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xzkeh.k dk;Z foHkkx 
&&&&&&&&& 
vf/klwpuk,a 
30 twu 2014 

xzkeh.k dk;Z foHkkx] {ks=h; vk'kqfyfid laoxZ fu;ekoyh&2014 
la0 8@v0iz0&121@2013&7380—Hkkjrh; lafo/kku ds vuqPNsn 309 ds ijUrqd ds v/khu iznÙk 

'kfDr;ksa dk iz;ksx djrs gq, fcgkj&jkT;iky xzkeh.k dk;Z foHkkx ,oa muds v/khUkLFk LFkkiuk ds vk'kqfyfidksa@ 
vk'kqVaddksa dh HkrhZ] izksUufr ,oa vU; lsok 'kÙkksZ dks fofu;fer djus ds fy, fuEufyf[kr fu;ekoyh xfBr     
djrs gS%& 

1- laf{kIr uke] foLrkj vkSj izkjEHkA&¼1½ ;g fu;ekoyh xzkeh.k dk;Z foHkkx] vk'kqfyfid laoxZ 
fu;ekoyh] 2014 dgh tk ldsxhA 

¼2½ bldk foLrkj fcgkj jkT; ds xzkeh.k dk;Z foHkkx v/khUkLFk {ks=h; LFkkiuk ds dk;kZy;ksa esa gksxkA  
¼3½ ;g fu;ekoyh vf/klwpuk fuxZr gksus dh frfFk ls izo`Ùk gksxhA 
2- ifjHkk"kk,¡A& bl fu;ekoyh esa] tc rd lanHkZ esas vU;Fkk visf{kr u gks%& 
¼I½ *foHkkx* ls vfHkizsr gS xzkeh.k dk;Z foHkkx ; 
¼II½ *laoxZ* ls vfHkizsr gS xzkeh.k dk;Z foHkkx ds v/khUkLFk fofHkUu {ks=h; dk;kZy;ksa esa dk;Zjr 

vk'kqfyfid@ vk'kqVadd ; 
¼III½ *fu;qfDr izkf/kdkj* ls vfHkizsr gS foHkkx ds vfHk;ark izeq[k ; 
¼IV½ * vk;ksx* ls vfHkizsr gS fcgkj deZpkjh p;u vk;ksx; rFkk 
¼V½ **foHkkxh; izksUufr lfefr** ls vfHkizsr gS foHkkx }kjk bl laoxZ ds inksa ij izksUUkfr dh vuq'kalk ds 

fy, xfBr lfefr ; 
3- laoxZ dh lajpukA&¼1½ bl fu;ekoyh  ds izo`r gksus dh frfFk rd tks dehZ xzkeh.k dk;Z foHkkx  

v/khUkLFk {ks=h; dk;kZy;ksa esa vk'kqVadd@ vk'kqfyfid ds in ij fu;fer gksdj dk;Zjr Fks] os bl laoxZ esa Lor% 
'kkfey le>s tk;saxsA 

¼2½ ¼d½ ;g laoxZ jkT; Lrjh; gksxk rFkk xzkeh.k dk;Z foHkkx ds iz'kklfud fu;a=.k esa gksxkA 
 ¼[k½ fofHkUu dksfV ds vk'kqfyfidksa dh la[;k dk fu/kkZj.k foHkkx }kjk fd;k tk ldsxkA 
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 ¼3½ vk'kqfyfid laoxZ dh fofHkUu dksfV;ksa dk uke ,oa in&lksiku fuEu:Iks.k fofgr fd, tk;saxs&  
Ø0 dksfV Lrj 
1 vk'kqfyfid  ewy dksfV 
2 ojh; vk'kqfyfid  izksUufr dk izFke Lrj 
3 iz/kku vk'kqfyfid  izksUUkfr dk f}rh; Lrj 

  
fVIi.kh%& mDr inksa dk osrueku ogha gksxk tks ljdkj }kjk] le;&le; ij] vo/kkfjr fd;k tk;A 

4- fu;qfDr dh izfØ;kA& 
¼1½ vk'kqfyfid ds in ij lh/kh HkrhZ }kjk fu;qfDr gksxh ftlds fy, U;wure 'kS{kf.kd ;ksX;rk 

baVjehfM;V¼10$2½ vFkok led{k mÙkh.kZ gksxhA blds vykos vk'kqys[ku] Vad.k ,oa dEI;wVj esa n{krk izkIr jguk 
rFkk fgUnh ,oa vaxzsth vk'kqfyfi ,oa Vad.k dk Kku gksuk vko';d gksxkA 

¼2½ U;wure vk;q lhek 18 o"kZ ,oa vf/kdre vk;q lhek ogh gksxh tks jkT; ljdkj }kjk] le;&le; ij] 
vo/kkfjr fd;k tk;A 

¼3½ fu;qfDr  izkf/kdkj]  izR;sd  o"kZ  dh 1yh  vizSy ds vk/kkj ij] okLrfod  fjfDr;ksa  dh  x.k.kk  
dj  30  vizSy rd] vkj{k.k dksfVokj vf/k;kpuk vk;ksx dks] lwpuk miyC/k djkrs gq, HkstsaxsA 

¼4½  vk;ksx vH;fFkZ;ksa ds }kjk fyf[kr izfr;ksfxrk ijh{kk esa U;wure vgZÙkk izkIrkad ,oa O;ogkfjd n{krk 
tkWp ds vk/kkj ij ,d es?kk lwph rS;kj djsxk rFkk viuh vuq'kalk fu;qfDr izkf/kdkj dks HkstsxkA fyf[kr 
izfr;ksfxrk ijh{kk dk ikB~;Øe ,oa vgZd Lrj ij 80 'kCn izfr feuV ,oa Vad.k  ,oa dEI;wVj n{krk 30 'kCn 
izfrfeuV gksxhA lQy gksus ds fy, vk'kqys[ku xfr esa 10 izfr'kr ,oa Vad.k esa 1-5 izfr'kr ls vf/kd dh v'kqf) 
ekU; ugha gksxhA 

¼5½ pfj= ,oa iwoZoÙ̀k lR;kiu ds ckn lq;ksX; ik;s tkus ij fu;qfDr izkf/kdkj vH;FkhZ dh fu;qfDr dj 
ldsxkA 

5- ifjoh{kk&vof/kA& 
ijh{;eku vof/k nks o"kksZ ds fy, gksxh ftls] lsok larks"kizn ugha jgus ij ,d o"kZ ds fy, c<+k;k tk 

ldsxkA foLrkfjr vof/k esa Hkh lsok larks"kizn ugha jgus ij ifjoh{kk/khu dehZ dh lsok fu;qfDr izkf/kdkj }kjk lekIr 
dh tk ldsxhA 

6- izf'k{k.kA&ifjoh{kk&vof/k  esa  dehZ  dks iz'kklfud izf'k{k.k laLFkku ;k ,sls fdlh vU; laLFkku ds] 
tks jkT; ljdkj }kjk vuq'kaflr gks] ekMZu vkWfQl izSfDVl ds izf'k{k.k dk;ZØe esa Hkkx ysuk gksxk rFkk izf'k{k.k esa 
lQyrkiwoZd mÙkhZ.k gksuk gksxkA 

7- foHkkxh; ijh{kk ,oa lEiqf"VA&¼1½ jkTkLo Ik"kZn dh dsUnzh; ijh{kk lfefr }kjk vk;ksftr foHkkxh; 
ijh{kk esa mrh.kZrk vko';d gksxhA 

¼2½ foHkkxh; ijh{kk vk'kqys[ku ,oa Vad.k n{krk dh tkWp ds fy, gksxh] ftlesa vk'kqys[ku ,oa 
Vad.k@dEI;wVj dh xfr Øe'k% 80 ,oa 30 'kCn izfr feUkV gksxhA 

¼3½ fcgkj ¼lEiqf"V ds fy, dEI;wVj lk{kjrk½ fu;ekoyh] 2011 ds vuqlkj dEI;wVj esa l{kerk dk 
izek.k&i= gkfly djuk vfuok;Z gksxkA 

¼4½  fu;qfDr ds ckn] izFke osru o`f) ds ckn vkxs dh osru o`f) rHkh feysxh tc jktHkk"kk foHkkx }kjk 
vk;ksftr fgUnh fVIi.k ,oa izk:i.k ijh{kk esa mÙkh.kZrk vkSj dEI;wVj esa l{kerk gsrq vko';d izek.k&i= izkIr dj 
yh tk;A 

¼5½ fu;qDr dehZ] ijh{;eku  vof/k ,oa izf'k{k.k iwjk djus] foHkkxh; ijh{kk esa lQy gksus vkSj dEI;wVj esa 
l{kerk izek.k&i= izLrqr djus ij] laoxZ esa lEiq"V fd;s tk ldsaxsA 

8- izksUufrA& ¼1½ laoxZ esa lEiq"V vk'kqfyfidksa dh  izksUufr ojh;rk ds  vk/kkj  ij  foHkkxh; Lrj ij 
xfBr foHkkxh; izksUufr lfefr dh vuq'kalk ij gksxhA 
 ¼2½ ,d dksfV ls nwljs dksfV esa izksUufr ds fy, jkT; ljdkj ¼lkekU; iz'kklu foHkkx½ }kjk le;&le; 
ij vo/kkfjr dkykof/k dk iwjk gksuk vko';d gksxkA 

9- vkj{k.kA&jkT; ljdkj }kjk le;&le; ij vo/kkfjr vkj{k.k@jksLVj dk fu;qfDr ,oa izksUUkfr esa 
n`<+rk ls vuqikyu vko';d gksxkA 

10- fu;qDr vk'kqfyfidksa dk inLFkkiu xzkeh.k dk;Z foHkkx v/khuLFk {ks=h; dk;kZy;ksa esa gksxkA    
11- bl fu;ekoyh esa ftu fo"k;ksa dk izko/kku ugha fd;k x;k gSS] muds fy, jkT; ljdkj ds izklafxd 

lafgrk@fu;ekoyh@ladYi@ vuqns'k ykxw gksaxsA 
12- dfBukbZ dk fujkdj.kA& foHkkx le;&le; bl fu;eoyh ds izko/kkuksa ls laxr ,slk lkekU; ;k 

fo'ks"k funs'k tkjh dj ldsxk tks bl fu;ekoyh ds izko/kkuksa esa ls fdlh ds dk;kZUo;u esa vk jgh dfBukbZ;ksa ds 
fujkdj.k ds fy, vko';d gksA 
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 13-  fuoZpuA& tgk¡ bl fu;ekoyh ds izko/kkuksa esa ls fdlh ds fuoZpu ds laca/k esa dksbZ 'kadk mRiUu gks 
ogkW ekeyk foHkkx }kjk fofuf'pr fd;k tk;sxk vkSj mldk fu.kZ; vafre gksxkA 

14- fujlu ,oa O;ko`frA&¼1½ bl fu;ekoyh ds izHkko esa vkus dh frfFk ls iwoZ ds izklafxd 
ladYi@ifji= vkfn fujflr le>s tk;saxsA 

¼2½ ,slk fujlu ds gksrs gq, Hkh mDr ladYi@ ifji= ds rgr dh x;h dkjZokbZ ;k fd;k x;k dk;Z bl 
fu;ekoyh ds rgr dh x;h dkjZokbZ ;k fd;k x;k dk;Z le>k tk;sxk] ekuks ml fnu ;g fu;ekoyh izo`r Fkh 
ftl fnu ,slh dkjZokbZ dh x;h Fkh ;k ,slk dk;Z fd;k x;k FkkA 

fcgkj&jkT;iky ds vkns'k ls] 
Mk0 ,l0 fl)kFkZ] 
ljdkj ds lfpoA 

30 twu 2014 
la0 8@v0iz0&121@2013&7381&7380 fnukad 30 twu 2014 dk fuEufyf[kr vaxzsth vuqokn] 

fcgkj&jkT;iky ds izkf/kdkj ds ,rn }kjk] izdkf'kr fd;k tkrk gS] tks Hkkjr&lafo/kku ds vuqPNsn 348 ds [kaM ¼3½ 
ds varxZr vaxzsth Hkk"kk esa mDr vf/klwpuk dk izkf/kd`r ikB le>k tk;sxkA  

fcgkj&jkT;iky ds vkns'k ls] 
Mk0 ,l0 fl)kFkZ] 
ljdkj ds lfpoA 

The 30th June 2014 
No. 8@v0iz0&121@2013&7380—In exercise of powers conferred under proviso to 

Article 309 of the constitution of India, the Governor of Bihar is pleased to make following 

Rules to regulate appointment  promotion and other service conditions of stenographers / 

steno-typists of Rural Works Department and its subordinate establishment :- 

1. Short title, extent &commencement-(1)These Rules may be called as "Rural 

Works Department stenographer cadre Rules, 2014." 

(2) It will extend to the offices of subordinate field establishment of Rural Works 

Departmentof  The State of Bihar. 

(3) These Rules will come into force with effect from the date of issue of  

notification. 

2. Definition-  In these Rules, unless  otherwise requires in the context- 

(i) 'Department' means Rural Works Department; 

(ii) 'Cadre' means Stenographer/ Steno-typist working in different subordinate field 

offices of Rural Works Department; 

(iii) 'Appointing Authority' means Engineer-in-chief of the Department; 

(iv) 'Commission' means Bihar Staff Selection Commission; and  

(v) 'Departmental Promotion Committee' means the committee constituted by the 

department for recommending promotion to the posts of this cadre. 

3. Structure of the Cadre-(1) The personnel, who were working after being 

regularized on the posts of Steno-typist/ Stenographer in the subordinate field offices of 

Rural Works Department till the date of  coming into force of these Rules, shall be 

deemed to be automatically included in this cadre. 

(2) (a) This cadre shall be state level and under the administrative control of Rural 

Works Department. 

(b) The number of stenographers of different grades shall be determined by the 

department. 

(3) The name and hierarchy of different categories of stenographer cadre  shall be 

prescribed as follows :- 

SL. No. Category Level 

1 Stenographer Basic category 

2 Senior Stenographer First level of Promotion 

3 Head Stenographer Second level of Promotion 
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 Note:- The pay scale of aforesaid posts will be such as may be determined by the 

Government, from time to time. 

4. Procedure of Appointment- (1) Appointment to the post of Stenographer shall 

be made by direct recruitment, for which minimum educational qualification will be 

Intermediate/ 10+2 or  equivalent pass. In addition to this,it will be necessary to have 

competency in short-hand, writing, typing and computer and knowledge of Hindi and 

English Short-hand writing and typing. 

(2) The minimum age limit shall be 18 years and the maximum age limit shall be the 

same as may be determined by the state Government, from time to time. 

(3) The Appointing Authority, after calculating actual vacanciesup to 1st April and 

making information, shall send reservation category wise requisition to the Commission by 

30th April. 

(4) The Commission shall prepare merit list on the basis of minimum qualifying 

marks obtained by the candidates in the written Competitive Examination and Practical 

Competency Test and send  its recommendation to the Appointing Authority. The Syllabus 

of Written Competitive Examination and 80 words per minute and  typing and computer 

competency 30 words per minute will bequalifying level. For being successful more than 10 

percent errors  in shorthand writing speed and 1.5 percent errors in typing shall not be 

admissible. 

(5) The Appointing Authority may appoint the candidate on finding him eligible 

after verification of character and antecedents. 

5. Probation Period- The probation period will be for two years which will be 

extended for one year if the service is not found satisfactory. If the service is not found 

satisfactory in the extended period also, then the service of probationer employee may be 

terminated by the Appointing Authority. 

6. Training- The employee shall have to participate in the training programme of 

Modern Office Practice, in the Administrative Training Institute or such any other 

institution recommended by the State Government, during the probation period and shall 

have to pass the training successfully. 

7. Departmental Examination & Confirmation-(1)It  will be  necessary to pass 

the Departmental Examination conducted by the Central Examination Committee of Board 

of Revenue. 

(2) The Departmental Examination will be held for short-hand writing and typing 

competency test, in which the speed of short-hand writing and typing/computer will be 80 

and 30 words per minute respectively. 

(3) It will be essential to obtain Computer Competency Certificate according to 

Bihar (Computer Competency for Confirmation) Rules, 2011. 

(4) After appointment, further increment after first increment will be received only 

when passing in Hindi Noting and Drafting Examination conducted by the Rajbhasa 

Department and necessary  certificate for computer competency have been obtained.  

(5) The appointed employee may be confirmed in the cadre after completing 

probation period and training, being successfull in the Departmental Examination and 

producing Competency Certificate in Computer. 

8. Promotion-(1) Promotion of Stenographer confirmed in the cadre will be given 

on the basis of seniority on the recommendation of Departmental Promotion Committee 

constituted at departmental level. 
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 (2) For promotion from one category to another category, completion of 

KALAWADHI, determined by the State Government (General Administration Department), 

from time to time, shall be necessary. 

9. Reservation- It will be necessary to complystrictly the reservation/roster in 

recruitment and promotion, determined by the State  Government, from time to time. 

10. The posting of appointed stenographer will be made in the subordinate field 

offices of Rural Works Department. 

11.  For The subjects forwhich provisions have not been made in these Rules, 

provisions of relevant Codes/ Rules/ Resolution/ Instructions of the State Government shall 

apply. 

12. Removal of difficulties- The Department may issue such general or special 

instruction consistent with the provisions of these Rules, from time to time, which may be 

necessary to remove difficulties arising in implementation of any of provisions of these 

Rules. 

13. Interpretation- Where any doubt arises with respect to interpretation of any 

provision of these Rules, the matter shall be determined by the department and its decision 

shall be final. 

14.  Repeal & Savings:- 

(i) Resolutions/ circulars etc issued earlier before coming into effect of these Rules 

shall be deemed to be repealed.  

(ii) Not with standing such repeal, any works done or any action taken under such 

Resolutions/ circular shall be deemed to be done or taken under these Rules presuming that 

these Rules were in force on the date such a work was done or such an action was taken. 

By order of the Governor of Bihar, 

DR. S SIDDHARTH, 

Secretary to Government. 

————— 

अधी1क, सिचवालय मुिणालय, 

�बहार, पटना �ारा ूकािशत एवं मु5ित। 

�बहार गजट (असाधारण) 555584848484-571+100-ड�0ट�0पी0। 
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