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dkfeZd ,oa iz’kklfud lq/kkj foHkkx 

&&&&&&& 
vf/klwpuk,a 
24 Qjojh 2009 

 la0&15@fc0l0ls0&02&04@2008 dk0&630&fcgkj lfpoky; lsok vf/kfu;e] 2007 ¼fcgkj vf/kfu;e 
3] 2008½ dh /kkjk&19 dh mi/kkjk ¼2½ esa iznÙk 'kfDr;ksa dk iz;ksx djrs gq, laoxZ fu;a=h izkf/kdkj ¼dkfeZd ,oa 
iz’kklfud lq/kkj foHkkx½] fcgkj lfpoky; lsok ds lgk;d xzsM esa] mDr vf/kfu;e dh /kkjk&12 ds vkyksd esa] 
foHkkxh; ijh{kk vkSj Vad.k ;a= ,oa dEI;wVj ls Vad.k dh l{kerk tk¡p ijh{kk ds fy, fuEukafdr fofu;ekoyh 
cukrs gSa& 
 1- laf{kIr uke ,oa izkjEHkA& ¼1½ ;g fofu;ekoyh ^^fcgkj lfpoky; lsok ¼lgk;d xzsM foHkkxh; 
ijh{kk½ fofu;ekoyh] 2008** dgh tk ldsxhA 
¼2½ ;g rqjr izo`r gksxhA 

 2- ifjHkk"kk,¡A& tcrd lanHkZ esa vU;Fkk visf{kr u gks] bl fofu;ekoyh esa& 
(i) ^lsok* ls vfHkizsr gS fcgkj lfpoky; lsok( 
(ii) ^vf/kfu;e ls vfHkizsr gS fcgkj lfpoky; lsok vf/kfu;e] 2007 ¼fcgkj vf/kfu;e 3] 2008½( 
(iii) ^fu;ekoyh* ls vfHkizsr gS fcgkj lfpoky; lsok fu;ekoyh] 2008( 
(iv) ^jktLo i"kZn* ls vfHkizsr gS fcgkj jkT; ljdkj ds jktLo ,oa Hkwfe lq/kkj foHkkx dk layXu 

jktLo i"kZn dk dk;kZy;( rFkk 
(v) bl fofu;ekoyh esa iz;qDr vU; 'kCnksa ;k lanHkksZa] ftUgsa blesa ifjHkkf"kr ugha fd;k x;k gS] dk 

ogh vFkZ gksxk tks fcgkj vf/kfu;e 3] 2008 rFkk fcgkj lfpoky; lsok fu;ekoyh] 2008 esa 
ifjHkkf"kr gSA 

 3- foHkkxh; ijh{kkA& lsok ds lgk;d xzsM esa ifjoh{kk ij fu;qDr O;fDr ds fy, foHkkxh; ijh{kk dk 
lapkyu jktLo i"kZn }kjk fd;k tk;sxkA ifjoh{kk ij fu;qDr izR;sd O;fDr dks izf’k{k.k dk;ZØe ds 
lQyrkiwoZd iwjk djus ds ckn foHkkxh; ijh{kk rFkk Vad.k ,oa dEI;wVj l{kerk tk¡p esa mÙkh.kZrk izkIr djuh 
gksxhA foHkkxh; ijh{kk rFkk Vad.k ,oa dEI;wVj l{kerk tk¡p dk vk;kstu izR;sd o"kZ esa nks ckj fd;k tk;sxkA 
 4- foHkkxh; ijh{kk dk ikB~;ØeA& foHkkxh; ijh{kk esa rhu i= fuEufyf[kr ds vuqlkj gksaxs& 
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 izFke i= 
 fo"k;%&1- lfpoky; vuqns’k 
 2-  dk;Zikfydk fu;ekoyh 
 3-  Hkkjr ds lafo/kku dk ikVZ II, III, IV, IVA, V, VI, IX, IXA rFkk v/;k; II dk ikVZ 

XIV 
 4-  fcgkj ljdkjh lsod ¼oxhZdj.k] fu;a=.k ,oa vihy½ fu;ekoyh] 2005 
 5-  fcgkj yksd lsok vk;ksx ¼dk;Z lheu½ fofu;ekoyh vkSj fcgkj ljdkjh lsod vkpkj 

fu;ekoyhA 
 6-  lwpuk dk vf/kdkj vf/kfu;e] 2005 rFkk mlds rgr cuh fu;ekoyhA 
 7-  fcgkj lfpoky; lsok vf/kfu;e] 2007 ¼fcgkj vf/kfu;e 03] 2008½A 

f}rh; i= 
fo"k;%&1-  fVIi.kh] ys[ku ,oa izk:i.k 
 2-  i=kpkj ds izi= vkSj fu;e 
 3-  ifjla{ksi.k 
 4-  fofHkUu izdkj ds i=ksa ,oa vkns’kksa dh ifjHkk"kk 

r`rh; i= 
fo"k;%&1-  fcgkj lsok lafgrk 
 2-  fcgkj isa’ku fu;ekoyh 
 3-  fcgkj ;k=k HkÙkk fu;ekoyh 
 4-  fcgkj foÙk fu;ekoyh 
 5-  fcgkj Hkfo"; fuf/k fu;ekoyh 

 5- izR;sd i= dk iw.kkZad 100 ¼,d lkS½ gksxk] rFkk mÙkh.kZ gksus ds fy, 40 ¼pkyhl½ izfr’kr vad izkIr 
djuk gksxkA ijUrq vuwlwfpr tkfr@vuqlwfpr tutkfr mEehnokjksa dks mÙkh.kZrk ds fy, 30 ¼rhl½ izfr’kr vad 
izkIr djuk gh vko’;d gksxkA ijh{kk dk ek/;e fgUnh@vaxzsth gksxk rFkk izR;sd i= rhu ?kaVs dh vof/k dk 
gksxkA 
 6- Vad.k ,oa dEI;wVj l{kerk tk¡pA& ¼1½ bl tk¡p dk Hkh lapkyu jktLo i"kZn }kjk fd;k tk;sxkA 
vf/kfu;e dh /kkjk 12 ¼1½ rFkk /kkjk 9 ¼3½ ijUrqd ds vuqlkj ,slh tk¡p esa Hkh mÙkh.kZ gksuk vko’;d gksxkA 
¼2½ bl tk¡p esa Vad.k ;a= ,oa dEI;wVj ij fgUnh esa 30 ¼rhl½ 'kCn izfr feuV dh xfr ls 300 ¼rhu lkS½ 'kCnksa 
dks 10 ¼nl½ feuV esa Vafdr djuk gksxkA blesa mÙkh.kZrk izkIr djus ds fy, Ms<+ izfr’kr ls vf/kd xyfr;k¡ 
ugha gksuh pkfg,A 
 7- foHkkxh; ijh{kk ds lHkh i=ksa esa mÙkh.kZrk rFkk Vad.k ,oa dEI;wVj l{kerk tk¡p esa mÙkh.kZrk laca/kh 
jktLo i"kZn ds izek.k i= ds vk/kkj ij gh vxyh okf"kZd osruo`f) rFkk lEiqf"V ds fy, ik=rk fu/kkZfjr gks 
ldsxhA 
          fcgkj jkT;iky ds vkns’k ls] 
                     vkfej lqcgkuh] 
             ljdkj ds lfpoA 
 

24 Qjojh 2009 
 la0&15@fc0l0ls0&02&04@2008 dk0&631&fcgkj lfpoky; lsok vf/kfu;e] 2007 ¼fcgkj vf/kfu;e 
03] 2008½ dh /kkjk&11 ds vkyksd esa vf/klwpuk la[;k& 630 fnukad& 24-02-2009 ds rgr vf/klwfpr ^^fcgkj 
lfpoky; lsok ¼lgk;d xzsM foHkkxh; ijh{kk½ fofu;ekoyh] 2008** dk fuEufyf[kr vaxszth vuqokn fcgkj 
jkT;iky ds izkf/kdkj ls izdkf’kr fd;k tkrk gS tks Hkkjr lafo/kku ds vuqPNsn 348 ds [kaM ¼3½ ds v/khu mDr 
fofu;ekoyh dk vaxszth Hkk"kk esa izkf/kd`r ikB le>k tk,xkA 
        fcgkj jkT;iky ds vkns’k ls]        
  vkfej lqcgkuh] 
      ljdkj ds lfpoA      

————— 

The 24th February 2009 

 No15/BSS-02-04/2008 Ka- 631—In exercise of powers conferred by sub-section 

(2) of Section 19 of the Bihar Secretariat Service Act, 2007 (Bihar Act 3, 2008),  the 

cadre Controlling Authority (Personnel and Administrative Reforms Department) Makes 

following regulations for conducting Departmental Examination and Competency test for 
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typing on typewriter and Computer, in the Assistant Grade of Bihar Secretariat Service in 

light of Section-12 of the said Act- 

 1. Short title and Commencement.-(1) These Regulations may be called the Bihar 

Secretariat service (Assistant Grade Departmental Examination) Regulations 2008. 

 (2) It shall come into effect at once. 

 2. Definitions.- In these regulations unless the context otherwise requires- 

 (i) ‘Service’ ,means the Bihar Secretariat Service; 

(ii) ‘Act’ means the Bihar Secretariat Service Act, 2007 (Bihar Act, 3,   2008) 

(iii) ‘Rules’ means the Bihar Secretariat Service Rules, 2008; 

(iv) ‘Board of  Revenue’ means the office of Board of Revenue attached to the 

Revenue and land Reforms Department of Bihar State Government; 

(v) Words or References used in these Regulations and not defined shall have 

the meanings respectively assigned to them in the Bihar Act 3, 2008 and 

Bihar Secretariat Service Rules, 2008. 

 3. Department Examination.- The departmental examination for the persons 

appointed on probation in the Assistant Grade of the service shall be conducted by the 

Board of Revenue. Each person appointed on probation shall be required to pass the 

Departmental Examination and Typing and Computer Competency Test after completing 

the Training Programme successfully. Departmental Examination and Typing and 

Computer Competency Test will be organised twice every year. 

 4. Syllabus of  Departmental Examination.- There shall be three papers in the 

Departmental Examination as under:- 

First Paper 

Subject- 1. Secretariat Instructions. 

 2. Rules of Executive Business. 

            3. Part II, III, IV, IVA, V, VI, IX, IXA and Chapter II of Part XIV of the        

 constitution of India. 

      4. Bihar Government Servants (Classification Control and Appeal) Rules, 

 2005. 

      5. Bihar Public Service Commission (Limitations of  functions) Regulation 

 and Bihar Government Servants conduct Rules. 

      6. Right to Information Act, 2005 and rules made there under. 

      7. Bihar Secretariat Service Act, 2007 (Bihar Act 3, 2008). 

Second Paper 

Subject- 1. Notes writing and Drafting. 

      2. Forms of Correspondence and Rules  

      3. Precise Writing 

      4. Definitions of different types of letters and orders. 

Third Paper 

Subject-  1. Bihar Service Code 

  2. Bihar Pension Rules 

      3. Bihar Travelling Allowances Rules 

      4. Bihar Financial Rules 

      5. Bihar G.P.F. Rules 

 5. Each Paper shall be of full marks of 100 (one hundred), and for being 

successful it shall be necessary to obtain 40 (forty) percent marks. But for the Scheduled 

Castes/Scheduled Tribes Candidates only 30 percent marks shall be necessary for being 

successful. The medium of examination will be  Hindi/English and each paper will be of 

three hours duration. 
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 6. Typing and Computer Competency Test.- (1) This test shall also be conducted 

by the Board of Revenue. It shall be essential to pass in this test also according to sub-

section (1) of section 12 and proviso to sub-section (3) of section 9 of the Act. 

 (2) In this test, it shall be necessary to type 300 ( three hundred) words in 10 (ten) 

minutes in Hindi @ 30 (thirty) words per minute on typewriter as well as on computer. 

To become successful there must not be more that 1-1/2 Percent errors. 

 7. The next annual increment and eligibility for confirmation shall be determined 

on the basis of certificate of Board of Revenue regarding passing in all papers of 

Departmental Examination as well as passing of Typing and Computer Competency Test. 

 By the order of the Governor of Bihar, 

 AMIR SUBHANI,   

 Secretary to Government. 
———— 
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