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No. 8/3f0u0—121/2013—7380—In exercise of powers conferred under proviso to
Article 309 of the constitution of India, the Governor of Bihar is pleased to make following
Rules to regulate appointment promotion and other service conditions of stenographers /
steno-typists of Rural Works Department and its subordinate establishment :-

1. Short title, extent &commencement-(1)These Rules may be called as "Rural
Works Department stenographer cadre Rules, 2014."

(2) It will extend to the offices of subordinate field establishment of Rural Works
Departmentof The State of Bihar.

(3) These Rules will come into force with effect from the date of issue of
notification.

2. Definition- In these Rules, unless otherwise requires in the context-

(1) 'Department’' means Rural Works Department;

(i) 'Cadre' means Stenographer/ Steno-typist working in different subordinate field
offices of Rural Works Department;

(iii) 'Appointing Authority' means Engineer-in-chief of the Department;

(iv) 'Commission' means Bihar Staff Selection Commission; and

(v) 'Departmental Promotion Committee' means the committee constituted by the
department for recommending promotion to the posts of this cadre.

3. Structure of the Cadre-(1) The personnel, who were working after being
regularized on the posts of Steno-typist/ Stenographer in the subordinate field offices of
Rural Works Department till the date of coming into force of these Rules, shall be
deemed to be automatically included in this cadre.

(2) (a) This cadre shall be state level and under the administrative control of Rural
Works Department.

(b) The number of stenographers of different grades shall be determined by the
department.

(3) The name and hierarchy of different categories of stenographer cadre shall be
prescribed as follows :-

SL. No. Category Level
1 Stenographer Basic category
Senior Stenographer First level of Promotion
3 Head Stenographer Second level of Promotion
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Note:- The pay scale of aforesaid posts will be such as may be determined by the

Government, from time to time.

4. Procedure of Appointment- (1) Appointment to the post of Stenographer shall
be made by direct recruitment, for which minimum educational qualification will be
Intermediate/ 10+2 or equivalent pass. In addition to this,it will be necessary to have
competency in short-hand, writing, typing and computer and knowledge of Hindi and
English Short-hand writing and typing.

(2) The minimum age limit shall be 18 years and the maximum age limit shall be the
same as may be determined by the state Government, from time to time.

(3) The Appointing Authority, after calculating actual vacanciesup to 1st April and
making information, shall send reservation category wise requisition to the Commission by
30th April.

(4) The Commission shall prepare merit list on the basis of minimum qualifying
marks obtained by the candidates in the written Competitive Examination and Practical
Competency Test and send  its recommendation to the Appointing Authority. The Syllabus
of Written Competitive Examination and 80 words per minute and typing and computer
competency 30 words per minute will bequalifying level. For being successful more than 10
percent errors in shorthand writing speed and 1.5 percent errors in typing shall not be
admissible.

(5) The Appointing Authority may appoint the candidate on finding him eligible
after verification of character and antecedents.

5. Probation Period- The probation period will be for two years which will be
extended for one year if the service is not found satisfactory. If the service is not found
satisfactory in the extended period also, then the service of probationer employee may be
terminated by the Appointing Authority.

6. Training- The employee shall have to participate in the training programme of
Modern Office Practice, in the Administrative Training Institute or such any other
institution recommended by the State Government, during the probation period and shall
have to pass the training successfully.

7. Departmental Examination & Confirmation-(1)It will be necessary to pass
the Departmental Examination conducted by the Central Examination Committee of Board
of Revenue.

(2) The Departmental Examination will be held for short-hand writing and typing
competency test, in which the speed of short-hand writing and typing/computer will be 80
and 30 words per minute respectively.

(3) It will be essential to obtain Computer Competency Certificate according to
Bihar (Computer Competency for Confirmation) Rules, 2011.

(4) After appointment, further increment after first increment will be received only
when passing in Hindi Noting and Drafting Examination conducted by the Rajbhasa
Department and necessary  certificate for computer competency have been obtained.

(5) The appointed employee may be confirmed in the cadre after completing
probation period and training, being successfull in the Departmental Examination and
producing Competency Certificate in Computer.

8. Promotion-(1) Promotion of Stenographer confirmed in the cadre will be given
on the basis of seniority on the recommendation of Departmental Promotion Committee
constituted at departmental level.
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(2) For promotion from one category to another category, completion of
KALAWADHI, determined by the State Government (General Administration Department),
from time to time, shall be necessary.

9. Reservation- It will be necessary to complystrictly the reservation/roster in
recruitment and promotion, determined by the State Government, from time to time.

10. The posting of appointed stenographer will be made in the subordinate field
offices of Rural Works Department.

11. For The subjects forwhich provisions have not been made in these Rules,
provisions of relevant Codes/ Rules/ Resolution/ Instructions of the State Government shall
apply.

12. Removal of difficulties- The Department may issue such general or special
instruction consistent with the provisions of these Rules, from time to time, which may be
necessary to remove difficulties arising in implementation of any of provisions of these
Rules.

13. Interpretation- Where any doubt arises with respect to interpretation of any
provision of these Rules, the matter shall be determined by the department and its decision
shall be final.

14. Repeal & Savings:-

(1) Resolutions/ circulars etc issued earlier before coming into effect of these Rules
shall be deemed to be repealed.

(i1) Not with standing such repeal, any works done or any action taken under such
Resolutions/ circular shall be deemed to be done or taken under these Rules presuming that
these Rules were in force on the date such a work was done or such an action was taken.

By order of the Governor of Bihar,
DR. S SIDDHARTH,
Secretary to Government.
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