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tkh\mh-Imi \nbaw 2012 {]Imcw tÃj-\dn hIp-∏ns‚ tkh-\-ßƒ kw_-‘n® hni-Z-hn-hcw CtXm-sSm∏w

{]kn-≤-s∏-Sp-Øp-∂p.

`cW \n¿∆-lWw

tÃj\dn I¨t{Sm-fdmWv hIp∏v ta[mhn. sU]yq´n tÃj-\dn I¨t{Sm-f¿ (`cWw)˛w sU]yq´n tÃj-\dn I¨t{Sm-f¿

(tÃm-gvkv)˛w BWv  tÃj-\dn I¨t{Sm-fdpsS Iogn-ep≈ a‰v hIp∏[n-Im-cn-Iƒ. Xncp-h-\-¥-]p-csØ I¨t{Sm-f-dpsS

Bÿm\ Imcym-ebw IqSmsX  Xncp-h-\-¥-]p-cw, Fd-Wm-Ip-fw, sjm¿Æq¿ (]m-e-°m-Sv), tImgn-t°mSv F∂o \mev taJem

Hm^o-kp-Ifpw a‰v ]Øv Pn√-Ifn¬ Pn√m Hm^o-kp-Ifpw {]h¿Øn-°p-∂p. taJem Hm^o-kp-Iƒ Akn-Ã‚ v tÃj-\dn

I¨t{Sm-f¿am-cp-sSbpw, Pn√m- Hm-^o-kp-Iƒ  Pn√m tÃj\dn B^o-k¿am-cp-sSbpw \nb-{¥-W-Øn-emWv {]h¿Øn-°p-∂Xv.

sk{I-́ -dn-tb-‰nse  tÃj-\dn hnX-c-W-Øn-\mbn hIp-∏ns‚ Hcp tÃm¿ sk{I-́ -dn-tb‰v A\-Ivkn¬ 2005 s^{_p-hcn apX¬

{]h¿Øn-®n-cp-∂p. Cu tÃm¿ Ct∏mƒ {]tXyIw Hm^o-kmbn sk{I-́ -dn-tb‰v  tÃj-\dn Hm^o-k-dpsS  \nb-{¥-W-Øn-emWv

{]h¿Øn -°p -∂Xv . tÃj-\dn  hIp -∏ns‚ CXc tkh-\ -ßƒ°mbn HutZym -KnI sh_vssk‰mb

“www.stationery.kerala.gov.in” kµ¿in-®m¬ hnhcw e`n-°p-∂-Xm-Wv.



tkh\mh-Imi \nbaw 2012—]ªnIv C≥^¿ta-j≥ B^o-k-¿am-cpsS hnh-c-ßƒ

tÃj\dn  hIp-∏ns‚ tkh-\-ßsf kw_-‘n®v Fs¥-¶nepw hnh-c-ßƒ e`y-amI-W-sa¶n¬ Xmsg-∏-d-bp∂ Xe-ß-fn¬

At]£ \¬In ]cn-lmcw ImWm-hp-∂-Xm-Wv.

1. A∏-te‰v AtXm-dn‰n—-tÃ-j-\dn hIp∏v

t]cv DtZym-K-t∏cv Hm^okv    t^m¨

{io. Fkv. Fkv. -Ip-am¿ tÃj-\dn I¨t{Sm-f¿ kvvt‰j\dn I¨t{Sm-fdpsS  0471-̨ 2305637

Imcym-ebw, Xncp-h-\-¥-]pcw 2300480

2. tÃ‰v ]ªnIv C≥^¿taj≥ B^o-k¿-—-tÃ-j-\dn hIp∏v

t]cv DtZym-K-t∏cv Hm^okv    t^m¨

{io. Fkv. jmP-lm≥ sU]yq´n tÃj-\dn kvvt‰j\dn I¨t{Sm-fdpsS  0471-̨ 2305637

I¨t{Sm-f¿ ( -̀c-Ww) Imcym-ebw, Xncp-h-\-¥-]pcw

3. ]ªnIv C≥^¿ta-j≥ B^o-k¿am¿

{Ia t]cpw DtZym-K-t∏cpw Pn√ B^okv t^m¨ \-º¿
\º¿

1 {ioaXn s_¬kn t•mdn, B¿., Xncp-h-\-¥-]pcw taJem tÃj-\dn B^okv,

Akn-Ã‚ v tÃj-\dn I¨t{Sm-f¿ Xncp-h-\¥-]pcw 0471-̨ 2306874

2 {io. ]n. B¿. ]pc-µ-c≥ , Fd-Wm-Ipfw taJem tÃj-\dn B^okv,

Akn-Ã‚ v tÃj-\dn I¨t{Sm-f¿ Fd-Wm-Ipfw 0484˛2422630

3 {ioaXn Fkv. Pe-P-Ip-amcn, tImgn-t°mSv taJem tÃj-\dn B^ok,v

Akn-Ã‚ v tÃj-\dn I¨t{Sm-f¿ tImgn-t°mSv 0495-̨ 2380348

4 {ioaXn sI. Pn. efn-Xmw-_nI, sjm¿Æq¿ taJem tÃj-\dn B^okv,

Akn-Ã‚ v tÃj-\dn I¨t{Sm-f¿ sjm¿Æq¿ 0466-̨ 2220572

5 {io. hn. Fkv. cmP≥_m_p, sIm√w Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ sIm√w 0474-̨ 2713820

6 {ioaXn Fkv. Pb-e£van, ]Ø-\w-Xn´ Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ ]Ø-\w-Xn´ 0468-̨ 2319493

7 {io. sI. sI. apc-fo-[-c≥, Be-∏pg Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ Be-∏pg 0477-̨ 2263404

8 {io. _n. hna¬Ip-am¿, tIm´bw Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ tIm´bw 0481-̨ 2566175

9 {io. Fkv. Fkv. andmPv, CSp°n Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ CSp°n 0486-̨ 2227912

10 {io. sP. s_∂‰v, Xr»q¿ Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ Xr»q¿ 0487-̨ 2322378

11 {io. sI. Pn. tPmk^v tkhy¿, ae-∏pdw Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ ae-∏pdw 0483-̨ 2738128

12 {io. sI. ]n. IrjvW-Ip-am¿, IÆq¿ Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ IÆq¿ 0497-̨ 2712126

13 {io. sI. kptc-jv _m_p, hb-\mSv Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ hb-\mSv 04936-̨ 248120

14 {io. sI. kXo-jv Ip-am¿, Imk-dtKmUv Pn√m tÃj-\dn Hm^o-kv,

Pn√m tÃj-\dn Hm^o-k¿ Imk-¿tKmUv 04994-̨ 224307

15 {ioaXn Un. ssie-P-Ip-amcn AΩ, Xncp-h-\-¥-]pcw sk{I-́ -dn-tb‰v tÃj-\dn Hm^o-kv

sk{I-́ -dn-tb‰v tÃj-\dn Hm^o-k¿ sk{I-́ -dn-tb‰v A\Ivkv 0471-̨ 2517141

Xncp-h-\-¥-]pcw



]cmXn ]cn-lmcw

tÃj-\dn hIp-∏ns‚ tkh-\-ßsf kw_-‘n®v Fs¥-¶nepw ]cmXn D¤-hn-°p-I-bm-sW-¶n¬ Xmsg-]-d-bp∂ Xe-Øn¬

]cmXn \¬In ]cn-lmcw ImWm-hp-∂-Xm-Wv.

{Ia ]cmXn D¤-hn-°p∂ ]cmXn kzoI-cn-°p∂
A∏o¬

\º¿ ÿew ÿew

1 tÃj-\dn I¨t{Sm-f-dpsS sU]yq´ntÃj-\dn tÃj-\dn

Imcym-ebw I¨t{Sm-f¿ I¨t{Sm-f¿,

( -̀cWw/tÃmgvkv) Xncph\¥-]pcw

2 taJem tÃj-\dn B^okv, Akn-Ã‚ v tÃj-\dn tÃj-\dn

Xncp-h-\-¥-]pcw/Fd-Wm-Ipfw/ I¨t{Sm-f¿ I¨t{Sm-f¿,

sjm¿Æq¿ (]m-e-°m-Sv)/ Xncph\¥-]pcw

tImgn-t°mSv

3 Pn√m tÃj-\dn B^okv, Pn√m tÃj-\dn tÃj-\dn

sIm√w/]Ø-\w-Xn´/tIm´bw/ B^o-k¿ I¨t{Sm-f¿,

Be-∏pg/CSp°n/Xr»q¿/ae-∏pdw Xncph\¥-]pcw

hb-\mSv/IÆq¿/Imk-d-tKm-Uv.

4 sk{I-́ -dn-tb‰v tÃj-\dn B^o-kv sk{I-́ -dn-tb‰v tÃj-\dn tÃj-\dn

sk{I-́ -dn-tb‰v A\Ivkv B^o-k¿ I¨t{Sm-f¿,

Xncph\¥-]pcw Xncph\¥-]pcw

A∏-te‰v AtXm-dn-‰n°p apI-fn¬ D∂-X-hn-Zym-̀ ymk (F-®v) hIp∏v {]n≥kn-∏¬ sk{I-́ -dn, _lp-am-\-s∏´ Irjn-̨ -A-®-Sn-̨ -
tÃ-j-\dn hIp∏va{¥n F∂n-h¿°v ]cmXn \¬Im-hp-∂-Xm-Wv.

tÃj-\dn hIp-∏ns‚ {]h¿Ø-\-ßsf°pdn®v kmam-\y-amb Hcp Ah-t_m[w P\-ßƒ°v e`n-°p-hm≥ Cu
tkh-\m-h-Im-i-tcJ D]-bp-‡-am-Ip-sa∂v hIp∏v {]Xym-in-°p-∂p.

tkh-\-ßƒ

(1) Kh¨sa‚ v {] p-Iƒ Dƒs∏sS kwÿm-\-Øp≈ F√m hIp-∏p-Iƒ°pw Bh-iy-amb IS-emkv,  a‰v tÃj-\dn
km[-\-ßƒ, B^okv sajo-\p-Iƒ F∂nh hmßn kw -̀cn®v hnX-cWw \S-Øp-I.

(2) k¿°m¿ B^o-kp-Iƒ°m-h-iy-amb ^b¬ t_m¿Up-Iƒ, B^okv Ih-dp-Iƒ, _u≠v _p°p-Iƒ XpS-ßn-bh
JmZn t_m¿Uns‚  t]∏¿ \n¿ΩmW bqWn-‰p-Iƒ hgnbpw Nmcn-‰-_nƒ skmssk-‰n-Iƒ hgnbpw \n¿Ωn®v
hnX-cWw \S-ØpI.

(3) tIc-f-Ønse apgp-h≥ k¿°m-cm-^o-kp-I-fp-sSbpw  B^o-k¿am-cp-sSbpw D]-tbm-K-Øn\p≈ koep-Ifpw Ãmºp-Ifpw
\n¿Ωn®v hnX-cWw \S-Øp-I.

(4) k¿°m-cm-^o-kp-Ifnep-≠m-Ip∂  ]mgvI-S-emkv \o°w sNøp-∂-Xn\v Pn√m/taJem ASn-ÿm-\-Øn¬ hm¿jnI
Icm-dp-Iƒ Dd-∏n®v \¬Ip-I.

(5) ssS∏vssd‰¿, Uyqπn-t°‰¿ XpS-ßnb B^okv sajo-\p-IfpsS A‰-Ip-‰-∏-Wn-Iƒ bYm-k-abw sNøp-I.

(6) A¿≤-k¿°m¿ ÿm]-\-ßƒ, k¿°m¿ \nb-{¥-W-Øn-ep≈ kzX-{¥-ÿm-]-\-ßƒ, bqWn-th-gvkn‰nIƒ XpS-ßn-b-hbv°v
{]tXyI Bh-iy-ßƒ°mbn hne-b-Sn-ÿm-\-Øn¬ IS-em-kn-\-ßfpw a‰pw hmßn hnX-cWw sNøp-I.

(7) k¿°m¿ {] p-Iƒ°m-h-iy-amb A®Sn°S-emkv, A®-Sn-ajn XpS-ßnb F√m km[-\-ßfpw hmßn hnX-cWw \S-Øp-I.

(8) taJem/Pn√m B^o-kp-ItfmS-\p-_-‘n®v tÃj-\dn h¿°vtjm∏pw {]h¿Øn-°p-∂p≠v. tÃj-\dn I¨t{Sm-f-dpsS
Imcym-e-b-Øn¬  {]h¿Øn-°p∂ No v̂ t^m¿am-\mWv h¿°vtjm-∏p-I-fpsS ta¬t\m´w hln-°p-∂Xv. Hcp sa°m-\n°¬
t^m¿am\pw, aq∂v Akn-Ã‚ v t^m¿am≥am-cp-amWv h¿°vtjm-∏p-I-fpsS `c-W-Øn¬ Ct±-lsØ klm-bn-°p-∂Xv.
lb¿t{KUv, ^Ãv t{KUv, sk°≥Uv t{KUv F∂n-ß-s\-bmWv sa°m-\n-°p-am-cpsS t{KUp-Iƒ. ssS∏vssd-‰-dp-Iƒ Uyqπn-
t°-‰dp-Iƒ, \º-dnwKv sajo-\p-Iƒ F∂n-h-sb√mw tÃj-\dn h¿°vtjm-∏p-I-fn¬ dn-∏-b¿ sNbvXv \¬In-h-cp-∂p. a‰v
B^o-kp-I-fpsS kuIcym¿∞w SqdnwKv sa°m-\n-°p-I-sfbpw hIp∏v \nb-an-®n-́ p-≠v.

(9) ]mT-]p-kvX-I-ßƒ A®-Sn-°p-∂-Xn\pw, s]mXp-]-co-£-Iƒ \S-Øp-∂-Xn\pw Bh-iy-amb IS-emkv, Ih¿, t_m¿Uv F∂nh
hnZym-̀ ymk hIp-∏n\v hmßn \¬Ip-I.

(10) temIvk`, \nb-a-k` sXc-s™-Sp∏pIƒ°mh-iy-amb F√m tÃj-\-dn- km-[-\-ßfpw No v̂ Ce-IvsSm-d¬ B^ok¿°p-
th-≠nbpw {XnXe ]©m-b-Øv sXc-s™-Sp-∏p-Iƒ°v kwÿm\ sXc-s™-Sp∏v IΩo-j-\p-th-≠nbpw hmßn Hmtcm Pn√m
Bÿm-\Øpw bYm-k-abw FØn-°p-I.

(11) Ce-IvsSm-d¬ tdmƒ dnhn-j-\p-ambn _‘-s∏´ tPmen-Iƒ°mbn Pn√m If-IvS¿am¿°v Bh-iy-ap≈ tÃj-\dn hnX-cWw
sNøp-I.

(12) \nb-a-k`m ktΩ-f\w \S-°p∂ thf-bn¬ P\-{]-Xn-\n-[n-Iƒ°m-h-iy-amb tÃj-\dn hnX-cWw sNøp-I.

(13) Kh¿Æ¿, apJy-a{¥n, a‰v a{¥n-am¿ F∂n-h¿°m-h-iy-amb tÃj-\dn Bh-iym-\p-k-cWw hmßn hnX-cWw sNøp-I.
Iºyq-́ -dns‚ D]t`mKw hym]-I-am-Ip∂ kml-N-cy-Øn¬ Iºyq-́ ¿ IS-emkv, A\p-_‘ km[-\-ßƒ F∂nh hnX-cWw
sNøp∂ Npa-Xebpw Ct∏mƒ tÃj-\dn hIp-∏n¬ \n£n-]vX-am-Wv.

(tÃ-j-\dn hIp∏v hnX-cWw sNøp∂ tÃj-\dn km[-\-ß-fpsS hnhcw A\p-_‘w˛1 Bbn tN¿Øn-́ p-≠v).
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tÃj-\dn hnX-cWw

aq∂v h¿jsØ Ime-ssZ¿Ly-ap≈ tÃj-\dn

Im¿Up-Iƒ apJm-¥n-c-amWv hnhn[ k¿°m-cm-^o-kp-Iƒ°v

tÃj-\dn hIp∏v km[-\-ßƒ hnX-cWw sNøp-∂-Xv. Hmtcm

B^o-kn-sebpw Poh-\-°m-cpsS FÆhpw B^okv sajo-\p-

I-fpsS e`y-Xbpw, tPmen-bpsS kz`m-hhpw am\-Z-fi-am°n

_‘-s∏´ tÃj-\dn C≥kvs]-IvS¿am¿ \¬Ip∂ ip]m¿i-bpsS

ASn-ÿm-\-Øn-emWv Hmtcm B^o-kn-\p-ap≈ tÃj-\dn

km[-\-ß-fpsS Afhv \n›-bn-°p-∂-Xv. (\n¿±njvS t^mdw

A\p-_‘w 3 Bbn tN¿Øn-cn -°p-∂p). ]pXn-b-Xmbn

cq]-h¬°-cn-°p∂ B^o-kp-Iƒ°v tÃj-\dn km[-\-ßƒ

A\p-h-Zn-°p-∂-Xn-\mbn _‘-s∏´ k¿°m¿ DØ-c-hns‚

km£y-s∏-Sp-Ønb ]I¿∏v klnXw At]£ ka¿∏n-

t°-≠-Xm-Wv. (hm¿jn-I-ambn hnX-cWw sNøp∂ km[-\-ß-

fp-sS-bpw, hm¿jn-tI-Xc km[-\-ß-fp-sS-bpw hnh-c-ßƒ

Dƒs°m-≈p∂ ]{XnI A\p-_‘w 4 Bbn tN¿Øn-cn-°p-∂p).

tÃj-\dn  hIp-∏n¬ \n∂pw km[-\-ßƒ ssI∏-‰p-∂-

Xn-\mbn hnX-c-W- Im¿Un-t\m-sSm∏w s]mXp-t^mdw 55-˛¬

Xøm-dm-°nb ssI∏‰v io´ns‚ aq∂v {]Xn-Iƒ \n¿_-‘-ambpw

lmP-cm-t°-≠-Xp-≠v. Cu aq∂p-{]-Xn-Ifpw A ¬ Xs∂-bm-

bn-cn-°-Ww. (t^mdw \º¿ 55-˛s‚ amXrI A\p-_‘w

5 Bbn tN¿Øn-cn-°p-∂p).

t^mt´mtIm∏nb¿, Iºyq-´¿ F∂nh \ne-hn-ep≈

B^o-kp-Iƒ°v am{Xta bYm-{Iaw t^mt´mtIm∏n-b-nwKv,

IS-em-kv, Iºyq-´¿ IS-emkv F∂nh A\p-h-Zn-°p-I-bp-≈p.

B^okv sajo-\p -Iƒ°mbn (ssS-∏v -ssd-‰dp -Iƒ,

Uyqπn-t°-‰¿, \º-dnw-Kv sajo≥) \n¿±njvS amXr-I-bn-ep≈

t^md-Øn¬ At]-£n-°-Ww. (am-XrI A\p-_‘w 6 Bbn

tN¿Øn-cn-°p-∂p). ]pXnb B^o-kn-\mWv sajo-\p-Iƒ

Bh-iy-s∏-Sp-∂-sX-¶n¬ XkvXnI A\p-h-Zn-®p-sIm-≠p≈

k¿°m¿ DØ-c-hns‚ km£y-s∏-Sp-Ønb ]I¿∏p-IqSn

At]-£-tbm-sSm∏w ka¿∏n-®n-cn-°-Ww. ]p\¿hn-\y-kn®

XkvXn-I-Iƒ°mWv sajo-\p-Iƒ Bh-iy-s∏-Sp-∂-sX-¶n¬ Sn

XkvXnI \ne-hn-ep-≠m-bn-cp∂ B^o-kn¬ sajo≥ \ne-hnen-

√m-sb∂v t_m≤y-s∏-́ m¬ am{Xta sajo≥ A\phZn-°p-I-bp-≈q.

tImS-Xn-I-sfm-gn -sI-bp≈ F√m hIp-∏p-Ifpw Ct∏mƒ

ae-bmfw HutZym-Kn-I-`m-j-bmbn kzoI-cn-®n-´p-≠v. AØcw

hIp-∏p-I-fn¬ 4:1 F∂ A\p-]m-X-Øn-emWv ae-bmfw

Cw•ojv sajo-\p-Iƒ A\p-h-Zn-°p-∂-Xv. (_-‘-s∏´ Hcp

k¿°m¿ DØ-c-hns‚ ]I¿∏v hy‡-X-bv°mbn A\p-_‘w

7 Bbn tN¿Øn-cn-°p-∂p). ssS∏vssd-‰-dp-I-fpsS {]h¿Ø-\-

£-aX ]cn-tim-[n®v ssI∏-‰p-∂-Xn\v ssS∏nÃv Xs∂ ta¬

{]kvXm -hn® Xc -Øn -ep≈ ssI∏-‰ vio´ v  klnXw

FØn-t®-tc-≠Xpw BWv.

hnX-cW kuI-cy-Øn-\p-th≠n Hmtcm hIp-∏n\pw

tÃj-\dn hnX-cWw sNøp-∂-Xn\v Nne {]tXyI Znh-k-ßƒ

\njvI¿jn-®n-´p-≠v. (]-{XnI A\p-_‘w 8 Bbn tN¿Øn-

cn-°p-∂p).

Ipdn∏v:—tÃj\dn hnX-cW Im¿Un¬ A\p-h-Zn-°-s∏-́ n-́ p≈

km[-\ -ßƒ apgp -h≥ ssI∏‰n°gn -bp -I -bpw

ASn-b-¥nc kz`mh-ap≈ tPmen-Iƒ \n¿∆-ln-°p-∂-Xn\v

km[-\-ßƒ A\n-hm-cy-am-bn-Øo-cp-Ibpw sNøp∂

kµ¿`-ß-fn¬ hni-Z-hn-h-c-ßƒ ImWn®v AXmXv

taJe/Pn√m B^okv ta[m-hn-Iƒ°v At]£

\¬Im-hp-∂-Xm-Wv. \ymb-amb At]-£-Iƒ AXmXv

tÃj-\dn C≥kvs]-IvS¿am-cpsS in]m¿i-bpsS

ASn-ÿm-\-Øn¬ ]cn-K-Wn-°-s∏-Sp-∂-Xpw, taJe/

Pn√m B^o-kp-I-fn¬ \n∂p-Xs∂ km[-\-ßƒ

A\p-h-Zn-°p-∂-Xp-am-Wv.

B^okv ap{Z-Iƒ \n¿Ωn®v \¬I¬

k¿°m-cm-^o-kp-I-fpsS ap{Z-Ifpw HutZym-KnI ]Zhn

hy‡-am-°p∂ ap{Z-Ifpw \n¿Ωn-®p -\¬Ip-∂-Xn-\p≈

A[n-Imcw tÃj-\dn hIp-∏n¬ \n£n-]vX-am-Wv. \n¿±njvS

amXr-I-bn-ep≈ t^md-Øn¬ ap{Z-bpsS amXr-Ibpw a‰p-hn-h-c-ßfpw

tcJ-s∏-SpØn c≠v ]I¿∏p-Iƒ CXn-\mbn tÃj-\dn

hIp-∏ns‚ AXmXv taJe/Pn√m B^o-kp-I-fn -te°v

Ab-bvt°-≠-Xm-Wv. (am-XrI A\p-_‘w 9 Bbn tN¿Øn-

cn-°p-∂p). Icm¿ ASn-ÿm-\-Øn¬ Npa-X-e-s∏-Sp-Øn-bn-cn-

°p∂ Icm-dp-Im-c-s\-s°m≠v \n›nX Xob-Xn-°Iw ap{Z-Iƒ

\n¿Ωn-®p-hmßn _‘-s∏´h¿°v hnX-cWw sNøp-∂-Xm-Wv.

tÃj-\dn D]-t`m-Kw-̨ -I-W°v ]cn-tim-[\

k¿°m¿ \¬Ip∂ tÃj-\ -dn -bpsS D]-t`mKw

kw_-‘n® ]cn-tim-[-\-Iƒ \n¿∆-ln-°p-∂-Xn-\mbn tÃj-\dn

]cn-tim-[-\m-hn-`mKw Cu hIp-∏n¬ {]hr-Øn-®p-h-cp-∂p.

hIp-∏ns‚ D]-t`m-‡m-°-fmb B^o-kp-I-fn¬ ]cn-tim-[\

\SØn tÃm°n-te-bpw, hnX-c-W-Øn-te-bpw, D]-t`m-K-Øn-tebpw

{Ia-t°-Sp-Ifpw A]m-I-X-Ifpw Is≠Øn hIp-∏-[n-Im-cn°v

dnt∏m¿´v \¬Ip-Ibpw _‘-s∏´ B^okv ta[m-hn-I-tfmSv

hni-Zo-I-cWw Bcm-bp-Ibpw BWv Kk-‰Uv XkvXn-I-bn-ep≈

tÃj-\dn C≥kvs]-IvS¿am¿ sNøp-∂-Xv. ap≥Iq´n Adn-bn-°m-

sX-bm-bn-cn°pw tÃj-\dn C≥kvs]-IvS¿am¿ ]cn-tim-

[-\-bvs°-Øp-∂-Xv. AXn-\m¬ tÃj-\dn hnX-cW ]Xn-thSv

Dƒs∏-sS-bp≈ tcJ-Iƒ IrXy-amb hnh-c-ßƒ tcJ-s∏-SpØn

kq£n-°m≥ _‘-s∏´ B^o-kp-Iƒ kZm {i≤n-t°-≠-Xm-Wv.

tÃj-\dn C≥kvs]-IvS¿am¿ ]cn-tim-[-\-bv°mbn FØp-tºmƒ

AXn-\m-h-iy-amb kuI-cy-ßƒ Hcp-°n-s°m-Sp-t°-≠Xv

B^okv ta[m-hn-I-fpsS Npa-X-e-bm-Wv. Kuc-h-a¿ln-°p∂

{Ia-tI-Sp -Iƒ°v AXmXv hIp-∏-[n -Im-cn -Iƒ \¬Ip∂

hni-Zo-I-cWw Xr]vXn-I-c-a-s√∂v I≠m¬ k¿°m-cn-\p-≠mb

\jvSw _‘-s∏´ B^o-kn¬ \n∂pw CuSm-°p-∂-Xn-\pw,

Bh-iy-sa-∂p-I-≠m¬  {]kvXpX  B^o-kn\v  tÃj-\dn

hnXcWw \n¿Øn-h-bv°p-∂-Xv Dƒs∏-sS-bp≈ XpS¿\-S-]-Sn-Iƒ

kzoI-cn-°p-∂-Xn\pw tÃj-\dn hIp-∏n\v A[n-Imcw D≠v.

tÃj-\dn ]Wn-ime

tISp -h∂ sajo -\p -Iƒ \∂m°n {]h¿Ø\

£a-am-°p-∂-Xn\v Cu hIp-∏ns‚ hnhn[ B^o-kp-I-fp-ambn

_‘-s∏ v́ tÃj-\dn h¿°vtjm-∏p-Iƒ {]h¿Øn-°p-∂p-≠v.

AXym -hiy kµ¿` -ß-fn¬ {][m -\ -s∏´ Pn√m -Xe

B^o-kp-I-fnepw k¿°m¿ C≥Ãn-‰yq-´nepw t\cn´v sN∂v

sajo-\p-Iƒ \∂m°n \¬Ip-∂-Xn\v sa°m-\n-°p-Isf

\ntbm-Kn-°m≥ tÃj-\dn hIp∏v k∂-≤-am-Ip-∂p. cmPv̀ -h≥,

\nb-a-k-`, sk{I-´-dn-tb‰v F∂n-hnSßfnse Sh¿ t¢m°v

icn-bmb coXn-bn¬ {]h¿Øn-∏n -°p-∂-Xpw, tÃj-\dn

h¿°vtjm-∏nse sa°m-\n-°p-am-cm-Wv. _lp-am-\-s∏´ tIcf

sslt°m-S-Xn-bnse B^okv b{¥-ßƒ \∂m°n \¬Ip-∂-Xn\v

am{X-ambn Hcp sa°m-\n°v ÿnc-ambn \ntbm-Kn-°-s∏-́ n-́ p-≠v.

k¿°m¿ B^o-kp-I-fn¬ {]h¿Øn-°p∂ Iºyq-´-dp-I-fpsS

efn-X-amb A‰-Ip-‰-∏-Wn-Iƒ \n¿∆-ln-°p-∂-Xn-\p≈ ]cn-io-e\w

Ct∏mƒ tÃj-\dn hIp -∏nse sa°m-\n -°p -Iƒ°v

\¬In-bn-́ p-≠v.



\nIp-Xn-tb-Xc hcp-am\w

kwÿm-\sØ k¿°m¿ {] p-I-fnepw k¿°m¿

Hm^o-kp-I-fnepw D≠m-Im-\n -S -bp≈  ]mgvI-S -emkpw,

NW-®m-°pw, πmÃnIv Nm°pw, hm¿jnI Icm¿ Dd-∏n®v hnev]\

\SØn k¿°m-cn-te°v \nIp-Xn-tb-Xc hcp-am\w hIp∏v

D≠m-°p-∂p-≠v.

CXn-\mbn Hmtcm kmº-ØnI h¿jhpw Unkw-_¿

amk-Øn¬ hym]-I-amb ]ckyw \¬In Z¿Lmkv hyh-ÿ-

Iƒ°v hnt[-b-ambn hnhn[ Icm-dp-Im¿ Dd-∏n-°p-I-bp-amWv

sNøp-∂-Xv. (Iq-Sp-X¬ hy‡-X-bv°p-th≠n k¿°m¿ {]- p-

I-fn-te-bpw, hnhn[ Pn√-Ifnse k¿°m¿ B^o-kp-I-fn-tebpw

]mgv°-S-emkv Icm¿ Dd-∏n-®p-sIm-≠p≈ k¿°p-e-dp-I-fpsS

hniZ hnh-c -ßƒ tÃj-\dn hIp-∏ns‚ HutZym -KnI

sh_vssk-‰mb “www.sty.kerala.gov.in”˛¬ \n∂pw

e`n-°p-∂-Xm-Wv.

Ah-i-P\ hn`m-K-ßƒ°p≈ klmbw

klI-cW taJ-e -bn¬ {KmaoW sXmgn¬

kwL-ßƒ°pw, h\n -Xm -hy -h -kmb kl-I-cW

kwL-ßƒ°pw, Ah-i-hn-`m-K-ßsf {]Xn-\n-[o-I-cn-°p∂

a‰v kwL-S -\ -Iƒ°pw sXmg - n -e -h -k-c -ßƒ {]Zm\w

sNøp-∂-Xn-\p≈ sNdnb t£a {]h¿Ø-\-ß-fn¬ Cu

hIp∏v G¿s∏-Sp-∂p-≠v. ^b¬ t_m¿Up-Iƒ, _u≠v

_p°p -Iƒ, hm¿Uv _p°p -Iƒ, ]ebn\w B^okv

Ih-dp-Iƒ, ssd‰nwKv ]mUp-Iƒ apX-emb C\-ßƒ \n¿Ωn®v

\¬Ip-∂-Xn\v {ioNn-{Xmtlmw, tIcf kwÿm\ h\n-Xm-

hn-I-k\ tIm¿∏-td-j≥, tIcf kwÿm\ hnI-emwKt£a

tIm¿∏-tdj≥ XpS-ßnb kwL-ßƒ°v hnXcW DØ-chv

\¬Ip-∂p. CØcw kwL-ßƒ°v km[\ßƒ \n¿Ωn®v

\¬Ip-∂-Xn-\m-h-iy-amb Akw-kvIrX km[-\-ßƒ kuP\r

\nc-°n¬ hIp∏v hnX-cWw sNøpIbpw, \n¿ΩmW Iqen

kwL-ßƒ°v \¬Ip-I-bp-amWv sNøp-∂-Xv.

Cu B\p-Iqeyw e`n -°p -∂-Xn -\p -th≠n CØcw

kwL-ßƒ tÃj-\dn I¨t{Sm -f¿°v At]£

\¬tI-≠-Xm-Wv. At]-£n-°p∂ kwL-sØ-°p-dn-®p≈

hniZ hnh-c-ßƒ _‘-s∏´ Pn√m If-IvS¿am-cn¬ \n∂pw

tiJ-cn-®-tijw If-IvS-dpsS dnt∏m¿´ns‚ ASn-ÿm-\-Øn¬

]pXnb kwL-sØ-IqSn Cu ]´n-I-bn¬ Dƒs∏-Sp-Øm≥

k¿°m-cn-t\mSv hIp∏v in]m¿i sNøp-I-bp-amWv sNøp-∂-Xv.

(H-∏v)

Xncp-h-\-¥-]p-cw. tÃj-\dn I¨t{Sm-f¿.

A\p-_-‘w--1

tÃj-\dn  hIp-∏n¬  \n∂pw  hnhn[  k¿°m¿

Hm^o-kp-Iƒ°v hnX-cWw sNøp∂ hm¿jnI

km[-\-ß-fpsS ]{XnI

Sl. Item UnitNo.
(1) (2) (3)

1 Art Card Number

2 Art Paper Ream

3 Azurelaid Ledger Paper ,,

4 Bond Paper ,,

5 Cartridge Paper ,,

6 Cheque Paper ,,

7 Clothlined Paper ,,

8 Colour Printing Paper ,,

9 Creamwove Paper ,,

10 Creamwove Super Calendered ,,

11 Duplicating Paper ,,

12 Colour wove Paper ,,

13 Ivory Card Number

14 Kraft Paper Ream

15 Maplitho Paper ,,

16 Manifolding Paper ,,

17 Pulp Board ,,

18 Photocopying Paper (A4&A3) ,,

19 Straw Board Number

20 White Printing Paper Ream

21 Typewriting Paper ,,

22 Unbleached Printing ,,

23 Book Binding Leather Metre

24 Rexin Roll

25 Morocco Leather Metre

26 Cambric Cloth ,,

27 Type Carbon Packet

28 Pencil Carbon (A4 & A3) ,,

29 Invitation Cover Number

30 Office Cover (Small & Large) ,,

31 Drawing Pin ,,

32 Indian Ink Stick Bottle

33 Eraser (Ink & Pencil) Number



34 Gum Arabic Kg.

35 Glue ,,

36 Duplicating Ink Bot.

37 Oil Cloth MTR

38 Page Cord Ball

39 Typewriter Ribbon (Cotton, No.
  Purple, Silk)

40 Tri Color Ribbon ,,

41 Ribbon Cassette for Electronic ,,
  Typewriter

42 Stencil Paper ,,

43 Tag Bundle

44 White Twine Ball

45 Jute Twine ,,

46 Ward Book No.

47 File Book ,,

48 Typewriter, Duplicator, ,,
  Numbering Machine

49 Pencil Black Lead ,,

50 Pencil Copying ,,

51 Pencil Shorthand ,,

52 Pencil Drawing ,,

53 Paper Pin Box

54 Sealing Wax Kg.

55 Stamp Pad Ink No.

56 Numbering Ink Bot.

57 Gem Clip Box

58 Soap Bar

59 Eraser Pencil No.

60 Eraser Type ,,

61 Typewriter Oil Bot.

62 Printing Ink/Proces Black Kg.

63 Tracing Paper Roll—60/65 GSM Roll

64 Tracing Paper Roll—50 Mts. ,,
  (60/65 GSM)

65 Tracing Paper Rai Ream

66 Plain Cover Long No.

(1) (2) (3)

67 Gloy 700 ml Bot.

68 Gloy 150 ml ,,

69 Gloy 120 ml ,,

70 White Type ½" MTR

71 Brush Dust Cleaning No.

72 Brush Type Cleaning ,,

73 Drawing Brush ,,

74 Drawing Pin ,,

75 Drawing Pen ,,

76 Autowriting Sheet ,,

77 Stylus Pen ,,

78 Clear Tape (Cello Tape  ½’’ or 1") Roll

79 Correcting Fluid Type Bot.

80 Correction Fluid Stencil ,,

81 Letter Weighing Balance No.

82 Metric Weight Set Set

83 Call Bell (Spring) No.

84 Pen Knife ,,

85 Paper Weight Glass ,,

86 Scissors Binding ,,

87 Scissors Stationery ,,

88 Punch Stationery (Single Hole) ,,

89 Punch Stationery (Double Hole) ,,

90 Stapler No. 10 ,,

91 Stapler No. 24/6 ,,

92 Sewing Thread Brown 6 Cord 400 Mtr. Tube

93 White Sewing Thread 6 Cord 400 Mtr. ,,

94 Sewing Thread Brown 9 Cord 400 Mtr. ,,

95 White Sewing Thread 9 Cord 400 Mtr. ,,

96 Stapler Pin No. 10 Pkt.

97 Stapler Pin 24/6 ,,

98 Table Cloth Woolen Blue Mtr.

99 Table Cloth Woolen Green ,,

100 Writing pad No.

101 Binders Needle ,,

102 Fevy Gum Synthetic Glue Tube

103 Needle No.

104 Page Cord Ball

(1) (2) (3)



105 Pin up Magnet No.

106 Invitation Cover ,,

107 Oil Cloth Mtr.

108 Fax Roll Roll

109 Computer Stencil Paper-Digital Pkt.

110 132-Col Printer Ribbon Cartridge Nos.

111 80-Col Printer Ribbon Cartridge ,,

112 Floppy Disc ,,

113 CD ,,

114 CD (R-R/W) ,,

115 Pen Drive (1 GB) ,,

116 Inkjet Printer Cartridge (Black) ,,

117 Inkjet Printer Cartridge (Colour) ,,

118 Toners for Laser Printer ,,

119 Data Cartridge ,,

120 Computer Printer Ribbon (Refill) ,,

121 File Board No.

122 Computer paper 80 and 132 column Ream of
1000 Sheets

A\p_‘w  3

tÃj\dn km[\ßfpsS tXmXv \n¿Æbn°p∂Xn\v

hIp∏v/Hm^okv Xeh≥ ka¿∏nt°≠

At]£m t^mdw

Hm^okns‚ t]cv :

D] Hm^okns‚ t]cv :

(Ds≠¶n¬)

Ãm^ns‚ hniZhnhcw :

Kk‰Uv (DtZymKt∏cpw :

iºf\nc°pw)

t\m¨ Kk‰Uv :

(DtZymKt∏cpw iºf\nc°pw)

(1) (2) (3)

1 FgpXm\p≈ dow

t]∏¿

2 ssS∏vssd‰nwKv ,,

ISemkv

(40 Pn.Fw. 2)

3 Uyqπnt°‰nwKv ,,

t]∏¿ (F4)

4 s]mXnbp∂Xn\p≈ FÆw

{_u¨ ISemkv

(B¿. F. 1)

5 s]≥kn¬ ,,

Im¿_¨ (F3)

6 s]≥kn¬ ,,

Im¿_¨ (F4)

7 sÃ≥kn¬ ,,

ISemkv

8 ^u≠≥ t]\ Ip∏n

ajn (\oew)

9 ^u≠≥ t]\ ,,

ajn (Idp∏v)

10 sÃ≥kn¬ ajn Syq_v

11 _u≠v _p°v FÆw

(t]Pv)

12 hm¿Uv _p°v ,,

13 ^b¬ _p°v ,,

14 ^b¬ t_m¿Uv ,,

15 IdpØ s_Uv ,,

s]≥kn¬

16 tIm∏nbnwKv ,,

s]≥kn¬

17 Npcps°gpØv ,,

s]≥kn¬

{Ia
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tÃj\dn

km[\ßfpsS

t]cv b
qW

n‰
v

i
c
mi

c
n 

s
N

e
h

v

\
S
∏

p 
h

¿
j

w

A
\

ph
Z
n®

X
v

A
S
pØ

 
h

¿
j

s
Ø

B
h

i
yI

X

t
Ã

j
\

d
n

C
≥

k
vs
]

Œ
¿

\
n¿

t
±
i

n®
 
A

f
h

v

(1) (2) (3) (4) (5) (6) (7)



18 B^okv Ih¿ FÆw

(sNdpXv)

19 B^okv Ih¿ ,,

(CSØcw)

20 sam´pkqNn ]m°‰v

21 ap{Z Ac°v In.{Kmw.

22 ]i (Ad_nIv) ,,

23 sh≈ \qev t_mƒ

(50 {Kmw)

24 NW \qev ,,

(50 {Kmw)

25 ap{Z IpØm\p≈ Ip∏n

ajn

26 \ºcnSm\p≈ ,,

ajn

27 Ãmºv ]mUv FÆw

28 Hmbn¬ XpWn ao‰¿

29 SmKv sI v́

30 sPw ¢n∏v s]´n

31 tImdØpWn ao‰¿

32 tkm∏v _m¿

33 Ctdk¿ FÆw

34 ssS∏vssd‰¿ ,,

dn_¨

35 ssS∏v Im¿_¨ ]m°‰v

(F4)

36 ssS∏v Im¿_¨ jo‰v

(F3)

37 ssS∏vssd‰¿ Ip∏n

Hmbn¬

38 Im¿{UnUvPv jo‰v

t]∏¿

39 t{SknwKv tdmƒ

t]∏¿/^nenw

(1) (2) (3) (4) (5) (6) (7)

40 t{SknwKv t]∏¿/ jo‰v

^nenw

41 t{UmbnwKv FÆw

s]≥kn¬

42 kqNn ,,

43 shf-f tS∏v tdmƒ

44 t•mbv Ip∏n

45 sSen-{]n‚¿ t]Pv tdmƒ

tdmƒ 1 ssπ

46 sSen-{]n‚¿ t]Pv

tdmƒ 2 ssπ ,,

47 sSen-{]n‚¿ t]Pv

tdmƒ 3 ssπ ,,

48 sSen-{]n‚¿ t]Pv

tdmƒ 4 ssπ ,,

49 sSen-{]n‚¿ FÆw

dn_¨

50 t^mt´m- tIm∏n dow

bnwKv t]∏¿ (F4)

51 t^mt´m -tIm∏n dow

bnwKv t]∏¿ (F3)

52 ÃmπnwKv ]n≥ ]m°‰v

53 ]m‰m KpfnI Intem

54 Iºyq-́ ¿ dow

tÃj-\dn ]m¿ v́-̨ I (1000

jo‰vkv)

55 Iºyq-́ ¿ ,,

tÃj-\dn ]m¿ v́-̨ II

56 Iºyq-́ ¿ ,,

tÃj-\dn ]m¿ v́-̨ III

sajo\p-I-fpsS hniZ hnhcw

(I-º\n t]cpw sajo≥ \º-cpw)

Hm^okv Xe-hs‚ H∏v

kotem-Sp-IqSn.

(1) (2) (3) (4) (5) (6) (7)
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Indent for Non Annual Articles for the Year

Name of the Office

Details of Staff  (Attach separately with scale of pay)

S1.
Name of items

Qty. received in last 10 Indent Recom- Sanctioned
No. years for mended Qty.Qty.

1 Ink and pencil eraser

2 Type brush

3 Dust brush

4 Penknife single blade

5 Stationery punch

6 Call bell

7 Scissors

8 Binders Scissors

9 Writing pad

10 Paper weight (glass)

11 Paper weight (rubber)

12 Pincushion

13 Letter weighting

14 Metric weight set

15 Table cloth

16 Stapler No. 10

17 Stapler No. 24/6

18

19

Signature and designation of the Signature and designation of the
Countersigning Officer. Identing Officer.
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k¿°m¿ Hm^o-kp-I-fnse hnhn[ hn`m-K-Øn\v A\p-h-Zn-°p∂ hm¿jn-tI-Xc km[-\-ß-fpsS ]{XnI

hnX-cW Afhv hnX-cW Imem-h[n

1. Hm^o-k¿ (Hm-̂ okv Xe-h≥/ko\n-b¿ kq{]≠v/ko\n-b¿ kq{]-≠n\v apI-fn-ep≈ Hm^o-k-¿am¿)

1 tai-hncn (12250˛19800 t{KUnepw 2.5 ao‰¿ 5 h¿j-Øn-\p-tijw

apfn-ep-ap≈ Hm^o-k¿am¿°v)

2 t]∏¿ shbv‰v (•m-kv) 3 3 h¿j-Øn-\p-tijw

3 ssd‰nwKv ]mUv 1 3 h¿j-Øn-\p-tijw

4 tImƒ s_¬ 1 3 h¿j-Øn-\p-tijw

5 tÃj-\dn knt -gvkv 1 3 h¿j-Øn-\p-tijw

6 ]n≥- A]v amKv\‰v 1 3 h¿j-Øn-\p-tijw

7 Ãm]vf¿ 1 3 h¿j-Øn-\p-tijw

2. Pq\nb¿ kq{]≠v/sk£≥ ta[m-hn-Iƒ

1 t]∏¿ shbv‰v (d-∫¿) 2 3 h¿j-Øn-\p-tijw

2 Ãm]vf¿ 1 3 h¿j-Øn-\p-tijw

3 ]©v 1 3 h¿j-Øn-\p-tijw

3. ¢m¿°v

1 ]©v 1 3 h¿j-Øn-\p-tijw

4. ssS∏nÃv

1 ssS∏v {_jv 1 3 h¿j-Øn-\p-tijw

2 sUÃv {_jv 1 3 h¿j-Øn-\p-tijw

3 t]∏¿ shbv‰v (d-∫¿) 2 3 h¿j-Øn-\p-tijw

5. Hm^okv (s]m-X-p-hmb  D]-tbm-K-Øn-\v)

1 Hmt´m-ssd-‰nwKv jo‰v 1 3 h¿j-Øn-\p-tijw

2 ssÃekv s]≥ 1 3 h¿j-Øn-\p-tijw

3 ss_t‚gvkv knt gvkv 1 5 h¿j-Øn-\p-tijw

4 se‰¿ shbv‰nwKv _me≥kv 1 10 h¿j-Øn-\p-tijw

5 sa{SnIv shbv‰vkv 1 sk‰v 10 h¿j-Øn-\p-tijw



A\p-_‘w 5

...............................................................................s‚ D]-tbm-K-Øn\v 20..........-h¿j--tØ°v A\p-h-Zn® C≥U‚ v {]Imcw tÃj-\dn

hIp-∏n¬\n∂pw Xmsg -]-d-bp-∂h In´n-bn-cn-°p-∂p:

\º¿ hnh-c-ßƒ
FÆw/ F{Xsb∂v F{X-sb∂v A`n-{]mb

Afhv A°-ß-fn¬ A£-c-ß-fn¬ Ipdn∏v

(H∏v)

XobXn: (DtZym-K-t∏-cv).



(Xt±i Hm^o-kp--Iƒ°v)

km[\-ßƒ Zbhmbn

.. G¬∏n°pI

(H∏v)

(DtZym-K-t∏-cv)

km[-\-ßfpw hu®-dns‚ c≠mw ]I¿∏pw In´n-bn-cn-°p∂p.

(ssI∏-‰p∂ Bfns‚ H∏pw DtZym-Kt∏cpw)

(\m´n≥]p-dsØ Hm^o-kp-Iƒ°v)

tÃj-\dn Hm^o-kv,

 Xncp-h-\-¥--]pcw/Fd-Wm-Ipfw

............20......

\º¿ Fkv

....................\v At±-l-Øn-s‚......................................................-˛mw Xob-Xn-bnse IØv ................................................-A\pkcn®v

Ab-®p-sIm-SpØ tÃj-\dn km[-\-ßƒ ssI∏-‰n-b-Xmbn H∏n v́ XncnsI Ab-®p-X-cm-\mbn CX-b-®p-sIm-Sp-°p-∂p.

tÃj-\dn sU]yq´n I¨t{S-mf¿

Nm¿÷n-ep≈ Hm^o-k¿.

(km[-\-ßƒ In´n-b-tijw ]qcn-∏n-®v- Xncn-®-bt°≠-X.v)

adp-]p-dØv 4, 5 tImf-ß-fn¬ ImWn-®n-´p≈ km[-\-ßƒ (A-`n-{]m-b-°p-dn∏v   tImf-Øn¬   tcJs∏-Sp-Øn-b-sXm-gn--®v)

.........................................................-˛mw XobXn In´n-bn-cn-°p-∂p.

ÿew :

XobXn : Hm^o-kv Xe-hs‚ H∏pw DtZym-Kt∏cpw.
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tÃj-\dn hIp-∏n¬\n∂pw ssS∏vssd-‰¿, Uyqπn-t°-‰¿ F∂nh e`n-°p-∂-Xn-\p≈ At]£

1 B^o-kns‚ t]cpw hIp∏pw (B-^okv GXv

Pn√-bn¬ ÿnXn-sN-øp∂p F∂Xv kw_-‘n®

]q¿Æ hnh-cw)

2 B^o-kn¬ Ct∏m-g-p≈ ssS∏vssd-‰-dp-I-fp-sSbpw

Uyqπn -t°-‰ -dp -I -fp -sSbpw FÆw (tÃj-\dn

h¿°vtjm∏n¬ \∂m-°m -\mbn G¬∏n -®n -

´p-≈tXm, I≠w sNbvX-Xmbn {]Jym-]n-®n-®p-≈tXm

Bb sajo-\p-I-ƒ IqSmsX)

3 GXp Xc-Øne-p≈ ssS∏vssd-‰-dmWv th≠Xv F∂v

({_o v̂/t]mfn-kn) Uyqπn-t°‰dm-sW¶n¬ ssIsIm≠v

{]h¿Øn-∏n -°p-∂-XmtWm/sshZyp -Xn - sIm≠v

{]h¿Øn -∏n -°p -∂-XmtWm th≠-sX∂v

kqNn-∏n-t°-≠-Xm-Wv.

4 Bhiyamb FÆw

5 CwKvfojv sS∏vssd-‰-dmtWm/ae-bmfw sS∏vssd-‰

dmtWm Bh-iy-ap-≈Xv

6 ssS∏nÃp-am-cp-sSbpw/tIm¨^n-U-≥jy¬ Akn-Ã‚p-

am-cp-sSbpw FÆw

7 ssS∏n-Ãn-s‚tbm/tIm¨^n-U≥jy¬ Akn-Ã‚n

s‚tbm XkvXnI A\p-h-Zn® k¿°m¿ DØ-c-hns‚

\ºcpw  Xob-Xnbpw  (D -Ø-c -hns‚ ]I¿∏v

\n¿_-‘-ambpw AS°w sNø-Ww)

8 ta¬∏Sn DØ-c-h-\p-k-cn®p≈ XkvXn-I-bn-te°v

ssS∏nÃv/tIm¨^n-U-≥jy¬ Akn-Ã‚ v tPmen-bn¬

{]th-in-®n-́ pt≠m; Ds≠-¶n¬ tPmen-bn¬ {]th-in®

XobXn

9 ssS∏nÃv/tIm¨^n-U≥jy¬ Akn-Ã‚ v \nb-an-

°s∏-´n-´p-≈Xv Xm¬°m-en-I-am-bn-´mtWm AtXm

ÿnc-am-bn-́ mtWm

10 Xm¬°m-en-I- \nb-a-\-am-sW-¶n¬ XkvXn-I-bp-sStbm

B^o-kns‚tbm {]h¿Ø\ Imem-h[n Ah-km-\n-

°p-∂-sX-∂m-Wv (CXv kw_-‘n® k¿°m¿ DØ-chv

AS°w sNtø-≠-Xm-Wv)

11 sajo≥ Bh-iy-s∏-Sp∂ hIp-∏n-ep≈ GsX-¶nepw

B^o-kp-I-fn¬  ssS∏vssd-‰tdm/ Uyqπn-t°-‰tdm

Bh-iy-Øn-e-[n-I-ambn kq£n-®n-́ p-t≠m (D-s≠-¶n¬

AXns‚ ]q¿Æ hnhcw Adn-bn-°p-I)

12 D] -tbm -KtbmKy -a -√mØ ssS∏vssd‰ -d nt\m/

Uyqπn-t°-‰-dnt\m ]I-c-am-bn-´mWv Bh-iy-s∏-Sp-∂

-sX-¶n¬ AXp-ambn _‘-s∏´ tÃj-\dn hIp-∏ns‚

^b¬ \ºcpw a‰v ]q¿Æhnh-c-ßfpw (tÃ-j-\dn

hIp∏ns‚ GXv B^o-kn¬ \n∂mWv sajo≥

G‰p-hm-ßn-bXv (G-‰p-hmßnb Xob-Xnbpw a‰p

hnhcßfpw \¬tI-≠-Xm-Wv)

1 ssS∏vssd-‰¿

(F) Cw•o-jv

(_n) ae-bmfw

2 Uyqπn-t°‰¿

(F) sshZyp-Xn-sIm≠v {]h¿Øn-°p-∂Xv

(_n) ssIsIm≠v {]h¿Øn-∏n-°p-∂-Xv.



13 ae-bmfw HutZym-KnI `mj-bmbn \n¿_-‘-am-°n-bn-

´p≈ hIp-∏mtWm [27-̨ 2-̨ 1991-̨ se k¿°m¿ DØ-chv

\º¿  k. D. (ssI-sb-gpØv) 12/1991 D. -]. -h.

A\p-k-cn -®v] F¶n¬  Cw•ojv  ssS∏vssd‰¿

Bh-iy-s∏-́ m¬ AXp \¬Im≥ HutZym-KnI `mjm

hIp∏v \¬Inb  DØ-c-hns‚ ]I¿∏v AS°w

sNbvXn-́ pt≠m?

14 ae -bmfw ssS∏vssd -‰ -dmWv Bh-iy -sa -¶n¬

HutZym-Kn-I-`mjm hIp-∏ns‚ DØ-chv kw_-‘n®

hnh-c-ßƒ

15 Hgn-hm-°m≥ ]mSn-√mØ GsX-¶nepw AXym-hiy

tPmen-°mWv sajo≥ Bh-iy-s∏-Sp-∂-sX-¶n¬ AXp

kw_-‘n® hnhcw

16 Cu  hnj-b-Øn-ep≈  tÃj-\dn  hIp-∏ns‚

d^-d≥kv  \ºcpw Xob-Xn-bpw



km£y-]{Xw

Cu At]£m ]{X-Øn¬ Dƒs°m-≈n-®n-́ p≈ apgp-h≥ hnh-c-ßfpw Fs‚ Adn-hnepw hnizm-k-Ønepw s]´n-S-tØmfw

]q¿Æ-ambpw  icn-bm-sW∂v  km£y-s∏-Sp-Øp-∂p.   Ct∏mƒ  Bh-iy-s∏-Sp∂  sajo-\p-th≠n  CXn\papºv Bhiyw

D∂-bn-®n-́ n-√.

Hm^okv/hIp∏v Xe-hs‚ t]cpw,

ÿew: DtZymK-t∏cpw.

XobXn: (Hm-̂ okv ap{Z kln-Xw)

\nb-{¥-Wm[n-Im-cn-bpsS tase-gpØv

ÿew: \nb-{¥-Wm-[n-Im-cn-bpsS

XobXn: DtZymK-t∏cpw H∏pw

Pn√m tÃj-\dn B^o-k¿/

Akn-Ã‚ v tÃj-\dn I¨t{Sm-f-dpsS ip]m¿i.
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tÃj-\dn hnX-cWw sNøp∂ Znhkw (h-Ip∏v Xncn-®v)

Xn¶ƒ : Irjn h-Ip∏v, ]pcm-hkvXp hIp-∏v, dh-\yq (k¿t∆, FIvssk-kv, knhn¬ kssπkv apX-em-b-h)

tIm -̨Hm-∏-td-j≥, Iƒ®-d¬ ]ªn-t°-j≥kv, Ubdn Uh-e-∏vsa‚ v, {UKvvkv I¨t{Smƒ, C°-tWm-anIvkv

B‚ v Ãm‰n-Ãn-Ivkv.

sNm∆ : CeIv{Sn-°¬ C≥kvs]-IvS-td‰v hIp-∏v, ^mIvS-dokv B‚ v t_mbn-tegvkv, ^b¿ t^mgvkv, ^nj-do-kv,

{Ku≠v hm´¿, lcn-P\ t£a hIp-∏v, BtcmKy hIp-∏v, tlman-tbm-∏-Xn.

_p[≥ : luknwKv hIp-∏v, sslt{Um-{Km-̂ nIv k¿t∆, C≥Uy≥ knÃwkv Hm^v saUn-kn≥kv, C≥U-kv{Sn-b¬

s{S-bn-\nwKv, C≥U-kv{Sn-b¬ ss{S_yq-W¬kv, C≥U-kv{Sokv B‚ v sImtagvkv B‚ v FUyq-t°-j≥

(kvIq-ƒ Hm v̂ FUyq-t°-j≥, tImtfPntb‰v FUyq-t°-j≥, sSIv\n-°¬ B‚ v saUn-°¬ FUyq-t°-j≥).

hymgw : \oXn-\ymb hIp-∏v, ss{S_yq-W¬kv, At\z-jW IΩo-j-\p-Iƒ, AUz-t°‰v P\-d-ens‚ Hm^o-kv, sXmgn¬

hIp-∏v, sXmgn¬ tImS-Xn-Iƒ, tem°¬ ^≠v HmUn-‰v, ssa\nwKv B‚ v Pntbm-f-Pn, ap≥kn-∏¬ `c-Ww,

ayqknbw B‚ v kq, F≥. kn. kn., \mj-W¬ Fwtπm-bvsa‚ v k¿∆okv B‚ v \mj-W¬ tkhnw-Kvkv.

sh≈n : ]©m-bØv hIp-∏v, t]meo-kv, t]m¿ v́kv, Pbn¬ hIp-∏v, ]ªnIv k¿∆okv IΩo-j≥kv, ]ªnIv h¿°vkv.

i\n : cmPy ssk\nI t_m¿Uv,  cPn-kvt{S-j≥ hIp-∏v, sk{I-t´dnb‰v hIp-∏p-Iƒ, tkmjy¬  sh¬s^-b¿,

tkmbn¬ I¨k¿th-j≥, tÃ‰v B¿ss°-kv,  tÃ‰v sk≥{S¬ sse{_-dn, tÃ‰v C≥jz-d≥kv,

tÃ‰v tem´-do -kv, tÃ‰v πm\nwKv t_m¿Uv, hnt\mZ k©m-cw, {Sj-dn, ]´nI h¿§ hnI-k-\w,

Pe KXm-K-Xw, Af-hp-Xq° hIp-∏v.

CXn¬ GsX-¶nepw Znhkw s]mXp Ah[n Zn\-am-bm¬ sXm -́SpØ {]hrØn Znhkw B hIp-∏p-Iƒ°p-IqSn tÃj-\dn

hnX-cWw sNøp-∂-Xm-Wv.
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Requisition for supply of rubber stamps and metal seals

To

The Controller of Stationery,
Trivandrum.

Sir,

I request you to arrange for the manufacture and supply of the following rubber seals/metal seals.

1. Description of the seal or stamp required ..
(Designation should be furnished in correct size)

2. Number of seal or stamps required ..

3. Is the requisition for a fresh supply, additional ..
supply or in replacement

4. If fresh supply

(a) State actual necessit ..

(b) Details of sanction of Government, if available ..

(c) Date by which the supply is required ..

5. If replacement

(a) Give date on which the sea1 or the stamp in
use was supplied ..

(b) Enclose impression of the stamp to show details
of size inscripts ..

(c) In case the stamp is thoroughly useless, is the ..
old ones returned to the Stationery Department

Forwarded duly countersigned.


