankola Taluk Tahasildar Ankola

Ankola Taluk Tahasildar Ankola

Bhatkal Taluk

Tahasildar Bhatkal

Bhatkal Taluk

Tahasildar Bhatkal

Ambikanagar

Census Town
area
Entire  Tattihalli
Census Town
area
Entire Aversa
Census Town
area

Entire Bobruwada
Census Town

area

Entire Venktapur

Census Town
area

Entire Jali
Census Town

area
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9. | Taluk Karwar Shirastedar Additional Census | Entire Taluka
(Census) Taluka | Charge Officer- | excluding urban
Office Karwar Rural area

Taluk Ankola

Shirastedar
(Census) Taluka
Office Ankola

Taluk Honnavar

Shirastedar
Taluka

Office Honnavar

(Census)

Taluk Kumta

Shirastedar
(Census) Taluka
Office Kumta

Taluk Bhatkal

Shirastedar
(Census) Taluka
Office Bhatkal

Taluk Sirsi

Shirastedar
(Census) Taluka

Office Sirsi

Taluk Siddapur

Shirastedar
(Census) Taluka
Office Siddapur

Taluk Yellapur

Shirastedar
Taluka
Office Yellapur

(Census)

Taluk Mundgod

Shirastedar
(Census) Taluka
Office Mundgod

Taluk Haliyal

Shirastedar
(Census) Taluka

Office Haliyal

Taluk Joida

Shirastedar
(Census) Taluka

Office Joida

Place: Karwar
Date: 01.01.2010

PR-57

Principal Census Officer & Deputy Commissioner

Uttara Kannada District, Karnataka State.
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PRINCIPAL CENSUS OFFICER AND DEPUTY COMMISSIONER, UDUPI DISTRICT, UDUPI
NOTIFICATION
No.CEN:CR:04/2007-2008, Dated:1° January, 2010
In exercise of the powers delegated by Government in their Notification No.RD 20 ETC 2009
Dated:02.12.2009, the undersigned under sub-section 4 of the India Census Act, 1948 (Central Act No.37
of 1948) hereby appoints the Officers noted in col.3 as Census Officers with Designation in col.4 for the

jurisdiction noted in col.5 of the table given below for the purpose of 2011 Census.
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Sl. Administrative Designation To be appointed Jurisdiction
No. Unit

1. | Udupi District Additional Deputy | District Census Entire district
Commissioner Officers
2. | Udupi District District  Statistical | Additional District | Entire district
Officer Census Officer
3. | Kundapura, Sub Division Assistant Sub Divisional Respective Sub
Commissioner Census Officer Division
excluding  Udupi
City area
4. | Udupi City Municipal Council Commissioner City Census Entire City
Officer concerned area
and work in co-
ordination with
District  Census
Officer under the
control of
Principal Census
Officer
5. | City Municipal Council 1. Manager Census Charge Charge
(60,000 and above population) Officer-Urban concerned Ward
No.1 to 9, 27, 28,
32t0 35
2. Revenue Officer | Census Charge Charge
Officer-Urban concerned Ward
No.10 to 26
29 to 31
6. | Karkala Udupi, Kundapura Taluk | Tahsildar Census Charge Entire Taluk
Officer-Rural excluding Urban
areas
7. | Kundapura, Karkal Town Chief Officer Census Charge Respective Urban
Muncipal Council Officer-Urban areas
8. | Saligrama Town Panchayath Chief Officer Charge Officer | Town
Town Panchayath | Panchayath area
9. | Varamballi 52 Heroor Tonse Tahsildar Udupi Census  charge | Concerned
East Tenkanidyoor officer Census | Census  Town
Korangrapady Town area
Badagabettu (No.80) Alevoor
Udyavara
Manipura
Yenagudde
Moodabettu
Mallar
Bada
Nadsal, Proposed 2011 Census
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No. Unit
10. | Sanoor Tahsildar, Karkal Census charge | Concerned

officer Census | Census Town
Town area
11. | Koteshwar Tahsildar, Census charge | Concerned
Kundapura officer Census | Census Town
Town area
12. | Karkala Deputy Tahsildar Additional Census | As entrusted by
Udupi, Kundapura Taluk Charge Officer | Tahsildars of
Rural respective Taluk

Principal Census Officer & Deputy Commissioner
Udupi District, Udupi.
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(9T3) 560027 2435 commencing from the south side of the

road from Minerva Circle and proceeding
towards MTR Circle and further
proceedings towards Lalbagh Eastgate
Circle upto K.H. Road (Double Road)
intersection and then proceeding towards
south that is leftside of K.H. Road
(including opposite area comprising of
BMTC Bus Stand, Sudhamanagar, Mission
Road, Sampangiramanagar upto

Richmond Circle) and proceeding to the
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left on Rajaram Mohanroy Road upto Town
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of Armugam Mudaliyar Road and
proceeding right towards east to A.M.
Road, along left side of A.M.Road upto
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both sides of road upto intersection of
Minerva Circle; and
2) Area covered by Pin code 560027.
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(30) 560027 2435 commencing from the south side of the

road from Minerva Circle and proceeding
towards MTR Circle and further
proceedings towards Lalbagh Eastgate
Circle upto K.H. Road (Double Road)
intersection and then proceeding towards
south that is leftside of K.H. Road
(including opposite area comprising of
BMTC Bus Stand, Sudhamanagar, Mission
Road, Sampangiramanagar upto
Richmond Circle) and proceeding to the
left on Rajaram Mohanroy Road upto Town
Hall via Corporation Circle and proceeding
south towards Minerva Circle, along left
side of J.C. Road upto signal intersection
of Armugam Mudaliyar Road and
proceeding right towards east to A.M.
Road, along left side of A.M.Road upto
intersection of MTB Road including the
area of Journalist Colony, and proceeding
towards south of MTB Road comprising
both sides of road upto intersection of
Minerva Circle; and

2) Area covered by Pin code 560027.
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PROCEEDINGS OF THE DIRECTOR, DEPARTMENT OF MINES & GEOLOGY, BANGALORE
No.DMG:285AML 1997:09-10/11752, Dated:15™ December, 2009
Sub:Consideration of mining lease application for mining lease in Ramghad village of Sandur
taluk Bellary District for Iron ore over an area of 40.00 acres by M/s. Prakash Mining
Syndicate-reg.
Read: (1) Mining lease application No.285 AML 1997 Dated:04.12.1997.
(2) This Office Notice No.DMG:MLS/2001-02:5339, Dated:01.07.2002.
(3) This Office Notice No.DMG:MLS/285AML97/ 2006-07/1004 Dated:26.04.2007.
Preamble:

M/s Prakash Mining Syndicate has applied for mining lease for Iron ore over an area of 40.00
acres in Ramghad village of Sandur taluk Bellary district on 04.12.1997.

On verification of this office records, it is found that there are about 22 prior applications over the
applied area are pending and no area is free for consideration. A notice was issued to the applicant vide
No.DMG:MLS/2001-02:5339 Dated:01.07.2002, informing the applicant to appear before the undersigned
on 10.07.2002 for discussion with regard to sanction or otherwise. The applicant did not respond to the
notice. On 15.12.1997 the applicant submitted the revised sketch for 102 acres which is more than the
original applied area. Applied area cannot be enhanced/ enlarged.

However, a final notice mentioned under reference (3) was served upon him calling for
explanation as required under rule 26(1) of MCR 1960. In response to the said notice, the applicant, vide
his letter Dated:21.05.2007 stated that he is very much interested in getting the mining lease over the
applied area of 40-00 acres and take necessary action to obtain NOC from the concerned authorities.
Again, vide his letter Dated:25.05.2007 the applicant reiterating his earlier version requested to process
his mining application.
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Since the applied area is not free for grant as it overlaps with the earlier applications and which
cannot be considered for grant. Hence the following order;
ORDER
I, Sri M.E. Shivalinga Murthy, IAS, the Director of Mines and Geology, Bangalore, in exercise of
powers delegated under Government Notification No. Cl 03 MMN 95 Dated:27.05.1995 do hereby reject
the application for grant of Mining lease vide No.285 AML 1997 Dated:04.12.1997 of M/s Prakash Mining
Syndicate for the reasons stated above, under Rule 26(1) of MCR 1960.
Director,

PR-2 Department of Mines & Geology, Bangalore.
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OFFICE OF THE DEPUTY COMMISSIONER, SHIMOGA DISTRICT, SHIMOGA
NOTIFICATION
No.Census(Smg).1/2010, Dated:4™ January, 2010
In exercise of the powers delegated by Government in their Notification No.RD 20 ETC 2009
Dated:02.12.2009, the undersigned under sub section (4) of Section 4 of the India Census Act, 1948
(Central Act No.37 of 1948) hereby appoints the Officers noted in Col.3 as Census Officers with
designation noted in Col.4, the jurisdiction noted in Col.5 of the table given below for the purpose of 2011

census.
Sl. Administrative Designation To be appointed as Jurisdiction
No. Unit
1. | District Additional Deputy | District Census Officer, | Entire district including
Commissioner Shimoga District Shimoga, Bhadravathi &
Sagar CMC
2. | District District Statistical | Additional District | Entire district including
Officer Census Officer, Shimoga | Shimoga, Bhadravathi
District and Sagar CMCs and
work in the co-ordination
with  District  Census
Officer under the control
of Principal Census
officer.
3. | Shimoga Sub | Assistant Sub divisional Census | Shimoga Sub division
Division Commissioner, Officer, Shimoga Sub | excluding Shimoga and
Shimoga Sub | division Bhadravathi CMC’s
Division
4. | Sagar Sub division | The Assistant | Sub divisional Census | Entire Sagar Sub Division
Commissioner, Officer, Sagar Sub | excluding Sagar CMC
Sagar Sub | division.
division
5. | Shimoga city Commissioner, City Census Officer, | Entire City concerned
CMC, Shimoga Shimoga city area and work in co-
ordination with District
Census Officer under the
control of Principal
Census Officer.
6. | Bhadravathi city Commissioner, City Census Officer, | Entire City concerned
CMC, Bhadravathi | Bhadravathi city area and work in co-
ordination with District
Census Officer under the
control of Principal
Census Officer.
7. | Sagar city Commissioner, City Census Officer, | Entire City concerned
CMC, Sagar Sagar area and work in co-
ordination with District
Census Officer under the
control of Principal
Census Officer.
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Municipal Council

Engineer, CMC

Shimoga Urban

Sl. Administrative Designation To be appointed as Jurisdiction
No. Unit
8. | Shimoga Taluk Tahsildar, Census Charge Officer, | Entire Taluk excluding
Shimoga Shimoga-Rural Urban areas
9. | Bhadravathi Taluk | Tahsildar, Census Charge Officer, | Entire Taluk excluding
Bhadravathi Bhadravathi Rural Urban areas
10. | Thirthahalli Taluk | Tahsildar, Census charge Officer, | Entire Taluk excluding
Thirthahalli Thirthahalli Rural Urban areas
11. | Sagar Taluk Tahsildar, Sagar Census Charge Officer, | Entire Taluk excluding
Sagar Rural Urban areas
12. | Hosanagar Taluk | Tahsildar, Census Charge Officer, | Entire Taluk excluding
Hosanagar Hosanagar Rural Urban areas
13. | Sorab Taluk Tahsildar, Sorab Census Charge Officer, | Entire Taluk excluding
Sorab Rural Urban areas
14. | Shikaripura Taluk | Tahsildar, Census Charge Officer, | Entire Taluk excluding
Shikaripura Shikaripura Rural Urban areas
15. | Shimoga City | Assistant Census Charge Officer, | Charge concerned ward
Municipal Council | Executive Shimoga Urban. No.1,2,3,8,9
Engineer
16. | Shimoga City | Engineer, Census Charge Officer, | Charge concerned ward
Muncipal Council Environment Shimoga Urban. No. 5, 16, 23, 24
17. | Shimoga City | Assistant Census Charge Officer, | Charge concerned ward
Muncipal Council Executive Shimoga Urban. No.6,7,17,18
Engineer, SUDA
18. | Shimoga City | Assistant Census Charge Officer, | Charge concerned ward
Muncipal Council Engineer, CMC Shimoga Urban No.25, 26, 27, 28
19. | Shimoga City | Assistant Census Charge Officer, | Charge concerned ward

No.29, 31, 32, 33

Municipal Council

Planner, SUDA

Shimoga Urban

20. | Shimoga City | Junior Engineer, | Census Charge Officer, | Charge concerned ward
Municipal Council | CMC Shimoga Urban No.12, 21, 22, 30, 34
21. | Shimoga City | Junior Town | Census Charge Officer, | Charge concerned ward

No.4,13, 14, 15, 35

22. | Shimoga City
Municipal Council

Revenue Officer,
CMC

Census Charge Officer,

Shimoga Urban

Charge concerned ward
No.10,11,19, 20

23. | Bhadravathi  City
Municipal Council

Assistant
Executive
Engineer

Census Charge Officer,
Bhadravathi Urban

Charge concerned ward
No.1,35, 33, 34, 28

24. | Bhadravathi  City
Municipal Council

Revenue Officer

Census Charge Officer,
Bhadravathi Urban

Charge concerned ward
No.7, 8, 9, 10, 11
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Sl. Administrative Designation To be appointed as Jurisdiction
No. Unit
25. | Bhadravathi  City | Manager Census Charge Officer, | Charge concerned ward
Municipal Council Bhadravathi Urban No.2, 3,4,5&6
26. | Bhadravathi City | Accounts Census Charge Officer, | Charge concerned ward
Municipal Council | Superintendent Bhadravathi Urban No.12,13, 14, 15
27. | Bhadravathi City | Assistant Census Charge Officer, | Charge concerned ward
Municipal Council | Engineer Bhadravathi Urban No.16,17,18, 19, 20
28. | Bhadravathi  City | Junior  Engineer | Census Charge Officer, | Charge concerned ward
Municipal Council | (Electrical) Bhadravathi Urban No.26, 27, 31, 29, 30, 32
29. | Bhadravathi City | Junior Engineer | Census charge Officer, | Charge concerned ward
Municipal Council | (Civil) Bhadravathi Urban No.21, 22, 23, 24, 25
30. | Sagar City | Revenue Officer Census Charge Officer, | Entire City concerned
Municipal Council Sagar Urban area and work in co-
ordination with City
Census Officer
31. | TMC, Shikaripura | Chief Officer Census Charge Officer, | Respective Urban area
Shikaripura-Urban
32. | Town Panchayath, | Chief Officer Census Charge Officer, | Respective Urban area
Thirthahalli Thirthahalli Urban
33. | Town Panchayath, | Chief Officer Census Charge Officer | Respective Urban area
Hosanagar Hosanagar Urban
34. | Town Panchayath, | Chief Officer Census Charge Officer, | Respective Urban area
Soraba Soraba Urban
35. | Town Panchayath, | Chief Officer Census Charge Officer, | Respective Urban area
Shiralakoppa ShiralakoppaUrban
36. | NAC, Jog Kargal Chief Officer Census Charge Officer, | Respective Urban area
Jog-Kargal Urban
37. | Shimoga Taluk Water rate | Addl. Census Charge | As entrusted by Tahsildar
Sheristedar Officer, Shimoga Rural
38. | Bhadravathi Taluk | Taluk Sheristedar | Addl.Census Charge | As entrusted by Tahsildar
Officer, Bhadravathi
Rural
39. | Thirthahalli Taluk R.R. Sheristedar Addl. Census Charge | As entrusted by Tahsildar
Officer, Thirthahalli Rural
40. | Sagar Taluk Taluk Sheristedar | Addl.Census Charge | As entrusted by Tahsildar
Officer, Sagar Rural
41. | Hosanagar Taluk R.R. Sheristedar Addl. Census Charge | As entrusted by Tahsildar
Officer, Hosanagar Rural
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Sl. Administrative Designation To be appointed as Jurisdiction
No. Unit
42. | Soraba Taluk Taluk Sheristedar | Addl.Census Charge | As entrusted by Tahsildar
Officer, Soraba Rural
43. | Shikaripura Taluk | Taluk Sheristedar | Addl. Census Charge | As entrusted by Tahsildar
Officer, Shikaripura Rural

Principal Census Officer and Deputy
Commissioner, Shimoga District.
OFFICE OF THE DEPUTY COMMISSIONER, D AVANGERE DISTRICT, DAVANGERE

NOTIFICATION
No.CEN.CR01/2009-10, Dated:4™ January, 2010

PR-59

In exercise of the powers delegated by Government in their Notification No.RD 20 ETC 2009
Dated:02.12.2009, the undersigned under sub section (4) of Section 4 of the India Census Act, 1948
(Central Act No.37 of 1948) hereby appoints the Officers noted in Col.3 as Census Officers with
designation noted in Col.4, for the jurisdiction noted in Col.5 of the table given below for the purpose of

2011 census.

Commissioner

Sl. Administrative Designation Appointed as Jurisdiction
No. Unit
1. | Davangere District | Additional Deputy | District Census Officer Entire Davangere District

Excluding City

Corporation Limit

Municipal council

Municipal council

2. | Davanagere District ~ Statistical | Additional District | Entire Davangere District
District Officer Census Officer Excluding City
Corporation Limit & work
in Corporation with District
Census Officer under the
control of Principal
Census Officer.
3. | Davangere Sub- | Assistant Davangere Sub- | Davangere, Harihar,
Division Commissioner Divisional Census | Channagiri & Honnali
Davangere  Sub- | Officer Taluks (Excluding
Division Davangere and Harihar
City)
4. | Harapanahalli Assistant Harapanahalli Sub- | Harapanahalli & Jagalur
Sub-Division Commissioner Divisional Census | Taluks
Harapanahalli Sub- | Officer
Division
5. | Harihar City | Commissioner, City | City Census Officer Entire Harihar City

Municipal council area

6. | Davangere Taluk

Tahasildar,
Davangere

Census Charge Officer

Entire Taluk Excluding
Davangere City
Corporation Limit
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SI. Administrative Designation Appointed as Jurisdiction
No. Unit
7. | Harihar Taluk Tahasildar, Harihar | Census Charge Officer | Entire Taluk Excluding
Harihar City Municipal
Limit
8. | Channagiri Taluk Tahasildar, Census Charge Officer | Entire Taluk Excluding
Channagiri Channagiri Town
Panchayat Limit
9. | Honnali Taluk Tahasildar, Honnali | Census Charge Officer | Entire Taluk Excluding
Honnali Town Panchayath
Limit
10. | Harapanahalli Tahasildar, Census Charge Officer | Entire Taluk Excluding
Taluk Harapanahali Harapanahalli Town
Municipal Council Limit
11. | Jagalur Taluk Tahasildar, Jagalur | Census Charge Officer | Entire Taluk Excluding
Jagalur Town Panchayath
Limit
12. | Harihar City | Revenue Officer, | Census Charge Officer | Ward No.1 to 15
Municipal Council | City Municipal
Council, Harihar
13. | Harihar City | Assistant Executive | Census Charge Officer | Ward No.16 to 31
Municipal Council | Engineer, City
Municipal Council
Harihar
14. | Channagiri Town Chief Officer, | Census Charge Officer | Channagiri Town
Channagiri Panchayat Limit
15. | Honnali Town Chief Officer, | Census Charge Officer | Honnali Town Panchayat
Honnali Limit
16. | Harapanahalli Chief Officer, | Census Charge Officer | Harapanahalli Town
Town Municipal | Harapanahalli Municipal Council Limit
Council
17. | Jagalu Town Chief Officer, | Census Charge Officer | Jagalur Town Panchayath
Harapanahalli Limit
18. | Harlapura City | Tahsildar, Harihar Census Charge Officer | Entire Haralapura area
Town
19. | Amaravathi  City | Tahasildar, Harihar | Census Charge Officer | Entire Amaravathi area
Town
20. | Davangere Taluk | Deputy Tahasildar, | Additional Census | Davanagere Taluk
Mayakonda Charge Officer-Rural
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SI. Administrative Designation Appointed as Jurisdiction
No. Unit
21. | Harihar Taluk Deputy Tahasildar | Additional Census | Harihar Taluk (Excluding
Charge Officer-Rural Harihar CMC limit)
22. | Honnali Taluk ADM Shirestedar, | Additional Census | Honnali Taluk
Taluk Office, | Charge Officer-Rural
Honnali (Deputy
Tahasildar)
23. | Channagiri Taluk Deputy Tahasildar, | Additional Census | Channagiri Taluk
Basavapattana-2 Charge Officer-Rural
24. | Harapanahalli Deputy Tahasildar | Additional Census | Harapanahalli Taluk
Taluk Arasikere Charge Officer-Rural
25. | Jagalur Taluk Election Additional Census | Jagalur Taluk
Shirestedar, Taluk | Charge Officer-Rural
Office, Jagalur
(Deputy
Tahasildar)
K. AMARANARAYANA
PR-60 Principal Census Officer and Deputy

Commissioner, Davanagere District.
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FOREST, ENVIRONMENT AND ECOLOGY DEPARTMENT
(FOREST WING)
INDEX

Sl. Particulars
No.

Manuals under section 4(1) (b) of the Right Information Act
(i) Principal Secretary (FEE)
i) Secretary (Forest)
iii) Deputy Secretary (Forest)
iv) Internal Financial Adviser-cum-A Section and B Section

v) Forest Services —1 Section

(
(
(
(
(vi) Wild Life and Corporation Section
(vii) Forest Section

(viii)  Forest Conservation Section

(ix) Forest Services and Planning matter in Services-2 Section
(

X) Co-ordination, Receipts and Issues Section

Information to Right to Information Act, 2005 — Principal Secretary to Government,

Forest, Ecology & Environment Department

Manuals Answers

i) the particulars of its | Forest, Ecology and Environment Department, Principal Secretary to
organization, functions and | Government Establishment.

duties; Principal Secretary discharges the functions and duties as per
Transaction of Business Rules. Principal Secretary has the overall
responsibility to supervise, guide and dispose off the matters relating to
both Forest Wing and Ecology and Environment Wing of FEE Dept.
which are headed by separate Secretaries. Hence, all the information
furnished by the Secretary (Forest) and Secretary (Ecology &

Environment)  in these columns are relevant to Principal Secretary.

Therefore, no separate mention is made again.
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Manuals

Answers

ii) the powers and duties of
its officers and employees;

1. Principal Secretary to Government attends to all matters pertaining to
Forest, Ecology & Environment under the Supervision of Forest Minister.
The Secretary (Forest), Secretary ( Ecology & Environment), Deputy
Secretary (Forest), Sr. Director (TC), Deputy Secretary & Internal
Financial Adviser, Deputy Secretary & Head of Legal Cell and Scientific
Officers process files and put up for orders of Principal Secretary.

2. Private Secretary - Assist the Principal Secretary in the disposal of
receipts and files received from all the wings of Forest, Ecology and
Environment Department. Fix the programmes and meetings as per the
instructions of the Principal Secretary. Make necessary arrangements for
Principal Secretary's tours within the State as well as outside the State.
Attend the visitors, telephone calls, send/receive emails, etc.

3. Stenographer — Works as PA to Principal Secretary and provides
secretarial assistance. Preserving and maintaining in confidential records
and other papers in the personal custody of the officer.

4. Assistant — Receives and sends the tappals and files to the
concerned, assists other staff and Private Secretary in disposing of the
personal establishments works.

5. Jamedar — Attends to Group ‘D’ employee work.

6. Dalayat — Attends to Group ‘D’ employee work.

7. Driver — Does the duties of driving of official car.

iii) the procedure followed
in the decision making
process, including
channels of supervision
and accountability;

As given by Secretary (Forest) and Secretary (Ecology & Environment)

iv) the norms set by it for
the discharge of its
functions;

As per the norms prescribed in Transaction of Business Rules of
Government of Karnataka and other standing instructions.

v) the rules, regulations,
nstructions, manuals and
records, held by it or under
ts control or used by its
employees for discharging
ts functions.

As given by Secretary (Forest) and Secretary (Ecology & Environment)

vi) a statement of the
categories of documents
that are held by it or under
its control;

As given by Secretary (Forest) and Secretary (Ecology & Environment)

vii) the particulars of any
arrangement that exists for
consultation with, or
representation by, the
members of the public in
relation to the formulation
of its policy or
administration thereof;

Not applicable.
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viii) a statement of the
boards, councils,
committees and other
bodies consisting of two or
more persons constituted
as

its part or for the purpose
of its advise, and as to
whether meetings of those
boards, councils,
committees and  other
bodies are open to the
public, or the minutes of
such meetings are

accessible for public;

Not applicable.

ix) a directory of its officers

and employees;

Principal Secretary, Forest, Ecology & Environment Department.

Secretary (Forest) and Secretary (Ecology & Environment) and all their

staff as given by them.

Private Secretary

Personal Assistants

Assistant
Jamedar
Dalayat

Driver

X) the monthly
remuneration received by
each of officers and
employees, including
system of compensation
as provided in its

regulations;

Gross Salary

1. Smt. Meera Saksena, |IAS

Principal Secretary --

2. ShriY. Raju
Private Secretary

3. Vacant post

Personal

4. Smt. M.Bharathi Devi

Personal

Assistant

Assistant

5. Shri Eranna
Senior Assistant
6. Shri H.Shamanna,

Jamedar
Dalayat

Driver

- Vacant
- Vacant

Rs. 1,24,030/-

Rs. 31,385/-

Rs. 25,233/

Rs. 17,115/-

Rs. 10,200/-
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xi) the budget allocated to
each of its agency,
indicating the particulars of
all plans, proposed
expenditures and reports

on disbursements made;

Not applicable

the

execution of

Xii) manner  of
subsidy
programmes, including the
amounts allocated and the
details of beneficiaries of

such programmes;

Not applicable

Xiii) particulars of
recipients of concessions,
permits or authorizations

granted by it;

Not applicable

xiv) details in respect of
the information, available
to or held by it, reduced in

an electronic form;

Not applicable

xv) the particulars of
facilities available  to
citizens  for  obtaining

information, including the
working hours of a library
or reading room, if

maintained for public use;

Not applicable

the
designations

XVi) names,

and other
particulars of the Public

Information Officers;

Forest Wing
Sl. Sections Public Information Assistant Public
No. Officer Information
Officer.
1 Internal Internal Financial Section Officer
Financial Advisor and Ex-officio | (IFA - A)
Advisor Section | Deputy Secretary to
(A&B) Government.
2 Services-1 Under Secretary to | Section Officer
Government, (Services-1)
(Services)
3 Services-2 Under Secretary to | Section Officer
Government, ( Services-2)
(Services)
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4 Planning Under Secretary to | Section Officer
Government, (Services-2)
(wild Life and
Planning)

5 Wild Life and | Under Secretary to | Section Officer

Corporation Government, (wild Life and

(wild Life and | Corporation)
Planning)

6 Forest Under Secretary to | Section Officer
Government, (Forest)
(Forest)

7 Forest- Under Secretary to | Section Officer

Conservation Government, (Forest

(Forest Conservation | Conservation)
and  Co-ordination)

8 Co-ordination Under Secretary to | Section Officer
Government, (Co-ordination
(Forest Conservation | Receipts and
and  Co-ordination) | Issues)

.Ecology & Environment Wing

Public Information Officers
1. Under Secretary to Govt. (Environment).
2. Programme Co-coordinator,
Programme related matters.
Assistant Public Information Officers:
1. Section Officer (Environment-A) Section
2. Section Officer (Environment-B) Section

Indo Norwegian

Environment

xvii) such other information
as may be prescribed.

Information to Right to Information Act, 2005 Secretary (Forest) Establishment

Manuals

Answers

(i) the particulars of its
organization, functions

and duties

Forest, Ecology and Environment Department
Secretary to Government (Forest) Establishment

Secretary(Forest) discharges the functions and duties as per Transaction

of Business Rules, the personal staff assists the Secretary

Organizations:

1.Karnataka Forest Department

2.Karnataka Forest Devt.Corporation Ltd.
3.Karnataka Cashew Devt.Corporation Ltd.
4.Karnataka Forest Industries Devt.Corpn.Ltd.
5.Mysore Match Company Ltd. — under closure
6.Karnataka Pulpwood Ltd. — under closure
7.Karnataka State Veneers Ltd. — under closure
8.Zoo Authority of Karnataka
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Answers

(i) the powers and duties

of its officers and

employees;

1.Secretary to Government (Forest) — attends to all matters pertaining to
forest and wildlife; under the supervision of Forest Minister and Principal
Secretary, Forest & Environment. The Dy.Secretary(Forest), Dy.Secy.&
Internal Financial Adviser and Dy.Secy.& Head of Legal Cell process the
files and put up for orders of Secretary (Forest)

2.Gazetted Personal Assistant — works as PS to Secretary(Forest),
incharge of personal establishment of Secretary (Forest), arranges to send
tappals and files to the concerned, maintains engagements of Secy.(F),
scrutinize tappals and files received attends to phone calls, and arranges
to meet Secy(F) by visitors and discharges the work entrusted by Secy(F)
3.Stenographer — works as PA to Secy(F), provides secretarial
assistance, prepares DC bills, attends phone calls and discharges the
work entrusted by Secy(F)

4.Translator (Senior Assistant) — works as PA to Secy(F), maintains
personal files of Secy(F), and discharges the work entrusted by Secy(F).

5. Junior Assistant — receives and sends the tappals and files to the
concerned, assists PS and other staff and Secy(F) in disposing the
personal establishment works.

6. Jamedar — attends to Group ‘D’ employee work

7. Dalayat — attends to Group ‘D’ employee work

8. Driver — does the functions of driving of official car

(iii) the procedure to be
followed in the decision

making process,
including channels of
supervision and

accountability;

All proposals received from Forest Department, KFDC, KSFIC, KCDC,
ZAK, KPL, KSVL and MMC will be processed in the Dept. in accordance
with the relevant procedures, Acts and rules. Decisions are taken keeping
in mind the policies formulated by the Government in implementation of
various schemes and projects. Proposals requiring approval of Principal
Secretary, FEE, Forest Minister, Chief Minister, Cabinet will also be
processed and submitted for orders. After decision at higher levels, action

will be taken to issue necessary letters, Govt orders, notifications etc.

(iv) the norms set by it for
the
functions;

discharge of its

As per the norms prescribed in Transaction of Business Rules of
Government of Karnataka and other standing instructions

(v) the rules, regulations,
instructions, manuals and
records, held by it or
under its control or used
by its

employees for
discharging its functions;

1.Karnataka Forest Act, 1963

2.Karnataka Forest Rules, 1964

3.Forest (Conservation) Act, 1980, Rules & Guidelines
4 Wildlife Preservation Act,1972

5.Wildlife (Preservation)(Karnataka) Rules, 1973
6.Karnataka Preservation of Trees Act,1976
7.Karnataka Preservation of Trees Rules,1977
8.Karnataka Forest Manual
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(vi) a statement of the
categories of documents
that are held by it or
under its control;

Usually no documents are held in Secretary (F) establishment — all
tappals, files, notes etc. received will be sent to the concerned to put up for
further orders and will be sent to higher authorities for obtaining orders

(vii) the particulars of any
arrangement that exists
for consultation with, or
by, the
members of the public in

representation

relation to the formulation
of its policy or

administration thereof;

When any new Act is to be introduced or the existing Act or Rules to be
amended, objections are called from the public likely to be affected,
examined and decisions are taken in consultation with Law Department. If
found necessary, members of the public are invited for discussion

(viii) a statement of the
boards, councils,
committees and other
bodies consisting of two
or more persons
constituted as its part or
for the purpose of the

advise, and as to whether

meetings of those
boards, council,
committees and other

bodies are open to the
public, or the minutes of
such

meetings are

accessible for public;

Not applicable

(ix) a directory of its
officers and employees;

1.Sri M.Nagaraja Hampole, Secretary (Forest) — 22034570, 22254434
2.Sri D R Ashoka, Gazetted Personal Assistant

3.Smt. G. Bhagyamma, Stenographer

4.Sri B. Nagaraju, Translator(Sr.Asst.)

5. Junior Assistant — Vacant

(x) the
remuneration received by

monthly

each of its officers and
employees, including the
system of compensation
as provided in its

regulations;

6. Jamedar -- Vacant

7. Sri C Krishna, Dalayat

8. Driver - Vacant

1.Sri M.Nagaraja Hampole  Rs.88,612/-
2.Sri D R Ashoka Rs.26,487/-
3.Smt.G. Bhagyamma Rs.21,818/-
4.Sri B. Nagaraju Rs. 22,096/-
5.Sri C Krishna Rs 12,245/-.




32

BROFEIT TR, HTITRT &KTFO IY, S000

Pon—-&

Manuals

Answers

(xi) the budget allocated
to each of its agency,
indicating the particulars
of all plans, proposed
expenditures and reports

on disbursements made;

Not applicable

(xii)  the
execution of

manner  of
subsidy
programmes, including
the amounts allocated
the

beneficiaries of

and details  of
such

programmes;

Not applicable

(xiii) particulars of
recipients of
concessions, permits or
authorizations granted by
it;

Not applicable

(xiv) details in respect of
the information, available
to or held by it, reduced
in an electronic form;

Not applicable

(xv) the particulars of
facilities  available to
citizens for obtaining
information, including the
working hours of a library
or reading room, if

maintained for public use;

Not applicable

(xvi) the names,
designations and other
particulars of the Public
Information Officers;

Forest Wing
SI. Sections Public Information Assistant Public
No. Officer Information Officer
1 Internal Internal Financial Section Officer
Financial Advisor and Ex-officio | (IFA - A)
Advisor Section | Deputy Secretary to
(A&B) Government.
2 Services-1 Under Secretary to Section Officer
Government, (Services-1)
(Services)
3 Services-2 Under Secretary to Section Officer
Government, (Services-2)
(Services)




on—a BROTE3T Uazsswg WS ®RID ¢, H000 339,

4 Planning Under Secretary to Section Officer
Government, (Services-2)
(Wild Life and
Planning)

5 Wild Life and Under Secretary to Section Officer (Wild

Corporation Government, Life and

(Wild Life and Corporation)
Planning)

6 Forest Under Secretary to Section Officer
Government, (Forest)
(Forest)

7 Forest- Under Secretary to Section Officer

Conservation Government, (Forest

(Forest Conservation Conservation)
and  Co-ordination)

8 Co-ordination Under Secretary to Section Officer
Government, (Co-ordination
(Forest Conservation Receipts and
and  Co-ordination) | Issues)

Ecology & Environment Wing
Public Information Officers
1. Under Secretary to Govt. (Environment).
2. Programme Co-coordinator, Indo Norwegian Environment
Programme related matters.
Assistant Public Information Officers:
1. Section Officer (Environment-A) Section
2. Section Officer (Environment-B) Section

(xvii) such

prescribed;

other

information as may be

and

thereafter update these
publications every year,;

Not applicable

Information to Right to Information Act, 2005 (Deputy Secretary Establishment)

Manuals

Answers

organisations,
and duties

i) The particulars of its

functions

Forest, Ecology and Environment Department
Deputy Secretary to Government (Forest & Co-ordination) Establishment
Deputy Secretary (Forest & Co-ordination) discharges the
functions and duties as per Transaction of Business Rules, the personal
staff assists the Deputy Secretary. Deputy Secretary looks after the
affairs of
1. Karnataka Forest Department
Karnataka Forest Development Corporation
Karnataka Cashew Development Corporation
Karnataka State Forest Industries Corporation
Mysore Match Company
Karnataka Pulpwood Limited
Karnataka veneers Limited

No ok wbd




PAY

BROTE3T caz:swg, HTIWT WRIRO I, H000 Pon—-&

8. Zoo Authority of Karnataka

Manuals

Answers

i) The powers and duties

of its officers and

employees

Duties and Responsibilities of the Deputy Secretary
Assisting the Principal Secretary and Secretary concerned with the
Departments indicated at (i) above
Duties and Responsibilities of Personal Assistant
1. Assist the Deputy Secretary in discharging of his functions and
responsibilities

2. Handle all telephone call and maintain the programmes of the
Deputy Secretary

3. Handle all Sectional work like taking dictation, typing of D.O. Letters,
handle all the incoming and outgoing Files and tappal, etc

4. Prepare all types of reports, T.A.Bill. D.C. Bill, etc.

Duties and Responsibilities of Junior Assistant
1. Receive the tappals and files and sending to section and other
Department through FMS and LMS
2. Handle the telephone calls

iii) The procedure followed
in the decision making
process, including
channels of supervision

and accountability

All proposals received from Forest Department, KFDC, KSFIC, KCDC,
KPL, KSVL, MMC and ZAK are processed in the Dept. in accordance
with the relevant procedures, Acts and Rules. Decisions are taken

keeping in mind the policies formulated by the Government in

implementation of various schemes and projects. Proposals requiring
approval of Secretary, Principal Secretary, FEE, Forest Minister, Chief
Minister, Cabinet will also be processed and submitted for orders. After
decision at higher levels, action will be taken to issue necessary letters,
Govt. Orders, Notification, etc. Business is carried by following Acts and
Rules of the Department in accordance with the instructions under the
of Office Procedure.

Secretariat Manual Regarding channels of

supervision and delegation of powers orders have been issued vide

O.M. No.FEE 116 CRS 2001 dated 4.12.2002.

iv) The norms set by it for
the
functions

discharge of its

As per the norms prescribed in Transaction of Business Rules of
Government of Karnataka and other standing instructions

v) The rules, regulations,
instructions, manuals and
records held by it or under
its control or used by its
employees for discharging
its functions

Forest wing of Forest, Ecology and Environment Department is
entrusted with the work of enforcement of the following Acts and
Rules:

1. The Karnataka Forest Act, 1963
The Karnataka Forest Rules, 1964
The Forest (Conservation) Act, 1980 & Rules and Guidelines
The Wildlife Protection Act, 1972
The Wildlife (Protection) (Karnataka) Rules, 1973
The Karnataka Preservation of Trees Act, 1976

The Karnataka Preservation of Trees Rules, 1977

© N o ok Db

The Karnataka Forest Manual




ON-&

BREEIT DO, THTTRT &KFFO Y, S000

33

Manuals

Answers

vi) A statement of the
categories of documents
that are held by it or under
its control

Usually no documents are held in Secretary (F) establishment — all

tappals, files, notes etc. received will be sent to the concerned to put up
for further orders and will be sent to higher authorities for obtaining orders

vii) The particulars of any
arrangement that exists for
consultation with, or
representation by, the
members of the public in
relation to the formulation
of its policy or

administration thereof

Not applicable

viii) A statement of the
councils,
and other

boards,

committees
bodies consisting of two or
more persons constituted
as its part or for the
purpose of its advice, and
as to whether meetings of
those boards, councils,

committees and  other
bodies are open to the
public, or the minutes of
such  meetings are

accessible for public

Not applicable

ix) A directory of its
officers and employees

Ahmed A. Mokhtadar, Dy,. Secretary

Prema S.H. , stenographer

M.G. Shahanawaz Husain, Jr.Asst.

Kempamma, Dalayat

X) The
remuneration received by

monthly

each of officers and
employees including
system of compensation
as provided in its

regulations

Sri. Ahmed A. Mokhtadar, Dy,. Secretary
Smt. Prema S.H., Stenographer
Sri. M.G.Shahanawaz Husain, Jr.Asst.

Sri. Kempamma, Dalayat

22092324
22353958
}22353958
Rs. 39,879/
Rs. 18,038/-
Rs. 10,944/-
Rs. 10,075/

xi) The budget allocated to
each of its agency,
indicating the particulars of
all plans, proposed
expenditures and reports

on disbursements made

Not applicable
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xii)  The manner of
execution  of  subsidy | Not applicable

programmes, including the
amounts allocated and the
details of beneficiaries of
such programmes

Xiii) Particulars of
recipients of concessions,
permits or authorizations
granted by it

Not applicable

xiv) Details in respect of
the information, available
to or held by its, reduced in
an electronic form

Not applicable

xv) The particulars of
facilities available to
citizens  for  obtaining

information, including the
working hours of a library
or reading room, if
maintained for public use

Not applicable

XVi) The names,
designations and other
particulars of the Public
Information Officer

Department under Right to Information Act, 2005

XVvii) Such other
information as may be
prescribed

Not applicable

Information to Right to Information Act, 2005 (I.LF.A. — A & B Sections)

Manuals

Answers

i)
organizations,
and duties;

the particulars of its
functions

I.F.A., Forest, Ecology and Environment Department comprises of the

following:

(a)Personal Staff of IFA (no. of sanctioned posts)

a) P.A. 1

b) Group ‘D’ 1

I.F.A. ‘A’ Section

a)Section Officer

b) Senior Asst.

c)Assistants

1.Typist 1 - Vacant

2.Junior Asst. 1 -Vacant
I.F.A. ‘B’ Section

1.Section Officer 1

2.Senior Asst.

3.Assistant

4. Typist

5.Group ‘D’

(b)
1
1

2 - Vacant

-Vacant

—_ a Aa -

Appellate Authority of Forest Wing of Forest, Ecology and Environment
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ii) the powers and duties of
its officers and employees;

The Deputy Secretary and I.F.A. will discharge the duties and
responsibilities as envisaged vide Notification No.FD 24 BUD 81,
dt.15.07.83 and Circular No.FD 16 BUD 2003, dt.09.07.03.

The wing tender the opinion / advise / concurrence relating to the files
received from Administrative sections of F.E.E. Department in respect of
the following:

(1) Finance

(2) Budget

(3) K.T.P.P. Act
(4) Service Matters

(5) Plan and Non-plan Schemes
Under Secretary - Not Sanctioned
.F.A. “A” Section:

Duties and Responsibilities of the Section Officer:

Discharges the duties and responsibilities as prescribed in paras 24 and
25 of Secretariat Manual of Office Procedure.

Duties and Responsibilities of the Senior Assistant / Assistant:

Discharges the duties and responsibilities as envisaged vide paras 26 of
Secretariat Manual of Office Procedure.
Shri. V. Nagesh Rao, Senior Asst.

Process of the files for tendering the advise / opinion / concurrence
relating to finance / budget / service matters / technical matters of the
administrative sections of Forest Departments.

Vacant Post (Assistant)
Process of the files for tendering the advise / opinion / concurrence
relating to finance / budget / service matters / technical matters of the
administrative sections of Co-operation Department.
Matters relating to preparation of DMTFP reports and Budget
Performance Reports.
Matters relating to organizing of MMR meetings, issue of State Tender
Bulletins as per KTPP Act and Rules.
Matters relating to KTPP Act and Rules.
Matters relating to conducting of meetings of Departmental Evaluation
Committee (Evaluation of Plan Schemes).

Vacant Post (Assistant)
Process of the files for tendering the advise / opinion / concurrence
relating to finance / budget / service matters / technical matters of the
administrative sections of Ecology and Environment Department.
Dairising of Receipts and files of F.E.E. Dept., quarterly / half-yearly
inspection reports.
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Vacant Post (Junior Assistant)
Duties and Responsibilities of the Junior Assistant:
Discharges the duties and responsibilities as envisaged vide paras 27 of
Secretariat Manual of Office Procedure.
Duties and Responsibilities of the Stenographer:
Discharges the duties and responsibilities as envisaged vide paras 28 of
Secretariat Manual of Office Procedure. Taking dictations from DS and
IFA.
Duties and Responsibilities of the Typist:
Discharges the duties and responsibilities as envisaged vide paras 29 of
Secretariat Manual of Office Procedure.
Duties and Responsibilities of the Section Officer:
I.F.A. “B” Section:

Discharges the duties and responsibilities as prescribed in paras 24 and

25 of Secretariat Manual of Office Procedure.

Duties and Responsibilities of the Senior Assistant / Assistant:

Discharges the duties and responsibilities as envisaged vide
paras 26 of Secretariat Manual of Office Procedure.
Smt. Sumathi.B.N., Senior Asst.

Process of the files relating to administrative sections of Forest,

Ecology and Environment Department in respect of C & AG Reports,
Public Accounts Committee, Appropriation and Finance Accounts, Audit
Paras and process and preparation of Budget Estimate for Appendix — B
of 12 Districts.

Sri. T.G.Shrinivasan, Senior Assistant

Process of the files relating to administrative sections of Forest,
Ecology and Environment Department in respect of Draft Comments,
Draft Paras and Draft Review Paras and follow up actions.

Preparation of Budget Estimate for Appendix — B of 15 Districts.
Scrutiny of Budget Proposals relating to plan estimates and forwarding
to Finance Dept.
Sri. B.S.Satish, Assistant :
Process of the files relating to administrative sections of Forest,

Ecology and Environment Department Local Audit Committee Reports,
Inspection reports.

Organizing of Ad-hoc Committee meetings relating to LARs and |ARs.
Organising of Departmental Audit Committee meetings (Draft Review
Paras).

Preparation of papers for Appex Audit Committee under the chairmanship
of Chief Secretary.

Typist-Vacant
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i) the procedure followed
in the decision making
process, including
channels of supervision

and accountability;

a. As soon as the receipt is received from the Junior Assistant, the
caseworker will scrutinize and enter in his worksheet and sort them
according to their rating. A receipt will be brought on to a current file
relating to the subject on which a file already exists, if not he will open a
new file. According to the importance of the case he will put up a note
consisting of brief resume of its background history.
b.The Section Officer will see all incoming tappal and pass it on to the
staff attached to them for taking necessary action regarding dairising,
adding them on to the existing files / opening new files and noting
movements. He will indicate priority where necessary, for putting up
papers. He will also put up important references to higher authoririties at
the state, where it is considered necessary to bring it to their notice.
c.The Section Officer will after obtaining files from their staff, examine
the papers along with relevant material and taking into consideration the
existing policy, precedents, standing orders, determine the line of action.
d. If the line of action proposed is with his competence, he will
proceed to record minimum noting and issue appropriate replies or

orders

iv) the norms set by it for
the

functions;

discharge of its

v) the rules, regulations,
instructions, manuals and
records, held by it or under
its control or used by its
employees for discharging

its functions;

KCSR, KFC, MCE, Budget Manual, KTPP Act, Service Manual, CCA
Rules, Medical Attendance Rules, Forest Account Code, Forest Manual,
Conservation of Forest Act, Revenue Manual, Annual Budget Documents
and General Delegation of Financial Powers both HOD and Secretaries

etc.,

vi) a statement of the
categories of documents
that are held by it or under

its control;

Receipts / file registers, Performance budget, DMTFP Report, Annual

Reports of the Department, Budget Documents.

vii) the particulars of any
arrangement that exists for
with, or
by, the

members of the public in

consultation

representation

relation to the formulation

policy
administration thereof;

of its or

Receipts / file registers, Performance budget, DMTFP Report, Annual
Reports of the Department, Budget Documents, Guard files, Data Bank
and extract of Endorsements relating to important decisions and

references etc.
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viii) a statement of the
boards, councils,

committees and  other
bodies consisting of two or
more persons constituted
the

purpose of its advise and

as its part or for
as to whether meetings

are accessible for public;

Ad-hoc Committee in respect of Audit Paras

Departmental Audit Committee under chairmanship of Principal
Secretary, F.E.E. Dept.

Departmental Evaluation Committee for finalizing the evaluation
schemes.

of

ix) a directory of its officers
and employees;

- 22281125

22032106
Section Officer, IFA — A Sec. — 22032699
Section Officer, IFA — B Sec. — 22032466

DS and IFA, FEE Dept

X) the
remuneration received by

monthly

each of officers and

employees including
system of compensation
its

as provided in

regulations;

IFA — A Section:

Sri. M.M. Laxmeshwar, DS & IFA, -Rs. 33,294/-
Smt. Krishnappa, Section Officer - Rs. 25680/-
Smt. Gayathri, Stenographer - Rs.21,743/-
Sri. V.Nagesh Rao, Senior Asst. - Rs. 16,940/-
Assistant (2 post) - Vacant

Junior Asst. (1 post) - Vacant

Typist - Vacant

Dalayat (1 post) - Vacant

IFA — B Section:

Smt. Veeranna, Section Officer - Rs. 25,440/-
Smt. Sumathi.B.N, Senior Asst. - Rs.18,362/-
Sri. T.G.Srinivasan, Senior Asst - Rs. 23,625/-
Sri. Satish.B.S., Assistant - Rs.16,545/-
Typist (1 Post) - Vacant

Sri. B.Krishna, Jamedar -Rs. 12,674/-

xi) the budget allocated to
each of its agency,
indicating the particulars of
all plans, proposed
expenditure and reports on

disbursements made;

(Rs. in lakhs)
Allocation (2008-09)
Plan
19333.09

Total
41205.09

Department Non-plan

21872.54

Forest Dept.
Ecology &
Environment Dept.

the
execution of

Xii) manner  of
subsidy
programmes, including the
amounts allocated and the

details of beneficiaries of

such programmes;

Not Applicable
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xiii) particulars of recipients | Not Applicable
of concessions, permits or
authorizations granted by
it;

xiv) details in respect of | Not Applicable

the information, available
to or held by it, reduced in
an electronic form;

xv) the particulars of | Not Applicable
facilities available to
citizens  for  obtaining
information including the
working hours of a library
or reading room, if
maintained for public use;

XVi) the names, . I.F. A & Ex-officio Deputy Secy.to Govt., — Public Information
designations and other Officer — Ph No: 22281125

particulars of the Public Il. Section Officer IFA ‘A’

Information Officers; Ph. No: 22032699 — Assistant Public Information Officer.

xvii) such other information | Not Applicable
as may be prescribed;

Information to Right to Information Act, 2005 (Forest-Services)

Manuals Answers

i) the particulars of its | Forest, Environment & Ecology Department
organization, functions and | (Forest- Services)
duties;

ii) the powers and duties of | To deal with all Service matters pertaining to Group-A and Group-B
its officers and employees; | Officers of Forest Department except the cases in which the powers have
been delegated to the Principal Chief Conservator of Forests, Bangalore.
Duties and Responsibilities of the Under Secretary

1. The Under Secretary disposes of at his level, such cases as
authorized under the delegation of powers.

2. The Under Secretary examines and initiates noting at his level
and deal with other cases in accordance with the Karnataka
Government (Transaction of Business) Rules 1977 and other
instructions.

3. The Under Secretary supervises the work of all the subordinate
staff under his control and will discharge duties and
responsibilities as envisaged in the Secretariat Manual.

4. The Under Secretary will be responsible for keeping the higher
officers informed of all important developments, problems or
difficulties in the cases dealt with by them.
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Duties and Responsibilities of the Section Officer

1. The Section Officer submits the cases to the Under Secretary
with his note/opinion for taking decision on the subject.

2. The Section Officer examines and initiates noting at his level and
deal with other cases in accordance with the Karnataka
Government (Transaction of Business) Rules 1977 and other
instructions.

3. The Section Officer also prepares notes and replies in respect of
matters which are of urgent in nature.

4. The Section Officer supervises the work of all the subordinate
staff in his group and will discharge duties and responsibilities as
envisaged in the Secretariat Manual .

5. The Section Officer is responsible for keeping the higher officers
informed of all important developments, problems or difficulties in
the cases dealt with by them.

Duties and Responsibilities of Senior Assistant/Assistant:

1. The Officials help the Section Officer in quick and efficient disposal
of cases. The Official should show initiative and intelligence in
identifying ways to facilitate decision on cases by collecting and
presenting relevant records, material, maintain up-to-date relevant
Acts and Rules and instructions, selected files, digest of important
previous decisions.

2. Getting files on the subject, docketing, referencing, numbering,
opening of new files etc.

3. Submission of receipts with the material collected duly referenced
and arranged to the Section Officer within five days.

4. Putting up of files, timely issue of reminders with standard draft
wherever necessary etc.

5. Getting fair copies typed, comparing and submitting them for
signature etc.

6. Assisting the Section Officer in discharge of his functions,
preparing Statements, consolidating information etc.,

7. To exercise the duties / responsibilities to be instructed by the
Higher Authorities.

Duties & Responsibilities of Junior Assistant:

The Junior Assistant is entrusted with the routine duties of maintaining
prescribed registers, dispatching and recording of cases. In addition,
Junior Assistant should assist the Assistant/Senior Assistant and the
Section Officer in the preparation of statements and periodical returns,
issue of reminders and comparing fair copies. To receive the Tappals and
Letters and give them to the respective Senior Assistant / Assistant duly
obtaining the acknowledgement. He shall also do the Letter monitoring
and File Monitoring of the Receipts and Files.
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Duties & Responsibilities of Stenoqgrapher and Typist:

Duties & Responsibilities of Stenographer

Typists:
The Typist will attend all typing work of the section.

1) Assist the Under Secretary in discharging of her/his
functions and responsibilities.

2) Taking dictation in Shorthand and its transcription in the
best manner possible.

3) Preserving and maintaining in confidential records and
other papers in the personal custody of the officer

4) Typing of D.O. Letters handle the incoming and out going
files and tappal. etc.,

i) the procedure followed
in the decision making
process, including
channels of supervision

and accountability;

1.

As soon as the receipts received from the Junior Assistant, the
case worker will scrutinize and enter in his worksheet and sort
out them according to their rating. A receipt will be brought on to
a current file relating to the subject on which a file already exists,
if not he will open a new file. According to the importance of the
case he will put up a note consisting of brief resume of its
background history.

The Section officer sees all incoming tappal and pass it on to the
staff attached to him for taking necessary action for diarising /
adding them on to the existing files/opening new files and noting
movements. He will indicate priority wherever necessary. He
will also put up important references to higher authorities .

The Section officer, on the files, submitted to him by the case
workers, shall examine the contents of the proposal with
reference to Rules, Procedure, Standing Orders, Precedents and
Policies of the Government and suggest the course of action.

If the line of action proposed is with his competence, he will
proceed to record minimum noting and issue appropriate replies
or orders.

iv) the norms set by it for
the
functions;

discharge of its

v) the rules, regulations,
instructions, manuals and
records, held by it or under
its control or used by its
employees for discharging
its functions.

Generally the procedure laid down in Secretariat Manual is being
followed; while putting up the files. However the Rules / Circulars /
Standing Orders issued by the Finance Department and D.P.A.R. and
other Departments from time to time are also adhered to.

vi) a statement of the
categories of documents
that are held by it or under
its control;

Receipts/Files, annual reports of the Department, important project
proposal sent by the Principal Chief Conservator of Forests.
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vii) the particulars of any
arrangement that exists for
consultation with, or
representation by, the
members of the public in
relation to the formulation
of its policy or
administration thereof;

Not applicable.

viii) a statement of the
boards, councils,
committees and other
bodies consisting of two or
more persons constituted
as

its part or for the purpose
of its advise, and as to
whether meetings of those
boards, councils,
committees and  other
bodies are open to the
public, or the minutes of
such meetings are
accessible for public;

Not applicable.

ix) a directory of its officers
and employees;

Section Officer, Forest -Services -| - 22032017 (office)
Senior_Assistant-

indicating the particulars of
all plans, proposed
expenditures and reports
on disbursements made;

Assistant

Assistant

Junior Assistant

Typist

Dalayath
X) the monthly Salary
remuneration received by | Sri Vadagave Basavaraju, Under Secretary - Rs. 26,312/-
each of officers and | SmtN.S.Kapila, S.O. - Rs. 26,994/-
employees, including | Sri Nisar Hussain Sr. Asst. , - Rs. 16,940/-
system of compensation | Smt Kamala Jayaram, Asst., - Rs 16,545-
as provided in its | Sri S. Harsha, Asst. - Rs. 14,200/-
regulations; Smt B.N. Manjula , Steno, - Rs. 19,560/-

Sri K.Muddegowda Jr. Asst., - Rs. 15,505/-

Sri A.Raghavendrarao, Typist -Rs. 9,454/-

Jayaram, Dayalath -Rs. 10,235/-
xi) the budget allocated to
each of its agency, | Not applicable
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xii) the manner of

execution of  subsidy | Not applicable
programmes, including the

amounts allocated and the

details of beneficiaries of

such programmes;

xiii) particulars of recipients | Not applicable
of concessions, permits or

authorizations granted by

it;

xiv) details in respect of | Not applicable
the information, available

to or held by it, reduced in

an electronic form;

xv) the particulars of | Not applicable
facilities available to

citizens  for  obtaining

information, including the
working hours of a library

or reading room, if
maintained for public use;
XVi) the names, | 1) Under Secretary to Govt.,-Services, Forest, Environment & Ecology

designations and other
particulars of the Public

Information Officers;

Department. - Public Information Officer (Ph.N0:22032349)

2) Section Officer , Services-1, Forest, Environment &

Ecology Department - Assistant Public Information Officer.

(Ph. No: 22032017)

xvii) such other information
as may be prescribed.

Information to Right to Information Act, 2005 (Wildlife and Corporation)

Manuals Answers
i) the particulars of its | Forest, Environment & Ecology Department
organization,  functions and | (Wildlife and Corporation )

duties;

ii) the powers and duties of its

officers and employees;

To deal with the matters pertaining to Principal Chief Conservator
of Forests (Wildlife), Wildlife wing, National Parks and Sancturies,
matter pertaining to Karnataka Forest Development Corporation,
Karnataka State Forest Industries Corporation, Karnataka Cashew
Development Corporation, KSVL, KPL, & MMC, ZAK.

Duties and Responsibilities of the Under Secretary

1. The Under Secretary disposes at his level, such cases as
authorized under the delegation of powers.

2. The Under Secretary examines and initiates noting at his
level and deals with other cases in according with Karnataka
Government (Transaction of Business) Rules 1977 and
other instructions.
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3. The Under Secretary supervises the work of all the
subordinate staff in his group and discharges duties and
responsibilities as envisaged in the Secretariat Manual .

4. The Under Secretary will be responsible for keeping the
higher officers informed of all important developments,
problems or difficulties in the cases dealt with by them.

Duties and Responsibilities of the Section Officer

1. The Section Officer submits the cases to the Under
Secretary with his note/opinion for taking decision on the
subject.

2. The Section Officer examines and initiate noting at his level
and deal with other cases in accordance with Karnataka
Government (Transaction of Business) Rules 1977 and
other instructions.

3. The Section Officer also prepares replys in respect of
matters which are of urgent nature.

4. The Section Officer supervises the work of all the
subordinate staff in his group and discharges duties and
responsibilities as envisaged in the Secretariat Manual .

5. The Section Officer will be responsible for keeping the
higher officers informed of all important developments,
problems or difficulties in the cases dealt with by them.

Duties and Responsibilities of Senior Assistant/Assistant:
1. The Officials help the Section Officer in quick and efficient
disposal of cases allocated. The Official should show initiative
and intelligence in identifying ways to facilitate decision on cases
by collecting and presenting relevant material, maintaining up-to-
date relevant Acts and Rules and instructions, selected files,
digest of important previous decisions.
2. Getting files on the subject, docketing, referencing, numbering,
opening of new files etc.,
3. Making over receipts with the material collected duly
referenced and arranged to the Section Officer within five days.
4. Putting up of files, timely issue of reminders with standard draft
wherever necessary etc.
5. Getting fair copies typed, comparing and submitting them for
signature etc.
6. Assisting the Section Officer in discharge of his functions,
preparing Statements, consolidating information etc.,
7. Other duties, responsibilities instructed the officials by the

higher authorities.
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Duties & Responsibilities of Junior Assistant:

The Junior Assistant is entrusted with the routine duties of
maintaining prescribed registers, dispatching and recording of
cases. In addition, Junior Assistant should assist the
Assistant/Senior the
issue of

Assistant and the Section Officer in

preparation of statements and periodical returns,
reminders and comparing fair copies.

Duties & Responsibilities of Stenographer:

The Stenographer attends to dictation, and transcription work and
typing work entrusted by Under Secretary.

Duties & Responsibilities of Typist:

The Typist attends all typing work of the section.

iii) the procedure followed in the

decision making process,
including channels of supervision

and accountability;

1. As soon as the receipt is received from the Junior
Assistant, the case worker will scrutinize and enter in his
worksheet and sort them according to their rating. A receipt
will be brought on to a current file relating to the subject on
which a file already exists,if not he will open a new file.
According to the importance of the case he will put up a
note consisting of brief resume of its background history.

2. The Section officer will see all incoming tappal and pass it
on to the staff attached to them for taking necessary action
regarding diarising, adding them on to the existing
files/opening new files and noting movements. He will
indicate priority where necessary, for putting up papers. He
will also put up important references to higher authorities at
the stage, where it is considered necessary to bring it to
their notice.

3. The Section officer will after obtaining files from their Staff,
examine the papers along with relevant material and taking
into consideration the existing policy, precedents, standing
orders, determine the line of action.

4. If the line of action proposed is with his competence, he will
proceed to record minimum noting and issue appropriate

replies or orders.

iv) the norms set by it for the
discharge of its functions;

v) the
instructions,

rules, regulations,

manuals and
records, held by it or under its
control or used by its employees

for discharging its functions.

Regarding financial delegation powers issued by the Forest,
Ecology & Environment Department, Finance Department and
other guidelines issued by the D.P.A.R. and other Departments.

Wild Life and Protection Act, 1972.

vi) a statement of the categories
of documents that are held by it

or under its control;

Receipts/Files, audit paras of the Department, Annual reports,
Audit reports of the KFDC, KSFIC, KCDC, ZAK, KSVL, KPL etc.
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vii) the particulars of any
arrangement that exists for
consultation with, or
representation by, the members
of the public in relation to the
formulation of its policy or
administration thereof;

Not applicable.

viii) a statement of the boards,
councils, committees and other
bodies consisting of two or more
persons constituted as

its part or for the purpose of its
advise, and as to whether
meetings of those boards,
councils, committees and other
bodies are open to the public, or
the minutes of such meetings are
accessible for public;

KFDC, KSFIC, KCDC, ZAK.

Not open to the Public

ix) a directory of its officers and
employees;

Under Secretary to Govt., (wild Life and Planning) - 22032443

Section Officer (Wild Life & Corporation)
Smt. P.R. Kalavathi, Under Secretary.

Sri. S.P. Patil,
Sri S.K.Rayanna Goudar, Sr.Asst.

Sri K.R. Sathyanarayana Singh, Asst.

Smt. S.Jalajakshi, Steno
Sri R. Shivakumar, Junior Asst.
Sri Parashuram Biradar, Typist

(Vacant) - Dalayat

Section Officer

- 22032018

x) the monthly remuneration
received by each of officers and
employees, including system of
compensation as provided in its
regulations;

Smt.P.R. Kalavathi, Under Secretary.

Sri. S.P. Patil, Section Officer
Sri S.K.Rayanna Goudar, Sr.Asst.

Sri K.R. Sathyanarayana Singh, Asst.

Sri. R. Shivakumar, Jr. Asst.
Smt. S.Jalajakshi, Steno
Sri Parashuram Biradar, Typist

(Vacant) - Dalayat

Salary
Rs. 26,212/-
Rs. 25,705/-
Rs. 19,310/-
Rs. 16,545/-

Rs. 11,200/-
Rs. 14,854/-
Rs. 9,455/-

xi) the budget allocated to each
of its agency, indicating the
particulars of all plans, proposed
expenditures and reports on

disbursements made;

Not applicable
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xii) the manner of execution of
subsidy programmes, including | Not applicable

the amounts allocated and the
details of beneficiaries of such

available to citizens for obtaining
the
working hours of a library or

information, including

reading room, if maintained for
public use;

programmes;

xiii) particulars of recipients of | Not applicable
concessions, permits or

authorizations granted by it;

xiv) details in respect of the | Not applicable
information, available to or held

by it, reduced in an electronic

form;

xv) the particulars of facilities | Not applicable

xvi) the names, designations and
other particulars of the Public
Information Officers;

Under Secretary ( Wild Life and Planning) —Public Information
Officer. Ph No: 22032443
Section Officer (Wild Life & Corporation)- Assistant Public

Information Officer Ph No: 22032018

xvii) such other information as
may be prescribed.

Information to Right to Information Act, 2005 (Forest)

Manuals

Answers

i) the
organization,

particulars  of its
functions  and

duties;

Forest, Environment & Ecology Department

(Forest Section)

ii) the powers and duties of its
officers and employees;

To deal with the following subjects:-

1. Minor forest produce and matters relating thereto.

2. Sandalwood, white chips etc., and matter relating there to.

3. Disposal of Bamboos and cane in excess of the powers
vested with the PCCF.

4. Matters pertaining to the Karnataka Preservation of Trees
Act like felling permission, Malki value fixation and other
matters.

5. Extension of time for acceptance of payment of balance
amount of bid amount and for release of wood from
Government Depots.

6. Amendments to all Acts and Rules relating to Forest

Department.
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7. Entrustment of logging works to Co-operative
Societies/Government Companies/Corporations.

8. Matters pertaining to Forest offences.

9. Allotment of Wood to Organisations and religious
Institutions at concessional rates as per rules.

10. Notifications under section 4 and 17 of Karnataka Forest
Act and denotification of Forest land.

Duties and Responsibilities of the Under Secretary

1. The Under Secretary will dispose off at his level such cases

as authorized under the delegation of powers issued by the

Government from time to time.

2. The Under Secretary will examine and initiate noting at his

level in cases of urgent nature and Legislature matters and

deal with other cases in accordance with the Karnataka

Government (Transaction of Business) Rules 1977 and other

instructions issued from time to time.

3. The Under Secretary will supervise the work of all the

subordinate staff in his Section and will discharge duties and

responsibilities as envisaged in the Secretariat Manual of Office

Procedure.

4. The Under Secretary will be responsible for keeping the

higher officers informed of all important developments,

problems or difficulties in the cases dealt with by him.
Duties and Responsibilities of the Section Officer

1. The Section Officer will submit the cases to the Under
Secretary with his note/opinion for taking decision on the
subject.

2. The Section Officer will examine and initiate noting at his
level and deal with other cases in accordance with
Karnataka Government (Transaction of Business) Rules
1977 and other instructions.

3. The Section Officer will also prepare replies in respect of
matters which are of urgent in nature.

4. The Section Officer will supervise the work of all the
subordinate staff in his Section and will discharge duties
and responsibilities as envisaged in the Secretariat Manual
of Office Procedure.

5. The Section Officer will be responsible for keeping the
higher officers informed of all important developments,
problems or difficulties in the cases dealt with by him.

Duties and Responsibilities of Senior Assistant/Assistant:
1. The Officials will help the Section Officer in quick and efficient
disposal of cases allocated to the section. The Official should

show initiative and intelligence in identifying ways to facilitate
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decision on cases by collecting and presenting relevant material,
maintaining up-to-date relevant Acts and Rules and instructions,
selected files, digest of important previous decisions, Precedent
cases etc.
2. Getting files on the subject, docketing, referencing, numbering,
opening of new files etc.,
3. Making over receipts with the material collected duly
referenced and arranged to the Section Officer within five days.
4. Putting up of files, timely issue of reminders with standard draft
wherever necessary etc.
5. Getting fair copies typed, comparing and submitting them for
signature etc.
6. Assisting the Section Officer in discharge of his functions,
preparing Statements, consolidating information etc.,
7. other duties, responsibilities instructed the officials by the
higher authorities.
Duties & Responsibilities of Junior Assistant:
The Junior Assistant is entrusted with the routine duties of
maintaining prescribed registers, movement of files and receipts,
dairaising of letters/ receipt and dispatching of letters and recording
of cases. In addition, Junior Assistant should assist the
Assistant/Senior Assistant and the Section Officer in the
preparation of statements and periodical returns, issue of reminders
and comparing fair copies.
Duties & Responsibilities of Typist/Stenographers:

Stenographer will attend to the work of movement of files /
receipts, taking dictation, typing and all other work entrusted to him
by his Officer superior.

The Typist will attend to all typing work of the section and other
work entrusted by the Section Officer.

iii) the procedure followed in the
decision making process,
including channels of supervision
and accountability;

1. As soon as the receipt is received from the Junior
Assistant, the case worker will scrutinize and enter in his
worksheet and sort them according to their rating. A receipt
will be brought on to a current file relating to the subject on
which a file already exists, if not, he will open a new file.
According to the importance of the case he will put up a
note consisting of brief resume of its background history.

2. The Section officer will see all incoming tappal and pass it
on to the staff attached to him for taking necessary action
for diarising / adding them on to the connected
files/opening new files and noting movements. He will
indicate priority wherever necessary. He will also put up
important references to higher authorities wherever it is
considered necessary.
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3.

The Section officer, on receipt of the files submitted to him
by the case workers shall examine the contents of the
proposals with reference to Rules, procedures, precedent
cases, standing orders, and policies of the Government
and suggest the course of action. He shall also place on
the file, copies of such relevant orders etc. for perusal of
the superior Officers.

If the line of action proposed is within his competence, he
issue

will proceed to record minimum noting and

appropriate replies or orders.

iv) the norms set by it for the
discharge of its functions;

v) the rules, regulations,
instructions, and
records, held by it or under its
control or used by its employees

for discharging its functions.

manuals

Karnataka Forest Act and Rules, Karnataka Forest Manual.

and other important orders/guidelines

issued by the Finance
Department/ D.P.A.R./ Law Department/ DPAL.

vi) a statement of the categories
of documents that are held by it
or under its control;

Receipts/Files, Acts and Rules, Departmental Manuals etc. of the
Department and the Standing Orders of the Finance Department/

DPAR /LD and DPAL

vii) the particulars of any
arrangement that exists for
consultation with, or

representation by, the members
of the public in relation to the
formulation of its policy or
administration thereof;

Not applicable.

viii) a statement of the boards,
councils, committees and other
bodies consisting of two or more
persons constituted as

its part or for the purpose of its
advise, and as to whether
meetings of those boards,
councils, committees and other
bodies are open to the public, or
the minutes of such meetings are
accessible for public;

Not applicable.

ix) a directory of its officers and
employees;

Under Secretary to Govt., (Forest)
Steno/PA to Under Secy.

Section Officer, Forest
Senior Assistant
Assistants

Junior Asst

Typist

Dalayat

- Vacant

- 22032255 (Office)

- 22032023 (Office)
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x) the monthly remuneration
received by each of officers and
employees, including system of
compensation as provided in its

regulations;

BREEIT DO, THTTRT &KFFO Y, S000
Name of the Officers and staff Salary

Sri. Gopal, Under Secretary Rs. 26,212/-
Section Officer - Vacant
Smt. B.V. Nagamani, Sr. Assistant Rs. 19,738/-
Smt.K.V.Rajeshwari, Stenographer Rs. 15,520/-
Sri. Shivaprakash. Asst. Rs. 13,622/-
Sri Anjaneyulu, Asst. Rs. 15,005/-
Sri Chikkanna Jr. Asst Rs. 15,005/-
Vacant - Typist
Smt. Anjanamma, Dalayat Rs. 8,890/-

xi) the budget allocated to each

available to citizens for obtaining
information, including
the working hours of a library or
reading room, if maintained for

public use;

of its agency, indicating the | Not applicable
particulars of all plans, proposed

expenditures and reports on
disbursements made;

xii) the manner of execution of

subsidy programmes, including | Not applicable
the amounts allocated and the

details of beneficiaries of such

programmes;

xiii) particulars of recipients of | Not applicable
concessions, permits or

authorizations granted by it;

xiv) details in respect of the | Not applicable
information, available to or held

by it, reduced in an electronic

form;

xv) the particulars of facilities | Not applicable

xvi) the names, designations and
other particulars of the Public

Information Officers;

Under Secretary to Govt., ( Forest), - Public Information Officer
-Ph.No: 22032255

Section Officer, (Forest), - Assistant Public Information Officer-
Ph.No: 22032023

xvii) such other information as

may be prescribed.
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Information to Right to Information Act, 2005 (Forest-Conservation)

Manuals

Answers

i) the particulars of its
organization, functions and
duties;

Forest, Environment & Ecology Department
(Forest Conservation)

i) the powers and duties of its
officers and employees;

To deal with proposals relating to diversion of forest land
under Forest (Conservator) Act, 1980 for non forestry
purposes and all related matters and giving temporary
working permissions in case of mining (All stages). Proposals
related to encroachments in forest lands, C&D class lands,
unauthorized cultivations, land Bank Matters etc., Permissions
for usage of forest land for holding rallies etc. Lease rent.
Duties and Responsibilities of the Under Secretary

1. The Under Secretary will dispose at his level, such cases
as authorized under the delegation of powers.

2. The Under Secretary will examine and initiate noting at his
level and deal with other cases in according with Karnataka
Government (Transaction of Business) Rules 1977 and
other instructions.

3. The Under Secretary will supervise the work of all the
subordinate staff in his group and will discharge duties and
responsibilities as envisaged in the Secretariat Manual .

4. The Under Secretary will be responsible for keeping the
higher officers informed of all important developments,
problems or difficulties in the cases dealt with by them.

Duties and Responsibilities of the Section Officer

1. The Section Officer will submit the cases to the Under
Secretary with his note/opinion for taking decision on the
subject.

2. The Section Officer will examine and initiate noting at his
level and deal with other cases in accordance with
Karnataka Government (Transaction of Business) Rules
1977 and other instructions.

3. The Section Officer will also prepare replies in respect of
matters, which are of urgent in nature.

4. The Section Officer will supervise the work of all the
subordinate staff in his group and will discharge duties and
responsibilities as envisaged in the Secretariat Manual .

5. The Section Officer will be responsible for keeping the
higher officers informed of all important developments,
problems or difficulties in the cases dealt with by them.

Duties and Responsibilities of Senior Assistant/Assistant:

1. The Officials will help the Section Officer in quick and

efficient disposal of cases allocated. The Official should
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show initiative and intelligence in identifying ways to
facilitate decision on cases by collecting and presenting
relevant material, maintaining up-to-date relevant Acts and
Rules and instructions, selected files, digest of important
previous decisions.

2. Getting files on the subject, docketing, referencing,
numbering, opening of new files etc.,

3. Making over receipts with the material collected duly
referenced and arranged to the Section Officer within five
days.

4. Putting up of files, timely issue of reminders with standard
draft wherever necessary etc.

5. Getting fair copies typed, comparing and submitting them
for signature etc.

6. Assisting the Section Officer in discharge of his functions,
preparing Statements, consolidating information etc.,

7. other duties, responsibilities instructed the officials by the
higher authorities.

Duties & Responsibilities of Junior Assistant:

The Junior Assistant is entrusted with the routine duties of
maintaining prescribed registers, dispatching and recording of
cases. In addition, Junior Assistant should assist the
Assistant/Senior Assistant and the Section Officer in the
preparation of statements and periodical returns, issue of
reminders and comparing fair copies.

Duties & Responsibilities of Stenographer

1. Assist the Under Secretary in discharging his functions and
responsibilities.

2. Taking dictation in shorthand and its transcription in the
best manner possible.

3. Preserving and maintaining in confidential records and
other papers in the personal custody of the officer.

4. Handle section work like taking dictation, typing of
D.O.letters handling the incoming and out going files and
tappal, etc.,

Duties & Responsibilities of Typist:
The Typist will attend all typing work of the section.

iii) the procedure followed in the
decision making process,
including channels of supervision
and accountability;

1. As soon as the receipt is received from the Junior
Assistant, the case worker will scrutinize and enter in his
worksheet and sort them according to their rating. A receipt
will be brought on to a current file relating to the subject on
which a file already exists, if not he will open a new file.
According to the importance of the case he will put up a
note consisting of brief resume of its background history.
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2. The Section officer will see all incoming tappal and pass it
on to the staff attached to them for taking necessary action
regarding diarising, adding them on to the existing
files/opening new files and noting movements. He will
indicate priority where necessary, for putting up papers. He
will also put up important references to higher authorities at
the stage, where it is considered necessary to bring it to
their notice.

3. The Section officer will after obtaining files from their Staff,
examine the papers along with relevant material and taking
into consideration the existing policy, precedents, standing
orders, determine the line of action.

4. If the line of action proposed is with his competence, he will
proceed to record minimum noting and issue appropriate

replies or orders.

iv) the norms set by it for the
discharge of its functions;

v) the
instructions,

rules, regulations,

manuals and
records, held by it or under its
control or used by its employees

for discharging its functions.

Regarding financial delegation powers issued by the Finance
Department and other guidelines issued by the D.P.A.R. and the
F.C.(Act) 1980 and rules issued there under.

vi) a statement of the categories
of documents that are held by it
or under its control;

Receipts/Files, proposals

encroachment of forest

regarding diversion of forest land,
land sent by the Principal Chief

Conservator of Forests. Public and various other authorities.

vii) the particulars of any
arrangement that exists for
consultation with, or

representation by, the members
of the public in relation to the
formulation of its policy or

administration thereof;

Not applicable.

viii) a statement of the boards,
councils, committees and other
bodies consisting of two or more
persons constituted as

its part or for the purpose of its
to whether

advise, and as

meetings of those boards,
councils, committees and other
bodies are open to the public, or

the minutes of such meetings are

accessible for public;

Not applicable.
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ix) a directory of its officers and | Section Officer, Forest Conservation - 22032022 (office)
employees; Sr. Assistant

Assistant
Assistant
Jr. Assistant - Vacant
Typist - Vacant
Dalayat - Vacant
x) the monthly remuneration Gross Salary

received by each of officers and

Smt. H.M.Mallikarjuna Swamy Under Secretary - Rs. 24,948/-

reading room, if maintained for
public use;

employees, including system of | Sri. B. Shankarappa,  Section Officer - Rs. 24,416 /-

compensation as provided in its | Smt L. Yashoda, Sr. Asst - Rs. 16,940/-

regulations; Smt. G.L.Vimala, Stenographer - Rs. 17,998/-
Sri. P.C. Rajanna, Asst - Rs. 16,620/-
Smt K.S,.Leelavathi, Asst. - Rs. 12,990/-
Vacant - Jr.Asst.
Vacant - Typist -
Vacant - Dalayat

xi) the budget allocated to each

of its agency, indicating the | Not applicable

particulars of all plans, proposed

expenditures and reports on

disbursements made;

xii) the manner of execution of

subsidy programmes, including | Not applicable

the amounts allocated and the

details of beneficiaries of such

programmes;

xiii) particulars of recipients of | Not applicable

concessions, permits or

authorizations granted by it;

xiv) details in respect of the | Not applicable

information, available to or held

by it, reduced in an electronic

form;

xv) the particulars of facilities

available to citizens for obtaining

information, including the

working hours of a library or Not applicable

xvi) the names, designations and
other particulars of the Public
Information Officers;

Under Secretary to Govt (Forest Conservation and Co-ordination) —
Public Information Officer -Ph No: 22032205
Public

Section Officer (Forest Conservation) — Assistant

Information Officer,) - 22032022

xvii) such other information as
may be prescribed.




P2 BROFEIT TR, HTITRT &KTFO IY, S000 on-a

Information to Right to Information Act, 2005 (Services-2 and Planning)

Manuals

Answers

i) the particulars of its
organization, functions and
duties;

Forest, Environment & Ecology Department
((Services and Planning matters — Services-2 Section)

ii) the powers and duties of its
officers and employees;

1)To deal with the all the planning & budgetary matters
pertaining to Office of the Principal Chief Conservator of
Forests.
2) To deal with the all the enquiry matters pertaining to Forest
Department.
3) To deal with the Assets and Liabilities of the DCF in
Forest Department.
4) To deal with service matters of the Ministerial staff pertaining
to Forest Department.
Duties and Responsibilities of the Under Secretary

1. The Under Secretary will dispose at his level, such cases as
authorized under the delegation of powers.

2. The Under Secretary will examine and initiate noting at his
level and deal with other cases in according with Karnataka
Government (Transaction of Business) Rules 1977 and other
instructions.

3. The Under Secretary will supervise the work of all the
subordinate staff in his group and will discharge duties and
responsibilities as envisaged in the Secretariat Manual .

4. The Under Secretary will be responsible for keeping the
higher officers informed of all important developments,
problems or difficulties in the cases dealt with by them.
Duties and Responsibilities of the Section Officer

1. The Section Officer will submit the cases to the Under
Secretary with his note/opinion for taking decision on the
subject.

2. The Section Officer will examine and initiate noting at his
level and deal with other cases in accordance with Karnataka
Government (Transaction of Business) Rules 1977 and other
instructions.

3. The Section Officer will also prepare replies in respect of
matters which are of urgent in nature.

4. The Section Officer will supervise the work of all the
subordinate staff in his group and will discharge duties and
responsibilities as envisaged in the Secretariat Manual .

5. The Section Officer will be responsible for keeping the higher
officers informed of all important developments, problems or
difficulties in the cases dealt with by them.
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Duties and Responsibilities of Senior Assistant/Assistant:
1.

Duties & Responsibilities of Junior Assistant:
The Junior Assistant is entrusted with the routine duties of
maintaining prescribed registers, dispatching and recording of cases.
In addition, Junior Assistant should assist the Assistant/Senior
Assistant and the Section Officer in the preparation of statements
and periodical returns, issue of reminders and comparing fair copies.
Duties & Responsibilities of Typist:

The Typist will attend all typing work of the section.

The Officials will help the Section Officer in quick and
efficient disposal of cases allocated. The Official should
show initiative and intelligence in identifying ways to
facilitate decision on cases by collecting and presenting
relevant material, maintaining up-to-date relevant Acts and
Rules and instructions, selected files, digest of important
previous decisions.

Getting files on the subject, docketing, referencing,
numbering, opening of new files etc.,

Making over receipts with the material collected duly
referenced and arranged to the Section Officer within five
days.

Putting up of files, timely issue of reminders with standard
draft wherever necessary etc.

Getting fair copies typed, comparing and submitting them for
signature etc.

Assisting the Section Officer in discharge of his functions,
preparing Statements, consolidating information etc.,

other duties, responsibilities instructed the officials by the
higher authorities.

iii) the procedure followed in
the decision making process,
including channels of
supervision and accountability;

1.

As soon as the receipt is received from the Junior Assistant,
the case worker will scrutinize and enter in his worksheet and
sort them according to their rating. A receipt will be brought
on to a current file relating to the subject on which a file
already exists,if not he will open a new file. According to the
importance of the case he will put up a note consisting of
brief resume of its background history.

The Section officer will see all incoming tappal and pass it on
to the staff attached to them for taking necessary action
regarding diarising, adding them on to the existing
files/opening new files and noting movements. He will
indicate priority where necessary, for putting up papers. He
will also put up important references to higher authorities at
the stage, where it is considered necessary to bring it to their

notice.
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3. The Section officer will after obtaining files from their Staff,
examine the papers along with relevant material and taking
into consideration the existing policy, precedents, standing
orders, determine the line of action.

4. If the line of action proposed is with his competence, he will
proceed to record minimum noting and issue appropriate
replies or orders.

iv) the norms set by it for the
discharge of its functions;

v) the rules,
instructions,

regulations,
manuals  and
records, held by it or under its
control or used by its
employees for discharging its

functions.

Regarding financial delegation powers issued by the Finance
Department and other guidelines issued by the D.P.A.R.

the
categories of documents that

vi) a statement of

are held by it or under its
control;

Receipts/Files, annual reports of the Department, important project
proposal sent by the Principal Chief Conservator of Forests.

vii) the particulars of any
arrangement that exists for
with, or
by, the

members of the public in

consultation
representation

relation to the formulation of its
policy or administration

thereof;

Not applicable.

viii) a statement of the boards,
councils, committees and other
bodies consisting of two or
more persons constituted as

its part or for the purpose of its
advise, and as to whether
meetings of those boards,
councils, committees and other
bodies are open to the public,
or the minutes of such
meetings are accessible for

public;

Not applicable.

ix) a directory of its officers and
employees;

Section Officer, Forest-D - 22032024 (office)
Senior Assistant

Assistant-1  Vacant
Junior Assistant
Typist -
Dalayat

Vacant
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x) the monthly remuneration
received by each of officers
and employees, including
system of compensation as

provided in its regulations;

Sri.Vadagave Basavaraj (Service Matters)
Under Secretary

Sri. P.R.Kalavathi (Planning Matters)

Under Secretary

Sri. M.B. Vijaya kumar,  Section Officer

Sri. B.V. Srinivasaiah, Sr. Asst.,

Sri Hanamant Kalatippi, @ Asst. -

, Asst.,

Sri H. Anjanappa, Jr.Asst. -

Vacant -
Vacant- Typist - -

Smt. N. Jayammma , Dalayat

Salary

Rs. 26,312/-
Rs .26,212/-
Rs. 21,946/-
Rs. 19,784/-
Rs. 13,000/-

Rs. 14,724/--

Rs. 8,732/-

xi) the budget allocated to

the working hours of a library
or reading room, if maintained
for public use;

each of its agency, indicating | Not applicable
the particulars of all plans,

proposed expenditures and

reports on  disbursements

made;

xii) the manner of execution of

subsidy programmes, including | Not applicable
the amounts allocated and the

details of beneficiaries of such

programmes;

xiii) particulars of recipients of | Not applicable
concessions, permits or

authorizations granted by it;

xiv) details in respect of the | Not applicable
information, available to or

held by it, reduced in an

electronic form;

xv) the particulars of facilities

available to citizens for

obtaining information, including | Not applicable

xvi) the names, designations
and other particulars of the
Public Information Officers;

Under Secretary to Govt.,

— Public Information Officer-
Ph No: 22032349
Ph No: 22032443
Section Officer (Services-2)- Assistant Public Information Officer

Ph. No: 22032024

xvii) such other information as

may be prescribed.
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Information to Right to Information Act, 2005 ( Co-ordination, R &1 )

Manuals

Answers

i) the particulars of its
organization, functions and

duties;

Forest, Environment & Ecology Department
(Co-ordination and R & | Section)

ii) the powers and duties of
its officers and employees;

To receive all the letters /receipts and issue all the letters of the entire
Forest, Ecology and Environment department. Matters pertaining to
Secretaries meeting, Staff meeting etc. Furnishing of monthly statement
to DPAR and kannada & Culture Departments. To procure stationery
from the Government Press and its distribution among the Officers and
the Sections. Purchase of stationery from the Janatha Bazaar and the
MSIL and its distribution among the Sections and the Officers,
maintenance of pool car of the Department, maintenance of the Xerox
machine.

Duties and Responsibilities of the Under Secretary

1 The Under Secretary will dispose off at his level, such cases as
authorized under the delegation of powers issued by the
Government from time to time.

2 The Under Secretary will examine and initiate noting at his level
in cases of urgent nature and Legislature matters and deal with
other cases in accordance with the Karnataka Government
(Transaction of Business) Rules 1977 and other instructions
issued from time to time.

3. The Under Secretary will supervise the work of all the
subordinate staff in his Section and will discharge duties and
responsibilities as envisaged in the Secretariat Manual of Office
Procedure.

4. The Under Secretary will be responsible for keeping the higher
officers informed of all important developments, problems or
difficulties in the cases dealt with by them.

Duties and Responsibilities of the Section Officer

1. The Section Officer will sort out the receipts received in the
Department Section-wise and mark them to the concerned
Sections. He will also supervise the dispatch of letters of the
Department.

2. Section Officer will submit the cases to the Under Secretary with
his note/opinion for taking decision on the subject.

3. The Section Officer will examine and initiate noting at his level
and deal with other cases in accordance with Karnataka
Government (Transaction of Business) Rules 1977 and other

instructions.
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4. The Section Officer will also prepare replies in respect of matters
which are of urgent in nature.

5. The Section Officer will supervise the work of all the subordinate
staff in his Section and will discharge duties and responsibilities
as envisaged in the Secretariat Manual of Office Procedure.

6. The Section Officer will be responsible for keeping the higher
officers informed of all important developments, problems or
difficulties in the cases dealt with by him.

Duties and Responsibilities of Assistant:

1. The Assistant will help the Section Officer in quick and efficient
disposal of cases allocated to the Section. The Official should
show initiative and intelligence in identifying ways to facilitate
decision on cases by collecting and presenting relevant material,
maintaining up-to-date relevant Acts and Rules and instructions,
selected files, digest of important previous decisions etc.

2. Getting files on the subject, docketing, referencing, numbering,
opening of new files etc.,

3. Making over receipts with the material collected duly referenced
and arranged to the Section Officer within five days.

4. Putting up of files, preparation of periodical statements, timely
issue of reminders with standard draft wherever necessary, etc.

5. Getting fair copies typed, comparing and submitting them for
signature etc.

Assisting the Section Officer in discharge of his duties
other duties, responsibilities instructed to the official by the
higher authorities.

8. Maintenance of the Xerox machine.

Duties & Responsibilities of Junior Assistant:

The Junior Assistant is entrusted with the receipt of letters, giving
computer numbers /dairaising, sending them to the concerned Sections
dispatch of letters of the Department. Routine duties of maintaining
prescribed registers, dispatching and recording of cases, to record the
movement of files. In addition, Junior Assistant should assist the
Assistant and the Section Officer in the preparation of statements and

periodical returns, issue of reminders and comparing fair copies.

i) the procedure followed in
the decision making process,
including channels of
supervision and
accountability;

1 As soon as the receipt is received from the Junior Assistant, the
case worker will scrutinize and enter in his worksheet and sort
them according to their rating. A receipt will be brought on to a
current file relating to the subject on which a file already exists, if
not he will open a new file. According to the importance of the
case he will put up a note consisting of brief resume of its

background history and suggesting the course of action.
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2. The Section officer will see all incoming tappal and mark them
to the concerned Sections. for taking necessary action
regarding diarising, and sending them to the concerned
sections. He will indicate priority where necessary, for putting
up papers. He will also put up important references to higher
authorities wherever it is considered necessary.

3. The Section officer will on receipt of the files from his Staff,
examine them along with relevant material and taking into
consideration the existing policy, precedents, standing orders,
determine/suggests the line of action.

4. |If the line of action proposed is within his competence, he will
Proceed to record minimum noting and issue appropriate
replies or orders.

iv) the norms set by it for the
discharge of its functions;

v) the rules, regulations,
instructions, manuals and
records, held by it or under
its control or used by its
employees for discharging
its functions.

vi) a statement of the
categories of documents that
are held by it or under its
control;

vii) the particulars of any
arrangement that exists for
consultation with, or
representation by, the
members of the public in
relation to the formulation of
its policy or administration
thereof;

Not applicable.

vii) a statement of the
boards, councils, committees
and other bodies consisting
of two or more persons
constituted as its part or for
the purpose of its advise,
and as to whether meetings
of those boards, councils,
committees and other bodies
are open to the public, or the
minutes of such meetings
are accessible for public;

Not applicable
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ix) a directory of its officers | Under Secretary to Govt., (Forest Conservation & Co-ordination)
and employees; - 22032205
Section Officer, Co-ordination, Receipt & Issue Section - 22032011

Assistant -2 posts  (Assistant 1- Posts Vacant )

x) the monthly remuneration
received by each of officers
and employees, including
system of compensation as
provided in its regulations;

Junior Assistant -2 posts
Dalayat -2 (one post vacant) (Typist 1- Posts Vacant)

Name of the Officer/official Salary
Smt. H.M.Mallikarjuna Swamy , Under Secretary - Rs. 24,948/-
Sri. Adhiraj, Section Officer - Rs. 20,965/-
Sri K.E. Shivalingeswar, Assistant - Rs. 13,622/-
Sri Krishnamurthy, Jr.Assistant - Rs. 14,649/-
Sri. C. Jayamma, Jr. Assistant - Rs. 13,938/-
Sri. Rathnamma Muniyappa , Dalayat - Rs. 11,418/-

xi) the budget allocated to

including the working hours
of a library or reading room,
if maintained for public use;

each of its agency, indicating | Not applicable
the particulars of all plans,

proposed expenditures and

reports on disbursements

made;

xii) the manner of execution

of subsidy programmes, | Not applicable
including  the  amounts

allocated and the details of

beneficiaries of such

programmes;

xiii) particulars of recipients | Not applicable
of concessions, permits or

authorizations granted by it;

xiv) details in respect of the | Not applicable
information, available to or

held by it, reduced in an

electronic form;

xv) the particulars of facilities | Not applicable
available to citizens for

obtaining information,

xvi) the names, designations
and other particulars of the
Public Information Officers;

Under Secretary to Govt., (Forest Conservation) — Public Information
Officer - Ph. No: 22032205
Section Officer (Co-ordination, Receipts and Issues) — Assistant Public
Information Officer - Ph. No: 22022011.

xvii) such other information
as may be prescribed.

&.88T°.82
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OFFICE OF THE DEPUTY COMMISSIONER, CHICKBALLAPUR DISTRICT, CHICKBALLAPUR
NOTIFICATION
No.GEN.CEN.2011.CR.02/09-10, Dated:1* January, 2010

In exercise of the powers delegated by Government in their Notification No.RD.20.ETC.2009,
Dated:02.12.2009, the undersigned under sub-section (4) of Section 4 of the India Census Act, 1948
(Central Act No0.37 of 1948) hereby appoints the Officers noted in col.3 as Census Officers with
Designation noted in col.4 for the jurisdiction noted in col.5 of the table given below for the purpose of
2011 Census.

Sl. | Administrative Designation To be appointed Jurisdiction
No. Unit as

1. | Chickballapur Additional Deputy | District Census | Entire district excluding with the

District Commissioner Officer exception of the Corporations
and 15 cities having population
of more than one lakh

2. | Chickballapur District ~ Statistical | Additional District | Entire district excluding with the
District Officer Census Officer exception of the Corporation and

15 cities with a population of
more than one lakh and work in
co-ordination with District
Census Officer under the control
of Principal Census Officer.

3. | Sub-Divisions Assistant Sub-Divisional Respective Sub-division
Chickballapur Commissioners Census Officers Excluding Corporation and City

areas with one lakh and more
population

4. | Chickballapur Office Assistant to | District Nodal | Entire district excluding with the
District Deputy Officer exception of the Corporation and

Commissioner, 15 cities with a population of
O/o the Deputy more than one lakh and work in
Commissioner, co-ordination with District
Chickballapur Census Officer under the control
District of Principal Census Officer.

5. | City Municipal | Commissioner, City Census Officer | Entire city concerned area and
Councils, CMC work in co-ordination with District
Chickballapur Chickballapur Census Officer under the control

of Principal Census Officer.

6. | City Municipal | Commissioner, City Census Officer | Entire city concerned area and
Councils, CMC Chintamani work in co-ordination with District
Chintamani Census Officer under the control

of Principal Census Officer
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SI. | Administrative Designation To be appointed Jurisdiction
No. Unit as
7. | Chickballapur Tahsildar, Census Charge | Entire taluk excluding urban
Taluk Chickballapur Officer-Rural areas
Taluk
Taluka Shirastedar | Additional Charge
Officer
8. | Chintamani Tahsildar, Census Charge | Entire taluk excluding urban
Taluk Chintamani Taluk Officer-Rural areas
Taluka Shirastedar | Additional Charge
Officer
9. | Gauribidanur Tahsildar, Census Charge | Entire taluk excluding urban
Taluk Gauribidanur Taluk | Officer-Rural areas
Taluka Shirastedar | Additional Charge
Officer
10. | Gudibanda Tahsildar, Census Charge | Entire taluk excluding urban
Taluk Gudibanda Taluk Officer-Rural areas
Taluka Shirastedar | Additional Charge
Officer
11. | Bagepalli Taluk | Tahsildar, Census Charge | Entire taluk excluding urban
Bagepalli Taluk Officer-Rural areas
Taluka Shirastedar | Additional Charge
Officer
12. | Sidlaghatta Tahsildar, Census Charge | Entire taluk excluding urban
Taluk Sidlaghatta Taluk Officer-Rural areas
Taluka Shirastedar | Additional Charge
Officer
13. | TMC, Chief Officer Census Charge | Respective urban areas
Gauribidanur Officer-Urban
Taluk
14. | TMC, Bagepalli | Chief Officer Census Charge | Respective urban areas
Officer-Urban
15. | TMC, Chief Officer Census Charge | Respective urban areas
Sidlaghatta, Officer-Urban
16. | Town Chief Officer Census Charge | Respective urban areas
Panchayath, Officer-Urban
Gudibanda,
Principal Census Officer and Deputy
PR-6 Commissioner, Chickballapur District.
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OFFICE OF THE PRINCIPAL CENSUS OFFICER, HDMC., HUBLI
NOTIFICATION
No. HDMC/Census-2011/2009, Dated: 1% January, 2010
Sub: Census of India 2011- Appointment of Census Officers and staff.
Ref: (1) Under Secretary to Government, Revenue Department (DM), Bangalore’s Notification
No.RD.20.ETC.2009 Dated:02.12.2009.
(2) D.O.No.CEN/18/KAR/2009 Dated:17™" December, 2009 from Shri T.K. Anil Kumar,
Director of Census operations, Karnataka, Bangalore.
In exercise of the powers delegated by Government in their Notification No.RD 20 ETC 2009
dated 2.12.2009, the undersigned under sub-section (4) of Section 4 of the India Census Act, 1948
(Central Act No.37 of 1948) hereby appoints the Officers noted in Col.3 as Census Officers with
Designation noted in Col.4 for the jurisdiction noted in col.5 of the table given below for the purpose of
2011 Census.

SI. Administrative Unit Designation Appointed as Jurisdiction
No.
1 2 3 4 5
1. Hubli-Dharwad Joint Commissioner, Hubli- City Census Hubli-
Muncipal Corporation Dharwad Municipal Officer. Dharwad.
area (Urban unit) Corporation, Hubli.

Further, the following Officers have been appointed as Charge Officers for the jurisdiction (Ward
Numbers) shown in Col. No.5 for the purpose of 2011 Census.

Charge | Administrative Unit Designation Appointed as Jurisdiction
(Ward No.)
1. Hubli-Dharwad Shri Shreedhar Venkobanna, | Charge Officer 1,2,13,14
Muncipal Corporation Assistant Commissioner,
area (Urban unit) Zone No.1, HDMC.,
Saptapur, Dharwad, Ph.0836-
2743191
2. Shri R.L. Kaladgi, Charge Officer 3,4,5,12

Assistant Commissioner,
Zone No.3, HDMC
Compound, HDMC, Dharwad.
Ph.0836-2443042.

3. Shri B.T. Patil Charge Officer 6,7,8,9.
Assistant Commissioner,
Zone No.2, HDMC.,
Kamanakatti Hospital
Compound, Dharwad.
Ph.0836-2443042.

4. Shri R.S. Mullur, Charge Officer 10, 11, 15., 16
Block Education Officer,
Dharwad Taluka, Dharwad,
Ph.0836-2440617.

5. Shri G.K. Maralihalli, Charge Officer 17, 18, 19, 20.
Assistant Commissioner,
Zone No.12, HDMC.,
Kalabhavan, Dharwad.
Ph.0836-2213858.
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Charge

Administrative Unit

Designation

Appointed as

Jurisdiction
(Ward No.)

10.

11.

12.

13.

14.

Hubli-Dharwad
Muncipal Corporation
area (Urban unit)

Shri M.M. Chavan,
Assistant Commissioner,
Zone No.4, HDMC.,
Navanagar, Ambedkar
Bhavan, Hubli
Ph.0836-2224865.

Charge Officer

21,22, 23,24

Shri S.N. Ganachari,
Assistant Commissioner,
Zone No.5, HDMC.,
Swimming Pool Complex,
Hubli.

Ph.0836-2357392

Charge Officer

25, 26, 27, 28

Shri R.N. Anavekar
Assistant Commissioner,
Zone No.6, HDMC., Old
Badami Nagar, Hubli.
Ph.0836-2285177.

Charge Officer

29, 30, 31, 32

Shri S.R.Math,

I/c. Asst. Commissioner,
P.G.R.Cell, HDMC. Hubli.
Ph.0836-2213831.

Charge Officer

33, 34, 35, 36

Shri P.D. Galemmanavar,
Assistant Commissioner,
Zone No.7, HDMC., Akshya
Park, Gokul Road, Hubli.
Ph.0836-2334532.

Charge Officer

37, 38, 39, 40

Shri S.H. Naregal,
Special Officer, HDMC. Hubli
Ph.0836-2213825.

Charge Officer

41,42, 43

Shri S.S. Mattikatti,
Assistant Commissioner,
Zone No.9, HDMC., Glas
house compound, Hubli.
Ph.0836-2261253.

Charge Officer

44, 45, 53, 54.

Mr. Uma Mahesh,
Assistant Engineer, Special
Works, South Western
Railway, Hubli.
Ph.0836-2362148.

Charge Officer

47,48, 49, 50

Shri R.S. Kulkarni,
Assistant Commissioner,
Zone No.8, HDMC.,
Lamington Road, Hubli.
Ph.0836-2357831.
(M-9448578666)

Charge Officer

46, 51, 52
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Charge

Administrative Unit

Designation

Appointed as

Jurisdiction
(Ward No.)

15.

16.

17.

18.

Hubli-Dharwad
Muncipal Corporation
area (Urban unit)

Shri D.H. Kiresur,

Assistant Commissioner,
Zone No.11, HDMC., Behind
New English School, Cattle
Shed, PB Road, Hubli.
Ph.0836-2240720.

Charge Officer

55, 56,
57, 58

Shri R.A. Shettar,
Assistant Commissioner,
Zone No.10, HDMC., Old-
Hubli Market, Hubli.
Ph.0836-2202352.

Charge Officer

59, 60, 64

Shri D.I. Siddeeque, Law
Officer, HDMC., Hubli,
Ph.0836-2213823.

Charge Officer

61, 62, 63

Shri M.K. Marigoudar,

Block Education Officer, Hubli
City Range, Myadar Oni,
Hubli. (Ph.0836-2366010)

Charge Officer

65, 66, 67.

This order will come into force with immediate effect.

PR-7

@

Principal Census Officer & Commissioner,

Hubli-Dharwad Municipal Corporation, Hubli.
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