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(1000 GHO8 MMIMla|@d ALYl RIUMBHIBHN).  HONEMICIGl  L1.6VIZE  HSATV]

af) 9} @OQNAN®O6).

< b

8B  @omminwe  ‘af)’ 47-000001  ©HIS)ODIAIHNAD  GHAB  2)2g)  O®ISILINE]
MIONEBOB MVeeNITWla| Wla|o85H0MOGE ald1dH GHOS 2103 O@OFIIE] EHHUDMIW]
cendWloel  @).aWl.godes  @AYle@lealss  aVLNOMENWQe  MEAIMEWO  @AYHN0Qo
MERIMEWI  Wlame  LIElENM@IMOV]  af)e.B.all, @REOVME  OsSAV]  (GR10AIAQ)
af)aNI0IY H6) al}0en WIGNITWRO W)Yo 20 2{101cHHMRB®o6M. [G.O.(Rt)No.

3022/2008/eo@o%1ad DATED 31.12.2008]

9 afeld  OSaMUYHUWBEN)e  RWVIHN)AN@IMINININIW  oBQONe @O NOBHE  BIGOD

Gala|0lmye 40% (MO@® o@OMo.) @RYENS.

10. o=laveisauad  avlajodgienmdoled  ezoell  GMOBH)INAIN}e  Mo@laHl@d  calMB(®
alGIZmOMAILNOMOIN)N0W  RIAUMHNIBH  @RHNHDMNE  HSAVYQ  GRIAIA  DLIVOSOTIGI
MSOMAN@IEM.  DLIVWISOMIG DOMONALIMIM @Y Wadlae)Mmald @y aflaio. Language
Option -@3  GOAIN|S)COMENBMIE.  H)SIO®  GHOB  af)ALLICHNHUND  GRYHS  @YO
0BT ©SAUQ)e  DRIVOSOWIT  DOMOOALIDOARANDIEM.  af)aINOG  G2I0BL6ABUY
Mo latlenWICle9)e.  aQ) HSMVQ)HOBE0o Mo TaHlceId DEIVOSOMIGEIO

) ©)MOANAN®I6M).

11. av.adinomomleel @oilele &IMSW)e BIAHOMYIMaldHEBS0300 301806 W)aMINeans

aflegie 20MAI@ HSAVY, GHO8 RVIG TLEMINAWIEMY B0anTEaVEAT HSAVY, CHOS
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AZVESaUM  ©SAVY, HMIT 0T HSAVG o) aDIOIVGS  @IFIGEID  HANSWVIGERI
®OAN  OOMOo  af)P}MAUIMBS  @ERAUMONMNZOVIBIBN)IM@OET. @R IBH00. @ alFleeIo
SHMMSWIGEID  al]ldH  af)9)®OM  BRYWadlHN)aMAUAG M&Ee3  13-00  a1emWle0N@3
alo@)aMal B8l )88 aldlHHUWB Mo@latlerId ARIVOISOBIGRID @RLIOD® 2EYOMEIRlo

20UV af)9}@MMaldto @R(AIGHIONBS DOMASHSLINAVHU3 @RAVOWIIOBH AN,

12. oaimy) osmig alv® mileniqylod ag}@om)e3udlana aldleHIdmle:wdad @G

agy9yaoad 2011 zmaclalens &)sl 80TV MTIEBHANI6EM.

12 A 01 2100 89105088  GRAIMLOEBESIT3, GRMY® CIVAUMOMITY @ISO
R10Ime90d  @pAlls)pem  @eam @yenlal  cawoall/aldla]  GRWINNOWeHHHIME

@RALlaHB S1BHQ)e TLMIAINMBMEINN) TVIGHIO|S)OHIWIT AGTWIGIAMN®IE.

12B ROPIDIVIWIHS)HS  Gal$auem@  aUQoafldd  GR.120WVIFB8  AVAHHOA
2101M 0903 Wla|od5en030@3 101U 6 @R EAIGHIB9)EMIOUD (o210
B8910HW880IAQ)  GRAIO)OS @RALNHMB  SleOgIGRIW)e  TVMININEEN)LIICLIW)o
MLODHY D |S}OMLNHHUB NINLOAIg RO (I®IWIW] @6an M1BQYa012]0@3
DONWID)o.  @RAIOY)OS @ald, alzail 2)®EINWAI DUIOHBNIBSBIAN avlendud

OLOOAVLOOMO MIBMNINWA0IW)o  al@®]afldlansmo.

13. B0GO0 OSaUgIm)o BRI WlaJodgiopaadoleel 9EBLOWVIVLIOMOA
al0aLOV1BlHNEMHNA  B30LI0HLIEEIG al)06a|S5)0llaflg)ss AVEHHIE DOMEAIMD  (aI1dh00.
DIBMNITWI®20H91VIgBI®oM.  (RWVIG  HSAVY, GHOS AVEQQ  O(nI0EMIaUM  HSAVY,
AZFAVESaUM  HSAVG,  GRIDIDT  aNeME  BRAWIG  AWlaodeaMOE  HSAVY,  GaNIOaVY
OSaVY,  ale@DWOD  HSAVY,  GHO-60aje0Qlal  &saVg,  20GIRM  HAIGINWAE
Wla|od300mM6  HSaVG, CHOB  aAVEQQ  (S0MBaVEadg  qudarlavloel  @R.06EBUIEN) B
Wla|od560mM0@8  ©#SaVg  ofavlal  @R@O®)  Wlajod5e0mdlanl  9EBYMAVLOMOIGH
DO(@MBS@OEM.)  GHOS  AVEQQ  OnI0GMIaHA  OSAVG  TVIMAOIEHHUD  Qlda{loel
aslav(sless (1G] @RanlTVER060 9ce3uwlagsmoem.  aflallwald)al
HSeN83013H6  ER@O®)  Ad)ajdSIEd  MIRMINMWAOSHVIHBS oI OSAVY B0
af)9) @AM HFlVOMEHAUWRM  H U HOS.ESMNIUE  DYI00HN) M@,  af)aNIGI

oBO®ILN. Ad»)afled  MIdeniInlImaLloom 101U B6) @RCaldH]H0)MAId
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O9S.GSMNIIU  (aldh00o (TP  aldldH )9y AVOWIHNORESITE Mo
af)P)CMENB@OEM). @REIOD @RMIMIV] HOS.ESMIISIT M0Qe AIOYTMANME].  DHOSIED)
Wl od500mM0@3  ald1SHWINS  06S.ESMgElnndo  20THN@HINWIVIAIHN)..  @RSIOD

HSIVY MSAMAIM  ALORLYMWIBIO@AD  WAICHHENSDIE).

14. 31.07.1986- oe! €.&.(af)o.af)0) MMIA 249/86/2.0g).A]. @RM)AVAEla] AW
Gan2oaig  avdarlav  (LE.S.)-epss 2)mlod 00midnodss  amlosanal  @Goonmens
HSaUg (I o MSOMIMN@IMOTI 15.12.1978-0e1  2£1.8.(ag)s.ag)a¥) mmIQ
549/78 /&.ag).all.  @GRMAVEl)B8S  @RAHVENE  HSAVQ  (GRIDAIA)  MOEl  Gala|0)dhUd
NIDW 20BNV BN ML) (IaRI®  aLBATIIENBB0IB  (aIG@Yd  QlZZaN0al® (21000

WEM19Ha0W BREHDME HSAVGIN) GRGIGHl]) ODHICBRABGIE.

AWM Ganooalg  avdallavlienss (LE.S.) &)mlod oomidnod  “Gandoady
OSMVG  Gandd af)BaVld:}5101 @RS &HeIESogled’ MVQoal” oMM  aldlSUDHS D
aNgZamoalM(ald»00e  @RCaIGUICHNMBDILL. Sl al01dHUTES  @RCAIGUBU  HUMIa))
0»0MR)88 allZZamoalMs Z1.&3. (af)o.ag)@V.) ®mmMIB 74/85/=.ag).all. ®loml 19.02.1985

@OMAVAl2] (AIG@Ydo (aIMVIRLEA|SIOMAMN@OEM).

15. @RMYNINW.  ‘af)’ (Annexure — ‘A’) 14-00@00 ©H»0S)OBIBlHNaN  M)WIMVla |3
Wa 085600003 Il Vel m@ladla|@d Wla 08330233103 c20ed] ©21Q)aM

@o8a9)m0dsmcalsl G.O.(Rt.) 2072/78/LA & SWD dated 12.07.1978, G.O.(R)1712/79/LA &
SWD dated 25.05.1979, G.0.(Ms.)3681/LA & SWD dated 20.02.1981 (a1®00. MS@®)aM
al01OHUWOM). D  ald1HHWIESW)e CHO8 MTWINR|@ OSAVY AN Gala|OlGABOW).

avlelsniay BaM)@eanNWIeM.

16. a1019:31000081@3  MNEMGHBIOS TLAOIVWEAMIS) )1S| HOMAHDLIDOQNA @scrﬁg)oe;oéi

(with  books)  oBeo®EI02006man  @RMMITWODIGE  avlelsniay  ailaidlen)anls o)

QU RGN VIGIENE.  BREBOMWBH  HSAVQ)HUWDHH  MNWaIWafISIBS  HSHAVG  NIIN)HS)o

(0™ (aIVIRL)HEMEEBUW  MO(M.)  @RAIVIGE  0I0)OMWISHIBS  CRBODIH:B)o

@@IVENITWA0V]  NAUREIDABI (2 1TVIRLASIODIVIFHBS  BRYHS  @YAO  0)WAV  A(DEGA

0alCWIUIHNANM  alR1HHIAMOHUWBHE  BRMQUIBD)BES). QR0 IMO®IE3 QY000

alOTIHBBMLIOD®  ODHI2flOIORI  AVEMEMMNHS  HMIM],  MIUENE  MNHY  AVQOU3
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CHOgWo  MOEIDWAI  (IVIRUI®E1Ig)8s  edHoz avdlavy 0)Ba0 @)SaEElw  69nInlg
aIREHNHMDHUW  al01HHI 000EIB8  DaleWOIUlHNIM  aldSIBB®EL.  H)OlajHEBO
ailaloaBEso @PsaElw NN AN HB)o DOUNW)HSB)o 2030 al1018:1000081@3
OHIMBQUAIN@IM  BRMAUGIENMMEL. 0D MIBG3WEBUEEH) Allald1®20W] HaldyR0)aN
DEBLONIBALIHEBINS  DOMOSHSLIOTHUB  @RAVIWAVGNO[S)AN@IE.  BRGIEMINSIals
@O HleHM D2 l®MODAD) EMIAMAN  AQ)  WBlHHIMSaISIHSB)e  TVITGlH)AN@IE.

aileinianileado  emdon  “allo  mpssav”  (with _books) «ga)  agey@l0iglElom

OSAVQIBHUB NNBNHBINS AVa0OWAILINHD  af)P)EDENZ®IEM).

17. a101eu:8)95 allaf qU)1NEIEMIESO @RAVIATQMS  aL)(IMEIEMOESd @RALTaHEM®3
allaf  aUY(IMNEIGMOESO  BRAINELOBVOW]  HAlR)RO0)GHEVI  aldldHVIG  ago@eslelo
@OOMIENBB  (HACHNS)HUWD  HONIHN)MHEWI  16-00  alembléa:dloel  MIBGRUEEBUIHN)
ailaloT®20W] a10183:1000081@3 N1 O HUD 06N QUG HGWO £21Q)aNAIN)OS
DOMOHHSLIOTVNHUE  @OAVOWIIBNOQ[S)ANDIED.  GRDIM)  al}0OA  GROIOO  CHOT
alRflds LAY GHolaHad MIWIVIBNAM  GHILIGAMIB. Wl [0BF0NMB0M3  al01d:UH U3
a9} MWIaN}e  DSEHNDWHHOANAMN@OEN).  GAGI|OGD MSalSldhWdHn) aljocn ag
2220  MSaISIBHWHNOV]  Aldhla]y  CAWINIZHEBW).  allFleIBa’ AWl ]odgeNdS
WQOHSEOW)e  BRAIVIHN)IN@IED.  GHIATEUMNE@BHSEWI &M TaHOMBO  AVQIaCl@ea g
BRYHVOHWESILN G alQTHUSHHMEWI al@ldonH VoMW1 2] @ 00463BUI BNV
av1owlmlen)aload (W0l 96 B> GWO @R®IM nlelelelolGIotok:cH [T MIGWIUIHN) HEWI

921QYANAIRHN)e CAMA|OGOIM  UBlHHU  MTBBIAMN®IE.

18. (ag)) al1eUW)OS OAVABN0YB>UB 20g1a915eMeOnMBH @RGAISHBUB
alBlOEMIHENMDE).  af)MO@ (SOMBAVaN@ MLIGRD QGO HAVMO0):UW M0Qe BIZEMHAAT
@RY(DallHM)aMAId  @RWAlaHME  Sleg  HISIOGIMEeH.  CGHRREBONAVIOMOO)OS
TA5lableng) VadlMo GHOS alile; ALGANMT  G»mleHm  AWla0B5)OHAMOGE  aldH0
alleowe  GROWIMBG  HAV(@SOlE  BREAISHUICHNMB®M.  HoAlaHHBO  @RYanIavl@d
wlanye  LIElEH)AN  GOAINMLIDOVWE@IMAINBe  BH)SIO®  HAVAION)HUWE  BOFIDWPIEIAM
al01HHMIBMOIHB)OS  DQOMOBHSLIDAVIGHWE  @RAVIWIANGNOA|SIAN@IM.  al@lHHIA®C]
SHBH  O@BRBIOS  MaHS(IH000  aldlHHICH(BBBUW  HDMOHEINMSIBNMDIM  B0)
®006MAIY0LNe  ALIO®MYe  DENBOVIAISNMNMMEL].  BREAIGHUBUW  ERWWHN)AD  ALAW GO

a101BHOBMO]HUB  MINIQJe  (IBMYo  (NRUIGBNMB®OEM.  ald1dHO  TV.NIMLAIW)BS
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)9O YA HOBLI0e R0V HAVEHFON((Wa|0d502MB0@8 al@ld:u0 afl8ows), CH0s
alRfled;  avdarlal  @»omleud, alge., @IOAUMADal@., ofldd oW - 695 004 agam

allenavOomIc GRYVIBICHNME®IE.

(enil) a00U3S1BHQM) VA1 2] af)$)}®0d @M1l flg)8s Galo|0}hUBHE 20Qo

QAUO)EMEMOMIOMBEIG3 @y  allalte  ¢ROVIMBSG  HAV@SOIO®  MMBgl  GROIW 2]

@MYQI0Bo 210633101A1CHH N6, G@RIOOMaldHo DODOBHSLIOY
@RAVIWIQUOHNIAN 6.
19. @OOY alOWIAM MIMOHBIBS BRGAldHUHUB MI0)aldWldre MlaaVlenyammosm.

(1) 2@IWOIW @REAIGHO a0la] MLJC GRGAIG:HDUD.
(2) MWl a0l @RsSayeImss  allweailaleal).  c2eIWl:oclw)es
MVONHYD|SJODENHB)e  MePomas  Identification Certificate

(3) @PAWlHM SloOGlad  BREAINHUMHOMO GaNIGZO alTIHNIONWBSRO).

(4) @oolanad  sSleagloel  qVBSlaLleng  BOW.  AVIGHINQ|SIODICID
@RGalMHBUI.

(5) @RYaLIAY GRAIWIGHIGIWHS MVIGUYI@AILIOH® a0l aquo®my. (Free
chance) @RAINHOUIOA|S)AN BRGAIGHDUD

(6) a10leH0  anlay  @RSTENM@IE  MIaN)e  BS10I0EN|S)INTIMBS
@RBO® fDLI0OH® auORMY @RAITV. eIglee)an@Im
@RGAlHH]2|QI0)NS @BREAIGHDUD.

(7) 80len@3 2930103 Gala |0} UBHN)o aQLORMY @RAITVOo
@RM) IO |S)DH W)Yo aflanis CelO)ENnll0) OB aLOERMY

BRAIMOANIM @RGAIGUIHN)HW]o §21Q1HIB8BQIAE.

(8)  alE1HHUOTVAVED TVLIBHINA|SITTVIV  HHGHAI0OOD 2 ld1HHIBMLH U3

08 alflds A @ o lemad afl.avl. milemow,
®1)AIMADal)@o. OAV(BGON,
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Annexure - A

Name of Test

Syllabus

1. Secretariat Manual Test (One Paper)

The Kerala Secretariat Office Manual

2. District Offices Manual Test
(One Paper)

The District Office Manual

3. Manual of Office Procedure Test
(One Paper)

Manual of Office Procedure for use in Offices
other than Secretariat

4. Departmental Test for the Staff of the
Kerala Public Service Commission

The Kerala Public Service Commission Office
Manual

5. P W D Manual Test

The Kerala P W D Manual and additions
amendment to it from time to time (With
Books)

6. Account Test (Lower) — (4 Papers)

[E—

. Kerala Service Rules (With Books)

Kerala Financial Code Volumes I and II
and Kerala Budget Manual (With
Books)

. Kerala Account Code Volume I (With

Books) and Introduction to the Indian
Government Accounts and Audit (V
Edition except Chapter 12, 26, 27, 28
and 29) (Without Books).

The Kerala Treasury Code Volume I and
IT and Kerala Account Code Volume II
(With Books).

7. Account Test (Lower) for the
Ministerial and Executive Staff of the K S
E Board - (4 Papers)

Kerala Service Rules (With Books)

. Kerala Financial Code Volumes I and II

and the Kerala Budget Manual (With

Books).

Elements of Commercial Accounts
Bookkeeping - All Chapters except
Chapters XIII and XV dealing in

Partnership  Accounts and Company
Accounts respectively of the Books
Double Entry Book-Keeping by Jamshed
R.Batliboi.

Kerala Account Code Volumel and
Kerala Treasury Code VolumeI (With
Books).
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8. Account Test for Executive Officers (2
Papers)

. Kerala Financial Code Volumes I and

II. The Kerala Account Code Volume I
and Kerala Budget Manual (Chapters I
to IV, VI and VII) (With Books).

. Kerala Service Rules (With Books).

9. Account Test (Higher) — 5 Papers for
those working in P W D and

Electricity Board and 4 Papers for those
working in other Department.

Part I

. Kerala Public Works Account Code

and Kerala Account Code Volume III
(With Books).

Kerala Financial Code Volumes III and
Kerala Budget Manual (With Books).

Part 11

. Introduction to Indian Government

Accounts and Audit (V edition except
Chapters 12, 26, 27, 28 and 29)
(Without Books). The Constitution of]
India (With Books) and Kerala
Accounts Code Volume I (With Books).

Kerala Treasury Code Volumes I and II
and the Kerala Account Code Volume II
(With Books).

Kerala Service Rules (With Books).

10. Kerala P W D Test (2 Papers)

Kerala P W D Code (With Books)

Kerala P W D Account Code (With
Books)

11. Departmental Test for the Ministerial
Staff of the K S E Board (4 Papers)

Kerala P W D Code (With Books)

Kerala P W D Account Code (With
Books)

Electricity Supply Act (Chapters 1 to
IV and VI), Store Accounting Rules,
Tariff and Revenue Accounting Rules.

Departmental Manual of Office
Procedure.

12. Departmental Test for Executive Staff
of K S E Board (3 Papers)

1. Kerala P W D Code (With Books).

Kerala P W D Accounts Code (With
Books).

Electricity Supply Act, Electricity Act
and Rules Store Accounts, Tariff]
and Revenue Accounting Rules.
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13. The Kerala Municipal Tests (3
Papers)

Kerala Service Rules (With Books).

Kerala Financial Code Volumes I and
IT and the Kerala Budget Manual,
Kerala Account Code Voll and II
(With Books).

Act and Rules, Special Services Rules
and Standing Orders as described

hereunder (With Books).

(a) Kerala Municipalities Act and Rules.

(b) The Kerala Municipal Corporation Act,
1961.

(c) Local Authorities Loans Act and Rules.
(d) Local Authorities Entertainment Tax Act
and Rules.

(e) Places of Public Resort Act and Rules.
(f) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(1)  Cattle Trespass Act and Rules.

(j)  Other Acts and Rules prescribed from
time to time.

(k) Special Service Rules framed for Local
Body Employees.

(1)  Standing Orders in respect of Municipal
Matters.

14. Municipal Department Test (One
Paper)

1. Actand Rules, Special Service Rules
and Standing Orders as described hereunder
(with books).

(a) Kerala Municipalities Act and Rules.
(b) The Kerala Municipal Corporation Act,
1961.

(c) Local Authorities Loans Act and Rules.
(d) Local Authorities Entertainment Tax Act
and Rules.

(e) Places of Public Resort Act and Rules.
(f) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(1)  Cattle Trespass Act and Rules.

(j)  Other Acts and Rules prescribed from
time to time.

(k) Special Service Rules framed for Local
Body Employees.

()  Standing Orders in respect of Municipal
Matters (Common paper under item 13 (3)

above).
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15. Local Fund Audit Department Test
(Higher) (3 Papers)

1.  Acts and Rules as described hereunder
(with books).

(a) Constitution of India.
(b) Kerala Municipal Corporation Act and the
Rules hereunder.
(c) The Court of Wards Act and Rules
thereunder.
(d) The Kerala Municipalities Act and the
Rules thereunder.
(e) Kerala Panchayat Act and Rules thereunder.
(f)The Kerala Local Authorities Entertainment
Tax Act and the Rules thereunder.
(g) The Kerala Local Authorities Loans Act
and Rules thereunder.
(h) The Kerala Places of Public Resort Act and
the Rules thereunder.
(1) The Public Health Act and the Rules

thereunder.
(j) The Food Adulteration Act and the Rules
thereunder.
(k) The Town Planning Act and the Rules
thereunder.
(I) The Kerala Cattle Trespass Act and the
Rules thereunder.
(m) The Madras Hindu Religious and
Charitable Endowments Act and Rules
thereunder.
(n) The Travancore Cochin Hindu Religious
Institutions Act.
(0) The Charitable Endowments Acts and
Rules thereunder.
(p)The Kerala University Act and the Statutes
thereunder.
(q) The Cochin University Act and the
Statutes thereunder.
(r) The Calicut University Act and the Statutes
thereunder.
(s) The Kerala Agricultural University Act
and the Statutes thereunder.
(t) The Kerala State Housing Board Act and
the Rules thereunder.

and

(u) The Kerala State Rural Development
Board Act and Rules thereunder.
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1.  Panchayat Manual and the Kerala
Municipal =~ Corporation = Manual
published by Government can be used
as reference books as per G.O..(Ms.)
No0.248/84/Fin. Dated; 9.5.1984.

2. Finances of Local Bodies and
Principles of Local Fund Audit,
Principles and Procedure in the Indian
Audit Code and Audit Manual with
special reference to Local Fund
Account (with books).

3. Book-keeping and Accountancy.

16. Local Fund Audit Department Test
(Lower) (2 Papers)

1. Acts and Rules (with Books).

(a) Municipal Enactments:

(1) Kerala Municipal Corporation Act
(Chapters V, VI and Schedules II and III )

and the Rules thereunder.

(i1)The Kerala Municipalities Act (Chapters

V, VI, XIV, XVI and Schedule II) and the

Rules thereunder.

(b) Panchayat Enactments:
The Kerala Panchayat Acts (Chapters III, IV,
V, VIII and IX) and the Rules thereunder.

(c)  Other Enactments:
(1) The Charitable Endowments Act and
the Rules thereunder.

(11) The Madras Hindu Religious and
Charitable Endowments Act and the Rules
thereunder.

(ii1) The Travancore — Cochin Hindu
Religious Institutions Act.

Panchayat Manual and the Kerala Municipal
Corporation Manual published by Government
can be used as reference books as per
G.0.(Ms.) No.248/84/Fin. Dated; 9.5.1984.

2. General Knowledge, Precis and Drafting .

(a) Office Procedure in Local Fund Audit
Office including Precis and Draft writing.
(b) Principles and Procedure of Audit of Fund
Accounts.
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17. Kerala State Probation Test (4 Papers)

Part- 1
1.  Indian Penal Code

2. Criminal Procedure Code, 1973 (Act 2 of]
1974) Security Section (Chapter VII —
Sections 106 to 124) Maintenance of Public
Order and Tranquility (Chapter X Sections 129-
132 G.O.Ms 3/76/LA and SWD dated 5-1-
1976)

Part-11

1.(a) Probation of Offenders Act, 1958 Central
and the Kerala Probation of Offenders Rules,
1960

(b) Immoral Traffic Prevention Act, 1986 and
the Rules framed thereunder.

(c) Juvenile Justice Act 1986 and the Rules
framed thereunder

2. Principles of the Probation System
(Probation and related measures- A publication
issued by the United Nations)

18. Test on Kerala Police Manual

19. Test on Manual of Office Procedure
(Police)

20. Departmental Test for the Ministerial
Staff of the Vigilance Division (2 Papers)

Police Manual (with books)
Manual of Office Procedure (Police)

1.  Police Manual (with books)

2. Manual of Office Procedure for
Officers other than the Secretariat.

21. Forest Test(For Executive and
Controlling Staff) (3 papers)

1.  General Law

(a) The Kerala Forest Act and Rules
there under

(b) The Kerala Land Acquisition Act
(c) The Boundary Act
(d) The Cattle Trespass Act
(e) The Indian Penal Code
Chapters 1t0 5,9to 11, 17, 18
and 23 and
(f) Indian Criminal Procedure
Code,
1973(Chapters1,5,6,7,15,16,19,
20, 23, 24,26,27 and 30)
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2. Law — The Kerala Forest Act and Rules
there under (with books)

3. Procedure — The Kerala Forest Code and
Departmental Rules (with books)

22. Forest Test (for Clerical and
Protective Staff) (2 papers)

1.  The Kerala Forest Code (with books)

2. Law — The Kerala Forest Act and
Rule there under (with books)

23. Kerala Jail Officers Test (4 Papers)

1. (a) Indian Penal Code — Chapters 2,3,4 and
9 and Sections 136, 138, 220 to 225, 225 A,
225B and 227.

(¢) Criminal Procedure Code, 1973 (Act
2 of 1974) Chapter I, II, III, VIII,
XXV, XXXII, XXXIII.

(d) (¢) Travancore- Cochin Prison Act
XVIII of 1950 and the Kerala Prison
Rules

(e) Lunacy Act (Central)

2. Sociology, Penology and Criminology

3. Test in (1). Close Order drill (2) Lathi
drill, (3) Weapon Training and (4)
Revolver firing (practical)

4. First Aid, Personal
General Sanitation.

Hygiene and

24. Kerala Jail Subordinate Officers Test
(2 papers)

1. A Hand-book of prison and the Kerala
Sub Jail Rules

2. Test in (1). Close Order drill (2) Lathi
drill, (3) Weapon Training and (4) Rifle
firing

25. Kerala Co-operative Test (2 Papers)

1. Elements of Banking

2. Principles of Co-operation and the Co-
operative Societies Act and Rules issued
thereunder. The following reference books
will be wused by the candidate for the
preparation of the Test.

Banking
(i) Banking Law and Practice — By Tannan

(i1)) Modern  Banking in India - By
S.K.Muranjan
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Co-operation

(i) Co-operation — Law and Practice — By
Calvert

(i1) Co-operation at Home and Abroad — By
C.R.Fay

(i11)) Co-operation in India (1962 Edition)- By
Prof.Bhagatswaroopp.

(iv) Theory and Practice of Co-operation in
India — By Prof.Kulkarani

Candidates should study on the Co-operative
Societies Act and Rules and the Madras Co-
operative Manual written by Sri.J.C.Rayaon for
Co-operation.

26. Canal Rules Test (One Paper)

Canal Rules and Regulations Travancore and
Cochin

27. Agricultural Income-tax and Sales-tax
Test ( 3 papers)

1. (a) The Kerala General Sales-tax Act,
1963 and the Rules thereunder (with books)

(b) The Central Sales-tax Act, 1956, the
Central Sales-tax (Registration and Turnover)
Rules, 1957 and the Central Sales-tax Kerala
Rules, 1967 (with books)

(c) The Kerala Surcharge on Taxes Act, 1957
(with books)

2. Agricultural Income-tax Act and the Rules
thereunder (with books)

3. Book-keeping (Theory and Practical)(2%2
hours).

28. Civil Judicial Test ( 2 Papers)Only
Bare Acts will be allowed.

1. (a) Indian Civil Procedure Code (With
Books)

(b) The Kerala Civil Rules of Practice(With
Books).

2. (a) The Indian Limitation Act (With Books)

(b) The Kerala Civil Courts Act (With
Books).

(c) The Kerala Courts Fee and Suit Valuation
Act (with books).




22

(d) The Kerala Stamp Act (With Books).

29. Criminal Judicial Test (2 Papers)Only
Bare Acts will be allowed.

1. (a) Criminal Procedure Code, 1973 (Act 2 of]
1974) (With Books).

(b)The Travancore — Cochin Criminal
Rules of Practice (With Books).

2. The Indian Penal Code (With Books).

30. Panchayat Test (4 Papers)

1. Panchayat Act and Rules (With
Books).

2. Other Acts — Public Health Act,
Cinema(Regulation)Act, The Local
Authorities Entertainment Tax Act,
The Places of Public Resort Act, etc.
and the Rules thereon which have a
bearing on the administration of the
Panchayat (With Books).

3. Account and Audit as laid down in the
Panchayat Rules, 1951, etc. and Public
Works in Panchayat Area (With
Books).

4. General Paper on Legal Procedure,
Agricultural and other subjects like
Five Year Plan (With Books).

31. Departmental Test on Employment
Exchange Procedure (2 Papers)

1. Placement work: This will cover
placement work(including placement  of
physically handicapped) and Collections of
Employment Market Information based on the
following Chapters in Parts I, II and IV of the
National Employment Service Manual Vol.I
and  VolII(With the connected EE
Minutes/Notes/Amendments etc. issued from
time to time. Chapters V, XIII, XVI and XVIIL
of Part I and all Chapters Part II and Part IV,
N.E.S.M (Vol.I) with relevant Portions of]
N.E.S.M.(Vol.ID).

2. Special Scheme and General Instructions:
This will cover Special Schemes like
Vocational ~Guidance and  Employment
Counselling,Occupational Research etc. and the
Chapters on (i) Study and Development of]
Employment Opportunities (i1) Public Relations
and Publicity, (iii) Various General Instructions

and (iv)Inspections and Technical Evaluation of]
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Employment Exchanges based on the following
Chapters in Paras II and III of NESM. Vol.I and
Vol.II(With connected E.E Minutes/Notes/
Amendments etc., issued from time to time).
Chapters 1 to IV, XIV, XV and XVII of Part [
and all Chapters of Part III. N.E.S. M Vol.I
with the relevant portions of N.E.S.M. Vol.Il.

32. Kerala Registration Test (4 Papers)

Part -1

1. The Indian Registration Act, the Kerala
Registration Rules and Table of Fees as

prescribed by the Kerala Government
(With Books).

2. The Kerala Registration Manual and
Circular Orders (With Books).

Part - 11

The Kerala Stamp Act and the Rules
there under and the Indian Stamp Act in respect
of documents specified in entry 91 of List I
(Union List) of the Seventh Schedule of the
Constitution of India and the Rules relating to
these documents (With Books).

Part — 111
(Miscellaneous Act, etc. )

The Transfer of Property Act, the Evidence
Act, the Special Marriage Act, (Central Act 43
of 1954) and the Kerala Special Marriage
Rules, 1958 and the Chitties Act and Rules
thereunder, the Societies Registration Act and
the Documents Writers Licence Rules (With
Books).

Note .- (1) Until such time as the Kerala
Registration Manual is published for the second
paper in Part I, questions will be based on the
Circular Orders issued by the Inspector General
of Registration after 1.11.1956 regarding
matters covered by the Registration Act and
Rules and Table of Fees.

(i1) Till Common Chitties Act and Rules
and Societies Registration Act and Rules are

introduced, questions in Part III will be set in
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33 [A]. Departmental Test on laws
relating to Motor Vehicles for the
Members of the Kerala Transport
Subordinate Service and the Ministerial

two compartments ‘A’ and ‘B’. Questions in
Compartment ‘A’ will be compulsory for all the
candidates and they will be given option to
answering one of the questions in ‘B’.

(a) Compartment ‘A’ will contain question on:
(1) The Transfer of Property Act.
(2) The Evidence Act.

(3) The Special Marriage Act (Central Act
43 of 1954) and the Kerala Special Marriage
Rules, 1958.

(4) The Kerala Document Writers Licence
Rules.

(b) Compartment ‘B’ will contain questions
on:

(I)The Travancore Chitties Act and Rules
thereunder.

(2) The Cochin Kuries Act and the Rules.

(3) The Travancore —Cochin Societies
Registration Act (Act XII of 1958); and

(4)  The Madras Societies Registration
Act (One full question will be set on each of the

4 items above).

(1) Motor Vehicles Act, 1939 (Central Act IV
of 1939) as amended and the Kerala Motor
Vehicles Rules, 1961 (With Books).

Staff of the Motor Vehicles Department (2 (2) Kerala Motor Vehicles Taxation Act, 1976

Papers).

and the Rules made thereunder (With Books)
(G.O.(P)215/76/PW dated; 22.9.1976).
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B. Second Class Language Test in Common paper under item 41
Malayalam for those who have not studies
Malayalam for SSLC or its equivalent, as (See also Annexure ‘C’)
a medium of language as a Subsidiary
Language (for the members of the Kerala
Transport Service and the Kerala
Transport Subordinate Service).

34. Departmental Test in Code of The Code of Criminal Procedure, 1973 (Act 2 of]
Criminal Procedure and the Kerala 1974). Covering Chapters I to VII, XII, XIII,
Manual of Office Procedure (for the XV to XVII, XIX to XXI, XXIITA, XXIIIB,
Motor Vehicles Inspectors in the Kerala | XXIV, XXVII, XXIX, XXXII and Kerala
Transport Service). Manual of Office Procedure (with books)

(G.O.Rt.1673/75/PW dated; 9.12.1975).

35. Harijan Welfare Department Test Hand Book of the Harijan Welfare Department
(One Paper) (With Books).

36. Test in Kerala Education Act and Kerala Education Act and Rules (2 Y2 Hours).
Rules(One Paper)

37. Labour Department Test (3 Papers) Part -1

(One Paper — 2 %2 hours — With Books )

The following Acts and Rules administered by
the Labour Department:-

1. Plantation Labour Act, 1961.

2. Minimum Wages Act, 1948.

3. Employment of Children Act, 1938.

4. Motor Transport Workers Act, 1961.

5. Kerala Shops and Commercial
Establishments Act, 1960.

6. Payment of Wages Act,1936 ( in respect of
establishment other than Factories).

7.The Beedi and Cigar Workers(Conditions of
Employment )Act, 1966 and

8. The Motor Transport Workers (Payment of
Fair Wages) Act, 1971.

Part - 11

(One Paper — 2 2 hours — With Books)
The following Acts and Rules administered by
the Labour Department :-

1. Industrial Disputes Act, 1947.
2. Industrial Employment (Standing Orders
Act, 1946).
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3. Indian Trade Union Act, 1926.

4. Working Journalists (Conditions of Service
and Miscellaneous Provisions )Act, 1955.

5. Working Journalists (Fixation of Rates of
Wages) Act, 1958.

6. Maternity Benefit Act, 1961 (Central Act).
7. Kerala Industrial Establishments (National
and Festival Holidays) Act, 1977.

8. Workmen’s Compensation Act, 1963.

9. The Payment of Bonus Act, 1965 and

10. The Kerala Industrial Employees Payment
of Gratuity Act, 1970.

Part - 111

(One Paper - 2 Y2 hours — With Books)
The following Acts and Rules administered by
the Labour Department:-

1. The Contract Labour (Registration and
Abolition ) Act, 1970.

2. The Payment of Gratuity Act, 1972.

3. The Kerala Payment of Subsistance
Allowance Act, 1973.

4. The Kerala Agricultural Workers Act,

1974.

5. The Equal Remuneration Act, 1976.

6. The Sales Promotion Employees (Conditions
of Service) Act, 1976.

38. Animal Husbandry Department Test
(One paper)

Animal Husbandry Department Manual(With
books)

39. Excise Test- Parts A & B (3 papers)

Part A- Excise Manual
First Paper

Abkari Acts and Rules and Notifications (With
books)

Second Paper

Prohibition Act and Rules, Medicinal and Toilet
Preparation Act, and Rules. The Narcotic
Drugs and Psychotropic Substaces Act 1985 and
the Rules made there under by the Government
of India and Government of Kerala, Spirituous
preparation, Inter-state Trade and Commerce
Control Act, Rules (with books)
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Part B- Criminal Law

Criminal Procedure Code, 1973 (Act 2 of 1974),
Evidence Act and Indian Penal Code (with

books)
40. The Kerala Port Department Test (One| 1. The Kerala Port Department Manual
paper-with books) 2. The Indian Ports Act, 1908 (Act XV of
1908)
3. The Merchant Shipping Act, 1958 (Act
XLIV of 1958)

4. The Indian Light House Act
. The Madras Minor Ports Harbour Crafts
Rules, 1953

6. Port Conservancy Rules, Port Pier Rules
governing the Warehousing of goods in
the Government sheds and godowns at
the Port of Travancore-Cochin, Port
Cargo Boats Rules and Rules for the
working of Tugs “Alappuzha” and
“Venad” issued in Notification No. PWC
4-3496/55/PWC  dated  18/10/1955
amended from time to time.

7. Note for the guidance of Officers in
Common Wealth Countries Overseas,
Territories and the Irish Republic (British
Merchant  Shipping and  Seaman
Revised). Issued by the Ministry of
Transport 1963.

(1) The Merchant Shipping
(Registration of Sailing Vessels)
Rules, 1960.

(i1))  The Merchant Shipping (Tonnage
fee Measurement of Sailing
Vessels) Rules, 1960.

(i11)) The Sailing Vessels
(Assignment of Free Board) Rules,
1960.

(iv) The Sailing Vessels
(Statement of Crew) Rules, 1960
and the Sailing

Vessels (Inspection) Rules, 1962.
(v) The Indian Merchant Shipping
(Life Savings Appliances) Rules,
1956

(vi) Merchant Shipping
(Distressed Seamen) Rules 1960
(vil) Merchant Shipping

W
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(Continuous Discharge
Certificates) Rules, 1960.

(viii) Merchantile Marine
Circulars issued by the
Government of India from time to
time

41. Second Class Language Test
(in Malayalam)

(See Annexure — C below)

42. Minority Language Test
(in Tamil/ Kannada)

Translation from English to Kannada or Tamil
and translation from Kannada or Tamil to
English as the case may be

43. Test in Weights and Measure Act and
Rules (One paper)

1.

2.

Standards of Weights and Measures Act,
1976

Standards of Weights and Measures
(P.C) Rules, 1977

. Standards of Weights and Measures

(General) Rules, 1987.
Standards of Weights and Measures
(Approval of Models) Rules, 1987.

. Standards of Weights and Measures

(Inter-state Verification and Stamping)
Rules, 1987.

Standards of Weights and Measures
(Numeration) Rules, 1987.

. Standards of Weights and Measures

(National Standards) Rules, 1987.

. Standards of Weights and Measures

(Enforcements) Act, 1985
Standards of Weights and Measures
(Enforcement) Rules, 1992

44. Departmental Test for Promotion of
Guards as Preventive Officers (One paper)

[E—

kW

. Abkari Act and Rules

Medicinal and Toilet Preparation Act and
Rules

Dangerous Drugs Act and Rules

Opium Act and Rules

Instructions  regarding  Departmental
Organisation Discipline, Mode of Work
in a Range Office Uniforms prescribed
and the way of wearing them

Instructions regarding the way in which
establishment Pay Bills, Travelling
Allowance Bills and Contingent Bill are
to be prepared
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45. Departmental Test for Assistant
Electrical Inspectors (2 papers)

Paper-1

Function of the Electrical Inspectorate, Kerala
State Electricity Board and such other statutory
organizations as envisaged in Central Statues
pertaining  to  generation,  transmission,
distribution and use of electrical energy
provisions under Indian Electricity Act, 1910
and Indian Electricity (Supply) Act, 1948.
Indian Electricity Rules, 1856 and Codes
prescribed by Indian Standard Institution-
Gneral Ideas rgarding functioning of Central
Electricity Board, Central Electricity Authority,
etc. Obligations of Licences as envisaged in the
basic statutes (with books)

Paper-11

Various provisions in the State, regulations like
Kerala State Electricity Duty Act and Rules,
Kerala State Electricity Licensing Board Rules,
Kerala Cinema Regulation Act and Rules 1975,
General Ideas regarding conditions of supply
made by State Electricity Boards and Licensees-
Obligations of Licensees, Electrical Contractors,
Consumers, as envisaged in State Regulations
(with books)

46. Kerala State Housing Board Act and
Rules (One paper Written test with books)

(i) Kerala State Housing Board Act, 1971 (19 of
1971)

(i1) Kerala State Housing Board Establishment
Regulations, 1977

(111) Kerala State Housing Board Establishment
Regulations (Maintenance of Accounts) Rules,
1984

(iv) Kerala State Housing Board Establishment
Regulations Allotment Regulations.

47. Departmental Test on Kerala Head
Load Workers Rules (One Paper) (With
books)

Minimum Wages Act, 1948.
Payment of Wages Act, 1936
Workmen Compensation Act, 1923.
Payment of Bonus Act, 1965.

Kerala Head Load Worker (Regulation of
Employment and Welfare)Scheme 1983.

A e
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6. Kerala Head Load Worker Act, 1978.

7. Industrial Dispute Act, 1947.

8. Kerala Head Load Worker Welfare
Service
Conditions, Code and Conduct) Rules

Board Staff (Appointment,

2002).

ANNEXURE-B

TRAVANCORE AND COCHIN TESTS

Name of Test Syllabus
48. Unified Village Manual Test The Unified Village Manual (With Books)
49. Revenue Test (Travancore) 3 papers 1. Land Revenue Regulations and
Proclamations (The Travancore LRM.
Vol-I)(with Books)
2. Rules and Standing Orders of the Land
Revenue Department (The Travancore
LRM Vol-II) (with Books)
3. Land Revenue Accounts (The
Travancore LRM Vol-III) (with Books)
50. Revenue Test (Cochin) (4 papers) 1. General Standing Orders (Cochin)
2. Land Revenue Manual (Cochin)
3. Stamp Manual (Cochin)
4. Unified Village Manual (with|
Books)(common paper with Unified
Village Manual Test)
ANNEXURE-C
SECOND CLASS LANGUAGE TEST (IN MALAYALAM)
Item of Syllabus No. of marks
Maximum Minimum| Separate |Duration of test
Marks Minimum
Weritten
Part-A
Translating an essay passage of
Tamil/ Kannada Prose relating to
Indian Subjects which contamg po 100 35% 30% 45 Minutes
words that have not familiar
equivalents in Malayalam (The
passage may be of VII Standard)
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Viva Voce Aggregate

Part- B

Conversing with accuracy and 100 (70 marks out of 200) 15 Minutes
fluency in Malayalam

b

INSTRUCTIONS TO CANDIDATES

The examination will be held in accordance with the time-table, which will be published in Part IB of the
Kerala Gazette. The time-table will also be available for reference in the Office of the K.P.S.C .,
Thiruvananthapuram, all District Offices of the K.P.S.C., all District Collectorates, all Taluk Offices, all
District Information Offices and all Centres of the Departmental Tests. The time-table will not be issued to
the candidates individually. The candidates will sign against his/her name in the list of candidates at the
time of the examination, failure of which will result in the invalidation of his/her answer scripts.

Candidates will not be admitted to the examination unless they present to the Chief Superintendents with
their Admission Tickets duly identified by the Head of the Office or Department/Institution where they are
working . The candidates are advised to arrive at the examination centre half an hour before the
commencement of the examination to facilitate verification of the admission tickets and identification
certificates by the Chief Superintendent concerned. They should bring the admission tickets with them on
each day of the examination. (_Admission ticket is a valuable document and is to be preserved by the
candidates for production before this office for the issue of pass certificate of Departmental Tests).

The Admission Ticket Number, name of examination and subject only should be entered on the facing sheet
of the answer books in spaces provided for the purpose. Candidates are prohibited from writing their name,
Admission Ticket Numbers or anything else intended to give a clue to their identity on any other part of the
answer book. The answer books of candidates who fail to write their Admission Ticket Numbers or who do
not write their Admission Tickets Numbers distinctly and correctly or who write the Admission Ticket
Number on any part of the books, Additional sheet etc., other than the facing sheet where space is provided
for the purpose are liable to be invalidated. 1t is the responsibility of the candidates to see by referring to the

heading of the question paper that they get the question paper meant for the test for which they have applied.
The answer scripts written in any ink other than black, blue or blue black will be invalidated.

Candidates are prohibited from communication with copying from each other and from communicating with
any person outside the examination hall.

No candidate will be admitted to the examination who arrives more than half an hour after the
commencement of the examination in the case of papers of two hours or more or duration of 15 minutes in
the case of all other papers. No candidates will be allowed to quit the hall before the expiry of at least half an
hour from the commencement of the examination and only after he has handed over his answer book to the
Chief /Assistant Superintendent.

The non surrender of the answer script to the invigilator, or leaving the Hall before the closing time without
his/her permission will entail disciplinary action against the candidates concerned which may result in
debarment for further appearance for any test conducted by the Kerala Public Service Commission.
Candidates are prohibited from using Mobile Phones, Calculators or any other Electronic Devices in the
Examination Hall.

Warning:- Any candidate resorting to malpractice in the examination hall will be sent out of the hall
forthwith and his conduct will be reported by the Chief Superintendent to the Public Service Commission in
such cases, the Commission may invalidate the answer scripts of the candidates and debar them from
appearing for the tests and in the case of candidates in service the matter may also be reported to the Heads
of Department and the Director of Vigilance Department for further action.

Note:-This admission ticket should be kept for being produced at the time of issue of Certificates.



