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i;kZoj.k ,oa ou foHkkx 
&&&&&&& 
vf/klwpuk,a 

14 vxLr 2013 
fcgkj i;kZoj.k ,oa ou foHkkx {ks=h; vk'kqfyfid laoxZ fu;ekoyh&2013 

la0 vjkåLFkkå¼lså'kÙkZ½&94@07&2942@iåoå—Hkkjrh; lafo/kku ds vuqPNsn&309 ds ijUrqd }kjk 
iznÙk 'kfDr;ksa dk iz;ksx djrs gq, fcgkj ds egkefge jkT;iky i;kZoj.k ,oa ou foHkkx ds {ks=h; LFkkiuk ds 
vk'kqfyfidksa@vk'kqVaddksa dh HkÙkhZ] izksUufr ,oa vU; lsok 'kÙkksZa dks fou;fer djus ds fy, fuEufyf[kr 
fu;ekoyh xfBr djrs gSa %& 

v/;k;& 1 
1- laf{kIr uke] foLrkj vkSj izkjEHk A & ¼d½  ;g fu;ekoyh fcgkj i;kZoj.k ,oa ou foHkkx {ks=h; 

vk'kqfyfid laoxZ fu;ekoyh 2013 dgyk;sxhA 
¼[k½ ;g iwjs fcgkj jkT; esa ykxw gksxhA 
¼x½ ;g rqjar izo`Ùk gksxhA 

2- ifjHkk"kk A & bl fu;ekoyh esa tc rd lanHkZ ls vU;Fkk visf{kr u gks %& 
¼d½ ^foHkkx^ ls vfHkizsr gS i;kZoj.k ,oa ou foHkkx ( 
¼[k½ ^laoxZ^ ls vfHkizsr gS i;kZoj.k ,oa ou foHkkx ds {ks=h; dk;kZy;ksa esa dk;Zjr 

vk'kqfyfid@vk'kqVadd dk laoxZ] ftlesa bl fu;ekoyh ds v/khu fu;qDr gksus okys dkfeZd 
Hkh lfEefyr gksaxs ( 

¼x½ ^fu;qfDr izkf/kdkj* ls vfHkizsr gS eq[; ou laj{kd] iz'kklu ,oa ekuo lalk/ku fodkl] fcgkj ( 
¼?k½ vk;ksx ls vfHkizsr gS fcgkj deZpkjh p;u vk;ksx ( 
¼M+½ ^{ks=h; dk;kZy;* ls vfHkizsr gS foHkkx ds v/khuLFk os lHkh dk;kZy; tks lfpoky; ls layXu 

dk;kZy; u gksaA 
3- laoxZ dh jpuk A & 

¼d½ bl fu;ekoyh ds v/khu fu;qDr gksus okyksa ds lkFk tks dehZ oÙkZeku esa foHkkxh; {ks=h; 
dk;kZy;ksa esa vk'kqVadd@vk'kqfyfid ds in ij fu;qDr ,oa dk;Z dj jgs gS] dk Lor% bl 
lEoxZ esa foy; gks tk;sxkA 

¼[k½ ;g laoxZ jkT; Lrjh; gksxk rFkk iz/kku eq[; ou laj{kd] i;kZoj.k ,oa ou foHkkx] fcgkj] 
iVuk ds iz'kklfud fu;a=.k esa gksxkA 
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 ¼x½ fofHkUu dksfV ds vk'kqfyfidksa dh la[;k dk vkdyu muds Lohd`r cy ds vk/kkj ij gksxkA 
¼?k½ vk'kqqfyfidksa ds Lohd`r cy dh la[;k jkT; ljdkj ds }kjk le;&le; ij c<+kbZ ;k ?kVk;h 

tk ldrh gSA 
¼³½ vk'kqfyfid laoxZ ds in&lksiku fuEu:is.k fofgr fd, tk;sxs %& 

inuke 
 vk'kqVadd@vk'kqfyfid xzsM&III  ewy dksfV 
 vk'kqVadd@vk'kqfyfid xzsM&II  izksUufr dk izFke Lrj 

vk'kqVadd@vk'kqfyfid xzsM&I  izksUufr dk f}rh; Lrj 
inksa dk osrueku ogh gksxk tks ljdkj ¼foÙk foHkkx½ }kjk bu inksa ds fy, le;&le; ij fu/kkZfjr 

fd;k tk,xkA 
4- fu;qfDr dh izfØ;k A & ¼d½ vk'kqfyfid xzsM-III  ds in ij fu;qfDr gsrq fuEure 'kS{kf.kd 

;ksX;rk eSfVªdqys'ku ds vykos vk'kqys[ku] Vad.k ,oa dEI;wVj esa n{krk ds vk/kkj ij gksxhA 
¼[k½ U;wure vk;qlhek 18 o"kZ ,oa vf/kdre vk;q lhek ogh gksxk tks jkT; ljdkj ¼lkekU; 

iz'kklu foHkkx½ }kjk le;&le; ij fu/kkZfjr gksxkA 
¼x½ fu;qfDr inkf/kdkjh }kjk izR;sd o"kZ dksfV&okj okLrfod fjfDr;ksa ds vk/kkj ij vk;ksx dks 

lwpuk miyC/k djkrs gq, vf/k;kpuk HkstsaxsA 
¼?k½ vk;ksx vH;fFkZ;ksa ds }kjk fyf[kr izfr;ksfxrk ijh{kk U;wure vgZrk izkIrkad ,oa O;ogkfjd 

n{krk tk¡p ds vk/kkj ij ,d es/kk lwph rS;kj djsxk rFkk viuh vuq'kalk fu;qfDr inkf/kdkjh 
dks HkstsxkA fyf[kr izfr;ksfxrk ijh{kk dk ikB~;Øe ,oa vgZrk izkIrkad dk vkdyu vk;ksx 
foHkkxksa ls fopkj dj djsxkA vk'kqys[ku tk¡p dh vgZrk Lrj 80 'kCn izfr feuV ,oa Vad.k 
,oa dEI;wVj n{krk 30 'kCn izfr feuV vkSj dEI;wVj Vad.k esa dh&fMizs'ku izfr?kaVk 8000 
gksxhA lQy gksus ds fy, vk'kqys[ku xfr esa 10 izfr'kr ,oa Vad.k esa 1-5 izfr'kr ls vf/kd 
v'kqf) ekU; ugha gksxkA 

5- ijh{;eku dky A & fu;qfDr ijh{;eku dky ij gksxh] tks nks o"kksaZ ds fy;s gksxhA vxj ifjoh{kk ij 
fu;qDr dehZ dh dk;Z vuqikyu ds vk/kkj ij ewY;kafdr lsok ,oa vkpkj larks"kizn ugha gksxk rks mudh 
ijh{;eku vof/k ,d o"kZ ds fy, c<+kbZ tk ldsxhA vxj ifjoh{kk ij fu;qDr dehZ dh dk;Z vuqikyu 
ds vk/kkj ij ewY;kafdr lsok ,oa vkpkj foLrkfjr vof/k esa Hkh larks"kizn ugha jgk rks mls lsokUeksfpr 
dj fn;k tk;sxkA 

6- izf'k{k.k A & ijh{;eku dky dh vof/k esa dehZ dks iz'kklfud izf'k{k.k laLFkku ;k dksbZ vU; laLFkku 
tks fd jkT; ljdkj }kjk vuq'kaflr gS] ds ekWMuZ vkWfQl izSfDVl ds izf'k{k.k dk;ZØe esa Hkkx ysuk 
gksxkA 

7- foHkkxh; ijh{kk ,oa lEiqf"V A & (i) jktLo i"kZn dh dsUnzh; ijh{kk lfefr }kjk izR;sd o"kZ 
foHkkxh; ijh{kk vk;ksftr dh tk;sxhA 
(ii) foHkkxh; ijh{kk vk'kqys[ku] Vad.k ,oa dEI;wVj n{krk dh tk¡p ds fy;s gksxh] ftlesa vk'kqys[ku 

,oa Vad.k@dEI;wVj dh xfr Øe'k% 80 ,oa 30 'kCn izfr feuV vkSj dEI;wVj Vad.k esa 
dh&fMizs'ku izfr?kaVk 8000  gksxhA foHkkxh; ijh{kk esa vlQy gksus ij izFke osru o`f) ds ckn 
vkxs dh osru of̀) foHkkxh; ijh{kk ikl gksus rd jksd nh tk;sxhA 

(iii) fu;qDr dehZ ijh{;eku dky ,oa izf'k{k.k iwjk djus ,oa foHkkxh; ijh{kk esa lQy gksus ij 
laoxZ esa lEiq"V fd, tk;saxsA 

8- izksUufr A & (i) laoxZ esa lEiq"V vk'kqfyfidksa dh izksUufr xzsM-III ls xzsM-II ,oa xzsM-II ls xzsM-I esa 
lEiqf"V ,oa n{krk&lg&ojh;rk ds vk/kkj ij foHkkxh; izksUufr lfefr dh vuq'kalk ij gksxhA izksUufr ds fy, 
foHkkxh; izksUufr lfefr dk xBu fuEu:is.k gksxk & 

1- iz/kku eq[; ou laj{kd] fcgkj  & v/;{k 
2- eq[; ou laj{kd] iz'kklu ,oa   & lnL; 

ekuo lalk/ku fodkl] fcgkj  
3- la;qDr lfpo@mi&lfpo]    & lnL; 

i;kZoj.k ,oa ou foHkkx   
4- v/;{k }kjk euksuhr vuqlwfpr   & lnL; 

tkfr@vuqlwfpr tu tkfr ds inkf/kdkjh 
(ii) lkekU; iz'kklu foHkkx] fcgkj] iVuk }kjk le;&le; ij fofuf'pr dkykof/k iwjk djus ij 

,d xzsM ls nwljs xzsM esa izksUufr fopkj.kh; gksxhA 
9- vkj{k.k A & fcgkj inksa ,oa lsokvksa dh fjfDr;ksa esa vkj{k.k ¼vuqlwfpr tkfr;ksa] vuqlwfpr tu tkfr;ksa 

,oa vU; fiNM+s oxksZa ds fy;s½ vf/kfu;e] 1991 ,oa blds vUrxZr jkT; ljdkj }kjk le;&le; ij 
fofgr fu;ekoyh ,oa jksLVj fu;qfDr ,oa izksUufr;ksa ij ykxw gksaxsA  
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 10- inLFkkiu A & (i) fu;qDr vk'kqfyfidksa dk inLFkkiu iz/kku eq[; ou laj{kd ds fu;a=.kk/khu {ks=h; 
dk;kZy;ksa esa gksxkA 

(ii) eq[; ou laj{kd] Ikz'kklu ,oa ekuo lalk/ku fodkl] iz/kku eq[; ou laj{kd] fcgkj dss 
fu;a=.kk/khu {ks=h; dk;kZy;ksa esas LFkkukUrj.k dj ldrs gSA 

11- bl fu;ekoyh esa ftu fo"k;ksa dk izko/kku ugha gks ldk gS] muds fy, jkT; ljdkj dks izklafxd 
lafgrk@fu;ekoyh@ladYi@vuqns'k ds izko/kku ykxw gksaxsA 

12- ljdkj ¼i;kZoj.k ,oa ou foHkkx½ le;&le; ij ,slk lkekU;@fo'ks"k funs'k tkjh dj ldsxh tks bl 
fu;ekoyh ds izko/kkukssa esa ls fdlh ds dk;kZUo;u esa ls tk jgh dfBukbZ ds fujkdj.k ds fy, vko';d 
gksA  

13- fujlu A & (i) bl fu;ekoyh ds izHkko esa vkus dh frfFk ls iwoZ ds izklafxd ladYi@ifji= vkfn 
fujflr le>s tk;saxsA 

(ii½ mi&fu;e ¼i½ ds v/khu ml fujlu ds gksrs gq, Hkh rFkk ml gn rd fd os bl 
fu;ekoyh ds fo:) u gksa] mlds v/khu izksn~Hkwr vFkok izksn~Hkwr ekuk x;k dksbZ] vf/kdkj ,oa muds 
v/khu mixr nkf;Ro izHkkfor ugha gksxkA 

fcgkj&jkT;iky ds vkns'k ls] 
nhid dqekj flag]nhid dqekj flag]nhid dqekj flag]nhid dqekj flag]    
ljdkj ds lfpoA 

14 vxLr 2013 
la0 vjkåLFkkå¼lså'kÙkZ½&94@07&2943@iåoå—fcgkj i;kZoj.k ,oa ou foHkkx {ks=h; vk'kqfyfid 

laoxZ fu;ekoyh& 2013 dk vaxzsth esa fuEufyf[kr vuqokn fcgkj&jkT;iky ds izkf/kdkj ls blds }kjk izdkf'kr 
fd;k tkrk gS tks Hkkjrh; lafo/kku ds vuqPNsn 348 ds [k.M ¼3½ ds v/khu vaxzsth Hkk"kk esa bldk izkf/kd`r ikB 
le>k tk;sxkA 

fcgkj&jkT;iky ds vkns'k ls] 
nhid dqekj flag]nhid dqekj flag]nhid dqekj flag]nhid dqekj flag]    
ljdkj ds lfpoA 

 
  

The 14th August 2013 

Bihar Environment and Forest Department field Stenographer Cadre Rules-2013. 

No. Non-Gazatted/Estb.(Seva.Rule)-94/2007-2942/E&F.—In exercise of the 

powers conferred by proviso to Article 309 of the Constitution of India, the Governor of 

Bihar is pleased to make the following Rules to regulate the recruitment, Promotion and 

other service conditions of the Stenographer/Steno Typist working in the field  

establishment of Environment and Forest Department. 

CHAPTER-I 

1. Short Title, Extent and Commencement.- 

(a) These "Rules" may be called Bihar Environment and Forest Department 

field Stenographer Cadre Rules-2013. 

(b) It shall extend to whole of the State of Bihar. 

(c) It shall come into force with immediate effect. 

2. Definition.-  

In these rules, unless the otherwise required in the context- 

 (a) "Department" means the Department of Environment and Forest; 

(b) "Cadre" means the cadre of Stenographer/Steno Typist working in the field 

offices of Department of Environment and Forest, which shall also include 

the personnels appointed under these rules; 

(c) "Appointing Authority" means the Chief Conservator of Forest, 

Administration and Human Recourse Development, Bihar; 

 (d) "Commission" means the Bihar Staff Selection Commission; 

(e) "Field establishment" means all establishments of the department, which 

are not offices attached to Secretariat. 
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 3. Constitution  of  the  Cadre- 

 Employee appointed and working at present on the post of Stenographer/Steno 

Typists in the field offices of the Department shall be deemed to be automatically included 

in this cadre alongwith those to be appointed under these rules. 

(b) The Cadre shall be state level and shall be under the administrative control 

of the Principal Chief Conservator of Forest, Bihar. 

(c) Appraisement of number of Stenographer of different categories shall be on 

the basis of their sanctioned strength by the State Government.  

(d) Number of sanctioned strength of Stenographer may be 

increased/decreased from time to time by the State Government.  

(e) The grades of Stenographer cadre shall be prescribed in the following 

manner :- 

Stenographer/Steno Typist        Grade III Basic Grade 

Stenographer/Steno Typist        Grade II           1
st
 promotion  

 

Stenographer/Steno Typist        Grade I            2
nd

 promotion  

 

The pay Scale of above posts will be same as determined by Government (Finance 

Department) from time to time for these posts. 

4. Procedure of Recruitment- 

(a) The minimum educational qualification for appointment to the post of 

Stenographer Grade III shall be matriculation, besides, competency in 

stenography and typing as well as competency in computer typing. 

(b) The minimum age shall be 18 years and the maximum age shall be such as 

may be determined by the State Government (General administration 

Department) from time to time. 

(c) The category wise requisition shall be sent to the commission by the 

Appointing authority every year on the basis of actual vacancies. 

(d) The commission shall prepare a merit list of candidates obtaining minimum 

qualifying marks on the basis of written competitive examination and practical 

skill test and send its recommendation to the appointing authority. The syllabus for 

written competitive Examination and minimum qualifying marks shall be 

determined by the commission. The qualifying speed for short hand test shall be 80 

words per minute and for typing and computer competency, it shall be 30 words 

per minute on typewriter and 8000 key depressions per hour in computer typing. 

For being successful, there must not be more than 10% errors in the short hand test 

and 1.5% errors in typing. 

5. Probation Period.- 

The appointment shall be made on probation which shall be for two years. In case 

the service, evaluated on the basis of performance of work and conduct of the 

employee, appointed on probation is not found satisfactory, the probation period 

may be extended by one year. If the service evaluated on the basis of performance 

of work and conduct of the employee, appointed on probation is not found 

satisfactory even during the extended period, he/she shall be discharged form 

service.  

6. Training.-    

During the probation period, the staff appointed shall be required to 

participate in the training program of modern office practice in the Administrative 

Training Institute or any other Institute recognized by the State Government.  
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 7. Departmental Examination and Confirmation-  

(i) The departmental examination shall be conducted each year by the Central 

Examination Committee, Board of Revenue. 

(ii) The departmental examination shall be to test competency in short hand, 

typing and computer in which qualifying speed for short hand typing and computer 

shall be 80 and 30 words per minutes and 8000 key depressions per hours, 

respectively. In case of failure in the departmental examination further increment 

after the First increment shall be withheld till passing the departmental 

examination. 

(iii) The staff may be confirmed in the cadre after successful completion of 

probation period and training and passing the departmental examination. 

8. Promotion .-  

 (1)  Promotion of the Stenographer confirmed in the cadre shall be from Grade 

III to Grade-II and from Grade-II to Grade I on the basis of Merit-Cum-Seniority 

on the recommendation of Departmental Promotion Committee. The Departmental 

Promotion committee will be constituted as under- 

(I)        Principal Chief Conservator of Forest-  Chairman 

(2)     Chief Conservator of Forest Administration  

and human Resource Development, Bihar-  Member 

(3)     Joint Secretary/Deputy Secretary  

Environment and Forest Department-   Member 

(4)     Officer belonging to Scheduled caste 

/ Scheduled tribe Category nominated by  

the chairman-      Member 

(ii) On completion of  duration (kalawadhi) determined by the General 

Administration Department, Bihar, Patna from time to time promotion will be 

considered from one grade to another. 

9. Reservation.-  

The provisions of the Bihar Reservation of vacancies in posts and services (for 

Scheduled Caste, Scheduled Tribe and other Backward Class) Act,  1991 and the 

Rules and roster there under as prescribed by the State  Government from time to 

time shall be applicable for making appointment to and for granting promotions. 

10. Posting. - 

(i) Stenographer/Steno Typists appointed shall be posted in the field offices 

under the control of Principal Chief Conservator of Forest.  

(ii) Chief Conservator of Forests, Administration and Human Resource 

Development, may transfer the Stenographer/Steno Typists in field offices under 

the control of Principal Chief Conservator of Forest.   

11. If provision cannot be made for any matter in these Rules, the provisions of 

relevant service code/Rules/Resolutions/Circulars being in force shall be 

applicable in that matter. 

12. Government (Environment and Forest Department) may issue such general/special 

orders which are essential to rectify the difficulties encountered in  implementation 

of any provision of these Rules.  

13. Repeal :- (1) All Rules and orders relating to Forest Guards and Foresters in force 

immediately before coming in force of this Rule shall, to the extent they are 

repugnant to these Rules, stand repealed from the date of coming in force of the 

these Rules: 
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  Provided that any action taken before coming into force of these Rules, 

under such repealed Rules and orders, shall be deemed to have been taken under 

these Rules as if these Rules were in force at the time of taking such action. 

(2) Notwithstanding such repeal as under sub rule (1) and to the extent they 

are not repugnant to these rules, any right accrued or deemed to have been accrued 

there under or any liability or obligation incurred there under shall not  be affected.  

By order of the Governor of Bihar, 

DIPAK KUMAR SINGH, 

Secretary to Government. 

————— 
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