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HIGH COURT OF UTTARAKHAND AT NAINITAL
NOTIFICATION

April 29, 2024

Ne.187/UHGC/Admin.A-1/2024--Shri Manoj Garbyal, 1% Additional District & Sessions Judge,
Dehradun is attached with the High Court of Uttarakhand, Nainital as Officer on Special Duty (OSD)
w.e.f. 01.05.2024. However he willnot hand over the charge of his present assignment prior to 15.05.2024,

in corhpliance of earlier issued notification No.87/UHC/Admin.A-2/2024 dated 23.04.2024.

NOTIFICATION
April 30, 2024

No.188/UHC/Admin.A-2/2024--This Court’s earlier issued Notification No. 95/UHC/Admin.A-2/
2024 dated April 23, 2024 [regarding transfer and posting of Ms. Parul Gairola, Additional District Judge,
Almora as 1°* Additional District & Sessions Judge, Rishikesh, Dehradun] is hereby withdrawn.

Note: _

(A) . Recommendation of the name of Ms. Parul Gairola, Additional, District & Sessions Judge, -
Almora is being sent to the Uttarakhand State Legal Services Authority, Nainital for her
posting as Chairman, Permanent Lok Adalat, Dehradun w.e.f.15.05.2024.

Ms. Parul Gairola will not be entitled to get Transfer Travelling Allowance.

By Order of Hon’ble the Chief Justice,
A A Sd/-
ASHISH NAITHANI,

Registrar General.

183—¢



184

STRIECS Tofe, 11 A%, 2024 30 (FATT 21, 1946 TP W) [brr 1—%

NOTIFICATION
May 01, 2024

No.189/UHC/Admin.A (1.T.)/2024--In exercise of the powers conferred by Article
225 of the Constitution of India and all the other powers enabling in that behalf, the
Hon’ble Court, with approval of the Governor of the State of Uttarakhand, is pleased
to insert Chapter XLI-A and Chapter XLI-B in “Rules of Court, 1952” as applicable to

the High Court of .Uttarakhand, Nainital under U.P. Reorganization Act, 2000.

CHAPTER-XLI-A )
DIGITAL PRESERVATION AND DESTRUGTION OF CIVIL AND
CRIMINAL RECORDS

1. Presentation of matters at the filing centre - Notwithstanding anything to
the contrary contained in these Rules — _

(i) A main case, an interlocutory application or any other document filed
therewith may be presented in person at the presentation centre of the
High Court during the working hours in soft copy in Portable
Document File (PDF) format by any party or his recognized agent or
his advocate.

(i) On presentation, such i:verson shall be given the date for appearance on
next working day after removal of defects, if any.

@i In case the Petition, Counter, appeal, application or document
including subsequent documents is filed in hard copy, the same shall
be scanned and tagged with relevant case/file.

(iv) The scanned images of the judicial records after digital signature of
Supervising Officér(s) shall be kept in such format and in such medium
as may, from time to time, be specified by the Chief Justice. Such files
shall be regularly updated in electronic format in the server.

. 2. Retention and security of Record- Notwithstanding any period of

preservation prescribed in these Rules, any judicial records book or paper, may
be destroyed after being retained and secured in electronic form in accordance

with — | . '
@) Section 7 of the Information Technology Act, 2000.

(i)  After certification as required by sub-section (4) of section 65-B of the
Indian Evidence Act, 1872 (Appendix-A).

3. Record to be digitized and preserved permanently in the un-editable digitized
format- The Supervising Officer shall then as soon as possible give a certificate
under his physical and digital signatures, that the required entire judicial record
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of the given case is available in the un-editable digitized format.

4. Scanned record be digitally signed- The scanned images of the judicial records
after digital signature of Supervising Officer(s) shall be kept in such format and
i in such medium as may, from time to time, be specified by the Chief Justice,

5. Elimination of Records-

1 (@  Record of every disposed of Anticipatory Bail Application U/s, 438
Cr.P.C. shall be destroyed after expiry of one year from the date of final
order. .

(@ii)  Record of every disposed of Bail Application U/s. 439 Cr.P.C. shall be
destroyed after expiry of three years from the date of final order.

(ii)  All other records including paper books shall be destroyed after expny
of five years from the date of final order.

(iv)  No records referred in this Rule shall be destroyed unless it is digitized
and verified. In the event, if any part of the file is so fragile that it
cannot be digitized; such a file will be preserved permanently in a
Fragile Record Section.

Provided that original documents of <hisiorical, sociological, scientific and
artistic value, as in the opinion of the Chief Justice, shail be permanently

preserved.

6. Period of computation for elimination- The time limit mentioned in the
preceding rule shall be calculated from the date of the final decree or order,
which, in cases of appeal to the Supreme Court will be that of the decree or

order of Supreme Court respectively.

7. Notice to Parties- Before destruction, the documents listed out in the First
Schedule in The Information Technology Act, 2000 as amended from time to
time have to be segregated and preserved in a sealed cover with case number
signed by the Registrar (Judicial) or any other person authorized on his behalf
in a separate storage space. Simultaneously, all the original documents after
digitization shall be returned to the parties after giving them three months

-motice to receive the documents and in case the parties do not collect the
documents within a period of three months, those documents shall be
destroyed in accordance above rule undér the general superintendence of the
Registrar (Judicial), by the Supervising Officer(s) as may be appointed by the
Chief Justice for that purpose.

8. Digitization of record- The conversion of judicial records, books, or papers, in
electronic form, shall be carried out from time to time, before their destruction,
in accordance with Rule 2, as may be necessary, as above, shall be carried in

the following manner, namely:-
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() Each case record shall be applied with a barcode sticker so that the data
- thatwill be captured from the record W111 be readable using the barcode
-reader. :

Explanation: A barcode is a way to encode information int_o a visual
pattern which can be read by a Bar Code scanner or amy other
appropriate device. The prescribed meta-data shall be embedded in the
Bar Code in such a way that such data can be retrieved in a readable
format by using a Bar Code scanier or other appropriate device.

(ii) Fach scanned case record shall be indexed in accordance with the
indexing parameters of the physical case record in such way that the
ptescribed software accurately identifies every indexed document

- available in the scanned record.

‘(i])) FEach scanned document shall be converted to PDF/A (Portable
Document Format/ Archiving) format in OCR (Optical Character
Recognition) mode. Each PDF file shall be segregated according to
indexing parameter (order sheet page, annexure page, judgment page
etc.) as indicated in point (ii) above.

(iv)  Bvery scanned case record, whether Civil or Criminal shall be provided
with but not limited to the following meta-data, namely:-

a) Case Number

b) Case Year

c) Case Type

d) Barcode Number

e) Name of Petitionex(s)

f) Name of Petitioner’s Advocate

g) - Name of Respondent(s)

h) Name of Respondent’s Advocate
- i) Name of the Judge

j) District Name

k) Date of Disposal
1) Date of Scanning

m) Date of Verification

n) Name of Verifier

-(v) - The existence of any of the following documents as specified in Rule 7,
shall be entered as Additional Meta Data so that the digitized records

- containing the said documents can be easily identified for taking steps

to return the said documents in the phys1ca1 form to the concerned

pa:rtles/ advocates — “

a) A negotiable instrument (other than a cheque) as defined in section
13 of the Negotiable Instruments Act, 1881 (26 of 1881).
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(vi)

(vii)

(viii)

. _Y(ix)

@

(xi)

b) A power—of -attorney as defined in secuon IA of the Powers-of:
‘Attorney Act, 1882 (7 of 1882). '

c) A trust as defined in section 3 of the Indian Trust Act, 1882 (2 of -

1882). -

d) A will as defined in clause (h) of section 2 of the Indian Succession
Act, 1925 (39 of 1925), including any other testamentary disposition
by whatever name called. .

€) ‘Any contract for the sale or conveyance of immovable property or
any interest in such property.

The agency in charge of scanning the case records shall ensure entry of
the above meta-data in the software application used for scanning and
digitizing case records. It shall alse-be fhe duty of such agency to
provide sufficient safeguards to prevent alteration of the meta-data once
it is verified and the case record is uploaded in the DMS (Data
Management System) server,

The Court shall use the DMS with a secure user ID provided by the
scanning team to manage the complete electronic record life cycle such
as Creation, Distribution, Usage, Maintenance and Destruction of
electronic records. These IDs will be permission specific meaning that
basing on the privilege assigned to these IDs, a user can view,
download or print but cannot make any changes in the uploaded feed
for the sake of the security of the scanned records available in the
servet.

The agency entrusted with the scanning work shall in consultation with

“the Court prepare necessary facility for rectification of CIToneous data
~ in the server. .

' The agency entrusted with the work of scanning and digitization shall

use necessary technology to ensure that the scanned and digitized
documents stored in the server shall remain accessible, readable and
printable without affecting the information originally generated, sent
and received for posterity. The digitized documents shall be further
used for audit purpose as per the Section-7A of the Information
Technology (Amendment) Act, 2008.

The database containing the dlgmzed records of the Court shall only be
accessible in the local area network (LAN) of the Court. It shall be
ensured that no portion of the database or the server containing the
digitized records of the Court. is.accessible through internet or to any
person in any manner beyond the permission granted in this regard.

While handing over records for digitization it will be ensured that
duplicate copies of any part thereof are removed to avoid needless
scanning.
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9. Digitization of LCR- In respect of thé Lower Court Records (L.CR), the
following procedure mentioned as below is to be adopted namely

(i)  No original LCR whether in a disposed of or a pending case shall be
: retained in the High Coust. After scanning and verification in the
| manner provided hereinbefore the original LCR shall be forthwith
retuned to the Court concerned. Whenever any order requisitioning
the LCR is paSSed hereafter, the concerned Court will only send a
scanned and verified copy of such LCR (duly signed digitally, using
digital/ electronic signature, by the concerned authority) to the High
Court. If, for some reason, the Court concerned is unable to scan and
verify the softcopy of such LCR, then the hardcopy of such LCR shall
_ on its receipt in the High Court shall be scanned and verified in the
High Court and thereafter be returned to the Court concerned.

(if) 1In the event, if the Court concerned while hearing a pending matter
decides to peruse the original hardcopy of the LCR, then upon an order
passed by such Court, the original LCR shall be called for.

@if) In a pending matter when the Court so desires, a print out of the
softcopy of the LCR shall be placed before the Court.

10. Elimination of record in Division Bench Cases- Notwithstanding anything
contained in the foregoing rules, in Division Bench cases second copy of brief
and in all types of cases, all Miscellaneous cases except relating to amendment
of pleadings, intervention, addition of party, taking documents or subsequent
events by way of additional evidence, substitution and setting aside abatement,
if any, shall be destroyed after disposal of the case.

11. Mode of Destruction- The destruction of all papers shall be carried into effect
by the process of cutting with use of shredder or by any other manner as the
Chief Justice may direct. Such destruction shall be made in presence of the
Superintendent in-charge of the Record Room of the Court under the
supervision of the concemed Deputy Registrar (Judicial) or Section Officer of

the Record Room.

12. The Chief Justice may, from time to time, issue directions for effective
1mplementat10n of these Rules.

Appendix-A
Verification of Digitized Records

The Designated/Supervising Officer(s) of the Court should verify each
digitized record by comparing it against the original document as per following
parameters (as applicable) and store the following information in a database.
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' The information forms the basis for issuing the certificate by the
Designated Officer for certifying the admissibility of digitized record in the
Court as per the Section 65B of Indian Evidence Act. The rank and
designation of the officers in charge of the particular digitization processes
should be identified for uniform implementation.

S. No. Parameters

1) Record number

2) | Document orientation (Portrait or landscape)

3) Number of pages

4) Original or Photocopy

- 5) Comparison of source and digitized record

6) Legibility of text in scanned document

D Quality of images

8) Date and time of Digitization

9 | Master File name, Size and Format

10) Special Considerations

11) Edits Performed :

12) Integrity of Final Digitized record

13) The name of the agent associated with the digitization process
(e.g. name of the outsourced bureau or name of the in-house operator)

14) Capture Device Name (Hardware/Software)

15) Date of Last Calibration of Gevice

16) Verified by

R T E o)
(€]l RecordNember (1.1) suing
(& OscomestCrin 11] DocomenOienttentype) " Emuomccim:ntipe]
(&) NoCUtPages 11 stmg
[E] StetusOfDocument [1.1) {StatsCiocunentiyps) (] MesterditeTipe
1&] DacumertType [1,1] string tel FldNem:z [ sting
[€] Campirisor OlScurce [1.1] string ~ [EAlS [ sting
(5] LegisiltyDText [1.] string (4 filFomat [*.1] suing
[E] QuzityOfincages [1L1] sing
—  [€] DgitaticnDaleTime [1.0] deleTime

[E] MaswerFile {1.4] MextecFlepe
[E] SpecizKensideraticns [1.1] steng ’
[€] Edit:Pesfermed [1.7] sitng

R [€] IntegrityOfCigdizedRezard  [1.1) sting
[E] Agentllame * [1.3) sting

=[] CapturcDev ceNeme [1.9) sting

» {€] DateDMLatCalibrtiondfDevice {1.1] string
(€] VerifiedBy ) [1.9] strng

(The XML schema for DVI)
CHAPTER-XLI-B

DIGITIZATION OF REGISTERS, ADMINISTRATIVE RECORDS,
OTHER PAPERS AND PUBLICATIONS

1. Digitization of Administrative Record- All the administrative records/files
and Registers are to be digitized and preserved permanently in the digitized
form by the Supervising Officer(s) as may be appointed by the Chief Justice for
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that purpose and under the general superintendence of the Registrar
(Computer) or Officer heading the Computer and Information Technology

Section.

2. Record to be digitally signed-The official of the concerned section digitizing
‘the register shall certify that the entire Administrative Records/Files and
Registers have been digitized. The Supervising Officer shall then as soon as
possible give a certificate under his physical and digital signatures that the
entire Administrative Records/Files and Registers are available in the digitized
form retained and secured in electronic form in accordance with —

a) Section 7 of the Information Technology Act, 2000 and
b) After certification as required by sub-section (4) of section 65-B of the
Indian Evidence Act, 1872 (Appendix-A). '

3. Flimination of Registers- The registers mentioned in Rules of Court, 1952 as
applicable to High Court of Uttarakhand, which have been duly digitized and
certified by the Supervising Officer, shall be eliminated.

Provided that the original documents pertaining to title, educational
achievements, service record and creating personal rights shall not be
eliminated for a period of 12 (twelve) years, from the date of digitization or
the date of final disposal of the /s, if any, from the highest Court, whichever
is later.

Provided further that original documents of historical, sociological,
scientific and artistic value, as in the opinion of the Chief Justice, shail be

permanentily preserved.

Provided further that administrative record pertaining to the previous 5
financial/calendar years shall not be eliminated.

4. Progressive elimination of records- The destruction shall be progressively
carried out from time to time in accordance with the provisions of Rules of
Court, 1952 as applicable to High Court of Uttarakhand under the general
superintendence of the Registrar (Judicial) and Registrar (Computer) or Officer
heading the Computer and Information Technology Section.

5. Elimination of other records- Notwithstanding anything contained i these
Rules, all documents; other than those required to be preserved in perpetuity in
accordance with the Rules of Court, 1952 as applicable to High Court of
Uttarakhand, may be eliminated after being retained and secured in electronic
form and after certification as required by sub-section (4) of Section 65-B of the
Indian Evidence Act, 1872 as mentioned above.

6. Digitization of miscellaneous record- All the other papers as per directions of
the Chief Justice shall be digitized and preserved permanently in the digitized
form under the general superintendence of the Registrar (Computer) or Officer
heading the Computer and Information Technology Section by the
Supervising Officer(s) as may be appointed by the Chief Justice for that
purpose in accordance with foregoing rules.
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7. The Chief Justice may, from time to time, issue directions for effective
implesnentation of these Rules.
Appendlx-A
Vesification of Digitized Records .

The Designated/Supervising ofiieer(s) of the Court should verify each
digitized record by comparing it against the original document as per following
parameters (as applicable) and store the following information in a database.

The information forms the basis for issuing the certificate by the
Designated Officer for certifying the admissibility of digitized record in the
Court as per the Section 65B of Indian Evidence Act. The rank and
designation of the officers in charge of the particular d1g1tizat10n processes
should be identified for uniform implementation.

S. No. v Parameters
1. Record number
2. Document orientation (Portrait or landscape)
3. Number of pages
4. Original or Photocopy
5 Comparison of source and digitized record
6. Legibility of text in scanned document
7. Quality of images -
8. Date and time of Digitization
9, Master IFile name, Size and Format
10. Special Considerations
11. Edits Performed
12. Integrity of Final Digitized record _
13. The name of the agent associated with the digitization process
(e.g. name of the outsourced bureau or name of the in-house operator)
14. Capture Device Name (Hardware/Software)
15. Date of Last Calibration of Device
16. Verified by
O T G DIgHEG0 A dif SR B R = A e (=) {DocumentOtlentatlenTypel)
=1 RecordNumber T3] sulng
[E] DocumeatOricntation [1.1] (DecumientOricntetionType) -
18} NoOM=ges [1.1] string
* (€1 SwwsOfbocument {111 (StatusOfDocumentType) b U Moztertilelype
[€] PosumentType {1.] atring €] FlleName  [§.1) stilng
{af CampaticonOfSaurca {1.1] sting — @] filcSize (1.3] string
{51 LeglbillsyOfText 1111 suing [7] FileFormat_[1.3] string
[E] QuelityOfimioges {1.3) stiing
Z lof DigitizstlonDstaTima 1.3} dateTime
Bl Mestestlle 11.3) MasteFlieype “
{8] SpeciciConsiderationa {11} string
{e] EditcPerformed [1.1] sting
=1 IntegrityOIDIgltisedPecord 1] stinp
[E} Ageniidome {1.1] atring
mc:p:qmawic-Nnm- {1.1] string
[E) DateOfLestCalibrationODevice [u1l sulng
€] Yerificdny 1.1} string
(The XML schema for DVI)

These amendmenits shall come into force with immediate effect.
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NOTIFICATION
May 01, 2024

| No.190/UHC/Admin.A (1.T.)/2024--In exercise of the powers conferred under
Articles 227 of the Constitution of India and ‘all other powers enabling it in this
‘behalf, the High Court of Uttarakhand, with the'appro{ial of the Governor of the
State of Uttarakhand, hereby makes the following Rules for digitization of

Administrative and Judicial records of the District Judicial Establishment.

THE DISTRICT COURTS OF UTTARAKHAND
DIGITIZATION OF RECORDS RULES, 2024

Statement of object and Reasons- There is an urgent need for a user friendly
database with features for text, context keyboard based searching and for
purpose of safe custody, long term preservation of records with optimum
utilization of available space, which can be addressed through digitization of
administrative and judicial records of the district judicial establishment.

The digitization solution will be an integrated web technology based
solution capable of running seamlessly over Internet/Intranet, Virtual Private
Network (VPN) that allows the Courts to scan and integrate records and

" enable the end user to search quickly and comprehensively.

CHAPTER I
. GENERAT,
1. Short title, extent and commencement-

1) These Rules may be called the District Courts of Uttarakhand
Digitization of Records Rules, 2024. :

2) These Rules shall come into force from the date of its notification in the
Official Gazette.

3) These Rules shall apply to all District Court establishments under the
supervision of High Court of Uttarakhand.
2. Definitions -

1) Digitization means the process of converting physical records into a
digital and un-editable format which includes but not limited to text, audio-
visual files that can be capable of retained by electronic devices.

2) Digitized/electronic records shall bear the same meaning as assigned
under the Information Technology Act, 2000.

3) District Court means Courts under tﬁe supervision of High Court of
Uttarakhand.

4) Microfilming means a film bearing a photographic record on a reduced
scale.




AT 1—] SIRIETS ole, 11 98, 2024 $0 (Y@ 21, 1946 I )

193

5) Repository means a central, space where data in digital, un-editable
format, is stored and meaintained and includes any disaster recovery sites.

6) Physical Records means and include records on paper or on any other
similar medium of-

i.  Cases, pending or disposed of,
L. Administrative records, .
iti.  Gazette notifications/ circulars/publications,
iv. Journals,
v. Books and
vi. Registers etc.

3. The words and phrases not mentioned hetein shall bear the same meaning as
assigned under the General Rules (Civil), 1957 and General Rules (Criminal),
1977 as applicable in the State of Uttarakhand or the Information

Technology Act, 2000.

CHAPTER I

PRESENTATION OF MATTERS AT THE FILING CENTRE AND
DIGITIZATION

4. Notwithstanding anything to the contrary contained in General Rules (Civil),
1957 and General Rules (Criminal), 1977 as applicable in the State of

Uttarakhand —

1) A main case, an interlocutory application or any other document filed
therewith may be presented in person at the presentation centre of the
District Court during the working hours in soft copy in Portable
Document File (PDF) format by any party or his recognized agent or his
advocate. | '

2) On presentation, such person shall be :given the date for appearance on
next working day after removal of defaults, if any. |

3) In case the plaint, written statement, appeal, application or document
including subsequent documents is filed in hard copy, the same shall be
scanned and tagged with relevant case/file.

4) The scanned images of the judicial records after digital signature of
Supervising Officer(s) shall be kept in such format and in such mediom as
may, from time to time, be specified by the Chief Justice. Such files shall
be regularly updated in electronic format in the server.

CHAPTER I
PRESERVATION AND ELIMINATION OF RECORDS

5. Notwithstanding any period of preservation prescribed in General Rules
(Civil), 1957 and General Rules (Criminal), 1977 as applicable in the State of
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Uttarakhand any physical record maj be eliminated after being retained
and secured in electronic form in accordance with —

1) Section 7 of the Information Technelogy Act, 2000 and

2) After certification as required by sub-section (4) of section 65-B of the
Indian Evidence Act, 1872 (Appendix-A).

6. Record shall be digitized and preserved permanently in the un-editable
digitized format. The Supervising Officer shall then as soon as possible give a
certificate under his physical and digital signatures, that the required entire

- judicial record of the g1ven case is available in the un-editable digitized
format. ‘

7.  After digitization, the original documents shall be returned to the party/any
person duly authorized by the party to collect the same. In the event no one
appears to collect the document wijthin. one month from the date of
digitization, three month's notice to receive the documents shall be given to
the party concerned and in case the document is not collected within a period
of three months, it shall be eliminated in accordance with the provisions of
these Rules under the general superintendence of the Supervising Officer(s)
as may be appointed by the ‘District Judge for that purpose. The
supervising officer so appointed shall be deemed to be the official
responsible for the purposes of sub-section (4) of section 65-B of
Indian Evidence Act, 1872.

Provided that the unreturned original documents pertaining to title,
educational achievements, service record and creating personal rights shall
not be eliminated for a period of 12 (twelve) years, from the date of -
digitization or the date of final disposal of the /s from the highest Court,
whichever is later.

Provided further that original documents of historical, sociological,
scientific and artistic value, as in the opinion of the District Judge, shall be
permanently preserved. " '

Provided further that administrative record pertaining to the previous 3
financial/calendar years shall not be eliminated. '

8.  Inthe event; if any part of the file is so fragile that it cannot be digitized; such
a file will be preserved in a Fragile Record Section or designated veniie for
the period mentioned in General Rules (Civil), 1957 and General Rules
(Criminal), 1977 as applicable in the State of Uttarakhand, as the case may

be.

9.  Before destruction, the documents listed out in the-First Schedule in The
Information Technology Act, 2000 as amended from time to time have to be
segregated and preserved in a sealed cover with case number signed by the
Supervising Officer or any other person authorized on his behalf in a separate

storage space.
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10. The conversion of judicial records, books, or papers, in electronic form, shall
be carried out from time to time, before their destruction, in accordance with
Rule 5, as may be necessary, as above shall be carried in the following
manner, namely:- : -

a. Each case record shall be applled with a barcode sticker so that the data

that will be captured from-the record will be readable using the barcode
reader. :
Explanation: A barcode is a way to encode information into a visual
pattern which can be read by a Bar Code scanner or any other
appropriate device. The prescribed meta-data shall be embedded in the
Bar Code in such a way that such data can be retrieved in a readable
format by using a Bar Code scanner or other appropriate device.

b. Each scanned case record shall be indexed in accordance with the
indexing parameters of the physical case record in such way that the
prescribed software accurately identifies every indexed document
available in the scanned record. .

¢. Each scanned page shall be converted to PDF/A (Portable Document
Format/ Archiving) format in OCR (Optical Character Recognition)
mode. Each PDF file shall be segregated according to indexing
parameter (order sheet page, annexure page, judgment page & etc) as
indicated in point (b) above.

d. Every scanned case record in order to facilitate easy retrieval, whether
Civil or Criminal shall be provided with but not limited to the
following meta-data, namely:-

1)  Case Number
2)  Case Year
3) Case Type
4)  Barcode Number
5)  Name of Petitioner(s)
6) Name of Petitioner’s Advocate
- 7)  Name of Respondent(s)
8)  Name of Respondent’s Advocate .
9)  Name of the Judge
10) District Name
11) Date of Disposal
12) Date of Scanning
13) Date of Verification
14) Name of Verifier
11. The existence of any of the following documents as specified in preceding

Rule, shall be entered as Additional Meta Data so that the digitized records
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12.

13.

14.

15.

16.

containing the said documents can be easily identified for taking steps to
return the said documents in the physu:al form to the concemed

parties/advocates —

a. A negotiable instrument (other than a cheque) as defined in section 13
of the Negotiable Instruments Act, 1881 (26 of 1881).

b. A power-of-attorney as deﬁned in section 1A of the Powers-of-
Attorney Act, 1882 (7 of 1882). -

c. A trust as defined in section 3 of the Indian Trust Act, 1882 (2 of
1882).

d. A will as defined in clause (h) of section 2 of the Indian Suecession
Act, 1925 (39 of 1925), including any other testamentary disposition
by whatever name called.

e. Any contract for the sale or conveyance of immovable property or any
interest in such property.

The Court or agency, as the case may be, in charge of scanning the case
records shall ensure eniry of the above meta-data in the software application
used for scanning and digitizing case records. It shall also be the duty of such
agency to provide sufficient safeguards to prevent alteration of the meta-data
once it is verified -and the case record. is.uploaded in the Document/Data

Management System (DMS) server.

The Court shall use the DMS with a secure user ID provided by the scanning
team to manage the complete electronic record life cycle such as Creation,
Distribution, Usage, Maintenance and Destruction of electronic records.
These IDs will be permission specific meaning that basing on the privilege
assigned to these IDs, a user can view, download or print but cannot ‘make
any changes in the uploaded feed for the sake of the security of the scanned

records available in the server.

The agency entrusted with the scanning work shall in consultation with the
Court prepare necessary facility for rectification of erroneous data in the

SEIVET,

The agency entrusted with the work of scanning and digitization shall use
necessary technology to ensure that the scanned and digitized documents
stored in the server shall remain accessible, readable and printable without
affecting the information originally generated, sent and received for .
repository. The digitized documents shall be further used for audit purpose as
per the Section-7A of the Information Technology (Amendment) Act, 2008.

The database containing the digitized records of the Court shall only be
accessible in the local area network (LAN) of the Court. It shall be ensured
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17.

18.

19.

20,

21.

that no portion of the database or the server containing the digitized records
of the Court is accessible through iefernet or to any person in any manner
beyond the permission granted in this regard.

While handing over records for digitizetion it will be ensured that duplicate
copies of any part thereof are removed to avoid needless scanning.

The Record room official or Officer in charge of record room or supervising
officer, as the case may be, shall certify under his digital signatures that the
entire judicial record of the given case has been digitized and. electronically
secured in accordance with section 7 of the Information Technology Act,
2000 and section 65-B (4) of the Indian Evidence Act, 1872 and is available
in an un-editable, digitized format.

The scanned images/un-editable formatted documents of the judicial records
after being certified by the Quality Control Team to be constituted by the
District Judge shall be written on microfilm rolls as per the technical
specification prescribed by the High Court.

The destruction of all papers shall be carried into effect by the process of
cutting with use of shredder or by any other manner as the Court may direct.
Such destruction shall be made in presence of the Superintendent in-charge of
the Record Room of the Court under the supervision of the Officer in charge
of record room or supervising officer, as the case may be.

The Chief Justice may, from time to time, issue directions for effective
implementation of these Rules.

Appendix-A
Verification of Digitized Records

The Designated/Supervising Officer(s) of the Court should verify each

digitized record by comparing it against the original document as per following

parameters (as applicable) and store the following information in a database.

The information forms the basis for issuing the certificate by the

Designated Officer for certifying the admissibility of digitized record in the
Court as per the Section 65B of Indian Evidence Act. The rank and designation
of the Officers In-charge of the particular digitization processes should be
identified for uniform implementation.

S. No. Parameters
1 Record number
2) Document orientation (Portrait or landscape)
3) Number of pages
4) Original or Photocopy
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5) Comparison of source and digitized record
6) Legibility of text in scanned document

1)) Quality of images

8) Date and time of Digitization

9 Master File name, Size and Format

10) Special Considerations

11) Edits Performed

12) Integrity of Final Digitized record

13) The name of the agent associated with the digitization process
(e.g. name of the outsourced bureau or name of the in-house operator)
14) Capture Device Name (Hardware/Software)

15) Date of Last Calibration of Device

16) Verified by

WW"MWV&?WJWQ%RIEW MR °lE [DecurrertOrimtationfype)|
[€] Recordlumter [Ld] sting « ’
le] JecunentOsertasion 1] PocumentOcznationTpe)
~[ NeOPage: [Ll] string
[8] StatwsOiDocument [0} (GatusODccumtntTyael ; [ MesteFictyge
{l Jocumentiype 1] sting fe] Filetlame  {1.7) sing
{¢] Zompanscn0fSotece [1.4] sting e (DFiSize  [11] dig
& egitstinsOfTist L1} <Hing {2] FileFormat {1.1] ting
[8 QuiliyOfimig= {1.1] sting
—~  [& digiteeticaDateTime [t} dsteTime
{2 MastesFile [1.0] MeserilsType
[¢] SpeciiConsiderations {1} stirg
[ sdtsPefomsd [} stdng
[&] ntegityOigitzediecerd 14} slring
[ AgencNsrre [11] sling
[¢] ZaslwrdDesiteame [1.1] sting
[ D OMlasiCaliksasionOiDevice. [11] sting
[ deifiedsy 1.1] ctsing
(The XML schema for DVI)

By Order of the Court,
Sd/-
ASHISH NAITHANI,

Registrar General.
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