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WATER RESOURCES SECRETARIAT
NOTIFICATION
No.WRD 02 NMS 2008, Dated:12-07-2011

Whereas the draft of the Karnataka Irrigation (Levy of Water Rates) (Amendment) Rules, 2010 was published as required
by sub-section (1) of section 11 of the Karnataka Irrigation (Levy of Betterment Contribution and Water Rate) Act, 1957 (Karnataka
Act 28 of 1957) in notification No.WRD 2 NMS 2008, dated 21* May, 2010, was published in Part-IV A of the Karnataka Gazette
No.P R N0.470 dated 2™ June, 2011 inviting objections or suggestions from all persons likely to affected thereby within fifteen days
from the date of publication in the official Gazette.

And, whereas, the said notification was made available to the public on the 2" June, 2011.

And, whereas, no objections and suggestions have been received by the Government in respect of the said draft.

Now, therefore, in exercise of the powers conferred by section 11 of the Karnataka Irrigation (Levy of Betterment,
Contribution and Water Rate) Act 1957 (Karnataka Act 28 of 1957), the Government of Karnataka hereby makes the following rules,
further to amend the Karnataka Irrigation (Levy of Water Rates) Rules, 2065, namely :-

RULES

1. Title and Commencement.- (1) These rules may be called the Karnataka Irrigation (Levy of Water Rates)
(Amendment) Rules, 2011.

(2) They shall come into force from the date of their publication in the official Gazette.

2. Amendment of Rule-2. - In rule 2 of the Karnataka Irrigation (Levy of Water Rates) Rules, 1965 in clause (2B), after
the words “or the Karnataka Neeravari Nigam”, the words “or the Cauvery Neeravari Nigam Limited or any other body or corporation
established by the State Government for this purpose” shall be inserted.

By Order and in the name of the Governor of Karnataka,
N.R.VIJAYASARATHI
PR-746 Officer on Special Duty(Tech., MMI-3),
Water Resources Department.
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KARNATAKA GOVERNOR’'S SECRETARIAT
NOTIFICATION
No.GS 3 TUM 2010, Bangalore, Dated:2 ™ June, 2011

WHEREAS, the Academic Senate of the Visvesvaraya Technological University, Belgaum was reconstituted vide
Notification No.GS 3 TUM 2010, Dated:8" April, 2010.

WHEREAS, Dr. K. Rajanikanth, Principal, M.S. Ramaiah Institute of Technology, Bangalore, and Dr. M.N. Sudheendra
Rao, Principal, S.D.M. College of Engineering and Technology, Dharwad, nominated as members of the Academic Senate of the
University in the said notification have retired from their respective positions.

WHEREAS, it was decided to fill these vacancies for the remaining tenure of these members.

NOW, THEREFORE, Governor of Karnataka and Chancellor of Visvesvaraya Technological University, Belgaum, is
pleased to nominate the following persons as Members on the Academic Senate of the Visvesvaraya Technological University,
Belgaum in terms of Section 22(9) of the Visvesvaraya Technological University Act, 1994.

1. Dr. A.N.N. Murthy,

Principal, T.John Institute of Technology, 86/1, Kammanahalli, Gottigere, Bannerghatta Road, Bangalore560 083.
2. Dr. V.R. Manjunatha,
Principal, Sapthagiri College of Engineering, No.14/5, Chikkasandra, Hessaraghatta Road, Bangalore-560 057.
The term of the above members shall be up till 08.04.2013.
V.S. JERE
PR-489 Under Secretary to Governor.
LAW, JUSTICE AND HUMAN RIGHTS SECRETARIAT
NOTIFICATION-III
No.LAW 15 LCE 2010, Bangalore, Dated:26.03.2011

In exercise of the powers conferred by sub-section (1) of section 13 of Karnataka Civil Courts Act, 1964 (Karnataka Act 21
of 1964) and in partial modification of the notifications issued earlier in this behalf, the Government of Karnataka in consultation with
the High Court of Karnataka hereby varies, with effect from the date, the Presiding Officer assumes the charge of the post of Senior
Civil Judge, Belthangady the local limits of the jurisdiction of the Court of Prl. Senior Civil Judge and JMFC, Puttur and Addl. Senior
Civil Judge and JMFC, Puttur by excluding the revenue taluk of Belthangady from the jurisdiction of said Courts.

By Order and in the name of the Governor of Karnataka,
SYED ABDUL NAZEER
PR-400 Under Secretary to Government (Admn-1)
Law, Justice and Human Rights Department.
ede, T3y FeoE KRB
(AL A
509323: méd/94/:15m/2008, Bonend:, DF00%:29.04.2011
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FOREST, ENVIRONMENT AND ECOLOGY DEPARTMENT
(FOREST WING)
INDEX

Sl.No. Particulars Page No.

Manuals under section 4(1) (b) of the Right Information Act
0] Principal Secretary (FEE)
(i)  Secretary (Forest)
(i)  Deputy Secretary (Forest)
(iv) Internal Financial Adviser-cum-A Section and B Section
(v)  Forest Services —1 Section
(vi)  Wild Life and Corporation Section
(vii) Forest Section
(viii) Forest Conservation Section

(ix) Forest Services and Planning matter in Services-2 Section

(x)  Co-ordination, Receipts and Issues Section

Information to Right to Information Act, 2005 — Pri  ncipal Secretary to Government, Forest, Ecology & E  nvironment

Department

Manuals Answers

i) the particulars of its organization, | Forest, Ecology and Environment Department, Principal Secretary to
functions and duties; Government Establishment.

Principal Secretary discharges the functions and duties as per Transaction of
Business Rules. Principal Secretary has the overall responsibility to supervise,
guide and dispose off the matters relating to both Forest Wing and Ecology and
Environment Wing of FEE Dept. which are headed by separate Secretaries.
Hence, all the information furnished by the Secretary (Forest) and Secretary
(Ecology & Environment) in these columns are relevant to Principal Secretary.

Therefore, no separate mention is made again.

i) the powers and duties of its officers and | 1. Principal Secretary to Government attends to all matters pertaining to Forest,
employees; Ecology & Environment under the Supervision of Forest Minister. The
Secretary (Forest), Secretary ( Ecology & Environment), Deputy Secretary
(Forest), Sr. Director (TC), Deputy Secretary & Internal Financial Adviser,

Deputy Secretary & Head of Legal Cell and Scientific Officers process files and

put up for orders of Principal Secretary.




Oa2

BIREEIT TRWIES, MRS, ST, 00, 2000

PN — PN

Manuals

Answers

2. Private Secretary - Assist the Principal Secretary in the disposal of receipts
and files received from all the wings of Forest, Ecology and Environment
Department. Fix the programmes and meetings as per the instructions of the
Principal Secretary. Make necessary arrangements for Principal Secretary's
tours within the State as well as outside the State. Attend the visitors,
telephone calls, send/receive emails, etc.

3. Stenographer — Works as PA to Principal Secretary and provides secretarial
assistance. Preserving and maintaining in confidential records and other
papers in the personal custody of the officer.

4. Assistant — Receives and sends the tappals and files to the concerned,
assists other staff and Private Secretary in disposing of the personal
establishments works.

5. Jamedar — Attends to Group ‘D’ employee work.

6. Dalayat — Attends to Group ‘D’ employee work.

7. Driver — Does the duties of driving of official car.

iii) the procedure followed in the decision
making process, including channels of

supervision and accountability;

As given by Secretary (Forest) and Secretary (Ecology & Environment)

iv) the norms set by it for the discharge of

its functions;

As per the norms prescribed in Transaction of Business Rules of Government

of Karnataka and other standing instructions.

v) the rules, regulations, instructions,

Mmanuals and records, held by it or under its
control or

used by its employees for

discharging its functions.

As given by Secretary (Forest) and Secretary (Ecology & Environment)

vi) a statement of the categories of
documents that are held by it or under its

control;

As given by Secretary (Forest) and Secretary (Ecology & Environment)

vii) the particulars of any arrangement that

exists for consultation with, or

representation by, the members of the
public in relation to the formulation of its

policy or administration thereof;

Not applicable.

viii) a statement of the boards, councils,
committees and other bodies consisting of
two or more persons constituted as

its part or for the purpose of its advise, and
as to whether meetings of those boards,
councils, committees and other bodies are

open to the public, or the minutes of such

meetings are accessible for public;

Not applicable.
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Answers

ix) a directory of its officers and employees;

Principal Secretary, Forest, Ecology & Environment Department.

Secretary (Forest) and Secretary (Ecology & Environment) and all their staff as

given by them.
Private Secretary
Personal Assistants
Assistant

Jamedar

Dalayat

Driver

x) the monthly remuneration received by
each of officers and employees, including
system of compensation as provided in its

regulations;

1. Shri Koushik Mukariji, IAS
Principal Secretary --
2. shriY. Raju
Private Secretary
3. Shri. Lakshminarayana holla
Steno
4.  Shri Eranna
Senior Assistant
5. Shri H.Shamanna,
Jamedar
7. Dalayat - Vacant

8. Driver - Vacant

Gross Salary

Rs. 1,42,990/-

Rs. 39,107/--

Rs. 24,354/-

Rs. 21,300/-

Rs. 12,919/-

xi) the budget allocated to each of its
agency, indicating the particulars of all
plans, proposed expenditures and reports

on disbursements made;

Not applicable

xii) the manner of execution of subsidy
programmes, including the amounts
allocated and the details of beneficiaries of

such programmes;

Not applicable

xiii) particulars of recipients of concessions,

permits or authorizations granted by it;

Not applicable

xiv) details in respect of the information,
available to or held by it, reduced in an

electronic form;

Not applicable

xv) the particulars of facilities available to
citizens for obtaining information, including
the working hours of a library or reading

room, if maintained for public use;

Not applicable
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Manuals

xvi) the names, designations and other

particulars of the Public Information

Officers;

Programme related matters.
Assistant Public Information Officers:
1. Section Officer (Environment-A) Section

2. Section Officer (Environment-B) Section

BIREEIT TRWIES, MRS, ST, 00, 2000 PN - 9D
Answers
Forest Wing
Sl Sections Public Information Assistant Public
No Officer Information
Officer.
1 Internal Financial | Internal Financial Section Officer
Advisor Section Advisor and Ex-officio (IFA-A)
(A&B) Deputy Secretary to
Government.
2 Services-1 Under Secretary to | Section Officer
Government, (Services-1)
(Services)
3 Services-2 Under Secretary to | Section Officer
Government, ( Services-2)
(Services)
4 Planning Under Secretary to | Section Officer
Government, (Services-2)
(Wild Life and
Planning)
5 Wild Life and | Under Secretary to | Section Officer
Corporation Government, (Wild  Life and
(Wild Life and | Corporation)
Planning)
6 Forest Under Secretary to | Section Officer
Government, (Forest)
(Forest)
7 Forest- Under Secretary to | Section Officer
Conservation Government, (fForest
(Forest  Conservation | Conservation)
and  Co-ordination)
8 Co-ordination Under Secretary to | Section Officer
Government, (Co-ordination ,
(Forest  Conservation | Receipts and
and  Co-ordination) Issues)
.Ecology & Environment Wing
Public Information Officers
1. Under Secretary to Govt. (Environment).
2. Programme Co-coordinator, Indo Norwegian Environment

xvii) such other information as may be

prescribed.
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Information to Right to Information Act, 2005 Secre  tary (Forest)

Establishment

Manuals Answers

(i) the particulars of its organization, | Forest, Ecology and Environment Department
functions and duties Secretary to Government (Forest) Establishment
Secretary(Forest) discharges the functions and duties as per Transaction of Business
Rules, the personal staff assists the Secretary
Organizations:

1.Karnataka Forest Department

2.Karnataka Forest Devt.Corporation Ltd.
3.Karnataka Cashew Devt.Corporation Ltd.

4. Karnataka Forest Industries Devt.Corpn.Ltd.
5.Mysore Match Company Ltd. — under closure
6.Karnataka Pulpwood Ltd. — under closure
7.Karnataka State Veneers Ltd. — under closure

8.Zoo Authority of Karnataka

(i) the powers and duties of its | 1.Secretary to Government (Forest) — attends to all matters pertaining to forest and
officers and employees; wildlife; under the supervision of Forest Minister and Principal Secretary, Forest &
Environment. The Dy.Secretary(Forest), Dy.Secy.& Internal Financial Adviser and
Dy.Secy.& Head of Legal Cell process the files and put up for orders of Secretary
(Forest)

2.Gazetted Personal Assistant — works as PS to Secretary(Forest), incharge of
personal establishment of Secretary (Forest), arranges to send tappals and files to the
concerned, maintains engagements of Secy.(F), scrutinize tappals and files received
attends to phone calls, and arranges to meet Secy(F) by visitors and discharges the
work entrusted by Secy(F)

3.Stenographer — works as PA to Secy(F), provides secretarial assistance, prepares
DC bills, attends phone calls and discharges the work entrusted by Secy(F)
4.Translator (Senior Assistant ) — works as PA to Secy(F), maintains personal files of
Secy(F), and discharges the work entrusted by Secy(F).

5. Junior Assistant - receives and sends the tappals and files to the concerned,
assists PS and other staff and Secy(F) in disposing the personal establishment works.
6. Jamedar — attends to Group ‘D’ employee work

7. Dalayat — attends to Group ‘D’ employee work

8. Driver — does the functions of driving of official car

(iii) the procedure to be followed in | All proposals received from Forest Department, KFDC, KSFIC, KCDC, ZAK, KPL,
the decision making process, | KSVL and MMC will be processed in the Dept. in accordance with the relevant
including channels of supervision | procedures, Acts and rules. Decisions are taken keeping in mind the policies
and accountability; formulated by the Government in implementation of various schemes and projects.
Proposals requiring approval of Principal Secretary, FEE, Forest Minister, Chief
Minister, Cabinet will also be processed and submitted for orders. After decision at
higher levels, action will be taken to issue necessary letters, Govt orders, notifications

etc.
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(iv) the norms set by it for the

discharge of its functions;

As per the norms prescribed in Transaction of Business Rules of Government of

Karnataka and other standing instructions

(v) the

instructions, manuals and records,

rules, regulations,
held by it or under its control or
used by its
employees for discharging its

functions;

1.Karnataka Forest Act, 1963

2.Karnataka Forest Rules, 1964

3.Forest (Conservation) Act, 1980, Rules & Guidelines
4.Wildlife Preservation Act,1972

5.Wildlife (Preservation)(Karnataka) Rules, 1973
6.Karnataka Preservation of Trees Act,1976
7.Karnataka Preservation of Trees Rules,1977

8.Karnataka Forest Manual

(vi) a statement of the categories of
documents that are held by it or

under its control;

Usually no documents are held in Secretary (F) establishment — all tappals, files, notes
etc. received will be sent to the concerned to put up for further orders and will be sent

to higher authorities for obtaining orders

(vii)  the

arrangement

particulars  of
that

any
exists  for
consultation with, or representation
by, the members of the public in
relation to the formulation of its

policy or administration thereof;

When any new Act is to be introduced or the existing Act or Rules to be amended,
objections are called from the public likely to be affected, examined and decisions are
taken in consultation with Law Department. If found necessary, members of the public

are invited for discussion

(viii) a statement of the boards,
councils, committees and other
bodies consisting of two or more
persons constituted as its part or
for the purpose of the advise, and
as to whether meetings of those
boards, council, committees and
other bodies are open to the public,
or the minutes of such meetings are

accessible for public;

Not applicable

(ix) a directory of its officers and

1.Sri M.Nagaraja Hampole, Secretary (Forest) — 22034570, 22254434

employees; 2.Sri D R Ashoka, Gazetted Personal Assistant

3.Kum.Rajeshwari.R., Stenographer

4.Sri B. Nagaraju, Translator (Sr.Asst.)

5. Junior Assistant — Vacant

6. Jamedar -- Vacant

7. Sri C Krishna, Dalayat

8. Driver - Vacant
(x) the monthly remuneration | 1.Sri M.Nagaraja Hampole  Rs.88,612/-
received by each of its officers and | 2.Sri D R Ashoka Rs.32,025/-
employees, including the system of | 3.Kum.Rajeshwari.R. Rs15,932/-
compensation as provided in its | 4.Sri B. Nagaraju Rs. 26,794/-
regulations; 5.Sri C Krishna Rs 15,100/-.

(xi) the budget allocated to each of
its agency, indicating the particulars
of all plans, proposed expenditures
disbursements

and reports on

made;

Not applicable
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(xii) the manner of execution of
subsidy programmes, including the
amounts allocated and the details of

beneficiaries of such programmes;

Not applicable

(xiii) particulars of recipients of

concessions, permits or

authorizations granted by it;

Not applicable

(xiv) details in respect of the
information, available to or held by

it, reduced in an electronic form;

Not applicable

(xv) the particulars of facilities
available to citizens for obtaining
information, including the working
hours of a library or reading room, if

maintained for public use;

Not applicable

(xvi) the names, designations and

other particulars of the Public

Information Officers;

Forest Wing
Sl. Sections Public Information Assistant Public
No Officer Information Officer.
1 Internal Financial Internal Financial Advisor Section Officer

Advisor Section

(A&B)

and Ex-officio Deputy

Secretary to Government.

(IFA - A)

2 Services-1

Under Secretary to
Government,

(Services)

Section Officer (Services-

1)

3 Services-2

Under Secretary to
Government,

(Services)

Section Officer

( Services-2)

4 Planning

Under Secretary to
Government,

(Wild Life and Planning)

Section Officer

(Services-2)

5 Wwild Life and

Under Secretary to

Section Officer (Wild Life

Corporation Government, and Corporation)
(Wild Life and Planning)
6 Forest Under Secretary to Section Officer (Forest)
Government,
(Forest)
7 Forest- Under Secretary to Section Officer (Forest
Conservation Government, Conservation)

(Forest Conservation and

Co-ordination)

8 Co-ordination

Under Secretary to
Government,
(Forest Conservation and

Co-ordination)

Section Officer
(Co-ordination , Receipts

and Issues)
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Ecology & Environment Wing
Public Information Officers
1. Under Secretary to Govt. (Environment).
2. Programme Co-coordinator, Indo Norwegian Environment Programme
related matters.
Assistant Public Information Officers:
1. Section Officer (Environment-A) Section

2. Section Officer (Environment-B) Section

(xvii) such other information as may

be prescribed; and thereafter

update these publications every

Not applicable

year;
Information to Right to Information Act, 2005 (Depu  ty Secretary
Establishment)
Manuals Answers
i) The particulars of its | Forest, Ecology and Environment Department

organisations, functions and duties

Deputy Secretary to Government (Forest & Co-ordinat  ion) Establishment

Deputy Secretary (Forest & Co-ordination) discharges the functions and duties as per
Transaction of Business Rules, the personal staff assists the Deputy Secretary.
Deputy Secretary looks after the affairs of

1. Karnataka Forest Department

Karnataka Forest Development Corporation

Karnataka Cashew Development Corporation

Karnataka State Forest Industries Corporation

Mysore Match Company

Karnataka Pulpwood Limited

Karnataka veneers Limited

© N o 0o~ W N

Zoo Authority of Karnataka

ii) The powers and duties of its

officers and employees

Duties and Responsibilities of the Deputy Secretary
Assisting the Principal Secretary and Secretary concerned with the Departments
indicated at (i) above
Duties and Responsibilities of Personal Assistant
1. Assist the Deputy Secretary in discharging of his functions and

responsibilities

2. Handle all telephone call and maintain the programmes of the Deputy
Secretary
3. Handle all Sectional work like taking dictation, typing of D.O. Letters, handle

all the incoming and outgoing Files and tappal, etc
4. Prepare all types of reports, T.A.Bill. D.C. Bill, etc.
Duties and Responsibilities of Junior Assistant
1. Receive the tappals and files and sending to section and other Department
through FMS and LMS

2. Handle the telephone calls
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iiiy The procedure followed in the
decision making process, including
and

channels of supervision

accountability

All proposals received from Forest Department, KFDC, KSFIC, KCDC, KPL, KSVL,
MMC and ZAK are processed in the Dept. in accordance with the relevant procedures,
Acts and Rules. Decisions are taken keeping in mind the policies formulated by the
Government in implementation of various schemes and projects. Proposals requiring
approval of Secretary, Principal Secretary, FEE, Forest Minister, Chief Minister,
Cabinet will also be processed and submitted for orders. After decision at higher
levels, action will be taken to issue necessary letters, Govt. Orders, Notification, etc.
Business is carried by following Acts and Rules of the Department in accordance with
the instructions under the Secretariat Manual of Office Procedure. Regarding
channels of supervision and delegation of powers orders have been issued vide O.M.

No.FEE 116 CRS 2001 dated 4.12.2002.

iv) The norms set by it for the

discharge of its functions

As per the norms prescribed in Transaction of Business Rules of Government of

Karnataka and other standing instructions

v) The rules, regulations,
instructions, manuals and records
held by it or under its control or
used by its employees for

discharging its functions

Forest wing of Forest, Ecology and Environment Department is entrusted with the work
of enforcement of the following Acts and Rules:
1. The Karnataka Forest Act, 1963
The Karnataka Forest Rules, 1964

The Forest (Conservation) Act, 1980 & Rules and Guidelines

2

3

4. The Wildlife Protection Act, 1972

5. The Wildlife (Protection) (Karnataka) Rules, 1973
6. The Karnataka Preservation of Trees Act, 1976
7. The Karnataka Preservation of Trees Rules, 1977

8. The Karnataka Forest Manual

vi) A statement of the categories of
documents that are held by it or

under its control

Usually no documents are held in Secretary (F) esta  blishment — all tappals, files,

notes etc. received will be sent to the concernedt o put up for further orders and

will be sent to higher authorities for obtaining or ders

vii) The particulars of any

arrangement that exists for
consultation with, or representation
by, the members of the public in
relation to the formulation of its

policy or administration thereof

Not applicable

viii) A statement of the boards,
councils, committees and other
bodies consisting of two or more
persons constituted as its part or
for the purpose of its advice, and
as to whether meetings of those
boards, councils, committees and
other bodies are open to the
public, or the minutes of such

meetings are accessible for public

Not applicable

ovae
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ix) A directory of its officers and

Sri Subraya kamath.K., Dy,. Secretary 22092324 , 22353958

employees Stenographer vacant
Jr.Asst. vacant
X) The monthly remuneration | Sri Subraya kamath.K ., Dy,. Secretary Rs. 43,760/-
received by each of officers and | Stenographer vacant
employees including system of | Jr.Asst. vacant
compensation as provided in its | Sri. Kempamma, Dalayat Rs. 12,403/-

regulations

xi) The budget allocated to each of
its  agency, indicating  the
particulars of all plans, proposed
and

expenditures reports  on

disbursements made

Not applicable

xii) The manner of execution of
subsidy programmes, including the
amounts allocated and the details
of beneficiaries of such

programmes

Not applicable

xiii) Particulars of recipients of
concessions, permits or

authorizations granted by it

Not applicable

xiv) Details in respect of the
information, available to or held by

its, reduced in an electronic form

Not applicable

xv) The particulars of facilities
available to citizens for obtaining
information, including the working
hours of a library or reading room,

if maintained for public use

Not applicable

xvi) The names, designations and
other particulars of the Public

Information Officer

Appellate Authority of Forest Wing of Forest, Ecology and Environment Department

under Right to Information Act, 2005

xvii) Such other information as

may be prescribed

Not applicable

Information to Right to Information Act, 2005 (I.F.

A. — A & B Sections)

Manuals

Answers

i) the particulars of its

organizations, functions and

duties;

I.F.A., Forest, Ecology and Environment Department comprises of the following:

(a)Personal Staff of IFA (no. of sanctioned posts)

a) P.A. 1
b) Group ‘D’ 1

(b) LF.A. ‘A’ Section

a)Section Officer 1

PN — PN
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b) Senior Asst. 1

c)Assistants 2 - Vacant
1.Typist 1 - Vacant

2.Junior Asst. 1 -Vacant

I.F.A. ‘B’ Section

1.Section Officer 1

2.Senior Asst. 1

3.Assistant 1

4. Typist 1 -Vacant

5.Group ‘D’ 1

ii) the powers and duties of its

officers and employees;

The Deputy Secretary and I.F.A. will discharge the duties and responsibilities as
envisaged vide Notification No.FD 24 BUD 81, dt.15.07.83 and Circular No.FD 16
BUD 2003, dt.09.07.03.

The wing tender the opinion / advise / concurrence relating to the files received from

Administrative sections of F.E.E. Department in respect of the following:

(1) Finance

(2) Budget

(3) K.T.P.P.Act

(4) Service Matters

(5) Plan and Non-plan Schemes

Under Secretary - Not Sanctioned

I.E.A. “A” Section:

Duties and Responsibilities of the Section Officer:

Discharges the duties and responsibilities as prescribed in paras 24 and 25 of
Secretariat Manual of Office Procedure.

Duties and Responsibilities of the Senior Assistant | Assistant:

Discharges the duties and responsibilities as envisaged vide paras 26 of Secretariat
Manual of Office Procedure.

Senior Asst.

Process of the files for tendering the advise / opinion / concurrence relating to finance /
budget / service matters / technical matters of the administrative sections of Forest
Departments.
Vacant Post (Assistant)

Process of the files for tendering the advise / opinion / concurrence relating to finance /
budget / service matters / technical matters of the administrative sections of Co-
operation Department.

Matters relating to preparation of DMTFP reports and Budget Performance Reports.
Matters relating to organizing of MMR meetings, issue of State Tender Bulletins as per
KTPP Act and Rules.

Matters relating to KTPP Act and Rules.

Matters relating to conducting of meetings of Departmental Evaluation Committee

(Evaluation of Plan Schemes).

Vacant Post (Assistant)




0P

BIREEIT TRWIES, MRS, ST, 00, 2000 PN - 9D

Manuals

Answers

Process of the files for tendering the advise / opinion / concurrence relating to finance /
budget / service matters / technical matters of the administrative sections of Ecology and
Environment Department.
Dairising of Receipts and files of F.E.E. Dept., quarterly / half-yearly inspection reports.
Vacant Post (Junior Assistant)
Duties and Responsibilities of the Junior Assistant:
Discharges the duties and responsibilities as envisaged vide paras 27 of Secretariat
Manual of Office Procedure.
Duties and Responsibilities of the Stenographer:
Discharges the duties and responsibilities as envisaged vide paras 28 of Secretariat
Manual of Office Procedure. Taking dictations from DS and IFA.
Duties and Responsibilities of the Typist:
Discharges the duties and responsibilities as envisaged vide paras 29 of Secretariat
Manual of Office Procedure.

Duties and Responsibilities of the Section Officer:

.F.A. “B” Section:
Discharges the duties and responsibilities as prescribed in paras 24 and 25 of
Secretariat Manual of Office Procedure.

Duties and Responsibilities of the Senior Assistant [ Assistant:

Discharges the duties and responsibilities as envisaged vide paras 26 of Secretariat
Manual of Office Procedure.
Senior Asst.
Process of the files relating to administrative sections of Forest, Ecology and
Environment Department in respect of C & AG Reports, Public Accounts Committee,
Appropriation and Finance Accounts, Audit Paras and process and preparation of
Budget Estimate for Appendix — B of 12 Districts.
Senior Assistant
Process of the files relating to administrative sections of Forest, Ecology and
Environment Department in respect of Draft Comments, Draft Paras and Draft
Review Paras and follow up actions.
Preparation of Budget Estimate for Appendix — B of 15 Districts.
Scrutiny of Budget Proposals relating to plan estimates and forwarding to Finance Dept.
Assistant :
Process of the files relating to administrative sections of Forest, Ecology and
Environment Department Local Audit Committee Reports, Inspection reports.
Organizing of Ad-hoc Committee meetings relating to LARs and IARs.
Organising of Departmental Audit Committee meetings (Draft Review Paras).
Preparation of papers for Appex Audit Committee under the chairmanship of Chief
Secretary.

Typist-Vacant
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iii) the procedure followed in the

decision making process,

including channels of

supervision and accountability;

a. As soon as the receipt is received from the Junior Assistant, the caseworker will
scrutinize and enter in his worksheet and sort them according to their rating. A receipt
will be brought on to a current file relating to the subject on which a file already exists, if
not he will open a new file. According to the importance of the case he will put up a note
consisting of brief resume of its background history.

b.The Section Officer will see all incoming tappal and pass it on to the staff attached to
them for taking necessary action regarding dairising, adding them on to the existing files
/ opening new files and noting movements. He will indicate priority where necessary, for
putting up papers. He will also put up important references to higher authoririties at the
state, where it is considered necessary to bring it to their notice.

c.The Section Officer will after obtaining files from their staff, examine the papers along
with relevant material and taking into consideration the existing policy, precedents,
standing orders, determine the line of action.

d.If the line of action proposed is with his competence, he will proceed to record

minimum noting and issue appropriate replies or orders

iv) the norms set by it for the

discharge of its functions;

v) the rules, regulations,

instructions, manuals and
records, held by it or under its
control or used by its employees

for discharging its functions;

KCSR, KFC, MCE, Budget Manual, KTPP Act, Service Manual, CCA Rules, Medical
Attendance Rules, Forest Account Code, Forest Manual, Conservation of Forest Act,
Revenue Manual, Annual Budget Documents and General Delegation of Financial

Powers both HOD and Secretaries etc.,

vi) a statement of the categories
of documents that are held by it

or under its control;

Receipts / file registers, Performance budget, DMTFP Report, Annual Reports of the

Department, Budget Documents.

vii) the particulars of any
arrangement that exists for
consultation with, or

representation by, the members
of the public in relation to the
formulation of its policy or

administration thereof;

Receipts / file registers, Performance budget, DMTFP Report, Annual Reports of the
Department, Budget Documents, Guard files, Data Bank and extract of Endorsements

relating to important decisions and references etc.

viii) a statement of the boards,
councils, committees and other
bodies consisting of two or more
persons constituted as its part or
for the purpose of its advise and
as to whether meetings are

accessible for public;

Ad-hoc Committee in respect of Audit Paras

Departmental Audit Committee under chairmanship of Principal Secretary, F.E.E. Dept.

Departmental Evaluation Committee for finalizing the evaluation of schemes.

ix) a directory of its officers and

employees;

DS and IFA, FEE Dept - 22281125, 22032106
Section Officer, IFA — A Sec. — 22032699

Section Officer, IFA — B Sec. — 22032466

O
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X) the monthly remuneration | IFA— A Section:
received by each of officers and | Sri. M.M. Laxmeshwar, DS & IFA, - Rs. 33,294/-

employees including system of

Shri, T.G.Srinivasan Section Officer - Rs. 30,125/-

compensation as provided in its | Smt. Gayathri, Stenographer - Rs.21,743/-
regulations; Sri.K.Venkateshappa, Senior Asst. - Rs. 19,925/-
Shri S.V.Ragavedra.Asst. —Rs.15,213/-
Smt.Lakshmidevi .Asst Rs.15,213/-
Shri.K.T. Jagadish.Jamedar - Rs. 14,345/-
Junior Asst. (1 post) - Vacant
Typist - Vacant
IFA — B Section:
Shri, K.Shivaramprasad
Section Officer - Rs30,025/-
Smt. Sumathi.B.N, Senior Asst. - Rs.21,556/-
Sri. T.G.Srinivasan, Senior Asst - Rs. 27,900/-
Smt.S.N.Padmini, Assistant - Rs.16,754/-
Typist (1 Post) - Vacant
Sri. B.Krishna, Jamedar - Rs. 15,100/-
xi) the budget allocated to each (Rs. in lakhs)

of its agency, indicating the
particulars of all plans, proposed
expenditure and reports on

disbursements made;

Allocation (2008-09)

Department Plan

Non-plan

Total

Forest Dept. Ecology &

Environment Dept.

19333.09

21872.54

41205.09

xii) the manner of execution of
subsidy programmes, including
the amounts allocated and the
details of beneficiaries of such

programmes;

Not Applicable

xiii) particulars of recipients of
concessions, permits or

authorizations granted by it;

Not Applicable

xiv) details in respect of the
information, available to or held
by it, reduced in an electronic

form;

Not Applicable

xv) the particulars of facilities
available to citizens for obtaining
information including the
working hours of a library or
reading room, if maintained for

public use;

Not Applicable
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xvi) the names, designations
and other particulars of the

Public Information Officers;

I.F. A & Ex-officio Deputy Secy.to Govt., — Public Information Officer —
Ph No: 22281125

Section Officer IFA ‘A’

Ph. No: 22032699 — Assistant Public Information Officer.

xvii) such other information as

may be prescribed;

Not Applicable

nformation to Right to Information Act, 2005 (For

est-Services)

Manuals

Answers

i) the particulars of its

organization,  functions and

duties;

Forest, Environment & Ecology Department

(Forest- Services)

ii) the powers and duties of its

officers and employees;

To deal with all Service matters pertaining to Group-A and Group-B Officers of Forest

Department except the cases in which the powers have been delegated to the Principal

Chief Conservator of Forests, Bangalore.

Duties and Responsibilities of the Under Secretary

1.

The Under Secretary disposes of at his level, such cases as authorized under
the delegation of powers.

The Under Secretary examines and initiates noting at his level and deal with
other cases in accordance with the Karnataka Government (Transaction of
Business) Rules 1977 and other instructions.

The Under Secretary supervises the work of all the subordinate staff under his
control and will discharge duties and responsibilities as envisaged in the
Secretariat Manual.

The Under Secretary will be responsible for keeping the higher officers
informed of all important developments, problems or difficulties in the cases

dealt with by them.

Duties and Responsibilities of the Section Officer

1.

The Section Officer submits the cases to the Under Secretary with his
note/opinion for taking decision on the subject.

The Section Officer examines and initiates noting at his level and deal with
other cases in accordance with the Karnataka Government (Transaction of
Business) Rules 1977 and other instructions.

The Section Officer also prepares notes and replies in respect of matters
which are of urgent in nature.

The Section Officer supervises the work of all the subordinate staff in his group
and will discharge duties and responsibilities as envisaged in the Secretariat
Manual .

The Section Officer is responsible for keeping the higher officers informed of all

important developments, problems or difficulties in the cases dealt with by

them.

OP3s
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Duties and Responsibilities of Senior Assistant/Ass istant :

1. The Officials help the Section Officer in quick and efficient disposal of cases. The
Official should show initiative and intelligence in identifying ways to facilitate
decision on cases by collecting and presenting relevant records, material,
maintain up-to-date relevant Acts and Rules and instructions, selected files, digest
of important previous decisions.

2. Getting files on the subject, docketing, referencing, numbering, opening of new
files etc.

3. Submission of receipts with the material collected duly referenced and arranged
to the Section Officer within five days.

4. Putting up of files, timely issue of reminders with standard draft wherever
necessary etc.

5.  Getting fair copies typed, comparing and submitting them for signature etc.

6. Assisting the Section Officer in discharge of his functions, preparing Statements,
consolidating information etc.,

7. To exercise the duties / responsibilities to be instructed by the Higher Authorities.

Duties & Responsibilities of Junior Assistant

The Junior Assistant is entrusted with the routine duties of maintaining prescribed
registers, dispatching and recording of cases. In addition, Junior Assistant should assist
the Assistant/Senior Assistant and the Section Officer in the preparation of statements
and periodical returns, issue of reminders and comparing fair copies. To receive the
Tappals and Letters and give them to the respective Senior Assistant / Assistant duly
obtaining the acknowledgement. He shall also do the Letter monitoring and File
Monitoring of the Receipts and Files.

Duties & Responsibilities of Stenographer and Typi st:

Duties & Responsibilities of Stenographer
1) Assist the Under Secretary in discharging of her/his functions and
responsibilities.
2) Taking dictation in Shorthand and its transcription in the best manner
possible.
3) Preserving and maintaining in confidential records and other papers
in the personal custody of the officer
4) Typing of D.O. Letters handle the incoming and out going files and
tappal. etc.,
Typists :

The Typist will attend all typing work of the section.

decision

including

iii) the procedure followed in the

making process,

channels

of

supervision and accountability;

1. As soon as the receipts received from the Junior Assistant, the case worker
will scrutinize and enter in his worksheet and sort out them according to their
rating. A receipt will be brought on to a current file relating to the subject on
which a file already exists, if not he will open a new file. According to the
importance of the case he will put up a note consisting of brief resume of its

background history.
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2. The Section officer sees all incoming tappal and pass it on to the staff attached
to him for taking necessary action for diarising / adding them on to the existing
files/opening new files and noting movements. He will indicate priority wherever
necessary. He will also put up important references to higher authorities .

3. The Section officer, on the files, submitted to him by the case workers, shall
examine the contents of the proposal with reference to Rules, Procedure,
Standing Orders, Precedents and Policies of the Government and suggest the
course of action.

4. If the line of action proposed is with his competence, he will proceed to record

minimum noting and issue appropriate replies or orders.

iv) the norms set by it for the | -

discharge of its functions;

v) the rules, regulations, | Generally the procedure laid down in Secretariat Manual is being followed; while putting
instructions, manuals and | up the files. However the Rules / Circulars / Standing Orders issued by the Finance
records, held by it or under its | Department and D.P.A.R. and other Departments from time to time are also adhered to.

control or used by its employees

for discharging its functions.

vi) a statement of the categories | Receipts/Files, annual reports of the Department, important project proposal sent by the
of documents that are held by it | Principal Chief Conservator of Forests.

or under its control;

vii) the particulars of any
arrangement that exists for | Not applicable.
consultation with, or
representation by, the members
of the public in relation to the
formulation of its policy or

administration thereof;

viii) a statement of the boards, | Not applicable.
councils, committees and other
bodies consisting of two or more
persons constituted as

its part or for the purpose of its
advise, and as to whether
meetings of those boards,
councils, committees and other
bodies are open to the public, or
the minutes of such meetings

are accessible for public;

ix) a directory of its officers and | Section Officer, Forest -Services -I - 22032017 (office)
employees; Senior Assistant-

Assistant

Assistant

Junior Assistant

Typist

Dalayath
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Xx) the monthly remuneration Salary
received by each of officers and | Sri Vadagave Basavaraju, Under Secretary - Rs. 30,850/-
employees, including system of | Smt N.S.Kapila, S.O. - Rs. 31,716/-
compensation as provided in its | Sri Nisar Hussain Sr. Asst. , - Rs. 20,469/-
regulations; Smt Kamala Jayaram, Asst., - Rs 19,381/-

Sri S. Harsha, Asst. - Rs. 17,000/-

Smt B.N. Manjula , Steno, - Rs. 22,894/-

Sri K.Muddegowda Jr. Asst., - Rs. 18,552/-

Vacant Typist

Jayaram, Dayalath - Rs. 10,235/-

xi) the budget allocated to each
of its agency, indicating the
particulars of all plans, proposed
expenditures and reports on

disbursements made;

Not applicable

xii) the manner of execution of
subsidy programmes, including
the amounts allocated and the
details of beneficiaries of such

programmes;

Not applicable

xiii) particulars of recipients of
concessions, permits or

authorizations granted by it;

Not applicable

xiv) details in respect of the
information, available to or held
by it, reduced in an electronic

form;

Not applicable

xv) the particulars of facilities
available to citizens for obtaining
information, including the
working hours of a library or

reading room, if maintained for

public use;

Not applicable

xvi) the names, designations
and other particulars of the

Public Information Officers;

1) Under Secretary to Govt.,-Services, Forest, Environment & Ecology

Department. - Public Information Officer (Ph.N0:22032349)

2) Section Officer , Services-1, Forest, Environment &

Ecology Department - Assistant Public Information Officer.

(Ph. No: 22032017)

xvii) such other information as

may be prescribed.
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i) the particulars of its | Forest, Environment & Ecology Department

lorganization, functions and duties; | (Wildlife and Corporation )

i) the powers and duties of its To deal with the matters pertaining to Principal Chief Conservator of Forests (Wildlife),
officers and employees; Wildlife wing, National Parks and Sancturies, matter pertaining to Karnataka Forest
Development Corporation, Karnataka State Forest Industries Corporation, Karnataka
Cashew Development Corporation, KSVL, KPL, & MMC, ZAK.

Duties and Responsibilities of the Under Secretary

1. The Under Secretary disposes at his level, such cases as authorized under the
delegation of powers.

2. The Under Secretary examines and initiates noting at his level and deals with
other cases in according with Karnataka Government (Transaction of Business)
Rules 1977 and other instructions.

3. The Under Secretary supervises the work of all the subordinate staff in his group
and discharges duties and responsibilities as envisaged in the Secretariat
Manual .

4. The Under Secretary will be responsible for keeping the higher officers informed
of all important developments, problems or difficulties in the cases dealt with by
them.

Duties and Responsibilities of the Section Officer

1. The Section Officer submits the cases to the Under Secretary with his
note/opinion for taking decision on the subject.

2. The Section Officer examines and initiate noting at his level and deal with other
cases in accordance with Karnataka Government (Transaction of Business)
Rules 1977 and other instructions.

3. The Section Officer also prepares replys in respect of matters which are of urgent
nature.

4. The Section Officer supervises the work of all the subordinate staff in his group
and discharges duties and responsibilities as envisaged in the Secretariat
Manual .

5. The Section Officer will be responsible for keeping the higher officers informed
of all important developments, problems or difficulties in the cases dealt with by
them.

Duties and Responsibilities of Senior Assistant/Ass istant :
1. The Officials help the Section Officer in quick and efficient disposal of cases
allocated. The Official should show initiative and intelligence in identifying ways to
facilitate decision on cases by collecting and presenting relevant material, maintaining
up-to-date relevant Acts and Rules and instructions, selected files, digest of important
previous decisions.
2. Getting files on the subject, docketing, referencing, numbering, opening of new files

etc.,
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3. Making over receipts with the material collected duly referenced and arranged to the
Section Officer within five days.
4. Putting up of files, timely issue of reminders with standard draft wherever necessary
etc.
5. Getting fair copies typed, comparing and submitting them for signature etc.
6. Assisting the Section Officer in discharge of his functions, preparing Statements,
consolidating information etc.,
7. Other duties, responsibilities instructed the officials by the higher authorities.
Duties & Responsibilities of Junior Assistant
The Junior Assistant is entrusted with the routine duties of maintaining prescribed
registers, dispatching and recording of cases. In addition, Junior Assistant should assist
the Assistant/Senior Assistant and the Section Officer in the preparation of statements
and periodical returns, issue of reminders and comparing fair copies.
Duties & Responsibilities of Stenographer
The Stenographer attends to dictation, and transcription work and typing work entrusted
by Under Secretary.
Duties & Responsibilities of Typist

The Typist attends all typing work of the section.

iii) the procedure followed in the

decision making process,

including channels of

supervision and accountability;

1. As soon as the receipt is received from the Junior Assistant, the case worker
will scrutinize and enter in his worksheet and sort them according to their
rating. A receipt will be brought on to a current file relating to the subject on
which a file already exists,if not he will open a new file. According to the
importance of the case he will put up a note consisting of brief resume of its
background history.

2. The Section officer will see all incoming tappal and pass it on to the staff
attached to them for taking necessary action regarding diarising, adding them
on to the existing files/opening new files and noting movements. He will
indicate priority where necessary, for putting up papers. He will also put up
important references to higher authorities at the stage, where it is considered
necessary to bring it to their notice.

3. The Section officer will after obtaining files from their Staff, examine the papers
along with relevant material and taking into consideration the existing policy,
precedents, standing orders, determine the line of action.

4. If the line of action proposed is with his competence, he will proceed to record

minimum noting and issue appropriate replies or orders.

iv) the norms set by it for the

discharge of its functions;

v) the rules, regulations,

instructions, manuals and
records, held by it or under its
control or used by its employees

for discharging its functions.

Regarding financial delegation powers issued by the Forest, Ecology & Environment
Department, Finance Department and other guidelines issued by the D.P.A.R. and other

Departments. Wild Life and Protection Act, 1972.
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vi) a statement of the categories
of documents that are held by it

or under its control;

Receipts/Files, audit paras of the Department, Annual reports, Audit reports of the KFDC,
KSFIC, KCDC, ZAK, KSVL, KPL etc.

vii) the particulars of any
arrangement that exists for
consultation with, or

representation by, the members
of the public in relation to the
formulation of its policy or

administration thereof;

Not applicable.

viii) a statement of the boards,
councils, committees and other
bodies consisting of two or more
persons constituted as

its part or for the purpose of its
to whether

advise, and as

meetings of those boards,
councils, committees and other
bodies are open to the public, or
the minutes of such meetings

are accessible for public;

KFDC, KSFIC, KCDC, ZAK.

Not open to the Public

ix) a directory of its officers and

Under Secretary to Govt., (wild Life and Planning) - 22032443

employees; Section Officer (Wild Life & Corporation) - 22032018

Sri.A.P. Ramakrishna, Under Secretary.

Sri. S.P. Paitil, Section Officer

Sri Reddy Subramanyam.C, Sr.Asst.

Sri Shreenivasa., Asst.

Steno Vacant

Sri R. Shivakumar, Junior Asst.

Sri Parashuram Biradar, Typist

(Vacant) - Dalayat
Xx) the monthly remuneration Salary
received by each of officers and | Sri.A.P. Ramakrishna Under Secretary. Rs. 31,050 /-
employees, including system of | Sri. S.P. Patil, Section Officer Rs. 30,150/-
compensation as provided in its | Sri Niranjan Murthy, Sr.Asst. Rs. 21,163/-
regulations; Sri Shrinivasa, Asst. Rs. 15,200/-

Sri. R. Shivakumar, Jr. Asst. Rs. 13,409/-

Steno - Vacant

Sri Parashuram Biradar, Typist Rs. 11,619/-

(Vacant) - Dalayat

xi) the budget allocated to each
of its agency, indicating the
particulars of all plans, proposed
expenditures and reports on

disbursements made;

Not applicable

0RO
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xii) the manner of execution of
subsidy programmes, including | Not applicable
the amounts allocated and the
details of beneficiaries of such

programmes;

xiii) particulars of recipients of | Not applicable
concessions, permits or

authorizations granted by it;

xiv) details in respect of the | Not applicable
information, available to or held
by it, reduced in an electronic

form;

xv) the particulars of facilities | Not applicable
available to citizens for obtaining
information, including the
working hours of a library or
reading room, if maintained for

public use;

xvi) the names, designations | Under Secretary ( Wild Life and Planning) —Public Information Officer.
and other particulars of the Ph No: 22032205
Public Information Officers; Section Officer (Wild Life & Corporation)- Assistant Public Information Officer

Ph No: 22032018

xvii) such other information as | ---

may be prescribed.

Information to Right to Information ~ Act, 2005 (Forest)

Manuals Answers

i) the particulars of its organization, | Forest, Environment & Ecology Department

functions and duties; (Forest Section)

i) the powers and duties of its | To deal with the following subjects:-

officers and employees; 1. Minor forest produce and matters relating thereto.

2. Sandalwood, white chips etc., and matter relating there to.

3. Disposal of Bamboos and cane in excess of the powers vested with the
PCCF.

4. Matters pertaining to the Karnataka Preservation of Trees Act like felling
permission, Malki value fixation and other matters.

5. Extension of time for acceptance of payment of balance amount of bid
amount and for release of wood from Government Depots.

6. Amendments to all Acts and Rules relating to Forest Department.

7. Entrustment of logging works to Co-operative Societies/Government
Companies/Corporations.

8. Matters pertaining to Forest offences.

9. Allotment of Wood to Organisations and religious Institutions at

concessional rates as per rules.
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10. Notifications under section 4 and 17 of Karnataka Forest Act and
denotification of Forest land.

Duties and Responsibilities of the Under Secretary

1. The Under Secretary will dispose off at his level such cases as authorized

under the delegation of powers issued by the Government from time to time.

2. The Under Secretary will examine and initiate noting at his level in cases of

urgent nature and Legislature matters and deal with other cases in

accordance with the Karnataka Government (Transaction of Business) Rules

1977 and other instructions issued from time to time.

3. The Under Secretary will supervise the work of all the subordinate staff in

his Section and will discharge duties and responsibilities as envisaged in the

Secretariat Manual of Office Procedure.

4. The Under Secretary will be responsible for keeping the higher officers

informed of all important developments, problems or difficulties in the cases

dealt with by him.
Duties and Responsibilities of the Section Officer

1. The Section Officer will submit the cases to the Under Secretary with his
note/opinion for taking decision on the subject.

2. The Section Officer will examine and initiate noting at his level and deal
with other cases in accordance with Karnataka Government (Transaction
of Business) Rules 1977 and other instructions.

3. The Section Officer will also prepare replies in respect of matters which
are of urgent in nature.

4. The Section Officer will supervise the work of all the subordinate staff in
his Section and will discharge duties and responsibilities as envisaged in
the Secretariat Manual of Office Procedure.

5. The Section Officer will be responsible for keeping the higher officers
informed of all important developments, problems or difficulties in the
cases dealt with by him.

Duties and Responsibilities of Senior Assistant/Ass istant :
1. The Officials will help the Section Officer in quick and efficient disposal of
cases allocated to the section. The Official should show initiative and intelligence
in identifying ways to facilitate decision on cases by collecting and presenting
relevant material, maintaining up-to-date relevant Acts and Rules and
instructions, selected files, digest of important previous decisions, Precedent
cases etc.
2. Getting files on the subject, docketing, referencing, numbering, opening of
new files etc.,
3. Making over receipts with the material collected duly referenced and arranged
to the Section Officer within five days.
4. Putting up of files, timely issue of reminders with standard draft wherever

necessary etc.
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5. Getting fair copies typed, comparing and submitting them for signature etc.
6. Assisting the Section Officer in discharge of his functions, preparing
Statements, consolidating information etc.,
7. other duties, responsibilities instructed the officials by the higher authorities.
Duties & Responsibilities of Junior Assistant
The Junior Assistant is entrusted with the routine duties of maintaining prescribed
registers, movement of files and receipts, dairaising of letters/ receipt and
dispatching of letters and recording of cases. In addition, Junior Assistant should
assist the Assistant/Senior Assistant and the Section Officer in the preparation of
statements and periodical returns, issue of reminders and comparing fair copies.
Duties & Responsibilities of Typist/Stenographers
Stenographer will attend to the work of movement of files / receipts, taking
dictation, typing and all other work entrusted to him by his Officer superior.
The Typist will attend to all typing work of the section and other work entrusted by

the Section Officer.

iiiy the procedure followed in the
decision making process, including
and

channels of supervision

accountability;

1. As soon as the receipt is received from the Junior Assistant, the case
worker will scrutinize and enter in his worksheet and sort them according
to their rating. A receipt will be brought on to a current file relating to the
subject on which a file already exists, if not, he will open a new file.
According to the importance of the case he will put up a note consisting
of brief resume of its background history.

2. The Section officer will see all incoming tappal and pass it on to the staff
attached to him for taking necessary action for diarising / adding them on
to the connected files/opening new files and noting movements. He will
indicate priority wherever necessary. He will also put up important
references to higher authorities wherever it is considered necessary.

3. The Section officer, on receipt of the files submitted to him by the case
workers shall examine the contents of the proposals with reference to
Rules, procedures, precedent cases, standing orders, and policies of the
Government and suggest the course of action. He shall also place on the
file, copies of such relevant orders etc. for perusal of the superior
Officers.

4. If the line of action proposed is within his competence, he will proceed to

record minimum noting and issue appropriate replies or orders.

iv) the norms set by it for the

discharge of its functions;

V) the rules, regulations,
instructions, manuals and records,
held by it or under its control or
used by its employees for

discharging its functions.

Karnataka Forest Act and Rules, Karnataka Forest Manual.
and other important orders/guidelines issued by the Finance Department/

D.P.A.R./ Law Department/ DPAL.

PN — PN
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vi) a statement of the categories of
documents that are held by it or

under its control;

Receipts/Files, Acts and Rules, Departmental Manuals etc. of the Department and

the Standing Orders of the Finance Department/ DPAR / LD and DPAL

vii) the particulars of any
arrangement  that exists  for
consultation with, or representation
by, the members of the public in
relation to the formulation of its

policy or administration thereof;

Not applicable.

viii) a statement of the boards,
councils, committees and other
bodies consisting of two or more
persons constituted as

its part or for the purpose of its
advise, and as to whether meetings
of those boards, councils,
committees and other bodies are
open to the public, or the minutes of
such meetings are accessible for

public;

Not applicable.

ix) a directory of its officers and

Under Secretary to Govt., (Forest)

- 22032255 (Office)

employees; Section Officer, Forest - 22032023 (Office)
Senior Assistant
Assistants
Junior Asst
Stenographer
Typist - Vacant
Dalayat
X) the monthly remuneration Name of the Officers and staff Salary
received by each of officers and | vacant , Under Secretary
employees, including system of | M.B.Vijaykumar , Section Officer , Rs, 25,766/-
compensation as provided in its | Shri Sethumadadhavarao, Sr. Assistant Rs. 23,354/-
regulations; Sri O.Anjaneyulu, Asst. Rs. 17,569/-
Sri. Shivaprakash. Asst. Rs. 16,345/-
Smt.K.V.Rajeshwari. Stenographer Rs.18,182/-
Sri Chikkanna ~ Jr. Asst Rs. 17,569/-
Vacant - Typist
Smt. Anjanamma, Dalayat Rs. 10,600/-

xi) the budget allocated to each of
its agency, indicating the particulars
of all plans, proposed expenditures

and reports on disbursements

made;

Not applicable
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xii) the manner of execution of
subsidy programmes, including the
amounts allocated and the details of

beneficiaries of such programmes;

Not applicable

xiii) particulars of recipients of

concessions, permits or

authorizations granted by it;

Not applicable

xiv) details in respect of the
information, available to or held by

it, reduced in an electronic form;

Not applicable

xv) the particulars of facilities
available to citizens for obtaining
information, including
the working hours of a library or
if maintained for

reading room,

public use;

Not applicable

xvi) the names, designations and
other particulars of the Public

Information Officers;

Under Secretary to Govt., ( Forest), - Public Information Officer
-Ph.No: 22032255
Section Officer, (Forest), - Assistant Public Information Officer-

Ph.No: 22032023

xvii) such other information as may

be prescribed.

Information to Right to Information Act, 2005 (Fo

rest-Conservation)

Manuals

Answers

i) the particulars of its organization,

functions and duties;

Forest, Environment & Ecology Department

(Forest Conservation)

ii) the powers and duties of its

officers and employees;

To deal with proposals relating to diversion of forest land under Forest
(Conservator) Act, 1980 for non forestry purposes and all related matters and
giving temporary working permissions in case of mining (All stages). Proposals

related to encroachments in forest lands, C&D class lands, unauthorized
cultivations, land Bank Matters etc., Permissions for usage of forest land for
holding rallies etc. Lease rent.
Duties and Responsibilities of the Under Secretary
1. The Under Secretary will dispose at his level, such cases as authorized
under the delegation of powers.
2.  The Under Secretary will examine and initiate noting at his level and
deal with other cases in according with Karnataka Government
(Transaction of Business) Rules 1977 and other instructions.
3. The Under Secretary will supervise the work of all the subordinate staff
in his group and will discharge duties and responsibilities as envisaged in
the Secretariat Manual .
4. The Under Secretary will be responsible for keeping the higher officers
informed of all important developments, problems or difficulties in the

cases dealt with by them.
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Duties and Responsibilities of the Section Officer

1. The Section Officer will submit the cases to the Under Secretary with his
note/opinion for taking decision on the subject.

2. The Section Officer will examine and initiate noting at his level and deal
with other cases in accordance with Karnataka Government (Transaction
of Business) Rules 1977 and other instructions.

3. The Section Officer will also prepare replies in respect of matters, which
are of urgent in nature.

4. The Section Officer will supervise the work of all the subordinate staff in
his group and will discharge duties and responsibilities as envisaged in
the Secretariat Manual .

5. The Section Officer will be responsible for keeping the higher officers
informed of all important developments, problems or difficulties in the
cases dealt with by them.

Duties and Responsibilities of Senior Assistant/Ass istant :

1. The Officials will help the Section Officer in quick and efficient disposal of
cases allocated. The Official should show initiative and intelligence in
identifying ways to facilitate decision on cases by collecting and
presenting relevant material, maintaining up-to-date relevant Acts and
Rules and instructions, selected files, digest of important previous
decisions.

2. Getting files on the subject, docketing, referencing, numbering, opening
of new files etc.,

3. Making over receipts with the material collected duly referenced and
arranged to the Section Officer within five days.

4. Putting up of files, timely issue of reminders with standard draft wherever
necessary etc.

5. Getting fair copies typed, comparing and submitting them for signature
etc.

6. Assisting the Section Officer in discharge of his functions, preparing
Statements, consolidating information etc.,

7. other duties, responsibilities instructed the officials by the higher
authorities.

Duties & Responsibilities of Junior Assistant

The Junior Assistant is entrusted with the routine duties of maintaining prescribed

registers, dispatching and recording of cases. In addition, Junior Assistant should

assist the Assistant/Senior Assistant and the Section Officer in the preparation of

statements and periodical returns, issue of reminders and comparing fair copies.
Duties & Responsibilities of Stenographer

1. Assist the Under Secretary in discharging his functions and
responsibilities.

2. Taking dictation in shorthand and its transcription in the best manner

possible.
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3. Preserving and maintaining in confidential records and other papers in
the personal custody of the officer.
4. Handle section work like taking dictation, typing of D.O.letters handling
the incoming and out going files and tappal, etc.,
Duties & Responsibilities of Typist

The Typist will attend all typing work of the section.

iii) the procedure followed in the
decision making process, including
and

channels of supervision

accountability;

1. As soon as the receipt is received from the Junior Assistant, the case
worker will scrutinize and enter in his worksheet and sort them according
to their rating. A receipt will be brought on to a current file relating to the
subject on which a file already exists, if not he will open a new file.
According to the importance of the case he will put up a note consisting
of brief resume of its background history.

2. The Section officer will see all incoming tappal and pass it on to the staff
attached to them for taking necessary action regarding diarising, adding
them on to the existing files/opening new files and noting movements. He
will indicate priority where necessary, for putting up papers. He will also
put up important references to higher authorities at the stage, where it is
considered necessary to bring it to their notice.

3. The Section officer will after obtaining files from their Staff, examine the
papers along with relevant material and taking into consideration the
existing policy, precedents, standing orders, determine the line of action.

4. If the line of action proposed is with his competence, he will proceed to

record minimum noting and issue appropriate replies or orders.

iv) the norms set by it for the

discharge of its functions;

V) the rules, regulations,
instructions, manuals and records,
held by it or under its control or
used by its employees for

discharging its functions.

Regarding financial delegation powers issued by the Finance Department and
other guidelines issued by the D.P.A.R. and the F.C.(Act) 1980 and rules issued

there under.

vi) a statement of the categories of
documents that are held by it or

under its control;

Receipts/Files, proposals regarding diversion of forest land, encroachment of forest
land sent by the Principal Chief Conservator of Forests. Public and various other

authorities.

vii) the particulars of any

arrangement  that exists  for
consultation with, or representation
by, the members of the public in
relation to the formulation of its

policy or administration thereof;

Not applicable.

viii) a statement of the boards,
councils, committees and other

bodies consisting of two or more
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persons constituted as its part or for
the purpose of its advise, and as to
whether meetings of those boards,
councils, committees and other
bodies are open to the public, or the
minutes of such meetings are

accessible for public;

Not applicable.

ix) a directory of its officers and

employees;

Section Officer, Forest Conservation - 22032022 (office)
Sr. Assistant

Assistant

Assistant

Jr. Assistant

Typist - Vacant

Dalayat - Vacant

Xx) the monthly remuneration
received by each of officers and
employees, including system of
compensation as provided in its

regulations;

Gross Salary
Smt. H.M.Mallikarjuna Swamy Under Secretary - Rs. 30,025/-

Sri. B. Shankarappa,  Section Officer - Rs. 28,675 /-
Smt L. Yashoda, Sr. Asst - Rs. 20,400/-
Smt. G.L.Vimala, Stenographer - Rs. 21,123/-
Sri. P.C. Rajanna, Asst - Rs. 20,554/-
Smt K.S,.Leelavathi, Asst. - Rs. 15,575/-
S.Joseph Jr.Asst. - Rs. 11,111/-
Vacant - Typist -

Vacant - Dalayat

xi) the budget allocated to each of
its agency, indicating the particulars
of all plans, proposed expenditures
and reports on disbursements

made;

Not applicable

xii) the manner of execution of
subsidy programmes, including the
amounts allocated and the details of

beneficiaries of such programmes;

Not applicable

xiii) particulars of recipients of
concessions, permits or

authorizations granted by it;

Not applicable

xiv) details in respect of the
information, available to or held by

it, reduced in an electronic form;

Not applicable

xv) the particulars of facilities
available to citizens for obtaining
information, including the working

hours of a library or reading room, if

maintained for public use;

Not applicable
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xvi) the names, designations and | Under Secretary to Govt (Forest Conservation and Co-ordination) — Public
other particulars of the Public | Information Officer -Ph No: 22032205
Information Officers; Section Officer (Forest Conservation) — Assistant Public Information Officer,) -

22032022

xvii) such other information as may | ------

be prescribed.

Information to Right to Information Act, 2005 (Ser  vices-2 and Planning)

Manuals Answers

i) the particulars of its organization, | Forest, Environment & Ecology Department

functions and duties; (Services and Planning matters — Services-2 Section)

i) the powers and duties of its 1) To deal with the all the planning & budgetary matters pertaining to Office of the

officers and employees; Principal Chief Conservator of Forests.

2) To deal with the all the enquiry matters pertaining to Forest Department.

3) To deal with the Assets and Liabilities of the DCF in Forest Department.

4) To deal with service matters of the Ministerial staff pertaining to Forest Department.
Duties and Responsibilities of the Under Secretary

1. The Under Secretary will dispose at his level, such cases as authorized under
the delegation of powers.

2. The Under Secretary will examine and initiate noting at his level and deal with
other cases in according with Karnataka Government (Transaction of
Business) Rules 1977 and other instructions.

3. The Under Secretary will supervise the work of all the subordinate staff in his
group and will discharge duties and responsibilities as envisaged in the
Secretariat Manual .

4. The Under Secretary will be responsible for keeping the higher officers
informed of all important developments, problems or difficulties in the cases
dealt with by them.

Duties and Responsibilities of the Section Officer

1. The Section Officer will submit the cases to the Under Secretary with his
note/opinion for taking decision on the subject.

2. The Section Officer will examine and initiate noting at his level and deal with
other cases in accordance with Karnataka Government (Transaction of
Business) Rules 1977 and other instructions.

3. The Section Officer will also prepare replies in respect of matters which are of
urgent in nature.

4. The Section Officer will supervise the work of all the subordinate staff in his
group and will discharge duties and responsibilities as envisaged in the
Secretariat Manual .

5. The Section Officer will be responsible for keeping the higher officers informed
of all important developments, problems or difficulties in the cases dealt with

by them.
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Duties and Responsibilities of Senior Assistant/Ass istant :

1. The Officials will help the Section Officer in quick and efficient disposal of
cases allocated. The Official should show initiative and intelligence in
identifying ways to facilitate decision on cases by collecting and presenting
relevant material, maintaining up-to-date relevant Acts and Rules and
instructions, selected files, digest of important previous decisions.

2. Getting files on the subject, docketing, referencing, numbering, opening of
new files etc.,

3. Making over receipts with the material collected duly referenced and arranged
to the Section Officer within five days.

4. Putting up of files, timely issue of reminders with standard draft wherever
necessary etc.

5.  Getting fair copies typed, comparing and submitting them for signature etc.

6. Assisting the Section Officer in discharge of his functions, preparing
Statements, consolidating information etc.,

7. other duties, responsibilities instructed the officials by the higher authorities.

Duties & Responsibilities of Junior Assistant

The Junior Assistant is entrusted with the routine duties of maintaining prescribed
registers, dispatching and recording of cases. In addition, Junior Assistant should assist
the Assistant/Senior Assistant and the Section Officer in the preparation of statements
and periodical returns, issue of reminders and comparing fair copies.

Duties & Responsibilities of Typist

The Typist will attend all typing work of the section.

iiiy the procedure followed in the
decision making process, including
channels of supervision and

accountability;

1. As soon as the receipt is received from the Junior Assistant, the case worker
will scrutinize and enter in his worksheet and sort them according to their
rating. A receipt will be brought on to a current file relating to the subject on
which a file already exists,if not he will open a new file. According to the
importance of the case he will put up a note consisting of brief resume of its
background history.

2. The Section officer will see all incoming tappal and pass it on to the staff
attached to them for taking necessary action regarding diarising, adding them
on to the existing files/opening new files and noting movements. He will
indicate priority where necessary, for putting up papers. He will also put up
important references to higher authorities at the stage, where it is considered
necessary to bring it to their notice.

3. The Section officer will after obtaining files from their Staff, examine the
papers along with relevant material and taking into consideration the existing
policy, precedents, standing orders, determine the line of action.

4. If the line of action proposed is with his competence, he will proceed to record

minimum noting and issue appropriate replies or orders.

iv) the norms set by it for the

discharge of its functions;
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V) the rules, regulations, | Regarding financial delegation powers issued by the Finance Department and other

instructions, manuals and records,
held by it or under its control or
used by its employees for

discharging its functions.

guidelines issued by the D.P.A.R.

vi) a statement of the categories of
documents that are held by it or

under its control;

Receipts/Files, annual reports of the Department, important project proposal sent by the

Principal Chief Conservator of Forests.

vii) the particulars of any

arrangement  that exists  for
consultation with, or representation
by, the members of the public in
relation to the formulation of its

policy or administration thereof;

Not applicable.

viii) a statement of the boards,
councils, committees and other
bodies consisting of two or more
persons constituted as

its part or for the purpose of its
advise, and as to whether meetings
of  those boards, councils,
committees and other bodies are
open to the public, or the minutes of
such meetings are accessible for

public;

Not applicable.

ix) a directory of its officers and

employees;

Section Officer, Forest -D - 22032024 (office)
Senior Assistant

Assistant-1 ~ Vacant
Junior Assistant
Typist - Vacant

Dalayat

X) the monthly remuneration
received by each of officers and
employees, including system of
compensation as provided in its

regulations;

Salary
Vacant (Service Matters)
Under Secretary
Sri. Ramakrishna.A.P. (Planning Matters)
Under Secretary Rs .31,050/-

Smt.Umadevi Section Officer Rs. 30,150/-

Sri. C.Nanjundaswamy, Sr. Asst., Rs. 21,163/-
Smt.V.Venkata lakshmamma Asst. - Rs. 14,925/-
Vacant - ,Asst.,
Vacant -, Jr.Asst.
Vacant-  Typist - -

Smt. N. Jayammma, Dalayat Rs. 10,950/-
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xi) the budget allocated to each of
its agency, indicating the particulars | Not applicable
of all plans, proposed expenditures
and reports on disbursements

made;

xii) the manner of execution of
subsidy programmes, including the | Not applicable
amounts allocated and the details of

beneficiaries of such programmes;

xiii) particulars of recipients of | Not applicable
concessions, permits or

authorizations granted by it;

xiv) details in respect of the | Notapplicable
information, available to or held by

it, reduced in an electronic form;

xv) the particulars of facilities
available to citizens for obtaining
information, including the working | Not applicable
hours of a library or reading room, if

maintained for public use;

xvi) the names, designations and | Under Secretary to Govt.,, — Public Information Officer-
other particulars of the Public Ph No: 22032349
Information Officers; Ph No: 22032443

Section Officer (Services-2)- Assistant Public Information Officer

Ph. No: 22032024

xvii) such other information as may | ---

be prescribed.

Information to Right to Information Act, 2005 (Co  -ordination, R&1 )

Manuals Answers

i) the particulars of its | Forest, Environment & Ecology Department
organization, functions and | (Co-ordination and R & | Section)

duties;

i) the powers and duties of | To receive all the letters /receipts and issue all the letters of the entire Forest, Ecology and
its officers and employees; Environment department. Matters pertaining to Secretaries meeting, Staff meeting etc.
Furnishing of monthly statement to DPAR and kannada & Culture Departments. To procure
stationery from the Government Press and its distribution among the Officers and the Sections.
Purchase of stationery from the Janatha Bazaar and the MSIL and its distribution among the
Sections and the Officers, maintenance of pool car of the Department, maintenance of the Xerox
machine.

Duties and Responsibilities of the Under Secretary

1 The Under Secretary will dispose off at his level, such cases as authorized under the

delegation of powers issued by the Government from time to time.
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The Under Secretary will examine and initiate noting at his level in cases of urgent
nature and Legislature matters and deal with other cases in accordance with the
Karnataka Government (Transaction of Business) Rules 1977 and other instructions
issued from time to time.

The Under Secretary will supervise the work of all the subordinate staff in his Section
and will discharge duties and responsibilities as envisaged in the Secretariat Manual of
Office Procedure.

The Under Secretary will be responsible for keeping the higher officers informed of all

important developments, problems or difficulties in the cases dealt with by them.

Duties and Responsibilities of the Section Officer

The Section Officer will sort out the receipts received in the Department Section-wise and
mark them to the concerned Sections. He will also supervise the dispatch of letters of the
Department.

Section Officer will submit the cases to the Under Secretary with his note/opinion for
taking decision on the subject.

The Section Officer will examine and initiate noting at his level and deal with other cases
in accordance with Karnataka Government (Transaction of Business) Rules 1977 and
other instructions.

The Section Officer will also prepare replies in respect of matters which are of urgent in
nature.

The Section Officer will supervise the work of all the subordinate staff in his Section and
will discharge duties and responsibilities as envisaged in the Secretariat Manual of Office
Procedure.

The Section Officer will be responsible for keeping the higher officers informed of all

important developments, problems or difficulties in the cases dealt with by him.

Duties and Responsibilities of Assistant

1. The Assistant will help the Section Officer in quick and efficient disposal of cases allocated

to the Section. The Official should show initiative and intelligence in identifying ways to
facilitate decision on cases by collecting and presenting relevant material, maintaining
up-to-date relevant Acts and Rules and instructions, selected files, digest of important
previous decisions etc.

Getting files on the subject, docketing, referencing, numbering, opening of new files
etc.,

Making over receipts with the material collected duly referenced and arranged to the
Section Officer within five days.

Putting up of files, preparation of periodical statements, timely issue of reminders with
standard draft wherever necessary, etc.

Getting fair copies typed, comparing and submitting them for signature etc.

Assisting the Section Officer in discharge of his duties

other duties, responsibilities instructed to the official by the higher authorities.

Maintenance of the Xerox machine.
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Duties & Responsibilities of Junior Assistant

The Junior Assistant is entrusted with the receipt of letters, giving computer numbers
/dairaising, sending them to the concerned Sections dispatch of letters of the Department.
Routine duties of maintaining prescribed registers, dispatching and recording of cases, to record
the movement of files. In addition, Junior Assistant should assist the Assistant and the Section
Officer in the preparation of statements and periodical returns, issue of reminders and comparing

fair copies.

iii) the procedure followed

in the decision making
process, including
channels of supervision

and accountability;

1 As soon as the receipt is received from the Junior Assistant, the case worker will
scrutinize and enter in his worksheet and sort them according to their rating. A receipt
will be brought on to a current file relating to the subject on which a file already exists,
if not he will open a new file. According to the importance of the case he will put up a
note consisting of brief resume of its background history and suggesting the course of
action.

The Section officer will see all incoming tappal and mark them to the concerned
Sections. for taking necessary action regarding diarising, and sending them to the
concerned sections. He will indicate priority where necessary, for putting up papers.
He will also put up important references to higher authorities wherever it is considered
necessary.

The Section officer will on receipt of the files from his Staff, examine them along with
relevant material and taking into consideration the existing policy, precedents, standing
orders, determine/suggests the line of action.

If the line of action proposed is within his competence, he will

Proceed to record minimum noting and issue appropriate replies or orders.

iv) the norms set by it for

the discharge of its
functions;
v) the rules, regulations, | -

instructions, manuals and
records, held by it or under
its control or used by its
employees for discharging

its functions.

vi) a statement of the
categories of documents
that are held by it or under

its control;

vii) the particulars of any
arrangement that exists for

consultation with, or

representation by, the

members of the public in
relation to the formulation
its

of or

policy

administration thereof;

Not applicable.
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viii) a statement of the
boards, councils,
committees and  other
bodies consisting of two or
more persons constituted
as its part or for the
purpose of its advise, and
as to whether meetings of
those boards, councils,
committees and  other
bodies are open to the
public, or the minutes of

such meetings are

accessible for public;

Not applicable

ix) a directory of its officers

and employees;

Under Secretary to Govt., (Forest Conservation & Co-ordination)

- 22032205
Section Officer, Co-ordination, Receipt & Issue Section - 22032011
Assistant -2 posts  (Assistant 1- Posts Vacant )
Junior Assistant -2 posts

Dalayat -2 (one post vacant) (Typist 1- Posts Vacant)

X) the monthly
remuneration received by
each of officers and
employees, including
system of compensation as

provided in its regulations;

Name of the Officer/official Salary
Smt. H.M.Mallikarjuna Swamy , Under Secretary - Rs. 30,300/-
Sri.T.N.Narayanarao,SectionOfficer - Rs. 25,000/-
Sri K.E. Shivalingeswar, Assistant - Rs. 16,475/-
Vacant, Jr.Assistant
Vacant, Dhalayat
Vacant, Typist
Sri. C. Jayamma, Jr. Assistant - Rs. 16,897/-
Sri. Rathnamma Muniyappa , Jamedhar - Rs. 14,091/-

xi) the budget allocated to
each of its agency,
indicating the particulars of
all plans, proposed
expenditures and reports

on disbursements made;

Not applicable

xii)  the manner  of

execution of subsidy
programmes, including the
amounts allocated and the
details of beneficiaries of

such programmes;

Not applicable
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xiii) particulars of recipients | Not applicable
of concessions, permits or
authorizations granted by

it;

xiv) details in respect of the | Not applicable
information, available to or
held by it, reduced in an

electronic form;

xv) the particulars of | Not applicable
facilities available to
citizens for obtaining
information, including the
working hours of a library
or reading room, if

maintained for public use;

XVi) the names, | Under Secretary to Govt., (Forest Conservation) — Public Information Officer
designations and other Ph. No: 22032205
particulars of the Public | Section Officer (Co-ordination, Receipts and Issues) — Assistant Public Information Officer

Information Officers; Ph. No: 22022011.

xvii) such other information | ----

as may be prescribed.

B Q0. DYTWFR TYW
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COMMERCE AND INDUSTRIES SECRETARIAT
NOTIFICATION
No.Cl.359:MMM.2008, Bangalore, Dated:05.07.2011
In exercise of the powers conferred by Sub-Section(1) of Section 5 of Mines and Minerals (Development and Regulation)
Act, 1957 (Central Act 67 of 1957), and with the prior approval of Ministry of Mines, Government of India, New Delhi, vide letter
N0:4/56/2010-M.1V dated 20.05.2011, the Government of Karnataka hereby grants the Reconnaissance Permit for Gold and
associated minerals over an area of 292-94 Sq.Kms. in  Tumkur, Bangalore Rural and Chikkaballapura Districts in favour of M/s.
Ramgad Minerals and Mining Pvt.Ltd., for a period of 3 years in accordance with the provisions of existing Rules and as per the
sketch furnished by the Director of Mines and Geology, Bangalore subject to compliance of the provisions of MM(D&R)Act, 1957
and Mineral Concession Rules, 1960, including Forest (Conservation) Act, 1980 and rules made there under.
The grant of Reconnaissance Permit sanctioned herein is also subject to the terms and conditions in the Annexure
appended herewith.
BY ORDER AND IN THE NAME OF GOVERNOR OF KARNATAKA
M.V.SHIVASUBRAMANI
Under Secretary to Government(Mines)

Commerce & Industries Department.
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ANNEXURE

TERMS AND CONDITIONS OF THE RECONNAISSANCE PERMIT SANCTIONED IN GOVERNMENT NOTIFICATION

NO.CI.359: MMM.2008 DATED:05.07.2011 IN FAVOUR OF M/S. RAMGAD MINERALS AND MINING PVT. LIMITED.

@

@

®

4)

®)

©)

@)

®

9)

(10)

(11

(12)

(13

The holder of reconnaissance permit shall progressively relinquish the area granted under the permit as follows:-

(@) After completion of two years, the area shall be reduced one thousand square kilometers or fifty percent of the area

granted, whichever is less; and

(b) The area would be further relinquished so that the permit holder is left with an area not more than twenty five

Sq.Kilometers at the end of the third year.
The holder of the reconnaissance permit shall strictly adhere to the minimum expenditure commitment and specific physical
targets as stated in the application and specified in the order of grant of the permit failing which reconnaissance permit may
be cancelled.

The holder of reconnaissance permit shall make available all data collected by him during the reconnaissance operations to
the Geological Survey of India, Indian Bureau of Mines and the State Government which may be made available to
any prospecting investor after a minimum period of two years of the completion of the period of reconnaissance
permit.

The holder of reconnaissance permit shall not enter any forest land or any private land without obtaining permission of
the Forest Department or the owner of the private land, as the case may be.

The holder of reconnaissance permit shall maintain accurate faithful account of all the expenses incurred by him on the
reconnaissance operations.

The holder of reconnaissance permit shall submit to the State = Government a six monthly report of the work done
by him and the valuable data collected by him during the period. The report shall be submitted within three months of
the close of the period to which it relates.

The permit holder shall also submit to the State Government within three months of the expiry of the permit, or
abandonment of the operations or termination of the permit whichever is earlier, a full report of the work done by him and
all information relevant to mineral resources acquired by him in the course of reconnaissance permitinthe area covered
by the permit.

While submitting reports under sub clause (vi) or (vii), the permit holder may specify that the whole or any part of the report or
data submitted by him shall be kept confidential; and the State Government shall thereupon, keep the specified portions as
confidential for a period of two years from the expiry of the permit, or abandonment of operations or termination of the
permit, whichever is earlier.

The permit holders shall allow every officer authorized by the Central Government or the State Government in this behalf to
examine at any time accounts maintained and furnish to the Central Government or the State Government or any other
officer authorized by it in that behalf such information and returns.

The permit holder shall allow any officer authorized by the Central Government or the State Government in this behalf
to inspect any reconnaissance operations carried on by him.

The permit holder shall pay the permit fee of Rs.20/-(Rupees twenty) per square kilometer of land held by the permit holder
for each year or part thereof before the permit Deed is executed as per rules.

If radiometric instruments are fitted during the aerial survey, the holder of reconnaissance permit shall make available the
data generated to the Atomic Minerals Directorate for Exploration and Research, Department of Atomic Energy, AMD
Complex, Begumpet, Hyderabad-500 016 (A.P).

The reconnaissance permit may contain such other conditions as may be imposed by the Central Government which inter-
alia may include the condition that the representative of the Directorate General, Civil Aviation or Ministry of Defense shall

be present during the aerial surveys.
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(15)

(16)

17

(18)

The State Government may, with the approval of the Central Government, impose such further conditions in the permit as

it may think necessary in the interest of mineral development and for compliance of various legal provisions.

a) The reconnaissance permit holder shall deposit as security for the observance of the terms and condition of the permit a

sum of Rs.20/- in respect of every square kilometer or part thereof for which the permit is granted before the permit deed is

executed as per Rule 7B(i) of M. C. Rules 1960.

b) The permit holder shall execute reconnaissance permit deed within 90 days from the date of communication of the order
of sanction or such further period as the State Government may allow in this behalf and if no such deed is executed within
such period due to any fault on the part of the applicant, the State Government may revoke the order granting
reconnaissance permit and in that event the fee paid shall be forfeited to the State Government as per rule 7A(1) of M. C.
Rules 1960.

c) The date of commencement of the period for which a reconnaissance permit is granted shall be the date on which the
deed is executed after all necessary clearance have been obtained.

If on the date of execution of the reconnaissance permit, there are areas already held under PL(s) or ML(s) in the area

granted under this reconnaissance permit, the reconnaissance permit holder shall not have preferential rights for grant of

PL/ML under Section 11(1) of the MMDR Act, 1957 in respect of such overlapping areas already held under PL(s) or

ML(s) on the date of execution of the reconnaissance permit.

It should be ensured that the stipulated targets for reconnaissance operations and expenditure commitments are strictly

adhered to failing which the reconnaissance permit would be cancelled.

In case of breach of any condition imposed on any holder of reconnaissance permit by or under this rule, the State

Government may by order in writing, cancel the permit, and/or forfeit in whole or in part, the amount deposited by the permit

holder as security.

M.V.SHIVASUBRAMANI

PR-715 Under Secretary to Government(Mines)

Commerce & Industries Department.
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HEALTH AND FAMILY WELFARE SECRETARIAT
NOTIFICATION
No.HFW 119 FPR 2011, Bangalore, Dated:20.04.2011

In exercise of the powers conferred under sub section (5) & (6) of section 17 of the Pre-conception and Pre-Natal
Diagnostic Technigues (Prohibition of Sex Selection) Act 1994 the (Central Act 57 of 1994) the Government of Karnataka here by
constitute District official Advisory Committee for newly created Yadagiri District to aid and advise for the Yadgiri District Appropriate
Authorities until further order.

MEDICAL EXPERTS

1) Dr. Vijayakumar, DCH District Hospital, Yadgiri Chair Person
2) Dr. Shailaja Verma DGO DNB Station Road, Yadgiri Member
3) Dr. Bhuvneshwari DGO GGH Shahapur Member

Information and Publicity Officer
Deputy Director Information and publicity Yadgiri Member
In the Name of the Governor of Karnataka,
I. HEMANATH
PR-409 Under Secretary to Government,
Health and Family Welfare Department.
LAW, JUSTICE AND HUMAN RIGHTS SECRETARIAT
NOTIFICATION
No.LAW 5 LAD 2010, Bangalore, Dated:25.04.2011

In exercise of the powers conferred by section 28 of the legal services Authorities Act 1987 (Central Act of 39 of 1987)
and in consultation with the Chief Justice of the High Court of Karnataka, the Government of Karnataka hereby makes the following
rules, to amend the Karnataka State Legal Services Authorities Rules, 1996 namely,
1. Title and Commencement: (1) These rules may be called the Karnataka State Legal Services Authorities (Amendment) Rules
2011.

2) They shall come into force from the date of their publication in the official Gazette.
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2. Amendment to rule 3,- In sub-rule (1) of rule 3, of the Karnataka State Legal Services Authorities rules, 1996, after SI.No.10 the
following shall be inserted, namely.
"10A Vice Chancellor of the Karnataka Law Universit  y Dharwad-Ex-officio member"
By Order and In the Name of the Governor of Karnataka,
H.R. SHAKUNTHALA
PR-410 Under Secretary to Government (Admn-2),
Law, Justice and Human Rights Department.
TOWET [2ITHOOD
(AL A
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8. o3Rd, TBH AeWd Tone SEET $eITY OPE TRHOOIVT TN ONINBI S, WVIRWE TONR,
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BIVFLT TURTOIOT SWPAT W) ©IT BROIY,
.80, IHOBW
2.63T°.416 TTETT 9T TWORFTEE (STYS-2),
FOTAI, JOD B BRTD TINY QU08S.
ANIMAL HUSBANDRY AND FISHERIES SECRETARIAT
NOTIFICATION
No.AHF 52 VET 2011, Bangalore, Dated:28.04.2011

In exercise of the powers conferred by Sub Section (1) and (2) of Section 32 of Indian Veterinary Council Act 1984

(Central Act 52 of 1984) and in pursuance of Notification No.AHF 2 VET 2007 Dated:03.03.2007 and No.AHF 15 VET 2008
Dated:11.02.2008, Government of Karnataka hereby nominate Dr. Suresh S. Honnappagol, Vice Chancellor, Karnataka Veterinary,
Animal & Fisheries Sciences University, Bidar, as Member of the State Veterinary Council from the date of issue of this Notification

and until further orders.

Member Nature of Membership

Dr. Suresh S. Honnappagol, Vice Chancellor, | Head of Veterinary Institutions in the State (Ex-

Karnataka Veterinary, Animal & Fisheries Sciences | officio) under Section 32(1)(b) & 2(j) of Indian

University, Bidar, Veterinary Council Act, 1984.

By Order and In the Name of the Governor of Karnataka,
B.K. SRINIVASAMURTHY
PR-417 Under Secretary to Government,
Animal Husbandry & Fisheries Department (Animal Husbandry)
TOTIVOH T2¥TROCR
(AL A
'50936: B0 249 HdeeEn 2010, Bonsed, dF00E:25.04.2011

WU FTHRQW T FOF, 9B BRe0mRENIIDT OeF° RBEWNON NI [INTROT DYTY  Fmerid

BOTOT TR 19578 300 9(i) TIOH Fe.50 TI) [NWOT WDYVOT DBTIONIONT, Tene Jpe0TEd TR 19083
300 783 Hedr Speond YT TRF DTOOWIONTY, ACBCONT.
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FOREST, ENVIRONMENT AND ECOLOGY SECRETARIAT

Q.830°.418

NOTIFICATION
No.FEE 36 EPC 2010, Bangalore, Dated:30.04.2011
In continuation to Government Notification No.FEE 36 EPC 2010, Dated:12.10.2010 & 15.11.2010 and in exercise of
powers conferred under Section 28 of the Water (Prevention & Control of Pollution) Act, 1974 & Under Section 31 of the Air
(Prevention & Control of Pollution) Act, 1981, Government hereby extends the term of office of Mr. Justice A.M. Farooq, Retired
Judge of High Court of Karnataka, as Chairman, Karnataka State Appellate Authority, Bangalore by two months from 01.05.2011.

The terms & conditions shall remain the same as per Government Order No.FEE 97 EPC 2006, Dated:23.07.2008.

By Order and In the Name of the Governor of Karnataka,
B. MANOHAR
PR-423 Under Secretary to Government,

Forest, Environment and Ecology Department.
REVENUE SECRETARIAT

NOTIFICATION
No.RD 01 PPE 2011, Bangalore, Dated:05.05.2011
In exercise of the powers conferred by sub-clause (jii) of clause (a) of section 3 of the Karnataka Public Premises (Eviction
of Unauthorised occupants) Act, 1974 (Karnataka Act 32 of 1974), read with section 21 of the Karnataka General clauses Act, 1899
(Act Il of 1999), the Government of Karnataka hereby makes the following amendments to Notification No.RD 2 PPE 2001,
Dated:20.10.2001 published in the Karnataka Gazette Part-4A, Dated:6™ December, 2001, namely;

In the said notification, for the words "Chief Executive Officer”, the words "Additional Chief Executive Officer" shall be
substituted.

By Order and In the Name of the Governor of Karnataka,
RAMACHANDRAIAH
PR-428 Under Secretary to Government,
Revenue Department (KAT & HRC)
mzsezp:bq T3TROCH
WRRRUES
Rogd: Bwy 92 BoIm, 2011, WoRHRT:, DT00F:26.04.2011
BooF 3T sﬁmzm@zﬁ@ TROTONY 5908 19870 TFOeo 3(3)(0) DI 4 R IJTIHT WHTITIZ, WOOWR
JINTIHLEOD  20TICNT® msécm &¢ ©w3pe3 dONI mémﬁraozs QWO W3 Srimzfow@@@ TRTTT swsédm&ﬁ
JFFTT %2%3@5»:@6 ©PD0 VT INTIFPOL OBHRTR AYNYY 0IPRPYTR RBATOR HYONJTR T ATFEST 0B
STICOTTONT.
BIVF 3B TORITHOT ST W ¥BT BROIY,
Q0.Q0. &BeTT
TTFTT QS TOONFTSF,
INoRYT Y, awess

2.80°.430
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TOTRO% H23TROOR
AHIR e
Bos3; T RIT0:0053:2010, Bonedh, DFR0s:10.05.2011
VOARWS "oB, BTR:T0:rRed:2010, DFT00T:25.11.201009F DIBRT XY, NHNS® TORIT VTW TTH
RS T JTFETT BRADT FTW A0, 20 IIROATT H¢ BT 0T TRy ERRNEIBY, BRYLINOT
@0, YIWBTRDL TRCWP, RHNS” ORRH, DDIINT XY, ITZWD (WBPT) AR IR & BT VT LR,
PBINT, TOCIPTWNE TREWY, VBN LR, BIWEAT BY, VWO, JexNT [RA 33 3RS Ot WATOS
ToNR BOOOT BWBEITITR 55 SRVF STeS BHTRBRNT. ANYTOZ CIPHTE WBIBRF AVPOY.
BIVF 3B TORITHOT ST W) ¥BIT BROIY,
Begf. 3 CRRTRODED
.630°.435 TTFOT 9HES TOONFTSF,
BOTROD YU (PP VOWPTIS-3)
VOBPT T2ITTVOP
STDIR
ToadanT® 29 9w 2010, Boneath, DFe0E:07.05.2011
wORRWES 0B T 29 ¥uW 2010 HT008:28.03.2011 BRI V[HOD TOOT 53¢ WITY TROALE
D2003:07.08.20108 @won 01.08.201000%0 &@%@%3%5%
BIVFLT TORITOOT SWPAT W) ©IT BROIY,
e 0. JFITR

2.830°.436 TTFOT RS TOONFTSF,
QOTI Aa3.
PERSONNEL AND ADMINISTRATIVE REFORMS SECRETARIAT
NOTIFICATION

No.DPAR 55 SLU 2011, Bangalore, Dated:09.05.2011
In exercise of the powers conferred by sub-section (1) of Section 3 of the Prevention of Corruption Act, 1988 (Central Act
49 of 1988) and in partial modification of Notification issued in this behalf, the Government of Karnataka, hereby appoints the Il

Additional District and Sessions Judge, Tumkur to be the Special Judge for the purpose of the said section for the area of Tumkur

District.
By Order and In the Name of the Governor of Karnataka,
P. MARKANDEYA
PR-457 Under Secretary to Government,

Department of Personnel and Administrative Reforms

(Service Rules-2)
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WRTOIZ [ITIOOR
©RTAWI
Tog3: 2y 679 w0 2010, Boneeth, DFeCE:04.05.2011
18728 Q0RODT $YODT” [Bee FoOW[OD 70 (30T FoOK D-1872) ©Z0H TWITONWE WHTTB/I,
WORORA 8¢ ABT QT VRQF, TONTOONWD, WWOTIT MR, WIVWT-576213, WL TORH, WL B,
YBVTWW, HeDT FORONB FTVORFITF LILD BIONT HBIVONT VNPT JROTFHIHTVONTVN WL BEOD SRS
mée?jﬁ [P, ACWSRHRPR, FTO FoOHODRONY  ARWATOH ROBDNTD, maegrp; WOERRYTL) - alalel bpleat
WITOZ TONR [NOOT BSTESTHIOR IeeVT TIVBSONT.
BIVF 3B TORITHOT ST W ¥BT BROIY,
s0%° RemOR®
.63T°.458 TTFOT QS TOONFTSF,
WHRRYE QERAS, (CH/DOO B ATES0INT)
A0 DY SRS HHITH TeTeOoH
©RTAWI
Bosd: 2Ry 2 vmon 2011, Honded, DFR08:16.05.2011
BIVFWT ABFRIT AONTBHRNYY TTTIFTZ LHICHT, 1999 (20007 3JoFe3s LHIODT F0I3, 29)T FwO
18-0T 90O (2) SIoD TTIHT WHTVTTR), WA, TIVFLT Doz BRIT, 00D WDOTP, BONURTY BWT
PP BOMTHRNAGR), FTO LHICTNT 3OO 4TI0D JDFITRAT OTEOTNACR LT, 85 IFLOOT WOt WITOE,
DRIVS  BoN®mB  WedF  TewE  (through e-Procurement platform)  FONMLAIFHOD  BIoFws RFFT, T8 BROT
RRABDTRRTT.
BIVF 3T TORITHOT ST W) ¥BIT BROIY,
a-gxsd BIRT® W.QXE.
QeTRTO-1
2POD V) BBEYS NHITR A0l (V-BEYS)
PERSONNEL AND ADMINISTRATIVE REFORMS SECRETARIAT
NOTIFICATION
No.DPAR 2 EPR 2011, Bangalore, Dated:16.05.2011
In exercise of the powers conferred by sub-section (2) of Section1l8A of the Karnataka Transparency in Public
Procurements Act, 1999 (Karnataka Act 29 of 2000), the Government of Karnataka hereby specify that the Karnataka State Pollution
Control Board, Bengaluru, shall procure all its procurements through e-Procurement platform with immediate effect.
By Order and In the Name of the Governor of Karnataka,
PRASANNA KUMAR G.S.
PR-459 Desk Officer-1
Department of Personnel and Administrative Reforms
(e-Governance)
LAW, JUSTICE AND HUMAN RIGHTS SECRETARIAT
NOTIFICATION-I
No.LAW 181 LCE 2007, Bangalore, Dated:17.05.2011
In exercise of the powers conferred by the clause (b) of sub-section (1) and sub-section (2) of Section 3 of the Family
Courts Act, 1984 (Central Act 66 of 1984), the Government of Karnataka, in consultation with the High Court of Karnataka hereby
establishes, with effect from the date, the Presiding Officer assumes the charge of the post, the Family Court at Dharwad, in
Dharwad District having jurisdiction of the said court to Dharwad City limits only.
By Order and In the Name of the Governor of Karnataka,
SYED ABDUL NAZEER
Under Secretary to Government (Admn-1)

Law, Justice and Human Rights Department.
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LAW, JUSTICE AND HUMAN RIGHTS SECRETARIAT
NOTIFICATION-II
No.LAW 181 LCE 2007, Bangalore, Dated:17.05.2011

In exercise of the powers conferred by the clause (b) of sub-section (1) and sub-section (2) of Section 3 of the Family
Courts Act, 1984 (Central Act 66 of 1984), the Government of Karnataka, in consultation with the High Court of Karnataka hereby
establishes, with effect from the date, the Presiding Officer assumes the charge of the post, the Family Court at Mangalore in
Dakshina Kannada District having jurisdiction of the said Court to Mangalore City limits only.

By Order and In the Name of the Governor of Karnataka,
SYED ABDUL NAZEER
Under Secretary to Government (Admn-1)
Law, Justice and Human Rights Department.
LAW, JUSTICE AND HUMAN RIGHTS SECRETARIAT
NOTIFICATION-III
No.LAW 181 LCE 2007, Bangalore, Dated:17.05.2011

In exercise of the powers conferred by the clause (b) of sub-section (1) and sub-section (2) of Section 3 of the Family
Courts Act, 1984 (Central Act 66 of 1984), the Government of Karnataka, in consultation with the High Court of Karnataka hereby
establishes, with effect from the date, the Presiding Officer assumes the charge of the post, the Family Court at Shimoga, in
Shimoga District having jurisdiction of the said Court to Shimoga City limits only.

By Order and In the Name of the Governor of Karnataka,
SYED ABDUL NAZEER
PR-466 Under Secretary to Government (Admn-1)
Law, Justice and Human Rights Department.
HOME SECRETARIAT
ORDER
No.HD 217 SST 2011, Bangalore, Dated:19.05.2011

WHEREAS the Government of Karnataka having regard to the circumstances prevailing in the State is satisfied that it is
necessary that all Commissioners of Police and all the District Magistrates should be empowered to exercise the powers under sub-
section (2) of section 3 of the Karnataka prevention of Dangerous Activities of Boot-leggers, Drug-Offenders, Gamblers, Goondas,
Immoral Traffic Offenders and Slum-Grabbers Act, 1985 (Karnataka Act No.12 of 1985).

Now, therefore in exercise of the powers conferred by Sub-Section (2) of Section 3 of the Karnataka Prevention of
Dangerous Activities of Boot leggers, Drug-Offenders, Gamblers, Goondas, Immoral Traffic Offenders and Slum-Grabbers Act, 1985
the Government of Karnataka hereby direct that all the Commissioners of Police and all the District Magistrates in the State shall
exercise the powers conferred by sub-section (1) of Section 3 within the limits of their jurisdiction for a further period of three months
from 09.06.2011 to 08.09.2011.

By Order and In the Name of the Governor of Karnataka,
K.C. SIDDAPPA
PR-467 Under Secretary to Government,
Home Department (Law and order, Cofeposa and Prosecution)
URBAN DEVELOPMENT SECRETARIAT
NOTIFICATION
No.UDD 51 CSS 2009, Bangalore, Dated:08.06.2011

In exercise of the powers conferred by sub-section (2) of section (1) of the Karnataka Municipal Corporation (Amendment)
Act, 2011 (Karnataka Act No.3 of 2011), the Government of Karnataka hereby appoints the 1% day of August 2011 as the date on
which the said Act shall come into force.

By Order and In the Name of the Governor of Karnataka,
C.R. RAVINDRA
PR-544 Under Secretary to Government,

Urban Development Department.
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