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i= la[;k&fo0¼27½is0dks0¼Hk0fu0½&150@2013—64 @fo0] 

for foHkkxfor foHkkxfor foHkkxfor foHkkx    

————— 

izs"kd] 

latho gal]latho gal]latho gal]latho gal]    

lfpo ¼lalk/ku½ A 

lsok esa]  

ljdkj ds lHkh foHkkxljdkj ds lHkh foHkkxljdkj ds lHkh foHkkxljdkj ds lHkh foHkkx    
ljdkj ds lHkh foHkkxk/;{kljdkj ds lHkh foHkkxk/;{kljdkj ds lHkh foHkkxk/;{kljdkj ds lHkh foHkkxk/;{k    
lHkh izeaMyh; vk;qDrlHkh izeaMyh; vk;qDrlHkh izeaMyh; vk;qDrlHkh izeaMyh; vk;qDr    
lHkh ftyk inkf/kdkjh]lHkh ftyk inkf/kdkjh]lHkh ftyk inkf/kdkjh]lHkh ftyk inkf/kdkjh]    
iqfyl egkfuns'kd dk;kZy;] fcgkj] iVuk Aiqfyl egkfuns'kd dk;kZy;] fcgkj] iVuk Aiqfyl egkfuns'kd dk;kZy;] fcgkj] iVuk Aiqfyl egkfuns'kd dk;kZy;] fcgkj] iVuk A    

                    iVuk] fnukad 13 tuojh 2014 

fo"k;%& ,d ls vf/kd Hkfo"; fuf/k [kkrk j[kus okys ljdkjh lsodksa dh igpku ,oa mlds 

lq/kkj djus ds laca/k esa A  

egk'k;] 

  funs'kkuqlkj mi;qZDr fo"k;kafdr ekeys esa dguk gS fd ,d ls vf/kd Hkfo"; fuf/k 

[kkrk j[kus okys ljdkjh lsodksa dh igpku ,oa mlds lq/kkj djus ds laca/k esa foRr foHkkxh; 
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 ifji= la[;k&1608 fnukad 10-12-2013 ¼izfrfyfi layXu½ }kjk lHkh dks"kkxkj inkf/kdkfj;ksa dks 

foLr̀r funs'k ,oa Hkfo"; fuf/k [kkrk la[;k ds lR;kiu ds fy, ,d izi= tkjh fd;k x;k gS A 

  2- fo"k;kafdr ekeys esa lHkh fudklh ,oa O;;u inkf/kdkjh ,oa fnukad 01-09-2005 

ds iwoZ fu;qDr ljdkjh lsodksa ds fy, vko';d lwpuk laca/kh izsl foKfIr Hkh tkjh dh x;h gS A 

¼izfrfyfi layXu½ 

  3- vr% vuqjks/k gS fd foHkkxh; ifji= la[;k&1608 fnukad 10-12-2013 }kjk 

ifjpkfjr funs'k dk dM+kbZ ls vuqikyu lqfuf'pr djkus ds fy, vius&vius foHkkx@ dk;kZy; esa bl 

izdkj dkjZokbZ dh tk;s ftlls ,d ekg ds vUnj ,d ls vf/kd Hkfo"; fuf/k&[kkrk j[kus okys 

ljdkjh lsodksa dh igpku gks lds ,oa muds uke ls ,d gh lgh [kkrs dks pkyw j[kk tk lds A 

vuq0&;FkksDr A 

fo'oklHkktu] 

latho gal]latho gal]latho gal]latho gal]    

lfpo ¼lalk/ku½A 
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 i=kad&fo0¼27½isa0dks0¼Hk0fu0½&150@13 @1608 fo0 

fcgkj ljdkjfcgkj ljdkjfcgkj ljdkjfcgkj ljdkj    

foÙk foHkkxfoÙk foHkkxfoÙk foHkkxfoÙk foHkkx    

izs"kd] 

  jkes'oj flag]jkes'oj flag]jkes'oj flag]jkes'oj flag]    

  iz/kku lfpo A 

lsok esa] 

  lHkh dks"kkxkj inkf/kdkjh]lHkh dks"kkxkj inkf/kdkjh]lHkh dks"kkxkj inkf/kdkjh]lHkh dks"kkxkj inkf/kdkjh]    

  fcgkj A 

                           iVuk] fnukad 10 fnlEcj 2013  

fo"k;%&fo"k;%&fo"k;%&fo"k;%&    ,d ls vf/kd Hkfo"; fuf/k [kkrk j[kus okys ljdkjh lsodksa dh igp,d ls vf/kd Hkfo"; fuf/k [kkrk j[kus okys ljdkjh lsodksa dh igp,d ls vf/kd Hkfo"; fuf/k [kkrk j[kus okys ljdkjh lsodksa dh igp,d ls vf/kd Hkfo"; fuf/k [kkrk j[kus okys ljdkjh lsodksa dh igpku ,oa mlds ku ,oa mlds ku ,oa mlds ku ,oa mlds 

lq/kkj djus ds laca/k esa Alq/kkj djus ds laca/k esa Alq/kkj djus ds laca/k esa Alq/kkj djus ds laca/k esa A            

egk'k;] 

  mijksDr fo"k; ds laca/k esa fuEukafdr ckrsa dguh gS%& 

1-  lHkh ljdkjh lsodksa dk lh0Vh0,e0vkbZ0,l0 esa Employee Data base rS;kj 

fd;k x;k gS ftlesa Hkfo"; fuf/k ys[kk la[;k dks lacaf/kr ljdkjh lsod dk Unique number 

fu/kkZfjr fd;k x;k gS A ,d ljdkjh lsod dk ,d gh Hkfo"; fuf/k [kkrk gksuk pkfg, A ysfdu 

lh0Vh0,e0vkbZ0,l0 ls lf̀tr  C;kSjk ds vuqlkj dqy 25991 ljdkjh lsodksa ds uke ls ,d ls 

vf/kd th0ih0,Q0 [kkrk py jgk gS A 

2-  ,d ls vf/kd th0ih0,Q0 [kkrk la[;k okys yksd lsodksa ds ekeys esa ;g ns[kk tk 

jgk gS fd ;k rks muds uke ds Lisfyax esa fHkUurk gSa ;k th0ih0,Q0 [kkrk la[;k esa vad ;k dksbZ 

vkSj ifjorZu fd;k x;k gSA     

3-  ,d ls vf/kd th0ih0,Q0 [kkrk j[kus okys yksd lsodksa dh igpku dj mlesa 

lq/kkj djus gsrq fuEukafdr funs'k fn;s tkrs gSa %& 

 (i)  bZ&esy ls izkIr lwph ls vius dks"kkxkj ls lacaf/kr ,d ls vf/kd  th0ih0,Q0 

[kkrk okys jkT;dfeZ;ksa dh lwph lacaf/kr fudklh ,oa O;;u inkf/kdkfj;ksa dks miyC/k djk;h tk; A 

 (ii)  mUgsa funs'k fn;k tk; fd ,d ekg ds vanj ,d ls vf/kd [kkrs dh tk¡p dj lgh 

[kkrk dks j[ksa vkSj xyr [kkrk dks fujLr djkus dh dkjZokbZ djsa A ljdkjh lsod ds uke dh 

Lisfyax ds fy, mldh lsokiqLr ;k izosf'kdksrh.kZ izek.k&i= dks vk/kkj ekuk tk; A Hkfo"; fuf/k 

dk;kZy; ls fyf[kr esa izkIr [kkrk la[;k dks gh lgh [kkrk ekuk tk; A 
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  (iii)  ;fn yksd lsod }kjk vius uke ls la/kkfjr ,d ls vf/kd [kkrs ds ek/;e ls dksbZ 

jkf'k va'knku dh xbZ gS ;k fdlh izdkj dh vfxze fudklh dh x;h ;k vfxze dh olwyh djkbZ xbZ 

gS rks mls Hkh lgh [kkrk ds lkFk feyk;k tk; A   

 (iv) bl gsrq ljdkjh lsod ,oa fudklh ,oa O;;u inkf/kdkjh }kjk ,d izek.k&i= fn;k 

tk;sxk A ;fn blesa dksbZ =qfV gksrh gS rks lacaf/kr ljdkjh lsod ,oa fudklh ,oa O;;u inkf/kdkjh 

ds fo:) l[r iz'kklfud ,oa vU; dkjZokbZ dh tk;sxh A fofgr izi= i= ds lkFk layXu gS A 

 (v) ;fn ,sls ljdkjh lsod@fudklh ,oa O;;u inkf/kdkjh mijksDr lwpuk ,d ekg esa 

miyC/k ugha djkrs gSa rks muds osru Hkqxrku ij jksd yxkbZ tk,xh A 

fo'oklHkktu] 

jkes'oj flagjkes'oj flagjkes'oj flagjkes'oj flag] 

iz/kku lfpoA 
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 foÙk foHkkxfoÙk foHkkxfoÙk foHkkxfoÙk foHkkx    

lHkh fudklh ,oa O;;u inkf/kdkjh rFkk 01lHkh fudklh ,oa O;;u inkf/kdkjh rFkk 01lHkh fudklh ,oa O;;u inkf/kdkjh rFkk 01lHkh fudklh ,oa O;;u inkf/kdkjh rFkk 01----09090909----2005 ds iwoZ fu;qDr ljdkjh lsodksa ds fy, 2005 ds iwoZ fu;qDr ljdkjh lsodksa ds fy, 2005 ds iwoZ fu;qDr ljdkjh lsodksa ds fy, 2005 ds iwoZ fu;qDr ljdkjh lsodksa ds fy, 

vko';d lwpukvko';d lwpukvko';d lwpukvko';d lwpuk    

   bl fu;e ls lHkh voxr gSa fd ,d ljdkjh lsod dk ,d gh Hkfo"; fuf/k [kkrk gks ldrk 

gSA iwoZ eSa vfHk;ku pykdj ,d ls vf/kd [kkrksa ds ekeyksa dks can fd;k x;k Fkk A blds ckctwn 

lh0Vh0,e0vkbZ0,l0 esa la/kkfjr Data base ls izkIr O;kSjk ls Li"V gksrk gS fd dbZ ,sls ljdkjh 

lsod gSa ftuds uke ls ,d ls vf/kd Hkfo"; fuf/k [kkrk vHkh Hkh [kqyk gS A tkucw> dj ,slk 

djus ds vykok] ,d ls vf/kd [kkrk gksus ds fuEukafdr dkj.k gks ldrs gaS&(i) uke dh vyx&vyx 

Spelling vafdr gks ¼ii½ [kkrk la[;k vafdr djus esa fHkUurk gks xbZ gks ;Fkk¼&½ ds cnys¼/ ½;k Vkbfiax  esa extra 

space. A dEI;wVjkbTM eksuhVfjax esa ,sls lHkh [kkrs vyx&vyx vafdr gks tkrs gSa vkSj ljdkjh 

lsod dk va'knku@vfxze olwyh Hkh vyx&vyx [kkrs esa izfo"V gks tkrk gS A blls [kkrk dk 

la/kkj.k =qfViw.kZ gksxk vkSj lsok fuòfr ds ckn muds th0ih0,Q0 [kkrs esa lafpr jkf'k ds Hkqxrku 

esa vuko';d foyac gks ldrk  gS A  

  vr% lHkh fudklh ,oa O;;u inkf/kdkfj;ksa dks lwfpr fd;k tkrk gS fd os vius dks"kkxkj 

ls laidZ dj ,d ls vf/kd th0ih0,Q0 [kkrk j[kus okys ljdkjh lsodksa dh lwph izkIr dj ysa 

rFkk ,d lgh [kkrs dks j[ksa rFkk vU; [kkrs dks fujLr djk nsa AlHkh ljdkjh lsod Hkh vius 

fudklh ,oa O;;u inkf/kdkjh ls laidZ dj vk'oLr gks ysa fd mudk ,d gh Hkfo"; fuf/k [kkrk gSA 

lacaf/kr fudklh ,oa O;;u inkf/kdkjh bldh Hkh laiqf"V djsxsa fd nksuksa [kkrksa esa nh[k jgs 

va'knku@vfxze@vfxze olwyh dh fooj.kh Hkh lgh gS vkSj og fdl lgh [kkrs ls lacaf/kr gS A ;fn 

,d ekg ds vanj ,d ls vf/kd th0ih0,Q0 [kkrk /kkfj;ksa ds ,d [kkrs dks fu;r djrs gq, vU; 

[kkrs fujLr ugha fd;s tkrs gSa rks mu ljdkjh lsodksa rFkk muds fudklh ,oa O;;u inkf/kdkfj;ksa 

dk osru Hkqxrku vxys vkns'k rd jksd fn;k  tk;sxk A  

  blls lacaf/kr fdlh izdkj dh tkudkjh] lwpuk ,oa funku gsrq dÌk;k vius lacaf/kr 

dks"kkxkj inkf/kdkjh ls laidZ djsa Adks"kkxkj inkf/kdkjh lwph ds fo#} izkIr laiqf"V ,oa izfrosnu dks 

ladfyr djsaxs vkSj ,d lkFk Hkfo"; fuf/k inkf/kdkjh dks vxzrj dkjZokbZ gsrq izkIr djk;saxs A 

jkes'oj flagjkes'oj flagjkes'oj flagjkes'oj flag] 

iz/kku lfpoA 
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 Hkfo"; fuf/k [kkrk la[;k lR;kiu izi=Hkfo"; fuf/k [kkrk la[;k lR;kiu izi=Hkfo"; fuf/k [kkrk la[;k lR;kiu izi=Hkfo"; fuf/k [kkrk la[;k lR;kiu izi=    

1111---- ljdkjh lsod dk uke ¼fgUnh esa½ ---------------------------------------------- 

 ¼vxszth ds CAPITAL v{kjksa esa½----------------------------------------------- 

2222---- fudklh ,oa O;;u dk;kZy;  ------------------------------------------- 

      -------------------------------------------- 

      -------------------------------------------- 

3333---- foHkkx dk uke   ---------------------------------------------- 

4444---- dks"kkxkj dk uke   ---------------------------------------------- 

5555---- lgh Hkfo"; fuf/k [kkrk la[;k ---------------------------------------------- 

6666---- fujLr fd;k tkus okyk Hkfo"; fuf/k [kkrk la[;k ------------------------------- 

7777---- eSa ?kks"k.kk djrk@djrh gw¡ fd %& 

 (i) fujLr fd;s tkus okys th0ih0,Q0 [kkrk esa dVkSrh dh jkf'k :i;s ------

tek fd;k x;k gS A 

 (ii) fujLr fd;s tkus okys th0ih0,Q0 [kkrk ls LFkk;h@vLFkk;h vfxze ds :Ik 

esa :i;s-------------dh fudklh dh xbZ gS A 

 

fudklh ,oa O;;u inkf/kdkjhfudklh ,oa O;;u inkf/kdkjhfudklh ,oa O;;u inkf/kdkjhfudklh ,oa O;;u inkf/kdkjh            yksd lsod dk uke yksd lsod dk uke yksd lsod dk uke yksd lsod dk uke     
dk uke ,oa inuke dk uke ,oa inuke dk uke ,oa inuke dk uke ,oa inuke eqgjeqgjeqgjeqgj    ds ds ds ds lkFk AlkFk AlkFk AlkFk A                    ,oa iw.kZ gLRk,oa iw.kZ gLRk,oa iw.kZ gLRk,oa iw.kZ gLRkkkkk{kj{kj{kj{kj    AAAA    
    
uksV& fcUnq 7¼uksV& fcUnq 7¼uksV& fcUnq 7¼uksV& fcUnq 7¼i½ ,oa 7¼½ ,oa 7¼½ ,oa 7¼½ ,oa 7¼ii½ ls lacaf/kr foLr̀r f½ ls lacaf/kr foLr̀r f½ ls lacaf/kr foLr̀r f½ ls lacaf/kr foLr̀r fooj.kh vyx 'khV esa layXu djsa Aooj.kh vyx 'khV esa layXu djsa Aooj.kh vyx 'khV esa layXu djsa Aooj.kh vyx 'khV esa layXu djsa A    

 

————— 
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